
BOARD REPORT

3 Year Contract for’
Professor of Mathematics

At COLLIN since 2000

• Education

Institution Degree Major

University of Texas at Dallas MS Applied Mathematics
University of Texas at Dallas BS Applied Mathematics

. Prior Work Experience

Job Title Organization Name Date of Employment
Software Consultant Logicomp, Inc. 1995-1999
Software Consultant Petrographics, Inc. 1982-1 994
Learning Associate I El Centro College 1979-1981

• Professional Development and Activities

• Attended, Texas Community College Teachers Association (TCCTA) Conference,
San Antonio, TX, 2011.

• Serving as Webmaster, Texas Mathematical Association of Two-Year Colleges
(TexMATYC), 2010-present.

• Presented, Prerequisite Assessment of Skills for Success (PASS)’, Texas
Association of Academic Advisors in the Mathematical Sciences (TAAAMS)
Conference, Waco, TX, 2010.

• Attended, Texas Association of Academic Administrators in Mathematical Sciences
(TAAAMS) Conference, Abilene, TX, 2010.

• Presented, “PASS”, TexMATYC Conference, Houston, TX, 2010.
• Attended, High School Link-to-Success Meeting, University of Texas at Dallas, 2009.
• Presented, “PASS”, Texas A&M Assessment Conference, College Station, TX, 2009.
• Published, TexMATYC Newsletter article on Collin Student Math League, 2009.

• College Service I College Related Community Service

• Served, Collin College Math Competition Committee, 2011.
• Chairing, Emerging Scholars Committee, 2011.
• Volunteered, New Student Orientation, 2011.
• Chaired, Math Department Faculty Search Committee, 2011.
• Nominated, as district liaison, Collin Student for Goldwater Scholarship in

Math/Science, 2011.
• Serving, Collin Faculty Council Webmaster, 2010-present.
• Moderating, American Mathematical Association of Two-Year Colleges (AMATYC)

Student Math League at Collin, 2010-present.
• Chairing, Math Department PASS Program, 2009-present.

CWID: 110510139
Name: Edward I-I Bock



• Served, Destination College committee on math alignment, 2009-2010.
• Co-Chaired, Emerging Scholars Committee, 2010.
• Volunteered, New Student Orientation, 2010.
• Served, Spring Creek Library Committee, 2010.
• Co-Moderated, Collin College Math Competition, 2010.
• Designed, House Bill 2504 (HB2504) Math Department Syllabus fillable form, 2010.
• Chaired, UTD High Technology Education Coalition of Collin County (Hi-TECCC)

Scholarship Committee, 2009-2010.
• Served, Core Curriculum Assessment Group (CCAG) Committee, 2009.
• Served, Calculus Textbook Selection Committee, 2009.
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cCOLL1N
COLiIGE

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Name: Division: Mathematics & Natural Sciences

Li Candidate for a 3-year contract
Beginning in August 2012 and ending May 2015

Authorization: I authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract $rocess will be archived by Human Resources, in
compliance with the district’s records retention plan.

Faculty Member’s Signature

10/03/2011

Date



FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

Semester[Year Courses Taught Number of Sections

Summer2OII Math-I350 I

Summer2OII Math-1351 I

Spring 2011 Math-2414

Spring 2011 Math-2318 I

Spring 2011 Math-2320

Spring 2011 Math-I 316 1

FaIl 2010 — Math-2413 I

FaIl 2010 Math-I 350

Fall 2010 Math-I 351 1

FaIl 2010 [ Math-1316

B.

Current Semester — Courses Taught Number of Sections

FaIl 2011 — Math-2413 1

Fall 2011 Math-2312

Fall 2011 Math-1316

Fall 2011 Math-1351

C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

Developed blended/online Trigonometry course, 2010

Developed & Chairing Committee on Prerequisite Assessment of
Skills for Success (PASS), 2007-present

A.



II. STUDENTS

A. Describe your advising activities.

None

B. List any student-related activities demonstrating support of
students outside of the classroom in which you have been
involved. Examples include participation in student
organizations, student-related events, or attending student
performances I receptions.

Co-Moderated Collin College Math Competition, 2011
Volunteered New Student Orientation, 2011
Moderated AMATYC Student Math League Collin, 2000-present
Co-Moderated Collin College Math Competition, 2010
Volunteered New Student Orientation, 2010



III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops, attended/conducted

Attended TCCTA Convention, San Antonio, 2011
Attended TAAAMS/MAA Conference, Abilene, 2010
Served on Destination College Committee, CHEC, 2009-2010
Attended High School Link-to-Success Meeting, UTD, 2009
Attended Math SciFest, Texas A&l’vl Commerce, 2008
Attended TI-Nspire Workhop, 2008

2. Professional presentations, papers presented/published/submitted for
Publication

Presented on PASS at TAAAMS, Baylor University-Waco, 2010
Presented on PASS at ThxMATYC, Houston, 2010
Presented on PASS at Texas A&M Conference, College Station, 2009

3. Involvement in professional organizations

MemberofAMATYC
Member of TCCTA

4. Coursework recently completed or in progress

None

5. List any other ways in which you remain current in your discipline not
reflected in the categories above.



IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:

Chairing Emerging Scholars, 2011
Co-Chaired Emerging Scholars, 2010
Served on CCAG’Committee, 2009
Served on College Readiness Committee, 2008
Served on Faculty Advising Committee (FAC) on Student

Retention, 2007-2008

2. Division/Department:

Nominated Student for Goldwater Scholarship Math/Science, 2011
Chaired Math Dept Search Committee, 2011
Chaired UTD Hl-TECCC Committee, 2008-20 10
Chaired PASS Comniittee, 2007-present
Designed HB2504 Math Dept syllabus, 2010

3. Any other contributions to the college community:

Serving as Webmaster for Faculty Council, 2010-present
Served on Spring Creek Library Committee, 2010



B. List professionally-related community activities in which you have
participated.

Serving as webmaster on executive board of TexMATYC



V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.



“•. COLL1N
(:ouNrv GUM MUN IlY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2009-2010

Faculty Mcmbcr: Date: 2010

[X Annual Appraisal [ ] Probationai-y Appraisal 1 J Multi—year Contract Appraisal [ ] Other

Period Covered: 2009-2010

Dean: Neal Division: SCC MNS

lNSBjJ CTIONS

The prmarv purpose of the assessment process at CCCC is to maintain high quality educational programs. The
ioce focuses on the professional grow-tb and development of each faculty member as an individual in relation to
the position descripuon, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the ‘ear that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and Sta/THancjbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are Listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Nor applicable

Definitions and Exarnpks:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
vhexe improvement in one or more areas is required to meet the criteria for excellence. An action plan must he in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area prouded foflouuing each section, vo must justify ratings that indicate a need for improvement.



Facilitates learning.

Provides students with the fundamental body of knowledge of his/her
discipline.

Tcjches students to apply that knowledge.

Responds to the differing educational requiremcnts of studelfis.

En-iplovs current materials in classroom presentations and learning
CX1)CflCOCCS.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:

lie is vet-v good at pacing his courses. She has especially been dedicated to improving instruction in the
teacher education courses.

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based l)roblems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:

He gives good advice and helps prepare students for the next level.

Tl-ACl-IING•1.

1.

9

MIN

NI I N

\IlnC: j)je:

3. IN

4. MIN

5. MIN

II. ASSISTING STUDENTS

C:\Documens and SettingsMministratoñDesktop\2O1 0 evals’ I acUItyPerforrnanceEvaution FormOOl 0.doc
-



Naine: D;tte:
III. (X)lAiGl SERVICE

1. M I N Participates in dtvisional and deparonerital meetings.

2. M 1 N Works individually antI/or collaborativclv with college employees to accomplish discipline,
divisional and college missions, goals and objectives, b’ scn’ing on college-wide task forces,
search comxnitecs, faculty senate commitlees, advisory groups, student groups as a faculty
adviser, professionally related cornmunit’ activities on behalf of the college, etc.

COMMEN’I’S;

He has been ‘ery good with Emerging Scholars, the Hi-’leccc scholarships, and the statevide Coflege
Readiness initiative.

IV. PROFESSIONAL DEVELOPMENT

1. Ml N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, sueh as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS;

He attends, anti presents, sessions ;ibout student readiness and how it should be addressed.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established l)OlicicS and procedures.

2. Ml N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

C:\Documents and Settings\Administrator\Desktop\201 0 evals acultyPerforrflanceEvalutionFormo9_1 Ocioc

-3-



N;lnl(’; DR:

VII. OPTIONAL ACTIVITLES PERFORMED

1. 2010 Summer Community Service: appointed webmaster for TexMATYC
organization — complete redesign organization’s website

2. 2010 Summer - Appointed webmaster for Collin Faculty Council website

3. 2010 Summer - Designed HB2504 Faculty Instructor Syllabus Template
for Collin Math department

4. 2010 Summer — 1316.BX1 Trigonometry “blended” course development
(with Alan and Ray) — CENGAGE -> Blackboard

5. 2010 Spring — Chaired Collin committee to select 5 UTD HI-TECCC
scholarship winners at the Emerging Scholars

6. 2010 Spjing - Prof Dev Apr8-10 @Abilene: TAAAMS/MAA at ACU

7. 2010 Spring - Prof Dev Mar4-6 @Houston: TCCTA (TexMATYC) Annual
Convention; Conference Presenter on PASS program

8. 2010 Spring — Prof Dev @CHEC: Symposium Roundtable Discussion
with neighboring ISDs (Jan22 & Feb 26)

9. 2010 Spring — Advised at Collin New Student Orientation (Jan 14)

10. 2009, 2010
a. Fall — Chaired PASS implementation and distribution for

College Algebra, Calculus I , and Business Calc I
b. Spring — same as Fall, plus end-of-year summary analysis

11. 2009 Fall — Prof Dev ©UTD: Conference on high school link to
success at college level (Nov 13)

12. 2009-10 — annual ES task force member; organized program
structure, check program names, redesigned honoree
certificate, input files, spreadsheets

13. 2009-10 — AMATYC SML annual moderator/grader: Nov. 2009 and
Mar. 2010 ; submitted problems for 2010-11 rounds

14. 2009-10 — attended some 15-minute lectures/presentations for
potential associate faculty members to help RAJA on

decisions

15. 2009-10 — Book committee - Calculus I-Ill

C:\Documents and Settings’dministrator\Desktop\20 10 evaI cuItyPerformanceEvau:ionForm09_1 O.doc

-4-



Name: Dne:

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed on/v for ficiiIry members with Academic Chair responsibilities.

I. M I N Fulfills Academic Chair duties and responsibilities in accordance with established policies and
procedures.

2. M IN Meets rime lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evalLiates each associate faculty member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

He is “great.” Students appreciate his delivery, including gestures. He is patient, thorough, and enthusiastic.

C:\Documents and Selfings\Admnistralor\Desktop\201 0 evals — uItyPerfornianceEvalutionForm09 1 0.doc
-



.arnc: IDaic:

OVERALL EVALUA1ION: Indicate below the overall appraisal rating vIiich best describes a summary of
the above ratings and comments.

(x ] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:

IREcOMMENDATION TO THE COUNCIL ON EXCELLENCE

To he completed by the Division Dean when the facult member has become eligible for award of a multi-
year contract).

I do_______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal wit the faculty member.

Division Dean’s Signature Date:

C:\Documents and Settings\.Admnistrator\Desktop\2O1 0 evaI. — — ItyPerformanceEvalutionFormo9l 0.cioc

-6-



N.imt: F)atc:

My Division Dean has rcvicved’snd discussed this performance appraisal with Inc. Please use the back of
[sflrm_or an aschmcnt if more room for comments is needed.

Comm ems:

,k(ILr 14)eJl

Faculty Member’s Signature: _J

il-• ij r

Jaw:

C:Documents and Settings\Administrator\Desktop\20 10 eval ltyPerformanceEvalutionForrno9l 0.doc

e- fCte L’tj±

i1L4 j4! -ih.-4
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Name: Dare:

[ix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Couducr annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member for the
next fiscal year. After completion, the division dean should give the facuJ inensher a copy of this sheet. The
(livision dean should also retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Facuin’
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the
goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and
which were not accomplished. Provide explanations for goals that were partially accomplished or not
accomplished

Goals for Year 2009-2010 Goal Completion ExplanaUon

Report on PASS test and use
results to discuss prerequisites and
student advising

Faculty Member’s Signature Date Date

C:Docurnents and Settings\Administrator\Desktop\201 0 evaIs .uItyPerformancevaIutionForm09_1 0.doc

-8-

,Accomp1ished
U Partially Accomplished
U Not Accomplished

rv;Si /oifed

Enter students in Math League
competition Aceomplished

U Partially Accomplished 4i) f
U Not Accomplished

Make use of computer classroom
‘note efficient Aceomphished 5

U Partially Accomplished eU Not Accomplished

Work on K-16 initiatives to
improve teacher quality Accomplished L4o —

U Partially Accomplished
U Not Accomplished

Goals Setting Goals Review
Division Dean’s Signature Date Divisio/hean’s Signature Date

Faculty Member’s S



Niinc: l)iic:

X. ANNUAL GOkLS/OBJECTIVES AND EVMWAT1ON FORM

Goal Setting (Conduct aniiuallv)
‘logether, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal STar. After completion, the division dean should give the faculty member a copy of
thus sheet. The division dean should also retain a copy, and use it as a part of the next year’s Facukv
Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a COj)V of thc goals set during last ‘ear’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faeulty member accomplished
the goals. indicate, in the boxes showii, which goals were accomplished, which were parriafly

accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2010-2011 Goal Completion Explanation

Work on K-16 initiatives and
college readiness

Update PASS and report
statistics. Use these to examine
early testing program

Find entrants for AMATYC
Student Math League

U Accomplished

U Partially Accomplished
U Not Accomplished

o Accomplished
0 Partially Accomplished
U Not Accomplished

U Accomplished
C Partially Accomplished
U Not Accomplished

C:\Documents and Settngs’Adrninistrator\DesRtop\2O1 0 eval cc ItyPerformancevautcnForrnO9_1 0,doc

-9-

Investigate new software uses to

better use room J132 U Accomplished
U Partially Accomplished
U Not Accomplished

Goals Setting Goals Review

Divisio/lflean’s Signature Date Division Dean’s Signature Date

/$tu /g
Facc Date Faculty Member’s Signature Date

)r134
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FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Member: Date: 4-22-11

LX I Annual Appraisal I I Probaiionai-y Appraisal ( J Multi-year Contract Appraisal ( ] Other

Period Covered: 2010-2011

Dean: Neal Division: SCC MNS

INSTRUCTIONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth anti development of each faculty member as an individual in relation w
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and [enTliflation.

The performance appraLsal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and Staffhandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s perforniance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and ExampJ

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in h category.

IMPROVEMENI NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:



I. TEAChING

1. Mi N Facilitates learning.

2. M I N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N ‘Feaches students to apply thai knowledge.

4. M 1 N Responds to the differing educational requirements ol students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

(i. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMNTS:

Fle teaches a variety of classes and approaches them all professionally. He has taken the lead in the courses for
math teachers.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and ConlmtJflity resources for non
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
He advises students regarding careers and scholarship opportunities.

UI. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser,professionally related community activities on behalf of the college, etc.

COMMENTS:
Fle is very active in Emerging Scholars and the Student Math League. lie also was the chair for the math
faculty search.



IV. PROFESSEONA I. l)EVEI .OI’MENT

1. M I N. Remains current and competent in the appropriate academic discipline.

2. i I N Participates in an oil-going program of professional self-development.

3. M I N Coitiribuics to and participates in college staff development programs, such as annual
associate faculty meetings, alt-staif activities and workshops, teleconferences, staff
development classes, etc.

COMMINi’S:

He attends AMA’IVC and is an active member of the organization.

V. PROFESSIONAL. I N1’ERACTION

I. M I N Ineracts professionally and courteously with students, teaching faculty and staff, including
advtsing and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMEN1’S:



yr. POLICIES, PBOCEI)URES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procc(lIJrcs.

2. M N Mecs time hues for assigned work.

3. M I N Provides timeLy notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

1. Chaired Math dept hiring committee for Fall 2011; new
faculty member hire

2. 2011 Spring - Professional Development: TCCTA/TexMATYC conference
in San Antonio, TX - Jan 27-29 (also a board member
as webmaster)

3. 2010 FalIfSpr - College Service: webmaster for Collin Faculty Council

4. 2010, 2011 - Served on new Spring Creek Library Committee
attended meetings at CHEC

5. 2011 Spring - Goldwater Scholarship representative for Collin College
(Collin nominator of one student)

6. 2011 Spring — Co-chaired Emerging Scholar Committee with Doug
Boliver; annual ES task force member; organized
program structure and database

7. 2010, 2011
a. Fall — Chaired PASS implementation and distribution for

College Algebra, Calculus I , and Business Caic I
b. Spring — same as Fall, plus end-of-year summary analysis

8. 2010 Fall — Prof. Dev: Presented at Baylor Univ for TAAAMS —

Oct 15,16; PASS statistical analysis PANEL discussion

9. 2010-11 — AMATYC SML annual moderator/grader: Nov. 2010 and
Mar. 2011 ; submitted problems for 2011-12 rounds;
awarded $250 scholarship to one student winner



10. 2010-11 — attended lectures/presentations given by potential
math dept adjunct associate faculty members

11. 2010-2011 - co-sponsored math completion with Alan Graves. Winners received
a paid trip to AMATYC in Boston.

lx. DEAN’S ASSESSMENT OF StUDENT EVAL[JA’IIONS IN ‘Il-IfS EVALUATiON PERIO1)
1-us evaluations for traditional maih courses (Math 2318, 2413) arc very positive. ‘[hey talk about his knowledge

of the suhect, enthusiasm, and willingness to help. A few say he is die “best.” His evaluations for the
teacher preparauon COUrses are largely negative. ‘they reflect the students’ belief that the course is a
teaching coLirse rather than a mathematics course. Ilic sttidc,os say he is available for help, but there is
an obvious conflict over ilie course material.

OVERAll. EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

Lx MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT MEDE1)

Comments:

IEc0MMENDAT10N TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contrau).

I

_______

do_______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATlONS/COM1IENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature Date: Z ((



My Division Dean has reviewed and discussed this performance appraisal with nw Please use the back of
this form or an aitachment if more room for comments is needed__-

_______________________________

-

- __J

Comments:

Date: 12z—1 HFaculty Member’s Signature: —



[!_ _ NJ iIS/OIIJECTIVIA I I FORM

________

1
Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member for the
next fiscal year. After completion, the division dean should give the faculty member a copy of this shect. The
division dean should also retain a Copy, and use it as a part of the next year’s Facuity Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, togcther, evaluate the degree to which this faculty member accomplished the
goals. Indicate, in the boxes shown, which goals were acconiplislicd, which were partially accomplished, and
which were not accomplished. Provide explanations for goals that were partially accomplished or not
accomplished

Goals for Year 2010-2011

Work on K-16 initiatives and
college readiness

Update PASS and report statistics.
Use these to examine early testing
program

,
Goals Setting Goals Review

Division Dc ‘s Signature Date Division Dean’s Signature Date

Faculty Faculty Member’s Signature Date

Goal Completion

.Accomplished
0 Partially Accomplished
U Not Accomplished

Explanation

7frtieI Pns

Accomplished
U Partially Accomplished
U Not Accomplished

c-’
&Jvisi,t

Find entrants for AMATYC
Student Math lagne Accomplished

U Partially Accomplished
iU Not Accomplished

Investigate new software uses to
better use room JL32 Accomplished )11TMt

U Partially Accomplished
U Not Accomplished

U Accomplished
U Partially Accomplished
0 Not Accomplished



[NN0A/0BJEcTIvlDEvALUAT10N FORM

___________

Goal Settinq (Conduct annually.)
logether, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division (lean should give the faculty member a copy of
this sheet. Ihe division dean should also retain a copy, arid use it as a par of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division clean should review a copy of Ilw goals set during last year’s Faculty
Performance Appraisal anti, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 201 1-2012 Goal Completion Explanation

Ensure a smooth transition
as uuicutlor for new U Accomplished
Math faculty lure U Partially Accomplished
(Barn Piazza). U Not Accomplished

Ensure a successful
Luuergiuug Scholar U Accomplished
cvcnl April 2012, 0 Partially Accomplished
taking over as u Not Accomplished
comirnUce chair.

Establish school flyer, U Aecomplished
guidelines, and U Partially Accomplished
review sessions U Not Accomplished
lot Student Math
League
participanls to
ensure a Collin
qualifier.

Compile PASS
(Prcrcquisilc U Accomplished
Assessment for U Partially Accomplished
Sludcnl Success) C Not Accomplished
data for faculty
member use in
order that they
may better explain
thc strong
statistical
correlation
bclwecn
prerequisite math
knowledge and



Goals Setting — Goals Review
Division Dean’s Signature Date Division Dean’s Signature Date

Faculty Member’s Signature Date Faculty Member’s Signature Date

Slit (Icilt relent i Oil

and success.

Attend the AMATYC U Accomplished
Conveni ion for U Partially Accomplished
my first titite iii U Not Accomplished
Aiistiii, TX this
ycar as conhilluing
professiotial
(ICVCIO1)IIIC ft -



- (.()[.I.J\
< :( ti] ( l

FACULTY PERFORMANCE APPRAISAL

lLacultV leniIer: l)atc: 7—19—2012

S. j Annual Appraisal

Period Cu.ered: 2011—12

Dean: ‘seal Dr isdni: SCCMNS

INST R (JCTI ONS

ihe priruri- purpose of the assessment process at Cullin is to maintain high quaIir educational programs.
process focuses on the professIonal grosth and development of each f.u_ulty nienibet as art individual in relation o
the position description, standards of excellence, divisional and institithonal goals and prmrmties. The perforinmuce
appraisal process is also used as a component in determining contractual status, uicludurg rire al, non—renewal, the
awarding of m ulti-ycar contracts and termination.

The performance appraisal process is conducted in an atmosphere of open arid homiest comm itnicatmon between die
empioce and the supervisor. hach employee is responsible lot pros iditig nw supert p—or ‘a it Ii es
arofessional accomplishments during the year that support the mission and goals of the dis sion amid iOn institummut:,
Likewise, tine supervisor is responsible for res iessing the employee’s professional accuniplishinierits to determine the
cegrce to which the employee met the established objectives ftr the year, Conducted in an atiriosphire of iii LU minI
trust and respect, tlw pc’rlorrnanca’ appraisal process provides’a growth experience for aH college fncsmIt and staff. See
Section 0 of time Jhcuiti and Sniff lnnmthooA.

Criteria br excellence iii the performance of facultr “DOtICs and Respotisihilities” arc listed In ennegors on rite
tbils tug pages. U sing tIn dehn ions and examples for these ratings, circle the apprul irate rating that nnatehcs the
tailivitlual’s perforrnutnce in each eategur.

I’m1 Meets staudardi for exceLlence
I I niprovement needed
N “.‘ot applicable

l)cfinrmons and plrc

MEElS: One or more of the words usually, freqmientls , successfully, or effectively applies. This rating is appiopnite
for job pertorm.uice that meets and may exceed requited enwrta for excellence in rite caiegors

I NI PR()\ EM lNT NIlE 1)111): One or more of the reims occasionally, marginally, nimadcquarclv suniellinL t or
pmogi esing applies. lhi rating describes performance in which many of time job duties and standards are met, bun
\vherelrnjtrivcrmiertt in one or more areas is required to meet the critctia for excellence. An action plan must be in
place, or hi established tO accompany this appraisal to clearh identify spccitic skills or areas in aced of oniinurd
ittna tO, developiriemit and/or onprovenient.

“101 APPI 1 CABLE: The attn itS 5 rat part of the fatuity member’ job or position at the college.

PLUASE NOTE:

In niL cuiiz?nLLit ,in.t prutidm.d tO/ILIIIinp cam_li SmL’tiiiii, tOri must jiisdli ro11n,’s that iu,dim_atc a tim_ed fir i/opium err/cot



lici 1 1.1 Ic s Ic alit tug.

Pros dus tiidettts ss jilt the I tida tentil buds of kitovledte of lt,/itcr
discipline.

Iciehe, stnden. to apph that kiiowlcde.

Responds iii the differing educational reqilireineilts ol stideiit.

mp[o S current materials in classroom prese muons and learning
flees.

0, 1 \ 1. ses Innos afire teaching and leaning methods.

7. \1 I \ [inphes efteeu e es aluation retilitiqIles.

i. sl I s Nicets eLno,es as sliedjiled,

CO.’slMl.\’lS:

.3 cagerl’. teachc. cI,is’es at all levels aud riteipats’s in discussions uut academic u.iht\ and curriculum
ninin lunch Ce.

II .\SSIST i>c ST I l)ENIS

1, N! I I. nderuuids current career and curriculum options, degree rt’quilenhenn .utd course

ititorinat ion us itiun the disciplite and limos ides uttielu and tailored ads ice to students,

2. M I \ I lclps stiidiits s ith edticationhasccl problems md/or directs studetits ii appr htriat cilletle
fe’ U arc es,

3. M N. Asits students in accessing appropriate college and conimnntv resourer’s lu nun
cduieauonai problems.

4. 4 I N. is available to and approachable by iudcnt.

COMMENTS:

I. lEACI{lN.G

I. MINI

2. \lI\

3. MIN.

4. M

5. MlN

lie is u’ .udal,le to his students and sponsor. the ‘tiidettt Nl.iilt Leauue contest.



III. (01l.KGI. SKR\’lc;I:

I. NI I \ Participates in tliviinj1 .uid LI p.irtinculal nicelings.

2. Ni 1 N. \\orlcs indiidii.tIlv tiidir ctII.tbnratrvclv with college c’mplO eCS 14) tCCOiLlphsli dir
tin isiunal and College missions, goals and objccii i’s, by servitig OH (‘4 li’gc—woic 1;Io ic,re

carcIi coinmitites, facults senate cuiuInitlees, adVisory grouj)s, student grouns as a

ni\ li-ar, prottssional related cuininuiiii .iein lies tn behalf of tin’ college, etc.

(() ‘si NI K \‘IS:

lie is iiiviIved in In-i deartuient, seciaiI in helping w itli accurate student .td’ itiig ,uoi piacenteni. I i.
chaired tlit Kisierging Scholars comni.irtee and helped to cn’urc a successful escni.

iv. PROFESSIONAL DEVELOPMENT

1. ‘sI N. Ileiiains eurrflt and competent an the l pr(prneacadein1c discipitne.

2. M N Pamnclp1ttcs in an nngoing program of profession.ti sfcio1nneiir,

I \I \ Contributes to tti1 parTicipates in college st,uf{ dcscIo1Iilieut ,ruia:ie—. “toll ,4

.ti-suc Late facults meetings, aP—stafl .lctut tiles and w ni l.si telecon fcrc;lc ci-. staft
Cl tIo tint’ lit C 1,i S CS, C IC.

(:ONINIENi 5:

iii , itt ac:Re :nctiihcr .f;\ ‘sl.Vl ‘s C and li\Nl ‘s l’\ C.

P1OFESSION’sI. INTERAC] ION

I, ‘si I ‘\ Intcr.ict’, protes’.Ioh[a!lv and cuiurt.viin-il with students, tcacltinuz in uk’ and staff, nn’hudung
advising and assisting asoeiare faeult svhi’n required or appripi ate.

