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	GUIDELINES
Time Frames
1. Scope:
The time frame of program review is five years, including the year of the review. 
Data being reviewed for any item should go back the previous four years, unless not available.           
2. Deadline Dates: 
January 15th – Program Review Document due to Department Dean for review (Deans may require submissions at their own, earlier due date)
February 1st – Program Review Document due to Program Review Steering Committee
3. Years:  
Years 1 & 3 – Implement Action Plan of (CIP) and collect data
Years 2 & 4 – Analyze data and findings, Update Action Plan
Year 5 – Write Program Review of past 5 years; Write Continuous Improvement Plan (CIP) and create new Action Plan

LENGTH OF RESPONSES:  Information provided to each question may vary but should be generally kept in the range 
of 1-2 pages or 500-1,000 words.

EVIDENCE GUIDELINES:  In the following sections, you will be asked to provide evidence for assertions made.  
a. Sources:  This evidence may come from various sources including professional accreditation reviews, THECB, Texas Workforce Commission’s CREWS, Institutional Research Office (IRO), National Student Clearinghouse, IPEDS, JobsEQ, EMSI Career Coach, and may be quantitative and/or qualitative.  If you are unfamiliar with any of these information sources, contact the Institutional Research Office at: effectiveness@collin.edu.  Use of additional reliable and valid data sources of which you are aware is encouraged.
b. Examples of Evidence Statements:
1. Poor example:  Core values are integrated into coursework. (Not verifiable)
2. Good example:  Core values are integrated into coursework through written reflections. (Verifiable, but general)
3. Better example:  Core values are integrating into coursework through written reflections asking the student to describe how s/he will demonstrate each of the core values in his or her professional life and demonstrated through service learning opportunities.  (Replicable, Verifiable)

FOR MORE INFORMATION: The Program Review Portal can be found at  http://inside.collin.edu/institutionaleffect/Program_Review_Process.html.  Any further questions regarding Program Review should be addressed to the Institutional Research Office (effectiveness@collin.edu, 972.599.3102).





Introduction/Preface
☐EXECUTIVE SUMMARY:
Briefly summarize the topics that are addressed in this self-study, including areas of strengths and areas of concern.  (Information to address this Executive Summary may come from later sections of this document; therefore, this summary may be written after these sections have been completed.) Please do not include information in this section that is not already provided elsewhere in this submission.   Using the questions in the template as headings in the Executive Summary can provide structure to the overview document (see below for suggested format). 
	EXECUTIVE SUMMARY (SUGGESTED SECTIONS/FORMAT-NOT REQUIRED FORMAT)
What does our unit do?
Why do we do the things we do:  Unit relationship to the College Mission & Strategic Plan. 
Why do we do the things we do? 
How do we impact student outcomes? 
How effectively do we communicate, and how do we know? 
How well are we leveraging partnership resources and building relationships, and how do we know?
How have past Continuous Improvement Plans contributed to success?
How will we evaluate our success?





	Complete the Executive Summary below after you have completed your review.
The P-12 office oversees Dual Credit, Outreach and Recruitment, and the College and Career Counselors assigned to partnering public schools. Outreach and Recruitment provides general outreach and assists potential Collin College students in their college choice. Outreach can be done in person, online or via our Mobile GO Trailer. Our Dual Credit function is geared toward providing an opportunity for high school aged students (grades 9-12) to complete college courses and to meet both Texas high school graduation requirements and college graduation requirements, simlutaneously. As the liaison between Collin College and service area school districts (ISDs), private schools, and home school cooperatives, the P-12 office coordinates scheduling of dual credit classes with appropriate academic departments, third party billing, and student services for special admissions students, including concurrent/dual credit high school and home school students. P-12 also serves students under eighteen without a U.S. high school diploma or GED and no longer involved in a traditional high school program.  
The P-12 Office supports the Mission of the College in that we are a “student and community-centered institution committed to developing skills, strengthening character, and challenging the intellect”. The P-12 office is directly involved in the support of Strategic Goal #3 where we assist to “create and implement comprehensive integrated pathways to support student transitions”. 
Dual Credit enrollment for the college was 8,331 students for fall of 2021 making it about 25% of the college’s overall enrollment. Accounting for the largest percentage of Collin College’s growth over the last few years has been a tremendous expansion of dual credit enrollment. Since 2015, dual credit enrollment has increased by 156% with an enrollment headcount in fall 2015 of 3,765 to a fall 2020 headcount of 9,642. This growth was due to enhanced efforts to build relationships with partnering ISDs and dual credit across the state. HB 5, HB 505 and 60X30TX were instrumental in this rapid increase. As an example, HB 5 tasked school districts with having 8th grade students declare a 4-year endorsement in high school in a specified program of study. The programs of study had workforce type classes that many schools’ districts didn’t offer or couldn’t offer due to limited resources. School district started reaching out to Collin to see how we could partner to assist in this effort. We partnered in providing outreach to showcase and highlight Collin’s workforce programs but we also provided dual credit classes. We offer classes in health care, IT and many other workforce classes at the Technical Campus in Allen. HB 505 stated that there would be no rule in the number of dual credit courses, or hours a student may enroll while in high school. Also, this allowed for students as early as 9th grade to start taking dual credit classes and increased the number they could take any given semester. 60X30TX provided Collin with 4 broad goals and 3 of them apply to the P-12 Office dual credit offerings; 60X30 educated workforce, completion and marketable skills. 
The P-12 Office impacts student success in the following areas: Outreach and Recruitment highlights Collin College programs to prospective students and returning adults. Dual Credit impacts student success by providing student support services before, during, and after the students take dual credit classes. We assist students in the admissions, registration, and orientation processes. Additionally, we work to teach students how to advocate for themselves with faculty and be successful in the classroom. The College and Career Counselors also work with students when they are about to graduate to assist with the necessary steps for transition from high school to Collin or a 4-year university. By providing this service, we assist with the college going culture that all parties are aiming to achieve. 
By working with local ISDs we are able to support their efforts in the College and Career, Military Readiness (CCMR) College, Career, or Military Readiness Outcomes Bonus Thresholds | Texas Education Agency standards they need to meet. The readiness standards we assist with are having students earn an associate degree by high school graduation or an industry-based, level 1 certificate. 

The previous continuous improvement plan had the following outcomes that assisted in success. 
Increase the number of dual credit students 
Increase the number of Career and Technical Education courses offered to ISD partners
Both of these outcomes were met in the past 5 years despite the COVID pandemic’s impact on a sustained increase. The continuous improvement plan assisted the P-12 Office in reviewing our marketing to this population. One improvement we made was to the flow and information on the dual credit website in order to make it as user-friendly as possible. Another improvement was to the dual credit permission form that we made electronic and fillable. High school counselors were overwhelmed with having to fill out multiple paper forms that it made it to where they didn’t want to fill them out so it impacted enrolment at some partnering schools. 
Success is measured and tracked by the following for the P-12 Office:
Number of students at outreach events
Number activities for the Mobile Go Trailer and number of attendees
Number of dual credit students fall to fall
Average grade point average 
Number of credits a student has taken
Number of students earning a licensure and/or certification
Number of students earning an associate degree simultaneously with their high school diploma
Number of unique courses offered year to year

If there is any decrease to the measurement numbers then we evaluate what we currently do to see if we can improve. 






Section I.  Are We Doing the Right Things?

☐1. WHAT DOES OUR UNIT DO?
What is the service unit and its context? 
This section is used to provide an overview description of the service unit, its relationship to the college and the community it serves. Keep in mind the reviewer may not be familiar with your area. Therefore, provide adequate explanation as needed to ensure understanding.
Suggested/possible points to consider:
· Unit’s purpose (Include the unit’s purpose/mission statement if one exists.)
· Services and products (i.e. event coordination, reports, promotional materials, handouts, etc.) 
· Service across campus/departments/district/community
· Regulatory standards the unit must meet

	P-12 Partnerships Office (Dual Credit)
Serves as primary contact for high school administrators, counselors, parents, students, and faculty assigned to specific high schools
Coordinates the Memo of Understanding (MOU) that is required with each district partner, each year.  The MOU identified goals of our partnerships, expectations for both entities, and specifically identifies the crosswalk for how college courses will be counted for the high school’s credit.
Advises students, parents, and counselors regarding appropriate courses needed for high school graduation and college credit
Works with academic departments and high school contacts to finalize the dual credit class schedule each semester
Assists in resolving student and faculty concerns for dual credit classes
Develops and delivers dual credit information to area high schools and homeschool partners, streamlines documents related to enrollment, and processes all received information, including, but not limited to: 
Applications
Transcripts and bacterial meningitis vaccinations/waivers
Dual/Concurrent Credit High School Enrollment Permission forms 
PSAT, ACT, SAT, STARR scores/waivers 
Any other supporting documentation that will remove registration barriers
Provides one-stop shop assistance with admissions and registration at the partnering high schools and on Collin campuses
Manually reviews and updates each student registration record to ensure the accuracy of concurrent/dual credit data submitted for state reporting every fall, spring, and summer term
Ensures all student record issues have been cleared with Institutional Research, the Manager of Records Systems, students, and high school/home school officials
Participates in recruitment initiatives (i.e. TACRAO college fairs)
Updates departmental website, forms, and internal and external training guides
Reviews and approves dual credit textbook scholarships for students in need
Updates and disseminates Partnership Agreements between Collin and partnering schools 
Provides yearly updates to partnering schools in regards to internal and external changes at Collin
Prepares specialized dual credit reports for internal and external partners
Ensures Collin is in compliance with HB 5, HB 505 and assist with meeting 60x30TX statewide plan for the College

THIRD-PARTY BILLING/FREE & REDUCED LUNCH WAIVERS
Collin College currently provides tuition waivers for dual credit students who are academically disadvantaged (commonly referred to as participants in the free and reduced lunch program) at partnering high schools
Assists with the preparation of third-party billing student lists and submits them to the Bursar’s office for high schools or groups that pay tuition or buy books for students
Resolves residency issues with Admissions and Records
Places holds on individual accounts to prevent students from being dropped for non-payment

	I. DUAL CREDIT COURSE SCHEDULE/GRADING 
· Collaborates with high school administration and Collin College academic deans, department chairs, and faculty to develop individualized dual credit class schedules for assigned schools
· Collaborates with high school administration and workforce Dean and Directors to develop new or existing workforce pathways
· Assesses current dual credit offerings for future term projections and student needs
· Ensures semester course schedules are applicable for students to be on track for pathways leading to certification and/or degree completion
· Creates recommended pathways for students to acquire Occupational Skills Awards, Certificates, or Associate Degrees
· Creates and updates overall dual credit course schedule and ensures that courses are built properly in the Banner system
· Requests, collects and organizes grades, and reports progress and numeric final grades to partnering schools
· Follows up with faculty, associate deans, and deans as necessary to resolve issues with missing numeric grades, inaccurate grade reporting, and grade changes
II. College and Career Counselors (CCC)
· Develop and deliver Collin academic counseling and career guidance to students on their high school campus
· Educate students and parents about colleges, the admissions process, procedures, financial aid and provide academic advising 
· Deliver onsite presentations, onsite admissions and registration for dual credit or graduating senior students
· Establish rapport and develop positive working relationships with the personnel at local public high schools in order to serve as liaison between high school counselors and administrative staff, and Collin College
· Prepare reports and track key assessment data regarding results and outcomes. Compare outcomes over time and by program
· Establish and maintain tracking and reporting processes. Must be able to assess current operations and provide evaluative feedback in an effort to improve student outcomes to meet strategic goals of the College District
· Ensures Collin College maintains compliance with SB 25 by providing academic advising and assistance in filing a degree plan to dual credit students who have earned 15 credit hours or more. 
III. Outreach and Recruitment (O&R)
· Coordinate outreach events with local school districts and community events
· Develop and coordinate college recruitment programs/events in area high schools
· Schedule and deliver group tours and college 101 presentations for high school and middle school populations
· Provide career exploration activities for middle school students
· Prepare and disseminate Collin College publications to high school counselors, administrators and community members
· Coordinate the Mobile Go trailer for outreach events to assist with admissions and registration (Mobile Go is a 42-foot-long trailer used for outreach events. It is equipped with 20 laptop computer stations with Wi-Fi that students can use to apply and potentially register for Collin classes)
· Purchases outreach giveaways such as pencils, banners and t-shirts to potential Collin students
· Provides information to special populations, such as English language learners or alternative high school students, through specialized presentations
· Assists with any other district wide related outreach efforts


☐2. WHY DO WE DO THE THINGS WE DO?  UNIT RELATIONSHIP TO THE COLLEGE MISSION & STRATEGIC PLAN.
· Provide unit-specific evidence of actions that the unit supports the mission statement: “Collin County Community College District is a student and community-centered institution committed to developing skills, strengthening character, and challenging the intellect.”
· Provide unit-specific evidence that supports how the unit supports the college strategic plan (2020-2025 Strategic Plan):  http://www.collin.edu/aboutus/strategic_goals.html
Suggested/possible points to consider:
· What evidence is there to support assertions made regarding how the unit relates to the Mission and Strategic Plan?
· Analyze the evidence you provide.  What does it show about the unit?

	Supporting the College Mission & Core Values
To support Collin College’s mission, the P-12 office offers numerous comprehensive outreach activities, provides student services and assists with offering rigorous academic and technical courses to students in Collin College’s service area.  Providing services specifically tailored to the needs of dual credit participants at Collin College campuses and on site at the area high schools contributes to the success of the program and supports the Collin College mission of “being student and community centered committed to developing the skills….”  Services provided are listed below, but are not limited to: 
Outreach to middle school schools for assistance with career exploration to support HB 5
Outreach to high school students to show the many CTE career options at Collin with hands-on activities
High School Counselor Training Sessions (offered annually in the fall)
High School and Home School Dual Credit Information Nights (multiple sessions annually) 
Application Assistance Days (as requested by the school each semester)
Registration Assistance Days (as requested by the school each semester)
College prep workshops and seminars (as requested by high school)
Dual Credit Faculty Orientations (one session for spring, multiple sessions for fall)
    Supporting the College Strategic Plan
    The P-12 Office supports the Collin College 2020-2025 strategic plan by assisting in the following strategic goal: 
“Create and implement comprehensive integrated pathways to support student transitions”
Proposed measures: Key transitions into and from Collin College are reviewed to ensure quality and currency (e.g. as academic dual credit, CTE dual credit, high school graduates’ licensure, certificates, AAS, University transfer etc.) 
The P-12 Office is working with partnering Independent School Districts (ISD) to develop and implement Collegiate Academies. Collegiate Academies allow for eligible high school students to potentially earn an Associate Degree from Collin at the same time they graduate from high school. The courses taken would allow for a majority of the credits earned to be transferable to a majority of the public universities in Texas. We currently have a formal Collegiate Academy model with The Colony High School in Lewisville. In the first graduating class of this model we had 33 graduates, in the second year we had 41, and this year we are on track to have 70 total graduates. This proven model shows we are able to replicate the academy with other districts in to support of the College’s strategic plan. The P-12 Office is working with other ISDs to propose the Collegiate Academy model to increase key transitions into Collin College. 
In addition to developing specialized cohort programs on our partnering high school campuses, we have also implemented new cohort model programs on the College’s campus. The Collin Tech campus in particular allows us to support this strategic goal by offering more CTE dual credit in order to assist students in earning licensure and certifications in high wage, high demand fields. Students participating in the Tech Programs are from Allen, Frisco, McKinney and Plano Independent School Districts. The Following graph shows the programs offered and the number of certificates and or awards dual credit students earned in 2020/2021. These numbers were relatively low due to being a COVID year, but we anticipate them to increase in upcoming years. 
Program	Industry Certifications	Collin AwardsAutomotive Technology	9	1Biomedical Equipment Technology	0	0Computer Aided Drafting & Design	0	0Computer Networking	6	1Construction Management 	6	0Electronic Engineering Technology	0	0HVAC	6	1Industrial Automation Technology	0	0Welding Technology	0	2TOTAL	27	5

The addition of the College and Career Counselors (CCC) assists us in being able to support this strategic goal. College and Career Counselors are Collin employees that are housed at partnering ISDs for the long academic school year. They provide onsite admissions, advising and registration assistance to students, high school staff and parents. We have the capacity to hire and train 21 CCCs. The majority of them are assigned two schools with the goal of moving to one CCC per school where appropriate. By having these CCCs assigned we are better able to keep tabs on key transition indicators such as students meeting the 15 and 30 credit hour threshold. By keeping tabs of these thresholds, it allows Collin to work with students in ensuring the academic and CTE credits earned are aligned with the student’s academic goals after high school graduation. These counselors onsite allow Collin to support student transitions. 
Outreach and Recruitment (O&R) supports this goal by providing career exploration with middle school and high school students about what CTE and academic program opportunities they could study while at Collin. The potential students are invited to come to a Collin campus for a structured tour and a presentation entitled “Collin 101” which covers academic programs, campus locations and resources, and the application process. The O&R team utilizes the Mobile Go trailer to provide career exploration or assistance with the admissions and registration process on site across our service area. Additionally, the team assists with outreach to special populations, such as English language learners or alternative high school students, by providing specialized presentations. The O&R team also assists with specialized outreach efforts to students who may have dropped out, may need additional support to ensure student success, or qualify for specialized funding.
The 4 programs listed above support the Colleges strategic goal of creating and implementing comprehensive integrated pathways to support student transitions. It also shows key measures into Collin College by providing students’ academic dual credit, CTE dual credit, high school graduates with licensure and certificates. 



☐3.  WHY DO WE DO THE THINGS WE DO? 
A.  Make a case with evidence to show that the primary functions/services of the unit are necessary as they are, or they should be modified, or eliminated.  

Suggested/possible points to consider:
· What is the purpose and reason for the service?
· How has the function evolved during the 5-year cycle?  How have the reasons for the service changed over time?
· What would happen if the unit no longer provided these services and/or the services were outsourced?
· What unit services require the most resources including staff time?  Which services add the biggest value to the college?  Discuss any discrepancies between the services named in these two questions.
· Is there a clear line of communication with other units involved in or supporting each of these services?
· Does the unit or the college have alternate ways of providing any of these services? 
· Are the services offered/conducted as efficiently as possible?  
B.  Benchmarking:  Review two or three comparable colleges for the way they accomplish these services. Discuss what was learned and what new ideas for service improvement were gained.

	A. Since 2015 with HB 505 and 60x30TX the demand for dual credit course offerings and services has increased. Prior to HB 505, only 11th-12th grade students could take 1-2 courses per semester. HB 505 impacted the P-12 office by eliminating age and grade level restrictions, allowing 9th and 10th grade students to take dual credit. It also removed the limitations on the number of dual credit courses or hours in which a public high school student may enroll. The 60X30TX plan will impact P-12 because P-12 will assist in meeting the four goals of the plan:
By 2030, at least 60% of Texans ages 25-34 will have a certificate or degree.
By 2030, at least 550,000 students in that year will complete a certificate, associate, bachelor’s, or master’s from an institution of higher education in Texas.
By 2030, all graduates from Texas public institutions of higher education will have completed programs with identified marketable skills.
By 2030, undergraduate student loan debt will not exceed 60 percent of first-year wages for graduates of Texas public institutions.
The P-12 Office implemented several initiatives to address both of these statewide directives. The most significant was starting “Collegiate Academy models” with Lewisville ISD in 2016 and a Performance in Technology Early College High School (P-TECH) with Community ISD in 2019. These two new “Collegiate Academy Models” allowed Collin to be in compliance with HB 505 and to provide support services that meet the needs of younger learner in college courses. It also allowed Collin to potentially assist more students in earning a certificate and or an associate degree before graduating from high school. The P-12 Office coordinates with the Academic departments to ensure adequate resources are available to support this with qualified faculty that can teach the course subjects. This program will be expanded as more school districts and students are seeing the value of and impact of earning a certificate and or Associate Degree. 

The Colony High School Collegiate Academy		Community High School P-TECH# of Associate Degrees Awarded	Avg. GPA		# Participants 1st Cohort	Avg. GPA71	3.278		29	3.246

Another initiative was the College and Career Counselors (CCC) in 2017. From 2012-2017, Dual Credit at Collin College grew by 66.4% but the potential for exponential growth was still there. With this opportunity and the increased demands for Career and Technical Education training programs, career counseling became critical during earlier stages of student education and career planning. However, with high school counselors already inundated with job duties, it was requisite for a creative and symbiotic relationship to be formed. The College and Career Counselor (CCC) program at Collin College was born. The CCCs allowed for extensive and enhanced student support at each partnering Independent School District (ISD). This initiative has been vital as more 9th & 10th students participate in dual credit programs, requiring more education about the enrollment process to both students and parents. Academic advising becomes more critical as well for students as they are potentially earning up to 60 college credits. The CCCs are able to help them understand how earning college credit in high school may impact their education and career goals (i.e. financial savings and time to degree completion). We collaborate district wide with Academic and Student and Enrollment Services to ensure the knowledge and training are up to date for these individuals. The CCC’s also provide onsite new student orientations to students entering College for the first time. The CCCs are critical in the support of the younger dual credit students and for the ISDs that implement more dual credit. 
A third initiative that was implemented was providing in-district tuition to high school students in our service area while students are taking dual credit with Collin. In order for students to reach their educational goals at Collin while attending a partnering ISD the Board of Trustees allowed for a 3-year pilot that expires in Spring of 2023. Once they graduate from high school they would pay the correct tuition rate based on the students’ residency status. We see the greatest impact of this initiative with students who attend Frisco ISD, Lewisville ISD, Prosper ISD and Rockwall ISD who live in Denton and Rockwall county. These students live outside of our taxing area, but they are able to pay in-county tuition while in dual credit under this pilot. The pilot is to explore if we get more students to participate in dual credit as they are starting earlier in high school and to assist with earning a certificate or degree at a lower cost. The below graph shows the return on investment for this initiative: 
                                                                                            
In-County Tuition Waiver Data Fall 2019-Fall 2021 	# Students (Unique Students Duplicated Across Semesters)	Credit Hours 	Amount Waived @$46	In-County Tuition/Fees Generated @$54
(Some Were FRL And Included) 	Contact Hour Revenue Generation 
(Based On Avg Of $78 Pch)	Total RevenueTotal	13974	77832	$3,580,272	$4,202,928	$6,070,896	$6,693,552

B. For the purpose of providing benchmarking data for this review, two peer colleges have been chosen for their comparable enrollment and service. These are Dallas College (DC) and Tarrant County Community College District (TCCCD). 
Tarrant County Community College District (TCCCD) has 5 campuses serving over 10,717 dual credit and early college high school students. Each campus has 2 or 3 Coordinators of Dual Credit along with an Administrative Assistant and these offices report to a Director of Academic Affairs. Each Campus works with 10-15 high schools and 3-4 Early College High Schools (ECHS) Early College High School (ECHS) | Texas Education Agency  or  Performance in Technology Early College High School (P-TECH)
TCCCD Coordinators of Dual Credit work with partnering schools to support dual credit growth either by developing ECHS or PTECHs. They work with the academic departments to establish courses, pathways and identify qualified faculty. This supports TCCCD’s effort in meeting HB 505 and 60X30TX.
TCCCD has 12 ECHS and 11 PTECHs throughout its service area and have the following number of students graduate with an Associate Degree while in high school:
Spring 2019 - 279 graduatesSpring 2020 - 317 graduatesSpring 2021 - 294 graduates
All Dual Credit students with an established Memorandum of Understanding (MOU) with partnering school districts pay $64 a credit hour regardless of residency status. Students in the ECHS & PTECHs are not charged tuition. 
For Outreach TCCCD has the Office of College Access and Community Outreach with 7 full-time and 2 part-time staff. This office is responsible for general outreach for the College providing recruitment for the following events: Texas Association of Collegiate Registrars and Admissions Officers (TACRAO) College Fairs, community events and business/industry events. TCCCD also has a MoGo Trailer that is similar to the Collin’s Mobile GO trailer that is used for outreach events. It is also outfitted with laptops and used for assistance with applications, career exploration and registration assistance. 
After reviewing the TCCCD outreach office they have more staff dedicated to this effort as Collin only has 3 dedicated recruitment staff. The College and Career Counselors can assist in these efforts but because they are assigned to specific schools during the day they are limited in availability. Collin’s outreach focuses on the same events as TCCCD and with the Mobile Go Trailer but we could participate or host more if we had more dedicated staff. TCCCD has many more ECHS and PTECHS and many more graduates from these programs. TCCCD demographics lend itself to these specialized programs through TEA, as they have more at-risk students that make them eligible for grants. Even though Collin does not qualify, we can still develop and implement ECHS and PTECHS without the reporting and strict guideline that TCCCD has to do with TEA. Collin has a lower tuition for in-district students and with our in-district pilot program with dual credit students, Collin is still much more affordable option for students in our partnering schools. 
Dallas College (DC) has 7 campuses serving 26,864 dual credit and ECHS students. The office that oversees dual credit is named Educational Partnerships and consist of 4 Deans of Educational Partnerships, 4 Associate Deans, and each Dean has 3 senior managers who oversee 3 mangers and one Administrative Assistance. The Deans are assigned regions, Southern, Central, Northern, and Centralized office. 
DC Deans of Educational Partnerships work with partnering schools to support dual credit growth either by developing ECHS or PTECHs. They work with the academic departments to establish courses, pathways and identify qualified faculty. This supports DC’s effort in meeting HB 505 and 60X30TX.
DC has 29 ECHS, 15 PTECHs and 15 T-STEM Texas Science, Technology, Engineering and Mathematics (T-STEM) Academies | Texas Education Agency high schools and  throughout its service area and have the following number of students graduate with an Associate Degree while in high school:
Spring 2019 1,086 Associate Degrees and 914 Certificates awardedSpring 2020 1,799 Associate Degrees and 559 Certificates awarded 
Tuition is waived for Dallas County high school dual credit students ($59.00 per credit). For students who partner with DC and are out of district high school students they pay a discounted tuition rate of $59.00 per credit. Student in ECHS, PTECHs and T-STEMS are not charged tuition. 
Outreach at DC falls under the Dean of Recruitment and Retention, Office of Enrollment Management. They have 3 Regional leads who oversee 47 College Coaches divided by region. College Coaches are new positions at DC they are responsible of a case load of anywhere from 500-1000 students. They work with the students from applying for admissions to assisting with registration holds and assisting with the FAFSA application. Once the student becomes registration ready they pass the student off to a Success Coach who is the assigned advisor. This office is responsible for general outreach for DC providing recruitment for the following events: Texas Association of Collegiate Registrars and Admissions Officers (TACRAO) College Fairs, community events and business/industry events. DC does not have a Mobile Go Trailer but is exploring the opportunity of purchasing one. 
DC has currently restructured their setup into a more unified district, like Collin College. Under this restructuring they have evaluated many positions that work with dual credit students and outreach. DC has a strategic outreach plan and have 47 College Coaches that support its goals. They use a platform called sales force that assist them in the tracking and organization of potential college students. Collin can improve in this area in order to do a better job of tracking and following up with potential students. DC is a leading institution when it comes to ECHS, PTECH’s an T-STEM high schools in Texas. Like TCCCD, DC has the demographics that lend itself to these specialized grant funded programs under TEA. The P-12 Office currently meets with TCCCD and DC on a monthly basis to share best practices and learn from each other’s institutions and DC shares the success and challenges of all the ECHS, and PTECHS. DC is comparable with in-district tuition for its in county students but Collin only waives tuition for students on free and reduced lunch. Currently, Collin has one-third of the dual credit population that DC has, but with the growth here in Collin County, we can continue to grow enrollment.

                                                                           





☐4.  HOW DO WE IMPACT STUDENT OUTCOMES?
Make a case with evidence to show effects of the unit on student outcomes.
Suggested/possible points to consider:
· How does the unit influence the student experience?
· How does the unit influence the student environment and/or safety?
· In what way does the unit influence student enrollment, retention, persistence, and/or completion?
· What services are provided for a diverse student population?
· Analyze the evidence you provide.  What does it show about the unit?

	P-12 Office partners with ISDs to provide educational opportunities for students seeking various educational outcomes, whether they are working towards a workforce certificate, associate degree, bachelor’s degree or undecided. The P-12 Office offers students different experiences from outreach to providing a collegiate environment at the high school where students are comfortable, but college academic rigor is maintained. The overall experience builds their knowledge and understanding of college expectations and provides a seamless transition from high school to college. In addition, dual credit students receive financial benefits as a result of Collin College having the lowest tuition rates in the state and with the in-district tuition pilot program. Dual credit students enrolled in their high schools’ free/reduced lunch programs are eligible for free tuition at Collin College, providing additional benefits to students in need. The following graphs show how the P-12 Office influence the student experience and how we influence student enrollment and completion. The free and reduced lunch graph shows how we provide a beneficial service to a diverse population and how this has increased in the past few years as more and more people move into our service area. The outreach graph shows the number of students outreach and the MGT has touched and the number of outreach activities they have participated in. 
DC success rates graph

Free and reduce lunch graph for past 5 years

DC Associate degree completers

DC Certificate completers


Total number of dual credit sections offered

Total number of students served by Outreach


Total Number of Outreach events in past 5 years



All the graphs show how the P-12 Office influence student outreach, enrollment, retention and completion for dual credit students. Without the P-12 Office, the outreach and support for students taking dual credit would be minimal to none. These functions of the P-12 office allow the relationships with ISDs to be cultivated and nurtured as dual credit is a large portion of the overall enrollment of Collin College. 




Section II.  Are We Doing Things Right?
[bookmark: _Hlk94612720]☐5.   HOW EFFECTIVELY DO WE COMMUNICATE, AND HOW DO WE KNOW?
A.  Make a case that the printed literature and electronic communication are current, provide an accurate representation, and support the college’s recruitment, retention and completion plans.  
Suggested/possible points to consider:
· Demonstrate how the unit solicits student feedback regarding its website and literature and how it incorporates that feedback to make improvements.
· How does the program ensure that students are informed/aware of unit literature? Is unit literature made accessible to all students (i.e. can they obtain the information they need)?
· Designate who is responsible for monitoring and maintaining the unit’s website, and describe processes in place to ensure that information is current, accurate, relevant, and available.

B.  Provide unit website URLs.   If no website is available, describe plans for creation of website or explain the absence.

	The program literature is regularly updated in consultation with other departments as needed. For example, Testing Center reviews the testing information in the literature prior to each year’s publication. The College’s recruitment view piece is updated once every year before the start of the fall semester in partnership with the Public Relations Office. The Concurrent/Dual Credit Enrollment manual is updated annually prior to fall registration. The Enrollment Procedures Checklist and Enrollment Permission Form are updated prior to registration for fall and spring semesters. The website is updated throughout the year, every semester at a minimum.

College Express Website: https://www.collin.edu/express/
Dual Credit Website: https://www.collin.edu/express/dualcredit/index.html 
College and Career Counselor Training Manual Appendix E (Attached below)


C. In the Unit Literature Review Table, below, document that the elements of information listed on the website or other formats (services available, points of contact, current calendars, handouts, costs and additional fees, hours of availability) were verified for currency, accuracy, relevance, and are readily available to target audiences. Please fill out the table only for this prompt (C.), no analysis is necessary here.
[bookmark: LiteratureReviewTable]Unit Literature Review Table Copies of literature available in Appendix A
	Title
	Type (i.e. URL, brochure, handout, etc.)
	Date of Last Review/Update
	
	Responsible Party

	Dual/Concurrent Registration Checklist	Handout	11/1/2021	☒Current
☒Accurate
☒Relevant
☒Available
	P-12 Office
	Dual/Concurrent HS Enrollment Permission Form	Handout/Form	1/1/2022	☒Current
☒Accurate
☒Relevant
☒Available
	P-12 Office
	Dual Credit Flyer	Handout	1/11/2022	☒Current
☒Accurate
☒Relevant
☒Available
	P-12 Office
	Dual/Concurrent Credit Enrollment Manual	Manual
	1/16/2020	☐Current
☒Accurate
☒Relevant
☐Available
	P-12 Office
	Dual Credit Information Session Presentation	PowerPoint Presentation
	12/3/2021	☒Current
☒Accurate
☒Relevant
☒Available
	P-12 Office
	Collin 101 Presentation	PowerPoint Presentation
	8/17/2021	☒Current
☒Accurate
☒Relevant
☒Available
	Outreach & Recruitment Staff

	College & Career Presentation	PowerPoint Presentation
	10/9/2020	☒Current
☒Accurate
☒Relevant
☒Available
	Outreach & Recruitment Staff

	Reality Check Presentation	PowerPoint Presentation
	9/30/2020	☒Current
☒Accurate
☒Relevant
☒Available
	Outreach & Recruitment Staff




☐6. What partnerships and partner resources are established by the unit, and how are they valuable?
Partnership Resources:  On the table below, list any business, industry, government, college, university, community, and/or consultant partnerships, including internal Collin departments, to advance the service unit outcomes.  If a formal agreement is involved, indicate its duration.

[bookmark: PartnershipResourceTable]Partnership Resources Table Example Agreement provided in Appendix B
	Partner/Organization
	Description
	Formal Agreement Duration, 
if any
	Briefly explain the Partnership’s Value to Service Unit

	Allen ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Allen ISD to provide academic pathways through dual/concurrent credit for their students.

	Anna ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Anna ISD to provide academic pathways through dual/concurrent credit for their students.

	Blue Ridge ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Blue Ridge ISD to provide academic pathways through dual/concurrent credit for their students.

	Celina ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Celina ISD to provide academic pathways through dual/concurrent credit for their students.

	Community ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Community ISD to provide academic pathways through dual/concurrent credit for their students.

	Faith Lutheran School	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Faith Lutheran School to provide academic pathways through dual/concurrent credit for their students.

	Farmersville ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Farmersville ISD to provide academic pathways through dual/concurrent credit for their students.

	Frisco ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Frisco ISD to provide academic pathways through dual/concurrent credit for their students.

	Good Tree Academy	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Good Tree Academy to provide academic pathways through dual/concurrent credit for their students.

	Harmony School of Innovation	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Harmony School of Innovation to provide academic pathways through dual/concurrent credit for their students.

	Houston ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Houston ISD to provide academic pathways through dual/concurrent credit for their students.

	John Paul II High School	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with John Paul II High School to provide academic pathways through dual/concurrent credit for their students.

	Leadership Prep School	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Leadership Prep School to provide academic pathways through dual/concurrent credit for their students.

	Legacy Preparatory Charter Academy	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Legacy Preparatory Charter Academy to provide academic pathways through dual/concurrent credit for their students.

	Lewisville ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Lewisville ISD to provide academic pathways through dual/concurrent credit for their students.

	Lovejoy ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Lovejoy ISD to provide academic pathways through dual/concurrent credit for their students.

	McKinney Area Christian Homeschoolers (MArCH)	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with MArCH to provide academic pathways through dual/concurrent credit for their students.

	McKinney ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with McKinney ISD to provide academic pathways through dual/concurrent credit for their students.

	Melissa ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Melissa ISD to provide academic pathways through dual/concurrent credit for their students.

	N-TECH	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with N-TECH to provide academic pathways through dual/concurrent credit for their students.

	Plano ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Plano ISD to provide academic pathways through dual/concurrent credit for their students.

	Princeton ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Princeton ISD to provide academic pathways through dual/concurrent credit for their students.

	Rockwall ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Rockwall ISD to provide academic pathways through dual/concurrent credit for their students.

	THEO Christian Schools (THEO)	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with THEO to provide academic pathways through dual/concurrent credit for their students.

	Texas Online Preparatory School (TOPS)	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with TOPS to provide academic pathways through dual/concurrent credit for their students.

	Wylie ISD	Signed partnership agreement which provides opportunities for high school students to enroll in Collin College courses and programs	2021-2022 Academic Year	We partner with Wylie ISD to provide academic pathways through dual/concurrent credit for their students.



☐7. WHAT PROFESSIONAL DEVELOPMENT OPPORTUNITIES ADD VALUE TO OUR SERVICE UNIT?  

