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* Exact procedures subject to change based upon external regulatory and/or accrediting body requirements.

Curriculum Flow Chart for Review and Approval

Initiator of Request
(Proposer)

meets with Dean
for endorsement

Paperwork Completed

Curriculum Coordinator places approved materials on the I:drive and 
notifies the CAB membership.

Curriculum Coordinator sets CAB presentation date/time.

Curriculum Office forwards all required documents to Dean for review and 
signature.

CAB Chair notifies Dean or Proposing Authority for clarification or 
additional information and resubmission.

CAB Chair notifies Proposing Authority.

Recommendation sent to Academic & 
Student Services Council
with CAB Chair Signature

Dean of Academic Services notifies 
CAB Coordinator that forms have 

been signed.

Academic Services submits change(s) to the Collin Board of Trustees, 
THECB, and/or SACSCOC, as required, and informs Dean or Proposing 

Authority of the THECB status.

Dean or proposing Authority verifies changes, if any, for following year's 
catalog.

Contact the Curriculum Office

CAB Review

Academic & Student Services
Council Review

IRO, ARO, and others are notified of changes as needed.

Dean of Academic Services notifies CAB Chair, Dean, 
Proposing Authority, and Curriculum Office.

VPs, Deans, and other appropriate persons are notified by email of 
approved recommendations..

CAB Coordinator notifies Dean and other  
appropriate persons of recommendations.

CAB Chair reports Leadership decisions on recommendations to CAB.

Proposer meets with Curriculum Office to assure proposal will be in 
compliance with SACSCOC, THECB, and Collin Board of Trustees.

Proposer and Curriculum Office collaborate on the required paperwork.