.1. M I \ Reccni iii.c, respects and eiictiu ages ideas itt

COMMENTS:

VI. POJ.ICI KS, PROCI.l)t R 1:5 ANI) TIME LINES

1. \l \ Peririn’. dittieS .4104 re’.ponihilitics it uCrd.uiud u with eiillliishtJ polictes and procedures.

2. \l I N Meets tune lines lir assigned ii..

3. NI I N Privicles tituiek 11011cc Ii subsrnntcs and ‘lis/schedtule ehatige.



\i.l. ()l>IIONAI :\.C’JI\ ilihiS [>1: RI O1U1E[)

2012 Sjmrrrr New S:.jdent Drintt on , wiS anpear
Thu:day, July 23 (scedui-’c noxt woes

2012 Sumnim Pictessional Dev:1opni:n. I exMAYC exc. va board
noeting, -onston, TX Cornunity Service)

2oi2jprine Prcfcssiona; Development: TCCTA/TexMATYC conference in
Anstin, TX - Mar 1-3 also a aurd member as

wsomasler (Commur%iy Sc: cc)

- CoUege Se’vice: ‘ mes1ei for Co:l,n Faclt’ Couna.

Da’, of Sc nco c tfica1e rraating and

H81204 ;v .abs desin/caoate/acc tlons

(joI(ssam SC”D..rsHp -oprer a-’:ae for Coin LOi.mD

Celia: norv,ter

-- CnareO Emerçinp Schour .er r.::ee annuii En SR

OR Sierroer: or,an.zed pcc.rurr srcct::i a ‘datauase

a. FaN — Chairerc FASS rnplomrntition rod distrihiulon for
Coepe A ;eorsr, Caculus I , and Ousiness Crrlc;

b. Sorirrg — sane as Fall, pius end-of-year summery analysis

2JH12 — Iex:hook committees, 1350/51, 2318, 2320. 2413-15

.1 - ColOn Co:lee Mat’i Sonpent on ccMan:zur/moder,tor
with A. Graves)

-- AMATYC SML aniuai mc deretor;0acer Nov. 2011 and
Mar. 2012 sudmr:ted procems for 201213 rojros;
nw,rdoa S250 scholarship to student winner 0 Lee)

231112 — at:ended lectures/presentations gvon by potential
rnatn dept adjunct associate faculty members



D.:r:

III. ACAI)E\IIC C) lAL R AC’)’IVII’J ES
1(? la. (?IJq/Lwd do/V Ii)! tu’ulti ,nbcr n it/i [cailco7iic Glj.oix c.opoo;ibi!ito..

‘.1 1 Pvrforn \c,LdeInc Chait dntie and napotisthihties In .tccorcltnc& with ct.i h1cd
tttl )>1)(((1Ltf

1 \ ) N \1ects uniV Irnes br assigned Academic Chair work.

3. .\ I N Ensures associate )actultv meet criteria required for accieditauion.

4. \ I N. lo!lo’ s hurint proced ores and corn pie tes related docuni cntati4rn nfl a timci baoo.

5, \ I N Conducts classroom isits and evaluates each associate facuin mnemnI,cram least one time pci

car.

6. N Ensures icachin excellence amont associate tacu1i

(%)MMENTS:



IX. DFAN’S ASSHSSX1EN,i’ OF STLDk\’l’ EVAl.LATlOS l\ FT—I [S VALLAi’lON PLRIO:)

dI revic reflect that students ire lrnrated v. tb the di Ltcijlt of the course thc are [.iiang. 1 hey sas that

he is \ei1—)iraltu(ed and arneulate, hut ‘satn more interaction and thuk that his c\pctatiotl .r toO

hit.Ii lie is .iv.ii.ible md helpful outside 01 cLss.

Spriii t tluatioits are tt’iterad more positic. Ic is wul—prepareil IIi(l a lot ol .11iiC:i1s. lie

dnswcrs qnetioits \\ c 1.

i titri ins reuh is tli.it his student— feel chailerLied, [tot nan comment that he dies not “inoto sic Inc 10 00

nv best work.” Some students praise hint for e ,ilIeniiii hut supporrinc them. Others siniph say niat

his tIiss is too dthi&:itlt.

Goal Review (Concitht tinualh .)

I lie iactilts tOenIbet anti dis e,tiu dean sliuuld fit lets .i cup’ of the troais set doritie’ la,t cat— F.tcult

Pedormatwc pprais.d intl. iottcther. evaluate the desirue to st huh titus faculty ia whet us’cs.tnplis5..J tiw

indicate, in th hxc lsosvn, which tZoals were accomplished. winch \serc pat dulls a suisi tiu,l;eu, intl

were liii acesnupli_litul Provide e\pl;utu.siius for ci.tls that were pauallv uccuuiutplisiucd or not

.u:coiiipashcd

Goals for Year 201 1-2012 Goal Completion Explanation

stTh5uitll Inilistlutu ds

itt.a:ar for .st

liirc
1E1nt1 Pitia).

I sac a
In.: .:ssl:;
C cot r\:’i lu 2.
Lotia’ sit ci as

0:1 eni Itec chair.

asishisit schoo:
caidehacs. ,ia1
ics i(’W C’s50i. sO

iwuIci:: \latli
p: a

Ace otu ph sIte ii

.J Partially Accomplished

U ‘sot Accuittiplisited

;? Ac(’Otil[)IiSltOLl

Li Parttu l \cLi stitpltshcd

U Not Accoinplilicd

evo- t;?L

‘Acs:,tniultslied

Li Partial it Aceitniplished
LI Not Aecotuiplished

—6—



am Date:

) I1SU k(

(npi IA’
SSi1SSflUt I
i,eiii

H a.1 lv

n e r ii:

thUt t :na\
LxpUU lie
ste:isiieJ I: elaticin
beweeii prerii’li
niaUi k:lu\k Ied!c
St U Ii Ic1 CII U ani

S ICC S S

J ccomplished
.J Partialh .\CCOIII pushied
J \t AC(O111):IShL’d

ìCLO inphislìcd
_J Pa rti.ìhlv r5. CCOI Ii ) 1i,1 ll( I
J ‘lot Accninpltshied

Ui S

) if ‘

74/eJd;\itci the \‘VI\
C Cilveill 1(11.1 Icr 1lV

ilrSt ifliC ifl r\l.Sifl.

T\ this sci US

con inn i li

prtlcssi na
ds eoimi:,,



()VI:RAI.L 1:VALL,vIION: Iiitlieate below the verall .tpprtis.il rating which best (I criOcs a stmunr 1

the above rarints aid uoinnwnIs.

I s ] MEETS STA\ DARDS OF EXCELLENCE

[ ] I MP OVEMENI NEEDED

(Iiiiri;tts: Ed t,tidttius to lead in eftbrt to nlalntailt (]tiahin whtl assictig titdnts.

RI COMMENDATION TO THE COUNCIl, ON EXCELLENCE

_________

To be completed bY the Di siorl Dean when the facnltv nember has hectic ciighle for arl of a mulii

year contract).

do d nor recuiinwnd this facults merbet lot a nrt\cat ctira.t.

JLS1IFICVilO\S/COMtll’\iS:

Dd cit Deans St.tnniuztt:

ate :eIew ed and Jscu,,,ed tlu perfirenaitce .iJna_sai ‘a ii the tacult itenber.

it Den’s Sigla tire, 1>ie: /



M I) swn I)aii has rvtcss ed and (hsL-tlssed this pcrforman .ippraisai with mt. Please u;e he LSLs 01

this lot-in or an a(tacanwnt if mote room for ta, nients is nem.ded.

(Zonn

5o rvç

-rt C-cE Vf,3 Cf
•c2LiI); I1Cfriiv7) i-4-

y

LDate: 1/2-s / ZFtc u is Met n her’s Simii

C44-1 0 -:1 -J1’- LJ Li ii

of Ie’ç4 l-’



rio. )

I I>• ANNt.\1 COALS/O13jECTIVES AND EVALLAT TON FORM

Goal Setting ( Cnd ijuc aniiidl .)
I oLCthcr. tlic fILcuItv I -nhI)cI and division dcriii .hoiiId agrcc an i ci ot Oak fur rh aii:r ro-Oi.:r

ric’o isca1 car. Ari.’ r ip1iIi.n, tht ilivi.ioii dvan should ivt th tacii!r nmio a or’ of

this ‘,Io’i. litc dii’i—aon ih.iii shouhi aist rn.un a copy, and iic H asapirl o ihc ncxt er’s Fjctlt\
Porli rio an cc App ri Is a

Goals for Year 2012-2013 Goal Completion Explanation

As committee chair, ensure

ann her uccess:ul U Accomplished

Emerging SchoUr U Partialk Accumphslied

venl ne:<l Apbl U Not Acconiplislicci

18, 2313.

1316.BXi Trig onlinD

nwor/test realign; discuss Accomplished

remova, of 1336 r 2312/rep ace U larnalk Accomplished

one wi:h otbor or cnerge 1316 as U Nor Accomplished

)r?rsqustc? for 23 2

teec camrrntee rmation

At•nd AMAYC crferrrrce •n

DiC’ oiis Nov flrm asnrt::er U Acci mplishcd

nro;rsSiona cvc;:rcit U Par tall’: Acro pi lad
\ccoirjilied

Ccrrrinue to compile aASS
(Drereqj: it 2 U oniplilcu

Ass ssnern. for U Pririafh cesririjisired

Stodert SLcess U Ncr \c>ijIisliud

data tor tacjlt
member use
dot in, I an first
wee< Of no

Enable fa OlPy
members to
better convey the

strorl irei
corelaton

in
prereqirsite oiJr

knowiecge and

stacenl rrt it on
ann sO. ge:

on .oOge

:ODSi .‘

APPRAlALdocs

-10-



CDntnue to 1:IflQ Stucnt J Aihd

ria:fl agu J Iru.tI1v AccoinpHhcd

pi LiC pal O J \ut .\CC(JfllpIiSIWd

flPt1C)dS/rJBL

RELAHONS o

.nc :s

probabi.ity of a
CoUn qahfiui

regon/Texa.;

Division Dean’s Signature Date:

taculv )1urnbur’s Sii.uiure:

11—



A

(OLLIN

FACULTY PERFORMANCE APPRAISAL

Faettln \liiiiIter: l)iic: o—12—2Y

1 .\H ii iti \tItr.iisaI

ernd (,t ered: h)12—I3

L)Lati: NaT Idivision: SC(N1\S

INST RLCTIO\S

Ihe iifiinii’s porpo-e uI the asSessilketit process at (ohm is tO t aittairu imtim aih’ cii liii! rnr at.

proCeSS 1OCI1si ott tht proieusl tial t!tO\\ ihi and ci piluni of each iacth nmLuihr tis ill n(t\ idua ni rClLO. to

die 00511100 d uctptiOn, snmdards of excLenec, diiiiunai and histitutinital tal, and priritie. I i perlirn:a

ppris.uI pri es is iso used as a C niporietmi iii ukrtrtnmiimg c,zItraetiIaI St:Ois, I hit anti .0, .—:lit a the

iii truliti n tIn 1:-ut ir cur r:nci and Icr mmaiien.

1huurtoritamie .pratsal Oct55 Is cotiulutteth in :ai tintispheit ot jii arid huiesi iliiu:aii.n lctcCn tin

it luY cc and ‘lie supenlior. [a.nh nnIovee is respcnsibe for protidiii the r.uperi :sn V. ith ev:uiaue of

tra{,.i,mai .ienut ,Ithiieimi. uhttr1fO tie ear 1101 sLippurt the 01551 ‘ii tilt ai’uS it1 at his lit and lie

Iesti,a, the stiners sir is rtspormsibit for iieiuin. time ernpio’.ecs jurutssioiad .pi tOtlit. 10 COn;: lit

to which the cinpiot en met the established Objectiie lot the tear. (uinducttd in ill .ritiupiort of nuhtii.ul

trust and respect, die perforrrauiie ippr:os.d pr in, pros ude 1 tuo di a’ cn:;ci hr all Cllet haculrv and stall. Sun

Section 9 of time Jnruhi .ini! “rn H:ndbuuk.

(;riterni for caaelicnea in due purhormarce of fatulti 1)uties and Resp:nsii1itue” iC: listed br caretztrs on the

toilov inr paes. l.siiig the delinitiso, nd txaniples fir these raiilii.s, chle the uoprqriuie ralir that toatuhes the

i d nil’s i ri rio an eu iii each i at

NI .\leets standat di fur excehhertet

I liii lonvetiutut lieculed

N c ii pp ii a title

!iit’ns and1iTJi

\l E I I S: (Inc or ntrc of tOe su urds us uahl , It q:t utili , iictc,sfulls , or atnct:u ut ap phus. I ho. r.tnnt is ,tppropnarc

for 1ob puItrumu;iiitu that ulels and ton usecu’ ti niutirtil criteria for exeellitice in the cateiori.

IMPRO\ I h1s 1 \ 111)11): One ot alit 01 tIc tertits u casilIl:L;i\, iii.irbinaltr , intidcguaitlt. SOHiCtiflies. or

prchst1’ appIic. I 1ti idut describes purlorni.oh u in which ian ol the ao duties and staituhaids are met, but

where iniprul cineni in one or Inure areas is required to nicer the criteria for e\cellence Anac zion plan must be in

Tic. or he e,t;ulsli,liud lu lu Ctup.ut0 hits appraisal Lu clear iui;h sjtcciti skills or areas in umeeci of continued

Itrowihl, ili elojtiuetu: nih/or miniri aluant.

\Ol APPl.l(.u1Jz: Illi nato in is not part of the facuirs nuemuhuir’s tilt Or at tb college.

PLhiASh NOl Ed

In jut CoiiulIcfl( (t. jroioluJ 1. ; each setOoru, ill) iilil’.t j.-.a/t :::a. that irclicarc a iuc at! fir iniJurom tOIL!) C.



It. ASSIS [INC ST DLNI S

1. 4 I N.. 1. t ivrsttnd, C IrCILt catcer .tn&I ctirrdunt thu., dciree re[ nustits Corse trfg

in:(noLIn ‘0 Lb Ii tIle (IO jLILtLL arid [)r(i’i d4s inieI iiiI till 0 id Lie tO Sti[T1i,.

2. \1 I \. I IeIp4 sishett:s tb rdieaiioi—li.ised proh1cLLi and/or dJre.b. —id ii’L itiproprilk

li-soIrees.

i iJ I N. A- —isO uhni— in cessilig qtproprile hi-ge arid C nun unity resources for non—

dijcatiouah prublints.

4. \l \ Is a ,iilable to and al acliahde h •tudents.

COMME Ni 5:

i. i.x(;iI iicc

1. I N. Ii iIii.its Ic.iriiiiig.

2. NI I N. I’rviiIe SttLCICfltS 01111 the 1ttidiiiittitaI I)OCI’1 Of.LLO\\ ho/c uf [its,’ her

ci iii iph 1k.

.. M I \ N-aches stilihitli 10 ippi thnt ktiu’sIcdge.

1. M I N Respotuls to the ilitfiritig l(iLa tiit,tt,iI rLqttiriitutlitl (ditIdelits.

5. NI I N EmpIus current i terLals in cIas.room preiLiriuti.. tilL. Iarnhlg

expet kuces.

it. NI I s Lses iilflt)Vd1IVC te.LChiLflg md Ieartiuig methods.

7. ‘tI N Lnmplo ii cffec:it e cc :duanon tcCIinL.[ueS.

[. 1 1 N Nuts elites us i,dLCdLLlLCI.

(;0MME\ IS:

he gives cI.prt otrid, iikrtriate prcseniaiiutLs.

it i tilihit iiici



Ill. (x)LLE(;1z SERVICE

1. i \ Rtrtiet1t.nus in di isionil and deparititeittal lncetittQs.

2. NI I N \Viirhs iiid ]tiilIv wiLt/or Liillahuritnil LOIi io(i&t.i. LiItpIOCLs ti .i&’,nIpIi5ii iIi puw,

diLisn,n.iI tiicI eoHctc iflSSti.otS, u.ils and uItji.eti , h ta.r Iii_ in leec—o de lasi. bireet..,

search cirimittecs. faculty senate cimlittees, advis rvtzrnups,.. t udetti troitps at d

.udvisLi, jut,fetsion.illv related tittttltmiv Liivntcs Ott lielittif iii lie eoIIeit, en.

COMM [TS:

icrntg chultirs requires a lit ut work. 11w Student Math I.caiuue par tcipanua ii; been toid ir lout the
eidI.,. and St udeitus.

IV. PROFI2SS1ONkI. I)EVEI.OP\IEN1
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COLLIN COUNTY COMMUNITY COLLEGE

EVALUATION FQRM_EOR CLASSROOM ViSIT Class/section: I)ate of Visit:
Faculty Name. Math 2415 O-26-O9
Ivia bit (ui: Evaluate the ilistructor l)aSC(l on the four criteria listed below by describing your obset-vatiotis of theit- classroom

Prc.sCuitlutiOfl/ulctivities conducted (hiring your Visit.

Criterion 1. Preparation: the instructor provided esaniples (0 reinforce concepts, provided clear answers to students’

questions, expamided upon the textbook;

Criterion 2. Coim(cnt: the instructor used appropriate niuitcrial.s. previewed upconhiflg course material, presemited in a logical

sequence;

Criterion 3. Methodology: the instructor respected the students, restuiteut enthusiastically, used variety of presentation

methods, a 0(1 move(l few-n podium;

Criterion 4, Student Involvement: the instructor solicited questions, comments 110(1 citmiplcs, provided opportunities for group

or mdivnlunldjscussmon oft iteruila students partIoptedm exjerientual uc(lvics. -

1. The instructor was prepared for class.

He had application problems to be solved. I-Ic was familiar with the applications, the Piwsics principles, and the
general techniques used to solve problems.

2:

The content was using ideas of multiple integration to solve Physics problems related to mass, ccntroids, and inertia.

Those applications arc standard in a Calculus cowsc. I Ic confined class discussion to discussing those concepts and

solving problems.

3. The instructor effectively presented the material.

His explanations were very detailed. He did a good job of talking about analogs in one and two dimensions and

referring to basic concepts. 1-Ic discussed the reasonableness of answers and what the answers mean practica11’. —

4. The students were appropriately involved in the learning process.

They were frequently asked questions, and they responded well. They were engaged in the lesson and could provide

the next step in the process or the principle used when they were asked.
Evaluator’s comments/recommendations: (P)ease use reverse side if additional space is needed.)

His conversational style helps studdnts to relax and give input.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

1tAt/
SIGNATURES

- CWID;
Date

4 ‘1 /1
Evaluator: (7/ f ,

Date

Academic e

IF

‘7 flflII.)L..



COLLIN COUNTY COMMUNITY COLLEGE

EVALUATION F RM FOR CLASSROOM VISIT Class/section: Date of Visit:
Faculty Name

_________

Math 2413 9-21-2011
Evaluator: Evaluate the instructor based on the four criteria listed below by clcscIil)ing voui- oliservations of their classroom
presenta tion/activilies ciiducIed during yoni- vrsit_
Criterion 1. l’reparation: the ijistructot- provided exiiniples to reinforce concepts, provided dear answers to students’

questions, espunded upon the textlsik;
Criterion 2. Content: the instructor used appropriate materials, previewed Upcoming course material, presented in a logical

seq Ucilce;

Criterion 3. Methodology: the instructor respected the studeflts, presented enthusisslical(v, used variety of pi’cscntatioit
InethkIs, and niosed from podium;

C,iteiioii 4. Student Involvement: the instructor solicited questions, commefltS and exumples, provided opportunities for group
or individual discussion on the material, and students participated in exlwrienhial activities.

1. The instructor was prepared for class.

He spoke easily without notes and was able to derive the formulas needed in a logical manner and without
hesitation.

. The content of the class session was appropriate For achieving instructional goals.

The lesson was about developing rules for finding derivatives. It was a standard lesson for differential
Calculus. The amount of material covered was appropriate for a class session.

3. The instructor effectively presented the material.

lie anticipated student difficnlties and adapted his lesson for them. He did a thorough review of the important
points of Trigonometry from a geometric perspective. His derivations flowed-logically and he presented them
in an effective sequence. He did a good job of foreshadowing future lessons on applications.

4. The students were appropriately involved in the learning process.

He frequently asked them questions and got feedback. He used the feedback well to clarify important points.

Ealuntor’s comments/recommendations: (Please use reverse side ifadditional space is needed.)

It was a pretty traditional discussion, but his pace and sequencing showed a lot of thought into effective
practices.

Instructor’s comntents/responsc: (Please use reverse side if additional space is needed.)

ycL

SIGNATURES

Instructor Signature:

Evaluator:

“1
Academic Date

(( (1

Date
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. Education

BOARD REPORT

3 Year Contract for
Professor of Pol

At COLLIN since 2003

Institution Degree Major

University of Notre Dame Ph.D. Political Science
University of Notre Dame M.A. Political Science
University of Notre Dame B.A. Political Science/Japanese

. Prior Work Experience

Job Title Organization Name Date of Employment

Associate Faculty Collin College 2002-2003
Graduate Research Assistant University of Notre Dame- 1 998-2000

Dr. Peter Moody
Teaching Assistant University of Notre Dame- 1997-1998

Dr. Timothy Scully

• Professional Development and Activities

• Attended, Fuibright Association, Annual Conference, Washington, D.C., 2011.
• Attended, Study Grant presentations, The New Atheism” by Professor Sam Tullock,

and Collaboration, Dissemination, and Emigration: How World War II Shaped
Western Art Music” by Professor Kimberly Harris, 2011.

• Attended, Food and Health: Public Policy and Personal Choice forum, San Francisco,
CA, 2011.

• Attended, “Simpler Living in the Great Recession” public lecture by visiting scholar
Dr. David Shi, 2011.

• Served as Faculty lead, Blackboard Template project- Political Science, 2011.
• Participated, WIMBA TraIning, 2011.
• Attended, Faculty Development Day presentation, “Path to Creating a Culture of

Assessment,” 2011.
• Attended, Teaching and Learning Center (TLC) Blackboard Training, 2011.
• Attended, Faculty Development Day presentation, “Using Writing More: The Five-

Minute In-Class Writing Assignment” by Professor Matthew Coulter, 2010.
• Attended, Study Grant presentation, “The Social Protection of Children: A Cross-

National Comparison” by Professor Debbie White, 2010.
• Attended, “Collin Faculty Development Conference,” 2009.
• Attended, “New Technologies in Political Science: Conference,” DalIas,TX, 2009.
• Attended, Study Grant presentation, “Readings in African-American and Italian

American History: 1830-present” by Professor Keith Volanto, 2009.
• Attended,”The Modern Day Holocaust: Comparing and Contrasting the Holocaust to

Darfur” presentation by Dr. Cary Israel and Dr. Bryan Rigg, 2009.

CWID: 110727099
Name: Betsy Teresa Brody



• College Service I College Related Community Service

• Participated, College-wide Information Technology (IT) Steering Committee, 2011.
• Participated, Political Science Textbook Selection Committee, 2011.
• Participated, Firefighter Appreciation Project, 2011
• Developed Program Level Student Learning Outcomes for Political Science, 2011.
• Served as Faculty Council RepresentatIve, 2011.
• Participated, Social Justice Club Tsunami Relief Project, 2011.
• Participated, Social Justice Club/Collin Serves Sports Equipment Drive, 2011.
• Chaired, Political Science Faculty Search Committee, 2010.
• Served, Criminal Justice Faculty Search Committee, 2010.
• Volunteered, Collin homeless support project, 2010.
• Participated, Blackboard course pilot program, 2010.
• Presented, Fulbright program presentation, 2010.
• Participated, Martin Luther King Day walk, 2010.
• Co-chaired, Faculty Council Teaching and Learning Committee, 2009-201 0.
• Served as Member, Outstanding Professor Award Committee, 2009-2010.
• Attended, Passport Series presentation, “Siberia: The Surprising Side of Russia” by

Professor Donald Weasenworth, 2009.
• Served as Auditor, Grade Appeals Board, 2009.
• Volunteered, Collin Welcome Week, 2009.
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(X)LLIN
i—’ (X)L.LEG1

Division: Social & Behavioral Sciences

iandidate for a 3-year contract
Beginning in August2012 and ending May 2013

Authorization: I authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract process will be archived by Human Resources, in
compliance with the district’s records retention plan.

Faculty Mer’s Signatu,)

9I7I2ou

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Name:

Date



FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

Courses TaugF; Number of SectiOns

FaIl 2010 GOVT 2302 — 5

Summer 2010 GOVT 2302 2

Spring 2010 GOVT 2302 5

FaIl 2009 GOVT 2302 - S

C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

• Developed GOVT 2302 online template for full-time and associate
faculty use and completed subsequent updates reflecting change in
textbook

• Developed and offered GOVT 2301 and GOVT 2302 in Express format

• Adopted and incorporated “Clicker” technology to increase student
engagement and enhance meaningful assessment

• Adopted Instant Feedback Assessment Tool for some student
assessment

• Incorporated a class blog in some classes to promote interactivity

• SeñiesterIYear

Spring 2011 GOVT 2302 5

A.

B.



H. STUDENTS

A. Describe your advising activities.

• Worked with students in a mentoring capacity focusing on career choices,
scholarship opportunities, and study skills

• Advised students on study abroad opportunities through outside grants
(ex. Fuibright grants

• lnformedladvised students on the Learning Communities and Honors
programs at Collin and advocated for participation in these programs

B. List any student-related activities demonstrating support of
students outside of the classroom in which you have been involved.
Examples include participation in student organizations, student-
related events, or attending student performances / receptions.

• Moderator- I isciplinary Undergraduate Research Conference
(Spring 2011)

• Attended and participated in the Social Justice Club’s “Blossoms of
Hope” Tsunami Relief Activity (Spring 2011)

• Co-organized and conducted Social Justice Club’s summer lemonade
stand to benefit the ‘Collin Serves” sports ball drive for underserved
youth in Collin County (Summer 2011)

• Attendee, Cultivating Scholars Research conference (Spring 2010,
Spring 2009)

• Attendee, Hispanic Heritage Reading (Fall 2009)

• Attendee, Collin Student Art Show (FalL 2009, FalL 2010)

• Attendee, Mexican American Field of Study film screening

• Attendee, Constitution Day (Fall 2009)

• Attendee, International Day



a III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted
• Attendee, Fulbright Association, Annual Conference (Fall 2011)
• Attendee, “The •New Atheism” presentation by Professor Sam

Tullock (FaIl 2011)
• Attendee, Food and Health: Public Policy and Personal Choice

forum (Spring 2011)
• Attendee, “Collaboration, Dissemination, and Emigration: How

World War II Shaped Western Art Music” presentation by Professor
Kimberly Harris (Spring 2011)

• Attendee, “Simpler Living in the Great Recession” pubJic lecture by
visiting scholar Dr. David Shi (Spring 2011)

• Attendee, “Path to Creating a Culture of Assessment” (Spring 2011)
• Attendee, “In-Class Writing and Assessment” presentation by

Professor Matthew Coulter (Fall 2010)
• Attendee, “The Social Protection of Children: A Cross-National

Comparison” presentation by Professor Debbie White (Spring
2010)

• Attendee, Collin Faculty Development Conference (Fall 2009)
• Attendee, “New Technologies in Political Science: Conference (Fall

2009)
• Attendee, “Siberia: The Surprising Side of Russia” presentation by

Professor Donald Weasenworth (FaIl 2009)
• Attendee, “Readings in African-American and Italian American

History: 1830-present” presentation by Professor Keith Volanto
(Spring 2009)

2. Professional presentations, papers presented/published/submiffed for
publication



3. Involvement in professional organizations
• Fuibright Association
• American Political Science Association

4. Coursework recently completed or in progress
N/A

5 List any other ways in which you remain current in your discipline not
reflected in the categories above.

• Journals, with a special focus on online teaching/pedagogy



IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:
• Member, College-wide Information Technology (IT) Steering

Committee (Spring 2011)
• Participant Blackboard Course pilot program (Fall 2010)
• Faculty lead, Blackboard Template project- Political Science
• Faculty Council Teaching and Learning Committee Co-chair (2009-

2010)
• Faculty Council Representative (Fall 2011)
• Auditor, Grade Appeals Board (Fall 2009)
• Member, Outstanding Professor Award committee (2009-2010)
• Volunteer, Collin Welcome Week (Fall 2009)

2. Division/Department:
• Chair, Political Science Search Committee (Fall 2010)
• Member, Criminal Justice Search Committee (Spring 2010)
• Member, Political Science Textbook Selection Committee

(Spring 2011)
• Developed Program Level SLOs for Political Science (Spring

2011)

3. Any other contributions to the college community:
• Presenter, Fuibright Program Presentation (Spring 2010)



B. List professionally related community activities in which you have
participated.

• Martin Luther King Day walk (Spring 2010)
• Volunteer, Collin Homeless Support project (Fall 2010)



V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.



