Marketable Skills Worksheet

1. Use resources to find potential marketable skills. Here are two good places to look: www.onetonline.org  and www.bls.gov. Also consider discipline-specific resources.

2. Draft 5 to 10 potential “technical” marketable skills. Each skill should be one to two lines long and start with a verb. Here is an example:  Draft legal documents such as affidavits, pleadings, discovery, memoranda, and letters


a. ________________________________________________________________________________________________________________________________________________________________________
b. ________________________________________________________________________________________________________________________________________________________________________
c. ________________________________________________________________________________________________________________________________________________________________________
d. ________________________________________________________________________________________________________________________________________________________________________
e. ________________________________________________________________________________________________________________________________________________________________________
f. ________________________________________________________________________________________________________________________________________________________________________
g. ________________________________________________________________________________________________________________________________________________________________________
h. ________________________________________________________________________________________________________________________________________________________________________
i. ________________________________________________________________________________________________________________________________________________________________________
j. ________________________________________________________________________________________________________________________________________________________________________
[Turn over for step # 3]
3. Develop 2 or more “soft skill” marketable skills by tweaking these five choices. Circle the two (or more) that you plan to use.

Communication Skills
· Communicate effectively and professionally with peers, managers, customers, and other stakeholders

Empirical and Quantitative Skills
· Analyze data critically to reach sound conclusions

Teamwork
· Work productively with others to achieve group goals

Social Responsibility
· Engage effectively and respectfully with people from many communities and with many perspectives
· 
Personal Responsibility 
· Work ethically, responsibly, and conscientiously

 
4. Once you are satisfied with your marketable skill choices and your wording of those skills, get feedback with your District-wide Discipline Dean, your discipline’s faculty, current and former students, and your Advisory Committee.

5. Once you have final approval from your District-wide Discipline Dean and your Advisory Committee, send your marketable skills to curriculumoffice@collin.edu so that your program’s marketable skills can go through Collin’s approval process.

[bookmark: _GoBack]If you have any questions or problems, please contact the Curriculum Office (curriculumoffice@collin.edu). We are here to help!

Thanks!
