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Section 1.0 - Program Eligibility Criteria – Binder Tabs
Exhibit 1A (Standard 1.1) Copy of legal licensure to operate and a state certificate of approval to provide secondary or post-secondary education by the Department of Education or a comparable government agency.  Copy of certification of accreditation.  Submit with Application.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 1.0 - Program Eligibility Criteria – Binder Tabs
Exhibit 1B (Standard 1.2) Copy of Post Secondary Accreditation / Secondary Certification Application.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 1.0 - Program Eligibility Criteria – Binder Tabs
Exhibit 1C (Standard 1.3)  List 5 recent graduates and their places of employment. Include name, address, email and phone number of the graduates and employers.  Note: Recent graduates must have graduated within the last 5 years.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 1.0 - Program Eligibility Criteria – Binder Tabs
Exhibit 1D (Standard 1.4, 5.8 and 5.9) Completed Required Knowledge and Skill Competencies Template for each program to be reviewed.

Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 2.0 - Program Mission and Goals – Binder Tabs
Exhibit 2A (Standard 2.1) Copy of the program’s mission and goals.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 3.0 - Organization and Administration – Binder Tabs
Exhibit 3A (Standard 3.2) Organizational chart for the administrative structure of the program.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 3.0 - Organization and Administration – Binder Tabs
Exhibit 3B (Standard 3.5 and 3.7) Advisory Committee minutes for past year.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 3.0 - Organization and Administration – Binder Tabs
Exhibit 3C (Standard 3.6) Roster of Advisory Committee Members including contact information (phone #,  email), company name, and title.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 3.0 - Organization and Administration – Binder Tabs
Exhibit 3D  (Standard 3.8) Financial Statement for the program for the last fiscal year (department budget - audited or unaudited).
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 4.0 – Faculty and Staff – Binder Tabs
Exhibit 4A (Standard 4.1) Program Coordinator Job Description, Resume or Professional Development Report (PDR).
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 4.0 – Faculty and Staff – Binder Tabs
Exhibit 4B (Standard 4.2) Job descriptions for program related staff and faculty.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 4.0 – Faculty and Staff – Binder Tabs
Exhibit 4C (Standard 4.3) Copies of instructor certifications showing expiration dates.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 4.0 – Faculty and Staff – Binder Tabs
Exhibit 4D (Standard 4.3, 4.4, 4.9) Copy of Professional Development Reports (PDRs) for all full-time and part-time instructors.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 4.0 – Faculty and Staff – Binder Tabs
Exhibit 4E (Standard 4.8) Faculty Meeting Minutes.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 5.0 - Curriculum – Binder Tabs
Exhibit 5A (Standard 5.2) Sample syllabi and lesson plans for the following courses: Nutrition, Sanitation and Human Relations Management.  
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 5.0 - Curriculum – Binder Tabs
Exhibit 1D (Standard 1.4, 5.8 and 5.9) Completed Required Knowledge and Skill Competencies Template for each program to be reviewed.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 5.0 - Curriculum – Binder Tabs
Exhibit 5B (Standard 5.11) Lab Evaluation Form.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 5.0 - Curriculum – Binder Tabs
Exhibit 5C (Standard 5.17 ) Copy of Equipment Safety Check Sheet.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 5.0 - Curriculum – Binder Tabs
Exhibit 5D E (Standard 5.20) Sample of required documents used in the supervised work experience portion of the curriculum, if applicable.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 6.0 - Facilities – Binder Tabs
Exhibit 6A (Standard 6.1) List of major lab equipment.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 6.0 - Facilities – Binder Tabs
Exhibit 6B (Standard 6.1) Diagram or floor plan of the labs, lecture class rooms and dining space, if applicable.

Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 6.0 - Facilities – Binder Tabs
Exhibit 6C (Standard 6.5) Current sanitation report, if required by federal, state or local code.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.
Section 7.0 – Student Services – Binder Tabs
Exhibit 7A (Standard 7.1, 7.4) Copy of Program Catalog (hardcopy and/or online).
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 7.0 – Student Services – Binder Tabs
Exhibit 7B (Standard 7.4) Copy of Sudent Handbook.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 8.0 – Program Assessment – Binder Tabs
Exhibit 8A (Standard 8.2 ) Provide dates, sample forms, and results from the most recent: current student evaluations of courses and faculty, graduate surveys, employer surveys.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 8.0 – Program Assessment – Binder Tabs
Exhibit 8B (Standard 8.5 ) Evaluations and Surveys: Summary of graduate placement data (college, workforce and military, student retention and educational achievements for students from verifiable and consistent ways including: employer surveys, graduate follow-up surveys, job placement rates
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate tab.

Section 9.0 – Bachelor Domain ONLY – Binder Tabs 
Exhibit BA 1 (Standard 9.01)- Completed Bachelor Degree Domains template.

Exhibit BA 2 (Standard 9.03) Copy of Bachelor Degree course requirements.

Exhibit BA3 (Standard 9.05) Sample of required documents used in the experiential learning component, if applicable.
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate Tab.

Section 10.0 – Self Study Summary – Binder Tabs 
Exhibit 10A (Standard n/a) Teaching schedule in effect durig the time of the Site Visit
Instructions: 

1. Save corresponding documents to the appropriate file name on the thumb drive provided by the ACFEF.  
2. Print Exhibit, then file in binder behind appropriate Tab.
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