CuE BOar(l Report for

_____________

(Faculty rnembers name)

Fo LThCI %
(DepartmentlDivision)

l’his Board Report has been reviewed and approved by the following Council on
I xcLllcrlcc rncmhers

Sti1e(Print name)

(Print name)

Date

Date



COLLIN
COUNTY COMMUNtTY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2009-2010

Faculty Member: Date: August 2010

X j Annual Appraisal [ I Probationary Appraisal X j Multi-year Contract Appraisal 1 ] Other

Period Covered: 2009-2010

Dean: Gary Hodge Division: Social and Behavioral Sciences, SCC

INSTRUCTIONS

The primary purpose of the assessment process at Coffin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual satus, including renewal, non-tenewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the inStitution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the FauIfj and Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Delmitions and Examples

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or mote areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

in ibe conineent area provided followin.g saab .reaion, joee mstrI justify rating.r that indicate a need for iniprovement.



Name: Date:
I. TEACHING

I. M N Facilitates learning.

2. MI N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS: works to create courses that are innovative YouTube, PowerPoint, blogs, clickers), and
engaging (Learning Communities, Book-in-Common, Service-learning options). Betsy consistently maintains
a strong academic foundation in all she does. Her online courses are excellent.

II. ASSISTING STUDENTS

1. Mi N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. I N Assists students in accessing appropriate coflege and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS: responds to students in a timely and positive manner.

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committCes, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS: served on the Criminal Justice faculty seatch committee, the Faculty Council
Teaching/Learning committee, the Outstanding Professor selection task force, and the Mexican-American
Field of Study task force.

Macintosh HD:Users:betsybrody:Desklop:Faculty Performance Evalulion Form
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IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. Mi N Participates in an on-going program of professional elf-dcvelopmcnt.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS; s a member of the American Political Science Association, Open Democracy, and the
Fuibright Association. Betsy is active in remaining current in her discipline and in regard to political issues. I
recommend attending one regional or national conference in the academic year.

Betsy attended several professional development activities at Coffin, including Study Grant presentations and
the Collin Professional development events.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty whcn required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTS: Betsy is professional and courteous in her interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets rime lines for assigned work.

3. { I N Provides timely notice for substittites and class/schedule changes.

COMMENTS: adheres to established policies, practices and procedures.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITiES
To be completed on&forfaculI, members with Academic Chair respansibililies.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. ivI I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

Macintosh I-ID: Users:betsybrody:Desktop:Faculty Performance Evaluton Form
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Name: Date:
IX. DEAN’S ASSESSMENT OP STUDENT EVALUATIONS IN THIS EVALUA.TION PERIOD

consistently receives positive student evaluations. Examples of hcr strengths are: lowlcdgc of the
subject, passion br teaching. Examples arc as follows:

s very attentive and interested in every student’s opinion.”
“Very knowledgeable and passionate...”
“She was always upbeat and in a good mood, which made inc want to come to class.”
“She is willing to change teaching styles to fit the learning needs of the class.”

Macintosh HD:Users:betsybrody:Desktop:Faculty Performance Evalutiori Four
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OVERALL EVALUATION: Indicate below the overall appraisal rating which hcst describes a summary of
the above ratings and comments.

I X J MEETS STANDARDS OF EXCELLENCE

I ] IMPROVEMENT NEEDED

Comments: Betsy is professional and scholarly in carrying out her faculty role.

IC0MMENDA’I’I0N TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract.

I

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:is an active, engaged faculty member recognized by her peers for
academic excellence.

1iiin Dean’s Statement:

I have reviewed and discussed this p ormance appraisal with the faculty member.

Division Dean’sSig/ Date:

Macintosh HD:Users:betsybrody:Desktop:Facufty Performance Evalution Fori
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Name; Date:

My Division Dean has reviewed and discussed this perfonnancc appraisal with me. Please use the back o7
this form or an attachment if more rojm for comments is needed.

Macintosh HD:Users:betsybrody:Desktop:Faculty Performance Evalutiori Foro
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IDC. ANNLJAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)
Together, the faculty member and divtsion dean should agree on a set of goals for the faculty member
for die next fiscal year. After completion, the division deati should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a COPY of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2010-2011 Goal Completion
Explanatlo

n

C Accomplished
I] Partially Accomplished
C Not Accomplished

cA.Lvc1ç

U Accomplished
C Partially Accomplished
C Not Accomplished

U S1.— A
C Accomplished‘.‘

iyi-LJ C Partially Accomplished
U Not Accomplished

lQVX7/i1—
C Accomplished

A ce-’-c U Partially Accomplished
C Not Accomplished

Division Dean’s Signature Date:

Faculty Member’s Signature: Date:

Madntosh HD:Users:betsybrody:Desktop:Faculty Performance EvaluUon Foii
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Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for the faculty member for the

next fiscal year. After completion, the division dean should give the faculty meniber a copy of this sheet. The

division dean should also retain a Copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy ofthe goals set during last year’s Faculty

Pcrformance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in the boxes shown, which goals were accoTnplishcd, which were partially accomplished, and

which were not accomplished. Provide explanations for goals that were partially accomplished or not

accomplished

—7----
Ll Accomplished

o Partially Accomplished

U Not Accomplished

t] Accomplished

U Partially Accomplished

0 Not Accomplished

Accoinplishe d

O Partially Accomplished

U Not Accomplished

UA9complished

D7’artially Accomplished

‘Not Accomplished

Goals for Year 2009-2010 Goal Setting
/

pSicc\ AJ(IDp

Explanation

Vv\ SkV-J2

jO it

-

Date:

Date:
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• COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Menibc Date: August 2011

[X ] Annual Appraisal j Probationary Appraisal ( X ] Multi-year Contract Appraisal I I Other

Period Covered: 2010-2011

Dean: Gary 1-lodge Division: Social arid Behavioral Sciences, SCC

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The
process focuses on time professional growth and development of each faculty member as an individual in relation to

time position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is ;aiso used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest colninunicatiun between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, tire supervisor is responsible for reviewing tire employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Exampjg

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or ntore of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of time job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan niust he in
place, ot be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must /utiY ratings that indicate a need for improvement.



Name: Date:

‘feaches students to apply that knowledge.

Responds to time differing educational rcquiremmmdnts of students.

Employs current materials in classroom presentations and learning
experiences.

6. Ml N Uses innovativc cacliing and learning methods.

7. MI N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENTS:has created courses that are topical and that actively engage students in the learning

process. 11cr online courses are among the best that I have seen.

H. ASSISTING STUDENTS

1. MT N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. MI N Assists students in accessing appropriate colLege and community resources for non-

educational problems.

4. MI N Is available to and approachable by students.

COMMENTS works with students as needed. She is available and approachable for students and she

provides academic advising for students interested in Political Science.

III. COLLEGE SERVICE

1. MI N Participates in divisional and departmental meetings.

2. MI N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectivct, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activitics on behalf of tile college, etc.

COMMENTS: Betsy is active in service to her department and to the college. She completed and updated tile

2302 online course template, she Chaired the SCC Political Science faculty search, and she developed the

program level SLO’s. Additionally, Betsy served on the College-wide IT Steering Committee.

I. ‘I’EACI-IING

I. MI N Facilitates learning.

2. 1 N Provides students vitli time fundaniemmtal body of knowledge of his/her
discipline.

3. MIN

4. MIN

5. M1N

C:\Documents and Settings\Administrator\Desktop\Faculty Performance Evalution F
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Nanic: Dare:

IV. PROFESSIONAL DEVELOPMENT

I. il’fI N Remains current and competent iii (he appropriate academic discipline.

2. fJ N Participates in alt oil—going program of professional self—development.

3. MI N Contributes to and participates m coLlege staff developmen programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENl’S: attended a national conference on food policy and she has integrated this into her

courses. I would recommend membership in one or more Political Science associations (not listed on self-

evaluation) and atcndancc at one regional or national conference in Political Science.

V. PROFESSIONAL INTERACTION

1. MI N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMEN’lS: adheres to the college core values in all interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs ditties and responsibilities in accordance with established policies and procedures.

2. MI N Meets dine lutes for assigned work.

3. M N Ptovidcs timely notice for substitutes and class/schedule changes.

COMMENTSfollows established policies and procedures in carrying Out her responsibilities.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed onljr for licultj’ members with Academic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M 1 N Conducts classroom visits and evaluates each associate faculty member at least one time per

C:\Documents and Setting&Administrator\Desktop\FacuLty Performance Evalution FDa
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Name: Date:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

consistenily receives postivc student evaluations. I-Icr students comment on her knowledge and

intelligence, her enthusiasm for teaching and her ability to make the course interesting. lxamples of student

comments are as follows:

“She is very interested in her subject and she makes it interesting.”

“1 Icr enthusiasm motivates swdcns.”

“She is really enthusiastic al)out the cotjrsc and she has a passion for helping students.”

“She has a positive attitude and challenges students to think.”
“Articulate, kinwledgeable and personable.”

C:\Dccuments and Settings Administrator\Desktop\Faculty Performance Evalution Fo’ii ‘C
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Name: l)ate:

OVERALL EVALUATION: Indicate below the overall appraisal rating which i)cst describes a suinniarv of
the above ratings and conitnens.

[X ]MEETS STANDARDS OF EXCELLENCE

I I IMPROVEMENT NEEDED

Comments:

IREC0MMENDATI0N TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

I have reviewed and discussed this pefm

Division Dean’s Signature

with the faculty member.

Datc: I /

C:\Documermts and Settings’Administratoi\DesktopFacuIty Performance Evalution Fom
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To be completed by the Division Dean when time faculty member has become eligible for award of a multi-

year contract).

I X do___ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS: Betsy is professional in all she does. Her scholarship and positive attitude

arc valued assets.



Nam J2t

[My Dvsion I)c&n has rcvcved and discussed this performance appraisal with inc. Please use the back1
form or an attachiiierit f inure room for comments is needed. J

Comments:

Faculty Member’s Signatirl Date:

C:\Documents and Settings’Administrator\OesktopFacuIty Performance Evalution
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lix. ANNUAL GOALS/OJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)

logether, the faculty member and division dean should agree on a set of goals for thc faculty xiicniber

for the next fiscal year. Afict completion, thc division clean should give the faculty member a copy of
this sheet. ‘Ibe division dean should also retain a copy, and use it as a pir1 of the liext year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty nicinber and division dean should review a cnp of the goals set during last year’s Factiltv

Performance Appraisal arid, ogcIher, evatuatu the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, anti which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Develop assessment for
Program Level SLOS in Political C Accomplished
Science C Partially Accomplished

C Not Accomplished

Attend a national conference
C Accomplished
C Partially Accomplished
U Not Accomplished

Use Instant Feedback
Assessment Tool for student U Accomplished
assessment and collaboration U Partially Accomplished

C Not Accomplished

Increase quality of feedback for
online students U Accomplished

C Partially Acconiplished
U Not Accomplished

Division Dean’s Signature Date:

Faculty Member’s Signature: Date:

C:\Docurrients and Setting&Administrator\Desktop\Faculty Performance Evalution For
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COLLIN
P COUNTY COM MUN lY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2012-2013

Faculty Member Date: August 2013

[X Annual Appraisal [ j Probationary Appraisal J Multi-year Contract Appraisal J Other

Period Covered: 2012-2013

Dean: Gary Flodge Division: Social and Behavioral Sciences, SCC

INSTRUCTIONS

The primary puqose of the assessment process at Collin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the

awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” arc listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Exampic

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identif’ specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICkBLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justify ratings that indicate a need for improvement.



Nisine: Date:

I. lEACHING

1. MI N Facilitates learning.

2. MI N I’rovi(les students with the fundamental body of knowledge of his/her

discipline.

3. MI N Teaches students to apply that knowledge.

4. MI N Responds to the differing educational requirements of students.

5. MI N Employs current materials in classroom presentations and learning
experiences.

6. Mi N Uses innovative teaching and learning methods.

7. MI N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENTS: Betsy has created courses that challenge students while also providing support for student

success. Her online courses are very innovative and actively engage students.

11. ASSISTING STUDENTS

1. MI N Understands current career and curriculLim options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. MI N Assists students in accessing appropriate college and community resources for non-

educational problems.

4. MI N Is available to and approachable by students.

COMMENTS: •rovides academic advising for students interested in Political Science. She assist

students when they need help.

III. COLLEGE SERVICE

I. MI N Participates in divisional and departmental meetings.

2. MJ N Works individually and/or collaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:[[ served as a member of the Political Science textbook selection committee. She is a

member of the Faculty Council and the SCC Springfcst Steering Committee. is a subcommittee chair for

a SACSCOC committee.

attended a number of Coffin events and speakers this year.

H:\FALL 2013\Faculty Performance Evalution Form 2012ldoc



Name: Date:

IV. PROFESSIONAL DEVELOPMENT

1. Mi N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. Mi N Contributes to and participates in college stall’ development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS: is a member of the Fuibright Association. She attended a number of Collin professional

development activities and speakers this year (see attached self-evaluation for details).

I would encourage attending one regional or national Political Science conference in the 2013-14 academic

year.

V. PROFESSIONAL INTERACTION

1. MI N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTS:is professional and courteous in her interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs duties and responsibilities in accordance with established policies and procedures.

2. MI N Meets time lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS adheres to Collin policies and procedures.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. ivI I N Follows hiring procedures and completes related documentation on a timely basis.

5. lvi I N Conducts classroom visits and evaluates each associate faculty member at least one rime per

year.

H:\FALL 2013\Faculty Performance Evaution Fomi 201 2-1
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Name: Date:

IX. 1)EAN’S ASSESSMENT OF STUDENT EVALUATIONS IN TI-uS EVALUATION PERIOD

rcccives good student evaluations. I-Icr students comment on her enthusiasm and passion for teaching,
her concern for their success and her ability to make the course interesting. Examples of student comments

are as follows:

“I believe her positive energy and enthusiastic approach to teach Honors Government made this class more
enjoyable.”

“I don’t typically love government or political science, but Professor Brody makes it interesting. She engages
the students and knows her field well.”

“She made inc feel my opinion on the subject matter was important.”

“I was so afraid to take government, but you made it fun and interesting.”

“She was very excited about the material and that motivated me.”

“Professor l3rody seems genuinely interested in her students.”

H:\FALL 2013\Faculty Performance Evalution Form 2012-1-



Name: Date:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
thc above ratings and comments.

[X IMXETS STANDARDS OF EXCELLENCE

[ ] IMPROVEMENT NEEI)ED

Comments: Betsy conducts herself in a positive and professional manner at all times. She is a valued member
of this academic area.

[ECOMMENDATION TO TIlE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

I have reviewed and discussed this

Division Dean’s Signature

the faculty member.

Date:

H:\FALL 201 3\Faculty Performance Evalution Form 2012-

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year Contract).

I do do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:



ne: 1)i te:

My Division 1)ean has reviewed and discussed this performance appraisal with Inc. Please use the backi7
this form or an attacimmuent if more room for comments is needed.

Comments:

Faculty Member’s Signature:’ Date:

H:\FALL 201 3\Faculty Performance Evalution Form 2012-1

C

-6-



Nanre: l)atc

j ANNUAL. GOALS/OBJECTIVES A.ND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a Set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. The division dean should also rctain a copy, and use it as a part of the next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Division Dean’s Signature

Faculty Member’s Signature:

Date:

Date:

/2-3,/2D ‘3

C:tempXPgrpwise\FacuIty Performance Evalution Form 2011-1

Continue to develop multi-media /
driven modules for in-class Accomplished

projects/discussion LI Partially Accomplished

LI Not Accomplished

/
Develop and teach Honors /
GOVT course 1 Accomplished

LI Partially Accomplished

LI Not Accomplished

Redesign tny online online /
courses to meet new state Accomplished

requirements LI Partially Accomplished
LI Not Accomplished

LI Accomplished
LI Partially Accomplished
LI Not Accomplished

-7-



Name: I):tc:

[Ix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)
Together, the faculty member and dhiision dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, thc division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals Set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2013-2014 Goal Completion xplanation

Develop and teach online
Honors course ‘Accomplislied

U Partially Accomplished
U Not Accomplished

Master and implement Prezi
software in lecture courses U,ccomplished

l’Partially Accomplished
U Not Accomplished

Evaluate feasibility of Express
2306 course U Accomplished

U Partially Accomplished
U Not Accomplished

Develop more documentary film
lab assignments U Accomplished

U Partially Accomplished
U Not Accomplished

Division Dean’s Signature Date:

Faculty Member’s Signature: Date:

H:\FALL 2013\Faculty Performance Evalution Form 2O12-



2012-13 Faculty Self-Evaluation

Professional Development
Attendee, “The Election Process: What’s at Stake’ Dr. Cal Jillson
lecture, Distinguished Speakers series

o Attendee, Social and Cultural Reform Movements in the U.S. from 1820-
1850” Dr. Nancy Hewitt lecture

• Attendee, Sociology, Social Activism and the Quest for Objectivity”
Larry Stern lecture, Collin Faculty Development Conference

• Attendee, ‘Dissecting History: Studies on the Development of
Biological Concepts in Historical Context” Sukanya Subramanian
lecture, Collin Faculty Development Conference

• Attendee, “Iran in Historical Perspective” Wendy Gunderson lecture,
Collin Faculty Development Conference

• Attendee, “African American Activism” Mia Bay lecture, African
American History Month event

• Attendee, Women in Texas Politics event-Annie’s List
• Attendee, Death Penalty Information event- Equal Justice USA
o Teaching Texas Politics Forum (Norton event)
• Member, Fulbright Assaciation
• Government in Action webinar
• Texas Organizing Project lecture
o U.S. Institutes of Peace, online course modules

II. College Service
• Faculty Council representative-Spring Creek Campus
• SpringEest steering committee member
o SACSCOC Committee, Subcommittee chair
• Member, Collin Government Department Textbook Committee
• Attendee, Interdisciplinary Civic Engagement/Judiciary Project

meeting
Attendee, Board of Trustees Forum

• Panel participant, Collin ESL conference
• Attendee, Coilin Chili Coakoff
• Participant, Office of Teaching and Learning QEP Focus Group
• International Student Advising and Support Committee
• Attendee, Innocence Project Presentation
• Attendee, Honors Faculty and Advisor Information Meeting
• Japan-America Grassroots Summit volunteer
• Member, Notre Dame Club of Dallas



•= L
201 2 13 Faculty SelfEvaluation

Ill. Curriculum/Classroom innovations
Developed and introduced Documentary Film Lab Projects on food
insecurity and healthcare reform topics in GOVT 2301 and GOVT 2302
Express format

• Developed and taught GOVT 2302 Honors as a seminar on Gun Violence

• Developed and received OAB approval for new GOVT 2306 Online Texas
Politics course

IV. Support for students
• Worked with students in a mentoring capacity focusing on career

choices, scholarship opportunities, and study skills

• Advised students on study abroad opportunities through outside grants
(ex. Fulbright grants)

o Informed/advised students on the Learning Communities and Honors
programs at Collin and advocated for participation in these programs

V. Goals for the 2013-14 academic year
• Develop and teach new American and Texas politics courses
• Expand documentary lob projects to other domestic policy arenas
o Expand participation and partnerships in International Student Advising

program



COLI.I COUN1Y CO1MUNIIV COllEGE

EVAL.UA’l’LON 1’ORM FOR CLASSROOM VISIT Class/section: l)ate of Visit:
l’aculty Name: - GOVT 2302_S 13 10/14/2010
Ealiiaior: Evaluate the instructor l)ascd on the tour criteria listed Iwlow h dcscriIiin otii uI)selvaticins of their classruoiii

j,rcscitiuiion/activit es CoIt(lIICte4l (lii ring your visit.

(ritetior, 1. P,r()aration: the lilsiruck), l)rI)s)iIccl esaml)lcs Iii icinfuice concepts, provided clear ariss’ (iS 0 sluilents

( ilesliriris. 1tiideit U l)OtI tire tcstljoulq

ritcilori 2. ( onicut: the instructor used appropi ate materials. previesseci upcoming coil ise niaterial. liresenteil in a logical

SCl eiiCe
Criterion 3. ‘.1 etltodoiogv: tlic iitstriicI(, r respected the students. pri led cut liii si;ist lea 1k. used Va rictv ol iurcscn tat it, II

inetli 0(15. a rid moved trom j)od In iii

( riteliomi 4. Student itt volveniemit: the mistructor solicited questunuts, comments and examples. provided opport ii nities for roum p

orimudus utui ii disussmon oil tlienuiicnmti 111(1 stuilciuts ii tiLip_ited In espcrieiitmul dells itmes

1. The instructor was prepared for class.
was orc:inizcd and very prepared for panel discussions by students. Students selected a position tO defend

related to current world evctils provided clear answers to student questions. Good job of expandin beyond the

text ilirouch readimius.

[hecomi(ctit of the ss Session was appropriate for aJiginstructioni[goals.
Students were assigned topics relative to the course and presented a position on the topic they selected

provided St md nrc to the student presentations.

3. The insirucior effectively >resented the material.

demonstrated energy and enthusiasm as she guided the panel discussions. Very good job of guiding the students

us they presented positions on world events. Good job o1 establishing a solid academic Ihundation for students to

analyze events.

4. The students were appropriately involved in the learning process.
visited with students before class. Students were actively engaged in the learning process through class

presentations and discussions. was positive and Supportive in her comments to students. Excellent class

discussion

Evaluators eonlments/rccomnlcn(Iations: (Please use reverse side if additional space is needed.)

Excellent job of getting students to think about world events!

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES

CWID b/i /i 0
Date

I)ate

Revised 7-6-09/jk/hr



COLLIN (:0uNTY COrsIIUNI[\’ COLI.L(;I

FVAI UA [ION lORi’b1fOk CLASSkOOii VISIF Class/section: Date of Visit:

Faculty Name: Dr. GOVT 2301 .XS2 10/04/2011
(valualor: Fvaluate the instructor IHISC(I on 1110 four criteria 11511.11 t)eIOW liv (lescIiI)illt. voLir oI,servauons oh their classroom

pmcscmiiation/actisities comidiictcd (Iurig oor visit.

Criterion I. P,ejj:i ration: the instructor0iovithd c\aIiii)lc% In reinforce roIlL&I)CS.1)r(IVi(Ie(l clear I nswers to striulerm t5

ift1 csi iii its. CS P’ (Idt (I (Li) 0 (lie (e1hioo he

(:riterion 2. Comr(ctit: (tic instructor used appropriate rim: crials. memse(l ii jrcoimtin course nut (erial. l)r’sitIe(l ri 1 l(ItiC:Ll

SC(f hence:

Criterion 3. i1cthndoIngv: (tic instructor respected the suidoruts. )Ic%Vnhie(l eiuttiusiursiicitll iISe(I variety o[ >resenta( on’

uret bouts, LI ,t(l riroveti from ioti iii n)

(;riteriorl 4. Student Involvenutnit: (he instruct(lr ohici(eil (ncstiomns, cnmnmemmts mid esamimples, provided opportunities for grout)

mis imlit it (IIS(U%SL0ti onthtmttcrttl lIldstudLnts mrticijituhn ien ilmunsutius

I. n instructor was prepared for class.
was oroanizec! and prepared lbr a discussion of Pout ical Part us in i\unerica. Good use ol examples to expatid

beyond the (ext and to reinforce concepts.

2 The content of the class session i’as appropriate for achiel instruciTotial g’il.

prcscnIcd course matcritl in a clear and logical initnner. Very good job of establishing a strong academic

foundation. demonstrated a solid depth of knowledge without relying on notes.

3. •lhe instructor effectively presented the material.

demonstrated enthusiasm when presenting. Good use of PowerPoint to guide the class discussion. Students

responded to the cmheddcd videos — mayheuse these to generate student (IISCUSSiOO.

4. The students were appropriately involved in the learning process.

referred to students by name and demonstrated respect for students. Students were attentive for the mash pail.

Consider integrating current political events through video or the lnlcrnet to actively engage students in the lecture

(i.e. video clips of the political extremes you mentioned or websites of the political parties to demonstrate party

platforms).

ttvaluator’s comnients/rcconiniendations: (Please use reverse side if additional sI)ttce is needed.)

I appreciate the scholarship you bring to students.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURFS

Instructor SignmIre:

CWID
D a to

D.t Ce



COLLIN
COLLEGE

CWID: -

Name:

Faculty member’s name: —— Date: October 4, 20 I

[Section A.
I have reviewed the following documents for the above mentioned faculty member:

Academic Dean’s Annual Faculty Performance Appraisals: 2010 and 2011

Based on the above, I X do recommend do not recommend this faculty member for a multi-year contract extension. I
have reviewed and discussed my recommendation with the faculty member. Jusq,fIcalions,Comments:

Academic Dean’s SiaWre:

“ Sta

e

4/16/11 wg
2_pr/Jrt1_L4’

k_..

Date:

3/Z 7/i

RECOMMENDATION FOR FACULTY CONTRACT EXTENSION

S ident Evaluations: Fall 2009 ,Spring 2010 , Fall 2010 ,Spring 2011 ,Fall

Classroom Evaluations for the following dates: I) Sp 2011 and 2) Fa 2011

r:i Other: (Please explain)

Spring

i\ 1 1——-—-
Section B. -. ..} —
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I LZ’do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract
extension of three year
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I V do or — do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract
extension of three years.
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COLLEGE

Faculty Member

FACULTY PERFORMANCE APPRAISAL
2010-2011

ThUUQN

Date: 28 April 2011

Other
I Annual Appraisal I I Probatinmiry Appraisal

Period Covered: 2010-2011

Dean: Marianne Layer Division: Communication and Humanities

The prirnar3 purpose of the assessment process at CCCC is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the

awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmospherc of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec

Section q of the Facithv arid Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Exainpiet:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriatefor job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasiotiallv, marginally, inadequately, sometimes, orprogressing applies. ‘[his rating describes performance in which many of the job duties and standards are met, hutwhere improvement in one or more areas is required to meet the criteria for excellence. An action plan must he inplace, or hc established to accompany this appraisal to clearly identify specific skills or areas in need of continuedgrowth, developtuetmi and/or iniprovemnen t.