	All P-12 Office staff have the education and experience necessary to fulfil the responsibilities of their roles. All P-12 Office staff are encouraged to participate in appropriate professional development. 




PROVIDE A LIST OF PROFESSIONAL DEVELOPMENT ACTIVITIES EMPLOYEES HAVE PARTICIPATED IN SINCE YOUR LAST PROGRAM REVIEW.
[bookmark: EmployeeResources]Employee Resources** additional information provided in Appendix C
	Employee Name
	Role in Unit
	Professional Development Summary
	How is it Valuable to the Unit?

	Raul Martinez Jr. 	Associate Vice President of P-12 Partnerships	National Alliance of Concurrent Enrollment Partnerships Conference 2016; Association of Community College Trustees 2017; P-16 Professional Development Conference 2019; 
	Keeps the College up to date about best practices in the P-12 world both in the state and nationwide. 
	Calvin Allison	Outreach/Recruiter Mobil Service Specialist	NTCCURAO Professional Development August 2018 at Texas Christian University; 2019 TACRAO Professional Development; 2021 TACRAO Professional Development	I believe that Professional development courses, continuing education, and training opportunities allow professionals to build confidence and credibility as they acquire new skill sets. Also it keeps employees current on educational trends and expands their knowledge base.  This in turn helps the entire department due to the sharing of vital information.
	Angela Morales 	College and Career Counselor 	Residency Training; FAFSA Training 	Keeps the employees up to date on changes or potential impact on high school students that we work with. 
	Shawna Chamberlin	College and Career Counselor Lead
	Region 10 CCMR; Collin College Corporate PD event; Excellence Academy Collin HR department.	It was helpful to attend this type of event to have a broader view of how other ISDs and intuitions work together to facilitate College & Career Readiness. After I attended this event I felt more knowledgeable about how dual credit impacts not only the individual student, but the ISD, the IHE and the community.  PD opportunities helps to continue to sharpen my customer service skills and provide the best experience to our ISD partners. Internal PD opportunity the value added is the investment in the employee. Collin is striving to help me to be successful in my career at Collin College. 
	Teresa Ramos	Admissions Recruiter 	TACHE (Texas Association of Chicanos in Higher Education) Annual Conference; NTCCC (North Texas Community College Consortium) at TCU; QEP Workshop Building Capacity in Workforce and Education Programs; QEP Understanding Degrees, Majors, and Programs at Collin College; WestEd Webinar - Creating a College-Going Culture in the Latino Community; TACRAO (Texas Association of Collegiate Registrars and Admissions Officers) Annual Conference; Collin Professional Development – Change Management – working with change and growth; QEP - How to Encourage Academic Integrity ; RNL webinar – virtual recruitment, virtual events, virtual engagement; RNL (Ruffalo Noel Levitz) – Webinar Better Campus Visits; UTSA – Hispanic Heritage Month sessions; NACAC (National Association of College Admission Counseling) webinar; TACHE Annual Conference	DREAM Act/immigration reform learned how to work with students. Acquired knowledge helpful when speaking with prospective students at outreach events. Learned new techniques in engaging and empowering the FTIC (First Time in College) community. Change Management learned working with change and growth. Provided ideas for campus tours during pandemic as well as how to support Latino students through meaningful events and through pandemic challenges such as Latino enrollment, and internet access.

	Calee Follins	College and Career Counselor Lead	Region 10 Conference; Collin School Counselor Conference; College updates; College Board Webinars; College, Career, Military Readiness Conference; Residency Training; Financial Aid H.S. Counselor workshop; Big 10 Academic Alliance Admissions Directors; Counselor Summer Institute; Leadership Symposium; Safe Schools.	Great way to stay up to date with issues related to our region. I have gained valuable information, tools and insight into changes/tips to help our students make plans to transfer to the university. Learned about Financial Aid updates and changes. Safe Schools learned information about child abuse to cybersecurity to OSHA regulations.
	Alexis Barge	College and Career Counselor	Post-Secondary Planning; National Summit for Dual Credit Programs; Region 10 CTE Tools; Region 10 CCMR Conference.	Information on updates and best practices to support students during the pandemic. Learned knew initiatives on Dual Credit and how to increase and diversify enrollment and tools on how to help students adapt online. Learned strategies to assist educators in meeting the needs of students in their district. 
	Andrea Diaz 	College and Career Counselor 	Brand Differentiating Service Conference; webinars	Learned different approaches to great customer service.
	Rachel Suit	Special Admissions Coordinator 	Ritz Carlton Conference by Collin College; Region 10 Education Sessions	Learned about approaches to great customer service. Gained knowledge and got up date on ACT and TSI information.
	Cher’ron Jones	College and Career Counselor	Ritz Carlton Leadership Conference; Preparing the Next Generation of Leadership for your organization	Learned leadership skills to promote a culture of excellence; learned to critique and improve one’s daily practices, as well gained different perspectives and techniques towards excellence in customer service. Learned to reflect on and evaluate my motives that lead to actions. 
	Jessica Robins	College and Career Counselor	UNT Conference on Advising; UNT Advising through CAS Assessment Project; Research Grant Project Coordinator at Baylor University. 	Helped me understand the various technologies used to get students enrolled at community college; Helped me understand the current trends in advising; Learned to create a mission/vision statement for a new department. Understanding major influences on students’ psychosocial development with specific focus on 1st year students. 
	Aaron Hinojosa	College and Career Counselor 	CE Course Business Correspondence and Communication	It helped me to be more confident in my writing whether by email or working on a project. 
	Amy Greenwell	College and Career Counselor 	National Career Development Association; Texas Counseling Association; Houston Area Career Counselor Consortium
	Learned about Career Construction Interviews, interest inventories, and MBTI. I learned how to better connect with students, traits held by Gen Z.  Insight into current labor market trends for Texas vs US.
	Sara Sengelmann	Special Admissions Coordinator 	National Summit for Dual Credit Programs	Learned about DC the importance of using metrics to monitor dual credit success rates and using that to offer intervention to improve students’ success.  Learned innovative ways to do my job.
	Alyssa Moore	Admin. Assistant P-12 Partnerships	Collin Annual Purchasing Training; Collin Budget Training; Collin Residency Training, Website Training; Excel 2019 Essential Training 	Learned about assisting with purchasing for our department, specifically materials for daily operations and promotional gear for outreach events. Learned budget management to make sure we are utilizing resources efficiently. Gained understanding of tuition rates, understanding various residency holds/forms that may affect registration. 

**If Employee Resource Table contains more than 18 rows it may be included at the end of this document as an appendix.


☐8. ARE FACILITIES, EQUIPMENT, AND FUNDING SUFFICIENT TO SUPPORT YOUR SERVICE UNIT?  IF NOT, PLEASE EXPLAIN.
[ONLY RESPOND TO THIS PROMPT IF YOU ARE REQUESTING ADDITIONAL RESOURCES, OTHERWISE PROCEED TO PROMPT 9.]
Make a case with evidence that current deficiencies or potential deficiencies related to unit facilities, equipment, maintenance, replacement, plans, or budgets pose important barriers to the unit or student success.  As part of your response, complete the resource tables, below, to support your narrative.
Suggested/possible points to consider:
· The useful life of structures and equipment, 
· Special structural requirements, and 
· Anticipated technology changes impacting equipment sooner than usual.
· If you plan to include new or renovated facilities or replacement of equipment in your unit improvement plan, be sure to justify the need in this section with qualitative and/or quantitative data evidence of the need. 
	The P-12 Partnership budget and resources are currently adequate to support department needs and functions. However, due to the expected growth of Collin County these resources may not be sufficient in the future. In 2017 Frisco and McKinney were ranked in the top 15 fastest growing cities in the nation. Many partnering ISDs have plans for additional high schools that will require the support of a College & Career Counselor. Frisco ISD currently has 11 high schools and plans to have a total of 13 by 2025. Prosper ISD recently opened a new high school and has plans to open an additional 2 high school in the next 5 years. Additionally, with increase county population and a CIP goal of increase community outreach events we may need an increase in outreach staff. The increase in staff and aging of current technological resources such as laptops will require additional budget to purchase new and replacement laptops for the department. Many department laptops were purchased as part of innovation grants implemented in 2017, and with the expected lifespan of 5 years these laptops are quickly becoming obsolete.


Facilities Resources Table**
	Room/Office Location and Designation
	Description
(i.e. Special Characteristics)
	Meets Needs (Y or N):
Current          For Next 5 Years
	Describe additional needs for any “N” answer

	Special Admissions Coordinator office D118M, McKinney Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	Special Admissions Coordinator office F124, Frisco Campus 	Regular office space	Yes	Yes	Click or tap here to enter text.
	Special Admissions Coordinator office G120, Plano Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	Special Admissions Coordinator office G119, Plano Campus	Regular office space
	Yes	Yes	Click or tap here to enter text.
	Outreach & Recruitment/Mobile Go office A228, McKinney Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	Outreach office E313B, McKinney Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	Outreach office E313A, McKinney Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	Storage room D118N, McKinney Campus	Storage space 13x13 	
	Yes	Yes	Click or tap here to enter text.
	A004 P-12 Office Suite, Technical Campus	Department Office Suite; Reception area and storage room	Yes	Yes	Click or tap here to enter text.
	A004A, Assoc. Dean Office, Technical Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	A004B, College & Career Counselor Office, Technical Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	A004C, Swing Office, Technical Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	A004D, Swing Office, Technical Campus	Regular office space	Yes	Yes	Click or tap here to enter text.
	A006G, Assoc. Vice President Office, Technical Campus	Regular office space	Yes	Yes	Click or tap here to enter text.

Equipment/Technology Table ($5,000 or more) **
	Current Equipment Item or Budget Amount
	Description
	Meets Needs (Y or N):
Current          For Next 5 Years
	For any “N”, justify needed equipment or budget change

	Mobile Go Truck	2 Ton Dually, Chevrolet Truck to pull Mobile Go Trailer 	Yes	Yes	Click or tap here to enter text.
	Mobile Go Trailer	42' G0-Ed Education Trailer	Yes	Yes	Click or tap here to enter text.
	23 Laptop Computers for Mobile Go	Dell Latitude 3380 Laptops
	Yes	No	Laptops will need to be replaced due to lifespan of a laptop

	Wheelchair Lift on Mobile Go	Wheelchair lift attached to Mobile Go Trailer	Yes	Yes	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Choose an item.	Choose an item.	Click or tap here to enter text.




Financial Resources Table**
	Source of Funds
(i.e. college budget, grant, etc.)
	Meets Needs (Y or N):
Current          For Next 5 Years
	For any “N”, explain why
	For any “N”, identify expected source of additional funds if needed

	College Budget	Yes	No	Potential need for increased staff to accommodate Collin County population and new area high schools 	College Budget

	Click or tap here to enter text.	Choose an item.	Choose an item.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Choose an item.	Click or tap here to enter text.	Click or tap here to enter text.

	**If tables do not contain enough rows the information may be included at the end of this document as an appendix.


Section III.  Continuous Improvement Plan (CIP)
☐9.  HOW HAVE PAST CONTINUOUS IMPROVEMENT PLANS CONTRIBUTED TO SUCCESS?
Program Review at Collin College takes place for each unit or program every five years.  During the last (fifth) year, the unit evaluates the data collected during the CIP process.
Please describe how you have used your Continuous Improvement Plan (CIP) to make the following improvements to your unit over the past 4 years (your last review can be found on the Program Review Portal):
1. Student Outcomes
2. Overall improvements to your unit

	The past P-12 Office CIP, the expected outcomes were;
Increased the number of dual credit students, Target; 5% increase in ISDs offering 30+ credit hours 
Increase the number of CTE pathway courses at ISDs, Target; 5% increase in CTE courses offered for dual credit 
To meet these targets the P-12 Office met with the ISDs multiple times. By meeting multiple time this enhanced our relationship and increased the dual credit opportunity awareness. Also during this last CIP we added the College and Career Counselors assigned to partnering ISDs and this assisted with meeting the above outcomes. 



*Please attach previous CIP Tables in the appendix

☐10.  HOW WILL WE EVALUATE OUR SUCCESS?

NOTE: PLEASE CONTACT THE INSTITUTIONAL EFFECTIVENESS OFFICE IF YOU NEED ASSISTANCE FILLING OUT THE CIP TABLES.
As part of the fifth year of Program Review, the unit should use the observations and data generated by this process along with data from other relevant assessment activities to develop the unit’s CIP and an action plan for the next two years.  At the conclusion of the first two years, data collected from the first year, plus any other relevant data that was collected in the interim, should be used to build on the accomplishments of those first two years by developing another two-year action plan for the CIP to help the unit accomplish the expected outcomes established in its CIP or by implementing one of your other plans. 

Based on the information, analysis, and discussion that have been presented up to this point, summarize the strengths and weaknesses of this program.  There should be no surprise issues here!  This response should be based on information from prior sections of this document.  Describe specific actions the personnel intend to take to capitalize on the strengths, mitigate the weaknesses, and improve student success.  Provide the rationale for the expected outcomes chosen for the CIP.

	StrengthsP-12 office has built positive working relationships with partnering ISDs. These relationships have allowed Collin to offer more dual credit classes, increase the number of students and implement Collegiate Academies at some of the partnering schools. 
College and Career Counselors are another strength. These individuals allow Collin to have a positive presence in partnering schools in assisting students with dual credit, college academic advising and transitioning to Collin after graduation. The CCC program was recognized as a Bellweather Finalist in 2021. The Bellwether Awards are widely regarded as one of the nation’s most competitive and prestigious recognitions for community colleges. Annually, 30 community colleges are deemed finalists from a large group of applicants in the United States and its territories. Collin College was a finalist in the Planning, Governance and Finance Category.
Collin College has made dual credit a priority as it provided a focused goal in the strategic plan and in allocating necessary resources such as budget and Collegiate Academy Directors who oversee dual credit from the academic side. 
Weakness
As dual credit numbers increase and the demand for more class sections, finding qualified faculty to teach the courses has become a concern. 
The number of dedicated outreach staff compared to peer institutions. 
P-12 Administrative hierarchy to support the rapid growth of dual credit to support partnering schools.
Rationale
The CIP expected outcomes are aligned with the strategic goal of the college that addresses dual credit. 


☐ 11.  COMPLETE THE CONTINUOUS IMPROVEMENT PLAN (CIP) TABLES THAT FOLLOW.

Within the context of the information gleaned in this review process and any other relevant data, identify unit priorities for the next two years, and focus on these priorities to formulate your CIP.  This may include short-term administrative, technological, assessment, resource or professional development outcomes as needed.  

	The focus of the CIP for the P-12 office for the next two years are based on the college’s strategic plan and the growth of dual credit district wide. The strategic plan states for us to create and implement comprehensive integrated pathways to support student transitions into Collin. Also dual credit enrollment grew for the first time ever to over 10,000 students in the fall of 2020. Based on this the CIP for the P-12 Office are as follows;
Increasing the number of Collegiate Academies with partnering high schools
Increasing number of dual credit students earning Associate Degrees and industry recognized certificates. 
Increasing number of community outreach events. 







Table 1. CIP Outcomes, Measures & Targets Table (focus on at least one for the next two years)
	A. Expected Outcomes
Results expected in this unit
(e.g. Authorization requests will be completed more quickly; Increase client satisfaction with our services)
	B. Measures
Instrument(s)/process(es) used to measure results
(e.g. sign-in sheets, surveys, focus groups, etc.)
	C. Targets
Level of success expected
(e.g. 80% approval rating, 10 day faster request turn-around time, etc.)

	Increase the number of Collegiate Academies with partnering high schools

	Actual count of new Collegiate Academies; will be documented in Partnership Agreements
	Addition of 3 new Collegiate Academies

	Increased number of dual credit students earning Associate Degrees and certificates
	Actual count of students awarded Associate Degrees each academic year
	Increase by 5% year after year

	Increase the number of community outreach events
	Actual count of events participated in each year
	Increase by 5% year after year







Continuous Improvement Plan
Outcomes might not change from year to year.  For example, if you have not met previous targets, you may wish to retain the same outcomes.  You may add short-term administrative, technological, assessment, resource or professional development goals, as needed.  Choose up to 2 outcomes from Table 1 above to focus on over the next two years.

A. Outcome - Result expected in this unit (from column A on Table 1 above--e.g. Authorization requests will be completed more quickly; Increase client satisfaction with our services).
B. Measure - Instrument(s)/process(es) used to measure results (e.g. surveys, test results, focus groups, etc.).
C. Target - Degree of success expected (e.g. 80% approval rating, 10-day faster request turn-around time, etc.).
D. Action Plan - Implementation of the action plan will begin during the next academic year. Based on analysis, identify actions to be taken to accomplish outcome.  What will you do?
E.  Results Summary - Summarize the information and data collected in year 1.
F.  Findings - Explain how the information and data has impacted the expected outcome and unit success. 
G. Implementation of Findings – Describe how you have used or will use your findings and analysis of the data to make unit improvements.  
Table 2. CIP Outcomes 1 & 2
	A. Outcome #1 Increase the number of Collegiate Academies with partnering high schools


	B. Measure (Outcome #1)
Actual count of new Collegiate Academies
	C. Target (Outcome #1)
Addition of 3 new Collegiate Academies


	D. Action Plan (Outcome #1)
 Meet with ISD Administration to present Collin Collegiate Academy Blueprint for implementation and expected outcomes

	E. Results Summary (Outcome #1) TO BE FILLED OUT IN YEAR 2


	F. Findings (Outcome #1) TO BE FILLED OUT IN YEAR 2


	G. Implementation of Findings (Outcome #1) TO BE FILLED OUT IN YEAR 2






Table 2. CIP Outcomes 1 & 2 (continued)

	A. Outcome #2 Increased number of dual credit students earning degrees and certificates


	B. Measure (Outcome #2)
Actual count of certificates awarded each academic year
	C. Target (Outcome #2)
Increase of 5% each year


	D. Action Plan (Outcome #2)
 Increase outreach for the Technical Campus through tours and information sessions. Additionally, meeting with ISD CTE Directors to enhance and improve exposure to programs for students.

	E. Results Summary (Outcome #2) TO BE FILLED OUT IN YEAR 2


	F. Findings (Outcome #2) TO BE FILLED OUT IN YEAR 2


	G. Implementation of Findings (Outcome #2) TO BE FILLED OUT IN YEAR 2



	Outcome #3 Increase the number of community outreach events
 

	H. Measure (Outcome #2)
Actual count of events participated in each year

	I. Target (Outcome #2)
Increase of 5% each year


	J. Action Plan (Outcome #2)
 Increase outreach through tours and information sessions. Establish the new welcome center at McKinney as a hub for campus tours. Enhance focus on these due to the addition of a new Dean of Admissions in 2022 (Outreach will move under the Dean)

	K. Results Summary (Outcome #2) TO BE FILLED OUT IN YEAR 2


	L. Findings (Outcome #2) TO BE FILLED OUT IN YEAR 2


	M. Implementation of Findings (Outcome #2) TO BE FILLED OUT IN YEAR 2


WHAT HAPPENS NEXT?  THE PROGRAM REVIEW REPORT PATHWAY
A. Following approval by the Steering Committee, 
· [bookmark: _Hlk75166480]Program Review Reports will be evaluated by the Leadership Team;
· [bookmark: _Hlk75185894]After Leadership Team review, the reports will be posted on the Intranet prior to fall semester;
· At any point prior to Intranet posting, reports may be sent back for additional development by the unit.

B. Unit responses to the Program Review Steering Committee recommendations received before July 31st will be posted with the Program Review Report.

C. Leadership Team members will work with program supervisors to incorporate Program Review findings into planning and activity changes during the next five years.
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[bookmark: _Hlk75173063]Please make sure to go back and complete your Executive Summary at the start of the Review
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[bookmark: AppendixA]Appendix A: Program Literature Review link back to Program Review
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Appendix D: CIP 2015-2020

Continuous Improvement Plan

Outcomes might not change from year to year.  For example, if you have not met previous targets, you may wish to retain the same outcomes.  If this is an academic, workforce, or continuing education program, you must have at least one student learning outcome.  You may also add short-term administrative, technological, assessment, resource or professional development goals, as needed.  

Date:                                                Name of Program/Unit:  P-12 Partnership Office      
Contact name: Raul Martinez               Contact email:  rjmartinez@collin.edu                    Contact phone: 972.985.3725
                             
Table 1: CIP Outcomes, Measures & Targets Table (focus on at least one for the next two years)
	A. Expected Outcome(s)
Results expected in this unit
(e.g. Authorization requests will be completed more quickly; Increase client satisfaction with our services)
	                              B. Measure(s)
Instrument(s)/process(es) used to measure results
(e.g. survey results, exam questions, etc.)
	C. Target(s)
Level of success expected
(e.g. 80% approval rating, 10 day faster request turn-around time, etc.)

	 Increase the number of Dual Credit students

	Provide opportunities for ISDs to offer 30+ credit hours to its students to
	5% increase in ISDs offering 30+ credit hours

	Increase the number of CTE pathway courses offered at ISDs
	Provide opportunities for ISDs to offer 30+ credit hours to its students to its students
	5% increase in CTE courses offered for dual credit

	Increase the number of Embedded faculty teaching dual credit
	Partner with ISDs to recruit qualified, recommended and experienced high school teachers to teach dual credit courses
	10% increase in embedded faculty teaching dual credit



Description of Fields in the Following CIP Tables:
A. Outcome(s) - Results expected in this program (e.g. Students will learn how to compare/contrast conflict and structural functional theories; increase student retention in Nursing Program).
B. Measure(s) - Instrument(s)/process(es) used to measure results
(e.g. results of surveys, test item questions 6 & 7 from final exam, end of term retention rates, etc.)
C. Target(s) - Degree of success expected (e.g. 80% approval rating, 25 graduates per year, increase retention by 2% etc.).
D. Action Plan - Based on analysis, identify actions to be taken to accomplish outcome.  What will you do?
E.  Results Summary - Summarize the information and data collected in year 1.
F.  Findings - Explain how the information and data has impacted the expected outcome and program success. 
G. Implementation of Findings – Describe how you have used or will use your findings and analysis of the data to make improvements.  


Table 2. CIP Outcomes 1 & 2 (FOCUS ON AT LEAST 1)
	A. Outcome #1
Increase the number of Dual Credit students

	B. Provide opportunities for ISDs to offer 30+ credit hours to its students
	C. Target  (Outcome #1)
5% increase in ISDs offering 30+ credit hours

	D. Action Plan (Outcome #1)
Meet with ISDs to promote dual credit. Host more information sessions about dual credit. Review customer service to partnering ISDs. 

	E. Results Summary (Outcome #1)
From fall 16 to fall 18 dual credit students increased 60%. 75% of partnering schools offer 30 credits or more
Fall 2016 we had 4,555 unduplicated
Fall 2018 we had 7,315 unduplicated 

	F. Findings (Outcome #1)
ISDs want more course offerings for students to increase the number of credits earned. Want to take advantage of Collin’s low tuition rate and reduce college debt. 

	G. Implementation of Findings
       With such growth we have placed 17 Collin College and Career Counselors in 32 different partnering high schools. These Counselors can assist        students on-site with admissions, advising, and registration. 






.  






APPENDIX E HOW EFFECTIVELY DO WE COMMUNICATE, AND HOW DO WE KNOW?

Academic Advising
Core Curriculum Basics
Texas Core Curriculum
The Texas Higher Education Coordinating Board designs the state’s core curriculum for all undergraduate students in Texas public higher education institutions. The General Education Core focuses on strengthening six basic competencies that help define the educated person: Communication skills, critical thinking, empirical and quantitative reasoning, team work, social responsibility, and personal responsibility. The core curriculum facilitates the transfer of lower-division course credit among public colleges, universities, and health-related institutions throughout the state.
Components & Requirements of the Core Curriculum
	Transcript Code
	Component Area
	Required Semester
Credit Hours

	010
	Communication
	6 SCH

	020
	Mathematics
	3 SCH

	030
	Life and Physical Science
	6 SCH

	040
	Language, Philosophy and Culture
	3 SCH

	050
	Creative Arts
	3 SCH

	060
	American History
	6 SCH

	070
	Government/Political Science
	6 SCH

	080
	Social and Behavioral Sciences
	3 SCH

	090
	Component Area Option
	6 SCH


The completed core curriculum is exactly 42 credit hours.
Core Codes
It is important to note there are variations between the course options that make up the core curriculum at different colleges. However, the State of Texas guarantees acceptance by a public four-year university of any complete General Education Core transferred from any other Texas public college.




Collin College Core
A Core Curriculum Completion Certificate is awarded to all students completing Collin’s General Education Core. Students should visit with an academic advisor to ensure the best selection of courses to complete the General Education Core and/or an associate degree, and to transfer to their chosen major for a baccalaureate.
010—English (Communication Component)
020—Mathematics (Mathematics Component)
030—Natural/Physical Science (Life and Physical Sciences Component)
040—Humanities (Language, Philosophy & Culture Component)
050—Visual & Performing Arts (Creative Arts Component)
060—History (American History Component)
070—Government (Government/Political Science Component)
080—Social & Behavioral Science (Social & Behavioral Sciences Component)
090—Institutional Options (Component Area Options)
Private Higher Education Institutions 
Private institutions have the flexibility to establish their own core curriculum. Those institutions often exercise the freedom to establish a unique core curriculum for their institution. Students need to be informed that core completion at a public institution is unlikely to satisfy requirements at a private institution. 


Collin College Degrees and Certificates 
Award Options
There are a variety of options that exist for students at Collin. Award options also exist for students who are struggling to meet college readiness standards or do not want to spend time completing developmental coursework to reach college readiness.
From the Collin College Homepage, search for the “Academics” menu and click “Degrees & Areas of Study” to view links to Credit and Non-credit programs. 
[image: ]

Associate of Arts Degree (AA)
The Associate of Arts degree begins with the core areas listed in the previous section. 15 – 18 additional elective credit hours are required to complete the AA. To earn the AA degree, students must complete a minimum of 60 credit hours, including the core curriculum. Students must also complete a minimum of 15 credit hours in residency at Collin.
Associate of Science (AS)
The Associate of Science degree begins with the core areas listed in the previous section. However, there are three distinct differences when compared to the AA. First, both the Mathematics and Life and Physical Science course options are narrowed to those courses targeting students with a focus in mathematics and science. Second, two Mathematics courses are required. Lastly, the required elective credits are reduced to 13 – 15 credit hours. To earn the AS degree, students must complete a minimum of 60 credit hours, including the core curriculum. Students must also complete a minimum of 15 credit hours in residency at Collin.
Fields of Study Degrees
Collin College offers state-recognized Fields of Study (FOS) transfer programs. Students completing all required FOS coursework will be awarded a certificate in the FOS.  The FOS is guaranteed to transfer to Texas public colleges, and apply toward a baccalaureate in the field of study. The FOS courses are equivalent to the first two years of program coursework in a related bachelor's degree.

AS - Fields of Studies are available in the following disciplines:
· Computer Science (AS or certificate)
· Engineering (AS or certificate)
AA - Fields of Studies are available in the following disciplines:
· Business (AA or certificate)
· Communication (AA or certificate)
· Criminal Justice (AA or certificate)
· Music (AA or certificate)
Associate of Arts in Teaching (AAT)
The Associate of Art in Teaching degree begins with the core areas listed in the previous section. Completion of an AAT is designed to meet the lower division requirements for baccalaureate programs that lead to initial Texas teacher certification. The degree plan best suited to the desired certification should be followed and transferred to a university to complete Texas teacher certification requirements. Students should contact the teacher education program at the specific college or university to which they plan to transfer for detailed information prior to registering.

To earn the AAT degree, students must complete a minimum of 60 credit hours including all of the required courses listed for the AAT specialization which the student has selected. Students must also complete a minimum of 18 credit hours in residency at Collin.
There are three areas of specialization within the AAT:
	AAT – Early Childhood – Grade 6
	AAT – Middle Grades (Grades 4-8)
	AAT – High School (Grades 8-12)
Students should be aware that most four-year institutions require a minimum cumulative GPA of 2.5 to be accepted into their teacher certification program.

Associate of Applied Science (AAS)
The AAS does not include the 42 credit hour core curriculum previously mentioned. The AAS is awarded upon completion of a prescribed program of study designed to prepare students to enter and compete in the job market. AAS curricula enable the graduate to enter an occupation with marketable skills, and the ability to communicate effectively.
AAS degrees range from 60-68 credit hours with at least half of the coursework from a common technical specialty area and a minimum of 15 general education core credit hours. The AAS degree is awarded to students who meet the specific degree requirements and complete the graduation requirements and a minimum of 15 credit hours in residency at Collin. Within each AAS program are suggested timelines for completion of degrees and certificates.
It is important for students to know the technical coursework required to complete an AAS degree will not apply to the vast majority of bachelor’s degrees.
Certificates
There are a wide variety of Workforce Certificates in job related fields. The certificate programs are normally one year or less in length. The certificates are designed to provide specific technical information. The certificates usually contain the same technical courses as the AAS degree. Students who complete a certificate program may continue or return to complete an AAS degree at a later date. 
Level One Certificate 
· consists of 15-42 credit hours
· no requirement to meet the Texas Success Initiative(TSI) requirements
· no general education requirement.

Level Two Certificate
· 30-51 credit hours
· must meet the requirements of the Texas Success Initiative (TSI).
· no general education requirement.

Occupational Skills Award (OSA)
· a sequence of credit courses totaling 9-14 credit hours
· locally recognized by employers, but not statewide credentials.

Bachelor Degrees
Collin is currently offering two Bachelor degree programs. Both are requiring special admissions. If a student is starting at Collin College with no prior college credit, advise on the AAS degree path for a pathway to the Bachelor degree. 
BAT – Bachelor of Applied Technology (Cybersecurity)
· Complete an associate degree in Information Security/Information Systems Cybersecurity (AAS) or closely related degree from an accredited educational institution
BSN – Bachelor of Science in Nursing
· Complete an associate degree in nursing (AAS – Nursing)


Collin College Catalog
The catalog provides general information about Collin College’s policies, procedures, course descriptions, certificate and associate degree requirements. 
Collin does not provide printed and bound catalogs to students. However, PDF versions of the catalogs can be accessed online. Students may also order a printed and bound copy through the link at Collin’s website. 
Texas Common Course Numbering System (TCCNS)
Course Naming Standard - All TCCNS courses are identified by a four character course prefix representing the course type or academic discipline, followed by a four digit course number. 
The first digit of the course number denotes the academic level of the course. The second digit represents the credit value of the course in semester hours. The third and fourth digits establish course sequencing and/or distinguish the course from others of the same level, credit value, and prefix. 
[image: Course Naming Standard]
Course Naming Standard. (n.d.) Retrieved from https://www.tccns.org/about/

Pre-Requisites and Co-requisites
Prerequisite refers to a course that must be completed before enrolling in a subsequent course. A prerequisite may also be a high school course, an appropriate assessment score, or permission from a professor. Co-requisite refers to courses that must be taken simultaneously during the same semester. Pre-requisite and co-requisite information can be located under the course description in the Collin College Catalog. 

See the example below. The image is from the Collin College Catalog. The pre-requisites are highlighted.
[image: ]

Earning Multiple Two-Year Degrees
Students may earn only one AA or AS. After earning one of those degrees, students may only earn Field of Study Certificates, but not an additional AA or AS degrees.
Students may go on to earn an AAT or AAS degree. Students may earn multiple AAS degrees. However, if the AAS degree offers two separate tracks, the student may only earn a degree on one track. For example, Graphic Design offers a Print and Web track. A student may only earn an AAS in Print or Web, but not both. 
Selecting Elective Courses
Students may choose any course to complete elective requirements at Collin College. It is important for students to know those electives may not count towards their degree at a university. If students want to select electives that will apply towards their chosen major, they should work with an advisor to ensure they choose the appropriate classes for their program of study.
Transfer Resources
Transfer Procedures
Transferring students need to know how to submit their official transcripts. Those students should also be encouraged to retain documentation related to the university’s requirements for their program of study.
Students should be informed about the Texas Common Application which can be accessed at www.applytexas.org. 
On the ApplyTexas website students can accomplish the following tasks:
· Apply for admission to any Texas public university, as well as to participating community and private colleges
· Apply for undergraduate, international and graduate admission.
· Copy a submitted application to another institution.
· Submit your application essays online.
· Apply for scholarships from participating universities.
· Search for and view both general and university specific information.

About ApplyTexas. (2007) Retrieved from https://www.applytexas.org/adappc/html/about.html
Transfer Guides by University
Transfer Guides can be accessed through the TransferU Homepage on Collin’s website. There is a “Transfer Guides” link that lists many of the universities within the state. 
From the Collin College Homepage, search for the “Academics” menu and click “TransferU” to view helpful transfer information. 
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The TransferU Homepage has links to the major transfer resources. In the center there are links to: Pre-admission Partnerships, Transfer Guides, University Special Events, and more. On the right side under the heading “TransferU Links” there are links to AAS to BAAS Pathways and TCCNS.

Transfer Guides – Not Listed
Students should speak with an advisor if they need information about a college or university that is not listed on the Transfer Guides page. 
Private Universities
There are private universities listed on the Transfer Guides page. If a clear transfer guide is not located for the student’s desired institution, the student will be advised to contact an advisor or transfer coordinator at the institution for specific course information. 
Out of State Colleges
If an out of state college does not have a transfer equivalency guide on the website, students are encouraged to contact an advisor or transfer coordinator at the institution. 
2 + 2 Pathways
Also called AAS to BAS Guided Pathways, 2 + 2 Pathways/Transfer Agreements allow students who graduate from Collin College with specific AAS degrees to continue on to earn a Bachelor of Applied Science (BAS) in another two-year program in the same or a related program of study.
Information about 2 + 2 Pathways can be accessed through the TransferU Home page on Collin’s website. On the right sidebar of the page there is a “Transfer Resources” heading, just below that is the “AAS to BAAS Pathways” link. 
Users can narrow search results by choosing the “AAS School”, followed by “BAAS School”, and “Career Cluster”. Student will be able to access PDF files including course requirements for the pathway of choice.
Pre-Admission Partnerships
Collin has entered into special Pre-admission Agreements for qualified students who would like to begin their university experience while attending Collin. Pre-admission programs will help reduce the time to earn a degree, making college more affordable and accessible. Students complete the first two years of their bachelor's degree, pay Collin's tuition rates, and are guaranteed admissions to the partner university if admission requirements are met. 
Collin students may apply to participate in any of ten pre-admission programs. Each program has its own admissions procedure.
	Austin College
	Texas Tech University

	Baylor University
	Texas Woman's University

	Dallas Baptist University
	Texas Wesleyan University

	Southern Methodist University
	The University of Texas at Dallas

	Texas A&M University-Commerce
	University of North Texas


Pre-admission representatives are available throughout the year to assist students as they fulfill transfer requirements here at Collin and prepare to transfer.