?%JOT APPI.ICABI.E: ‘[he activity is not part of the faculty member’s job or position at the college.
PLEASE NCY[E:

In the coInhjig’nt area provided foIIawinfl each sccdon, coo mus /usiiYi radn.gs that indicate a need for improvemeat.

/

Mu1ti-yeat Contract Appraisal



F

Name: Date:

I. TEACHING

1. M L N Facilitates learning.

2. M I N Provides students with the fundamental body of biowledge of his/her
discipline.

3. M I N Teaches students to apply that knowledge.

4. M 1 N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs cffcctivc evaluation techniques.

8. M 1 N Meets classes as scheduled.

COMMENTS:

* Revises media courses in real-time, using contemporary and late-breaking media developments for class
discussion and activities. This increases student engagement with news, advertising, television and film
scheduling, criticism, and PR events and underscores the industry need for currency.
* Develops ongoing relationships with industry personnel to give media students access to professional
audition, critique, and feedback.

11. ASSISTING STL.l)ENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N 1-leips students with education-based problems and/or directs students to appropriate college
resources.

3. M I \ Assists students in accessing appropriate college and community resources for non
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
1. Advises students on course and career decisions, provides industry feedback for students concerned

about changes in media industries
2. Auditions and coaches students for college and/or professional productions
3. Adapted, directed and financialh underwrote audio hook production of Scheherazade and the King at

CakeMix Recording, Piano, for LibriVox, a nonprofit audio hook resource for works in the public
domain.

4. Guct icctured on publishing for the literary market
3. CoUaborawd with ACCESS on individual student performance and success concern.

C.Oocumenta and Settn9a1Adrn:n!strator\My Docijrnents’Evaluations 10-11
I



N one: 1) ate:

6. ‘Ask Me’ volunteer — student assistance during opening days of semester, Fall 2010

III. COLLEGE SERVICE

1. M I N Participates in divisional and dcpartmcntal mcetings.

2. M 1 N Works individually and/or collaborarively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:

7. Evaluated Associate Faculty members
8. Assisted fellow faculty members in new course creation and CAB presentation for Fall 2010
9. Met with Associate Faculty and potential Associate Faculty inquiring about new course development,

learning communities, and other opportunities possibly available for Associates in Speech / Comm
10. Advised Academic Chair on issues particular to COMM/broadcast courscwork, standards, and

staffing issues
As Discipline Lead:

11. Called Discipline Meetings
12. Coordinated and set Discipline Meeting Agenda
13. Led Discipline Meetings
14. Coordinated, administered, and created summary analysis for ongoing SACs study
15. Coordinated revision of Core Course SLOs to include state objectives
16. Drafted and submitted Discipline-Wide summary objectives
17. Met with Stephanie Hanson to create engagement plan with university communication departments
IS. Began dialogue with four-year institutions on articulation agreements, status of transferable courses,

suggested coutse additions and deletions, etc.
19. Discipline SLO Workshop, April 2011

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-develpinent.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:

4. Research and coursework in crisis / first responder communication attendant to graduate work through the
University of Maryland / International Critical Incident Stress Foundation.
5. As a result of book publication, have served as guest, respondent, consultant or interviewee on more than 30
additional media interviews (television, print, radio) since July 2010 and ongoing.
7. Entered into production advisor/ consultation agreement with TNT and CBS for television series based Ofl

first book, Scent of the Missing.

C ‘Documents and SetlingsdministratorMy DocumontsEvaIuations1O-1

-3-



‘atflc: Due:

V. PROFESSiONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. M 1 N Recognizes, respects and encourages ideas of others.

COMMENTS:
mcets all requirements.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:
meets all requirements.

VII. OPTIONAL ACTIVITIES PERFORMED
* Media Liaison / Public Information Officer, MARK-9 Search and Rescue
* Developer and Director of The Possibility Dogs (501c3 nonprofit benefitting shelter animals and
potential service partners in need)
* Dallas Police Department Neighborhood Safety Fairs — presenter. May/June 2009
* Mentor, The ‘Writer’s Garret of Dallas, evaluation and coaching of writers at Professional Level in

Writer’s Garret development program.

Prepared, submitted, and sold book proposal for second book, The Possibility Dogs, to publisher Houghton
Muffin Harcourt, March 2011

1. UNT / Mayborn Graduate School of Journalism — Mayborn Literary Nonfiction Conference, July 2010
Speaker, judge, workshop leader, attendee
2. DFW Writers Conference — workshop critic, Feb. 2011
3. Writer’s Guild of Texas — speaker, April 2011

VIII. ACADIMlC CHAIR ACTIVITIES
lo be compIeed only for facuhs- members with Academic Chair responsibilities.

C Documents and SettingsAdrninistratorJviy Documents\EvaIuationsO-1

__________

-4- -



Name: Date:

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. NI I N Follows hiring procedures and completes related documentation on a timely basis.

5. NI I N Conducts classroom visits and evaluates each associate facuhv member at least one time per
year.

6. NI I N Ensures teaching excellence among associate faculty.

COMMENTS:

C Doctimenti and Set ng&\Adminstrator\My Documents\EvahabonsO-1



Students respect lli LilI. hands on experience and her knowledge of television and
radio. I-Icr Fall 2 evaluations indicate her strength as a professor of Radio and Television. The
Spring 2011 evaluations are tremendously strong, with an overwhelming percentage of students rating
“strongly agree” to the 16 statements. More than one student commented that her encouragement and
honesty when assessing student performance proved especially positive.

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summar’ of
the above ratings and comments.

Comments:

[X] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

IRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

C \Documents and SettingsAdministratorMy DocumentsEvaIuat. CharIeL___I1..

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year c ntract).

I

______

do__ do not recommend this faculty member for a multi-year contract.

J STIFICATIONS/COMMENTS:

I have reviewed and discussed

Division Dean’s Signature

appraisal with the faculty member.

Date: I

-6-



/•

N;iine: 1)ate:

Division Dean has reviewed and discussed this performance appraisal with me. Please use the back of

this form or an ittachnient if more room for comments is needed.

--

i

ate: /i, ,

C L)oumerits and Setin dminstrato?My DocumentsEvaIuations1O-

‘
c--

Faculty Member’s

-7-
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:11 nc: C:

Develop and propose Survey of
Film class to CAB, Fall 2010
Assist in development and
proposal of Intro to Advertising

/ PR to CAB, [all 2010

xAccomplished
xPartially Accomplished
U Not Accomplished

Assisted Dr. Wang with new
course creation, submission
and CAB meeting procedures.
Survey of Film created, but
CAB submission delayed until
Fall 2011, pending feedback
from four-year institutions
about transferability of course.

--

C\Documents and Settings

Detail facilities plan and cost X Accomplished Some equipment cannibalized
analysis to upgrade studio and U Partially Accomplished and room arrangement
create sound booth appropriate U Not Accomplished upgraded to date. Removal of
for high quality audio sonic equipment in query due
recording. to grant restrictions. (Affects

last item below.) Pursuing
donation / grant possibilities
for Whisper Room audio
booth(s) for B233.

Revamp studio area and xAccomplishcd
transfer out-of-date equipment xPartially Accomplished
to improve flexibility of CI Not Accomplished
production space.

Division Dean’s Signature

5

Faculty Member’s Signature:

Date:/3/ (
Date: / 1/

-9-
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FACULTY PERFORMANCE APPRAiSAL
2011-2012

laci,ir, Date: 08-02-12

x j iual Appraisal L I Pro atioii;Iry ippr:iisd

Ibe primary purpose of the assessment process at CCCC is to maintain high quality educational programs. ‘lime

process focuses on the professional growth and development of each faculty member as an indivnltial in relation to

time position descril)tiofl, standards of excellence, divisional and institutional goals and l)rioritics. Fhe performance

appr:osal process is also used as a component in determining contracttiai status, imicluding renewal, non—renewal, time

awarding of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest counmiiimication between the

employee and the supervisor. FacIm employee is responsible for providing the supervisor with evidciice

j)rofeSSioilal :icconmplishineiuts during the ‘ear that support tile flliSsioii and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which time employee met the established objectives for the ‘ear. Conducted in an atmosphere of mutual

ttust and respect, time performance appraisal process provides a growth experience for all college faculty and staff. Sec

5cetion 9 of the Facirlt and Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the

fdlowing pages. Using the definirion and examples for these ratings, circle the appropriate rating that maches the

in{livldual’s performance in each category.

Definitions and ExanpJ

M Meets standards for excellence

I Improvement needed
N Not applicable

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is apropriate

for job performance char meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job ditties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan rOost be in

1)lice, or be established to accompany this appraisal to clearly identify specific skills or areas ill need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activirv is not part of tIme faculty member’s job or position at the college.

rcrjocl Covcred: 2011—2012

l)ean: Mariaiumue Layer

I I Muihii—’y’ear Contract 1plJraisal Other

Division: Communication and Humanities

INST R 1JCTIONS

PLEASE NOTE:



Ni nc: I ii

I. TEA(Zl IIN(;

[. NI I N lactlitates learning.

2. NI I N Provides students with the Ititidainental bony of knowledge o lb is / [icr

diSC I j) Ii tie.

3. NI I N Teaches students to apply that knowledge.

4. NI I N l{csponds to the tliifcring c(IIlcatioflal rc((I.irctndnts ot students.

5. M I N hmploys Curt-cut materials in classroom presentations afl(l learning

i”’,ericulCeS.

6. NI I N lises innOVative eachinug :itinl learning unediods.

7. M I N Employs effective evaluation teclIn,(fulcs.

S. M I N Meets classes as scheduled.

COMMENTS:

• Continues to develop strategies that allow courses to meet deuuiaruds of real—time media trends and

topics. Exploring the rise and academic availability (reduced cost) for direct SMS/rnobile news feeds

from AP/Reoters and NOAA’s \Vcaiher Ready Nation (WRN) to students in COMM 2332.

• Continues to establish professional contacts in print and broadcast news and the entertainment

indristry—incluiding sound recording, television, him and publishing—to provide students direct

feedback, critique, and audition opportunities in these current industries.

• Exploring use of Wimnba for real-time discussioii with writing, news, and Media Literacy students

(luring net-work airing of television pilots and/or major news events that override scheduled

programrn ing.

II. ASSISTING STUDENTS

1. NI I N Understands current career and cuirrictiluim options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students,

2. NI I N Helps students with educittion-based problems and/or directs students to appropriate college

resources.

3. NI I N Assists students in accessing appropriate college and community resources for non

educational problems.

4. M I N Is available to and approachable by students.

C ONIM ENTS:

• Advises students on course, major, four—year institution, arid career decisions

• In some cases provides individual students direct contact and/or audition or interview opportunities

with professionals in the fields of interest (career fact_linding)

C:\Docun,ents and Settings\Administrator\F\ly Oocurnents\Evaluations 11-I
-‘I



N I it.

• IncJividLIaI1)crfo(n1.nIc( coaching aiid script or icwswritiiig workshops tor Stii(IdlltS scekin to cxpuid
tIcir skiIhs—dalect pcrioriiiincc, for cxaniplc, or script—writing for web televismii.

• (ohlabotaini ‘ithi ACCESS on titl ivid ual student performance and success concerns.

• (.ihlaboraio,i with Dean of Students on issues (if student privacy.

• “NEED HELP? ASK ME” volunteer, Fall and Spiiiig

C:\Oocurnents and Setngs\Administrator\My Documents\Evaluat;ons 11

-3-



N:ii oc: Iic;
Lii. COLII•:GE SERVICE

I. M I N Prticil)Otes in divisional .iiid (k)rImciiial ilieetiiigs_

2. M I N \Vorks individually and/or collaboratively with college employees o accomphsli diseplinc,

divisuiuiai and college missions, goals and obcctivcs, by serving out college—w’ide task forces,

search coin in dices, facu liv senate couuiuuuittees, advisory gruti ps, sttideuu t groups as a faculty
adviser, professionally related counuiuuuuIity activities oil l)ellalf of due college, etc.

COMMENL’S:
• lwaltlatc(l Associate Faculty Members

• Assiswd Associate Faculty l\’!eniber new to mass media iuistruicti,in on course development for Survey of
[e levi si out

• Advised Acadexo ic Chair on issues paretilar to COMM/broadcast course work, standards, and staffing
issucS. Responded to student or public inquiry in these areas originally directed to chair

• New Student Orientation fiicuiltv panelist or taI)lC respondent (2), Summer 2012

• Need Help? Ask Me Volunteer Fall 2012, Spring 2012
• health and Safety Fair Committee
• Orutine Faculty Committee

• Auleur Series presentation Panelist

• Book in Coninion presentation Panelist —— I’TSD

• Keynote Speaker Sigma Alpha Pi National Society of Leadership and Success

As Discipline Lead:

• Called Discipline Meetings

• Coordinated Agenda

Led Meetings

Coordinated, administered, and created summary anal sis for ongoing SACS study (SPCI-1 1311/1315)

• Met with associate faculty on all three campuses to assist integration of revised SLOs that ilicILide state

o bj cc Lives

• Worked with Kathleen Fenton and Vickic Stone toward the articulation of Progruun Level SLOs and the

first evaluation of their use in COMM 2300 and COMM 2301—Spring 2012

• Revised and updated website

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on—going program of professional self_development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:
Mayhorn Graduate School of’ Journalism Annual Conference (workshop leader, award junsi. critic/respondent),
July 2011
National Association of’ Broadcast \Vehinars:

C:\Documents and Settngs\Administrator\My Documents\Evaluations 11-1
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I )ao:
\VLiJ1a:it: ltmiclc:isler I i;ihiliiv: ‘I:ti iiii [eal IisIs .\ssoctatcd vitli ‘lev Media
\\ Llh 1 I too lii ( (. ‘_[)N isk I [nlouuiiioii kpoi tin.. “\stcIn (j)I RSl (. inlILip B1O’ILILtSCLLS l)ui ngm

I 011 igciicv

Coiisultiiin Producer tar (135 Television 201 I —present
• Strateny aid pitch noel ings with CBS, Carol Mendclsohit Productions, Barry Josephson Lnternuiment,

aid l’Nl programming, Universal Studios, \V artier Brothers Studios, June 20I I
• (‘a developed TNT television pilot, Scent u/the il’Iicsing, Summer 201 I
• On—set procluctiolI assistance during shooting of TN’I’ pilot, Scent of tile Missing, Dec. 10— 17, 201 2
• A DR / sound etThets consultant, .Scent nj/he :t’1issint (phone/Skvpe), Jan—Feb 2012
• Consultant as—needed: C’S!, Dogs iii tile Cite (2011—2012)

V. PROFESSIONAL iNTERACTION

1. NI I N Interacts proIcssionilly and courteously with students, reaching facIlity and staff, including
advising and assisting associate faculty when required or appropriate.

2. M 1 N Recognizes, respects and encourages idcs olothers.

COMMENTS: uteracts professionally and cottrteouslv at all times.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and rcsponsil)flities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. NI I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS: Policies, procedures, and time lines are always met.

VII. OPTIONAL ACTIVITIES PERFO RMED

• K9 Handler and Media Liaison, \Vavpoint Search and Rescue US
• Developer and Executive Director, Possibility Dogs, ‘ftc., a 301c3 providing service dogs for the

disabled

• Guest speaker: Junior League of Dallas, Masonic Lodge Garland (Fall 2011, Spring 2012)

VIII, ACADEMIC CHAIR ACTIVITIES

To be completed only for faculty members with Academic Chair responsibilities.

C:\Documents and Settings\Administrator\My Docurnents\Evaluatians 1 i



Nimc: L):lu:

I. \l Ni Perlnrns Ac.dcinic Lltair .liitjcs irid rcsI)ohlsIl)ili(ics ill accorclaiice \‘lIli cStal)lisFIc(1 poIl(’1c

Lfl(1 [1 IOC( (I LIECS.

2. \I I N Meets t.iiac lines lot assigllc(l Academic Chair work.

3. M N I Iisiires associate faculty incet criteria required hit accreditation.

4. M I N LolIows hiring1)roccdurcs and COIfll)ICLCS related doctirneiuiatiuii on a tiiiiel I)aSiS.

5. I I N Contiticts classroom visits and evaluates each associate faculty mem her at least one time per
year.

(I. vI I NJ Ensures teaching excellence among associate factihy.

COMMENTS:

C:\Docjments and Settings\Administralor\My Documents\Evaluations 11-1
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Natm: I)ii:

IX. l)IIAN’S ASSESSM IN’I ()1 sIIJDFN’r IVALU,VI’IONJS IN il-uS EVAI.UKIION PERIOI)

l’rolcsso — StII(ICI)t CVLIL(LUO1tS Iio’a’ that $ti icnt “strtm1y aglee ot agrec” with all of the
inStrilul ciii’s slateincu ts. Sttideiits iii her ott—line course especially appreciate her engagement in the on.
line euvirnnhlient, Stiidcn t Comm cots include, “love how she enforces her ru les and keeps the class in
line, but still reinailis super nice and gciitiineiv wants von to do well.” “She ‘s a wonderful teacher and I
loc hearing all iter stories.”

‘‘Site was really inspiring because she’s i)ec1I iii lie hiisittcss for a long time atid her credibility is legit. She has
heeti the best professor i’ve had ihus far. Site really helped mc get better in this field of study. She also
elped inc reach my goal of gctunig into PACE University in New York.”



ii tic: ):i Ic:

OVFItAIJ. 1:vALuA’uIoN: I,idcate bc1ov the overall appraisal ratint which best descnl)es a sLilnmarv of
the above raIins and comulcilts.

X MlE3TS S[’ANDARDS OF EXCELLENCE

I J IMPROV1I\IENT NEE[)ED

( orn toe uts:

COMMENDA’nON ‘JO TI-fE COUNCIL ON EXCELLENCE I

lo be compieted by the Division Dean when the faculty member has become eligible for award of a multi—
year Contract).

I —— do do not recommend this faculty member for a mtulti—’car contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature Date: ? /c I



)aIL

Div ision Dean has reviewed aiid discucd this perforniaiwe Ll)I)raisal with me. Please use tiw back of
tins form oranaac1mniciit if more room for cIHmimciiIs is neciieci.

Goal Review (C nduct annuali.)

The faculrc member and division dean should review a copy of the goals set during last ‘ear’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in time boxes shown, which goals were accomplished, which were partially accomplished, and
which were not accomplished. Provide explanations for goals that were partially accomplished or not
accomplished

Goals for Year 201 1-2012 Goal Completion Explanation

Create Coilin proprietaty media
writing handbook for student tise

in COMM 2339, 2332, and 2300,

sellable in book store or
downinadable (free) online

Develop practice news event for
broadcast jon rnalisni students
using local agencies and/or Collin
emergency response classes

Adapt Nathaniel Hawthorne short

story for audio book production for

nonpro1t LibriVox

xAccomplished
U Partially Accomplished

U Not Accomplished

X Accomplished
Li Partially Accomplished
U Not Accomplished

xAccvmphished

Li Partially Accomplished
U Not Accomplished

Includes formats for:
Single announcer spots
Dialogue spots
SFX spots

PSAs — single announcer
PSAs — dialogue
News stories — tophine
News Stories — feature
Film proposal
Agent pitch
Available as download to support
“green” initiative below

COMM 2332 event Oak Point,
Piano, with MARK-9 Search and
Rescue, June 2011

Ready to produce; LibriVox now
advises they are seeking only
book—length recordings, so m av
produce forvard for another
educational resource



L)evelop a “LiceiI plan” br X Accomplished Exccptzonal student opv vrittciI

tnatcri1 cross-usc across (OM M U PArt cillv ACC01fl1)ltShed in COM NI 23.32 / 2339 becomes
2331, 2332, Aui(I 2331) U Nut Accomplished pcfortiiance cops’ (and1)rodIc&’cl)

itt COMM 2331 same semester and
for training use in later semesters.

Students are given acrylic sleeve to
insert copy, marking for

i)erfotunaricc on the sleeve in
trail sparencv marker, then
returning original copy afterward,

for later use in future semesters



ANNUAL GOALS/OBJECTIVES AND EVALUATiON FORM

Goal Setting (Cotiditci aiiiiii:illv.)

Together, the facLiltv member and division clean should agree on a set of goals for the faculty iflCifll)Cr

for thc next iIscal ear. After completion, tIme division dean shomikl give the faculty member a coy of

this sheet. The division dean should also retain a copy, and use it as a part of the next ‘car’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty umember and (liviSiOn dean should review a cops’ of time goals set during last year’s Faculty

I’c rf irma mice Appraisal amid, toge titer, c ,‘ahm a Ce t lie degree to vi iiclm li is facci I tv mcmiiij cm acc oil p Its lied

time goals. Indicate, iii the boxes shown, which goals were accomplished, winch were partially

accomplished, and which were not accomplished. Provide explanations for goals unit were partially

accomplished or riot accomphshcd

Goals for Year 201 2-2013 Goal Completion Explanation

Ci Accomplished

1) Develop utter—course U Partially Accomplished

production protocol for U Not Accomplished

students in COMM
2331, 2332, and 2339 for

students to collaborate

in the writing, direction,

anti production
experiences of original

COp’

2) Develop PSA U Accomplished

development / service ci Partially Accomplished

availability for area U Not Accomplished

non-profits

3) Fstablish Winiba or C Accomplished

Skype protocol for real- U Partially Accomplished

time discussion with U Not Accomplished

vritng, news, and
Media Literacy students
during network airing of
television pilots and/or
major news events that

override scheduled
programming.



Retire I re-purpose I re

Ii orne aging equipment
as directed by college;
reo rga ii ize product 0)11

a rca to I rove security

I_1 Accmiplislaed
J Partially Accomplished
Li r’. ,t Accoiii I isi c ci

Division I)can’s Signature

facuLty %tcrnber’S Signature:

Date: IT

Date:

L
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FACULTY PERFORMANCE APPRAISAL
2012-2013

laculty Mcmber Date: August 2013

[X ] Annual Appraisal ( I Probationary Appraisal [ I Multi—year Contract Appraisal [ 1 Other

Period Covered: 2012-2013

Deati: Gary 1-lodge Division: Social and Behavioral Sciences, SCC

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non—renewal, the

awarding of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that snpport the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine rite

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec

Section 9 of the Faculty arid Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate raring that matches the

individual’s performance in each category.

M Meets standards for excellence
I Improvement needed

N Not applicable

Definitions and Examji

MEETS: One or morc of the words usually, frequently, successfully, ot’ effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan mLiSt l)e ill

place, or be established to accompany this appraisal to clearly identir specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the coninie,,t area provided following each section, vat, ,rn,sr jusrili’ ratin.s that’ indicate a need for iinprovein ent.



Name: i):ec:
I. ‘1lA.Cl I ING

-

1. MI N Facilitates learning.

2. i I N Provides students with the fuiidatnental I)Odv of knowledge of his/herdiSC 9)1 n e

3. 41! N reaches students to apply that knowledge.

4. ill! N Responds to the differing educational rcquircnieitrs of students.
5. ii I N Eiiiploys Current materials in classroom hat ionS and learningexperiences.

6. 411 N Uses inmmovativc teaching and learning methods.

7. All N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENTS:
- oes an excellent job of creating courses that actively engage students in lear;iiugthrough real life sim ulations and group scenarios. Her courses are experiential amid directly applicable to herdiscipline.

II. ASSISTING STUDENTS

1. N Understands current career and curriculum options, degree requircmnemits and course transferinformation within the discipline and provides tiincly and tailored advice to students.
2. 1 N Helps students with education—based problems and/or directs students to appropriate collegeresources.

3. ii N Assists students in accessing appropriate college and community resources for non-educational problems.

4. MI N Is available to and approachable by students.

COMMENTS:provides academic advising to students interested in broadcast journalism. She isavailable and approachable ‘hen students request assistance.

Ill. COLLEGE SERVICE

1. Ml N Participates in divisional and departmental meetings.

2. MI N Works individually and/or collaboratively with college employees to accomplish discipline,divisional and college missions, goals and objectives, by serving on college-wide task forces,search committees, faculty senate committees, advisory groups, student groups as a facultyadviser, professionally related community activities on behalf of the college, etc.

COMMENTSis active in service to her department and the college. She served as Discipline Leadand she was active in COMM. 2300 and 2339 CIP assessments. is a member of the QEP Task Forceand the Health and Safety Fair Committee.

is very active in community service through her canine search anti rescue efforts.

H:\eva(uatonsFacuIty Performance Evaution Form 2012-13

-2-

.4



NitiniIV. PRO FlSSIONA I l)EVEI .( )PM lN1’

1. 131 I N Reiniiis current and Competent in the appropriate acadt’nuc thiScq)hnc.
2. t[ N l’articijiatcs in an on—going program of professional self—development.
3. if I N (;ontributes to and participates in college staff development programs, such as annualassociate faculty uncctiuigs, all—staff activities and workshops, teleconferences, staffdevelopment classes, etc.

COMI4E]NFS:is very active in professional development. She is a member of the Broadcast Education
Association, the international Critical Incident Stress hoLindatiori, the Association of Traumatic Strcss
Specialists, the National Association of Broadcasters, and the National Communication Association. I
presented the keynote address at the Community College Fluinanirics Association Regional Conference and
she presented at the Association of Professional Dog Trainers Aiinual Conference. Additionally, she had her
book The Pocsibihtv Dc4’s pul)lishlcd to critical acclaim.

Ccilidh appeared on a number of radio and television this past year.
V. PROFESSIONAL INTERACTION

1. iifi N Interacts professionally and courteousk’ with students, teaching faculty antI staff, includingadvising and assisting associate faculty when required or appropriate.
2. MI N Recognizes, respects nd encourages ideas of others.

COMMEN1S: eonducts herself in a professional and courteous manner.
VI. POLICIES, PROCEDURES kND TIME LINES

1. Mi N Performs do tics and responsibilities in accordance with established policies and procedures.
2. MI N Meets time lines for assigned work.

3. MI N Provides timely notice for substitLutes and class/schedule changes.
COMMENTS:_— adheres to all college policies and procedures.

Vu. OPTIONAL ACTiViTIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITIES
7 be completed only for fzcuhv members with Academic chair wsponsibihtics.

I. M 1 N Performs Academic Chair duties and responsibilities in accordance with establishcd policiesand procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. NI I N Ensures associate faculty meet criteria required for accreditation.

4. Id I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time peryear.

H:\evaluations — Faculty Performance Evalu0on Form 2012—i 3-
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Nauu E)ite:
IX. I)l;AN’s ASSFSSMlN1 OF STUDINT EVALUA’IIONS IN THIS EVALUATION PlRlOI)

student evahiations were positive in tone. I-Icr snidcnts coin menied on her enthusiasm,l))ILss1o11aIisn1 and preparation, and her genuine interest in them. ExampleS ot student Comments are asfollows:

“She fosters creativi y anti gives great insight and knowledge into her field.”

“Slic was extremely enthusiastic about the subject matter every single class.”

“Very enthusiastic about her job amid teaching us. Loves the subject.”

“She is always enthusiastic and clear when teaching. Provides good information and helps us succeed in theC lass”

“She was always prepared and made the content clear.”

“Very open to questions and explains cverything in an easy to understand way.”

H:\evauaton_- sculty Peorrnance EvolutiOn Form 2012-1



OVE RAI I. EVALUAT I ON: IiI(liCate belov.’ the overall ;il)l)raisal rating vIucli l)eSt (ICSCr1I)CS a Stimiflary of

the above ratings and conmients.

X JMEE,I’S STANDARDS OF EXCELLENCE

I I 1MPROVEMlNI NlE[WD

(inments: Ccilidh is a valued member of ihc faculty anti she carries out her responsibilities in a J)rofessiouual

uuid dedicated manlier.

RECOMf1ENDATlON TO TIlE COUNCIL ON EXCELLENCE

To be completed by the Division Dean ‘hen the facLultv member has become eligible for award of a multi—

year contract).

I do___________ do nor recommend this faculty member for a in umlriyear contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this formance appraisal with the faciml’ member.

Division Dean’s Signat Date: /1

H:\evaluationaculty Performance Evalution Form 2O12-1

-5-



Name: I ):itc:

My I)Ivis mu 1)can has reve’ed and discussed this pcrforIllaIicc a)praisaI with me. Please use tile back of

L’’° 1I1w10 if more room for comments is needed.

(onIIlIcIIts:

i7Zc

Faculty Member’s Signature:

a

H:\evaluations Charleson\Faculty Performance Evalution Form 2012-1
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N;iiiie: )ic:

Goal Setting (Conduct annually.)

loge icr, iii c faculty IT) cml) er and (I iVIS 101) (1 e au s Ii (1111(1 agree (Ill a Set C) goals for I lie 1acii I Iv in ciii I) Cr

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. Flic division dean should also retain a copy, and use it as a llrt of the next year’s Faculty

Pc rho rio all cc A1)j) ra is al.

Goals for Year 2013-2014

1. Develop web-based platform for broadcast student reviews (theatre, film,

books, music)

2. Create cohesive advertising campaign for COMM courses in partnership

with student focus

groups

3. Develop weather warnings presentation table for Health and Safety Fair in

partnership

COMM students

with

4. Develop performance workshop for Collin writers interested in

reading/performing?

recording their own

work for live or

audiobook

performance.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals Set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were l)artil1Y

accomplished or not accomplished

Goals for Year 2012-2013 Goal Completion Explanation

Develop inter-course

production protocol for

COMM 2331, 2332, and 2339

where students can collaborate

in writing, direction, and

production experiences of

original copy.

Piloted and executed in Fall 2012

and Spring 2013.

H:evaluationscuity Performance Evalution Form 2012-1w

xAccomplishcd

o Partially Accomplished

0 Not Accomplished

Develop PSA/serviee Piloted Fall 2012 and Spring

availability fur area non—profits xAcconiplished 2013, with further development

0 Partially Accolnplishcd across COMM courses academic

0 Not Accomplished year 2013-2014

Establish Wimba or Skype Wimba and Skype beta-tested;

protocol for real-time X Accomplished better success with conference

discussion with writing, news, 0 Partially Accomplished call equipment p1ius joifl.mC

and Media Literacy students 0 Not Accomplished (free desktop share/viewing

during network airing of platform). Very good success

-7-



Name: Date:

tclc’isioii jtilott tOld/Or iliajur

iiev’s events that override

scheduled prgrtiui000g.

Retire/ rC—I)il fj)OSt / re—liouiie

aging equipment and set

j)JeCS’dS directed by college;

rCOrgatuiZe 1)fO(htICtiOfl area to

better ensore security

xAccoinphishecl

Ii Partially Accomplished

U Not Accomplished

using Twitter to follow producer

comut lentary via # hash tag

d urilig episode airings and

developing news (cx. Aiidersott

oci i cr co ‘e rage dii ring B Os to it

rvl ara di 0 H

reCO\’ery/ tines tigati 011

Ongoing 2013—2014. Eqoipmcnt
and set pieces retired or in

process of retirement; new set

piee ill acquisition.

Date:

Date:
3

H:evaIuationscuIty Performance EvaItion Form 201 2-1 —

Faculty Member’s Signatui

-8-



Professional l)evelopment

Presentation! Performance I Publication / Broadcast

Presentation: Keynote. Community College 1-lumanities Association Regional Conference, Dallas,
November 2013

Presentation: Scent Theory, Critical Incident Stress and Compassion Fatigue in Animal-Assisted Crisis
Response. Association of Professional Dog Trainers Annual Conference, October 2013

Presentation: Compassion Fatigue and Communication Failure in the Crisis Environment, I-lope Animal—

Assisted Crisis Response Annual Conference, June 2013

Publication: The Possththt Dogs, Iloughton Mifflin Ilarcourt, published June 2013

Performance: Audiobook recording/narration: The Possibility Dogs, Blackstone Audio, April 25-27

Media:

National television/radio:

ABC Digital/Good Morning America, with Bob Woodruff. June 4 & 10, 2013

Fox & Friends, with Gretchen Carlson, June 5, 2013

6/1 8. 10:46am - Ii :O0ani CENTRAL, Lifestyle Talk Radio (National Sndicated)

Regional television/radio:

CBS-NYC, Live from the Couch, with John Elliot, June 6, 2013

KERA-FM (NPR/PRI), North Texas, Think, with Krys Boyd, June 19, 2013

Local television/radio:

KTXD, The Texas Daily with Jeff Brady, June 19, 201 3

Radio junkets:

6/13. 6:40am - 6:50arnani CENTRAL, WOCM-FM Ocean City MD
6/13, 6:50am - 7:00 am CENTRAL, WBEX-AM Chillicothe-Columbus OFI
6/13, 7:30am - 7:40am CENTRAL, KCMN-AM/Colorado Springs CO
6/13. 8:20am - 8:30am CENTRAL, KTOE-AM Minneapolis MN
6/13. 8:30am - 8:45am CENTRAL. WSYR-AM Syracuse NY
6/13, 8:50am - 9:00am CENTRAL, WLW-AM Cincinnati Ohio
6/13, 9:05am - 9:30am CENTRAL WOCA-AM Ocala FL



6/I3, I 0:S0ain — I 0:4Oam CENTRAl ,KWKM—FM Flagstaff AZ

6/14. 6:30am — 6:50am CENTRAL, WPTF—AM RaIehh—Durhaiu NC

6/14. 7: I Oam — 7:20am CENTRAl WICI I—AM New LOT1dOn/NOrVich Ci,

6/14. 8:30am — 8:50am CENIRAL. WISR—AM/Pittxburgh PA

6/14. 9:20am— I 0:’lOam CEN’l’RA L KSK K—FM Miniieapolis MN

6/14. 1 0:OOam — I 0:3flain CENTRAL, WG’FD—FM (N PR) M Iwaukee WI

6/14, I 0:30amn — I 0:45ani CENTRAL, \VNEW—AM/Washinglon DC

6/14. II :O0ani — 11:10am CENTRAL, WDLM—FM Davenport IA

6/18. 7:30am - 7:45am CEN’I’RAL. WREL-AM/Lexington VA

6/I 8. 8:35am 9:00am CENTRAL, WRVC—AM Huntington W.VA

6/23, 7:30am EASTERN - 6:30am CENTRAL, WIP-AM&FM Philadelphia PA

ConferenceslWorkshops/lnternships/Consultation-Intcrnship

UNT Mayhorn Graduate School of Journalism Annual Conference, July 2012—attendee, critic/evaluator,

professional workshop leader

Audio booth / cast production consultation (for COMM 2331, COMM 2339), Blackstone Audio, Ashland,

Oregon April 23-24

National Association of Broadcasters Education Foundation, online webinars:

“Building a Resume for a Career in the Media” (for COMM 2389-CO-OP)

“How to Use Social Media as a Recruitment Tool” (for Comm Studies program)

Discussion/Presentation: Feature Radio Journalism. Ira Glass (NPR), June 1, 2013, AT&T Performing

Arts Center

Professional Organizations:

Member: Broadcast Education Association, International Critical Incident Stress Foundation, Association

of Traumatic Stress Specialists, National Association of Broadcasters, National Communication

Association

College Service

llealth and Safety Fair Comm itlee

Discipline Lead

Program Review Committee

COMM 2300 pilot CIP assessment



COMM 2339 (YP assessment

Ql’P (;oiiiiiiuee

Community Service:

lxccutive Director, Possibility Dogs. Inc., McKinney, TX — a 50 1c3 serving the disabled, special needs,

and trauma-surviving conununity nationwide

Search and Rescue Specialist (K9): Waypoint SAR U.S., serving disaster and single-victim searches

nat io ii wie

Consultant: New Jersey Search and Rescue, Mahwah, NJ

Communication Support: Mark-9 Search and Rescue, Dallas

Classroom n novations/Teaching Strategies:

COMM 2339 (Writing for Radio/TV/Film) and COMM 2331 (Radio/TV Announcing): A

writing/audition/directing partnership. In this collaboration between two courses, COMM 2339 students

write copy for COMM 233 I performance students, and in cases of excellent writing, audition and direct

those students perlbrming their own copy.

COMM 2339 (Writing for Radio/TV/Film) In order to improve their understanding of concept, strategy,

and professional expectation in advertising, students take a live interactive workshop with Creative

Director Devon Thomas Treadwell, Principal, Pollywog Naming and Branding, Minneapolis, then write

radio spots to her specifications and receive individual critique ofthose spots in a second session.

COMM 2331 (Radio/TV Announcing) Because successfully managing the audition experience is critical

to success in the broadcast/media performance industries, it is important that students are given the
opportunity to professionally audition. This year, students narrated an excerpt from Dr. Peggy Brown’s

novel, Sirangler Figs, for producer Raymond Scully of Blackstone Audio (audiobook publisher),
receiving professional critique.

COMM 1307 (Intro to Mass Communication), online

Students demonstrate command of theory and history through interactive responses that tie real—time
events to foundation material—news coverage of Superstorm Sandy, for example, compared to the
reporting capabilities of the Johnstown Flood (1989), Hurricane Carla (1961), the F5 tornado in Wichita

Falls (1979), and 1-lurricane Katrina (2005),or Series on the Brink, a discussion of 2011-2012 television
series attempting to survive a second season through major revision of artistic direction, plotlines, and
characters (cx. Smash). In addition to teacher-led discussions, I developed a unique Coffee House posting

forum where students are encouraged to engage in their own dialogue on current issues in media. Major
course assignments are project-driven, offering students a wide menu of project options to complete the



course mcludmg a create—your—own project (often brainstormcd in the Coffee I louse) that focus on
industries that most interest them.

Many of these options are metacommunicational, enriching foundation material. Students may write a
hypothetical pu1Iic relations campaign for an “unsLing hero’’ of the communication industry like Alice
Guy ([3lach), the first female movie director or film camera inventor Augustine Le Prince, who
disappeared off a Paris—bound train on his way to secure a patent in I 890. Students can also draft film

proposals, write a 20—entry journal as though they were actors called before 1-louse Un—American
Activities Coirimittee, or analyze public willingness to believe “reality” television with little relationship
to the truth.

Spring students have the option to view Academy Award nominated films (some online students elect to
meet to do this) and cast their own ballots for various awards, then discuss the cultural, political, and

temporal implications of awards as a reflection of the entertainment industry in real—time. This discussion

includes historic moments—Martin Scorcese protecting I louse Un-A merican Activities Committee

testifier Elia Kazan at the 1999 Oscars, Sacheen Littlefeather refusing to accept Marion Brando’s Best

Actor award for The Godfather in 1973, and Hattie McDaniel’s walk from the segregated table at the

back of the ceremony to accept the 1940 Best Supporting Actress award. Discussions like these not only

create a deeper lens to examine current awards events, but tie such ceremonies to our social, political, and

cultural history in meaningful ways.

COMM 2332

Students in the Fall section of Radio and Television News had an option to create a focus assignment of

their own choosing. As this was the semester in which Superstorm Sandy devastated portions of the East
Coast, students elected to compare broadcast news coverage of Hurricane Katrina with coverage of

Superstorm Sandy, hoping to determine what was learned about disaster reporting post-Katrina and if
there were more effective methods used for updating audiences on storm movement, intensity, and levels

of approaching peril. Students were interested enough in this that they proposed putting together a Slorni

Warning table at the Collin College Health and Safety Fair, a table they would staff and that would

provide video, Powerpoint, and handout explanations of storm intensities, weather buzzwords, and why,

for example, people who lived nowhere near water should still heed Flash Flood warnings. Given a

briefing of current news stories in the early morning, students also wrote real-time news and then

compared their prepared newscasts with local station newscasts to better analyze why and how stories are
chosen, prioritized, and ultimately pulled from newscasts on any given day.

SPCH 1311

Since this course involves family, friend, colleague and stranger interactions that students must manage
daily, I believe students learn best through trial-arid-error with concepts taught. I teach this class using
mini-lectures of no more than 20 minutes, followed by student created and directed scenarios that
demonstrate concepts that are most difficult to do well—listening to help, for example, or being
provisional (in our terminology, being willing to accept new information that revises our perceptions)
while giving criticism. Students draft, direct, and deliver these scenes, often comparing weaker
communication techniques with more effective ones. Some student groups elect to follow the same family
or group of colleagues or friends across the entire semester, so that we are familiar with the characters and



can focus on the theory—in-play in any given episode. Exceptional scenarios arc video—recorded lhr future

class sections; thus, students have the ability to be a part of the teaching of the course, communicate

forward to fellow—students, and develop companion print study materials to ilccolnpany their scenes. They

help determine, lioni their perspective, what skills are most dillicull to develop and iii sonic cases

what techniques prescribed From the perspective of a textbook writer, cannot be successfully applied in

their communication cultures. With such criticism in hand, they draft alternative communication

strategies that they believe would achieve the same result in a more approachable way. This work

necessarily involves a great deal olgroup collaboration and public presentation, merging those units

seamlessly with our interpersonal content from the earliest days of the course.



(Oil IN COLNIY (OMNII. NII\ (OI.LECL

1VALLJA lION lORM IOR (‘LASSI{O()M VISIT (lass/section: COMl
Date of Visit: l’chruai-v 10, 2011
Faculty Name: — rI’
Kvaluiat or: Ivaluiate the instructor based on the four criteria listed below by (lescribing you r ol)sersat ions ot their classroom
presentation/activities conducted dii ii iig your visit.
Criterion I. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to StU(ICflts’

questions. expanded upon the texthgok;
riterion 2. ( onlent: the instructor used appropriate materials, previewed lipCOiuiflg course material, presented in a Ingi

Criterion 3. iet hodology: the instructor respected the students, presented eI)tllusiasticalh’, used variety of presentation
methods, and nio ed from podium;

Criterion 4. Studeiit liivolveiiwnt: the instructor solicited questions, cofliments and examples. provided opportunities for
group or individual discussion on the material, and students participated in experiential activities.

I. [he instructor was prepared for class.

Profcssor begaui the course by stressing the changes that have occurred due to the weather
cancellations. She rcniinded students where they could find the updated in formation. Professor
provided lucid answers and excellent examples to student questions.

[he content of the class session was appropriate br achieving instructional goals.
Newscast Analysis. News is narrative. Professorprovided a handout to the students at the OIIS(
and then she went into a detaiLed explanation of the handout. (Newscast Analysis handout) She used the
whiteboard to show students the arc that narrative or news development takes. PQRST

Shot Composition and Editing
hard and Soft News: I-lard News has an element/potential for peril, catastrophic events are also hard nei
After the fact analysis is soft news.

3. The instructor effectively presented the material.

The classroom is filled vith respect, and students are very engaged in the lecture. Professor ,. is ii
to take the concept she is teaching and connect it to other areas students may be familiar with (literature.
creative writing) before she introduces the content of the course. As a result, students clearly understand
the lecture material.

Professor provided several excellent examples of 14 hat “good” shot composition is comprised of
during the news. She showed examples of the use of file footage and B shots to enhance a boring” story

4. 1 he students were appropriately invoked in the learning process.

Students are very engaged in the class, as the class is like a lab. Students were asked to analyze a new sea
from last .Januarv. using the matrix. Students identified “Teascrs”. looked at the time used for the lead
stor and s liether it is a hard or soft story. Students identified components: proximity. amnoumit of cufec
timeliness, conflict. Visuals are used to enhance the story (students are asked to pay attention to every pi
of the newscast).

F.vahltnr’i eoiii ts/recommendntions: iPI sThse rd erse side if additional space is needed.)
I:ts r’rd was ‘‘<ti emclv ntcrestLni and c nam. Studcnts are

lt(y it iitvc&l ii the oure,
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________________________________

(oLllr (:OUr’l[Y (()MMUNI[V (‘C It(E

I1V,\iJA*ORM lOR ( I AS%ROONI lSI1 (I sss/sdion COMM 2332 SOl
DateVsit: October 6, 2(H 1
Faculty Name: Son—

IvaIuator: ltvaluate the instructor based on the four criteria Iistcd below by describing your observations of their classroom
prcsentationiactivitics coiidncled during your visit.
Criterion 1. Preparation: the instructor provided ex;imples to reinforce concepts, provided clear answers to Sttl(lelltS’

questions, expanded upoti the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented iji a

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved front podium;
Criterion 4. Student Involvement: the instructor solicited questions, eomnwnts and examples. provided opportunities for

group or individual discussion ott (lie material, atitl students participated in experiential activities.

1. The instructor was paarcd for class.
Professor — is prepared. She provides clear examples to reinforce concepts, and
wonderful answers to student questions.

2. The content of the class session was appropriate for achieving instructional goals.
Ethics and Broadcast: Prof. discussed the history and meaning of libel and slander. She
discussed how easy it is to prove libel today. Defamation was also discussed. Opinion on character is
allowed; defamation of character is making judgments about ones’ actions. Defamation must he proveit
Reckless disregard (sloppy journalism falls here). Libel per se (damaging words)
Libel pro quc (innuendo-context of words) Policy Guidelines designed to govern a reporter in the field. 1
You can’t use your position to earn personal gain, 2) you must produce credentials and cleared by the
officer to report at the scene, 3) you are authorized to interview anyone that grants you access to an
interview, but you can’t impede the progress of an investigation, 4) you are not to accept preferential
treatment, 5) you will not release the name of a person murdered or killed until law enforcement says th
is confirmation and there has been a significant attempt to notify next of kin, (she gave a List of what
information you can report), 6) You can release accident reports, arrest reports, 7) What you can’t relea

3. The instructor effectively presented the material.
Professor presents the information in the studio classroom. She answers questions as they an:

tuclents are relaxed and comfortable, so feel free to ask questions immediately as they arise.
There is no smart podium in the classroom, as the classroom functions as a studio.

4. The students were appropriately involved in the learning process.
Students are very involved in the class Students take notes, ask questions, provide exampies, answer

queshons throughout the beginning of’ the class. Students pal-ticipate in experiential activities that put the leetur
material into practice. (Beat Reporter 90 second story).

Es1dto? commerits/rcen,nmendations: (Please use reverse side if additional space is needed)
littcrestiii ;ind informative class!

i,trqcfr,r’i c’ofllJ),ents/resE)i)IJsp; (Please use reverse side if’.iddiiional snace is ticeded.)
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COLLIN COUNTY COMM UNITY (‘OUt 1.1W

UATI .SSROOM VISI’l’ Class: Date of Visit:
acfllty Nan Cellson — COMM.2300.S01 10/24/2013

Uvaluator: Lvaltiae die instructor based on the for criteria Iistd below by describing your observations of their classroom
presentation/activities conducted during your visit.
Criterion 1. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expanded upon the letbook;
Criterion 2. Content: the instructor used appropriate materials, previeweil upcoming course material, presented in a logical

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on (lie material, and students particij)ated in experiential activities.

1. The instructor was prepared for class.
was prepared and very organized for a discussion of “Fact v. Fiction in Narrative Nonfiction.” Very

good depth of knowledgo of course material was demonstrated. Good use of examples to reinforce course
concepts and expand the knowledge base of the students. Clear answers were provided for all student
questions.

Z The content of the class session was appropriate for achieving instructional goals.
briefly reviewed previous course material at the start of class. The class discussion proceeded in a

dear and logical manner. Good job of establishing a solid academic foundation for students. Students were
actively engaged in the class discussion.

3. The instructor effectively presentcd the material.
moved around the front of the room and presented material with enthusiasm. Excellent job of

prompting students to think critically about the material without “giving” them the answers. Very good job
of explaining and describing important concepts.

4. The students were appropriately involved in the learning process.

_______

visited informally with students before the class period. Students were very comfortable
participating in the class discussion. Student comments and ideas were treated with respect. Students
remained attentive throughout the class.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

Your knowledge and experience are terrific assets for our students.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

/ O-L.

/.>feJ (L-l /
‘)

,/J-t,&_(JLJ-

SIGNATURES)

Date

Date
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COLLIN
COUAGE

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Name: Division: Math and Natural Sciences

iDandidate for a 3-year contract
Beginning in August 2013 and ending May 2016

Authorization: I authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract process will be archived by Human Resources, in
compliance with the district’s records retention plan.

Faculty Member’s Signature

Date

Octv i’•• i’ c- O- N- ao3

C)



FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

meter/Yeth .Courses Taught Number fSetions

Fall 2010 Physical Geology (Gcol-1403) 2 lecture ann 1 online section

Earth Science (Geol-1401) 1 lecture and 2 lab sections

Spring 2011 Earth Science (Geol-1401) I lecture and 1 lab section

Physical Geology (Geol-1403) 1 lecture and 1 online section

Oceanography (Geol-1445) 1 lecture and I lab section

Summer!, 2011 Earth Science (Geol-1401) I lecture and I lab section

Fall 2011 Earth Science (Geol-l401) I lecture and I lab section

Physical Geology (Geol-1403) I lecture and I online section

j Oceanography (Geol-1445) 1 lecture and I lab section

Sprhig 2012 Earth Science (Geol-l4Ol) 1 lccture and 1 lab section

Physical Geology (Geol- 1403) 2 lecture and I online section

Oceanography (GcoI-1445) I lecture and I lab section

Summer II, 2012 Earth Science (Geol-1401) I lecture and I lab section

B.
. i_--.- - .,— ,-,,- .. ,-- I - -- - - .‘ -

Current Courses Taught 1-i . Number of Sections
‘- ‘• .- i4 -

Semester -

4 ,1 . -

Fall 2012 Earth Science (Geol-1401) 1 lecture and 1 lab section

Physical Geology (Geol-1403) 1 lecture and I online section

Oceanography (Geol-1445) 1 lecture and I lab section

C. List projects or innovations related to teaching you have created,

developed and implemented including any courses or programs
developed.

1. Integrated GeolMapApp technology (National Science Foundation & Trustees of

Columbia University) into Oceanography Lab (Geol-1445 Lab), Summer 2012.

2. Prepared a textbook-supplement on computer simulations of geological processes,

Fall 2010.
3. Integrated Dionisos program (stratigraphic modeling, IFP software) into teaching

and research, Summer-Fall, 2010.
4. Developed online course Geol-1403. Summer-Fall 2010.

A.



II. STUDENTS

A. Describe your advising activities.

Faculty Memhcr of the CASMNS (Advanced studies in math and natural sciences) at

Collin College.

B. List any student-related activities demonstrating support of students

outside of the classroom in which you have been involved.

Examples include participation in student organizations, student-

related events, or attending student performances I receptions.

Served as session chair at the Undergraduate Research Conference, Collin College,

Spring 2012.

III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

1. Attended Texas Community College Technology Forum at Collin College,

Fall 2011.
2. Attended GCAGS conference (Gulf Coast Association of Geological

Societies) in San Antonio, Fall 2010.

2. Professional presentations, papers presented/published/submitted for
publication

1. Authored a paper accepted for publication in the journal Stratigraphy

(Micropress publication), Summer 2012.

2. Authored a paper accepted for publication in the journal Basin Research

(Wiley-Blackwell publication), Spring 2012.

3



3. c;o-authored two papers accepted fbr publication in the journals Pataco3

(Elsevier publication) and Basin Research, published both in Spring 2011

3. Involvement in professional organizations

Active member: (i) American Association of Petroleum Geologists

(ii) American Geophysical Lnion

4. Coursework recently completed or in progress

Attended training in C02-sequestration (carbon capture and geological storage),

Reservoir Characterization, Modeling and Monitoring. AAPG (American

Association of Petroleum Geologists) online course, Fall 2012.

5. List any other ways in which you remain current in your discipline not

reflected in the categories above.

1. Participated in Mathematica (Math teaching software) workshop, Fall 2011.

2. Awarded and completed a study grant. topic: Geology of the Rio Grande Rift,

Fall 2011.

IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude

activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:

1. Served as committee member, hiring committee for Guitar Faculty, Summer
2012.

4



2. Served as committee meinber. hiring cummiHee (‘or Music Appreciation

Faulty, Spring 2012.

3. Served as a reviewer of study grant applications for the February 2012

applications, Spring 2012.

4. Participated in the photo exhihition Multiple Images of a Complex Nature” at

Collin College as the author ol’the geological statement, Fall 2011.

2. Division/Department:

1. Participated in the Geology Department project on developing a new

standardized lab test for the course Gcol-1401, Fall 201 1-Spring 2012.

2. Participated in the Geology Department project on developing a new lab

manual for the course Geol-1401, Fall 2010-Spring 2011.

3. Any other contributions to the college community:

B. List professionally related community activities in which you have
participated.

Served as judge at school science fairs, at Bowman Middle School, Piano in Fall

2010.

V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.

5



(A)LLIN

(A)lJl(l

FACULTY PERFORMANCE APPRAISAL

2010-2011

[acuity Meiiiber:o Date: 5-11-2011

[X j Annual Appraisal

Period Covered: 2010-2011

Dean: Neal Division: SCCMNS

[NSTl LJC1’IONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standardsof’cxcelferice, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the

awarding of multi-year contracts and ennination.

The performance appraisal process is conducted in an atmosphere of open anti honest comtnunication between the

employee and the supervisor. Each employee is responsible for prividing the supervisor with evidence of

professional acconiplishnients during the year that support the mission and goals of the division and the institution.

likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine tue

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growthcxperience for all college faculty and staff. See

Section 9 of the Faculty and StaffHandbook.

Criteria for exceLlence in the performance of faculty “Duties arid Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence

I Improvement needed

N Not applicable

PfiiitiQnsfld Exampi

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued

growth, development and ‘or mn’vement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you niust justify ratings that indicate a need for improvement.



lacilitates learning.

Provides students with the lijridariicriial body of knowledge of his/her
discipline.

Teaches students to apply that knowledge.

Responds to the differing educational requirements of students.

Employs current materials in classroom presentations and learning

experiences.

1. ses innovative teaching and learning methods.

Employs effective evaluation techniques.

Meets classes as scheduled.

aruc I )a IC:

6. MEN

7. MIN

8. M1N

COMMENTS:

He presents current material and uses up-to-date resources, but he has trouble keeping in mind that his

writing and overall presentation need to he clear.

11. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N J-Ielps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

Is available to and approachable by students.4. MIN

COMMENTS:

Sonie students describe him as vemy helpful, while others feel inilmidated by him.