Calendar of University Visits
The calendar of university visits is available at the bottom of the TransferU Home page under the section titled “Upcoming Events”.
https://www.collin.edu/transferu/calendar.html



Registration
Credit
Students will register for classes using CougarWeb. CougarWeb accounts allow students to view classes and availability, register for classes, pay tuition, view financial aid status, access CougarMail, and more.
CugarWeb registration steps:
1. Log onto http://cougarweb.collin.edu .
2. Click on Home Tab.
3. Scroll Down to “Registration and Planning”.
4. Click on “Add, Drop or Withdraw” 
5. Select specific term.
6. Select Courses for Enrollment.
[image: ]
When preparing to select a specific term for registration, it is important to note that Credit and Continuing Education terms are listed together. The appropriate term must be selected. 
[image: ]
By selecting the Advanced Search option on the next screen, users can select a campus, instructional method, days of the week, and more to customize their search results. 
[image: ]
Non-Credit 
1. Register online with a Collin College with an ID number at http://cougarweb.collin.edu.
2. Walk-in Registration with Admissions: Cash, Check or Credit Card Required
3. Phone-in Registration: Credit Card Required
Reserve your place by calling Continuing Education Registration. Please have the course name and CRN, your VISA, MasterCard or Discover number and expiration date ready when you call: 972.985.3711
4. Mail-in Registration: Check or Credit Card Required
Mail the completed registration form (found at www.collin.edu/ce – click on “register” on top line. Click on mail in/fax) with payment enclosed to:
Registrar’s Office
Collin College Courtyard Center
4800 Preston Park Blvd., Box 12, Plano, Texas 75093

Family Educational Rights and Privacy Act (FERPA)
Student Updates
Students have the ability to update FERPA Authorizations through their CougarWeb account. Under the heading “Student Quick Links” is the link titled “Review/Update FERPA Authorizations”.
Students have the option to authorize or restrict the release of their information. They may also list parents and other individuals by name, if they want those people to have access to their grades, transcript, permission to speak to their instructor, or access to miscellaneous documents. 
The changes remain in effect until revoked by the student. Students may revoke the authorization by updating preferences online or submitting a request in writing to the Admissions Office at any campus.
[image: ]
Review of FERPA Authorizations
Personnel may review student FERPA authorizations in Cougar Web on the “Home” page. Under the heading “Resources for Assisting Students” is the link titled “Review FERPA Authorizations”. It is necessary to have the student’s CWID to search for and view the FERPA authorizations. 
[image: ]


Glossary of Higher Education Terminology
2020-2021 Student Handbook Collin College
AA: Abbreviation for the Associate of Arts degree.
AAS: Abbreviation for the Associate of Applied Science degree.
AAT: Abbreviation for the Associate of Arts in Teaching degree.
Academic Probation: Academic status following the semester after Academic Warning if a student’s cumulative GPA is below a 2.0.
Academic Progress: Indicates that a student has earned a term GPA of at least a 2.0.
Academic Suspension: Occurs when a student on Academic Probation does not make Academic Progress. Academic Suspension restricts a student from enrolling in academic coursework for one (1) academic year prior to re-enrolling.
Academic Warning: Academic status that occurs immediately following the first semester the student does not maintain Good Academic Standing.
Add: To enroll in an additional course after original registration.
Administrators: The district president, executive vice president, senior vice president, vice presidents, associate vice presidents, deans, associate deans, and certain directors. For a complete list of administrators, please contact the Human Resources Office.
Advanced Placement (AP): A student may earn college credit by enrolling in certain advanced high school courses and obtaining a specific score on standardized tests.
Advising: A process in which a student interacts with a Collin College advisor to make decisions, solve problems, and develop long-term plans related to the student’s academic goals.
Advisor: As a member of the Collin College staff, advisors assist students with information on various academic and workforce programs, Collin College procedures and services, degree requirements, and college transfer.
Allen Center (AL): The Collin College campus located within Allen High School.
Articulation: Transferring credit for courses and/or programs from one institution of higher education to another without misinterpretation.
AS: Abbreviation for the Associate of Science degree.
Assessment: A method to determine preparation for college-level coursework.
Attempted Hours: The total number of credit hours attempted includes all developmental education and/or college-level courses a student enrolls in during a given semester.
Audit: To take a credit course without receiving a grade or credit; an audit fee is assessed at the time of enrollment.
Authorized Collin College Official: A college administrator or an employee designated by a college administrator to perform a specific function or task.
Blended Courses: Courses that require some on-campus time and offer the flexibility to incorporate distance learning with on-site instructional activities.
Blue Book: Paper booklet available in the college bookstore that is used for essay tests.
Board of Trustees: Also referred to as the Board, it is the nine (9) member elected governing body of Collin College.
Catalog: The document containing course descriptions, certificate and associate degree requirements, and general information about Collin College.
Census Date: The 12th class day in a regular 16-week semester, or the fourth class day in a short summer semester. The census date varies for mini-semesters and express classes. Students are required to attend class prior to the census date.
Center for Academic Assistance: Located on the Central Park Campus in Room A104, the Center assists students with their academic success by providing group tutoring, an open seating study area, access to computers for editing papers or reviewing assignments and access to the internet, and college library. The Center for Academic Assistance is also home to the CPC Writing Center.
Century Court: An apartment community located just across the street from Collin College’s Spring Creek Campus that provides a “student only” living environment.
CHEC: Abbreviation for Collin Higher Education Center.
Class/Contact Hour: Number of hours the student is in contact with professor(s), which is defined by the Texas Higher Education Coordinating Board as 50 minutes = 1 hour.
Class Day: A day when classes are regularly scheduled to meet.
Co-curricular: Programs and activities that directly complement classroom learning (e.g., speakers, field trips, etc.).
College Level Examination Program (CLEP): Students may earn college credit by passing a standardized test(s).
College Wide Identification Number (CWID): Every student at Collin College is issued a CWID by the Admissions and Records Office. Students will use this number when doing business with college departments on campus or on the web.
Collin College-sponsored Activities: Academic, co-curricular, and extra-curricular activities sponsored by a division, department, or student organization. Approved activities may take place on or off campus. These activities may include classes, field trips, and approved student organization activities.
Competency-based Education: An educational program designed to teach applied and/or job-related clusters of skills, knowledge, and attitudes that form the basis for the evaluation of the student.
Complainant: Pursuant to the Student Code of Conduct, a complainant is an individual who has submitted an incident report or grievance and/or is named in an incident report as the alleged victim.
Concurrent Enrollment: The status of students who are enrolled in a college course, while still classified as high school students, or simultaneously enrolled at Collin College and another college or university.
Continuing Education: A flexible program that offers courses, programs, and conferences geared toward professional development in areas such as computer training, small business development, and continuing professional education and re-certification.
Controlled Substances: Any drug or drug paraphernalia, chemical or substance, whose delivery, manufacture, possession, sale, purchase, use, abuse, or distribution (as defined by federal law or in the Texas Controlled Substance Act) is contrary to the laws of the state of Texas.
Cooperative Work Experience: A method of instruction between a sponsoring company and the student, providing training and experience in the workplace. Students work toward reaching established learning objectives as outlined in a formal plan developed by faculty and staff.
Core Curriculum: Courses that all undergraduate students at Collin College are required to complete before receiving an Associate of Arts, Associate of Science, Associate of Arts in Teaching, or Associate of Applied Science degree.
Co-requisite: Refers to courses that must be taken simultaneously during the same semester.
CougarMail: A campus-wide email system that is used as an official form of communication between students and college employees.
CougarWeb: Through this online web portal, students can view classes and availability, register for classes, pay tuition, view financial aid status, access CougarMail, and more.
Course Load: The number of semester hours for which a student enrolls in a given term.
Course Reference Number (CRN): A five (5) digit number used during online registration to register for a specific course and section.
CPC: Abbreviation for Central Park Campus.
Credit: Units assigned to each course (see Credit Hour).
Credit by Exam: Exams offered through Collin College to receive credit for a specific course.
Credit Hour: A unit of measurement used to fulfill the requirements for a college degree or certificate. Varies by course, but generally refers to the number of hours spent in a specific course each week. Upon successful completion of a course, the credit hours earned are applied to the student’s academic transcript. Students need to earn a specific number of credit hours to complete their associate degree or certificate program at Collin College, to transfer to a college or university, and to complete their bachelor’s degree at a college or university.
Curriculum: All courses collectively offered at Collin College.
CYC: Abbreviation for Courtyard Center.
Dean or Director: The administrative head of a division or department.
Dean’s List: Students who complete 12 or more quality credit hours during a regular (16-week) semester with a current 3.5 semester GPA or above qualify for the Dean’s List.
Degree Plan: The list of courses required for a specific degree, which are outlined in the college catalog.
Developmental Education: Developmental education courses are designed to provide students with the basic skills needed to achieve success in college-level courses and to complete TSI (Texas Success Initiative) requirements. Courses are offered in math, integrated reading and writing, English as a Second Language (ESL), and college success.
Discipline Appeals Task Force (DATF): A group appointed by the district president as a part of the disciplinary appeal process for students. The DATF is available for students who choose to appeal the dean of students or designee’s administrative decision of a violation.
District President: The Chief Executive Officer of Collin College.
Drop: Dropping one (1) or more Collin College courses while remaining enrolled in at least one (1) course before the college census date.
Earned Hours: The number of credit hours a student successfully completes during a given semester are considered earned hours. This includes college-level, developmental, non-traditional, and transfer coursework.
Electives: Courses that do not necessarily count toward a major, but are required for most college degrees. Consult an advisor before deciding upon electives.
English as a Second Language (ESL): The ESL program develops non-native speakers’ competencies in reading, writing, listening, conversation, and grammar.
Express Classes: Condensed courses that start at different times throughout the semester.
Extra-curricular: Programs or activities that enhance personal and professional development (e.g., leadership opportunities, theme weeks, guest speakers, entertainment, educational and cultural programs, civic engagement opportunities, and student organizations).
Fee: A charge, in addition to tuition, that Collin College requires for services and laboratories.
Freshman: A student who has successfully completed fewer than 30 quality hours. 
Full time: A student enrolled for 12 credit hours or more in a 16-week semester, six (6) credit hours or more in a five-week summer session, or nine (9) credit hours or more in a 10-week summer session.
Good Academic Standing: Indicates a student has earned a 2.0 or better GPA each semester and a cumulative GPA of 2.0 or better.
Grade Appeals Board (GAB): A group designated to investigate allegations of capricious or non-capricious grading. Students must follow the grade appeals procedures before requesting assistance through the Grade Appeals Board.
Grade Point Average (GPA): A calculation made each semester that summarizes grades and credit hours. GPA is calculated by dividing the total number of quality grade points by the total number of quality semester hours attempted.
Grade Points: The value given to each letter grade to calculate a student’s GPA.
Honors: An opportunity for students with a 3.5 cumulative GPA to take rigorous and engaging courses.
Hybrid Courses: Courses that are a combination of on-site and online delivery.
Lab: A teaching component that occurs both inside and/or outside the classroom to enhance the learning experience.
Lab Sciences: Courses utilizing scientific principles for experimentation and research.
Learning Communities: Blends two (2) or more courses around a common interdisciplinary theme to form one (1) integrated class where students and faculty develop into a community of learners.
Libraries: The libraries provide access to books, periodicals, videos, computers, electronic databases, and knowledgeable staff to assist students.
Major: A student’s subject area of specialization.
Matriculate: To go through the process of admission to a college and enroll.
Maximizing Academic Progress Program (MAPP): A program designed to help students develop an individualized plan for success and thereby maintain a 2.0 cumulative GPA.
Mentor: An experienced faculty or staff member who is available to assist students.
Non-advanced Course: Courses offered on the freshman (1000 series) and sophomore (2000 series) levels.
Non-credit Course: A course for which no credit can be earned.
Online Registration: A registration system that allows students to register, pay, and obtain grades through CougarWeb.
Orientation: A program where students learn about campus resources and other skills leading to success at Collin College. 
Overload: Students are normally permitted to enroll in up to 18 credit hours during a given semester. A student wanting to enroll in more than 18 hours would need to obtain approval from the registrar. Classification varies for courses meeting on alternative or accelerated schedules.
Part time: A student enrolled for 11 credit hours or less in a 16-week semester, five (5) credit hours or less in a five-week summer session, or eight (8) credit hours or less in a 10-week summer session. Classification varies for courses meeting on alternative or accelerated schedules.
Permanent Record: The cumulative record of student’s courses, grades, credits, classification, address, College Wide Identification Number (CWID), etc.
PRC: Abbreviation for Preston Ridge Campus.
Prerequisite: A course that must be completed before enrolling in a subsequent course. A prerequisite may also be a high school course, an appropriate assessment score, or permission from a professor.
President’s List: Students who complete 12 or more quality credit hours during a regular (16-week) semester with a 4.0 semester GPA qualify for the President’s List.
Probation: A way to warn a student that his or her grades are below a certain standard. Probation also may be sanctioned for disciplinary reasons.
Quality Hours: College-level credit hours a student completes at Collin College, excluding developmental, nontraditional, and transfer coursework. These hours are used in calculating a student’s GPA.
Recitation: Required in chemistry courses, students spend one (1) hour per week in recitation. Recitation reinforces topical course material through experimental learning. Critical thinking and analytical skill building are also strengthened.
Registration: Enrollment prior to a semester, including the selection of classes and the payment of tuition and fees.
Registration Guide: A guide with information on registration procedures, tuition and fees, pertinent dates, student services, and other important information. The Registration Guide is available at the Info Desk or online at www.collin.edu.
Required to Withdraw: An administrative penalty that may be sanctioned by a dean of students or designee for disciplinary reasons.
Respondent: Pursuant to the Student Code of Conduct, a respondent is an individual who has been named in an incident report or grievance for the alleged adverse action against the complainant.
RW: Abbreviation for Rockwall Center.
SCC: Abbreviation for Spring Creek Campus.
Schedule of Classes: An online listing of courses offered at Collin College is available through the e-schedule www.collin.edu/academics/class_schedule.html. Admitted students can view the schedule, register, and pay tuition through the college’s portal, CougarWeb, http://cougarweb.collin.edu/.
Section: A number used during registration to differentiate between days, times, room numbers, and professors of the same course.
Semester: A term denoting the length of time a student is enrolled in a specific course.
Semester Hour: A unit of measurement for college work equivalent to one (1) hour of class work. A three-hour course is equivalent to three (3) lecture hours per week during a 16-week semester.
Service Learning: Academically-based volunteer work. 
Session: Courses, with beginning and ending dates, which vary from the regular 16-week semester. Typically, a session is shorter than a regular semester.
Sophomore: A student who has successfully completed 30 or more quality hours, but not earned an associate degree.
Student: The following individuals will be considered Collin College students: prospective students; re-admitting students; students who are eligible to enroll in classes; and current students enrolled in credit classes, Continuing Education classes, noncredit classes, or seminars either on or off campus, regardless of location or circumstances.
Student Education Records: The cumulative record of student’s courses, grades, credits, classification, address, College Wide Identification Number (CWID), etc.
Student Organizations: Allow students the opportunity to network, socialize, gain valuable leadership and life skills, and become engaged in service activities both on campus and in the community.
Suspension: Dismissal of a student because his or her grades have fallen below a certain standard (see Academic Suspension). Suspension may also be applied for disciplinary reasons 
Syllabus: An outline, usually presented on the first day of class, covering course topics and assignments, required textbooks, attendance, and grading policies.
Texas Success Initiative (TSI): The state-mandated testing component designed to ensure that all students attending public institutions of higher education in Texas have the reading, mathematics, and writing skills necessary to perform college-level work.
Transcript: The official record of all coursework at a particular institution.
Transfer Agreement: A formal agreement between two (2) institutions of higher education that provides the framework for the acceptance of specific courses and/or programs by the receiving college or university.
Transfer Courses: College-level courses that transfer to other colleges or universities.
Because a course will transfer does not mean that it will apply to a specific major or degree plan at another college or university. Please consult with an advisor on transfer courses.
Violation: Behaviors that can result in disciplinary action including, but not limited to, suspension and expulsion from Collin College, or the denial of a degree, diploma, or certificate.
Withdrawal: To withdraw from one (1) or more courses in a particular semester after the census date.

Collin College. (2020), in Student Handbook 2020-2021. Retrieved from hhttps://www.collin.edu/studentresources/personal/student_handbook_pdf_documents/2020-2021%20Student%20Handbook%20Updated%2012-15-2020.pdf 



Admissions Steps for Dual Credit students
1) Has the student spoken with their HS Counselor?
a. Reviewing what the student needs to graduate
b. Reviewing crosswalk between Collin and High School for course availability
c. Received a verbal confirmation ok to enroll/register for dual credit
2) Student applies to Collin College as a dual credit student
3) Student takes the TSI or provides PSAT waiver or SAT/ACT exemption
4) Student fills out the HS permission form based on the High School instructions. 
a. Student signs, parent signs, HS counselor approves for dual or concurrent credit
b. HS counselor states the student is F/R lunch
5) Student uploads their Bacterial immunization via Collin website 
a. EXD for classes taught on their HS campus or Online
b. EX3 for religious exemption
6) Student completes Campus Safety Training video on Cougar Web

Admissions Steps for Home School students
1) Student applies to Collin College as a dual credit student
2) Student takes the TSI or provides PSAT waiver or SAT/ACT exemption
3) Student fills out the Home School HS permission form on the Dual Credit Collin webpage
a. Student signs, parent signs, “HS counselor” approves for dual or concurrent credit
4) Student uploads their Bacterial immunization via Collin website 
5) Student completes Campus Safety Training video on Cougar Web. 

Admissions Steps for Traditional students
1) Student applies to Collin College
2) Student submits HS transcript
a. GED or indicates they did not complete HS (admissions office)
3) Student submits immunization if under 22 yrs. to the Collin website
4) Student takes the TSI 
a. Or provides SAT/ACT with appropriate scores (see SAT / ACT chart)
b. Or provides previous College transcript with passing grades in non-developmental courses. Completion of one course at an out of state or private institution sets student at college level for SOATEST at all levels. 
5) Student completes Orientation and Campus Safety Training 
Advising Dual Credit students
1) Start with HOLDS, Check SOAHOLD
2) Check SOATEST 
a. Student needs to meet Reading / Writing PQR or PQDR 9999, PQE or PQDE 1301 for most courses (ENGL HIST, SPEECH, GOVT/ECON, SOCI)
b. Students needs to meet Math PQM or PQDM 2100 for math courses (MATH1314).
3) Dual Credit students may not enroll in DE (developmental education / remedial) courses. 
4) If the student has removed all holds accept the permission form and has placed at college level in SOATEST, review the courses selected before removing the permission form hold. 
a. Look at course selection (i.e. ENGL1301, HIST1301, ARTS1301)…
b. Is the course for dual or concurrent?
c. Does the student meet the prereq if the course has a prereq (i.e. ENGL2332)?
i. ENGL1301 & 1302 are needed before enrollment for ENGL2332. Did the student complete these two courses successfully? Or Did the student previously take AP LANG and score a 4 or 5 on the AP Exam (SFASRPO for override, SPACMNT for notes).
d. Is the F/R lunch box checked?
5) Does the student know how to register for their dual credit/concurrent courses?
6) After course completion, student may be interested in seeing how many Texas core courses they have completed. Run a cougar compass Texas Core or AA_gen studies / AS_gen studies. 
Advising Traditional Students
1) Start with what do they want to accomplish at Collin College
a. “Taking the Basics”
b. Completing a degree or certificate
c. Looking to transfer to complete a 4 year degree
2) Check Holds
3) Check SOATEST
a. If the student does not meet college level readiness, student will need to enroll in DE courses. Based on SOATEST scores, recommend INRW or Math DE courses. Some student may need to take co-req courses. Provide student with instructions on registering for DE courses.
4) Run Cougar Compass based on student’s response to question one. 
a. Transferring to a Texas school, print or provide transfer guide for school. 
5) Does the student know how to register for classes?
a. Provided student with instructions for registering for courses. 
b. Classes are taught in traditional and express format. Student should pay attention to where the class is being held and start date of the semester. 









TO MAKE THE MOST OF THIS APPOINTMENT-CONSIDER A TOPIC FROM YOUR GRADE LEVEL AND FORMULATE A STATEMENT OR QUESTION FROM THE LIST OR ONE OF YOUR OWN OR BOTH.
FRESHMAN
· FINDING CAREERS THAT FIT MY INTERESTS
· FINDING MY STRENGTHS AS A STUDENT AND/OR FUTURE EMPLOYEE
· STEPS TO TAKE TO PREPARE FOR COLLEGE AS A 9TH GRADER
· OPTIONS AFTER HIGH SCHOOL	
SOPHOMORE
· FITTING MY PASSIONS INTO A CAREER
· IDENTIFYING MY STRENGTHS
· STEPS TO PREPARE FOR COLLEGE AS A 10TH GRADER
· PICKING A COLLEGE
JUNIOR
· DECISION MAKING-CARRYING ON MY PASSIONS IN COLLEGE-band/drama/athletics
· ACT/SAT-when? Where? Why?
· STEPS TO PREPARE FOR COLLEGE AS AN 11TH GRADER
· NARROWING A COLLEGE CHOICE-in state/out of state/2 year/4 year
· COLLEGE? MILITARY? WORKFORCE PROGRAM?-how? 
SENIOR
· APPLICATION-deadline/details
· FASFA-deadline/details
· STEPS TO GET INTO COLLEGE AS A 12TH GRADER
· PERSONAL ESSAY-How? What? 
· LETTERS OF RECCOMENDATION-who? When? What? Why?SELECTING A COLLEGE/CHOICE FOR AFTE





Some of the most common Banner screens for CCC use.

[image: ]SOAHOLD – Student Holds
SFAREGQ – Student schedule days/time
TSAAREV – Do they have a balance?
TSAEXPP – Free/Reduce Lunch
SSASECT – Course information (CRN)
SOATEST – Test scores (TSI, PSAT, SAT)
SPAIDEN & SGASTDN – General student information
SFARHST – previous and present courses
SZAREGS – registration screen
SHATERM – Course history by Term
SHACRSE – Course history (final grade)
SOAHSCH – HS Information
SAAADMS – Admission Application info
SFASTCA – Student’s course registration history
SFASRPO – Overrides & Permits
GOAIMMU – Immunizations
SPACMNT – Notes on student
GUAPMNU – setting banner favorites

College and Career Training Guide

SOAHOLD – Look up student holds 
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SFAREGQ – Student schedule days/time
[image: ]
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TSAAREV
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TSAEXPP – F/R Lunch screen
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SSASECT
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SOATEST – Test scores (TSI, PSAT, SAT)
[image: ]
SPAIDEN & SGASTDN – General student information
SPAIDEN is a good resource for Email addresses. To look a student up by email address only use GUISRCH
SGASTDN is student information by term. 
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SFARHST
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SZAREGS
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SHATERM – Course history by Term
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SHACRSE – Course history (final grade)
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SOAHSCH – HS Information
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SAAADMS – Admission Application info
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SFASTCA – Student’s course registration history
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SFASRPO – Overrides & Permits
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GOAIMMU – Immunizations
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SPACMNT – Notes on student
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GUAPMNU – setting banner favorites
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“How to process for PSAT waivers Dual Credit Only.”
Start in SOATEST
If the student has met the reading and writing click insert and add the following lines and make sure to add Dual to the source. 
[image: ]
Here’s an example of student with a PSAT score of 530 for R&W. All three sections needed to be completed in banner in order for the student to register. 
[image: ]
Here’s an example of the same student who also qualified for math. 
[image: ]
STAAR scores are “keyed” in the same way in Banner, they just have their own codes. One additional item is the SOAHSCH Banner screen where you would add the Algebra II avg under the HS subject. 
[image: ]
No need to remove the TSI hold. 
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Dual/Concurrent Credit RegistraƟon Checklist 
Please visit our website for more informaƟon on program procedures and restricƟons  


www.collin.edu/express/dualcredit/  


 


� Apply at apply.collin.edu (New Students) 


� Double check you are applying for the correct term and that you fully submit your applicaƟon 


� ApplicaƟon must be completed before any paperwork will be processed 


� Remove All Holds 


� High School RegistraƟon Permission Form (New and Returning Students) 


� Please work with your high school counselor to complete this form 


� Mandatory Campus Safety Training (New Students)  


� Located on the Student tab in CougarWeb. The hold will be removed approximately one hour aŌer 
compleƟng the training. 


� TSI (New Students) 


� Take the TSIA2 or provide proof of waiver/exempƟon  


� Minimum score requirements for the TSIA, waivers, and exempƟons on page 2 


� AddiƟonal informaƟon and sign up instrucƟons are available online at: 
www.collin.edu/studentresources/tesƟng/availabletesƟng/tsi.html 


� Returning students with a parƟal TSI status will not see a TSI hold, but may need to provide scores if 
they are signing up for a course in the subject that they do not have scores for on file.  


� Bacterial MeningiƟs Vaccine (New Students)  


� The High School RegistraƟon Permission Form will serve as a waiver for students taking courses only 
online or on their high school campus 


� Students taking courses on a Collin campus will need to provide a valid bacterial meningiƟs vaccine 
record or exempƟon at least 10 days prior to the start their course. 


� More informaƟon available online at www.collin.edu/meningiƟs 


� Above are common holds dual credit students encounter, addiƟonal informaƟon regarding holds is 
available online at www.collin.edu/geƫngstarted/register/hold_info_guide.html 


� Register and Pay (all registraƟon and payment must be completed according to your high school’s deadlines) 


� All registraƟon will be done online through CougarWeb  


� RegistraƟon for designated dual credit secƟons 


� Log into Cougarweb: cougarweb.collin.edu 


� On the Home or Student tab and under “RegistraƟon Tools” go to “RegistraƟon and Planning”  


� Click on “Add, Drop, or Withdraw” 


� Select the registraƟon term (Credit Fall 2022) and conƟnue 


� Dual/concurrent registraƟon is always under “credit” terms not “cont. Ed” terms 


� Click on the “Enter CRNs” tab above the search boxes, and input your 5 digit CRN(s)  


� CRNs are provided by your high school counselor or College & Career Counselor 


� Add to summary, and submit 


� Payment 


� You may pay online through Cougarweb or in person 


� If your schools deadlines are aŌer Collin’s early payment deadline, you will need to complete 
payment by Collin’s deadline. AŌer Collin’s early payment deadline, payment must be made at 
the Ɵme of registraƟon.  


� More informaƟon about payment methods, policies and installment plans is available online at 
www.collin.edu/bursar/paymentpoliciesandmethods.html 







AddiƟonal InformaƟon for Dual/Concurrent RegistraƟon 


� Texas Success IniƟaƟve (TSI) 


� RegistraƟon for non‐designated secƟons 
� Log into Cougarweb: cougarweb.collin.edu 


� On the Home or Student tab and under “RegistraƟon Tools” go to “RegistraƟon and Planning”  


� Click on “Add, Drop, or Withdraw” 


� Select the registraƟon term (Credit Fall 2022) and conƟnue 


� Dual/concurrent registraƟon is always under “credit” terms not “cont. Ed” terms 


� Use the “Find Classes” tab to search for your course (search by Subject and Course Number) 


� Add to summary, and submit 


� ACCESS/Disability Services 
� AccommodaƟons do not transfer over from your High School classes.  


� To receive accommodaƟons in your Dual Credit classes, you must apply through the ACCESS Office, 
more informaƟon is available at www.collin.edu/studentresources/disabilityservices/index.html 


� Order books/course materials 
� Click on “My Class Schedule” on Student Quick Links in CougarWeb for textbook informaƟon. 


New TSIA2 Minimum Score Requirements—beginning January 11, 2021 


English Language Arts & Reading (ELAR) Math 


CRC 910—944 w/DiagnosƟc level 5‐6 and Essay 5‐8 


OR 


CRC 945—990 w/Essay 5‐8 


CRC 910‐950 w/DiagnosƟc level 6 


OR  


CRC 950‐990 


Reading WriƟng Math 


351 
Essay score of 5 or  


Essay score of 4 and mulƟple choice of 340 
350 


Old TSIA Minimum Score Requirements—Prior to January 11, 2021 


Exemp on Scores (minimum scores listed): 


Test 
Combined/Composite 


Requirement 
Exempts TSI Reading & WriƟng Exempts TSI Math 


SAT (a er 
March 2016) 


N/A 
Evidence Based Reading/WriƟng 


480 


Math 
530 


ACT 
Composite 


23 
English 


19 
Math 


19 


All test scores must be received through official document (transcript) and need to be sent to Collin from the tesƟng 
source. The Collin College code for ACT is 4046 and SAT is 1951.  [www.actstudent.org (ACT) or 


www.collegeboard.org (SAT)]. Please note that it can oŌen take 2‐3 weeks to get scores from ACT or College Board. 


Temporary Waiver for Dual Credit students (minimum scores listed): 


Test Combined/Composite Waives TSI Reading & WriƟng Waives TSI Math 


PSAT/


NMSQT 


 


N/A 


Evidence‐Based Reading & WriƟng:  


460 


Math:  


510 


ACT‐Aspire 
N/A 


English:  


435 


Math:  


431 


STAAR 
N/A 


English II:  


4000 


Algebra I:  
4000 and min. final grade 


of 70 in Algebra 2 


Waivers are only needed for the subject you want to take.  
All test scores must be documented on an official document from the high school.  
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Dual Credit High School 
Registration Permission Form 


Semester 1 :  Fall  ❑    Spring  ❑     Summer  ❑         Year: 20 ______  Wintermester  ❑          Year: 20 ______  


Semester 2 :  Fall  ❑    Spring  ❑     Summer  ❑         Year: 20 ______ Maymester ❑ Year: 20 ______


Name of Student:  CWID#    DOB:  _____/_____/_____ 


Current School:          Current Grade Level:   HS Graduation Date (MM/YYYY):         /__ ___  


I understand that if I am admitted under this program, I will abide by the rules and regulations of Collin College, including official 
registration and withdrawal procedures. I also understand that academic information such as enrollment, grades, and test scores 
will be provided by Collin College upon request to my corresponding high school. 


I understand that I will be registering in a college credit course(s) and will receive a performance (letter) grade which will be  
recorded on my permanent record at Collin College. Tuition must be paid by posted payment deadline. Courses follow the Collin 
College calendar as outlined in the student Registration Guide. I acknowledge that turning in this form only grants 
me permission to take courses and that I must register online through my CougarWeb account. 


Continued participation in this program requires: 1] satisfactory academic performance as it relates to Collin College’s Academic 


Standards defined in the College Catalog 2] parental (if under 18) and school approval for each subsequent semester of  


enrollment. 


I understand that I am not eligible for KINE or developmental education courses for dual/concurrent credit. If I register for these 


courses I understand that they will be dropped from my schedule.  


Official high school transcripts are not required to participate in the Collin College Dual Credit Program. However, one may be 
required to demonstrate college readiness and to confirm academic information such as test scores, grade classification,  
vaccination, and other pertinent information. 


Dual Credit Vaccine Waiver: I certify that I intend to enroll for the above term in a dual credit course that will be taught online or 
at a public or private K-12 facility, not located on a Collin College campus.  I understand that if I enroll in course(s) that will be 
taught at a Collin College campus that I will be required to provide proof of a valid vaccination at least 10 days prior to the first day 
of the first semester or the course(s) will be dropped from my schedule. 


________________________________ 


 Student Signature  Date 


I agree to these provisions of admission and enrollments hereby listed for consideration of the student’s acceptance and understand 
he/she must abide by the rules and regulations of Collin College. I understand the student will be responsible for any charges 
remaining on his/her account not covered by any applicable waivers and is subject to Collin College’s Student Financial  
Responsibility Agreement. 


I understand the student may be exposed to adult material in the classroom and open laboratories, including libraries, learning 
centers and computer labs.  I understand that once the student is registered in a college course he/she is under the rules of the 
Family Educational Rights and Privacy Act (FERPA), and I may not have access to my student’s records without his/her written 
permission on the FERPA release form. 


My signature below acknowledges that I have read and understand the policies above. 


 Parent / Legal Guardian Signature  Date 


To be Completed by Parent or Legal Guardian 







 High School Counselor or Official Signature  Date 


To be Completed by High School Counselor or Official for Dual Credit Courses Only 


Eligible for TSI waiver based upon: 


EBRW: _______________ / __________________ 


(460 or higher)  Test date (mm/dd/yyyy) 


PSAT/NMSQT: 


Math: _______________ / ___________________ 


 (510 or higher)  Test date (mm/dd/yyyy) 


English II: _______________ / ___________________ 


     (4000 or higher)       Test date (mm/dd/yyyy) 


STAAR: 


Algebra I: _______________ / ____________________ 


 (4000  or higher)      Test date (mm/dd/yyyy) 


Final Numeric Grade in Algebra 2 course: ________ 


(Grade of 70% or higher) 
English: _______________ / ___________________ 


     (435 or higher)       Test date (mm/dd/yyyy) 


ACT Aspire: 


 Math: _______________ / ___________________ 


     (431 or higher)       Test date (mm/dd/yyyy) 


Not eligible for TSI waiver 


My signature certifies that the above information on this form is true and correct. 


Revised 1/2022 


Date Received: ____________  Collin Staff Initials: _________ 


The above name student participates in the National School Lunch Program (NSLP), also known as free/reduced lunch 


program, for the specified term as listed on this form. 


Yes, eligible No, not eligible 


Name of Student: CWID# DOB:  _____/_____/_____ 


This section is for requesting new Dual Credit TSI waivers only. If the student qualifies for a TSI exemption based on SAT or ACT scores, the official score report needs to be submitted to Collin through the College Board.  


Course Number 
(ENGL 1301, GOVT 2305, etc) 


CRN 
(12545) 


Term 
(Fall 22, Spring 23, Summer 23) 





		Date: 

		Date_2: 

		Course Number ENGL 1301 GOVT 2305 etcRow1: 

		CRN 12545Row1: 

		Term Fall 22 Spring 23 Summer 23Row1: 

		Course Number ENGL 1301 GOVT 2305 etcRow2: 

		CRN 12545Row2: 

		Term Fall 22 Spring 23 Summer 23Row2: 

		Course Number ENGL 1301 GOVT 2305 etcRow3: 

		CRN 12545Row3: 

		Term Fall 22 Spring 23 Summer 23Row3: 

		Course Number ENGL 1301 GOVT 2305 etcRow4: 

		CRN 12545Row4: 

		Term Fall 22 Spring 23 Summer 23Row4: 

		Course Number ENGL 1301 GOVT 2305 etcRow5: 

		CRN 12545Row5: 

		Term Fall 22 Spring 23 Summer 23Row5: 

		Course Number ENGL 1301 GOVT 2305 etcRow6: 

		CRN 12545Row6: 

		Term Fall 22 Spring 23 Summer 23Row6: 

		Course Number ENGL 1301 GOVT 2305 etcRow7: 

		CRN 12545Row7: 

		Term Fall 22 Spring 23 Summer 23Row7: 

		Course Number ENGL 1301 GOVT 2305 etcRow8: 

		CRN 12545Row8: 

		Term Fall 22 Spring 23 Summer 23Row8: 

		Course Number ENGL 1301 GOVT 2305 etcRow9: 

		CRN 12545Row9: 

		Term Fall 22 Spring 23 Summer 23Row9: 

		Course Number ENGL 1301 GOVT 2305 etcRow10: 

		CRN 12545Row10: 

		Term Fall 22 Spring 23 Summer 23Row10: 

		Date_3: 

		Date Received: 

		Collin Staff Initials: 

		F1: Off

		SU1: Off

		SP1: Off

		F2: Off

		SP2: Off

		SU2: Off

		Yr1: 

		Yr2: 

		WMN: Off

		MMN: Off

		WMN Yr: 

		MMN Yr: 

		HS Name: 

		Grade: 

		GradM: 

		GradY: 

		Student Sign: 

		Parent Sign: 

		Name of Student: 

		CWID: 

		DOBM: 

		DOBY: 

		DOBD: 

		FRL: Off

		Counselor Sign: 

		PS2E Score: 

		PS2E Date: 

		PS2M Score: 

		PS2M Date: 

		ACTA Score: 

		ACTA Date: 

		ACTAM Score: 

		ACTAM Date: 

		Not eligible for TSI waiver: 

		STAAR E Score: 

		STAAR E Date: 

		STAAR M Score: 

		STAAR M Date: 

		ALG2 Grade: 
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Collin College Dual and
Concurrent Credit


Why wait to go to college?
Your first college experience doesn’t have to


wait until you graduate high school.


Dual Credit and  Concurrent Credit
courses let you build toward college


completion while you are still in high school.
Learn from Collin College professors. 


Save time and money.


Why wait?
Visit www.collin.edu/express/dualcredit


or call 469.365.1850 for more information now.







13058-20PB


What is the difference between
Dual Credit and Concurrent Credit?


Dual Credit courses allow you to take Collin College courses and
receive credit toward both high school and college completion.
Concurrent Credit courses allow you to take college courses for


credit towards college completion.


What are the classes like?
Dual Credit and Concurrent Credit courses are taught by


Collin College faculty. Courses are taught online, in person at 
your home campus, or at one of Collin College’s campuses.


The variety of courses offered depends on your school district and can
range from core courses in English and mathematics to specialized
courses that allow you to earn industry-recognized certifications.