C:\Documents and SettinsAdministralor\Desktop\2O11 evals’ ULTY PERFORMANCE APPRAISAL.docx
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3. MIN
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Nimc: l)atc:

Ill. C()Lli:Gl SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collahorarively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate commäiccs, advisory groups, student groups as a facuJiy

adviser, professionally related community activities on behalf of the college, etc.

COMMEN’I’S:

He is active within his department and participates in science fair judging.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

He is an active researcher who publishes and has been awarded a study grant.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

1-le needs to work on his early impressions on students. Setting a positive tone would really help him.

VI. POLICIES, PROCEDURES AND TIME LINES

I. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

C:\Documerits and SattingsAdministrator\Desktop\2OI 1 evals — LTY PERFORMANCE APPRAISALdocX
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N atiic: Li

VII. OPlIONAI. ACTI VITIES I’ERFORMED

I Aiteiihzig a scientific confcrcnce — GCAGS conlercucc iii San Antonio (report submit ted at ret inn from he

conkreiicc, and attached here)

2. Serving as judge at school science Ours at Bowman Middle school in 1)cccniber 2010.

3. Stud’,’ gratil proposal — submitted and approved ( ) I a in happy and thankful for the corn inittec and those who

approved.
4. Siubini lii ng a paper [or publication about the Pannanian Basin. — Submitted a paper to the internal innal

journal Basin Research in November 2010. Plus I am coauthor of Iwo other papers subnntted.

5. Preparing a tcMbook-supplcmuicnt on computer simulations of geological processes. — Done

‘1111. ACADEMIC Cl lAIR ACTiViTIES
To be completed only for lizculty members with Academic chair responsibilities.

1. M 1 N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. ,\t 1 N Meets lime lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis,

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per

year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

C:\Documents arid SettingsdministratorDesktop\2O1 I evaITY PERFORMANCE APPRAISALdocx
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N1tnc: 0 ate:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS TN THIS EVALUATION PERIOD

lie uses good examples and makes hs expectations clear. There are many mentions that he speaks softly and

that his writing is not clear. Students think he provides hem with the necessary materials to learn, but

sonic mention that they do not like his response to their questions. 1-us first day lesson does not set a

positive lone for the course.
In Fall, one section had an overall very positive evaluation, while another had a very negative evaluation.

Iii Spring, the evaluations are touch snore positive overall. He is enthusiastic and students appreciate his

knowledge and ability to communicate concepts. His sense of humor is appreciated by some students,

but not others.

C:\Documenh and Setting&Administrator\Desktop\201 1 eval .i Y PERFORMANCE APPRAISALdocs



Nanw: l)ate:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

[xl MEETS STANI)ARI)S O1 EXCELLENCE

I I?ROVEMENT NEEDED

Comments:

IREC0IEN[)Kr10N TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

_____

- do______ do not recommend this faculty member for a multi-year cOntract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed is performance appraisal with the faculty member.

Division Dean’s Date: / I

C:\Docurnents and SettingsAdrrdoistrator\Oeskop\2O1 I e_ cLTPERFORMANCh APPtAISALdocx



NI!Ift’: I);itt:

My Division Dran has reviewed and discussed this pcrfomancc appraisal wiih mc. Please use the hack ol

form or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Siaure: — Date:
.2 , 2 ci /

C:\Documents and Setting&Administrator\Desktop\201 1 evis\ FACULTY PERFORMANCE APPRAISAL.docx



IX. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

________

-________

Goal Setting (Conduct annually.)

together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use ii as a part of thc next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and (livision dean should review a COPY of the goals set during last year’s Faculty
Permorrnancc Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2010-2011 Goal Completion Explanation

Attend a scientilic conference. —

_____________________ __________ ____________________________

.Accomp1ished /1lh’ 6
d Partially Accomplished
U Not Accomplished

.Accomplished .4(1tt.)
Prepare a iexthooL-suppicmcnt on U Partially Accomplished

colnpulcrsimulatiotlsof Li Not Accomplished b
geological processes. 5. e.ci cL_4i.e_

fairs. Accomplished
Serve as judge at school science

U Partially Accomplished
U Not Accomplished

Complete study gianl proposal in
turbidile sedimentology and Accomplished

submit a paper for publication C Partially Accomplished

about thc Pannonian Basin. C Not Accomplished

Division Dean’s Signature Date:
—

/2

Faculty Member’s Signature: Date:

7- I

C:lJocuments and SettingstAdminis1rtorDesktop\2Ol 1 evals 1_ LTY PERFORMANCE APPRAISALdocx
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“;iine: l)alc:

Goals for Year 2011-2012 Goal Completion Explanation

Submitting a new paper kr

piihlica!ioii [J Accomphshcd

U Partiaily Accomplished

U Not Accomplished

Pail icipati ng iii i groti of’ the

Geology dcpartiiienis of Collin 10 U Accomplished

develop a new lab manual in U Partially Accomplished

Gcol 141)1 U Not Accomplished

Serving as judge al school -—

___________________________________

science fair U Accomplished

U Partially Accomplished

U Not Accomplished

Attending a scientific confcrcncc

U Accomplished
O Partially Accomplished
o Not Accomplished

Starting preparations for U Accomplished

developing a new coursc in either U Partially Accomplished

field gcology or geophysics Not Accomplished

Division Dean’s Signature Date:

Faculty Member’s Signature: Date:

C:Docaments and Settings’Administratar\Desktop\201 1 evas JULTY PERFORMANCE APPRAISAL.docx
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D? (OLLIN
(X)1JiGL

FACULTY PERFORMANCE APPRAISAL

Date: 6-21-12

[X ] Annual Appraisal

Period Covered: 2011-12

Dean: Neal Division: SCCMNS

INSTRUCTIONS

The primal-v purpose of the assessment T)tOceSS at Collin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance
apptaisal process is also used as a component in determnitting contractual status, including renewal, rutn—retmewal, the
awarding of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication hetwen the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional acconiplislimmients during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that marches the
individual’s perfonnance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Exarnpi:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for lob performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This raring describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for exceLlence. An action plan must he in
place, or be established to accompany this appraisal Co clearly identi’ specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided followinhr each section, you must justh5i ratins that Indicate a need for improvement.



Facilitates learning.

Provides students with the fundamental bod’ of kriowlcdte of his/bet
discipline.

leaches students to apply that knowledge.

Responds to the differing educational requirements of students.

l.mplovs current materials in classroom1)tSe1)(a1io)flS and learning

cxperi enCes.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:

He does extremely well with motivated students, but struggles t’itls unmotivated ones.

Ntiiic: I)are:

11. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. MI N helps students with education-based problems and/or directs students to appropriate college

reso urc Cs.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

is available to and approachable by students.4. MIN

COMMENTS:

i-ic is available and helpful to students, but some are anxious about approaching him.

C:\Docurnen:s and Settlngs\Administrator\Desktop\FY1 2 eva — — CULTY PERFORMANCE APPRAISAL.docx
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3 MIN

4. MIN
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N_iiin l)aie:

Ill. COLLEGl. SERVICE

1. lvi I N Partici1)awS in divisional and departmental meetings.

2. M I N Vorks individually anti/or collaborativelv with college employees to accomplish discipline,

divisional and college missions, goals and objectives, Lw serving oii college—wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:

lie is very active in his department.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an ott_going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENlS:

lie is an active professional researcher.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally anti courteously with students, teaching faculty and staff, including

advising and assisting associate faculty ‘hen required or appropriate.

2. M IN Recognizes, respects and encourages ideas of others.

COMMENTS:

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets rime lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

C:\Documenls and SeltingsAdministratcrlDesklop\FY1 2 evaICULTY PEFOHMANCF APPRAJSALdocx
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Namc: [)aie:

Vii. OPTIONAL ACTIVITIES PERFORMED

Conference: Anended Texas Community College Icclmology Forum
i\iiended Maijieniatica workshop hosted by Bill Ardis
Co—author of two publications (one in Palaeo3 and one in Basin Research) appeared in 2011 Primary author of

another publication in Basin Research accepted in 2012.

Completed a study grant.

Participated in the (eolngy Department project on developing a new standardized lab test in (icol— 1401.

Hiring cofltmittec member kr Music Appreciation acuity
1-lirinu committee member for a Guitar Faculty

Participated in tIme photo exhibition “Multiple Images of a Complex Namrc” at Collin.

Reviewer of study grant applications Liar tIme February 2012 applications

Sem’ed as session chair at the underttradnate student research conference

VIII. ACADEMIC Cl lAIR ACTIV1TIES

To be complered only for ficzilti’ niembers with Academic Chair responsibilities.

1. \l i N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M I Meets time lines for assigned Academic Chair work.

3. MI N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M T Conducts classroom visits and evaluates each associate faculty member at least one time per

year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

C:\Documents and SettingstAdministralor\DesktopWYl 2 eva 11UIJLTY PERFORMANCE APPRAISAL.docx
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Niiiu: Dan:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

II is student evaluations for Fall Oceanography are q nile negative. Only a few students completed the

evaluatioii, with mote negative than positive corn men Is. One continent, however, addresses the

inlmafllritV of classmates. Students in other Fall sections state char his explanations arc clear and that he

has a good sense of humor, altlmugh the clarity of his writing continues to be a problem. Several praise

the dej,th of his explanations and stale iliac thcv Icarned a lot from him.

Spring evaluations are generally more positive. Generally, students learn from him and appreciate his

tcclmiq ucs, but jitanv do not like what they perceive to be a cold demeanor. He illustrates points well,

lint is still careless with his hiazidwriring. lie is very helpful when asked a direct question. There arc

several comments that lie is a “great teacher.” There are several others that say he is too distant.

Overall, if he could seem to be more approachable, I think his evaluations would score higher

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last ‘ear’s Facuhv

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and

which were not accompLished. Provide explanations for goals that were partially accomplished or not

acconiplished

Goals for Year 2011-2012 Goal Completion Explanation

Submituno a new paper for 41

j]

publication ,Accomplished Dt’tM’f 4’\-.
Pardallv Accomplished

Participating inc group of the
Geology departments of Colhin to Accomplished

Partially Accomplisheddevelop a new lab manual in

Geoll4Ol. Not Accomplished

Serving as judge at school sc,ence

fair Accomplished
U Partially Accomplished
. Not Accomplished

Accomplished
Attending a scientific conference — - -__________ --___________

U Partially Accomplished &\. (6l
U Not Accomplished

Starting preparations for developing U Accomplished

a new course in either field geology 4Parrially Accomplished I
C:\Documents and Settings\Administratorioesktop\FY1 2 eval CU LTY PERFORMANCE APPRAIS

-5-



Naiiii: Dar:

or geophysics --
Not Accomplished

-______________________

C:\Documents and Settings\Administrator\Desktop\FY12 evals__- CULTY PERFORMANCE APPRAISAL.docx

-6-



Nainc: I

OVERALL EVALUATION: Indicate below the overall appraisal radccg which best describes a summary of

the above ratings acid coin ments.

[x] MEETS STANDARDS OE EXCELLENCE

IMPROVEMENT NEEDED

Crinirnents:

FiCoMMENlATlON TO TIlE COUNCIL ON EXCELLENCE

lo he completed by the l)ivisiOll Dean when the faculty member has become eligible for award of a multi—

year Contract).

do_______ do not recommend this facuhy member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division_Dean’s Statement:

I have reviewed and discussed this performance a

Division Dean’s Signature

the faculty member.

Date:

C:\Documents and Settings\Administrator\Desktop\FY12 eval ACULTY PERFORMANCE APPRAISAL.docx

-7-



N atoe

\1v Division I)can has revicwcd and discussed this 1)erformtncc appraisal wth mc. l’easc nise tine back of

this form or an attachment if more room for comments is needed.

C:\Documents and Settings\Administrator\Desktop\FY1 2 evat’ F 1 2FACULTY PERFORMANCE APPRAISALdoex

-8-



Namc: Da:c:

[h ANNUAL GOALs/OBJLc’1IVL AND F’VAIUATION I ORM

Goal Setting (Condoct annually.)

‘rogether, the faculty member and division dean shouLd agree on a set of goals for the faculty’ member

for the liexi fiscal ‘ear. After coinplenon, the division dean should give the faculiy’ member a copy of
this sheet. 11w (IlviStOhi deati should also recoil a CO[)V, md use it asa part of die next %‘car’s Faculty

Performance Appraisal.

Goals for Year 201 2-2013 Goal Completion Explanation

Division Dean’s Signature

Faculty Member’s

LI Accomplished
LI Pardally Accomplished
LI Nut Accomplished

LI Accomplished
O Partially Accomplished
LI Not Accomplished

LI Accomplished
U Partially’ Accomplished
LI Not Accomplished

Date:

Date:

IL 2 ol

C:\Documents and Settins’.AdministratoñDesxtop\FY12 eval nFi2FACULTY PERFORMANCE

APPRAISAL.docx

-9-

Developmg a new lab manual (‘or
Oceanography

Submitting a new paper thr
publication

Sc’ing as judge at school science
fair

Attendine a scientific conference

O1I:lL f1 LI Accomplished
LI Partially Accomplished

mi 0 Nor Accomplished

Developing online version of LI Accomplished

Natural Disasters and/or U Partially’ Accomplished

Oceanography 0 Not Accomplished



COLLIN COUNTY COMMUNITY COLI.EC E

EVALUiVI1ON l’1 FOR CLASSROOM VISIT Class/section: Date of Visit:

Faculty Name.: Istv’ Geo11403 11-03-2011
Eviilu :I(or: EvaIii.s- the iiistructor based on the four criteria Iistc(l below by descnIiiig your olsservittions of their classroom

preSentatiu)n/activities co,iductu.d during your visit.

Criterion I. Preparation: the instructor pruivicted euuiHpIes to ieiiifoice C011Ce1)tS,1)roViuled clear uuuiswels to students’

questions, expanded ujsii the Iexttamk;

Criterion 2. Content: the instructor used appropriate mu,erials, previcwc(I upcoming course material, presented in a logical

sequence;

Criterion 3. MethodoIo’: the instructor respected the students, presented enthusiastically, used Variet of presentation

niethods, and moved from pxliuni;

Criterion 4. Student involvement: the instructor solicited questions, comments and exaniples, provided opportunities for group

or ijidividual discussioii on (heniatirnil and studcnts inhi Ipated in tpLnLntiaIaUt4itiL

1. —— The instructor was prepared for class.
Lie had a series of animations enihedded inhis Powerpoint presentation. He was very familiar with the topic

and presented it without hesitation.

!iThTi1Tss

The topic was earthquakes. That is a significant topic in Geology. He presented the topic at an appropriate

depth and in terms that were easily understandable.

3. The instructor effectively presented the material.
The animations provided reinforcement and illustrated the topic very well, lie used an unusual but effective

method of projecting onto the whiteboard so that lie could make notations on the images. His organization

was very good, highlighted by a series of questions. His pace was good, and he referred to activities in the lab

and to current events. tie was enthusiastic.

4. The students were appropriately involved in the learning process.

They responded well to his open-ended questions. They were active and engaged. Every student sat near the

front of the room.

EvaIucoinnientslrecommendations:jP1ease use reverse side if addiiioFpace is ii

I thought the instruction was very effective. I think I could remember the information well enough to

pass a quiz. You did, however, occasionally lose sight of what the studcnts could see. Some of the

Titing appeared not to be easily visible for all the students.

instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES

CWID:
Fnstructur Signature:

Evaluator:

DateAcademic Deati:

/
F

I Date

Date

n...:......i -? nfl/L.IL_



COLLEN COUNTY COMMUNITY COLLEGE

FVAI.IJATION FORM itOH CLASSROOM VISIT Classlsection: Date of Visit:

Faculty Name at Gent 1401 9-18-2012

Evaluator: Evaluale the instructor based on the four criteria listed below by (lescrihing your obcrvntions of their cIassnm

presentationhwtivhics conducted during your visit

Criterion 1. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

quctinns, expanded upon the textbook;

Criterion 2. Content: the instructor used appropriate materials, previewed upcoming worse material, presented in a logical

sequence;

Criterion 3. Methodology: the instructor respected time students, presented enthusiustically, used variety of presentation

methods, and moved froin podium;

Criterion 4. Student involvement: the instructor solicited questions, comnicrits and examples, provided opportunities for group

or mndrndual discussion on die mnatenal and studejarticijtedmnencntuiIactmvitIes. ——

1. The instructor was prepared for class.

He had animations loaded and had a very organized, coherent lecture planned that included references to

future lesson and emphasized important points for test questions.

The lesson was about wind and prevailing winds on the earth. This is a significant topic in Earth Science, and

he placed the content well into the context of the course.

3. The instructor effectively presented time material.

He was energetic and enthusiastic. His pace was very good. He paused for questions and encouraged

comments. When there were questions, he answered them well. He made very good use of animations, so that

the presentation was broken into segments and the lesson did not drag. His drawings were excellent and were

labeled clearly. He used questions as introductions well, such as “Why does air pressure change?” and “How

can volume change?”

4. The students were appropriately involved in the learning process.

They answered his questions and asked appropriate questions of their own. They all appeared to be engaged

in the lesson.
Evaluator’s commenilecommendations: (Please use reverse sidf additional space is need.)

His writing was clear and his voice tone was consistently good. He was conscious of facing the class when

f ,.,ldhnn,I ie n.rLd ‘

-- -

I
instructor Signature:

SIGNATURES

CWID: c<’D (9 2c)

Date

Date

Date

fl.,.,....J ‘.1 ric,I:11L.



BOARD REPORT

3 Year Contract for
Professor of Psychology

At COLLIN since 2011

. Education

lnsttution Degree Major

Southern Methodist University Doctor of Philosophy Psychology
Southern Methodist University Master of Arts Psychology
University of Texas, Arlington Bachelor of Science Mathematics

. Prior Work Experience

Job Title Organization Name Date of Employment
Adjunct Professor, Psychology Collin College 2010-2011
Adjunct Professor, Psychology Temple College 2010
Assistant Professor, Psychology University of Mary Hardin-Baylor 2007-2008

• Professional Development, Activities, and Awards

• Attended 10th Annual Teaching Professor Conference, New Orleans, Louisiana, Summer
2013.

• Awarded, Mentor of Excellence, Collin College, Spring 2013.
• Co-presented with COAT, “How Do We Teach ... Personal Responsibility?” Collin College,

Spring 2013.
• Attended presentations, “How Do We Teach ... Critical Thinking?” “How Do We Teach

Communication Skills?” “How Do We Teach ... Teamwork Skills?” “How Do We Teach
Social Responsibility?” Faculty Development Day, Spring 2013.

• Attended, Service Learning Faculty Camp and Meetings, Fall 2011 - Spring 2013
• Attended presentations, “The Art of Managing the Dynamic Collegiate Classroom,” “College

Boot Camp,” “Collin College Rubrics for the Texas Core Objectives,” “Teaching with
Innovative Perspectives and Strategies (T.I.P.S),” Faculty Development Day, Fall 2012.

• Received Blackboard Online Certification, Fall 2012.
• Attended 65th Annual Texas Community College Teachers Association Conference, Frisco,

Texas, Spring 2012.
• Received, “At-Risk Online Training for Faculty,” Collin College, FaIl 2011.
• Attended presentation, “Strategies for Behavioral Interventions,” Collin College, Fall 2011.
• Attended presentation, “The Transgendered Experience,” Dr. Oliver Blumer, Collin College,

Fall 2011.



• College Service I College-Related Community Service

• Serve, Core Objectives Assessment Team (COAT), Fall 2012—present.
• Serve, Faculty Advisor, Collin Association for Sustainable Efforts (CASE), Fall 2012-present.
• Serve, Math Across the Curriculum Committee (MACC), Fall 2012—present.
• Serve as Student Mentor, Fall 2011-present.
• Assessed, Core Objective Personal Responsibility student artifacts for course review for

COAT, Spring 2013.
• Served, Faculty Round Table, New Student Orientation, Spring 2013.
• Served, Southern Association of Colleges and Schools Commission on Colleges

(SACSCOC) Compliance Certification Writing Committee - Governing Board Control and
Academic Policies Standard 3.2.3.2, Fall 2012 - Summer 2013.

• Served, Mentor for new Psychology Faculty, Fall 2012-Spring 2013.
• Served, Committee on Collin Community, Spring 2012.
• Chaired, Central Park Campus Psychology Faculty Search Committee, Spring 2012.
• Served, Central Park Campus Political Science Faculty Search Committee, Fall 2011.



RECOMMENDATION FOR FACULTY MULTI-YEAR CONTRACT

Faculty member’s name: _BTFTAFI\NCIS: Date: October 11, 2013

Section C.
I x - do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a Multi-Year
Contract of three

Secjon D.
I “ do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a Multi-Year
Contract of three years.

/- ,I -
SVP Academic Affairs and Studr1velç,ment Siga7ure

-

Date

DisPsW
/‘/f

Dateent Approval

Approved by the Board of Trustees at its meeting on
Date

Section A.
I have reviewed the following Multi-year contract application packet for the above mentioned faculty member:

Based on the above, I Xdo recommend do not recommend this faculty member for a multi-year contract. I have reviewed
and discussed my recommendation with the faculty member. Justifications/comments:

Professor Martha Francis has met the standards for a multi-year contract as established by Collin College.

Academic Dean’s Signature: Date: &/- // J,)
Section B.
The Council on Excellence has reviewed the Multi-Year Contract application packet for the above mentioned faculty member:

Based on the above. CoE does recommend does not recommend this faculty member for a multi-year contract.
JustifIcations/Comments:

Council on Excilence Chair Signtur/
II/o/2cI?

Date

/ // /1/
Date



tD) COLLIN
(X)LIEGE

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Name: Division: Social and Behavioral Sciences

X Candidate for a 3-year contract
Beginning in August 2014 and ending May 2017

Authorization: I authorize the Council on Excellence to obtain the Student Survey of
Instruction forms, class visit forms and the dean’s annual faculty performance appraisals and
multi-year contract recommendation, and the Board Report form, to be used in confidence by
the Council, for the purpose of determining its recommendation for a multi-year contract.
In signing below, I do attest that the information contained in this self-evaluation and
board report is, to my knowledge, accurate and true.

Upon completion of this process, the annual faculty performance appraisal form(s) will be
returned to my personnel file, and all other records considered in the multi-year contract
process will be archived by Human Resources, in compliance with the district’s records
retention plan.

Faculty Member’s Signature

Date
U 1

2 / 27/13 wg/ mt



I. TEACHING

Summerll2Ol3 PSYC2314 1

Summerl2Ol3 PSYC2314 1

Summerl20l3 PSYC23O1 1

Spring2Ol3 PSYC2319 1

Spring2Ol3 P5YC2314 2

Spring 2013 PSYC 2301 2

Spring 2013 PSYC 1300 1

Fa112012 PSYC2314 1

FaIl 2012 PSYC 2301 3

Fall 2012 PSYC 1300 1

Spring 2012 — PSYC 2319 1

Spring 2012 PSYC 2301 4

Fall 2011 PSYC 2314 1

FalI2Oll PSYCZ3O1 4

FaIl 2013 PSYC 1300 1

Fall 2013 PSYC 2301 2

Fall 2013 PSYC 2314 2

C. List projects or innovations related to teaching you have created, developed and implemented including
any courses or programs developed.

• Co-created and co-developed, new learning community with Professor Cooper entitled, “Developing the Best
You! Get College Credit While Learning How to Learn,” combining PSYC 1300 and ENGL 0305, Spring
2013-Summer 2013.

• Created and developed, Service Learning Project for Social Psychology (PSYC 2319), Spring 2013.
• Created and developed, “Flipping the Classroom” Project for General Psychology (PSYC 2301), Spring2013.

• Co-created, co-developed, and implemented a new course, Learning Framework (PSYC 1300), Fall 2011 -Fall 2012.

2/27/l3wg/mt



II. STUDENTS

A. Describe your advising activities.

• Continually advise students, in the classroom and individually during scheduled office hours, concerning
career opportunities, programs, and majors in the field of psychology. In individual sessions, I advise, on
average, 1-2 students per week, Fall 2011-present.

• Continually advise students about support services at the college such as the writing center, tutoring, library
resources, the mentor program, upcoming seminars and workshops, Fall 2011-present.

• Advised, Developmental Education students in scheduled advising sessions, Summer 2013.
• Served, Faculty Round Table at New Student Orientation, Spring 2013.

B. List any student-related activities demonstrating support of students outside of the classroom in which
you have been involved. Examples include participation in student organizations, student-related events,
or attending student performances I receptions.

• Write, on average, 6 recommendation letters each semester for students transferring to baccalaureate and
graduate programs, Fall 2011-present.

• Serve, Student Mentor, Fall 2011-present.

• Volunteer, “Need Help? Ask Me!’ during Welcome Week, Fall 2011-present.

• Host, “At-Risk Friends in College” online training for students, by Pamela Love-White, Spring 2012-present.
• Host, presentation of the college Mentor program, by Stephen Rogers, Fall 2012, Fall 2013.
• Attended, Collin College Student Mentor Reception, Spring 2013.

• Awarded, Mentor of Excellence, Spring 2013.

• Co-hosted, Book-In-Common presentation, My Dyslexia, Spring 2013.

• Attended, George Handley’s Earth Day, along with Social Psychology (PSYC 2319), Spring 2013.
• Attended, 9/11 Collin Serves: 9/11 Remembrance at Central Park Campus, Fall 2011.
• Attended, 2011 Constitution Day at Central Park Campus, Fall 2011.

• Attended, Veterans’ Week Poetry Reading at Central Park Campus, FaIl 2011.

III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

• Attended, “Soft Teaching for Solid Learning,” “Effective Strategies for Teaching Diversity and CulturalCompetency,” “Journaling as a Teaching Tool,” “Flipping and Flopping in the Classroom,” “Ideography in theClassroom: Before, During and After the Lecture,” “Application of Adult Learning Theory in UnderstandingStudent Resistance,” 10th Annual Teaching Professor Conference, New Orleans, Louisiana, Summer 2013.
• Blackboard Training: “Using Adaptive Release,” Summer 2013.
• Co-presented, “How Do We Teach ... Personal Responsibility?” Collin College’s Professional DevelopmentDay, Spring 2013.

2/27/l3wg/mt



• Attended, “How Do We Teach ... Critical Thinking?” “How Do We Teach ... Communication Skills?” “How Do
We Teach ... Teamwork Skills?” ‘How Do We Teach ... Social Responsibility?” Collin College’s Faculty
Development Day, Spring 2013.

• Attended, Service Learning Faculty Camp and Meetings, Fall 2011-Spring 2013.

• Attended, “The Art of Maniging the Dynamic Collegiate Classroom,” “College Boot Camp,” “Collin College
Rubrics for the Texas Core Objectives,” “Teaching with Innovative Perspectives and Strategies (T.I.P.S),”
Collin College Faculty Development Day, Fall 2012.

• Received, Blackboard Online Certification FaIl, 2012.

• Attended, Blackboard Training: “More about BL9.1.6,” Spring 2012.

• Attended, Blackboard Training: “More about Blackboard’s Gradebook tools,” Spring 2012.

• Attended, Blackboard Training: “Archiving and Copying in Blackboard,” Spring 2012.

• Attended, “New Search Committee Employment Process,” Spring 2012.