Collin College has courses you will want to take.


Why is Collin College the right choice for you?
Small class sizes mean personal attention from college professors.
And Collin College credits transfer to all public colleges in Texas.
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Dual/Concurrent Credit Enrollment Procedures and Guidelines Manual 


___________________________________________________________ 
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This manual serves as a resource for high school district administrators, counseling 
staff, and other district personnel interested in dual/concurrent credit enrollment 


program procedures and requirements at  
Collin College. 


 


www.collin.edu/dualcredit 


dualcredit@collin.edu 
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Section I: Dual Credit Overview 


Collin College Mission Statement 


Collin County Community College District is a student and community-centered institution committed to 
developing skills, strengthening character, and challenging the intellect. 


Collin College Core Values 


We have a passion for: 


• Learning 


• Service and Involvement 


• Creativity and Innovation 


• Academic Excellence 


• Integrity 


Collin College Affirmative Action Statement 


Collin College prohibits discrimination, including harassment, against any student on the basis of race, 
color, religion, gender, national origin, disability, veteran status, age, or on any other basis prohibited by 
law.  Retaliation against anyone involved in the complaint process is a violation of Collin College policy 
and is prohibited.  Discrimination against a student is defined as conduct directed at a student on the 
basis of race, color, religion, gender, national origin, disability, veteran status, age, or on any other basis 
prohibited by law, that adversely affects the student.  For additional information, see Board policy FFD 
(LOCAL) available on the web at http://pol.tasb.org/home/index/304. 


Students who believe they have experienced prohibited discrimination or believe that another student 
has experienced prohibited conduct are encouraged to file a complaint as stated in the Code, Chapter 1, 
Section 7-1.10 Student Complaints:  Discrimination, Harassment, Retaliation, and/or Sexual Violence. 


Dual Credit Introduction 


Dual Credit Program 


The Dual/Concurrent Credit Enrollment program at Collin College is a cooperative partnership between 
school districts and Collin College enabling high school students to earn college credits while completing 
the requirements for high school graduation. 


What is Dual Credit? 


High school students can take Collin College courses and simultaneously earn credit for both their high 
school diploma and their college degree.  Courses may be taught on the high school or college campus 
by Collin College professors. 


What is Concurrent Credit? 


The process by which an eligible high school student enrolls in college-level academic or technical 
courses, while still enrolled in high school, and receives college credit without receiving high school credit 
for these courses.  High School/Home School Official approval is required for both dual credit and 
concurrent credit.  Students are responsible for determining whether their transfer institution will accept 
credit from Collin College.  For detailed transfer information, please visit TransferU at 
www.collin.edu/transferu. 



http://pol.tasb.org/home/index/304

http://www.collin.edu/transferu
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High School students who meet Collin College’s dual/concurrent credit eligibility requirements are 
encouraged to participate.  A successful head start on college-level coursework provides a foundation for 
students to continue their academic careers at a college or university. 


Benefits of Being a Dual Enrollment Student 
• Allows you to progress toward your next college goal without having to wait until your high school 


graduation. 
• Allows you to earn college credits while attending high school that may apply toward graduation 


at Collin College or another college or university. 
• Shortens the time required for you to complete an undergraduate degree. 
• Eliminates the duplication of courses taken in high school and college. 
• Sharpens your general academic preparedness for college. 
• Provides access to all that Collin College offers: the Learning Center, the Library, the Bookstore, 


even a student ID (which provides additional benefits). 
• Increases flexibility in scheduling courses at the four-year schools, and may provide opportunities 


for semester long internship experiences or study abroad. 


Who Can Participate? 


Students enrolled in a public high school, private, charter or home school who are ready to acquire 
college credit can participate.  Students should be performing at an A/B grade level in their high school 
curriculum, should possess advanced academic skills, and should demonstrate the maturity level needed 
to be successful in college-level coursework.  Students must also meet the Texas Success Initiative (TSI) 
testing standards or provide proof of exemption or waiver.  This program is intended for students who 
desire to get a head start on their college curriculum. 


Things to Consider 


Parents and students should consider goals, maturity, responsibility, and academic ability levels prior to 
enrolling in a dual credit program. 
You might decide not to participate in dual credit if you: 


• Are struggling with your high school classes. 
• Feel overwhelmed with your current load of coursework and extracurricular activities. 
• Are not ready to take on college-level course work and the responsibilities of being a college 


student. 


Enrollment Recommendations 


In order for students in the dual/concurrent credit enrollment program to achieve academic success, the 
following parameters are in place: 


• During Maymester and Wintermester terms, dual/concurrent credit students may enroll in one 
online course. 


• Dual/Concurrent credit students are not eligible for developmental education level courses or 
physical education courses. 


• Dual/Concurrent credit students may not audit courses. 
• Students must meet high school requirements and maintain satisfactory academic performance 


as it relates to Collin College’s Academic Standards defined in the College Catalog. 


To see a full list of all rules, please reference Texas Administrative Code §4.85. 
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Types of Credit 


All types require high school approval. 


 Articulated 
Credit 


Concurrent 
Credit 


Dual 
Credit 


Workforce 
Dual Credit 


Taught by HS Staff College 
Professor 


College 
Professor (Collin 
may employ 
qualified HS 
Staff) 


College 
Professor (Collin 
may employ 
qualified HS 
Staff) 


Course is Held On the HS 
Campus 


College Campus 
or Online 


College or HS 
Campus or 
Online 


College or HS 
Campus or 
Online 


Credit is 
Awarded 


On HS 
transcript, 
college credit is 
awarded after 
HS graduation 
and with 
attendance at 
Collin 


Upon 
completion of 
the semester on 
College 
transcript 


Upon 
completion of 
the semester on 
College 
transcript and 
HS transcript 


Upon 
completion of 
the semester on 
College 
transcript and 
HS transcript 


HS Graduation 
Requirements 


HS decides 
what courses 
will meet HS 
graduation 
requirements 


Typically does 
not meet HS 
graduation 
requirements 


HS decides 
what courses 
will meet HS 
graduation 
requirements 


Typically 
satisfies HS 
elective credits 


Course 
Examples 


Often for 
courses that 
require a 
statewide exam 
such as CCNA, 
or for courses 
that require a 
sequence 


Any course 
student meets 
college 
prerequisites to 
enroll 


Core academic 
courses like 
ECON, ENGL, 
GOVT, MATH 


Health Science, 
Technology, 
Culinary, or 
other workforce 
areas 


Course Delivery Options 


 Face-to-Face Hybrid Blended Online 
Meets Face-to-face 


100% of the 
time. 


Meets 50% 
face-to-face at a 
set time each 
week and 50% 
online. 


At least 50% 
online and 
requires some 
on-campus time.  
Any Internet-
based distance 
learning course 
that contains 
geographically 
limiting 
requirements. 


Online 100% of 
the time. 
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Dual Credit Course Offerings* 


The most common course offerings for dual credit include: 


ECON 2301 Principles of Macroeconomics 


An analysis of the economy as a whole including measurement and determination of Aggregate Demand 
and Aggregate Supply, national income, inflation, and unemployment.  Other topics include international 
trade, economic growth, business cycles, and fiscal policy and monetary policy.  Prerequisite:  Meet TSI 
college-readiness standard for Reading and Writing; or equivalent.  3 credit hours. 


ECON 2302 Principles of Microeconomics 


Analysis of the behavior of individual economic agents, including consumer behavior and demand, 
producer behavior and supply, price and output decisions by firms under various market structures, 
factor markets, market failures, and international trade.  Prerequisite:  Meet TSI college-readiness 
standard for Reading and Writing; or equivalent.  3 credit hours.  


ENGL 1301 Composition I 


Intensive study of and practice in writing processes, from invention and researching to drafting, revising, 
and editing, both individually and collaboratively.  Emphasis on effective rhetorical choices, including 
audience, purpose, arrangement, and style.  Focus on writing the academic essay as a vehicle for 
learning, communicating, and critical analysis.  Lab required.  Prerequisite:  Meet TSI college-readiness 
standard for Reading and Writing; or equivalent.  3 credit hours. 


ENGL 1302 Composition II 


Intensive study of and practice in the strategies and techniques for developing research-based 
expository and persuasive texts.  Emphasis on effective and ethical rhetorical inquiry, including primary 
and secondary research methods; critical reading of verbal, visual, and multimedia texts; systematic 
evaluation, synthesis, and documentation of information sources; and critical thinking about evidence 
and conclusions.  Lab required.  Prerequisite:  ENGL 1301.  3 credit hours. 


GOVT 2305 Federal Government 


Origin and development of the U.S. Constitution, structure and powers of the national government 
including the legislative, executive, and judicial branches, federalism, political participation, the national 
election process, public policy, civil liberties and civil rights.  Prerequisite:  Meet TSI college-readiness 
standard for Reading and Writing; or equivalent.  3 credit hours.  


GOVT 2306 Texas Government 


Origin and development of the Texas Constitution, structure and powers of the state and local 
government, federalism and inter-governmental relations, political participation, the election process, 
public policy and the political culture of Texas.  Prerequisite:  Meet TSI college-readiness standard for 
Reading and Writing; or equivalent.  3 credit hours. 


HIST 1301 U.S. History I 


A survey of the social, political, economic, cultural, and intellectual history of the United States from the 
pre-Columbian era to the Civil War/Reconstruction period.  United States History I includes the study of 
pre-Columbian, colonial, revolutionary, early national, slavery and sectionalism, and the Civil 
War/Reconstruction eras.  Themes that may be addressed in United States History I include:  American 
settlement and diversity, American culture, religion, civil and human rights, technological change, 
economic change, immigration and migration, and creation of the federal government.  Prerequisite:  
Meet TSI college-readiness standard for Reading and Writing; or equivalent.  3 credit hours. 
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HIST 1302 U.S. History II 


A survey of the social, political, economic, cultural, and intellectual history of the United States from the 
Civil War/Reconstruction period to the present. United States History II examines industrialization, 
immigration, world wars, the Great Depression, Cold War, and post-Cold War eras.  Themes that may be 
addressed in United States History II include:  American culture, religion, civil and human rights, 
technological change, economic change, immigration and migration, urbanization and suburbanization, 
the expansion of the federal government, and the study of U.S. foreign policy.  Prerequisite:  Meet TSI 
college-readiness standard for Reading and Writing: or equivalent.  3 credit hours. 


MATH 1314 College Algebra 


In-depth study and applications of polynomial, rational, radical, exponential and logarithmic functions, 
and systems of equations using matrices. Additional topics such as sequences, series, probability, and 
conics may be included. Graphing calculator required. Lab required.  Prerequisite:  Meet TSI college-
readiness standard for Mathematics; or equivalent.  3 credit hours. 


MATH 1316 Plane Trigonometry 


In-depth study and applications of trigonometry including definitions, identities, inverse functions, 
solutions of equations, graphing, and solving triangles.  Additional topics such as vectors, polar 
coordinates and parametric equations may be included.  Graphing calculator required.  Prerequisite:  
MATH 1314 or MATH 1414; or equivalent. 3 credit hours.  


MATH 1342 Elementary Statistical Methods 


Collection, analysis, presentation and interpretation of data and probability.  Analysis includes descriptive 
statistics, correlation and regression, confidence intervals and hypothesis testing.  Use of appropriate 
technology is recommended.  Graphing calculator required.  Lab required.  Prerequisite:  Meet TSI 
college-readiness standard for Mathematics; or equivalent.  3 credit hours. 


SPCH 1311 Fundamentals of Speech Communication 


Introduces basic human communication principles and theories embedded in a variety of contexts 
including interpersonal, small group, and public speaking.  Prerequisite:  Meet TSI college-readiness 
standard for Reading and Writing; or equivalent.  3 credit hours.  


*Please refer to Collin College Catalog for most up-to-date course information. 
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Workforce Education Dual Credit Course Offerings* 


Workforce Education dual credit classes can enhance a student’s education by providing hands-on 
experience and a chance for them to career search a specific field.  Workforce Education dual credit 
provides ISDs with opportunities to explore classes outside of the core curriculum. 


When considering workforce education dual credit, high schools need to be aware of specific equipment 
needs for the courses and additional time for labs. 


A sample of some workforce education dual credit courses include: 


CHEF 1305 Sanitation and Safety 


A study of personal cleanliness; sanitary practices in food preparation; causes, investigation, control of 
illness caused by food contamination (Hazard Analysis Critical Control Points); and work place safety 
standards.  3 credit hours. 


 


CPMT 1305 IT Essentials I: PC Hardware and Software 


Provides comprehensive overview of computer hardware and software and an introduction to advanced 
concepts addressed by CISCO CCENT certification. Lab required. 3 credit hours. 


DFTG 1309 Basic Computer-Aided Drafting 


An introduction to computer-aided drafting.  Emphasis is placed on setup; creating and modifying 
geometry; storing and retrieving predefined shapes; placing, rotating, and scaling objects, adding text 
and dimensions, using layers, coordinating systems; and plot/print to scale.  Lab required.  3 credit 
hours.  


HITT 1305 Medical Terminology I 


Study of medical terms through word origin and structure.  Introduction to abbreviating and symbols, 
surgical and diagnostic procedures, and medical specialties.  3 credit hours. 


*Please refer to Collin College Catalog for most up-to-date course information. 
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Family Educational Rights and Privacy Act of 1974 (FERPA) 


FERPA is a Federal law (Act) that protects the privacy of student education records.  It provides students 
the right to: 


• Inspect and review educational records; 
• Request to amend inaccurate or misleading records;  
• Consent to disclosures of personally identifiable information contained in their records; 
• File a complaint with the U.S. Department of Education concerning alleged failures by the 


institution to comply with this law. 


For specific information, see the Collin College catalog. 


In compliance with FERPA, information classified as “directory information” may be released to the 
general public without the prior written consent of the student. 


Directory Information: 


• Student name  


• Student address  


• Telephone listing  


• Major field(s) of study  


• Participation in officially recognized activities and sports  


• Weight and height of athletic team members  


• Dates of attendance/enrollment  


• Most recent educational institution attended  


• Degrees and awards received  


• Photo/visual likeness  


A student may request that directory information be withheld from the public by completing and filing a 
written request with the Admissions Office.  Filed requests are valid until revoked by the student in 
writing.  If no request is filed, directory information will be released upon inquiry. 


While FERPA gives parents certain rights with respect to their children’s education records, these rights 
transfer to the student when they reach the age of 18 or begin attendance at Collin College, either on 
site, through distance learning, or in high school as a dual enrollment student (regardless of age). 
Parents can obtain directory information only at the discretion of the institution. Parents can obtain non-
directory information only with the written consent of the student. Collin College has designated the 
Office of the Registrar as the records official for all student academic records and transcripts.  


Students can authorize the release of their information to a parent/individual by completing a FERPA 
authorization form through their CougarWeb account. The form allows the student to select which 
information they would like Collin College to release to the authorized individual.   
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Section II:  Procedures and Guidelines 


Dual/Concurrent Credit Registration Checklist 
The student checklist outlines each of the dual/concurrent credit enrollment steps.  It is the cover sheet to 
the enrollment packets provided to high schools and is also available on our web site.  Below are the 
checklist steps listed for enrollment in detail.  (See Appendix, page 33.) 


Prior to proceeding with the steps below, students wanting to participate in the dual credit program must 
meet with their high school counselor/home school administrator. 


Application for Admission (Step 1) 
High School Counselors can assist students in the admissions process by informing them of the following 
steps.  Any questions about these steps can be referred to the Admissions Office at our main campuses 
or a Special Admissions Coordinator.  


All students must apply to Collin College to become a student.  Application must be completed before 
anything else can occur at Collin.  Applications should be completed at apply.collin.edu.  Please refer 
to our website for deadlines.  Shortly after the application is complete, the student will receive an email 
with a Collin College username and password as well as a College Wide ID (CWID).  Students will not be 
able to register for courses until all testing and documentation have been submitted.   


We recommend students without a social security number follow up in person with Admissions to provide 
any available residency documentation.  Residency for tuition purposes is established based on 
information provided on the application.  Residency is established by the parent living and/or working in 
Texas for 12 months prior to the start of the semester.  Please contact the Admissions office for further 
information on residency.  


Students will need to act on their own behalf and will need to present a photo ID for any transactions at 
the college.  


If students do not know their CougarWeb log in information, they may take a picture ID to the Admissions 
office at a campus near them or email admissions@collin.edu.  Requests should include the student’s 
full legal name, date of birth, and the email address the student provided on their admissions application 
or the email address on file with the Admissions office.  


Remove All Holds (Step 2) 
Dual/Concurrent Credit High School Registration Permission Form 


The Dual/Concurrent Credit High School Registration Permission form must be completed every 
semester and be provided to the college by the high school or student prior to enrollment.  Permission is 
required for both dual and concurrent credit.  Students will have a hold on their account until the High 
School Student Registration Permission form has been received and processed by the college.  If a 
student’s form is incomplete, they will not be able to register. 


The high school official must list the course(s) (i.e., ENGL 1301, HIST 1301) in which the student is 
approved to enroll.  Students may only enroll for approved subjects.  If a course needs to be changed, 
either a new form is required or a high school official must email a Special Admissions Coordinator the 
new course information.  The high school official should also indicate what type of credit students will 
receive (i.e. dual credit or concurrent credit). 


The Dual/Concurrent Credit High School Registration Permission form must have the signature of the 
designated high school official (most commonly the high school counselor), the parent/legal guardian, 
and the student.  For students who are 18 years of age or older, a parental signature is not necessary.  
(See Appendix, page 35.) 



mailto:admissions@collin.edu
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Official High School Transcript  


Official high school transcripts are not required to participate in the Collin College Dual Credit Program. 
However, one may be required to demonstrate college readiness and to confirm academic information 
such as test scores, grade classification, vaccination, and other pertinent information.  


Students are ultimately responsible for providing their own official high school transcript.  


School districts may provide transcripts in the following ways at the end of the spring semester for the 
upcoming fall semester: 


• in bulk directly to the Special Admissions Coordinator 


• via email to dualcredit@collin.edu 


• electronically via Trex or e-script to transcripts@collin.edu 


Students may provide hard copy official transcripts that have a signature, a seal, special paper and in a 
sealed envelope.  We cannot accept faxed transcripts as official from students or school districts. 


Transcripts may also be sent electronically via Trex or e-script to transcripts@collin.edu.  This is the 
fastest method for processing.  Graduating seniors’ final high school transcripts will be processed by the 
Admissions office. 


Testing – Take TSI or Provide Proof of Exemption/Waiver 


General Requirements, Exemptions/Waivers, and Testing 


The Texas Success Initiative (TSI) is a program designed to determine if a student is ready for college-
level course work in the general areas of reading, writing, and mathematics. 


Beginning August 26, 2013, the new Texas Success Initiative (TSI) Assessment was enacted for all 
Texas public colleges and universities.  Any new student who has not earned credit through college 
course work prior to 8/26/13 or met a state approved exemption is subject to the new TSI assessment 
requirement.  Previous TSI approved tests (Compass, Accuplacer, THEA, and Asset) are no longer 
accepted.  Both the college and the high school counselor should communicate testing needs to the 
students. 


The testing fee is $29.00.  If a student can provide documentation of eligibility for Free and Reduced 
Lunch, the testing fee can be waived.  If a student needs to retake a portion of the TSI assessment, they 
will be required to pay $29 regardless of full/partial retake. 


All dual/concurrent credit students must take the TSI assessment prior to enrolling at Collin, unless 
otherwise exempt or waived.  Students can combine partial exemptions from two tests, such as SAT and 
ACT.  Students can visit Academic Advising to determine testing needs.  Students must place at college 
level in reading and writing for the majority of courses.  College level math placement is required for math 
courses and some science and technical dual credit courses.   


If a student places at developmental level in all three areas (reading, writing and math), they will receive 
an email from the Academic Advising area.  Since dual credit students are not eligible to enroll in 
developmental courses, they should disregard this email and retake the TSI assessment.  Please see 
Academic Advising for retesting information. 


If a student places at a developmental level in one or two areas they will receive an email from the 
Academic Advising area.  A Mandatory Advising hold will be posted on their account until they either 
retake the TSI assessment and score at college level in all three areas or meet with an Academic 



mailto:dualcredit@collin.edu

mailto:transcripts@collin.edu
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Advisor.  This hold will be reapplied every semester until they test at college level in all three areas.  
Students need to complete a Mandatory Advising survey to have the hold waived each semester as 
needed in order to register online.  (See Appendix, page 41.) 


TSI Minimum Score Requirements: 
Reading Writing Math 


351 Essay score of 5 or 
Essay score of 4 and  


multiple choice of 340 


350 


TSI Exemptions, Partial Exemptions, and Waivers 


Exemptions 


Exemption Scores (minimum scores listed): 
SAT (Before 
March 2016) 


Combined Reading 
and Math:  


1070 


Reading:  
500 


Math:  
500 


SAT (March 2016 
and After) 


N/A Evidence Based 
Reading/Writing 


480 


Math: 
530 


ACT Composite:  
23 


English:  
19 


Math:  
19 


STAAR N/A Level 2 English III:  
2000 in Writing and 2000 


in Reading 


Level 2 Algebra II:  
4000 


All test scores must be documented on an official document (transcript) or be sent to Collin from the 
testing source (www.actstudent.org (ACT) or www.collegeboard.org (SAT)).  Faxes, student score 
reports, or Xerox copies are not considered official.  


Partial Exemptions 


A student with an ACT Composite Score of 23 (or higher) is exempt from TSI Math with an ACT Math 
score of 19 (or higher) even though the ACT English may be less than 19.  A student with an ACT 
Composite Score of 23 (or higher) is exempt from TSI Reading and TSI Writing with an ACT English 
score of 19 or higher, even though the Math may be less than 19. 


A student with a SAT(taken before March 2016) combined Reading and Math score of 1070 (or higher) is 
exempt from TSI Math with a SAT Math score of 500 (or higher) even though the SAT Reading may be 
less than 500.  A student with a combined Reading and Math score of 1070 (or higher) is exempt from 
TSI Reading and TSI Writing with a SAT Reading score of 500 (or higher) even though the SAT Math 
may be less than 500. 


A student with a new SAT qualifying score of 480 Evidence-Based Reading and Writing is exempt from 
TSI Reading and TSI Writing.  A student with a SAT Math score of 530 or above is exempt from TSI 
Math.  This exemption is for SAT administered March 1, 2016 and after. 
 
A student with a STAAR Algebra II score of level 2 (score of 4000) is exempt from TSI Math.  A student 
with a STAAR English III score of level 2 (score of 2000 in Writing) is exempt from TSI Writing.  A student 
with a STAAR English III score of level 2 (score of 2000 in Reading) is exempt from TSI Reading. 
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Waivers 


Temporary Waiver for Dual Credit Students (minimum scores listed): 
PSAT/NMSQT N/A Evidence-Based 


Reading & Writing:  
460 


Math:  
510 


PLAN Composite: 
23 


English: 
19 


Math: 
19 


ACT-Aspire N/A English:  
435 


Math:  
431 


STAAR N/A English II:  
4000 


Algebra I:  
4000 and at least a grade 


of 70 in Algebra 2 


Waivers are only needed for the subject in which a student enrolls.  Waivers are temporary until students 
complete and pass their dual credit course.  At that point, the waiver becomes a permanent exemption of 
that section of the TSI assessment.  If the student does not receive a passing grade in their dual credit 
course, the temporary waiver is removed and the student must take the TSI assessment or provide 
exempting scores.  All test scores must be documented on an official document from the high school.  
Faxes, student score reports, or Xerox copies are not considered official. 


Mandatory Pre-Assessment Activity (PAA) 


Students will receive an email regarding the Pre-Assessment Activity (PAA) from 
AssessmentsCollinCollege@collin.edu.  It will state that all students are required to assess unless 
otherwise exempt.  This e-mail will provide the link for the PAA or it can be accessed at 
https://www.collin.edu/preassessment/.  If you have a partial exemption, you will need to get a Testing 
Referral Form from Academic Advising prior to taking the TSI. 


Depending on the date the student applies and when test scores are provided and processed, the 
student may receive these emails and either not need testing or need to take a partial assessment.  
Students may follow up with Academic Advising or Admissions for partial exemption referrals.  Students 
may disregard the emails if exempt in all areas.  


Before taking the initial TSI assessment (partial or complete), all students must participate in a PAA. 


This activity includes the following: 
• An explanation of the importance of the TSI assessment 
• Practice test questions and feedback 
• Information on campus and community resources to assist students 


A Certificate of Completion will be printed at the end of this activity, which is required to take the TSI 
Assessment. 


TSI Frequently Asked Questions 


Who must take the TSI assessment? 


Unless otherwise exempt or waived, all degree-seeking students registering at a Texas public college 
or university must take the TSI assessment. 


Why is the Pre-Assessment Activity (PAA) required before taking the TSI assessment? 



mailto:AssessmentsCollinCollege@collin.edu

https://www.collin.edu/preassessment/
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This activity reiterates the importance of the TSI assessment, provides information about options if 
the minimum passing standard is not met, and also includes a practice test and feedback 
immediately upon completion.  The Certificate of Completion for this activity is required to take the 
TSI assessment.  


When do I have to take the TSI assessment? 


The assessment must be taken before you can enroll in any college-level course at any Texas public 
institution of higher education.  


How do I register and pay for the TSI assessment? 


Payment for the TSI Assessment can be made online.  The link is found on the TSI page on our 
website:  https://www.collin.edu/studentresources/testing/availabletesting/tsi.html.  The receipt, along 
with the PAA Certificate of Completion, should then be taken to any of the three campus Testing 
Centers listed below.  Walk-in testing is available within the following start times for ALL campuses:  


Central Park Campus A109 972.548.6849 
Preston Ridge Campus F209 972.377.1522 
Spring Creek Campus J232 972.881.5922 


Monday – Thursday 8:00 a.m. – 4:00 p.m. 
Friday 9:00 a.m. – 11:00 a.m. 
Saturday 8:00 a.m. – 12:00 Noon 


For partial TSI or retakes, a testing referral form from Academic Advising is required.  


Are calculators allowed for the TSI assessment? 


No calculators are allowed to be brought in to the testing room.  A calculator is provided within the 
testing program, as needed. 


What happens if I do not pass all three sections of the TSI assessment? 


Students who initially fail to be placed at college level on a portion of the TSI assessment cannot take 
a college-level course in the failed subject area until they complete the required developmental 
courses and/or retest.  Dual/concurrent credit students are not permitted to take developmental 
courses while in a high school program. 


How long is the test? 


Although the TSI Assessment is not a timed test, be prepared to be in the Testing Center for 3-5 
hours for the complete assessment. 


For questions about the Pre-Assessment Activity or the TSI assessment, email TSI_Info@collin.edu. 


 


Bacterial Meningitis Vaccine 


Dual credit students taking classes at any Collin Campus must provide proof of having the vaccination 
within 5 years or documentation of an exemption/exception.  The vaccination must be administered at 
least 10 days prior to the start of the entering term. This is an admissions requirement for Collin College 
and should be completed before registration. 


Dual credit students taking classes at their high school campus may request an exception by 
completing their permission form. A Request for Exception:  Dual credit courses not taught at a Collin 
College Campus form.  For more information, please visit www.collin.edu/meningitis.   



https://www.collin.edu/studentresources/testing/availabletesting/tsi.html

mailto:%20tsi_info@collin.edu

http://www.collin.edu/meningitis
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Mandatory Campus Safety Training 


Collin College is committed to providing a safe environment for students, faculty and staff.  This 
Mandatory Campus Safety Training is designed to make you aware of available resources. 


Any student who has not previously completed this training will have a registration hold on their account 
until training is complete.  The training can be found on the Student tab in CougarWeb.  The hold will be 
removed within one hour of completing the training.  


Registration (Step 3) 


Registration is to be completed online via CougarWeb. 


**Prerequisites – In addition to meeting the college level placement required for each course, students 
should review the Collin College Catalog for course prerequisite information.  Prerequisites vary 
depending on the subject. https://www.collin.edu/academics/programs/CoursDes_1Rubrics.html  


Please note that additional testing may be required for placement into higher level math courses (above 
MATH 1314, College Algebra).   


Dual/Concurrent credit students must be admitted to Collin College and have all of their paperwork 
completed at the time of registration.  This includes having an official high school transcript on file, 
vaccine requirements met, testing completed, and registration permission form with signatures on file 
with the college.  Students will need to act on their own behalf and will need to present a photo ID for any 
transactions at the college. 


Online Registration Procedures for Designated Dual Credit Sections 


1. Go to www.collin.edu and login to CougarWeb 
2. Go to Registration Tools 
3. Click on Registration and Planning 
4. Click on Register for Classes  
5. Select the registration term (e.g. Credit Fall 2020), then click Continue  
6. Click on the Enter CRNs tab and input the 5 digit CRN for each of your designated sections  
7. Click Add to Summary  
8. Click Submit (in the bottom right corner of the screen) 


 


Online Registration Procedures for Traditional Courses at Collin Campuses 


1. Go to www.collin.edu and login to CougarWeb 
2.   Go to Registration Tools 
3. Click on Registration and Planning 
4. Click on Register for Classes 
5. Select the registration term (e.g. Credit Fall 2020), then click Continue 
6. On the Find Classes tab, enter the Subject (e.g. History) and then the Course Number (e.g. 1301) 
7. Click Search 
8. Click on Add for the course you want 
9. Click Submit (in the bottom right corner of the screen) 


 



https://www.collin.edu/academics/programs/CoursDes_1Rubrics.html

http://www.collin.edu/

http://www.collin.edu/
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Payment (Tuition/Refunds/Fees) (Step 4) 


Payment Deadlines 


Students who register for classes are required to pay their tuition and fees by the deadline posted in the 
Collin Registration Guide and/or at http://www.collin.edu/bursar/payment_deadline.html. Students who do 
not pay account balances by the applicable payment deadline are subject to courses being dropped for 
non-payment.  Concurrent students are not eligible for financial aid but may use Texas Tomorrow Funds 
from fully funded plans to pay tuition and fees.  High School students are not eligible for the Deaf/Blind 
waiver for dual credit courses at Collin College. 


Residency and Tuition 


High school students pay tuition based on their parents’ residency status.  Tuition is calculated based on 
residency status and where the student lives, not where the student attends high school.  Questions 
regarding residency status should be addressed to the Admissions Office.  The following link provides 
tuition rates: http://www.collin.edu/bursar/tuition.html.  


Your Student Account and Payments 


Collin’s secure payment suite is accessed through CougarWeb. After logging in, look near the bottom 
right of the home page. There will be a group of links under Student Quick Links. Click on CougarPay, 
and then the Collin College Account Suite to enter the secure payment suite. From the payment suite 
you may view your account balance and access monthly e-Statements; pay your balance by credit card 
(Collin does not accept American Express) or web check; initiate a payment plan (students 18 and over 
only); designate a parent or guardian as an authorized user to your account; and save a 
checking/savings account for electronic refunds.  


Collin College offers a deferred payment tuition plan to help students reach their educational goals. The 
deferred payment option is available for the fall, spring, and summer terms.  A payment plan promissory 
note must be completed and a payment of 50 percent of tuition and fees plus a $25 service charge made 
to initiate a payment plan.  Students not yet 18 years of age must have a parent or guardian initiate the 
payment plan and sign the promissory note in person at a Cashier's Office on the student's behalf.  For 
students over 18, sign up for the payment plan in the CougarWeb secure payment suite. 


Free and Reduced Lunch 


For high school students who qualify for the Free or Reduced Lunch Program at their high schools, 
tuition and most fees are waived.  An Excel document will be provided to you by your Special Admission 
Coordinator (SAC) to list students who participate in the Free and reduced lunch program. Please return 
the excel sheet to your SAC at least 2 weeks prior to your payment deadline. Waivers are good for one 
school year, August to August. Waiver can be extended into the fall semester of the following school 
year. This includes summer between the student’s Junior and Senior years.  An excel 
document/permission form is needed every school year.  For students registering after the deadline, a 
letter must be presented (See Appendix, page 37.) At the time of registration to ensure that the student is 
not dropped for non-payment.  Eligibility for this waiver ends upon high school graduation.  Specialized 
programs may incur other fees not covered.  Please see Collin College academic department for more 
information.   


 


 


 



http://www.collin.edu/bursar/payment_deadline.html

http://www.collin.edu/bursar/tuition.html
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Third Party Billing 


For third party payments, a current third party agreement for registration charges must be in effect 
between the vendor and the college. If your district plans to pay for tuition/course materials for your 
students, please contact your high school’s assigned Special Admissions Coordinator. We will need a 
completed Third Party Billing contract, signed by your school’s authorized agent, as well as a list of all of 
the students that you will be providing payment for.  


Account Refunds 


Any credit resulting from changes in course registration will be held on the student account until the 
census date of the term.  After the census date, refunds for credit balances will be processed.  Courses 
dropped prior to the first day of the term will receive a 100 percent credit amount on the student account.  
As of the first day of the term, courses dropped will receive only a 70 percent refund, even if the course is 
added and dropped the same day. Students are encouraged to finalize their schedules prior to the first 
day of the term as attendance in all class sessions improves academic success and provides 100 
percent refunds for schedule changes. 


For additional payment or account balance questions, email cashier@collin.edu. 


Textbooks  


In addition to paying tuition and fees, students are responsible for purchasing the required textbooks and 
course materials. Course materials may be purchased from Collin College’s bookstore or from your 
preferred retailer. Students have a link to the bookstore on their schedule in CougarWeb.  


1. Log into CougarWeb  
2. Click on My Class Schedule under Student Quick Links 
3. Adjust Registration Term to Credit Fall 2020 if needed 
4. Click the Title of course and select Bookstore Links Tab 
5. Select Course Books and/or Materials 


 
As an alternative to using CougarWeb, students can visit our website, www.collin.edu and select 
bookstore under “Student Resources” to find out which books are needed for class no earlier than two 
weeks prior to the start of the semester.  If no books are listed, students may contact their professor or 
wait until the first day of class. 


Expectations and Responsibilities of the Student 


Students are expected to comply with the Student Code of Conduct, Board policies, laws, and/or Collin 
College procedures.  Collin College students are both citizens and members of the academic community.  
As citizens and students, they enjoy the same freedom of speech, peaceful assembly, and right of 
petition that other citizens enjoy.  As members of the academic community, they are subject to the 
obligations that are theirs by virtue of this membership. 


Collin College expects its students to conduct themselves in a manner that reflects credit upon the 
institution they represent. There are two (2) basic standards of behavior required of all students: 


1. they shall adhere to Collin College policies and municipal, county, state, and federal laws; and 
2. they shall not interfere with or disrupt the orderly educational processes of Collin College. 


Students are entitled to only those immunities or privileges by law as enjoyed by other citizens, and 
neither lose their rights nor escape the responsibilities of citizenship.  Collin College may initiate the 
disciplinary process for an alleged violation of the Student Code of Conduct, Board policies, laws, and/or 



mailto:cashier@collin.edu
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Collin College procedures regardless of the student’s current status with a municipal, local, state, and/or 
federal authority for the same act. 


In the event that any provision in this Student Code of Conduct conflicts with the law of the State of 
Texas or the United States of America, the state or federal law shall prevail. 


Definitions of terminology used in the Student Code of Conduct can be found in the College Terminology 
section of the Student Handbook. 


Classroom Rosters/Roll Sheets  


Rosters 


Please check your roster thoroughly to ensure all students have registered and are placed in their 
appropriate sections. If you have a student who is not listed on the Collin College roster, do not allow 
them to attend the course. Please notify the special admissions coordinator immediately. The special 
admissions coordinator will be able to assist the student into getting registered in their assigned sections. 
Continue to check the course roster regularly throughout the semester.  It is imperative that students who 
are not on the roster, not be permitted to stay in the class. Dual credit students are responsible for 
making sure they are enrolled in the appropriate course approved by their high school counselor/home 
school administrator. Students need to confirm with their professor that they are on the Collin College 
roster the first day of class. All course/section changes must be completed by the Collin College census 
date. 