• Attended, “Student Preparedness (or lack thereof) for Success in General Chemistry,” “Thinking it Through
Together: An Approach to Generating Complex Student Dialogue in Online Courses,” Collin College Faculty
Development Day, Spring 2012.

• Attended, ‘Interact and Innovate! Technology Challenges and Innovations in Psychology,” “Case-based
learning and Learn-Smart Modules,” “Teaching With Tegrity,” “The Digital Resource Depository,” the 65th

Annual Texas Community College Teachers Association Conference, Frisco, Texas, Spring 2012.

• Received, “At-Risk Online Training for Faculty,” Fall 2011.

• Attended, “Strategies for Behavioral Intervention (SOBI),” Fall 2011.

• Received, Advisor Training, Fall 2011.

• Attended, “The Transgender Experience,” Fall 2011.

• Attended, Blackboard Training: “Faculty New to Online Teaching,” FaIl 2011.

• Attended, Blackboard Training: “Blackboard: Getting Ready for the New Semester,” Fall 2011.

• Attended, Blackboard Training: “Using Gradebook in Blackboard,” Fall 2011.

• Attended, Blackboard Training: “Introduction to BL9.1 .6,” Fall 2011.

• Attended, New Faculty Orientation, Fall 2011.

• Attended, “What’s What” New Faculty Symposia, Fall 2011.

• Attended, New Faculty GroupWise Training, Fall 2011.

2. Professional presentations, papers presented/published/submitted for publication

• Trained, the Core Objectives Assessment Team (COAT) for the assessment of Personal Responsibility,
Spring 2013.

3. Involvement in professional organizations

• Member, Texas Community College Teachers Association, Fall 2011-present.

• Member, American Psychological Association, American Psychological Association Health Psychology
Division, American Psychological Association Adult Development and Aging Division, Fall 2011-present.

4. Coursework recently completed or in progress

2/27/l3wg/mt



5. List any other ways in which you remain current in your discipline not reflected in the categories above. [list
journals, consulting with faculty...]

• Continuous review of research and publications in various professional journals: APA Monitor, American
Psychologist, Health Psychology, Newsletter of Adult Development and Aging, Fall 2011-present.

• Consultation with colleagues concerning current research in Human Development, Health Psychology, and
Social Psychology, Fall 2011-present.

IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude activities expected of all faculty
members such as attending All College Day, graduation or division meetings.

1. College-Wide:
• Serve, Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) Compliance

Certification Writing Committee - Governing Board Control and Academic Policies, Fall 2012—present.

• Serve, Core Objectives Assessment Team (COAT), Fall 2012—present.

• Serve, Faculty Advisor, Collin Association for Sustainable Efforts (CASE), Fall 2012-present.

• Serve, Math Across the Curriculum Committee (MACC), Fall 2012—present.

• Researched, compiled, submitted draft of SACSCOC Compliance Certification CS 3.2.2.3 — Institutional
Policy document, Spring 2013.

• Assessed, Personal Responsibility for COAT, Spring 2013.

• Served, Committee on Collin Community serving as Central Park Campus point of contact, collecting and
delivering donated items for the Reader’s Theater and Silent Auction at SCC, and serving as auction cashier,
Spring 2012.

• Served, Central Park Campus representative for 2011 Faculty/Staff Annual Campaign, Fall 2011.

2. Division/Department:
• Served, mentor for new Psychology Faculty, 2012—201 3.

• Chaired, Central Park Campus Psychology Faculty Search Committee, Spring 2012.

• Assisted, the Social and Behavioral Science Chair in hiring Psychology Associate Faculty, Spring 2012.

• Hosted, Human Sexuality (PSYC 2306) guest speaker in Dean Carter’s absence, Spring 2012.

• Opened, assembled, and stored new materials and equipment for Human Sexuality (PSYC 2306), Spring
2012.

• Served, Central Park Campus Political Science Faculty Search Committee, Fall 2011.

3. Any other contributions to the college community:

B. List professionally related community activities in which you have participated.

V. OTHER

List other professional contributions or job-related items of importance not addressed in previous categories.

2/27/l3wg/mt



Clear Form

COLLIN
COLLE(,E

FACULTY 90 DAY PROBATIONARY PERFORMANCE EVALUATION

2010-2011

Facuit Nar-re.

______________

Reed;w Dnte: November 7, iI

CI v caaemc A s - Cujtra P’, C pus Des’ 3-,—cC’- ter

INSTRUCTIONS:
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I. TEACHING

,
Facitiites learning.

2. Mnis Provides students with the fu ndamental body of knovv)edge of us/her discipline.

3. i.orts Teaches students to apply that knowledge.

.;. ‘.k’t Pesponds to the differing odor tionai :equirernents of stocer ts.

5, Ments Employs current matenals in classroom prescrntitions and learning experiences.

6. .ic’t Uses ir novative teachmn anti learning methods.

7. si Emplo’, s effective evaluator tochniquet.

8. MI..•L, Meets classes as scheduled.

WMMEN IS:

‘a05 re ticien. - can yc:o., be “.‘ I for’ tflrr tC Ur’S :SO3”C

‘e’ne:-b’cr na, a c :-r:- . c ore. ste a’c ‘“ .r’-c’ c ro.,:o: Her cc: res rcopoate re ‘tent ho:-’ :ro

:e)oo. ci. we as .niormi:icn -Urn otsid sou’cos is pei thert to t’ie cow’ce contor:, She 051:5 visual too:s

e.g., powe- uoints, lardoe Is), oral preser:ct:ors, reciwor d e’rpies and ocr’ sr’dec nU tars to e ‘nibs

varics en ‘n ‘nt’. cs, stirjla:t’ :‘ : cc ter’c’g and acp cc rose S’e a so esira cites arc viCiiO-c Dr tO

‘nirlsCr sepport arc re’inforc oars r.g crc fr curses: rnat’nai C.orirse as rsmv”ns ncoev a vi ct of bun

eva under met’ods )n s’,. ‘nudipiechoicx exams, written ;issignmnnts). Martha meets he clasxns as scbccfjled.

II. COLLEGE SERVICE

Part:cpates in required divsional ann departmental meet:ngs.

2, Has ideirtif ed and sit ected opportnit:es fa’ college service for the rema.nder of

the ‘rear

COMMENTS:

has oa-:ciocrna in ci divs:o’ei arc ccpsir:mereei meet’igs to cats: as web as Facut Cuenci mcntng:.

Examples ot rer cc e:e s€r’nce ncluae 1) Grse:er A Cobege Council at Ceetnd Park Ca’ous CPCf ‘Ner:c Hoc,

Me.’ °:encc 9,1 :‘nri,3) Ate’crc, 201 Corst t c” DayTr a Qu a Bc.., 4) S€v ng ba in

Cobege ‘n,, Ity .‘,rtor Sc Iuds’:t. 5: Frou:c:ng. rat, .t adv:s i: 6) Membe, PoStedi Sc.crce Fecuty Se,-rcb

Conin’i::ee, end 7 Contr Noted to Mis on Wheels, has ctentifieu addidcn,C cchep service oppc’turtivs.

incuding d’vv’e:Ourg a 0S’5C13C0 - ..eio’:dng Frs-’.eo.ok

II). PROFESSIONAL DEVELOPMENT

1. ‘.‘ ‘s Has identified ptofosional development objectives and resources for the

remainder of the year.

ntis partcipaled in canoes prot ess’onai development activities. Examples ncljd€ 1) Attended, Dstrict

“‘‘at’s Wrat NOw Faculty Orientasion. 2) Attended, CPC New Faculty Qr:entat:on, 3) Atterdcd, Wimba T’ dining

Sensor, 4) -S’ne ccc seminar, T” Science of St,jcent Success.’ B) Attendee Brossn Bag Seminar, nl gcn as the

Practice of C chc, El Atter’dOC, Teacning Learning Center worvsnop on B acroodre, 7 A:t’ridr’ct, Se’ vex

Learn ng Faculty Cc’-’p, 8) Attended New Faculty ‘nrep W’se Train:ng, 9) Come eted, oni ne curse At R:sk, 0)

r:’-ded, ectu’e rur’s.gerders,” 1: Attenoed, training on B ackboard GradeBeok, and 12) Attended, SCEl

Tra;ningWorshop. ntis cent5 cc Iwo professional cevelopnren: opoortunities 1) :o ceeo”e rartifiec to

tpach yb’ ii and online courses and 2) to attend ICCTA in March’ 2012.



ANNUAL GOALS/OBJECTIVES FOR THE REMAINDER OF THE YEAR

Toanther, the faculty moinber aid the academic dean should aree on a set of cais or th faculty
member for the remainoer of the acadenic year. [Insert enumerated goals belcw[

1 10 dcve oc PSYC 300 ad sulinil oCA0 fo ir :rcctioo ri tie SL rmer of 2012 (SG 1

2 :o jrcc c comaicte traoin. arc becoie CE’fEc to toac- on,e for Sar rg 2012 SG 1)

3. Fe deiCy and then ncorpoate orre new rnca:ve atev into PSYC 730i ccuso cL.rrrurrr eec: ‘cc Sm
2212 SG

0, Ta dri0fv Colir CDe( Coinarroaca to join curing tnu cCacniic year 2011 2012.

OVERALL EVALUATION: ndc te 0e0v/ the oceraN aptra:se rating which best doacmibes a suniary of the

aee.e r3tifl5 rtd coromens

[)<J MEETS STANDARDS I IMPROVEMENT NEEDED DOES NOT MEET STANDARDS

ACADEMIC DEAN’S COMMENTS:

Dc’fossa1 nas e ciec:rre qirens ror a 00 cay arocaljonii y em:,ioyer. rcromnlu,o she
move forward off ambato.

Academic Dean’s ‘

FACULTY MEMBER’S COMMENTS/Signature arid Date: [Insert if electronici

Date 1/ :)‘

Date

____________

Faculty Member’s Signature —
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COLLEGE

FACULTY PERFORMANCE APPRAISAL
2011-2012

1—acuity Mcinl,cr: — IS Date: September 25, 2012

X I Annual Appraisal j Probatioiiarv Appraisal Mubi—ycar Contract Ippraisal 1 1 Other

Period Covered: 2011-2012

Dean: Brenda Carter Division: Academic Affairs — Central Park Campus

INSTRUTlONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non—renewal, the
awardiimg of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee arid the supervisor. Each cm)lOyee is responsible for providing the supecvisi with evidence of
professional accomplishniemits during the year that support the nlissioti and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria ft)r excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate raring that marches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job pcrfonnance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: Onc or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards arc met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must jusri’ ratings that indicate a need for improvement.



1. TFACI1ING

1. lvi I N Facilitates learning.

2. M 1 N Provides students with the fundamental l,tirlv of knowledge of his/her discipline.

3. M I N leaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning experiences.

6. vj I N Uscs innovative teaching and learning methods.

7. M I N lntplovs effective evaluation techniques.

S. M I N Niects classes as schcdled.

COMM ENTS:

-

Prufesso facilitates learning through he Creation of a classroom cuvirotiment where students feel
supported, safe, toil understood. She estabLishes clear explan:iiions.incl displays enthusiasm for and knowledge of the
sub3cct. In General Psychology (PSYC 2301) and Lifespan PSYC 2314). she sesav:tnerv of modhttics in the
classroom (e.g., video clips, open discussion, clear examples. powerpoin [s, exam review documents, and key concept
docutucius. .) to facilitate learning so that all students have die poicntia to he successful. At the end of the semester,
stodenis in all of her classes (i.e., PSYC 1300. PSYC 2301, PSYC 2314) write Fuiai Reflections Papers iii winch they
reflect back over the course content for the semester, select topics that were interesting auci personally relevant, discuss
what thcse topics means and how these topics applied to them and their own byes. Students report that this a profound
learning experience for them.

Through her vork ass psvchologisr,has developed a deep interest and expansive knnviedge base iii psvcnnlogy.
She has expenence us teaching courses such as Experunenial Pscbologv, Human Develuptnent (Lifcspan), Cognition,
l-lealthi Psychology, Social Psychology, as vdU as General Psychology. ‘i’lns large base of psi cholog-ical knowlcde and
expertise allows bet to provide students with tue fundamental buds’ of knowledge within psychology its ivell as give them
art enhanced understanding and view of important psychological concepts us differcmir fields within psychology. In
addahon, she continues to keep abreast of new research through extensive professional reading and professional
development.

,\t the ]ieart of. teaching is the idea that the application of knowledge is the secret to success in school and us
life. To know the definition of a concept, but be tusable to apply it to a particular setting or sttuirion, does little for the
student. Therefore, in virtually even’ class meeting its e’,’erv course, she asks students to apply what they art learning. In
General Psychology, site asks,’ How might classical conditioning be at wotk when a person who has been receiving
chemotherapy now feels sick when lie etiters the ioomn where lie has been getting treatments?’ In Lifespan, she asks
students “What arc the different challenges that young adults face after big-li school graduation?” All of these questions
ire designed to help students reflect, think critically, and apply abstract concepts iii concrete, real was’s.

in all of her courses, is successful at challenging students at every level. Sonic students are Just beginning thcii
Journey Hun post—secondan- education and she enovs seeing their minds open up to new ways of thinking and seeing the
world. Other students already love psychology ai’.d crave more arid mote knowledge. She believes that one of tict
biggest strengths is her ability to engage all students where they are, anti help them improve and excel in their- own
unique ways

stays current in psychology. Sonic of her intcrcsts involve human development, cognition and learning, scienrific
method, soctal psychology, and health psychology. She is constantly find:ng new video clips, new research, and new

H:\FACULTY



Niune: Martha Francis Date: 09.252012

.tin tv.1 ii in1ues to ettitance leartsiiig md keep her class sesstouis cul [cii - SI iv teaches both lace to face and hybrid

courses intl iisvs ii Co nhniauuit of lecture, online diSCi.isSiuui, and iii class duscuussiruii iii her classes. \‘icicuu give students

an iii dept Ii itinlirs a nding of an import ant Coticep i . luir example. In Lifespan ShC lOtS SI iftlcnt S wa cit lutsule ilie [‘enage
j3,wn witch is full i wed with it class discussion ihnut the key concepts. lit ( cncr:iI Psychology she teiuc:hes SI udcnts

:uhiuui the lieu’ man iichnologv I liii is available and I hen hey investigate various types of research md pust recent

itudings iii lie Disu:tissii ni Bus tn.

In Spung 2012 implemented a strategy that was innovative attn1 tess In her. It iitvilveil huutliluig a set of key

in icon tents ilia I on lined partlcul.t r o uitcepis for students. it psvclti ilogv. I lucre irc some onccpi a (e.g., c( rrelii lion,

c]assical cuiiditiuniiig, negative rein lorcentent) that seem to challenge students each semester. B’ developing a

doe :ittent liii each of I liese (:ind iit;uiv more over till e) nid posting these in a sectioti of each course in blackboard.

students can go in these documents and get a concise, clear definition with examples and visual support (e.g.. graphs.

figures, pIctures, video clips) duat will help them better mtderstuid and master the concepts and vntk :11 their own pace.

is deveinpi:tp these documents for all of her courses.

In all of her (nirses she uses effective evaluation techniques. She uses objective exams to evaluate masters’ of key

psychological concepts. Site uses assignments to p°” sit opportunity outside of class for studcnrs to apply the

concepts t]iit thuiv h:tve learned in class. Students have to complete a fittal reflections piper to tullow them to reflect

hack over the semester ott what 1 icy have learned, put these concepts into their owmt words, nd then apple these

concepts in the real world to rhemsclves in their own lives. In addition, in her hybrid course, students post responses in

he Discussion Board. This enables ill students to have the opportunity to “speak’’ on a topic, ansI also to respond to

other studemii s’ postings that they find interesting.

— niet ill ci:usscs during the 201 1—2012 year, with two exceptions. :\s a member of the Political Science iacolrv

Search Committee, she had to miss uric class due to interview scheduling constraInts. ‘I’lus was scheduled in :idva:tce.

the students were notified in class and by email, and she posted a powerpoint, supporting lecture notes, and 3 brief

vtdeos for students to watch. She had to miss I day durtng ftnal exam week. This was scheduled in advance, the

sts:dcnts were notifted itt class, and au associate faculty member was scheduled to give two exams. Iii addition, am the

beginning of each scmestei, the class schedules are developed its part of the course syllabi. I dihgcmtt]v works to

stay on schedule attd maintain all due dates for assignments, exams, and papers its ourhncd.

II. ASSISTING STUDENTS

1. hi I N Understands current career and curriculum options, degree rcquirelnents and course transfer

information within the discipline and providcs tinaclv and ailored advice to students.

2. M 1 N 1-lelps students with education-based problems and/or directs students to appropriate college

resources.

3. hi I N Assists students in accessing appropriate college and community resources for non-

educational problems.
4. M I N Is available to and approachable by students.

COMMENTS:

offers srudents an informed view of courscsvork, progratns, and Universities its riley relate to l’svcholugyiss a

major or as a career Students often come to her to explore their options concerning tflajors, courses, and programs

Site helps them to identify their educational and career goals and help them develop questions about their own choices

and challenges so that they can make more informed eclueinonal and career decisions.

In all of her course syllabi, she provides students with information about a\ettve Minds and Psi Ilera.



‘ F i — Francis l)ste;201

Bcc:ise SliC :c ic! es 5’i iO0t. ider, s often cutne in hei for advice :iliotii their own ti we1 iologlcal concerT: s or those

their f:iniils ut hiends. She esplatni 10 The studeits lien CI’C has i ci ii (iiii center on ciii p115 ilii: is free :ii:ri

ciutiselors that uie united md iv:itlihlc to help them. She lt;is heard hotti marts students iltiit these ServIces have been

pilte helpful to thent Also, Pamela l.ive—\Vhtte provided a deinonstrimliori In the students in Social Psychology (lS’uC

2310) conceinutig the Student At Risk piogram. [These students used a new interactive software prngraIn ihat ts

designed to preselti v;mrtOuiS scenarioS. prompt students to make suggruiions.ihour the liesi (:outrse of iSbn, md iiiiii

receive fedb:icIc thuout their choices and suggestions. I his allows stiidciits In learn nitcrictis’elv about hitiw In lust baml

WI ill p ol Ici is :nmii cot icc ri that T hey nia V encounter itt Co llcmt se meg.

She encourages al of her students to visit her in her oflice or Contact her be email at any Time. Lven alier the Seitistel

is avis, students stilt conic to visit just ti say I lello , or to ask abour scnooling. transfers, imajors in Psvcliolgv or so

isis for a reference tisto a umversirv program.

III. COLLEGE SERVICE

I. M I N Participates in divisional and departmental meetings.

2. M I N \Vorks individually and/or collaborativclv with college maniplovecs to :iceoniplisli discipline,

divisional and college missions, goals and objectives, by serving on college_wide task forces,

search committees, faculty Senate cominiltees, advisory groups, student groups as a faculty

adviser, professionally’ related coxmnunitv activities on behalf of the college, etc.

COMMENTS:

has participated ni a variety of college service iictivtties. Ex:iinples include:

• Participated in New Faculty Meeting (August 2011)

• Participated in Psychology Departmental Meeting (August 2011)

• Participated us Psychology Department Mecung (January 2012)

• Participated in Fall Academic Affairs Meeting (:\ogust 2011)

• Participated in Spring Academic Affairs Meeting ( u:ir 2012)

• Served oti Pohtical Science Sesmich Committee (October — November 2011)

• Chaired Psychology Search Committee (March - May 2012)

• Served as campus representative for 2011 Faculty/Staff Annual Campaign (November 2011)

• Served is lead on developitieni of new coin se Learning Framework (PSYC 1300) (December 2011 ansarv 2012)

• Served on Committee on Callus Community

• Served as CPC campus contact for Committee on CoUnt Communits’

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

-4-



tirriia Francis Dteç09.23.2QiZ.

t has earl, Ins pro Icssioiial cievcl, pmciit activities. I x:impleS iiic1mk

The Science o Student Success (_\ugust 2011)
t Risk i raining (( )etober 20l1)

Ilic tiansgeiider experleilci’ (Uctohei 2011)
Reviewed miii tiple lest ho ilcs to be stii in the curriculum for Social lisvcl, c doge — PSYC 231 0 (December 20 ii

1’CCTA Conference ii. Orisco, Texas (Maicli 2012)

• Si:iclcrit response Systems

• learn Stuart mnInles

• 1cgnt

• Digital Resource Depository

New faculty framing

• New Ric:ultv Orientation (August 2011)

• “What’s \Vhat” New Faculty Symposium (Septentlier 2011)

• ‘\X’li:ir’s \Vhat” New Faculty Symposium (Octobcr 2011)

lllackhuard I raining

• Ceiling Ready fur the New Semester (August 2011)

• New lacuity Group\Vtse Training (August 2011)

• At chivii0’ii id copvnig iii Rl:iclm board (\Iav 201 2)

• Online certification (August 2012)

Strategies for Behavioral Intervention (SOBI) training (October 2011)

Math as a good predtctor of success to Chemistry Qanuarv 2012)
Strategies for complex dialogue in online courses (January 2012)
New Search Comm:ttee Employment Process (February 2012)

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

A] interactions ith students, leaching facuIrv and stiff are handled in a professional and courteous manner. All

interactions with teaching faculty, staff, and administration arc positive, prodmicuve. and professional.

As a faculty member, and as part of a department mind insututlon, she always keeps the logger picmrc in mtnd. She

believes and models her belief that it ms important to show respect and support for the ideas of others mind work together

as a ream.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established poLicies and procedures.

2. M I N Meets time lines for assigned work.

-



3. M I N Piiivldcs tinielv notice for substitLltcs and class/schedule clialiges.

COM NI ENTS:

pi rforiiiid all ci tines and respon sibtit ties as si itcd in icr Single year contract. She completed il assignniciit sand
incetLLtgs All diacilitus for the college were met.

Iii the case where site had to miss class clue to her Search Committee Cli:iir responsibilities, she provided iimel’ notice to
her students, Iii the case where site had to miss a day during hnal exam weeL, site provided timely 1011CC in her stndeitts

anti engaged Lii asaoci:itc faculty member to adniinister he ex:Ims.

VIE. OPTIONAL AClIVIEIES PERFORMED

Viii. ACADEMIC CHAIR ACTIVITIES
To he eem,j,icwd onlt’ for thculty members with Academic Chair responsibilities.

1. NI I lerforms Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. NI I N Meets time lines for assigned Academic Chair work.

3. NI I N Ensures associate faculty meet criteria required for accreditation.

4. NI I N Follows hiring procedures and completes related documentation 0fl a timely basis.

5. NI I N Conducts classroom visits and evaluates each associate faculty member at least one time per

year.

6. NI I N Ensures reaching excellence among associate faculty.

COMMENTS:

-6-



IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN Tills EVAL1JAI’ION PERIOD

The Dean ofAcatleinic Affairs reviewed the student evaluations for Professoi — ihe COITUflCfltS

were in the strongl’ agree aIl(l agree categories. There were not au e(Jtuirnen(S that caused concern.

I x ample s of s tu den I Ci mlii en ts

Vet-v energetic and engaged in the class. 1-helpful when we have questions. Always made sure we knew

material before moving on.

Always vel1 prepared and explains everything in detail.

Professoi made psychology vet-v interesting. Lectures always kept me interested and kept mc

thinking. Very organized and nice person. Made mc feel comfortable and contident every class.

is an awesome professor. She explains material thoroughly and aiwa s is tliinldng of life

examples to help us understand. She’s vet-v respectful and she has an open door policy. She’s very easy to

work with.

has lost no enthusiasm for how people are connected and relate to one another. Site has

multiple examples for concepts and is always willing to go more in depth in the personal interests of her

students. 1-icr positive attitudes helps even the not so interesting topics become easy to discuss.

-7-



OVERALl.. EVALLJA’l’ION: Indicate L)eIOw the overall apprisal rating which best describes a

Si I 15111) a ry of the a1 0. e rati tigs atid corn inc ii Is

[X] MEETS STANDARDS OF EXCELLENCE

] IrtIPROVEMENT NEEDED

Comments:

l’rcifcssor ‘vlarthia lraiicis has made great contribtitiotis to the Psy’cliologv tfiSctI)liIlC at CPC. Her

leadership creating and helping institii e the PSYC 1301) class isa benefit In Collin.

I RECOMMENDATION TO TILE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi

;‘ear contract).

__________

do__________ do not recommend this faculty member for a multi—year contract.

JUSTI FICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signaturc:1 Date: /

-8-



I Mv Division [)can has reviewed arid discussed (IllS perforiiiaiice appraisal with ore. Please use the back of I
this form or an attachment if more room for comments is needed. I

C inn in en (5:

)‘/D G.__

i turc

_________________________________________

/
FicuItv ‘1ciirbcr

______________________

-9-



[ ANNUAL GOALS/OBIECTIVES AND EVALUTlON FORM

Goal Setting (Comitict annually.)
Together, the faculty rneniber and division clean should agree on a set of goals for the faculty member

for the next tscal year. After completion, the diviSion dean should give the faculty member a copy of

this sheet. The division dean should also retain a copy, and use it as a part of cite next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division clean should review a copy of the goals set during last year’s Faculty

Perfornuance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals chat were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

X Accomplished
U Partially Accomplished
O Not Accomplished

X Accomplished
U Partially Accomplished
O Not Accomplished

X Accomplished
U Partially Accomplished
U Not Accomplished

the
Collin

To develop PSYC 1300 and
submit to CAB for instructibn
in the Summer of 2012 (SG 1)

To undergo, complete training,
and become certified to teaeh
online for Spring 2012 (SC 1)

PSYC 1300 was passed by CAB
(Spring 2012) and in place in

the Fall of 2012.

To identify and then
incorporate one new innovative
stratcv into PSYC 2.301 course

curriculum effeetive Spring 2012

(SGI)

completed training
and became certified to teach
online. (Spring 2012)

implemented a
strategy that was innovative

and new to her. It involved
building a set of documents
that outline key concepts for
PSYC 2301 students. These
documents contain a brief
overview of the topic along
with video clips, figures, and
examples to help clarify the
particular concept. These
documents are on blackboard
for students to access as
needed throughout the
semester. (Spring 2012)

To identify Colhin College
Committees to join during the
academic year 2011 - 2012

X Accomplished
U Partially Accomplished
U Not Accomplished

— served
Committee on

Community.

on

Faculty Menuher’s Signature:

Division Dean’s

nate:) 0) I )
oatc:Ja6ta’.z

-‘U-



IX. ANNUAL GOALS/OBjECTlVS AND EVALUATION FORM I
Goal Setting (Conduct annually.)
logetlier, the faeLIItv member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. Alter completion, the division dean sliOsiI(l give the faculty member a copy of
this sheet. ‘Flic division dean should also retain a copy, and use It :ts a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)

Ilie faculty menul)er and division dean should review a cops’ of the goals set during last veal’s Faculty
Performance Appraisal and, together, evaluate the degree to which thus faculty nuember accomplished
the goals. I imdicate, in the boxes shown, wim cli goals were accomplished, which were Partially
accomplished, and which were not aceolnJ)liSlICd. Provide explanations fur goals that were iiurtially
accomplished or not accoumiplished

Goals for Year 2012-2013 Goal Completion Explanation

‘l’o research the opportunity to
develop a Learning Community
with PSYC 1300 aticl a

Developmental lducation

Faculty muiemuber (2012 — 2013).