Again, if they are not on the Collin College professor’s roster, contact your Special Admissions 
Coordinator immediately. 


Grades 


Special Admissions Coordinators will provide numeric progress grades prior to the last day to withdraw 
and final numeric grades at the end of the semester for students in designated dual credit sections for fall 
and spring. 


We provide progress grades prior to the withdrawal date in order to provide an opportunity for the student 
to consider their continued participation in the program.  If a student is struggling academically, we 
recommend the student speak with his or her instructor.  If a student wishes to withdraw, s/he should 
discuss this with the high school counselor before Collin College’s withdrawal deadline.  We also 
recommend students explore the support services offered at Collin; see the Collin College Student 
Resources section for more information. 


Grade Appeals Process 


Freedom from Capricious Grading 


Students have a right to be free from capricious grading and to be treated fairly in grading and classroom 
practices.  In most circumstances, students should seek to settle any dissatisfaction concerning grades 
directly with the faculty member involved.  If a grade dispute cannot be settled in this way, students 
should consult the dean of the appropriate academic chair.  If the issue remains unresolved, the student 
may appeal to the Grade Appeals Board (GAB). 


Appeals to the GAB shall be filed with the chair of the GAB no later than the last regular class day of the 
next long semester after receiving the grade.  An allegation of capricious grading shall be handled 
according to the grade appeals procedure outlined in Section 6.14 of the Student Handbook. 


Grade Appeals Procedure 
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The following procedure is available only for review of alleged capricious grading and not for review of 
the judgment of a professor in assessing the quality of a student’s work. 


 


Capricious Grading: 


As the term is used herein, is limited to one or more of the following: 


a. the assignment of a grade to a student on some basis other than performance in the course; 
b. the assignment of a grade to a student by more exacting or demanding standards than were 


applied to other students in that course; and/or 
c. the assignment of a grade by a substantial departure from the professor’s standards announced 


and provided during the first part of the term. 


The assessment of the quality of a student’s academic performance is one of the major professional 
responsibilities of College District faculty members and is solely and properly their responsibility.  It is 
essential for the standards of the academic programs at the College District and the integrity of degrees 
conferred by Collin that the professional judgments of faculty members not be subject to pressures or 
other interference from any source. 


It is necessary, however, that any course grade be based on evidence of the student’s performance in a 
course, that the student have access to the evidence, that the professor be willing to explain and 
interpret the evidence to the student, and that a grade be determined in accordance with published 
guidelines.  These guidelines should be published and announced in each class within the first week of 
the semester. 


At any time, a student may seek the counsel of a designated College District representative regarding 
the procedure for appealing alleged capricious grades or the merits of a particular case. 


Seeking Clarification of Capricious Grading 


A student who believes a term grade is capricious may seek clarification, and where appropriate, redress 
as follows: 


a. The student shall confer with the professor, inform the professor of questions concerning the 
grade, and seek to understand fully the grounds and procedures the professor has used in 
determining the grade.  The aim of such a conference is to reach mutual understanding about the 
grade, the process by which it was assigned, and to correct errors, if any, in the grade.  If for any 
reason the professor cannot be contacted, the academic dean shall appoint the academic chair 
(or designee) to act for the professor. 


b. If, after consultation with the professor (or designee), the student believes that a grade is 
capricious, the student shall confer with the appropriate academic dean.  The dean shall consult 
and advise with both the professor and student, separately or together, in an effort to reach an 
understanding and resolution of the matter. 


c. If steps (A) or (B) above do not resolve the problem, the student may submit a written petition 
with supporting documentation via email to the chair of the Grade Appeals Board at 
gradeappeals@collin.edu.  This petition form may be obtained from the Admissions Office at any 
campus or online through CougarWeb on the My Courses tab under Rules and Regulations. A 
written petition without supporting documentation will not be considered.  Examples of supporting 
documents may include, but are not limited to, course syllabus, copies of emails exchanged 
between professor and student, doctor’s statements, etc. 



mailto:gradeappeals@collin.edu
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Again, grade appeals of any type shall be instituted no later than the last regular class day of the 
next long semester after receiving the grade. 


 


Petitioning for a Grade Appeal Hearing 


The petition should be written to: 
a. request a hearing with the GAB; 
b. present evidence allegedly proving that the grade is capricious as defined above; and 
c. present the student’s conclusions. 


The Grade Appeals Board will then contact the professor to determine the professor’s position.  Based 
on the student’s petition, the professor’s response, and interviews by the chairperson of the Grade 
Appeals Board with the student and the professor, the GAB will conduct an inquiry that may include a 
meeting with the student and the professor, separately or together, to ascertain and consider relevant 
facts. 


Decision of the Grade Appeals Board 


The GAB will make one of these decisions: 
a. that the grade was not assigned capriciously and the grade will stand as assigned; or 
b. that the grade may have been assigned capriciously and merits further consideration. 


If further consideration is needed, the GAB may then arrange for the professor (or designee) or a group 
of two (2) departmental/program colleagues to re-examine all the evidence of the student’s work.  The 
GAB will, as a result of this further consideration, recommend to the appropriate vice president/provost a 
grade the same as or different from the original grade.  If the decision is to change the grade, the Grade 
Change Form will be sent to the vice president/provost (or designee) for signature, and then forwarded to 
the registrar. 


If the decision is that the grade will remain as assigned, the student will be notified in writing of that 
decision.  The decision of the GAB will be final. In summary: 


a. At all points of the decision, the student, the professor, the academic dean, and any parties 
involved will be notified after each decision has been reached. 


b. If the grade is changed, the Grade Change Form will be completed by the appropriate vice 
president/provost and submitted to the registrar for processing.  A copy of the final Grade Change 
Form will be distributed to the professor (or designee), the academic dean, the chairperson of the 
Grade Appeals Board, and other appropriate parties. 


c. In accordance with College District personnel procedures, no decision of the Grade Appeals 
Board, by itself, will be a basis for disciplinary action against a professor. 


d. Students having a grievance with other academic or classroom related problems, other than their 
final grade, should first consult the professor.  If the grievance is not resolved, the student should 
contact the appropriate academic dean. If the matter is still not resolved, the student may appeal 
to the appropriate vice president/provost. 


In certain instances, the problem may be handled best through other procedures; therefore, a referral for 
assistance may be made to another office or to a task force (e.g., human relations task force, etc.). 
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Attendance and Absence Policy 


Dual credit students are expected to attend class regularly.  Please contact the high school counseling 
office and professor, if you are unable to attend class.  Calendars may not be the same for high school 
and Collin College.  Dual credit students must follow the Collin College calendar.  Please notify or work 
with your professor if you have a conflict.  Collin College may hold classes at the high school if the high 
school building is open, even when high school classes are not in session. 


Religious Holy Days 


In accordance with Section 51.911 of the Texas Education Code, Collin College will allow a student who 
is absent from class for the observance of a religious holy day to take an examination or complete an 
assignment scheduled for that day within a reasonable time. Students are required to file a written 
request with each professor within the first 15 days of the semester to qualify for an excused absence. A 
copy of the state rules and procedures regarding holy days and the form of notification of absence from 
each class under this provision are available from the Student and Enrollment Services Offices. 


http://www.collin.edu/gettingstarted/admissions/pdf/Absence%20for%20Religious%20Holy%20Day.pdf 
 
Steps: 


1. Student takes the form to professors for signatures by the 15th day of the term. 
2. After all signatures are obtained, the student turns in the form to the Registrar’s office. 
3. The student works with professors to meet predetermined deadlines. 


Scholastic Dishonesty 


Every member of the Collin College community is expected to maintain the highest standards of 
academic integrity. All work submitted for credit is expected to be the student’s own work. Collin College 
may initiate disciplinary proceedings against a student accused of scholastic dishonesty. While specific 
examples are listed below, this is not an exhaustive list and scholastic dishonesty may encompass other 
conduct, including any misconduct through electronic or computerized means. Scholastic dishonesty 
shall include, but is not limited to, one or more of the following acts: 


General Scholastic Dishonesty includes, but is not limited to, statements, acts, or omissions related to 
applications for enrollment, credit or class work, research, or the award of a degree; falsifying academic 
records; using annotated texts or teacher’s editions; using information about exams posted on the 
Internet or other electronic medium; leaving a test site without authority; failing to secure test materials; 
and/or submitting work that is not one’s own. Students are expected to record honestly and accurately 
the results of all their research. Falsification of research results shall include misrepresentations, 
distortions, or omissions in data or reports on research. 


Plagiarism is the use of an author’s words or ideas as if they were one’s own without giving credit to the 
source, including, but not limited to, failure to acknowledge a direct quotation or patchwriting. In the 
preparation of all papers and other written work, students must distinguish their own ideas and 
knowledge from information derived from other sources. The term “sources” includes not only published 
primary and secondary materials, but also information and opinions gained directly from other people. 
Whenever ideas or facts are derived from a source, the source must be indicated by the student. 


Cheating is the giving or receiving of information in an unauthorized manner during an examination or to 
complete an assignment; collaborating with another student during an examination without authority; 
using, buying, selling, soliciting, stealing, or otherwise obtaining course assignments and/ or examination 
questions in advance; unauthorized copying of computer or Internet files; using someone else’s work for 
an assignment as if it were one’s own; submitting or resubmitting an assignment in whole or in part (i.e., 
recycling an assignment) for more than one (1) class or institution without permission from each of the 
professors; or any other dishonest means of attempting to fulfill the requirements of a course. 



http://www.collin.edu/gettingstarted/admissions/pdf/Absence%20for%20Religious%20Holy%20Day.pdf
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Collusion is intentionally or unintentionally aiding or attempting to aid another in an act of scholastic 
dishonesty, including, but not limited to, failing to secure academic work; providing a paper or project to 
another student; providing an inappropriate level of assistance or unauthorized collaboration; 
communicating answers to a classmate about an examination or any other course assignment; removing 
tests or answer sheets from a test site; and allowing a classmate to copy answers. 


In cases where an incident report has been filed for an alleged violation of scholastic dishonesty, the 
faculty member is requested to delay posting a grade for the academic work in question until the case is 
final. A student found responsible for scholastic dishonesty offenses will receive an authorized 
disciplinary penalty or penalties from the Dean of Students Office. If the student is found responsible for 
a scholastic dishonesty violation(s), he or she may also receive an academic penalty determined by the 
faculty member, which may range from a grade of zero on the assignment to failing the course. 


Concealed Carry on Campus 


The Texas Legislature passed Senate Bill 11, a new law requiring the state’s public colleges and 
universities to allow handguns in campus buildings for those with license to carry. This law takes effect 
for community colleges on August 1, 2017. Visit https://www.collin.edu/aboutus/concealedcarry.html for 
more detailed information.  


Adding, Withdrawing, Dropping Courses 


If taking a designated dual credit section either at your high school or on a Collin College campus, dual 
credit courses are not visible by searching.  You will need to add your course(s) by completing the 
registration process on pages 15-16. 


Dropping is the formal removal from a course.  It is done prior to the term’s census date and the course 
does not show up on the college transcript. 


Withdrawing is a formal withdrawal from a course.  It is done by the withdrawal date and shows as a W 
on the student’s transcript.  This shows the course was attempted, but it does not factor into the student’s 
grade point average.  


Concurrent students are exempt from Senate Bill 1231 that limits the number of withdrawals of college 
students to 6 total courses during their undergraduate career.  


Dropping or withdrawing from a course needs to be completed by the dates listed in the Registration 
Guide.  If a student is dropping or withdrawing they can drop or withdraw online through CougarWeb. We 
do not accept faxes or emails. 


Depending on the date a drop or withdrawal occurs, students may be eligible for a full or partial refund.  
Please see the Registration Guide or Cashier’s office for details. 


Drop/Withdrawal may impact high school graduation.  If a student drops/withdraws from a dual credit 
course with their high school, they need to ensure they also follow proper drop/withdrawal procedures 
with Collin College.  Collin College encourages students to complete credit recovery and meet with their 
high school if the course is needed for graduation.  If a student does not drop/withdraw from a course 
from Collin College, they may receive a failing grade. 


1. Go to www.collin.edu and login to CougarWeb 
2. Go to Registration and Planning under Registration Tools  
3. Click on Register for Classes 
4. Select the correct registration term (e.g. Credit Fall 2020), then click Continue 
5. Find the course Summary at the bottom right 



http://www.legis.state.tx.us/tlodocs/84R/billtext/pdf/SB00011F.pdf

https://www.collin.edu/aboutus/concealedcarry.html

http://www.collin.edu/
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6. Click on the drop arrow under “ACTION”  
7. Click “Drop (or Withdraw and appropriate reason) via Web”  
8. Click Submit 


 


 


Requesting Transcripts 


To request a high school transcript as a part of the dual/concurrent credit admissions process, please 
also see Official High School Transcript (page 11). 


Requesting a High School Transcript 
Students need to speak with their High School registrar or counselor.  


 
Requesting a Collin College Transcript 
You may request an official transcript online through Credential Solutions.  Please visit 
https://www.credentials-inc.com/tplus/?ALUMTRO023614.  There is a $5 fee for each transcript ordered. 


Graduating Seniors and Early Graduates Only 


Current dual/concurrent credit students continuing with Collin College after graduation will need to 
provide an official high school transcript with a graduation date or complete a Conditional Registration 
Contract (CRC) and proof of the bacterial meningitis vaccination.  This will inform the college that the 
student is no longer in high school/dual credit but now a college freshman.  These should be sent 
directly to the Admissions Office for processing. 


For students on early graduation plans, high school counselors should provide a transcript and a letter on 
school letterhead indicating the student’s early graduation status and the anticipated graduation date.   


CougarWeb 


CougarWeb is Collin College’s student online portal where students can view classes and availability, 
register for classes, pay tuition, view financial aid status, access CougarMail, access grades 
electronically, and more.  Log in to CougarWeb at http://cougarweb.collin.edu/. 


Section III: Collin College Student Resources 


Dual Credit students are able to utilize numerous college resources free of charge while completing their 
dual credit classes at Collin College. Some of those resources are listed below:  


Academic Advising 


Academic advising is available to help you select a field of study, get details about classes and 
programs, find registration information, drop/add a class, establish a degree plan, find transfer 
information and more.  Students are strongly encouraged to meet with an academic advisor every 
semester to evaluate their academic progress.  For additional information or assistance, please call 
972.881.5782. 


 



https://www.credentials-inc.com/tplus/?ALUMTRO023614

http://cougarweb.collin.edu/
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Career Services and Student Employment 


Career Services and Student Employment (CSSE) department offers a variety of services to enhance 
career development, assist with career decisions, and build skills for future educational and career 
success.  CSSE provides resources and assistance with the job search process, on campus employment 
during college, and off campus employment postings.  Services include career exploration and planning, 
career counseling, resume and interview critiques, and on-campus/off-campus employment resources 
including web-based job postings.  


 
Career Center Locations: 


McKinney Campus:  Room B106 (972.548.6747) 
Frisco Campus:  Room 172; Founders Hall (469.365.1904) 
Plano Campus:  Room D102 (972.881.5627)  


Counseling Services 


Counseling services provides a host of services including individual counseling, group counseling, 
discussion groups, presentations, consultations, and referrals to local agencies.  For additional 
information or assistance, please call 972.881.5126. 


Disability Accommodations (ACCESS) 


ACCESS is an accommodations program for all students with a documented disability as defined by 
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990.  ACCESS 
is Accommodations at Collin County for Equal Support Services.  It follows ADA guidelines by providing 
reasonable accommodations, individual attention, and support for students with disabilities who need 
assistance with any aspect of their campus experience such as accessibility, academics, testing, and 
registration.  Services include sign language interpreters, adaptive equipment and personal advising.   


The ACCESS program is committed to the improvement of the quality of academic life for students with 
disabilities.  The goal is to assist faculty and staff in the enhancement of the student's college 
experience.  ACCESS also acts as a referral source for other services on campus and in the community. 


Students are encouraged to meet with their ACCESS advisor at least one month prior to the beginning of 
classes.  Follow-up meetings with the advisor throughout the semester are also recommended to track 
academic progress and to provide one-on-one encouragement and guidance.  Our advising service 
includes discussion of academic programs, degree requirements, TSI assessment, placement testing, 
schedules, and registration.  We also review the documentation detailing a student's disability and 
determine appropriate academic accommodations for the student. 


 


How can ACCESS Assist? 


• Provide classroom accommodations. 
• Provide adapted test conditions. 
• Provide note taker assistance. 
• Provide academic advising and personal guidance. 
• Provide sign language interpreters and captionists. 
• Provide individual and group tutoring, in addition to online tutoring (2 hours a week). 
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• Assist with special needs center equipment - Braille printer, large print readers, scanners, voice-
synthesized speech program. 


Regardless of class location (high school campus or Collin College campuses), students with disabilities 
must apply for disability services, provide current documentation, and be determined eligible for the 
accommodations at Collin College.  Not all students who qualify for modification for high school classes 
will be eligible for accommodations in college classes. 


If determined eligible for academic accommodations at Collin College, students must request 
accommodations every semester.  Dual credit course location will determine who provides academic 
accommodations determined by Collin's ACCESS Department.  Accommodations for students enrolled in 
dual credit courses offered on the high school campus are provided by high school personnel.  
Accommodations for students enrolled in dual credit courses offered on Collin College campuses will be 
provided by Collin College personnel. 


ACCESS Application Process 


• Admission to Collin 


• Complete ACCESS Application 


• Provide documentation 


• Intake appointment with advisor 


• Documentation review 


• Notification of eligibility 


• Pick up Accommodation Letter 


*This process is concurrent with Collin Admissions Process* 


Is There a Difference between High School and College in the Laws Related to Disabilities? 


Disability laws are different for college students. Section 504 and the ADA applicable to post-secondary 
institutions are civil rights laws to ensure opportunity and equal access and to prevent discrimination. 
Your high school records do not automatically transfer to college. As a college student, it is your 
responsibility to identify disability and request services and accommodations. In addition, colleges do not 
provide IEPs, special education versions of courses, or other programs that would otherwise be provided 
to K-12 students. 


Students are not eligible for the Deaf/Blind tuition waiver for dual credit courses.  To contact the 
ACCESS office for accommodations at Collin College, please call 972.881.5898 or visit the website for 
more information: http://www.collin.edu/studentresources/disabilityservices/index.html 


For more information and/or question on ACCESS please contact our ACCESS Dual Credit Advisor: 
Maegan Beasley 
9728-548-6850 
mbeasley@collin.edu 
 


Library 


All Collin College library resources and services are available to students taking dual credit classes.  
These include access to online video collections, e-books, and databases, as well as book collections, 
circulating laptops, and one-on-one appointments with Reference Librarians. 


 



http://www.collin.edu/studentresources/disabilityservices/index.html

mailto:mbeasley@collin.edu
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Math Labs 


The Math Labs are open to the community; all students may utilize this resource even if not enrolled in a 
math course at Collin.  The Math Labs are staffed with faculty, lab instructors, and student tutors to assist 
Collin College students enrolled in developmental math, college level math, and natural science courses 
that have math-based assignments.  Students may use videos, graphing calculators, and computers to 
complete homework assignments.  Hours for drop-in assistance vary by semester and are posted in the 
Math Lab at each campus.  Please contact any of the campuses below for business hours or additional 
information. 


Math Lab Locations: 
McKinney Campus:  Room C220 (972.548.6896) 
Frisco Campus:  Room D141 (972.377.1639) 
Plano Campus:  Room J228 (972.881.5921) 


http://www.collin.edu/studentresources/mathlab/ 


Tutoring 


Individual, online and small group tutoring is available at no charge to Collin College students on a first-
come, first-serve basis.  For tutoring services or to apply to be a tutor, contact the Tutor Coordinator at 
972.881.5128. 


http://www.collin.edu/studentresources/tutoring/ 


Writing Centers 


The Writing Centers provide students with professional assistance on writing assignments across the 
curriculum.  Each center’s primary purpose is to improve writers’ skills by guiding them through the 
writing process. 


Writing Center Locations: 
Central Park Campus: Room A105 (972.548.6857) 
Preston Ridge Campus:  Room L214 (972.377.1576) 
Spring Creek Campus:  Room D224 (972.881.5843) 


http://www.collin.edu/studentresources/writingcenter/index.html 


Canvas 


Canvas is the online course delivery portal.  Login using your CougarWeb username and password.  
Some Collin College faculty may require students to use Canvas for completing assignments. 



http://www.collin.edu/studentresources/mathlab/

http://www.collin.edu/studentresources/tutoring/

http://www.collin.edu/studentresources/writingcenter/index.html
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Collin College 2020-2021 Academic Dates 
Summer 2020 
May 25 ............................................. Memorial Day Holiday (Campuses Closed) 
June 8 .............................................. 5 Week June (Summer I) and 10 Week (Summer III) Classes Begin 
June 11 ............................................ 5 Week June (Summer I) Census Date 
June 16 ............................................ 10 Week (Summer III) Census Date 
June 23 ............................................ 5 Week June (Summer I) Last Day to Withdraw 
July 3-5 ............................................ Independence Day Holiday (Campuses Closed) 
July 9 ............................................... 10 Week June (Summer III) Last Day to Withdraw 
July 9 ............................................... 5 Week June (Summer I) Final Exams 
July 13 ............................................. 5 Week July (Summer II) Classes Begin 
July 16 ............................................. 5 Week – July (Summer II) Census Date 
July 17 ............................................. Required Class Day for 5 Week July and 10 Week (MW) Classes 
July 22 ............................................. Fall Early Registration Payment Deadline – 8 p.m. 
July 23 ............................................. CougarWeb Registration & Payment Unavailable 
July 24 ............................................. Required Class Day for 5 Week July and 10 Week (TR) Classes 
July 28 ............................................. 5 Week July (Summer II) Last Day to Withdraw 
August 10-11 ................................... 10 Week June (Summer III) Final Exams 
August 11 ........................................ 5 Week July (Summer II) Final Exams 


Fall 2020 


Aug. 14 ............................................ All College Day (All Campuses Closed) 
Aug. 24 ............................................ Fall Classes Begin 
Sept. 7 ............................................. Labor Day Holiday (All Campuses Closed) 
Sept. 8 ............................................. Fall Census Date 
Sept. 18 ........................................... Plano Balloon Festival-Plano Campus Closes @ 3 pm 
Sept. 19-20 ...................................... Plano Balloon Festival-Plano Campus Closed 
Oct. 16 ............................................. Fall Last Day to Withdraw 
Nov. 25-29 ....................................... Thanksgiving Holiday (All Campuses Closed) 
Dec. 7-13 ......................................... Fall Final Exam Week 
Dec. 11 ............................................ Collin College 2020 Commencement @ 7:00 pm 
Dec. 14-23 ....................................... Wintermester Classes Meet 
Dec. 15 ............................................ Wintermester Census Date 
Dec. 18 ............................................ Wintermester Last Day to Withdraw 
Dec. 24-Jan. 3 ................................. Winter Break  (All Campuses Closed) 
 
Spring 2021 
January 18 ....................................... MLK Holiday (Campuses Closed) 
January 19 ....................................... Spring Classes Begin 
February 1 ....................................... Spring Census Date 
March 8 ............................................ Maymester & Summer Dual Credit Registration Begins 
March 8-11....................................... Spring Break (No Classes) 
March 12-14 ..................................... Spring Break (Campuses Closed) 
March 19 .......................................... Spring Last Day to Withdraw 
April 2-4 ........................................... Spring Holiday (Campuses Closed) 
April 14 ............................................ Fall Dual Credit Registration Begins 
May 4 ............................................... Maymester/Summer Early Registration Payment Deadline – 8 p.m. 
May 5 ............................................... CougarWeb Registration & Payment Unavailable 
May 10-16 ........................................ Spring Final Exam Week 
May 14 ............................................. Collin Commencement @ 7:00 p.m. 
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Definitions 


Academic Probation – academic status following the semester after Academic Warning if a student’s 
cumulative GPA is below a 2.0. 


Academic Progress – indicates that a student has earned a term GPA of at least a 2.0. 


Academic Suspension – occurs when a student on Academic Probation does not make Academic 
Progress.  Academic Suspension restricts a student from enrolling in academic coursework for one (1) 
academic year prior to re-enrolling. 


Academic Warning – academic status that occurs immediately following the first semester the student 
does not maintain Good Academic Standing. 


Add – to enroll in an additional course after original registration. 


Advising – a process in which a student interacts with a Collin College advisor to make decisions, solve 
problems, and develop long-term plans related to the student’s academic goals. 


Advisor – as a member of the Collin College staff, advisors assist students with information on various 
academic and workforce programs, Collin College procedures and services, degree requirements, and 
college transfer. 


Blended Courses – courses that require some on-campus time and offer the flexibility to incorporate 
distance learning with on-site instructional activities. 


Catalog – the document containing course descriptions, certificate and associate degree requirements, 
and general information about Collin College. 


Census Date – The 12th class day in a regular 16-week semester, or the 4th class day in a short 
summer semester.  Students are required to attend class prior to the census date. 


Class Day – a day when classes are regularly scheduled to meet. 


College Wide Identification Number (CWID) – Every student at Collin College is issued a CWID by the 
Admissions Office.  Students will use this number when doing business with college departments on 
campus or on the web. 


Concurrent Enrollment – refers to the process by which an eligible high school student enrolls in college-
level academic or technical courses, while still enrolled in high school, and receives college credit without 
receiving high school credit for these courses. 


CougarMail – a campus-wide email system that is used as an official form of communication between 
students and college employees. 


CougarWeb – through this online web portal, students can view classes and availability, register for 
classes, pay tuition, view financial aid status, access CougarMail, and more. 


Course Registration Number (CRN) – a CRN is a unique identifying number that is assigned to every 
course that Collin College offers each term.   


CPC – abbreviation for Central Park Campus and McKinney Campus. 
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Dean/Associate Dean – the official in charge of a division of studies to include the students and faculty.  
Each dual credit high school is assigned to a campus where a Dean/Associate Dean is in charge of 
administrative matters. 


Drop – dropping one (1) or more Collin College courses while remaining enrolled in at least one (1) 
course before the college census date 


Dual Credit – refers to the process by which a high school student enrolls in a college course and 
receives simultaneous credit for the course from both the college and the high school.  Dual credit 
courses include both academic courses as well as technical courses. 


Dual Credit Program – a cooperative partnership between school district and Collin College enabling 
high school students to earn college credits while completing the requirements for high school 
graduation. 


Dual Credit Student – a high school student who meets the eligibility requirements for the dual credit 
program and enrolls in a Collin College approved course.  Upon successful completion of the course, the 
student earns credit towards high school graduation requirements and receives college credit. 


Early Admissions – attendance of high school students in college courses prior to graduation from high 
school or home school.  Early admissions students receive college-level academic credit transcribed to 
their Collin College transcript.  


FERPA – Family Educational Rights and Privacy Act of 1974 (FERPA) is a federal law that grants 
students certain rights in their education records and governs the disclosure of those education records. 


Hybrid Courses – courses that are a combination of on-site and online delivery. 


Online Courses – entirely over the Internet taught by a certified college instructor.  The high school 
provides a computer lab where students meet and participate in an online course with a high school 
facilitator present.  


Online Registration – a registration system that allows students to register, pay, and obtain grades 
through CougarWeb. 


On-Site Courses – classes offered at student’s home high school campus.  


Permanent Record – the cumulative record of student’s courses, grades, credits, classification, address, 
College Wide Identification Number (CWID), etc. 


PRC – abbreviation for Preston Ridge Campus and Frisco Campus. 


Prerequisite – a course that must be completed before enrolling in a subsequent course.  A prerequisite 
may also be a high school course, an appropriate assessment score, or permission from a professor. 


Probation – a way to warn a student that his or her grades are below a certain standard.  Probation also 
may be sanctioned for disciplinary reasons. 


Professor – a full or part time faculty member who meets the minimal requirements of the Southern 
Association of Colleges and Schools.  


Registration – enrollment prior to a semester, including the selection of classes and the payment of 
tuition and fees. 


SCC – abbreviation for Spring Creek Campus and Plano Campus. 
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Student Code of Conduct – a system of rights and responsibilities for students at Collin College.  See the 
Student Handbook for additional information.  


Student Education Records – the cumulative record of student’s courses, grades, credits, classification, 
address, College Wide Identification Number (CWID), etc. 


Suspension – dismissal of a student because his or her grades have fallen below a certain standard (see 
Academic Suspension).  Suspension may also be applied for disciplinary reasons (see the Code, 
Chapter 4, Section 7-4.1 Authorized Disciplinary Penalties). 


Syllabus – a detailed description of each instructor’s specific course requirements.  It includes 
assignments, grading criteria, text(s) and materials, classroom policies for attendance, drops, late work, 
re-writes, make up work procedures and a detailed course calendar. 


Texas Success Initiative (TSI) – the state-mandated testing component designed to ensure that all 
students attending public institutions of higher education in Texas have the reading, mathematics, and 
writing skills necessary to perform college-level work. 


Transcript – the official record of all coursework at a particular institution. 


Withdrawal – to withdraw from one (1) or more courses in a particular semester after the census date. 


 


FAQs 


What classes can I take as a dual/concurrent credit student? 


For students enrolled in dual credit through your high school, you may only enroll in courses approved by 
your high school counselor.  For homeschool students, you may take any course that your homeschool 
administrator/parent approves.  The following exceptions apply.  Dual/concurrent credit students are not 
eligible for developmental education courses or physical education courses.  Dual/concurrent credit 
students are unable to audit courses.  During Maymester and Wintermester terms, dual/concurrent credit 
students may enroll in one online course. 


Where can I find information regarding dual credit processes and forms? 


The dual credit website is https://www.collin.edu/express/dualcredit/index.html. Enrollment procedures 
and requirements can be found here.Forms, deadlines, and the program manual can be found here: 
https://www.collin.edu/express/linksandforms.html 


How many classes am I allowed to take each semester? 


All dual/concurrent credit students must first gain permission from their high school counselor/home 
school administrator for any courses taken every semester.  However, a full-time student load is a 
minimum of 12 credit hours per 16-week semester.  Students taking 11 credit hours or less per 16-week 
semester are classified as part time students. 


I turned in my Registration Permission Form to my counselor, but I have not received information from 
Collin College about my CougarWeb account.  What do I do? 


Please make sure you have completed an application for admissions for the appropriate semester.  To 
complete an application, please visit apply.collin.edu.  During high volume periods, it may take 3-5 
business days for applications to be processed.  We must have an application on file before any 
paperwork that has been submitted can be processed.  


 



https://www.collin.edu/express/dualcredit/index.html

https://www.collin.edu/express/New%20Student%20Checklist%20Fall%202019.pdf

https://www.collin.edu/express/linksandforms.html

http://apply.collin.edu/
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How/When will I receive my CougarWeb username, password or Collin College Student ID number?  


That information will be sent to your personal email address listed on your application.  If you have not 
received your CougarWeb information within 5 business days of submitting your application, please 
contact the Student and Enrollment Services Office at any Collin College campus for assistance.  


How do I check to see if my forms have been processed and holds have been removed from my 
account? 


• Log in to your CougarWeb account 
• Click on Registration and Planning under Registration Tools 
• Click on Holds and Registration Status  
• Select the current Registration Term (e.g. Credit Fall 2020) 


You must have NO HOLDS on your account in order to register.  For more information on types of holds 
and how to have the holds removed, please visit: 
http://www.collin.edu/gettingstarted/register/hold_info_guide.html. 


What is the Mandatory Advising hold and how do I remove it from my account?  


This hold appears when you have scored into a developmental education level on a least one subject of 
the TSI Assessment.  


• Log in to CougarWeb 
• Click on the Student Tab near the top of the screen 
• Click on "Mandatory Advising" and complete the questionnaire.  The hold will be removed within 


one hour.  


What is the SSN/ITIN/WS9 hold and how do I remove it from my account?  


The Internal Revenue Service (IRS) requires Collin College to report qualified tuition and fees and/or 
payments on IRS Form 1098-T.  Collin College does not currently have a Social Security Number or 
other U.S. tax identification (TIN) on file for you.  


• Log in to CougarWeb 
• Click on the Student Tab near the top of the screen 
• Click on "Student's Taxpayer ID Certification" in the box titled Tuition/Payment and complete the 


form  


I need to order my official ACT/SAT scores for my TSI hold, but I'd like to register right away.  What do I 
do? 


If you have the ACT/SAT scores that meet TSI exemption requirements 
(https://www.collin.edu/studentresources/testing/availabletesting/tsi_full-exemptions.html), please submit 
official scores to Collin College.  The Collin College Code for SAT is 1951 and for ACT is 4046.  It may 
take 5-7 business days for SAT scores and 10-15 business days for ACT scores to be received and 
processed.   


Due to this delay, you may complete the Conditional TSI Compliance Contract (CTCC) found here: 
https://www.collin.edu/studentresources/testing/availabletesting/Conditional%20TSI%20Compliance%20
Contract%2004052019.pdf.  Once processed, this form allows registration in classes in advance of 
official TSI documentation being received at Collin College. 


 
 



https://www.collin.edu/gettingstarted/admissions/contact_us.html

http://www.collin.edu/gettingstarted/register/hold_info_guide.html

https://www.collin.edu/studentresources/testing/availabletesting/tsi_full-exemptions.html

https://www.collin.edu/studentresources/testing/availabletesting/Conditional%20TSI%20Compliance%20Contract%2004052019.pdf

https://www.collin.edu/studentresources/testing/availabletesting/Conditional%20TSI%20Compliance%20Contract%2004052019.pdf
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I searched for my course on CougarWeb, and I do not see my course listed.  What do I do? 


All dual credit courses held at high schools are hidden from our general college students on 
CougarWeb.  Please follow instructions below to complete registration for dual credit courses:  


• Go to www.collin.edu and login to CougarWeb 
• Go to Registration Tools under Registration Tools  
• Click on Registration and Planning in My CougarCompass 
• Click on Register for Classes 
• Select the registration term (e.g. Credit Fall 2020), then click Continue 
• Click on the Enter CRNs tab, and input the 5-digit CRN for each of your designated sections 
• Click Add to Summary 
• Click Submit (in the bottom right corner of the screen) 


I have no idea what my 5-digit CRN number is for my course.  What do I do? 


If you are attending a dual credit course at a high school, the CRN might be on the course sheet or the 
permission form that was signed by your counselor.  If you are unable to locate the CRN, please contact 
your high school counselor for assistance. 


When I entered my CRN number the system states “my course does not exist”.  What do I do? 


Please make sure you are selecting the correct term.  When you get to that step, you must click on the 
drop-down box and scroll down to the appropriate credit term (e.g. Credit Fall 2019).  If you select the 
incorrect term, the CRN will not work.  If you are following the correct steps and are still unsuccessful, 
please try using a different browser.  


I have submitted all of my paperwork and when I tried to register it said I do not meet course 
prerequisites or test scores.  What do I do? 


You may be trying to register for a class in which you have not met the prerequisites.  Please check the 
Course Descriptions section of the catalog. 
 
We may not have TSI test scores or an exemption/waiver on file for you.  For more information on TSI 
testing, please click here.  Please see the ACT/SAT FAQ above for more information about ACT/SAT 
exemptions.  



http://www.collin.edu/

https://www.collin.edu/academics/catalog.html

https://www.collin.edu/studentresources/testing/availabletesting/tsi.html
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Appendix 


Dual/Concurrent Credit Registration Checklist (Page 1)  







34 


Dual/Concurrent Credit Registration Checklist (Page 2)  
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High School Registration Permission Form Pt. 1 
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High School Registration Permission Form Pt. 2 
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Sample Free/Reduced Lunch Letter 
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How to Check Holds on CougarWeb 


• Log in to your CougarWeb account 
• Click on Registration and Planning under Registration Tools 
• Click on Holds and Registration Status  
• Select the current Registration Term (e.g. Credit Fall 2020) 


 


 


 


 


 


 


 


 


 


 


 


What Does This Hold Mean? See our Hold Information and Resolution Guide at: 


https://www.collin.edu/gettingstarted/register/hold_info_guide.html 


 



https://www.collin.edu/gettingstarted/register/hold_info_guide.html
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How to Remove SSN Hold 
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How to Remove Mandatory Advising Hold 
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Hold Information and Resolution Guide 


HS – High School Student Registration Permission Form 


If you are a dual credit student, you must have a completed High School Registration Permission Form on file with 
Collin College prior to registering for each semester.  Please visit with your high school counselor for approval and 
to pick up this form.  You may also pick up these forms in Admissions. 


Your high school may provide the High School Registration Permission Form directly to Collin College if you return 
it to them with appropriate signatures during the school year (or by the high school’s deadline).  You may also 
provide it to Admissions, Advising, or a Special Admissions Coordinator. 


The form must be signed by a high school official (most commonly a high school counselor) and the student.  Your 
parent/guardian must also sign if you are under the age of 18. 


If you have already graduated high school and are continuing with Collin College after dual credit enrollment, 
please visit with Admissions about having your status updated.  A final high school transcript will be required. 


For questions, please contact Dual Credit at dualcredit@collin.edu or 469.365.1850. 


ID – SSN/ITIN/WS9 Required 


The Internal Revenue Service (IRS) requires Collin College to report qualified tuition and fees and/or payments on 
IRS Form 1098-T.  Collin College does not currently have a Social Security Number or other U.S. tax identification 
(TIN) on file for you.  


Complete online by logging into CougarWeb. On the Student tab in the Tuition/Payment section (top right), select 
the Student’s Taxpayer ID Certification link. Or you may complete the W-9S form found here . Complete Parts I and 
II if you are providing a SSN/ITIN. If you are not eligible for a SSN/ITIN or decline to provide, please complete Parts 
I and III. You may fax the form to 972.758.3843, return by mail, or deliver in person on campus. 


Complete Parts I and II if you are providing a SSN/ITIN. If you are not eligible for a SSN/ITIN or decline to provide, 
please complete Parts I and III. You may fax the paper form to 972.758.3843, return by mail, or deliver in person on 
campus.  The hold will be removed immediately when submitting the online form. 


IM – Immunization Proof Required  


Students under the age of 22 must show proof of having a bacterial meningitis vaccination (or submit a 
conscientious exemption form from the Texas Department of State Health Services).  The proof of immunization 
can be submitted to the Admissions office at any campus or by email to admissions@collin.edu  


For more information, please visit www.collin.edu/meningitis  


MA – Mandatory Advising 


If you have scored into a developmental education level on the TSI assessment in at least one subject (ex:  Math, 
English or Reading), you must meet with an Academic Advisor prior to enrolling for the next term.  After your 
advising session, the hold will be removed within one hour to allow you to register. 


How do I satisfy the hold requirements? 


Option 1.  Online – No need to come on campus!  Avoid lines and complete the session in CougarWeb.  The link 
is available in CougarWeb and can be found in the “Mandatory Training & Hold Information” channel found on the 
Student tab.  Select “Mandatory Advising” and complete the requirements.  Once complete, your hold will 
automatically be removed within one hour. 


Option 2.  Stop by in person at the campus of your choice.  Save time by reserving your spot online via our check-
in system, CougarQ. 



mailto:dualcredit@collin.edu?subject=Hold%20Information%20Guide

https://www.collin.edu/bursar/Request%20for%20Student%20SSN.pdf

mailto:admissions@collin.edu?subject=Meningitis

http://www.collin.edu/gettingstarted/admissions/meningitis/

http://www.collin.edu/gettingstarted/CougarQ.html
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M1 – Mandatory Orientation 


First Time In College students at Collin College are required to attend orientation prior to registration.  You can 
satisfy your orientation requirement by attending orientation on campus, participating in an online group advising 
session, or accessing online orientation.  For details, please visit https://www.collin.edu/orientation/ 


M3 – Mandatory Advising for 3 Levels 


The M3 hold is a registration hold that is placed on any student who scores into the developmental education level 
in all three TSI subject areas (Math, English and Reading). 


The M3 hold remains active on the student’s account until they attend a mandatory developmental education 
advising session prior to registration, pass a Learning Frameworks (EDUC 1300 or PSYC 1300), or become TSI 
complete in at least one subject area (Math, English or Reading). 


RQ – Campus Safety Training 


New students must complete mandatory campus safety training.  This hold will remain in place until the training has 
been completed.  The link is available in CougarWeb and can be found in the “Mandatory Training & Hold 
Information” channel found on the Student tab.  Once the training has been completed, the hold will be removed 
within one hour.  If you encounter difficulty completing the training or have additional issues, please call 
972.377.1750 for assistance. 


01 – TSI Assessment (TSIA) 


The TSI assessment is part of the Texas Success Initiative program designed to determine readiness for college-
level course work in the general areas of reading, writing, and mathematics.  The assessment will determine the 
type of course or intervention which will best meet the needs of the student to become better prepared for college-
level course work. 


Please refer to http://www.collin.edu/studentresources/testing/availabletesting/tsi.html for possible exemptions and 
the required Pre-Assessment Activity (PAA). 


To resolve the hold, official proof of exemption must be provided by a high school or college transcript, an official 
test score report, or by taking the TSI assessment in one of our campus Testing Centers. 


For questions, please contact the Director of Testing Office at tsi_info@collin.edu or 972.548.6773 


04 – Transcript Required 


All students are required to send official transcripts from their high school and/or previous colleges attended.  If you 
are a dual credit student, you must submit a current high school official transcript to the Collin College Admissions 
office.  Once a student switches from dual credit to college freshman, you must submit a final high school official 
transcript to the Collin College Admissions office.  Students must submit official transcripts from every academic 
institution they have attended after or during high school. 


For questions, please contact any Collin College Admissions Office 


McKinney Campus (CPC) 972.548.6710 


Frisco Campus (PRC) 972.377.1710 


Plano Campus (SCC) 972.881.5744 


Admissions can also be reached by e-mail at admissions@collin.edu 


 



https://www.collin.edu/orientation/

http://www.collin.edu/studentresources/testing/availabletesting/tsi.html

mailto:tsi_info@collin.edu?subject=Inquiry%20from%20the%20Hold%20Information%20Guide

mailto:admissions@collin.edu?subject=Inquiry%20from%20the%20Hold%20Information%20Guide
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09 – Disciplinary 


The “Disciplinary” hold is placed on students’ records by the Dean of Students (DOS) Office.  Students must 
schedule and appear for an appointment with the appropriate DOS case adjudicator in order to resolve this hold. 


For questions and/or to schedule an appointment, contact the appropriate DOS Office at 972.881.5604 or 
dos@collin.edu. 


10 – Unsatisfactory Progress 


If the cumulative Collin College GPA of a student is under 2.0 after grades have been posted then the student will 
be placed on either academic warning, probation, or suspension. 


How do I satisfy the hold requirements? 


Once grades have been posted and the student’s cumulative is under a 2.0 GPA, the student must come into 
advising to fill out appropriate paperwork for academic warning or probation as well as discuss options/steps to 
relieve the current academic status. 


Once a student is on academic warning or probation, the student must turn in a progress report to the advising 
office before the withdrawal date of the current semester.  If the student reports back a 2.0 or higher GPA (with no 
‘D’ grades present) on that progress report, the advising office will be able to waive the hold an additional semester. 


If a student is on probation, the student is limited to 13 credit hours a semester, must take a College Success 
course (COSU 0300), and cannot take 3-Week May Term offered during the Summer semester unless it is the 
College Success course (COSU 0300). 


For questions, please contact any Advising Office. 


McKinney Campus (CPC) 972.548.6782 


Frisco Campus (PRC) 972.377.1779 


Plano Campus (SCC) 972.881.5782 



mailto:%20dos@collin.edu

mailto:%20dos@collin.edu
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How to Check Collin College Class Schedule 


 


Instructions 


1. Log into CougarWeb account (cougarweb.collin.edu) 


2. In box titled Student Quick Links (located in right column) — 
click on “My Class Schedule” 


3. Select the correct term for the class schedule 


4. Click on “Schedule Details” 
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 Contact Information 
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Presented by


Dual Credit 


Collin College







A college course that can 
be used to simultaneously 


earn high school and
college credit in one class!


What is Dual Credit?







Benefits of Being a 
Collin College Dual 


Credit Student
• Courses may count toward high school credit


• Small class sizes


• Educational support from Collin College 
instructors and support services


• Experience the college environment and rigor 
of college courses


• Begin a college transcript 
• Time to degree college completion
• Cost savings







How Much You Will Save?
University of Texas at Dallas 


$2,857 for a 3 credit hour course*


University of North Texas


$1,408.44 for a 3 credit hour course*
*Based on  Fall 2021 tuition rates


(for in-county residents)   







Dual Credit Courses are Transferable to Most Public
Four-Year Colleges and Universities in Texas.
*Students are responsible for determining if transfer institution will accept their credits*







All About Dual Credit







Is Dual Credit Right for You...
The importance of attendance and 


time management


Maturity for subject 
matter and college 


classroom environment


Get to know your 
course syllabus and 


instructor


Drop/Withdraw 
deadlines


Student code of conduct







• Similar to HIPAA law 
• Federal law that ensures privacy of student 


educational records                 
(begins when student starts college regardless of age) 


• Collin College cannot share grades, course 
schedules, test scores, etc. with parents


• A great opportunity for students to learn the 
college process and take on new 
responsibilities


• Students will need to use their Collin email 
address for communication with instructors







Dual Credit Eligibility


• Students complete the entire Collin College 
admissions process


• Permission must be obtained from high school 
counselor every semester before enrollment


• Must meet college readiness standards as 
defined by Texas Success Initiative (TSI)


• Students must meet both high school and Collin 
College academic requirements to continue in the 
dual credit program







2022-2023 Core Course Offerings


• Courses held at ???????


• Academic courses satisfy Texas Core Curriculum


• Transferable to most public four-year colleges/universities in Texas


– Please check with private and out-of-state institutions


Course ID Course Title


Composition I/II







Dual Credit Enrollment Process


1) APPLY for admission 
(apply.collin.edu) 


2) Remove all holds 


3) Register for your classes 


4) Pay for your classes 







1. Application for Admission


You may apply online NOW for Fall 2022! 


Complete an application at apply.collin.edu 


*Your application must be PROCESSED before your next steps*







Application Tips
• Create an account (please use student’s personal email)


• List your SSN


• Under Intended Academic Goal select YES for Dual Credit


• Select any Major**


• Residency/tuition is decided based on your answers on the 
application and the documentation you provide, if requested


• Student will receive his/her Collin ID number (CWID), email 
address, CougarWeb username and password in 3-5 business days


Questions? Please contact your College and Career Counselor or Special Admissions Counselor







Graduation Dates


NEW SLIDE!
In order to help with incorrect Grad Dates in Banner, we would 
like you to mention your students’ grad dates per your ISD. 


Please add your student’s graduation dates to this slide


For Example: Frisco ISD Class Graduations are in May


Rising Seniors (current 11th grader) – May 2023
Rising Juniors (current 10th grader) – May 2024
Rising Sophomore (current 9th grader) – May 2025







What is CougarWeb? 
Students will receive a CougarWeb login 3-5 business days 
AFTER applications are submitted. 


CougarWeb is an online portal that includes all 
of the information and access to services that 
students need while attending Collin College.


• Add/Drop classes
• Online training
• Collin Email
• Pay your tuition 
• Access courses (Canvas) 
• Check Collin College class schedule 
• Grades
• And MUCH MORE...







2. Remove All 
Holds


Holds Resolution Guide 



https://www.collin.edu/gettingstarted/register/hold_info_guide.html





What is a HOLD? 


• Each admissions step is listed as a 
hold, so all steps must be 
completed prior to registration.


• A hold prevents registration. 







High School Approval 


• Your high school must approve ALL classes, including non-
dual credit classes (concurrent). 


• You must have written approval from your high school to 
make changes to dual credit classes.







High School Permission Form 
(Front Page) Smith, Jasmine


YOUR HS HERE 06   2021


21


100555555


Student Signature


Parent/Guardian Signature


xx/xx/xxxx


xx/xx/xxxx





Students must have 
completed the Collin 
College admissions 


application and obtain their
CWID BEFORE they can 


submit this form to their
counselor. 





01  01  2004
11  


This form can be completed for the full school year (Fall 
& Spring) if the student is taking both semesters of Dual 


Credit courses.







Students looking to take concurrent courses, 
must follow the same steps using Collin 
College’s Concurrent permission form.


Smith, Jasmine


04/14/20194000


100555555


xx/xx/xxxx





High School Permission Form 
(Back Page)


The student will indicate what courses they 
would like to take for dual credit.


The High School counselor will review for 
course approval, provide testing scores, and 


indicate if the student is eligible for the 
Free/Reduced Lunch program.  





01  01  2004


#####  
##### 


4000 04/14/2017


HS Counselor Signature


ENGL 1301
GOVT 2305
PSYC 2301 ##### 













High School Permission Form 


Smith, Jasmine
Home School 06   2021


21


100555555


Student Signature


Parent/Guardian Signature


xx/xx/xxxx


xx/xx/xxxx


✔ ✔


01  01  2004
11  


Fall Registration opens April 
12th.
Spring Registration opens in late 
October. 
Students must register 
themselves every semester 
through CougarWeb and pay 
before the ISD deadline to ensure 
enrollment in their dual credit 
class. 







Texas Success Initiative (TSI)


• The TSI is designed to measure college 
readiness in ELAR (reading and writing) and 
mathematics. 


• It is used for course placement purposes.
• Students must be at college level in ELAR for 


the majority of courses. 
• See the college catalog for placement and 


prerequisite information: 
www.collin.edu/academics/catalog.html







TSI Exemptions 


Partial exemptions allowed provided that the required combined/composite score is met.


For more information on exemptions, please review the 
Collin College New Student Checklist or visit www.collin.edu/express/dualcredit.


Exemption Scores (minimum scores listed)


Test Combined/Composite
Requirement


Exempts TSI Reading & 
Writing Exempts TSI Math


SAT 
(3/2016 and 


After)


NO Combined/Composite Score 
Needed


Evidence Based 
Reading/Writing  


480


Math: 
530


ACT
Composite: 


23
English: 


19
Math: 


19







Official Scores Needed


Contact the College Board or ACT student 
website and have them send your official 


score report directly to Collin College.


It takes approximately 11-12 business days for 
Collin College to receive and process them. 


ACT Collin Code: 4046                         SAT Collin Code: 1951







TSI Waivers
Temporary Waivers for Dual Credit Students (minimum scores listed)


Test Combined/Composite
Requirement


Waives TSI Reading 
and Writing


Waives TSI 
Math


ACT-Aspire N/A
English:


435
Math:
431


PSAT (After 
Oct. 2015)


N/A
Evidenced Based 
Reading/Writing:


460


Math: 
510


STAAR N/A
English II:


4000


Algebra I:
4000 and at least


a final grade of 
70% in Algebra 2







TSI Waivers


Scores must be reported on the back of the HS permission 
form by your high school counselor.


For more information on waivers, please review the Collin College 
New Student Checklist or visit www.collin.edu/express/dualcredit


or check with your Collin Counselor or  Special Admissions 
Coordinator 



http://www.collin.edu/express/dualcredit





TSI:  What Will I Need to Do?


• Complete Pre-Assessment Activity (PAA) and print the certificate of 
completion.


• Review email from assessments@Collin.edu regarding testing 
procedures.


• Pay at the cashier’s office or online. The cost is $29. 
• In-Person testing is available at any campus Testing Center by 


Appointment. 
• Online testing is offered through a virtual testing platform. The current 


cost is $40.
• Visit our TSI Testing webpage on Collin’s website for more details.



mailto:assessments@Collin.edu

https://www.collin.edu/studentresources/testing/availabletesting/tsi.html





Bacterial Meningitis Vaccination


Dual Credit students taking classes at any Collin campus
MUST provide proof of vaccination within 5 years or 


documentation of an exemption if they are under the age 
of 22.  The vaccination must be administered at least 10 days 


prior to start of the student’s entering term.


Dual Credit students taking classes away from a Collin 
College campus are eligible for an exemption by 
completing and signing the HS permission form.


For more information, please visit 
www.collin.edu/meningitis.







Students will be required to complete training prior to registration via CougarWeb. 


How to Access Training 
• Log into CougarWeb account 


• Go to the Student Tab 


• Click Mandatory Campus Safety 
Training


• Complete quiz with a 100% score 
and be sure to click submit at the 
end


Mandatory Campus Safety Training







How Do I Check for HOLDS on My Account?


Instructions


• Log into your CougarWeb account


• Click on My Profile under the 
“Home Tab” right side of the 
page.


• Click on “Holds” upper right side.







Hold Resolution Guide 


• HS Permission Form
• SSN/ITIN/WS9 Required
• Immunization Proof Required
• TSI Assessment
• And others!


Need Assistance with Holds?


Use our Hold Resolution Guide to take care of the 
following holds:



https://www.collin.edu/gettingstarted/register/hold_info_guide.html

https://www.collin.edu/gettingstarted/register/hold_info_guide.html





3. Ready to Register 







For Dual Credit Classes 


• Log into CougarWeb


• Go to Registration and Planning


• Click on Add, Drop, or Withdraw


• Enter Credit Fall 2022 term


• Click on Enter CRNs tab


• Enter the specific CRN for your 
designated course


• Click Add to Summary


• Click Submit


Registration Instructions 







5. Payment







$57 per credit hour for students residing in Collin County
= $173 for a 3 credit hour course


$103 per credit hour for students residing out-of-county
= $311 for a 3 credit hour course


Tuition 


Total cost per 3 credit hour course includes a $2 per semester student records fee.
*All fees are subject to change upon approval of the Collin Board of Trustees*


Tuition is paid per semester. 
Students eligible for Free/Reduced Lunch will have their cost of tuition waived by Collin College.







• Log into CougarWeb account 


• Under Student Quick Links


• Click on CougarPay


• Click the Collin College Account Suite 
button


• Then click on Make a Payment 


• Parents can sign up to be an 
authorized user, so they receive 
payment emails from business office


Payment Instructions 











Dual Credit Website


• Access to forms and FAQs
• Links to dedicated pages for students, 


parents, and counselors
• Important dates and deadlines


• Dual Credit benefits
• Eligibility and enrollment tips
• Application and registration 


resources 
• Link to school-specific pages


Home Page Student Page



https://www.collin.edu/express/dualcredit/index.html

https://www.collin.edu/express/dualcredit/students.html





Provides equal access to 
the educational 


opportunities and 
services for students with 


disabilities through 
academic 


accommodations for 
those who qualify


What Does ACCESS Do?







A student must:


• Self-identify


• Apply separately for services through 
the Collin College ACCESS office


• Provide documentation of his/her 
disability


• Request accommodations each
semester for each professor


Dual Credit ACCESS Advisor: Melissa Parkes at ACCESSDualCredit@Collin.edu


To Receive Accommodations







Campus Resources
(No additional cost to students)


• Career Services • Student Center


• Fitness Center • Tutoring


• Library • Writing Center


• Math Lab • And More…







College & Career Counselors 


Dual Credit Support
• Review and process permission 


forms.
• Process individual student dual credit 


course schedule changes.


• Assist with resolving student account 
holds.


• Communicate dual credit program 
requirements.







Get Books
• You have to buy books in college!


• You may purchase or rent books from 
our campus bookstores.


• There is also a link on your schedule in 
CougarWeb.


1. Log into CougarWeb


2. Click on My Class Schedule under Student 
Quick Links


3. Adjust Registration Term to Credit Fall 2022 
if needed


4. Click the Title of course and select 
Bookstore Links Tab


5. Select Course Books and/or Materials







• Pick them up from a Student 
Engagement office on any campus


• Both are FREE!


• An ID allows you to use campus 
services


• Not a requirement for the first day 
of class; please pick one up at your 
convenience.


College ID and Parking Sticker







Fall 2022 Important Dates


You can apply online at apply.collin.edu now.


Dual Credit Paperwork due ?????
Must be TSI Complete by ?????


Registration will open April 12th online.
Registration /Payment Deadline ???







www.collin.edu/express/dualcredit


469-365-1850 
dualcredit@collin.edu
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Welcome to 
Collin College!


Your name


Title







Find your Future @ Collin!


Why Collin College
 Academics
 Locations
 Resources
 Admissions and Aid











58,000+


4







A great place to start….







…and finish!







Find your Future 
Academic Path


 Dual Credit


 Certificates/OSA


 Associate of Arts/Science


 Associate of Arts in Teaching


 Associate of Applied Science


 Bachelor of Science in Nursing


 Bachelor of Applied Technology in Cybersecurity



https://www.youtube.com/watch?v=B3kLysatVV0





Find your Future Location











McKinney







McKinney –
Collin Higher Education Center







McKinney -
Public Safety Training Center







Frisco







Plano







Plano – Courtyard Center







Rockwall







Technical 
Campus







Wylie







Farmersville







Celina











Find your Future through Involvement 











Housing


• Must be enrolled in 12 
credits before applying


• 2.5 GPA from high school or 
2.0 college GPA


• Studio style, 2-bedroom or 
4-bedroom options


• Must purchase a meal plan
• Amazing amenities and fun 


activities!







How to Find your Future @ Collin


• Apply
• Remove holds
• Register for classes
• Pay for classes


We have OPEN 
admissions


We do not require 
SAT or ACT for 
admissions











How to pay for your Future 
@ Collin
Scholarships


 Tuition and Books


 Reapply every year


 Fall 2022 opens in 
Feb. 2021


 Spring 2023 opens 
in Sept. 2021


 Must have a valid 
Collin email 
address



https://www.youtube.com/watch?v=H_iS7gmQd9o





FAFSA
Reapply every year
Loans, grants, work study
2021-2022 academic year: tax year 2019
2022-2023 academic year: tax year 2020
Submission period begins in October



https://www.youtube.com/watch?v=H_iS7gmQd9o&t=3s





Come VISIT us!
Select days of the week 


@ 9:30 a.m. & 1:30 p.m.


At the Info Desk
McKinney, Frisco,
Plano, Wylie and 


the Technical Campus


By appointment only!







Questions?
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Welcome to Collin College!







What Happens After 
High School?


Brittany Cortez
Outreach & Student Success 


Coordinator



Presenter

Presentation Notes

Today we are going to talk about life after high school. Has anyone thought about what your life will be like when you are done with this part of your education? What do you think will be different? (have students answer). I worked away from home that summer at a camp and then went to college. There was so much more free time to do stuff… I’d have like 2 classes each day and then be done.

Some of you will move into a residence hall and go to 4 year, some of you will go straight into working for the family business, some of you will stay with your parents and go to 2 year school, some may go into the military… you are going to have a lot more freedom and a lot less structure after you are done with high school. So it’s good to start thinking about that now, then it won’t be as big of a shocker and culture change when it happens. Nobody says you have to make a decision today, but at least start thinking about it.







Presenter

Presentation Notes

Anybody have a dream? Where’s your dream vacation spot? What’s the best dessert you have ever eaten? What’s your dream car that you want to drive one day?

What about a dream job? Anybody have one of those? What is it? (have students raise hands and tell); Do you know what you have to do to make that dream become a reality? (answers like go to college, internships, just get a job, etc) (don’t actually tell them if they are right or wrong with how long it takes to reach their goals; will be discussed on another slide). How many of you were like me and had no clue what you wanted to be when you grew up?



Finding a career is a tough choice, you have your own interests, family responsibilities and opinions, media and all of these things that are trying to help you figure out the ultimate question “what do I want to be when I grow up”. 

This presentation is meant to help give you a few tools to start thinking about your career path and then what it takes to get there.








About My Career…
Brittany Cortez


Outreach & Student 
Success Coordinator


Recruiter for Collin College
Talk to high schools and the 


community about Collin College


Skills
Good communication skills, 


flexible schedule, time 
management, organization skills



Presenter

Presentation Notes

Talk about my job duties and skills needed







How did I get here?
Education


Bachelor of Science
Northwestern State University,


Natchitoches, LA
Master of Science


Illinois State University, Normal, IL


Work
University of Illinois


Admissions Counselor
Seminole State College
Dual Enrollment Coordinator


Collin College
Outreach & Student Success Coordinator



Presenter

Presentation Notes

First generation student and I had no idea what I was doing; went to college and I will never actually use anything related to my bachelor’s degree, but the activities that I participated in have shaped my career (shh don’t tell your parents); I picked my major b/c I thought I wanted to be a physical therapist, found out you have to dissect a cadaver in grad school and almost failed anatomy so probably not a good pick for me
Joined a greek organization in college (still active as an alum) which opened up the possibility of going to grad school, moved to Illinois and went to grad school, got my first job after grad school as an admissions counselor at UIUC, stayed home with my kiddos for a little bit and then moved to florida and was the dual enrollment coordinator at SSC; now we have moved to texas and I work at Collin

You don’t have to move around as much as we did or you can move around a lot more; we had some stuff come up and were forced to move but it’s great b/c we got out of Louisiana and saw other areas of the US; going to college opened up all of these doors for me

Point out that I didn’t start at a community college and went straight to a 4 year; looking back, if I would have I would have saved quite a bit of money in loans, it just depends on your personal situation and your family and your grades and your finances as to where you should start








Presenter

Presentation Notes

Let’s talk about what you are interested in. 

Who likes social studies? Who likes art and theatre and music? Who likes science and math? Pick one subject area and talk about the different careers that are associated?

What are your hobbies? (besides watching YouTube and sleeping and eating) Pick a hobby and talk about how that can become a career. Photography is a good example

Did you know that new careers are created all of the time and older types of careers are eliminated based on what industry needs? For example, social media coordinator didn’t really exist 10-15 years ago b/c social media was only just starting. Now you can take classes on how to analyze different forms of social media and I’m sure there are different degree or certificate options to help prepare you to get into that field. Almost every type of business or industry (including higher ed) has some person who controls their Facebook, Twitter and Instagram accounts. Think about the things that you are interested in now and how that can be a new type of career field that only you are the expert in. 











Presenter

Presentation Notes


https://www.youtube.com/watch?v=ep2-W1X65KI

 
Big Hero 6 – interest in robotics an technology and look what was created, interest in helping people so the brother created baymax. 

What was Hiro interested in? microbots, robotics I know this is a fun movie, but the other point behind it is Hiro liked to make the robots that fought each other. He was then approached by a famous professor to harness his thoughts and skills to be productive and apply for the position at the university. Look at what he created and did throughout the movie b/c he was interested in one thing.







Presenter

Presentation Notes

Can someone explain this picture to me? (give prize to anyone who tries, limit to 2-3)

See how far back the student is trying to shoot the basketball from; that’s a really tough shot to make; that student dropped out of high school and so now their career options are more limited; but by continuing to excel in your education, the closer you get to the basket which makes it that much easier to reach the good job

Now graduating college doesn’t mean you have to graduate from a 4 year institution with a bachelor’s degree; it can very well mean getting an associate’s degree or certificate; there are plenty of good jobs available (some of which make a lot of money) for those who go to the community college route.








How do I get there?



Presenter

Presentation Notes

We just talked about different career options and how to start thinking about those careers. Looking at your own interests and what’s going on in your personal lives to start looking ahead to life after college. So how do I reach those goals? 







Career • What do you want to be? 
What problems do you 
want to solve?


Required 
Education


• What degree or 
training is 
needed?


Select a 
College


• What factors 
should I look at?


How do I get started?



Presenter

Presentation Notes

So we just talked a little bit about your career interests and how I got into my career field. Typically students have an idea of what career field they want before they decide on a specific major and/or if they need to go to college or not. I am a firm believer that everyone needs to continue to further their education whether that is through a certificate program or full degree. 

For those that know what you want to be, you want to make sure your program is at a specific institution. If you want to be an aerospace engineer, probably want to stay away from smaller liberal arts university b/c they typically don’t have that type of program. If you are currently undecided, maybe you want to go to a good school that has a lot of resources to help you figure out your plan. Lots of schools have an undecided program and their whole goal is to help you figure it out. I started out in college as a general studies major. Community college may also be an option; we have those same resources as the larger universities, but we are local and a lower cost of attendance.

Explain the chart

Let’s go back to your careers; bring back examples of what the students said earlier and explain what it takes to reach some of their goals.







Presenter

Presentation Notes

Talk about the differences between technical school, community college and 4 year university

Technical schools – learn a very specific type of trade or skill, less general education classes (if any), typically no housing, clubs, or events on campus; usually private school so they tend to be a bit more expensive, financial aid is available; classes will typically not transfer
Community Colleges – offer some of the same types of trades or skills as a technical school; most don’t offer housing, but some do; will have clubs/organizations and events on campus; most are public schools so they are less expensive than technical schools and definitely cheaper than a 4 year; with a degree from a CC, you can go straight into the working world or transfer
4-year university – bachelor’s degree or higher; most require you to live on campus at least the first year; lots of clubs/organizations and events; some private and some public which will determine how much they cost







Military


Army 
Navy 


Air Force
Marine Corps 
Coast Guard 



Presenter

Presentation Notes

Play video

One of the great things about the military is they offer a ton of benefits for those who want to go back to school; you can use your veterans benefits to pay your tuition
You also learn very specific skills which is your job while you are there which can help you when you are done with your service




https://www.youtube.com/watch?v=r5mbrL5wuts





Presenter

Presentation Notes

We’ve talked about the end goal and roughly how long it will take to get there and the path, but where do I actually start? What are somethings that you can start doing now and in high school to get you started on your career path? 

Looking for answers like:
Take a variety of classes – take your core, but explore the electives to see if there is something that may interest you
Practice good study skills – can you study by yourself or with friends, with music or quiet, at home or in the library; classes may seem easy now, but they will gradually get harder as you advance; if you figure out how to study now, then you will be set for later
Research topics that interest you – whether it’s a google search or career interest inventory or talking to parents/teachers, these are all ways to research possible career options
Participate in job shadow – ask your dentist if you can follow them around for a day; if you decide teeth and looking in people’s mouths all day is gross, then you are probably not meant to be a dentist







Dual Credit



Presenter

Presentation Notes

The last tip for high school and how to get started is by talking about dual credit classes. Who can explain what dual credit is? (give prize to those who try, limit to 2-3)

Play dual credit video


Doesn’t that sound great? An opportunity to get a jump start on college while you are still in high school. This will help to prepare you both academically and socially. The rigor will not change for the class just because you are in high school or under 18. If you take classes at Collin, you will be around students from 16-80 in some cases so you will start learning how to interact in a college setting. You do need to be mature enough to handle the classes in addition to being academically ready.

Grades will follow you – transcript-official document

Free and reduced lunch at high school = free dual credit courses

Get permission from high school
Complete the entire admissions process for Collin College
Meet test score minimums








Presenter

Presentation Notes

Everyone has a different path, but just remember that whatever you do, do it well. 







Presenter

Presentation Notes

And lastly a few life lessons to help you keep trying to reach those dreams
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		Welcome to Collin College!

		What Happens After �High School?

		Slide Number 3

		About My Career…

		How did I get here?

		Slide Number 6

		Slide Number 7

		Slide Number 8

		Slide Number 9

		Slide Number 10

		Slide Number 11

		Slide Number 12

		Slide Number 13

		Where do I start?

		Slide Number 15

		Slide Number 16

		Slide Number 17

		Slide Number 18




image18.emf



Welcome to Collin College!







Can I afford that?


Brittany Cortez
Outreach & Student Success 


Coordinator



Presenter

Presentation Notes

Today we are going to talk about money and how much it will cost to live on your own (as in mom and dad don’t pay for anything). Let’s think about that. How much do you think a cell phone would cost? What about wi-fi or electricity or groceries? Now do you think you would be able to afford that with your dream future job?







Presenter

Presentation Notes

Anybody have a dream? Where’s your dream vacation spot? What’s the best dessert you have ever eaten? What’s your dream car that you want to drive one day?

What about a dream job? Anybody have one of those? What is it? (have students raise hands and tell); Do you know what you have to do to make that dream become a reality? (answers like go to college, internships, just get a job, etc) (don’t actually tell them if they are right or wrong with how long it takes to reach their goals; will be discussed on another slide). How many of you were like me and had no clue what you wanted to be when you grew up?

Finding a career is a tough choice, you have your own interests, family responsibilities and opinions, media and all of these things that are trying to help you figure out the ultimate question “what do I want to be when I grow up” and how much does it cost to live my dream lifestyle. 








Presenter

Presentation Notes

Let’s talk about what you are interested in. 

Who likes social studies? Who likes art and theatre and music? Who likes science and math? Pick one subject area and talk about the different careers that are associated?

What are your hobbies? (besides watching YouTube and sleeping and eating) Pick a hobby and talk about how that can become a career. Photography is a good example

Did you know that new careers are created all of the time and older types of careers are eliminated based on what industry needs? For example, social media coordinator didn’t really exist 10-15 years ago b/c social media was only just starting. Now you can take classes on how to analyze different forms of social media and I’m sure there are different degree or certificate options to help prepare you to get into that field. Almost every type of business or industry (including higher ed) has some person who controls their Facebook, Twitter and Instagram accounts. Think about the things that you are interested in now and how that can be a new type of career field that only you are the expert in. 







Education
Career
??



Presenter

Presentation Notes

You have your education done and career figured out, what comes next? The paycheck!!!


I want you to do a quick google search and google “how much does X (career) make in X (city)?” We are trying to get an idea of how much your future career path makes in the area that  you want to live in. So, how much does a teacher make in Plano? Or how much does a nurse make in Orlando? Or how much does an interior designer maker in Denver? Write down that salary range on the worksheet in that second column of the table.







https://texasrealitycheck.com



Presenter

Presentation Notes

Now we are going to do the activity for Texas Reality Check. Reality Check is a lifestyle calculator. You will answer questions about how often you want to buy clothes, or do you want a new car or how much fun do you want to have? The calculator will add everything together and give you a monthly expenses number and an annual salary needed number. This annual salary will tell you how much you need to make in your career field in order to support yourself and live the lifestyle you are interested in.

Before you start, I want you to pretend you are done with your education, whether it was 2 years or 10. You are in your first professional, big kid job and living in your own place. Everybody got that picture in their mind? Good… 

The first question is where do you want to live? It only gives you state of Texas options. Pick a city from the list that is similar to where you want to live one day. So I want to live in San Diego, Plano has a similar population size so when I did reality check, I picked plano. If you want to move to LA or New York, pick a big city in Texas. If you want to move to small town Iowa, pick a smaller town in Texas. 

The 2nd question… you are not allowed to choose living with your parents. You have to pick either an apartment or house or something else. You are fired if you choose living with your parents.

Walk around as much as you can to help with some of the other questions. They need electricity to actually run wi-fi and water to take a shower… they usually get stumped on the loan debt question and healthcare











NO!!







Profession
(Pick 2 that you are interested 


in obtaining)


Annual Salary
(Use information from Google 
search and not Reality Check)


Based on this information, can 
you reasonably hold this 


profession and live the lifestyle 
of your choice? (Y or N)


Higher Education Staff $50,000 No


College Counselor $50,000 No


Where do you want to live in the future? San Diego
What are your monthly expenses? $6,601
What is the annual salary needed? $99,015



Presenter

Presentation Notes

I actually did reality check based on where I want to live and my current job and home life. Good thing I have someone to help me pay the bills, right… 

I have 2 kids, live in a house, and I think I picked average stuff for the rest of the answers







Presenter

Presentation Notes

Let’s talk about needs vs wants based on the questions that you just answered. Without getting philosophical or anything like that, let’s just stick to the basics. What are some of the things that you need to have? (food, gas, electricity, water, place to live) What are some of the things that you want to have? (kids, luxury auto or clothes, new electronics, etc) 

These are all things to think about when you are looking at the type of lifestyle you want to have when you are done with your education. I’d love to get new fancy clothes every month and dress my kids in new fancy clothes, but the reality is that I can’t afford it (and it’s not smart to dress my kids in fancy clothes in general). Do you want to eat out all of the time or can you learn to cook some stuff at home? Do you need the latest iphone or can you stick with a generation or two older one?







Presenter

Presentation Notes

So what does all of this mean? When you are thinking about your future career choices, it’s important to at least keep in mind what kind of lifestyle you want to live and the potential salary that you will be offered. I’m not saying choose a salary just because the potential to make a lot of money, but choose something that you are actually interested in and can be passionate about. If you choose something that isn’t going to pay well (ie higher education), then how can you still live the lifestyle you want and have your dream job? Is it even possible? 

These are all just things to get you started with thinking.

Everyone has a different path, but just remember that whatever you do, do it well. 
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Collin County Community College District and  
Allen Independent School District 
Partnership Agreement for 2021-2022 


Collin County Community College District (Collin College or the “College”) and the Allen Independent 
School District (Allen ISD) hereby enter into the following Partnership Agreement (“Agreement”) to 
provide opportunities for high school students to concurrently enroll in college courses and programs. 
This Agreement is written in accordance with Title 19, Part 1, Chapter 9, Subchapter H of the Texas 
Administration Code pertaining to partnerships between secondary schools and public two-year colleges.  


Collin County Community College District and the Allen Independent School District agree to enter into a 
partnership to award dual course credit. Concurrent enrollment allows students to be enrolled in high 
school and college at the same time. Dual credit courses are available to concurrently enrolled students 
and award both high school and college credit for the same class. Unless noted, this Agreement applies 
to concurrent enrollment for dual credit only. 


STUDENT ELIGIBILITY  


Prior to enrolling in college classes, students must satisfy Texas Success Initiative (TSI) requirements. The 
TSI assessment is a test in reading, writing, and mathematics that is required of all students taking college-
level courses at a public college in Texas. Students must also satisfy all college local assessment 
requirements. 


High school students may be exempt from state-mandated testing if they meet the qualifying standards 
listed in the current Collin College Catalog. Exemptions may be extended for the SAT or ACT. Dual credit 
students may be able to use temporary waivers (TSI waived for one year) with appropriate scores in PSAT, 
Aspire, STAAR English II or Algebra I.  


Students may also be exempt if they are enrolling in workforce education courses contained in a Level I 
certificate or a program leading to a credential of less than a Level I certificate.  


Students must have permission from the high school to enroll. The College must be notified if students 
are receiving dual credit or if students are early admissions only. 


Official high school transcripts are not required to participate in the Collin College Dual Credit Program. 
However, one may be required to demonstrate college readiness and to confirm academic information 
such as test scores, grade classification, vaccination, and other pertinent information. 


FACULTY SELECTION, SUPERVISION, AND EVALUATION 


All instructors will meet the minimum requirements to teach as specified by the SACSCOC. 


The College shall select, supervise, and evaluate instructors for courses which result in the award of dual 
credit. 


Instructors teaching dual credit courses will be required to meet the same standards, reviews, and 
approval procedures used by the college to select all College faculty. 


Official transcripts of all faculty must be kept on file at the college. 


 
 







Collin College and Allen ISD Partnership Agreement  Page 4 


Embedded faculty are full-time high school teachers hired by Collin College as associate faculty to teach 
college courses during regular high school hours. During the college course time at the high school, 
embedded faculty are under the guidance of Collin College and must follow the guidelines and procedures 
of the College such as but not limited to, curriculum, FERPA, syllabus, college schedule, etc. 


Faculty employed with Allen ISD who teach a dual credit course under this Agreement outside of their 
regular duty hours with Allen ISD are considered employees of Collin College for the purposes of the dual 
credit course. As employees of Collin College, such faculty will be paid for services rendered under this 
Agreement in accordance with Collin College’s faculty compensation plan. 


Faculty employed with Allen ISD who teach a dual credit course under this Agreement as part of their 
regular duty hours with Allen ISD will not receive additional compensation from Collin College. All Dual 
Credit faculty qualifications outlined in this Agreement still apply. Collin College will pay Allen ISD 
equivalent of the current associate faculty rate of pay and dual credit stipend for the course as 
consideration for the faculty member teaching the dual credit course. 


LOCATION OF CLASS AND STUDENT COMPOSITION OF CLASS 


Dual Credit courses may be taught on one of the college's campuses, at the high school, online, or at an 
agreed upon location.  During Maymester and Wintermester terms, dual/concurrent credit students may 
enroll in one online course. 


Courses will be comprised of dual credit high school students only or of dual credit high school students 
and college credit students. High school students will not be allowed to concurrently enroll in college 
courses for high school credit only. 


ACADEMIC POLICIES AND STUDENT SUPPORT SERVICES 


Allen ISD must provide an atmosphere which promotes a collegiate environment for classes which 
includes adequate classroom facilities, and ensures no disruptions of college classes for announcements, 
pep rallies, etc., or removal of students from class to conduct high school related activities.  After a term’s 
registration period has started, changes cannot be made to the College’s class schedule, unless there are 
extenuating circumstances. 


Dual credit courses will follow the Collin College academic calendar. If the high school calendar is different 
from that of Collin College, the Allen ISD will ensure that a classroom and facilities are available for the 
scheduled college class. 


High school dual credit and concurrent enrollment students will have access to all college academic and 
student support services including, but not limited to, libraries, electronic library resources, writing 
centers, tutorial services, assessment, admissions, and academic advisement. Some services are available 
only on Collin College’s campuses.  


Per HB1638, all dual credit students receive academic and/or college readiness advising as referenced in 
the attached appendix A. Per SB 1277, Allen ISD designates the high school campus counselor as 
responsible for academic advising to students in the dual credit program.   


High school dual credit and concurrent enrollment students agree to abide by all Collin College policies 
and procedures as outlined in the current Student Handbook. 
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Students with disabilities who need accommodations must apply for disability services, provide current 
documentation, and be determined eligible for the accommodations at Collin College. Not all students 
who qualify for modification for high school classes will be eligible for accommodations in college classes. 


If determined eligible for academic accommodations at Collin College, students must request 
accommodations each semester. Dual credit course location will determine who provides the academic 
accommodation needs determined by Collin College’s ACCESS Department. Dual credit course 
accommodations offered on the high school campus are provided by high school personnel. Dual credit 
course accommodations offered on a Collin College campus will be provided by Collin College personnel.  


ELIGIBLE COURSES 


All courses offered for dual credit will be identified as college-level academic courses in the current edition 
of the Lower Division Academic Course Guide Manual or as a college level technical course in an Associate 
of Applied Science (AAS) degree or certificate program. Collin College does not offer physical education 
activity courses for dual credit. 


Courses listed in the attached Appendix B have been approved for the 2021-2022 academic year.  A course 
equivalency crosswalk that identifies the number of credits that may be earned for each course completed 
through the dual credit program in the attached Appendix C has been approved for the 2021-2022 
academic year.  Programs listed in the attached Appendix D have been approved for the 2021-2022 
academic year. 


Additional courses may be added with approval from Allen ISD and Collin College. An addendum will be 
created if three or more additional courses are requested by Allen ISD.   


COURSE CURRICULUM, INSTRUCTION, AND GRADING  


The College will ensure that a dual credit course and the corresponding course offered at the main campus 
of the College are equivalent with respect to the curriculum, materials, instruction, and method/rigor of 
student evaluation. These standards will be upheld regardless of the student composition of the class.  


Students will be expected to meet all requirements of the dual credit and concurrent enrollment class and 
will receive letter grades on their Collin College transcript. College faculty will provide numeric grades at 
the end of the semester to be weighted or factored into the student's high school grade point average as 
determined by Allen ISD. Mid-term grades will be provided upon request. Faculty members teaching dual 
credit courses will alert both the College liaison and the designated high school counselor of any students 
having academic difficulty.  


Faculty are conscious of FERPA guidelines when communicating with students about grades. Grade 
information is not provided over the phone or via non-college e-mail. Currently grades of A, B, C, D, 
F, and I are awarded by faculty to each student on their college transcript. Grades of “I” are only 
temporary and must be resolved by the end of the next long semester. Numeric grades are also 
provided to the high school.  If a student withdraws from a course, a “W” will appear on the student’s 
college transcript.  


The Grade Appeals Process is available online: http://www.collin.edu/studentresources/support 
/gradeappeal.html. 
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Faculty will attend faculty meetings and other special meetings called by the division office as needed. 


TRANSCRIPTION OF CREDIT 


High school and college credit will be added to the students’ transcripts immediately by Allen ISD and 
Collin College upon the student's completion of the dual credit course. 


FUNDING  


State funding for dual credit courses will be available to both Allen Independent School District and Collin 
County Community College District based upon the current Agreement between the Commissioner of 
Education and Commissioner of Higher Education. 


Tuition and fees will be collected from high school students unless evidence is presented documenting 
the high school student's eligibility for the reduced or free lunch program in Allen ISD. All dual credit 
students are responsible for purchasing their own textbooks and other required course materials. 


TERMINATION 


It is agreed that either party may terminate this Agreement effective thirty (30) days after the receipt of 
written notification. 


ADDITIONAL SERVICES 


Both parties agree to add the College and Career Counselors Initiative as described in Appendix E, as well 
as to the Collin College Technical Campus/CTE Partnership Agreement 2021-22 as described in Appendix 
F.  


APPROVAL SIGNATURES 
 


 
 
 
 ___________________________________________________________________________________  
Dr. Robin Bullock, Superintendent         Date 
Allen Independent School District  
 
 
 
 ___________________________________________________________________________________  
Dr. H. Neil Matkin, District President       Date 
Collin County Community College District 


Neil Matkin (Sep 10, 2021 16:16 CDT) Sep 10, 2021


Robin Bullock (Sep 14, 2021 15:23 CDT)
Robin Bullock


Sep 14, 2021



https://na1.documents.adobe.com/verifier?tx=CBJCHBCAABAAU6wMj6VtHP8j7hZ3MNvdo2AfcR0jrUMm
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APPENDIX A: HB 1638 


HB 1638 (85th Legislature, Regular Session), as codified in Texas Education Code, Section 28.009 (b-1) and 
(b-2), requires the THECB and the TEA to collaboratively develop statewide goals for dual credit programs 
in Texas. These goals provide guidance to institutions of higher education and independent school districts 
on components that must be in place to ensure quality dual credit programs are provided to Texas high 
school students. These statewide goals address enrollment in and acceleration through postsecondary 
education, performance in college-level coursework, and strong academic advising. 


 
Goal 1: ISDs and IHEs will implement purposeful and collaborative outreach efforts to inform all 
students and parents of the benefits and costs of dual credit, including enrollment and fee 
policies.  


Collin College’s dual credit website is regularly updated with enrollment guidelines, policies, and program 
details.  This includes ISD registration and payment deadlines, information session schedules, FAQs, forms 
and links to student resources. 


Collin College provides dual credit information sessions each spring at all partnering high schools to 
potential students, parents and school counselors before students enroll into dual credit classes for fall.  


On an annual basis, Collin College provides two dual credit update sessions to all HS counselors. These 
include updates on dual credit procedures, testing, ACCESS, as well as shared best practices from school 
districts.  Collin College offers a yearly All-Star Counselor Conference for all local high school counselors.  
This event is hosted by Collin College’s president to honor and reward high school counselors.  Breakout 
sessions with relevant topics are provided and keynote speakers address current issues.   


Collin College also uses marketing materials to help inform students and parents regarding the benefits 
of dual credit.  The Mobile Go Center is utilized as well.  The Mobile Go Center is a 42-foot air-conditioned 
trailer equipped with laptop computers, televisions, a printer, and internet connectivity.  It is used for dual 
credit admissions and registration events as well as promotional events.  Collin College also has embedded 
College & Career Counselors at partnering high schools.  The College & Career Counselors are part of a 
new initiative to support local school districts college and career readiness goals.  They provide dual credit 
academic advising, orientations, workshops, and other related services as requested.  


 
Goal 2: Dual credit programs will assist high school students in the successful transition to and 
acceleration through postsecondary education. 


Collin College has embedded College & Career Counselors at partnering high schools.  The College and 
Career Counselors are part of a new initiative to support local school districts college and career readiness 
goals.  They provide dual credit academic advising, orientations, workshops, and other related services as 
requested. 


 
Goal 3: All dual credit students will receive academic and college readiness advising with access 
to student support services to bridge them successfully into college course completion. 
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All dual credit students receive academic and/or college readiness advising provided by Special 
Admissions Coordinators and College & Career Counselors.  High school dual credit students have access 
to all college academic and student support services including, but not limited to, libraries, electronic 
library resources, writing centers, tutorial services, academic accommodations, assessment, admissions, 
and academic advisement.  Per House Bill 5, Collin College also partners with local ISDs to develop and 
provide courses in college preparatory mathematics and English language arts to prepare students for 
success in entry-level college courses without the need for remedial or developmental coursework. 


 
Goal 4: Dual credit students’ performance will meet or exceed the level of quality and rigor on 
subsequent courses. 


Collin College ensures that a dual credit course and the corresponding course offered at the main campus 
of the College are equivalent with respect to the curriculum, materials, instruction, and method/rigor of 
student evaluation. These standards are upheld regardless of the student composition of the class.  


Instructors teaching dual credit courses are required to meet the same standards, reviews, and approval 
procedures used by the College to select all college faculty.  Faculty attend professional development 
opportunities provided by Collin College throughout the year. 
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APPENDIX B: COURSES APPROVED FOR ALLEN ISD/COLLIN COLLEGE DUAL CREDIT FOR THE 2021-2022 
ACADEMIC YEAR. 


ARTS 1301 Art Appreciation  


A general introduction to the visual arts designed to create an appreciation of the vocabulary, 
media, techniques, and purposes of the creative process. Students will critically interpret and 
evaluate works of art within formal, cultural, and historical context. Prerequisite: Meet TSI 
standard for INRW 0315; or equivalent. 3 credit hours.  


AUMT 1266 Practicum I  


Practical, general workplace training supported by an individualized learning plan developed by 
the employer, college, and student. Lab required. 2 credit hours. 


AUMT 1305 Introduction to Automotive Technology  


An introduction to the automotive industry including automotive history, safety practices, shop 
equipment and tools, vehicle subsystems, service publications, professional responsibilities, and 
basic automotive maintenance. May be taught manufacturer specific. Lab required. 3 credit 
hours. 


AUMT 1307 Electrical Systems  


An overview of automotive electrical systems including topics in operational theory, testing, 
diagnosis, and repair of, charging and starting systems, and electrical accessories. Emphasis on 
electrical principles, schematic diagrams, and service publications. May be taught manufacturer 
specific. Lab required. 3 credit hours. 


AUMT 1316 Suspension and Steering  


Diagnosis and repair of automotive suspension and steering systems including electronically 
controlled systems. Includes component repair, alignment procedures and tire and wheel service. 
May be taught manufacturer specific. Lab required. 3 credit hours. 


AUMT 1345 Automotive Climate Control Systems  


Diagnosis and repair of manual/electronic climate control systems. Includes the refrigeration 
cycle and EPA guidelines for refrigerant handling. May be taught manufacturer specific. Lab 
required. 3 credit hours. 


AUMT 1410 Automotive Brakes  


Operation and repair of drum/disc type brake systems. Topics include brake theory, diagnosis, 
and repair of power, manual, anti-lock brake systems, and parking brakes. May be taught 
manufacturer specific. Lab required. Prerequisite: AUMT 1307. 4 credit hours. 


AUMT 1419 Engine Repair  


Fundamentals of engine operation, diagnosis and repair. Emphasis on identification, inspection, 
measurements, and disassembly, repair, and reassembly of the engine. May be taught 
manufacturer specific. Lab required. 4 credit hours. 
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AUMT 2317 Engine Performance Analysis I  


Theory, operation, diagnosis of drivability concerns, and repair of ignition and fuel delivery 
systems. Use of current engine performance diagnostic equipment. May be taught manufacturer 
specific. Lab required. 3 credit hours. 


AUMT 2421 Automotive Electrical Diagnosis and Repair  


Repair of automotive electrical subsystems, lighting, instrumentation, and accessories. Emphasis 
on accurate diagnosis and proper repair methods using various troubleshooting skills and 
techniques. May be taught manufacturer specific. Lab required. Prerequisite: AUMT 1307. 4 credit 
hours. 


BCIS 1305 Business Computer Applications  


Introduces and develops foundational skills in applying essential and emerging business 
productivity information technology tools. The focus of this course is on business productivity 
software applications, including word processing, Courses 361 spreadsheets, databases, 
presentation graphics, data analytics, and business-oriented utilization of the Internet. 
Prerequisite: Meet TSI college-readiness standard for Reading; or equivalent. 3 credit hours. 


BIOL 1406 Biology for Science Majors I 


Lecture: Fundamental principles of living organisms will be studied, including physical and 
chemical properties of life, organization, function, evolutionary adaptation, and classification. 
Concepts of cytology, reproduction, genetics, and scientific reasoning are included. Lab: 
Laboratory activities will reinforce the fundamental principles of living organisms, including 
physical and chemical properties of life, organization, function, evolutionary adaptation, and 
classification. Study and examination of the concepts of cytology, reproduction, genetics, and 
scientific reasoning are included. Lab required. Prerequisite: Meet TSI standard for MATH 0310, 
and TSI college-readiness standard for Reading and Writing; or equivalent. 4 credit hours. (A) 


BIOL 1407 - Biology for Science Majors II 


Lecture: The diversity and classification of life will be studied, including animals, plants, protists, 
fungi, and prokaryotes. Special emphasis will be given to anatomy, physiology, ecology, and 
evolution of plants and animals. Lab: Laboratory activities will reinforce study of the diversity and 
classifications of life, including animals, plants, protists, fungi, and prokaryotes. Special emphasis 
will be given to anatomy, physiology, ecology, and evolution of plants and animals. Lab required. 
Prerequisite: BIOL 1406. 4 credit hours. (A) Note: This course includes dissection in lab.  


BIOM 2201 Safety in Health Care Facilities  


Study of codes, standards and management principles related to biomedical instrumentation. 
Emphasizes application of safety test equipment, preventive maintenance procedures, and 
documentation of work performed. Lab required. Prerequisite: HITT 1305. 2 credit hours. 


BIOM 2311 General Medical Equipment I  


Analysis of selected current paths from a larger schematic. Discussion of equipment and 
disassembly and reassembly of equipment. Lab required. Prerequisites: CETT 1407, CETT 1425, 
and HITT 1305. 3 credit hours. 
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BMGT 1305 Communications in Management  


Basic theory and processes of communication skills necessary for the management of an 
organization's workforce.  3 credit hours. 


BUSI 2305 Business Statistics 


Descriptive and inferential statistical techniques for business and economic decision-making. 
Topics include the collection, description, analysis, and summarization of data; probability; 
discrete and continuous random variables; the binomial and normal distributions; sampling 
distributions; tests of hypotheses; estimation and confidence intervals; linear regression; and 
correlation analysis. Statistical software is used to analyze data throughout the course. (BUSI 2305 
is included in the Business Field of Study.) Prerequisites:  MATH 1324 or MATH 1314, and BCIS 
1305. 3 credit hours. 


CETT 1407 Fundamentals of Electronics 


Applies concepts of electricity, electronics, and digital fundamentals; supports programs requiring 
a general knowledge of electronics.  Lab required.  Corequisite: TECM 1343 or consent of 
Instructor.  4 credit hours. 


CETT 1409 DC-AC Circuits 


Fundamentals of DC circuits and AC circuits operation including Ohm's law, Kirchhoff's laws, 
networks, transformers, resonance, phasors, capacitive and inductive circuit analysis 
techniques.  Lab required.  Prerequisites: CETT 1407 and TECM 1343.  4 credit hours. 


CETT 1425 Digital Fundamentals 


Formerly CETT 1325. An entry level course in digital electronics to include numbering systems, 
logic gates, Boolean algebra, and combinational logic.  Lab required.  4 credit hours. 


CETT 1445 Microprocessor 


Formerly CETT 1345 An introductory course in microprocessor software and hardware: its 
architecture, timing sequence, operation, and programming. Discussion of appropriate software 
diagnostic language and tools.  Lab required.  Prerequisites: CETT 1407 and CETT 1425, or consent 
of Instructor or Discipline Lead.  4 credit hours. 


CETT 2471 Emerging Topics in Engineering Technology 


Topics address identified emerging technology developments, skills, knowledge pertinent to the 
technology or occupation and relevant to the professional development of the student.  Lab 
required.  Prerequisites: CETT 1409 and CETT 1425, or consent of Instructor.  4 credit hours. 


CNBT 1300 Residential and Light Blueprint Reading  


Introductory blueprint reading for residential and light commercial construction. Additionally, this 
course will include an introduction to computerized prints and related software. Lab required. 3 
credit hours. 


CNBT 1311 Materials & Methods I  


Introduction to construction materials and methods and their applications. Lab required. 3 credit 
hours. 
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CNBT 1346 Construction Estimating  


Fundamentals of estimating materials and labor costs in construction. Prerequisites: CNBT 1300 
and CNBT 2304. 3 credit hours. 


CNBT 1359 Project Scheduling  


A study of conventional scheduling using critical-path-method; precedence and arrow networks; 
bar charts; monthly reports; and fast track scheduling. Additionally, scheduling software for the 
construction industry will be used. Lab required. Prerequisites: CNBT 1300, CNBT 1311, and CNBT 
2304. 3 credit hours. 


CNBT 2304 Construction Methods and Materials II 


Continuation of the study of the properties of building materials, methods and equipment for 
their integrated use in completing construction projects. Additionally, the course will address 
quality control in construction. Lab required. Prerequisites: CNBT 1311 and OSHT 1305. 3 credit 
hours. 


CNBT 2342 Construction Management I  


Management skills on the job site. Topics include written and oral communications, leadership 
and motivation, problem solving, and decision making. Additionally, this course includes customer 
and contractor relations and ethics in the construction industry. 3 credit hours.  


CPMT 1305 IT Essentials I: PC Hardware and Software 


Provides comprehensive overview of computer hardware and software and an introduction to 
advanced concepts. Lab required. 3 credit hours. 


DFTG 1309 Basic Computer-Aided Drafting  


An introduction to computer-aided drafting. Emphasis is placed on setup; creating and modifying 
geometry; storing and retrieving predefined shapes; placing, rotating, and scaling objects, adding 
text and dimensions, using layers, coordinating systems; and plot/print to scale. Lab required. 3 
credit hours.  


DFTG 1317 Architectural Drafting - Residential  


Architectural drafting procedures, practices, terms, and symbols. Preparation of detailed working 
drawings for residential structures. Emphasis on light frame construction methods. Lab required. 
Prerequisite: DFTG 2328. 3 credit hours. 


DFTG 1333 Mechanical Drafting  


Study of mechanical drawings using dimensioning and tolerances, sectioning techniques, 
orthographic projection, and pictorial drawings. Lab required. Prerequisite: DFTG 2319. 3 credit 
hours. 


DFTG 1372 SOLIDWORKS Essentials 


A study of mechanical drafting and design using SOLIDWORKS mechanical design automation 
software to build parametric models of parts and assemblies. The course teaches how to make 
drawings of those parts and assemblies through the use of dimensioning and tolerancing, 
sectioning techniques and orthographic projection. Lab required. 3 credit hours. 
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DFTG 2319 Intermediate Computer-Aided Drafting 


A continuation of practices and techniques used in basic computer-aided drafting including the 
development and use of prototype drawings, construction of pictorial drawings, extracting data, 
and basics of 3d. Lab required. Prerequisite: DFTG 1309. 3 credit hours. 


DFTG 2328 Architectural Drafting-Commercial 


Architectural drafting procedures, practices, governing codes, terms and symbols including the 
preparation of detailed working drawings for a commercial building, with emphasis on 
commercial construction methods.  Lab required.  Prerequisite: DFTG 
1309.  Prerequisite/Concurrent enrollment: DFTG 2319.  3 credit hours. 


DFTG 2350 Geometric Dimensioning and Tolerancing  


Geometric dimensioning and tolerancing, according to standards, application of various 
geometric dimensions and tolerances to production drawings. Lab required. Prerequisite: DFTG 
1309. 3 credit hours. 


DFTG 2373 Advanced Solidworks  


Study of advanced topics in SOLIDWORKS mechanical drafting and design. The course teaches 
how to build assemblies, to create professional drawing, and to use various SOLIDWORKS tools to 
manage information to facilitate the design process. Lab required. Prerequisite: DFTG 1372. 3 
credit hours 


DSAE 1340 Diagnostic Electrocardiography   


Cardiac testing including the techniques and interpretation of patient physical assessment.  
Covers electrocardiography, stress testing, Holter monitoring, vital signs, and cardiovascular 
pharmacology.  Lab required.  Prerequisite:  HITT 1305 and HPRS 1271 and Current Healthcare 
Provider Cardiopulmonary Resuscitation (CPR) Certification from American Heart Association 
(AHA); or consent of Instructor.  3 credit hours. 


ECON 2301 Principles of Macroeconomics 


An analysis of the economy as a whole including measurement and determination of Aggregate 
Demand and Aggregate Supply, national income, inflation, and unemployment.  Other topics 
include international trade, economic growth, business cycles, and fiscal policy and monetary 
policy.  Prerequisite: Meet TSI college-readiness standard for Reading and Writing; or 
equivalent.  3 credit hours. 


ECON 2302 Principles of Microeconomics 


Analysis of the behavior of individual economic agents, including consumer behavior and demand, 
producer behavior and supply, price and output decisions by firms under various market 
structures, factor markets, market failures, and international trade. Prerequisite: Meet TSI 
college-readiness standard for Reading and Writing; or equivalent. 3 credit hours.  


EDUC 1300 Learning Framework  


A study of the: 1) research and theory in the psychology of learning, cognition, and motivation; 2) 
factors that impact learning, and 3) application of learning strategies. Theoretical models of 
strategic learning, cognition, and motivation serve as the conceptual basis for the introduction of 
college-level student academic strategies. Students use assessment instruments (e.g., learning 
inventories) to help them identify their own strengths and weaknesses as strategic learners. 
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Students are ultimately expected to integrate and apply the learning skills discussed across their 
own academic programs and become effective and efficient learners. Students developing these 
skills should be able to continually draw from the theoretical models they have learned. 3 credit 
hours. (A) Note: Students may only take one of the following: EDUC 1200, EDUC 1300, PSYC 1100 
or PSYC 1300. 


ELMT 1305 Basic Fluid Power  


Basic fluid power course covering pneumatic and hydraulic systems, fluid power symbols, 
operating theory, components, and basic electrical and manual controls. Lab required. 
Prerequisite: TECM 1343. 3 credit hours. 


ENGL 1301 Composition I 


Intensive study of and practice in writing processes, from invention and researching to drafting, 
revising, and editing, both individually and collaboratively. Emphasis on effective rhetorical 
choices, including audience, purpose, arrangement, and style. Focus on writing the academic 
essay as a vehicle for learning, communicating, and critical analysis. Lab required. Prerequisite: 
Meet TSI college-readiness standard for Reading and Writing; or equivalent. 3 credit hours. 


ENGL 1302 Composition II 


Intensive study of and practice in the strategies and techniques for developing research-based 
expository and persuasive texts. Emphasis on effective and ethical rhetorical inquiry, including 
primary and secondary research methods; critical reading of verbal, visual, and multimedia texts; 
systematic evaluation, synthesis, and documentation of information sources; and critical thinking 
about evidence and conclusions. Lab required. Prerequisite: ENGL 1301. 3 credit hours. 


ENGL 2332 World Literature I 


A survey of world literature from the ancient world through the sixteenth century. Students will 
study works of prose, poetry, drama, and fiction in relation to their historical and cultural 
contexts. Texts will be selected from a diverse group of authors and traditions. Prerequisite: ENGL 
1302 or ENGL 2311. 3 credit hours.  


ENGL 2333 World Literature II 


A survey of world literature from the seventeenth century to the present. Students will study 
works of prose, poetry, dramas, and fiction in relation to their historical and cultural contexts. 
Texts will be selected from a diverse group of authors and traditions. Prerequisite: ENGL 1302 or 
ENGL 2311. 3 credit hours. 


ENGR 1201 Introduction to Engineering 


An introduction to the engineering profession with emphasis on technical communication and 
team-based engineering design. Prerequisite: MATH 1314 or equivalent academic preparation. 2 
credit hours.  


ENGR 1304 Engineering Graphics 


Introduction to computer-aided drafting using CAD software and sketching to generate two- and 
three-dimensional drawings based on the conventions of engineering graphical communication; 
topics include spatial relationships, multi-view projections and sectioning, dimensioning, 
graphical presentation of data, and fundamentals of computer graphics. Lab required. 
Prerequisite: MATH1314 or equivalent academic preparation. 3 credit hours. 
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ENVR 1401 Environmental Science I 


Lecture: A survey of the forces, including humans, that shape our physical and biologic 
environment, and how they affect life on Earth. Introduction to the science and policy of global 
and regional environmental issues, including pollution, climate change, and sustainability of land, 
water, and energy resources. Lab: Activities will cover methods used to collect and analyze 
environmental data. Lab required. Prerequisite: Meet TSI standard for MATH 0310, and TSI 
college-readiness standard for Reading and Writing; or equivalent. 4 credit hours. 


ENVR 1402 Environmental Science II 


Continued interdisciplinary study of both natural (biology, chemistry, geology) and social 
(economics, politics, ethics) sciences as they apply to the environment. Focus on energy issues, 
global warming, ozone loss, land use, conservation and management, deforestation, biodiversity, 
the history of environmental law and regulation and local environmental problems. Lab required. 
Prerequisite: ENVR 1401. 4 credit hours. 


GOVT 2305 Federal Government 


Origin and development of the U.S. Constitution, structure and powers of the national 
government including the legislative, executive, and judicial branches, federalism, political 
participation, the national election process, public policy, civil liberties and civil rights. 
Prerequisite: Meet TSI college-readiness standard for Reading and Writing; or equivalent. 3 credit 
hours.  


GOVT 2306 Texas Government (Texas constitution and topics)  


Origin and development of the Texas Constitution, structure and powers of the state and local 
government, federalism and inter-governmental relations, political participation, the election 
process, public policy and the political culture of Texas. Prerequisite: Meet TSI college-readiness 
standard for Reading and Writing; or equivalent. 3 credit hours. (A) 


HART 1301 Basic Electricity for HVAC  


Principles of electricity as required by HVAC, including proper use of test equipment, electrical 
circuits, and component theory and operation. Lab required. 3 credit hours. 


HART 1307 Refrigeration Principles  


An introduction to the refrigeration cycle, heat transfer theory, temperature/pressure 
relationship, refrigerant handling, refrigeration components, and safety. Lab required. 3 credit 
hours. 


HART 1441 Residential Air Conditioning  


A study of components, applications, and installation of mechanical air conditioning systems 
including operating conditions, troubleshooting, repair, and charging of air conditioning systems. 
Lab required. Prerequisite/Concurrent enrollment: HART 1307. 4 credit hours. 


HART 1445 Gas and Electric Heating  


Study of the procedures and principles used in servicing heating systems including gas fired 
furnaces and electric heating systems. Lab required. Prerequisite/Concurrent enrollment: HART 
1301. 4 credit hours. 
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HART 2345 Residential Air Conditioning  


Study of the properties of air and results of cooling, heating, humidifying or dehumidifying; heat 
gain and heat loss calculations including equipment selection and balancing the air system. Lab 
required. Prerequisite/Concurrent Enrollment: HART 1307. 3 credit hours 


HART 2349 Heat Pumps  


A study of heat pumps, heat pump control circuits, defrost controls, auxiliary heat, air flow, and 
other topics related to heat pump systems. Lab required. Prerequisite: HART 1403. 3 credit hours.  


HART 2431 Advanced Electricity for HVAC  


Advanced electrical instruction and skill building in installation and servicing of air conditioning 
and refrigeration equipment including detailed instruction in motors and power distribution 
motors, motor controls, and application of solid state devices. Lab required. Prerequisites: HART 
1301 and HART 1403. 4 credit hours. 


HART 2438 Air Conditioning Installation and Startup  


A study of air conditioning system installation, refrigerant piping, condensate disposal, and air 
cleaning equipment with emphasis on startup and performance testing. Lab required. 
Prerequisite/Concurrent enrollment: HART 1307. 4 credit hours. 


HIST 1301 U.S. History I 


A survey of the social, political, economic, cultural, and intellectual history of the United States 
from the pre-Columbian era to the Civil War/Reconstruction period. United States History I 
includes the study of pre-Columbian, colonial, revolutionary, early national, slavery and 
sectionalism, and the Civil War/Reconstruction eras. Themes that may be addressed in United 
States History I include: American settlement and diversity, American culture, religion, civil and 
human rights, technological change, economic change, immigration and migration, and creation 
of the federal government. Prerequisite: Meet TSI college-readiness standard for Reading and 
Writing; or equivalent. 3 credit hours. 


HIST 1302 U.S. History II 


A survey of the social, political, economic, cultural, and intellectual history of the United States 
from the pre-Columbian era to the Civil War/Reconstruction period to the present. United States 
History II examines industrialization, immigration, world wars, the Great Depression, Cold War, 
and post-Cold War eras. Themes that may be addressed in United States History II include: 
American culture, religion, civil and human rights, technological change, economic change, 
immigration and migration, urbanization and suburbanization, the expansion of the federal 
government, and the study of U.S. foreign policy. Prerequisite: Meet TSI college-readiness 
standard for Reading and Writing: or equivalent. 3 credit hours. 


HITT 1305 Medical Terminology I 


Study of medical terms through word origin and structure. Introduction to abbreviations and 
symbols, surgical and diagnostic procedures, and medical specialties. 3 credit hours.  
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HPRS 1303 End of Life Issues 


Discussion of grief, loss, and end of life issues. Prepares caregivers to function in settings where 
communication skills are utilized to provide psychosocial support to persons and their families. 3 
credit hours. 


HPRS 2301 Pathophysiology 


Study of the pathology and general health management of diseases and injuries across the life 
span. Topics include etiology, symptoms, and the physical and psychological reactions to diseases 
and injuries. 3 credit hours. 


HPRS 2321 Medical Law and Ethics for Health Professionals 


Principles, procedures, and regulations governing the legal and ethical relationships among 
physicians, patients, and health care professionals. Includes current ethical issues related to the 
various healthcare professions and patient confidentiality. 3 credit hours. 


the curriculum. Lab required. Prerequisites: CPMT 1305 and ITNW 1358. 3 credit hours. 


INTC 1307 Instrumentation Test Equipment 


Theory and application of instrumentation test equipment. Emphasizes accuracy, limitations of 
instruments, and calibration techniques.  Lab required.  Prerequisite: CETT 1409 or consent of 
Instructor or Discipline Lead.  3 credit hours. 


INTC 1357 AC/DC Motor Control 


A study of electric motors and motor control devices common to a modern industrial 
environment. A presentation of motor characteristics with emphasis on starting, speed control, 
and stopping systems. Lab required. Prerequisite: CETT 1409. 3 credit hours. 


ITCC 1314 CCNA 1: Introduction to Networks 


This course covers networking architecture, structure, security, and functions; introduces the 
principles and structure of IP addressing and the fundamentals of Ethernet concepts, media, and 
operations to provide a foundation for 


ITCC 1344 CCNA 2: Switching, Routing, and Wireless Essentials (SRWE) 


Describes the architecture, components, and operations of routers and switches in small 
networks and introduces wireless local area networks (WLAN) and security concepts; provides an 
in-depth understanding of how routers and switches operate and are implemented in the LAN 
environment. Lab required. Prerequisite: ITCC 1314. 3 credit hours. 


ITCC 2320 CCNA 3: Enterprise Networking, Security, and Automation (ENSA) 


Describes the architecture, components, operations, and security to scale for large, complex 
networks, including wide area network (WAN) technologies. Emphasizes network security 
concepts and introduces network virtualization and automation. Lab required. Prerequisite: ITCC 
1344. 3 credit hours. 
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ITNW 1351 Fundamentals of Wireless LANs 


Design, plan, implement, operate, and troubleshoot Wireless Local Area Networks (WLANs). 
Includes WLAN design, installation, and configuration; and WLAN security issues and vendor 
interoperability strategies. Lab required. 3 credit hours. 


ITNW 1358 Network + 


Assists individuals in preparing for Computing Technology Industry Association (CompTIA) 
Network + certification exam and career as a network professional. Prepares individuals for a 
career as a Network Engineer in the Information Technology support industry. Includes the 
various responsibilities and tasks required for service engineer to successfully perform in a specific 
environment. Lab required. 3 credit hours. 


ITSE 1359 Introduction to Scripting Languages - Python 


Introduction to scripting languages including basic data types, control structures, regular 
expressions, input/output, and textual analysis.  Lab required.  3 credit hours. 


MATH 1314 College Algebra 


In-depth study and applications of polynomial, rational, radical, exponential and logarithmic 
functions, and systems of equations using matrices. Additional topics such as sequences, series, 
probability, and conics may be included. Graphing calculator required. Lab required. Prerequisite: 
Met TSI college-readiness standard for Mathematics; or equivalent. 3 credit hours. 


MATH 1316 Plane Trigonometry 


In-depth study and applications of trigonometry including definitions, identities, inverse 
functions, solutions of equations, graphing, and solving triangles. Additional topics such as 
vectors, polar coordinates and parametric equations may be included. Graphing calculator 
required. Prerequisite: MATH 1314 or MATH 1414; or equivalent. 3 credit hours.  


MATH 1324 Mathematics for Business and Social Sciences 


The application of common algebraic functions, including polynomial, exponential, logarithmic, 
and rational, to problems in business, economics, and the social sciences are addressed. The 
applications include mathematics of finance, including simple and compound interest and 
annuities; systems of linear equations; matrices; linear programming; and probability, including 
expected value. Graphing calculator required. Lab required. Prerequisite: MATH 0314 with a grade 
of C or better, or MATH 0324 with a grade of C or better, or meet TSI college-readiness standard 
for Mathematics; or equivalent. 3 credit hours. 


MATH 1325 Calculus for Business and Social Sciences 


This course is the basic study of limits and continuity, differentiation, optimization and graphing, 
and integration of elementary functions, with emphasis on applications in business, economics, 
and social sciences. This course is not a substitute for MATH 2413, Calculus I. Graphing calculator 
required. Lab required. Prerequisite: MATH 1314, or MATH 1324; or equivalent. 3 credit hours. 


MATH 1342 Elementary Statistical Methods 


Collection, analysis, presentation and interpretation of data and probability. Analysis includes 
descriptive statistics, correlation and regression, confidence intervals and hypothesis testing. Use 
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of appropriate technology is recommended. Graphing calculator required. Lab required. 
Prerequisite: Meet TSI college-readiness standard for Mathematics; or equivalent. 3 credit hours. 


MDCA 1309 Anatomy and Physiology for Medical Assistants 


Emphasis on structure and function of human cells, tissues, organs, and systems with overview of 
common pathophysiology. Lab required. 3 credit hours. 


MDCA 1321 Administrative Procedures 


Medical office procedures including appointment scheduling, medical records creation and 
maintenance, interpersonal communications, bookkeeping tasks, coding, billing, collecting, third 
party reimbursement, credit arrangements, and computer use in the medical office. 3 credit 
hours. 


NUPC 1160 Clinical – Nursing Assistant/Aide and Patient Care Assistant/Aide 


A health-related work-based learning experience that enables the student to apply specialized 
occupational theory, skills, and concepts. Direct supervision is provided by the clinical 
professional. Prerequisites: NURA 1301, NURA 1160, DSAE 1340, and PLAB 1323. Corequisite: 
NUPC 1320. 1 credit hour. (W) 


NUPC 1320 Patient Care Technician/Assistant 


Training, skills, and knowledge needed to gain employment as a Patient Care Technician in a 
hospital setting. Lab required. Prerequisites: NURA 1301, NURA 1160, DSAE 1340, and PLAB 1323. 
3 credit hours. 


NURA 1160 Clinical Nursing Aide and Patient Care Assistant 


A health-related work-based learning experience that enables the student to apply specialized 
occupational theory, skills, and concepts. Direct supervision is provided by the clinical 
professional. Prerequisite / Concurrent Enrollment: NURA 1301. 1 credit hour. 


NURA 1301 Nurse Aide for Health Care 


Knowledge, skills, and abilities essential to provide basic care to residents of long-term care 
facilities. Topics include resident's rights, communication, safety, observation, reporting and 
assisting residents in maintaining basic comfort and safety. Emphasis is on effective interaction 
with members of the health care team, restorative services, mental health, and social service's 
needs. Lab required. 3 credit hours.  


OSHT 1305 Construction Safety  


A study of Occupational Safety and Health Administration (OSHA) regulations pertinent to the 
construction industry. Lab required. 3 credit hours.  


PHYS 1403 Stars and Galaxies 


Introduction to stars and galaxies; basic tools and concepts in astronomy and physics are 
discussed. Subjects studied include stellar evolution, supernovae, black holes, neutron stars, 
galaxies, and quasars. Laboratory exercises, night observations, planetarium and observatory 
visits combine to enhance lecture material. Lab required. Prerequisite: Meet TSI standard for 
MATH 0310, and TSI college-readiness standard for Reading; or equivalent. 4 credit hours. 
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PHYS 1404 Solar System 


Introduction to the solar system; basic tools and concepts in astronomy and physics are discussed. 
Subjects studied include planets, moons, asteroids, comets, solar system formation, and solar 
system exploration. Laboratory exercises, night observations, planetarium and observatory visits 
combine to enhance lecture material. Lab required. Prerequisite: Meet TSI standard for MATH 
0310, and TSI college-readiness standard for Reading; or equivalent. 4 credit hours. 


PLAB 1323 Phlebotomy 


Skill development in the performance of a variety of blood collection methods using proper 
techniques and standard precautions.  Includes vacuum collection devices, syringes, capillary skin 
puncture, butterfly needles and blood culture, and specimen collection on adults, children, and 
infants.  Emphasis on infection prevention, patient identification, specimen labeling, quality 
assurance, specimen handling, processing, accessioning, professionalism, ethics, and medical 
terminology.  Lab required.  3 credit hours. 


PSYC 2301 General Psychology 


General Psychology is a survey of the major psychological topics, theories and approaches to the 
scientific study of behavior and mental processes. Prerequisite: Meet TSI college-readiness 
standard for Reading and Writing; or equivalent. 3 credit hours.  


RBTC 1405 Robotic Fundamentals    


Formerly RBTC 1305 An introduction to flexible automation. Topics include installation, repair, 
maintenance, and development of flexible robotic manufacturing systems. Lab required. 4 credit 
hours. 


SOCI 1301 Introduction to Sociology 


The scientific study of human society, including ways in which groups, social institutions, and 
individuals affect each other. Causes of social stability and social change are explored through the 
application of various theoretical perspectives, key concepts, and related research methods of 
sociology. Analysis of social issues in their institutional context may include topics such as social 
stratification, gender, race/ethnicity, and deviance. Prerequisite: Meet TSI college-readiness 
standard for Reading and Writing; or equivalent. 3 credit hours.  


SPCH 1311 Introduction to Speech Communication 


Introduces basic human communication principles and theories embedded in a variety of contexts 
including interpersonal, small group, and public speaking.  Prerequisite: Meet TSI college-
readiness standard for Reading and Writing; or equivalent.  3 credit hours.  


SPCH 1315 Public Speaking 


Application of communication theory and practice to the public speaking context, with emphasis 
on audience analysis, speaker delivery, ethics of communication, cultural diversity, and speech 
organizational techniques to develop students' speaking abilities, as well as ability to effectively 
evaluate oral presentations. Additionally, it includes student evaluation of speakers and speeches. 
Prerequisite: Meet TSI college-readiness standard for Reading and Writing; or equivalent. 3 credit 
hours. 







Collin College and Allen ISD Partnership Agreement: Appendix B Page 21 


TECM 1343 Technical Algebra and Trigonometry  


Algebraic and trigonometric applications used in technical/industrial settings. Lab required. 3 
credit hours. 


WLDG 1313 Intro to Blueprint Reading For Welders 


A study of industrial blueprints. Emphasis placed on terminology, symbols, graphic description, 
and welding processes. Includes systems of measurement and industry standards. Also includes 
interpretation of plans and drawings used by industry to facilitate field application and 
production. Lab required. Prerequisite: WLDG 1428. 4 credit hours. 


WLDG 1317 Intro to Layout & Fabrication  


A fundamental course in layout and fabrication related to the welding industry. Major emphasis 
on structural shapes and use in construction. Lab required. 3 credit hours 


WLDG 1407 Introduction to Welding Using Multiple Processes 


Basic welding techniques using some of the following processes: Oxy-fuel welding (OFW) and 
cutting, shielded metal arc welding (SMAW), gas metal arc welding (GMAW), flux cored arc 
welding (FCAW), and gas tungsten arc welding (GTAW). Lab required. Prerequisite: Departmental 
Permit. Corequisite: WLDG 1428. 4 credit hours. 


WLDG 1428 Intro to SMAW  


An introduction to the shielded metal arc welding process. Emphasis placed on power sources, 
electrode selection, and various joint designs. Additionally, instruction provided in SMAW fillet 
welds in various positions. Lab required. Prerequisite: Consent of Discipline Lead. 4 credit hours.  


WLDG 1430 Intro to GMAW  


Advanced topics in Gas Metal Arc Welding (GMAW). Includes welding in various positions. Lab 
required. Prerequisite: WLDG 1530. 4 credit hours. 


WLDG 1434 Intro to GTAW*  


Principles of gas tungsten arc welding (GTAW), including set-up, GTAW equipment. Instruction in 
various positions and joint designs. Lab required. Prerequisite: Consent of Discipline Lead. 4 credit 
hours.  


WLDG 2447 Advanced GMAW  


Advanced topics in Gas Metal Arc Welding (GMAW). Includes welding in various positions. Lab 
required. Prerequisite: WLDG 1530. 4 credit hours.  


WLDG 2451 Advanced GTAW* 


Advanced topics in GTAW welding, including welding in various positions and directions. Lab 
required. Prerequisite: WLDG 1434. 4 credit hours. 
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APPENDIX C:  CROSSWALK APPROVED FOR ALLEN ISD/COLLIN COLLEGE DUAL CREDIT FOR THE 2021-2022 ACADEMIC YEAR. 


  
2021-2022 DUAL CREDIT CROSSWALK 


PEIMS 
Code HS Dual Credit Course Title 


Possible HS 
Credit 


Collin College Course Title College 
Hours 0.5 = 1 sem 


1.0 = 1 year 


Academic Courses 
Art for Dual Credit 
03500110 Art I, Art Appreciation 0.5 Art Appreciation (ARTS 1301) 3 


Business 
13016900 


or 3102530 Statistics and Business Decision Making or Statistics 0.5 Business Calculus (BUSI 2305) 3 


13011300 
or 


03580810 
Touch System Data Entry or Web Communications 0.5 Business Computer Applications (BCIS 1305) 3 


Education for Dual Credit 


03380001 Social Studies Advanced Studies (First Time Taken) 0.5 Learning Framework (EDUC 1300) 3 


English for Dual Credit 
03220300 English 3 1 Composition I (ENGL 1301) 3 


03220400 English 4 1 Composition II (ENGL 1302) 3 


03220400 English 4 1 
World Literature I (ENGL 2332) 3 


World Literature II (ENGL 2333) 3 


Mathematics for Dual Credit 
03101100 


or 
03102500 


Pre-calculus or ind. study math for 5th HS math credit 0.5 College Algebra (MATH 1314) 3 


03101100 
or 


03102500 
Pre-calculus or ind. study math for 5th HS math credit 0.5 Plane Trigonometry (MATH 1316) 3 
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13016900 Statistics and Business Decision Making 0.5 Math for Business & Soc Science (MATH 1324) 3 


13016900 Statistics and Business Decision Making 0.5 Calculus for Business & Soc Science (MATH 1325) 3 


03102530 Statistics 0.5 Elementary Statistical Methods (MATH 1342) 3 


Science for Dual Credit 


03060100 Astronomy 
0.5 Stars and Galaxies (PHYS 1403) 4 


0.5 Solar System (PHYS 1404) 4 


03020000 Environmental Systems 
0.5 Environmental Science I (ENVR 1401) 4 


0.5 Environmental Science II (ENVR 1402) 4 


13036300 Principles of Biosciences 
0.5 Biology for Science Majors I (BIOL 1406) 4 


0.5 Biology for Science Majors II (BIOL 1407) 4 


Social Studies for Dual Credit 


03340100 US History Studies Since 1877 1 
United States History I (HIST 1301) 3 


United States History II (HIST 1302) 3 


03310301 Economics Advanced Studies (First Time Taken) 0.5 Principles of Macroeconomics (ECON 2301) 1 


03310300 Economics w Emphasis on the Free Enterprise System 
and Its Benefits 0.5 Principles of Microeconomics (ECON 2302) 3 


03330100 United States Government 0.5 Federal Government (GOVT 2305) 3 


03380002 Special Topics in Social Studies First Time Taken 0.5 Texas Government (GOVT 2306) 3 


03350100 Psychology 0.5 General Psychology (PSYC 2301) 3 


03370100  Sociology 0.5 Introduction to Sociology (SOCI 1301) 3 


Speech for Dual Credit 
03241400 Communication Applications 0.5 Introduction to Speech Communication (SPCH 1311) 3 


3240900 Public Speaking I 0.5 Public Speaking (SPCH 1315) 3 
03241200 


or 
13012100 


Independent Study in Speech or Business 
Management 0.5 Business and Professional Communication (SPCH 1321) 3 
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Health Science Courses 
Certified Nurse's Aide 


13020410 Health Science Theory/ Health Science Clinical 


2 Nurse Aid for Health Care (NURA 1301)  3 


2 Clinical - Nursing Aid (NURA 1160) 1 


2 End of Life Issues (HPRS 1303) 3 


Health Science 
13020300 Medical Terminology 0.5 Medical Terminology (HITT 1305) 3 


13020800 Pathophysiology 0.5 Pathophysiology (HPRS 2301)  3 


Medical Scribe 


13020500 Medical Scribe 2 


Medical Law and Ethics for Health Professionals (HPRS 2321) 3 


Anatomy and Physiology for Medical Assistants (MDCA 1309) 3 


Administrative Procedures (MDCA 1321) 3 


Patient Care Technician 


13020500 Practicum in Health Science 


2 Diagnostic Electrocardiography (DSAE 1340) 3 


2 Clinical - Nursing Aide and Patient Care Assistant (NURA 1160) 1 


2 Nurse Aid for Health Care (NURA 1301)  3 


2 Phlebotomy (PLAB 1323) 3 


2 Clinical - Nursing Assistant/Aide and Patient Care 
Assistant/Aide (NUPC 1160) 1 


2 Patient Care Technician/Assistant (NUPC 1320) 3 


Workforce Courses 
Computer Networking 


13027400 Networking 0.5 IT Essentials I: PC Hardware and Software (CPMT 1305) 3 


13027400 Networking 0.5 Network+ (ITNW 1358) 3 


Engineering 
13036200 Principles of Applied Engineering 0.5 Introduction to Engineering (ENGR 1201) 2 


13037300 Engineering Design and Problem Solving 0.5 Engineering Graphics (ENGR 1304) 3 
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CTE Programs 
Biomedical Equipment Technology for Dual Credit 


13028000 Practicum in Information Technology  2 


Technical Algebra and Trigonometry (TECM 1343) 3 


Fundamentals of Electronics (CETT 1407) 4 


Digital Fundamentals (CETT 1425) 4 


DC-AC Circuits (CETT 1409) 4 


13028010 Practicum in Information Technology II 2 


IT Essentials: PC Hardware and Software (CPMT 1305) 3 


Medical Terminology (HITT 1305) 3 


Safety in Health Care Facilities (BIOM 2201) 2 


General Medical Equipment I (BIOM 2311) 3 


Electronic Engineering Technology for Dual Credit 


13028000 Practicum in Information Technology  


2 Technical Algebra and Trigonometry (TECM 1343) 3 


  Fundamentals of Electronics (CETT 1407) 4 


  Digital Fundamentals (CETT 1425) 4 


  DC-AC Circuits (CETT 1409) 4 


13028010 Practicum in Information Technology II 2 


Instrumentation Test Equipment (INTC 1307) 3 


Emerging Topics in Engineering (CETT 2471) 4 


Microprocessor (CETT 1445) 4 


Robotic Fundamentals (RBTC 1405) 4 


Industrial Automation for Dual Credit 


13028000 Practicum in Information Technology  2 


Technical Algebra and Trigonometry (TECM 1343) 3 


Fundamentals of Electronics (CETT 1407) 4 


Digital Fundamentals (CETT 1425) 4 


DC-AC Circuits (CETT 1409) 4 


13028010 Practicum in Information Technology II 2 


Instrumentation Test Equipment (INTC 1307) 3 


AC/DC Motor Control (INTC 1357) 3 


Basic Fluid Power (ELMT 1305) 3 


Robotic Fundamentals (RBTC 1405) 4 
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Computer Networking Program for Dual Credit 


13027410 Networking/Networking Lab 2 


IT Essentials I: PC Hardware and Software (CPMT 1305) 3 


Network+ (ITNW 1358) 3 


CCNA 1: Introduction to Networks (ITCC 1314) 3 


CCNA 2: Routing and Switching Essentials (ITCC 1344) 3 


13027500 Computer Technician Practicum (Frist Time Taken) 2 


CCNA 3: Enterprise Networking, Security, & Automation (ITCC 
2320) 3 


Fundamentals of Wireless LANs (ITNW 1351) 3 


Intro to Scripting Languages - Python (ITNW 1351) 3 


Computer Aided Drafting and Design for Dual Credit 


1304700 Architecture Design II 2 


Basic Computer-Aided Drafting - Commercial (DFTG 1309) 3 


Intermediate Computer Aided Drafting (DFTG 2319) 3 


Solidworks Essentials (DFTG 1372) 3 


Advanced Solidworks (DFTG 2373) 3 


13004800 Practicum in Architectural Design   2 


Architectural Drafting - Commercial (DFTG 2328) 3 


Architectural Drafting - Residential (DFTG 1317) 3 


Mechanical Drafting (DFTG 1333) 3 


Geometric Dimensioning and Tolerancing (DFTG 2350) 3 


Construction Management for Dual Credit 


13004900 Construction Management I 2 


Construction Management I (CNBT 2342) 3 


Materials & Methods I (CNBT 1311) 3 


Residential and Light Blueprint Reading (CNBT 1300) 3 


Construction Safety (OSHT 1305) 3 


13005000 Construction Management II 2 


Project Scheduling (CNBT 1359) 3 


Construction Estimating (CNBT 1346) 3 


Communications in Management (BMGT 1305) 3 


Construction Methods & Materials II (CNBT 2304) 3 
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HVAC Certificate for Dual Credit 


13005800 HVAC 1 1 
Refrigeration Principles (HART 1307) 3 


Basic Electricity for HVAC (HART 1301) 3 


13005400 Building Maintenance Technology I 2 
Gas and Electric Heating (HART 1445) 4 


Residential Air Conditioning (HART 1441) 4 


13005900 HVAC 2 2 
Advanced Electricity for HVAC (HART 2431) 4 


Air Conditioning Installation and Startup (HART 2438) 4 


13005500 Building Maintenance Technology II 2 
Heat Pumps (HART 2349) 3 


Residential Air Conditioning (HART 2345) 3 


Welding Technology for Dual Credit 


13032300 Welding I  2 


Intro to Multiple Process (WLDG 1407) 4 


Intro to SMAW (WLDG 1428) 4 


Intro to GMAW (WLDG 1430) 4 


Intro to GTAW* (WLDG 1434) 4 


13032410 Welding II/Lab 3 


Intro to Layout & Fabrication (WLDG 1317) 3 


Advanced GMAW (WLDG 2447) 4 


Intro to Blueprint Reading (WLDG 1313) 3 


Advanced GTAW* (WLDG 2451) 4 


Automotive Technology for Dual Credit 


13039600 Automotive Technology I 2 


Introduction to Automotive Technology (AUMT 1305) 3 


Electrical Systems (AUMT 1307) 3 


Suspension and Steering (AUMT 1316) 3 


Automotive Brakes (AUMT 1410) 4 


Practicum I (AUMT 1266) 2 


13039710 Automotive Technology II/Lab  3 


Engine Repair (AUMT 1419) 4 


Automotive Electrical Diagnosis and Repair (AUMT 2421) 4 


Automotive Climate Control Systems (AUMT 1345) 3 


Engine Performance Analysis I (AUMT 2317) 3 
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APPENDIX D: PROGRAMS APPROVED FOR ALLEN ISD/COLLIN COLLEGE DUAL CREDIT FOR THE 2021-2022 ACADEMIC YEAR. 


Associate of Arts (AA) Degree   


The following requirements must be met for an Associate of Arts (AA) award: 
   1.  Earn a minimum of 60 college-level credit hours. 
   2.  Earn a minimum cumulative grade point average (GPA) of 2.0 
   3.  Complete the general education core curriculum of 42 credit hours. 
   4.  Complete a minimum of 18 additional credit hours of degree requirements and 
         electives that are specified on each program's page. 
   5.  Earn a minimum of 18 credit hours at Collin College. 


Associate of Science (AS) Degree   


The following requirements must be met: 
   1.  Earn a minimum of 60 college-level credit hours.  
   2.  Earn a minimum cumulative grade point average (GPA) of 2.0 
   3.  Earn a minimum of 18 credit hours at Collin College.  
   4.  Complete the general education core curriculum of 42 credit hours. 
   5.  Complete a minimum of 18 additional credit hours of degree requirements and electives. 
   6.  Complete the mathematics and science degree requirements for the AS degree: 


        A.  Complete at least six credit hours of mathematics from the AS Math course options.  Three credit hours of these mathematics will 
also meet the Mathematics core requirement.  
        B. Complete at least eight credit hours of natural science from the AS Science course options. A two-course sequence is 
recommended. These Science courses will meet the Natural Science core requirement.  


Associate of Applied Science (AAS) Degree   


AAS degrees require 60-68 credit hours with at least half of the coursework in a technical specialty area of the degree.  All AAS degrees require a 
minimum of 15 credit hours of general education. The 15 credit hours of general education coursework must be distributed as follows: 


1. At least three semester credit hours from humanities/fine arts; 
2. At least three semester credit hours from social/behavioral sciences; 
3. At least three semester credit hours from natural sciences/mathematics. 
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Associate of Arts in Teaching (AAT) Degree   


The following requirements must be met: 
1. Earn a minimum of 60 college-level credit hours. 
2. Complete the General Education Core of 42 credit hours. 
3. Earn a minimum cumulative grade point average (GPA) of 2.0. 
4. Earn a minimum of 18 credit hours at Collin College. 
5. Complete all the courses listed for one of three AAT diploma options. 
 
Collin College offers degree plans with three specializations in mind:  early childhood through grade 6; middle grades (grades 4-8); and high 
school (grades 8-12). 


Certificate – Business Field of Study 
24 credit hours 


ECON 2301  Principles of Macroeconomics 
MATH 1324  Mathematics for Business and Social Sciences 
ACCT 2301  Principles of Financial Accounting 
ACCT 2302  Principles of Managerial Accounting 
BCIS 1305  Business Computer Applications 
BUSI 1301  Business Principles 
BUSI 2305  Business Statistics 
ECON 2302  Principles of Microeconomics 


OSA - Medical Scribe 
12 credit hours 


HITT 1305 Medical Terminology I 
HPRS 2321 Medical Law and Ethics for Health Professionals 
MDCA 1309 Anatomy and Physiology for Medical Assistants 
MDCA 1321 Administrative Procedures 
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OSA – Health Professions - Certified Nurse Aide (CNA) Track 
12 credit hours  


HITT 1305 Medical Terminology I 
HPRS 1201 Introduction to Health Professions1 


HPRS 2301 Pathophysiology 
NURA 1160 Clinical - Nursing Aide and Patient Care Assistant 
NURA 1301 Nurse Aide for Health Care 
1May substitute HPRS 1204 


OSA – Health Professions - Patient Care Technician (PCT) 
This award requires successful CNA, EKG, and Phlebotomy course completion. 
14 credit hours 


DSAE 1340 Diagnostic Electrocardiography 
NURA 1160 Clinical - Nursing Aide and Patient Care Assistant 
NURA 1301 Nurse Aide for Health Care 
PLAB 1323 Phlebotomy 
NUPC 1160 Clinical - Nursing Assistant/Aide and Patient Care Assistant/Aide 
NUPC 1320 Patient Care Technician/Assistant 
 
OSA – Entry Level Network Support Technician 
9 credit hours 


CPMT 1305 IT Essentials I: PC Hardware and Software 
ITNW 1358 Network + 
ITSY 1300 Fundamentals of Information Security (Security+) 


 
 
Please see Appendix F for a list of programs available at the Collin College Technical Campus
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APPENDIX E: COLLEGE AND CAREER COUNSELORS INITIATIVE 


PURSUANT to the terms of the Partnership Agreement, both Parties agree to include the College and 
Career Counselors Initiative program between Allen ISD and Collin College, as described therein. Both 
Parties desire to describe the terms and conditions set forth in the Services in this Exhibit that are added 
to or changed from the Partnership Agreement. The parties understand and agree that this Partnership 
Agreement is the controlling document which governs the relationship between the parties regarding 
the modified Services and the rights and obligations of the parties arising by virtue of the Partnership 
Agreement. This exhibit only applies to the College and Career Counselors Initiative program and these 
terms only apply to this program.  


NOW, THEREFORE, the parties, intending legally to be bound, agree as follows:  


1. BACKGROUND  


The following additions are hereby incorporated into the Collin County Community College District and 
Allen Independent School District Partnership Agreement to support the College and Career Counselors 
Initiative. 


2. COLLIN COLLEGE WILL PROVIDE THE FOLLOWING 


2.1 A College and Career Counselor assigned to the high school on a daily full-day or part-day 
basis in a part-time role (20 hours per week) 


3. ALLEN ISD WILL PROVIDE THE FOLLOWING 


3.1 Designated office space for the College and Career Counselors to meet with students and or 
parents 


3.2 Access to students for College and Career Advisement 


4. FUNDING PROVISIONS 


4.1 All salaries, fringe benefits, professional development, local travel, supplies for the College 
and Career Counselor will be provided by Collin College. 


5. TERMINATION (ONLY APPLIES TO COLLEGE AND CAREER COUNSELOR PROGRAM) 


5.1 It is agreed that either party may terminate this Agreement effective thirty (30) days after 
the receipt of written notification. 
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APPENDIX F: COLLIN COLLEGE TECHNICAL CAMPUS/CTE PARTNERSHIP AGREEMENT 2021-22 


The purpose of Appendix F is to outline the plan for the implementation of the Collin College Technical 
Campus Partnership between Collin College and Allen Independent School District. 


In an effort to enhance the Allen ISD’s ability to expand Career and Technical Education (CTE) programs 
and to enhance Collin College’s ability to meet workforce needs, the College has designed and built the 
Collin College Technical Campus (CTC) located at 2550 Bending Branch Way, Allen, TX 75013. The CTC 
houses a variety of new and existing workforce programs: Biomedical Equipment Technology, Electronic 
Engineering Technology, Industrial Automation, Computer Networking, Computer Aided Drafting and 
Design, Construction Management, HVAC, Welding Technology, Automotive Technology, Collision 
Technology.  


New workforce programs and courses are being developed to address labor market needs using a model 
that connects business and industry leaders directly with the curriculum development process. CTE 
Directors will be included as representatives on advisory committees in an effort to ensure the 
coordination of industry recognized credentialing, responsive curriculum development, timely program 
review and the availability of applicable field experiences for the students. Stackable programs will ensure 
employment opportunities for high school graduates possessing entry level certifications as well as for 
students earning certificates or associate degrees.  


Responsibilities of the College and Allen ISD: 


• Collin College is responsible for the Collin College Technical Campus operationally and for all 
equipment, warranties, utilities, supplies, etc. related to the campus.  


• Collin College is responsible for hiring faculty and staff and all related salary commitments for 
full and part-time personnel. 


• Collin College is responsible for purchasing consumable classroom materials and supplies, and 
software licensing fees for instructional materials.  


• Collin College will pay the certification and/or licensing exam fee as determined for each 
program by the course for each student (first attempt only). Additional attempts will be the 
responsibility of the student.  


• Collin College will provide uniform shirts and select specialized equipment as needed depending 
on the CTE program. 


• Collin College will provide CTE students with access to tools needed to complete the CTE 
program for use while enrolled. 


• Collin College will provide orientation and information sessions for Allen ISD students and 
parents. 


• Collin College will provide detailed guidelines for admission to specific CTE programs in 
consultation with Allen ISD personnel. 
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• Collin College will offer one-, two- or three-hour block scheduled courses 5 days per week and 
up to 160 days per academic year.  


• Collin College will provide Allen ISD students who meet pre-determined admission criteria 
specific information for course registration for the select CTE programs.   


• Allen ISD students are responsible for the tuition established by Collin College. 


• Allen ISD agrees to pay Collin College $300 per block hour, per student and per course for 
students enrolled in scheduled workforce courses listed above. 


• Allen ISD CTE Directors will participate in advisory committee meetings. Allen ISD will work with 
Collin College to develop student recruitment strategies that involve students and parents in 
middle school and high school. 


• Collin College and Allen ISD will provide career counseling and information regarding 
employment opportunities, salary expectations, educational requirements, etc.  


• Collin College and Allen ISD will collaborate to determine class schedules and transportation 
options to accommodate technical dual credit students. 


Additional details, not included above, will be identified and discussed between both parties to 
ensure a mutually beneficial partnership is maintained.    
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Career and Technical Education Dual Credit 
Certification Earned by Dual Credit Students 


Academic Year 2021‐2022 


  
AUTOMOTIVE TECHNOLOGY                                                                                                                         **Students should be prepared to take and pass the listed 


certification tests 
  


  


Year 
1 


Fall AUMT 1305    Introduction to Automotive 
Technology 
AUMT 1307    Automotive Electrical Systems 


*ASE (G1) Auto Maintenance and light Repair   


Spring 


AUMT 1316    Automotive Suspension and Steering 
Systems 
AUMT 1410    Automotive Brake Systems 


*ASE (A4) ‐ Suspension and Steering 
*ASE (A5) ‐ Brakes 
*Texas Department of Public Safety State Inspection License 
(NOT facilitated by Collin College) 


      
  Certificate Level 1 ‐ Brake and Front‐end Specialist   
  


Year 
2 


Fall AUMT 1419    Automotive Engine Repair 
AUMT 2421    Automotive Electrical Diagnosis and 
Repair 


*ASE (A1) ‐ Engine Repair 
*ASE (A6) ‐ Electrical/Electronic Systems 
*Eligible for Certificate Level 1‐Brake and Front‐end Specialist 


  


Spring AUMT 2313    Automotive Drive Trains and Axles 
AUMT 1345    Automotive Climate Control systems 


*ASE (A3) ‐ Manual Drive Train and Axles 
*EPA 609 Refrigerant and recovery certification 
**ASE certifications require 2 years of experience working in 
that area for certification. 


      
  COMPUTER NETWORKING   
  


Year 
1 


Fall 
CPMT 1305     IT Essentials I: PC Hardware and 
Software 
ITNW 1358      Network+ 


CompTIA A+ 
CompTIA IT Network+ 


  


Spring 
ITCC 1314        CCNA1: Introduction to Networks 
ITCC 1344        CCNA 2: Switching, Routing, and 
Wireless Essentials 


Cisco Certified Technician (CCT) 
Certified Entry Network Technician (CCENT) 
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  Certificate Level 1 ‐ Infrastructure Technician (CCNA)   
  


Year 
2 


Fall ITSE 1359         Introduction to Scripting Languages ‐ 
Python 


Python   


Spring 
ITCC 2320        CCNA 3: Enterprise Networking, Security, 
and Automation 


A part of the CCENT 


      
  CONSTRUCTION MANAGEMENT                                                                               Certification Exams Taken   


Year 
1 


Fall 
Spring 


CNBT 2342 
CNBT 1311 


Construction Management I Materials & 
Methods I 


NCCER‐Construction Drawings NCCER‐Basic Communication Skills 
NCCER‐Basic Safety, Rigging, Material Handling NCCER‐Hand 
Tools, Power Tools 
NCCER‐Basic Employability Skills Construction Math 
OSHA 30 
CPR/First Aid 


CNBT 1300 
OSHT 1305 


Residential & Light Commercial Blueprint 
Reading Construction Safety 


    
  


Year 
2 


Fall 
CNBT 1359 Project Scheduling 


  
  


CNBT 1346 Construction Estimating 


Spring 
BMGT 1305 Communications in Management 


  CNBT 2304 Construction Methods and Materials II 
      
  HVAC TECHNOLOGY   
  


Year 
1 


Fall HART 1401      Basic Electricity for HVAC 
HART 1407      Refrigeration Principles 


Required: EPA 608 & 410A Safety Certification Exams 
Students required to pick two from: Preventative Maintenance 
Cert./Indoor Air Quality Cert./Green 
Certification 


  


Spring HART 1445      Residential Air Conditioning 
HART 1441      Gas and Electric Heating 


Recommended: Fluke Safety Certification 
Bonus Option: TDLR Registered Technician 
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  Residential Servicing Certificate   
  


Year 
2 


Fall 
HART 2431      Advanced Electricity for HVAC 
HART 2438      Air Conditioning Installation and Startup   


  


Spring 
HART 2345      Residential Air Conditioning Systems Design 
HART 2349      Heat Pumps   


      
  WELDING TECHNOLOGY                                                    Entry Welding Certification   


  Year 
1 


Fall WLDG 1407    Introduction to Welding Using Multiple 
Processes 
WLDG 1428    Introduction to Shielded Metal Arc Welding 
(SMAW) 


  


  


  


Spring WLDG 1430    Introduction to Gas Metal Arc Welding (GMAW) 
WLDG 1434    Introduction to Gas Tungsten Arc Welding 
(GTAW) 


  
  


    Certificate Level 1 ‐ Gas Shielded Welding Certification     


  
Year 


2 


Fall WLDG 1317    Introduction to Layout and Fabrication 
WLDG 2447    Advanced Gas Metal Arc Welding (GMAW)     


  Spring WLDG 1313    Introduction to Blueprint Reading for Welders 
WLDG 2451    Advanced Gas Tungsten Arc Welding (GTAW)     
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‘better and CHEF 1305 with a grade of “C” or better.
3 credit hours. (W)

Note: Culinary lab classes require extended periods
of time standing in place, lifting heavy weights (up
t0 60 pounds), reaching, bending, and working
around open flames and with cleaning chemicals.

CHEF 2336  Charcuterie

Advanced concepts in the construction of sausages.
pates. and related force meat preparations. Lab
required Prerequisites: CHEF 1301. CHEF 1305

Note: Culinary lab classes require extended periods
of time standing in place, lifting heavy weights (up
t0 60 pounds), reaching, bending, and working
around open flames and with cleaning chemicals.

CHEF 2380 Cooperative Education —
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of “C or better. 3 credit hours. (W)
CHEM

1405  Introduction to Chemistry I

For non-science majors. Survey of chemistry

s "o |1 |

majors in the sciences, health sciences, and
engineering: topics include measurements,
fundamental properties of matter. states of matter.
chemical reactions. chemical stoichiometry.
periodicity of elemental properties, atomic structure,
chemical bonding. molecular structure. solutions.
properties of gases. and an introduction to
thermodynamics and descriptive chemistry. Lab:
Basic laboratory experiments supporting theoretical
principles presented in the lecture section:
introduction of the scientific method. experimental
design. data collection and analysis, and preparation
of laboratory reports. High school chemistry is
strongly recommended. Lab and recitation required.

Prerequisites: MATH 1314 equivalent or higher
level within the last 5 years with a grade of "C" or.
‘better, and meet TSI college-readiness standard for
‘Reading and Writing; or equivalent. 4 credit hours.
(A)

Note: This course is also offered through the Center
for Advanced Study in Mathematics and Natural
Sciences (CASMNS). Contact the Natural Sciences
Department for further information

CHEM 1412 General Chemistry IT
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