LI Accomplished
LI Partially Accomplished
U Not Accomplished

To research and develop a plan LI Accomplished
for flipping a chapter in PSYC U Partially Accomplished
2301 (2012— 2013). LI Not Accomplished

‘in research and develop a plan U Accomplished
for a learning community U Partially Accomplished
project in PSYC 2319 (2012 - LI Not Accomplished

2013).

To research conferences to U Accomplished

attend that relate to the LI Partially Accomplished
discipline of psychology and LI Not Accomplished
attend one conference during
the Academic Year 12 — 13.

U Accomplished

LI Partially Accomplished
Cl Not Accomplished

Faculty Member’s Signature: • iou Ii
I, /

Division Dean’s Signature: &te:_/

—11—
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FACULTY PERFORMANCE APPRAISAL

Faculty Member: Date: August 29, 2013

[X I Annual Appraisal

Period Covered: 2012-2013

Dean: Brenda Carter Division: Academic Affairs — Central Park Campus

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year Contracts and termination.

1’he performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are me, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justiij’ ratings that indicate a need for improvement.



Name: \ Ia riha I rancis Date: 08.29.2013

I. TEACHING

1. M I N Facilitates learning.

2. M I N Provides students with the fundamental body of knowledge of his/her

discipline.

3. M I N Teaches students to apply that knowledge.

4. M 1 N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning

experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:

Profcssor1 facilitates lcarning through a supportive classroom environment that encourages students to

feel safc and understood. She sets elcar expectations of the course deliverables and demonstrates fairness and
consideration to all of her students. In Learning Framework VSYC 1300), General Psychology (PSYC 2301), Lifespan

(PSYC 2314), and Social Psychology (PSYC 2319), she uses of teaching tools (e.g., powcrpolnts, open
discussions, in-class exercises, videos, video clips, clear examples, exam review documents, and key concept documents)

to enhance a dvnannc and engaged learning atmosphere so that all students have the opportunity and motivation to be
successful. At the end of each semester, students in all of her classes (i.e., PSYC 1300, PSYC 2301, PSYC 2314. and
PSYC 2319) write Final Reflections Papers. This assignment provides students with the opportunity to use critical
thinking skills as they reflect back over the semester’s work, identify key concepts that are especially important,
interesting, and self- relevant, and then write about these topics in deep, clear, and personally-relevant ways. By
explaining each topic in their own words and then applying it to themselves in their own lives, students enjoy a profound
learning expcncnce.

Through her background as a psychologist has developed a deep tnterest tn the principles of psychology as well
as a broad base of knowledge. She has taught a wide variety of psychology courses, includutg Learning Framework,
General Psychology, Human Development (Lifespan Psychology), Social Psychology, Experimental Psychology,
Cognitive Psychology, and Health Psychology. This broad area of knowledge and expertise provides her with a strong
body of knowledge that she shares with her students to enrich and strengthen their understanding and critical thinking in
psychology. Additionally, stays informed about current research in psychology through continual review of ka
psychological journals, ongoing communication with research colleagues, and professional development.
continually works to stay abreast of new knowledge in the areas of human development, social psychology, and health
psychology.

A central focus in her teaching involves helping students not only understand important psychological concepts hut
encouraging them to apply these concepts to themselves and others tn meaningful ways, frequently explains
concepts to students in terms that are easy and straight-forward for them to understand, and then follow these
explanarions with examples that bring the concepts to life. Then, students are encouraged to share other examples in
open discussion. Through this process, students learn to define and identify abstract concepts within the context of
their own and others’ life experiences.

Students vary in the ways thc’ ihink and learn. Oneof biggest strengths is her ability to reach students where
they are. likes the variety of students that are brought together to learn. This variety of students enriches the
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Name: Martha Francis Date: 08.29.2013

classroom cxpenence in profound ways. It enables students to better understand themselves, while learning things

abour others that they may never have considered before. This is education at its very best,

enhances classroom learning through the use of current psychological information. For example, she seeks out

new current events and video clips to better demonstrate key hi c;enerd Psychology (PS’s’C 2301), she

introduced a current event about a research psychologist who studies willpower and how using the concept of willpower

in the classroom helped cluldren perform better. She finds new videos to bnng concepts to life and to provide a more

in-depth perspective. For example, in Lifespan (PSYC 2314), the last chapter focuses on death and dying. As an

assignment, students watch the PBS video, IJving Old in /lrnenca, and answer a set of thought-provoking questions.

Through this exercise, students are encouraged to think critically about issues surrounding growing old in our country

and to contemplate what this means for them, both personally and professionally.

effecuvely uses creative and innovative techniques to engage students in the classroom. For example, in all of

her classes, she introduces a topic, briefly discuss it, and then pose a thought-provoking question that causes students to

think critically and reflectively about the concept in light of their own experiences Another technique that she

developed in Spring 2013 for Social Psychology (PSYC 2319), involves having students learn about various areas in

psychology where researchers hold clashing views. In these Taking Sides assignments, students arc randomly assigned to

read either FOR or AGAINST articles on a particular topic and then, as a group, debate their side in an open classroom

discussion. The topic in one Taking Sides debate was, can People Accurately Detect Lies? These lively debates illuminate

key issues in psychology and expose students to the importance and limitations inherent in psychological research.

She uses a varieti’ of evaluation methods in all of her classes. Students vary in their responses in assessment. For

example, some prefer multiple choice exams, others prefer short answer exams, and still others favor writing essays.

Because of these differences, she uses a variety of assessment modalities, including muluple choice exams, short-answer

vrtucn assignments, tn-class team exercises, and a final paper which students develop in response to an open prompt.

Because of this broad approach to assessment, all students have the opportunity to capitalize on their strengths while

learning to strengthen perceived weaknesses. Additionally, in her hybrid and online courses, students have the

opportunity to actively engage in online discussions about important psychological concepts. For example, PSYC 2314

online students view excerpts by leading experts concerning the growing problem of obesity in our country, post

answers to discussion questions, and then respond to other students’ posts. This exercise gives students an opportunity

to think critically about real world problems within the context of human development.

met all classes during the 2012-2013 year, with one exception. Due to her brother’s death, she had to miss one

day of classes. Students were notified through a posted note in the classroom and by email. She posted a powerpoint,

supporting lecture notes, and an assignment on Blackboard. At the beginning of each semester, she develops a class

schedule for each course and section and she works diligently to maintain this schedule for all due dates for exams,

assignments, in-class exercises, and papers. At the same time, when necessary, she is open and responsive to the needs

of her students.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

4. M I N Is available to and approachable by students.

-j -



èiuuie:Marilia Francis Dare: 0.29.20l3

COMMENTS:

•I discusses current information concerning career options in psychology is well as various degree options,
requirenienis, md transfer information. In I .earning Framework (PSYC 1300), a formal classroom discussion centers
around how to approach making choices concerning a particular career or ii major. For this exercise, she uses careers
and majors in psychology as an example. In General Psychology (PSYC 2301), is part of time introduction to
psychology, a formal classroom discussion focuses on vanous cducaiional and career pathways in the field of
psychology. Also, during office hours, she meets individually with an average of 1-2 students per week to advise them
on issues concerning choices in career, education, and transfer options that are available to them in bghi of their own

needs, goals, and life circumstances. Students often come to her to explore their options concerning majors, course, and
programs iii psychology. She helps students identify their career and educational goals and helps them determine any
challenges they may face.

In all of her course syllabi, she offers students information about Active Minds and Psi Beta. She continually advises
students about support services at the college such as the writing center, tutoring, library resources, the mentor program,
and upcoming seminars and workshops that might prove beneficial.

Because she is a psychologist, students often come to her for advice about their own psychological concerns or those of
their family or friends. When necessary’, she explains to students that CPC offers free counseling services on campus
with counselors who are trained and available to help them. Several students have reported that these services have been
quite beneficial for them.

In Learning Framework (PSYC 1300), she hosted a presentation by Stephen Rogers concerning the Mentor Program at
Cohn College. Following his presentation, she led a brief Q & A session about the mentor process and its role in
student success.

Also, in Learning Framework (PSYC 1300), she hosted a presentation by Pamela Love-White. Ms. Love-White informed
students about the counseling services available at CPC as well as key college and community resources for non-

educational problems such as medical and prescription drug resources that are available to students living in the area.

Ms. Love-White also discussed the Student At-Risk training that is available for students. The At-Risk training is an
interactive software tool that is designed to present various scenarios, prompt students to make suggestions about the
best course of action, and then provide feedback to them about their choices. This tool allows students to learn

interactively about how to best deal with problems and concerns that they’ may’ encounter in a college setting.

For 2012-2013, she served as a student mentor. Her mentee plans to major in psychology and she was able to advise her

about schools, majors, courses, and transfer options in psychology. Additionally, as her mentor, she supported her in
her Mock Trial endeavors and listened to her concerns and challenges as a young mom and student with goals of

becoming an attorney. She attended the Collin College Student Mentor Reception at CPC, Spring 2013, where she
received the Coffin College Mentor of Excellence Award.

To further support and be involved with students, she served as a volunteer during Welcome Week, “Need Help? Ask

Me!” and co-hosted a Book-In-Common presentation, My Dyslexia, both in Spring, 2013. Additionally’, along with her

Social Psychology students, she attended the Earth Day Presentation by George Handley. April 22, 2013.

On an ongoing basis, she encourages all of her students to visit her in her office or to email her at any time. Even
students from previous semesters drop by’ to say “Hello” or to ask questions about schools, malors, courses, or transfer
options for psychology. She writes, on average, 6 recommendation letters for current and previnus students who are
pursuing entrance into a university program.

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

201



2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty Senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:

Martha is active in college service. Examples include the following listed below:

• Participated in Fall Academic Affairs Meeting (August 2012)
• Participated in Spring Academic A flairs Meeting (Januan’ 2013)

• Participated in Psychology Departmental Meeting (August 2012)

• Participated in Psychology Departmental Meeting (January 2013)

• Worked with DE faculty member to create and develop and learning community pairing PSYC 1300 and ENGL

0305.
• Serve, Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) Compliance

Certification Writing Committee - Governing Board Control and Academic Policies

• Serve, Core Objectives Assessment Team (COAT.
• Serve, Faculty Advisor, Coffin Association for Sustainable Efforts (CASE)

• Serve, Math Across the Curriculum Committee (MACC)

• Researched, compiled, submitted draft of SACSCOC Compliance Certification CS 3.2.2.3 — Institutional Policy

document

• Assessed, Personal Responsibility for COAT
• Served, mentor for new Psychology Faculty

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

— has been involved in a variety of professional development activities. Examples include:

• Provided training to the Core Objectives Assessment Team (CO.VI) for the assessment of Personal Responsibility,

Spring 2013.

• Attended, “Soft Teaching for Solid Learning,” “Effective Strategies for Teaching Diversity and Cultural

Competency,” “Journaling as a Teaching Tool,” “Flipping and Flopping in the Classroom,” “Ideography in the

Classroom: Before, During and After the Lecture,” ‘Application of Adult Learning Theory in Understanding

Student Resistance,” 10th Annual Teaching Professor Conference, New Orleans, Louisiana, Summer 2013.

• Blackboard Training: “Using Adaptive Release,” Summer 2013.

• Co-presented, “How Do We Teach ... Personal Responsibility?” Coffin College’s Professional Development Day,

Spring 2013.

• Attended, “How Do We Teach ... Critical Thinking?” “How Do We Teach ... Communication Skills?” “How Do

We Teach ... Teamwork Skills?” “How Do We Teach ... Social Responsibility?” Cohn Coflege’s Faculty

Development Day, Spring 2013.

Year 13Francis Martha

-
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• Attended, Service l.carning Faculty Camp and Meetings, Fall 2OI2Spring 2013.

• :\ttcnded, “I’hc Art of Managing the Dynamic Collegiate Classroom,” “College Boot Camp,” “Coffin College
Rubrics for the Texas Core Objectives,” “Teaching with Innovative Perspectives and Strategies (r.I.li.S),” Coffin
College Faculty Development Day, FaU 2012.

• Received, Blackboard Online Certification Fall, 2012.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty whcn required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

handles all interactions with students, teaching faculty, staff, and administration in a professional and courteous
manner, providing support, information, or a listening ear as needed. All interactions with students, teaching faculty,
staff, and administration are positive, productive, and professional.

For 2012-2013, she served as mentor to the new CPC Psychology faculty. In this role, she provided knowledge and
guidance concerning the college’s expectations of a first-year faculty member as well as support when needed.

enjoys sharing ideas with colleagues about topics concerning current research in I-Juman Development, I Iealth
Psychology, and Social Psychology. Also, she enjoys working with other faculty toward common goals. For example,
she worked closely with a DE faculty member to create and develop a Learning Community through the pairing of
PSCY 1300 and ENGL 0305. Through the process, — shared ideas and perspectives about the course content as
well as the needs of the Collin students. To facilitate the development of the Learning Community further, she arranged
a meeting with a colleague who is a veteran professor with much expenence in the development and running of
successful Learning Communities. Through these relationships and discussions, she gained much insight, guidance, and
great ideas.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

performed all stated duties and responsibilities. She completed all assignments and attended meetings. AU
deadlines for the college were met.

In the case where she had to miss a day’s classes due to her brother’s death, she gave timely nouce to her students and
provided them with a clear instructions and materials for the missed class period.

VII. OPTiONAL ACTIVITIES PERFORMED

Unpackaged and stored new materials for Human Sexuality (PSYC 2306), Spnng 2012.
In Dean Carter’s absence, she hosted Dean Carter’s Human Sexuality class meeting, Spring 2012.

-6-



VIII. ACADEMIC CI lAIR ACTIVITIES
To be completed only for IicuIty members with Academic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. l I N Meets time lines for assigned Academic Chair work.

3. l I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and Completes related documentation on a timely l)aSiS.

5. \I I N Conducts classroom visits and evaluates each associate faculty member at least one time per

year.

6. ?l I N Ensures teaching excellence among associate faculty.

COMMENTS:

I



IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

The Dcaii reviewed the student evaluations wit! — There were no comments that caused

concern for the Dean. The majority of the student ratings were in the strongly agree and agree

categories.

Examples of student Comments included:

I love •. I actually made this class the must have for this semester and scheduled my other classes

around it. She is an incredible person and professor. She gets high praises from me and I recommend her to

every one! know that needs to take psychology.

She makes you feel absolutely awesome about yourself and how you see things.

I love the fact that she engages in conversation and I understand what and how she teaches.

Professo, — jotivated me to learn. Told mc to not give up and that I could learn the material even if i

seemed difficult at the time.

She is a great teacher. She is always prepared. Teaches in such a great way. She makes it so interested. She

listens well and is always polite. Treats us all very well.



OVFkAli. FvALuKrI0N: Indicate below the overall appraisal rating which best describes a summary of

the above ratings and comments. V

[X I MEETS STANDARDS OF EXCELLENCE

I IMPROVEMENT NEEDED

Comments:

Profcsor Martha Francis meets the standards of excellence.

IRECOMMENDAT1ON TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-

year contract).

I
- X dOV — do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Professor has met and exceeded the standards for a multi-year contract.

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature: Date: B. J9.Jo ,3

-9-



My Division I)can has reviewed and discussed this performance appraisal with mc. Please use the back of

[sforn) or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signatur Date:j

-f0-



IX. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)
‘logcthcr, the faculty member and division dean should agree on a Set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. The division dean should also retain a copy, and use it as a part of the ulext car’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The facuky member and division deaui should review a COPY of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2012-2013 Goal Completion Explanation

Faculty Member’s Signature:

________

Division Dean’s Siianjre:__________________________

Date:
\

J3

Date:

To research the opportunity to X Accomplished In partncrship with DE faculty

develop a Learning Community U Partially Accomplished member, researched, created

with PSYC 1300 and a U Not Accomplished and developed a Learning

Developmental Education Community, combining PSYC
Faculty member (2012-2013). 1300 arid ENGL 0305.

To research and develop a plan X Accomplished Researched and developed a

for flipping a chapter in PSYC U Partially Accomplished plan to flip the chapter,

2301 (2012-2013). U Not Accomplished Therapies, in PSYC 2301.

To research and develop a plan X Accomplished Researched and developed a

for a service learning project in U Partially Accomplished service learning project in

PSYC 2319 (2012-2013). U Not Accomplished PSYC 2319 to improve

recycling rates at CPC.

To research conferences to X Accomplished Attended the 10’ Annual
attend that relate to the U Partially Accomplished Teaching Professor
discipline of psychology and U Not Accomplished Conference in New Orleans,

attend one conference during LA.
the Academic Year 12— 13.

U Accomplished

U Partially Accomplished
U Not Accomplished
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[iANNUAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a Copy of

this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2013-2014 Goal Completion Explanation

Faculty Member’s Signature:1

Division Dean’s Siature:_______________

Date:)

Date: t’S. 29. /3

To research and develop a plan U Accomplished
for flipping a chapter in PSYC Li Partially Accomplished
2301 (2013-2014). LI Not Accomplished

To create my own PSYC 2314 .. Li Accomplished
online course. Li Partially Accomplished

Li Not Accomplished

To work with the Psychology Li Accomplished
Discipline Lead to implement Li Partially Accomplished
the district roll out of PSYC LI Not Accomplished
1100/1300 during the Fall 2014
semester.

Li Accomplished
Li Partially Accomplished
Li Not Accomplished

Li Accomplished
Li Partially Accomplished
Li Not Accomplished
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COLLlI COLLEGE

EVALUATION FORM FOR CLASSROOM VISIT
Class/section: PSYC 2301.S13 Date of Visit: November 4, 2010

Faculty Name:
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your obser-vations of their classroom
presentationIactivities conducted during your visit.
Criterion I. Preparation: the instructor provided examples to reinforce concepts, provided dear answers to students’

questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence:
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

1. The instructor was prepared for class.

ProfessorL1 was extremely well prepared for class. The topic for the day was “stress.”
Beginning the class with a review of the previous class’ discussion (the stress response system and
“GAS”: general adaptation syndrome), Professo then engaged he class in a discussion of
Psychoneuroimmunology, the three major stress routes, what makes events stressful, and the impact
of stress on health and well-being. In so doing, Profcssor relied drew upon some of the best
information current in the field — much of it not included in the textbook. She provided clear
examples to illustrate the key points she wanted her students to understand as well as clear and
concise answers to questions.

2. The content of the class session was appropriate for achieving instructional goals.

The content provided by Professoi was most appropriate for class. As mentioned above,
Professoi brought in additional materials that added much to the discussion and had her
students think more deeply about the causes and consequences of stress. The inclusions of these
materials raised the level of the discussion — and at the same time were conveyed clearly with
everyday examples that drove important points home to her students. Each new piece of
information was logically connected to the preceding materials in a seamless manner.

3. The instructor effectively presented the material.

Professoi was quite effective in her presentation. Both power point and the board were used
to highlight important points and to keep her students on task. Professormoved around the
class and moderated discussions in an easy-going manner. She had clear command of the room and
always made certain that her students understood the points she wanted to make before moving on
to the next set of materials.

4. The students were appropriately involved in the learning process.

Professo.l .s(udents were engaged right from the start — judging from the bantering among
students, even before the start of class! Professor knew all of her students by name and was
constantly soliciting their feedback and responses to the materials. The positive feedback she
provided to her students clearly set a relaxed tone and contributed to their active participation. In
addition, Professoz had her students fill out a personality questionnaire (Are you Type “A”
or “B”?) and this, of course, led to a spirited class discussion.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

This was an excellent class. Professorl..... .s’as able to convey important information in a
rigorous and scholarly manner, all the while keeping her students engaged. She has fostered an
atmosphere that is clearly conducive to learning and has developed a rapport with her students that
facilitates learning.



• “Instructor’s comments/response: (Please use reverse side if additional space is needed.)
This has been a great semester. I have thoroughly enjoyed working with the students, faculty, and staff at
Collin College. Thank you for the opportunity.

SIGNATURES

o
Jnstructor: - DateL11Av-, (j j14)

Evaluator:

Div isio D : Date

.4
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FVA1UAilO FOkl FOR (‘LASSROOM VISII

(las/section: PSYC’ 2314 Ciii — Date of Visit: October 31 2011

Facuit \ainc: —

Evaluator: (salui:itcr1ic instuuucior 1 sed’u the hur eriaria listed heluts l)t ulescrihuii sour ohtrs titus of their e

preuutatiou/;uctivities cuunduicicd ulijrjni suitir sit.

( net nuut I. ltut1:irltoii: hut lUSh iuiloi pius iticul e\ uiuplc iii u iuilorrn concept, pets tied uli ii :ujlssei S Iii 111(10W.

title 111)11’.c1)iIude(t upon tlit ttiltitk;

rflst ito 2. C cutcill: tiu iulst,lucIor used iIpluni;irlate uti;itct 111., irc le\’t(I iijiu nuuua course uu.tttr:t ItrestIsted a

ii en cc;

ritusrito 3. slclluodttIuuitv: tlw instructor respected lie stuiuicnt, resettled uuhiiusi:u’ticaII’. used ‘ iii Is of pretutitiloll
netliteis. and titus ed hnr t0iLllut

I ritirin 4. \tutient I stteuiteuut IsitrLudIr ‘ulteitrul (luslnius. nulillltucult intl es:tutilt,. (it ittt t1l(flit_ In

ti ntlisiutnal (tit ((sin n 11w mitrrial. tutu riuulent t:urhiniltalru in esfuero tutal ti’ lie.

1. [lie instructor was picp;ited for class.

I’rohsstt Wa’ in class 1)11(1,. to the stan. She bt.ttt class bs ititirnu;ip shhu(lctlt’ ol n1Jifl

:tssigtlmtrilc (current event) and the upcoming reflection paper. She teeommndid that stmlciit 10 tilL

w riling center In receivçjtssislauce I needed tor their paj)et. Soute students ttSke(I (lItCslti)iis about tile

reflection paper ‘s Inch — answered. 1.irthta pros klcd possible tol)ics ion the iiii per Ilased Uj)OiI prior
topics_stihttiittctl Ets SttidUhitS. Site informed ‘1 udcnts to isit her it tile ita(I un’ COtteeltls questions,

I ueti ‘ifliples to discuss the class content. I-Icr uihtss ers to (jucstions iwsecl In students o etc clear.

The content of 11w class sesSion was apIhlopriate lot achieving instructional goals.

‘the content ol the class session w as Soeioentoiionttl De elopinetat in Ltrly .\duliliood. Slit prt’&:tiktl the

outline ol the topic ott posh ci point hidvs, 11cr slides is crc clear and easy to uncierst;tnd. She is ould further
lucidate on 11w slides hi is tiling ses cml ke elements on the is Idle board and is mtld ask students to gis c

flit-jr input on (he elements she wrote on the board. She did it good job in svn I hesiiing in formation

pro; ideil to her.. intormed the class of the npcttmin2 lecture topic Itur tile nest cla session.

3. The instritcitir elfectis el huresented the niatcri;tl.

h:ts;it’ otive l’suitioiittl st It’ of pt’ese[tt:ttiOn. She knew each student l) n;tnte ;t tid would call upon

thtiti In name. \s the rliscussiort continued. Itt wouhi olten cite is hat a pccilit srutIt.ttt stiui iii rctuuud Itt

sOfltthti’flI’ listed on the is Idle biatti. used lcctttl’e. ulictitsion. and puss tI’ 11lilul slides to prvsdni the
inlortuation. She is .tlkcd tlw toorn to enhance disctissiu,jt. not sins ilig (tills ;tt ilte front of tlt’ t4tofli. Vs heit
t-ngauit’d is jIlt students, she would talk is ith ihcnt lace to face.

4. 11w s(udeti(s ii crc appropriatel ins oh; ed itt tIn ie;irnin l)t’oCe’.

provided tiLtmer’ous tultpuuttultitics tot stutlitts itt b ties utis ed Slit asked tjucshitthts that er; itt as

poiti is of discussion. Site 550111(1 olitti ask I’oi’ vx;iittples to illustrate lice topics. t talents is ei’e icr; L-tt2.u4it

it the classtotiii tlisciisititi. Ihes pros aled caniples. Ihes shared their iwisottal stttlii and view points
is hit-It related to 11w topic’ at hand.
1s aluatnr5 conlfllcIt Is rccom inetidations: I Please usc’ re’s cIv side if additional space is needed.)
l’roft’ssot . lcd a Sery (‘ttjtt; tihik iIli acadc’tiiic ngttr class (liSCtlSSiOfl. Stutients Were

cflaC(l [here are ito recont niendations.

lnstrttctor’s cottimettts/response; Please use ics else side ii’ aeldiliona) space is needed.)
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(01.lIN COUNTY COMMUNITY COlLEGE

EVAI 1JATION FORM FOR ClASSROOM VISIT
(lass/section: PSYC 1300 (‘01 Date of Visit: 04.17.2013
Faculty Name: —

Evaluator: Evaluate the instructor based on the four criteria listed below by (lescrihing your observations of their classroom
presentation/activities conducted (luring your visit.
Criterion 1. PrcI)aration: the instructor provided exaIill)ICS to reinforce concepts, prnvide(l clear answers to students’

questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the intructor solicited questions, comments and exaniples, provided opportunities for

group or individual discussion on the material, and students partlcipate(l in experiential activities.

1. Tho inctrnetnr wgs prepared for class.
Professor vas in class prior to the official start time. She was engaged in conversations
with students. She expanded upon the text book. She explained the components of My Plan which is a
Collin self-assessment inventory that is not in the text. used examples to reinforce the concepts of
study and test taking skills. She provided examples of study skills tips using acronyms, acrostics, patterns,
associations, word games, and location. She provided examples of methods to reduce test anxiety. She
answered student questions but before doing so, she provided the class with an opportunity to provide the
answer.
2. The content of the class session was appropriate for achieving instructional goals.
The content of this class was a discussion of My Plan and the beginning of Chapter 17 — l)ecisions about
Study and Test Taking. These two topics relate to Student Learning Outcomes (2) Identify learning styles
and analyze various factors that impact learning, (4) Demonstrate understanding and integration of basic
study skills, critical thinking skills, and communication skills, (5) Demonstrate self-awareness and career
goals within an academic atmosphere, (6) Identify aniluse college resources, and (7) Demonstrate
knowledge of key components of student success. informed the students about their upcoming
Project 5 which is due on Monday the 20th She also reminded the class of the upcoming calendar of events
for the class.

3. The instructor effectively presented the material.
used power point, the whiteboard, the projector, and class discussion to meet the content of the

•cIa,_She was very engaged in the classroom discussion. She walked around the room to talk to students.
provided helpful hints for studypg on her power point slides. The slides were easy to read. For

each topic pertaining to studying, provided examples.
4. The students were appropriately involved in the learning process.

called upon the students in class. Because this was a small class, calling upon the students provided
an oppprtunity for all students to get engaged and involved. The students responded well to this approach.

— asked questions to the students that required analysis and synthesis. She provided opportunities
for students to engage in the learning process by asking them for examples which the students were eager to
provide.
Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
Professor structure of this class was excellent. There are no recommendations.
Instructor’s comments/response: (Please use reverse side if additional space is needed.)

Date
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COLLIN‘COUXrY COMMON IlY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010—2011

Faculty Memher l)aie: 6/13/11

IX Annual Appraisal I I Probatiouiai-y Appraisal f j Multi—year Contract Appraisal I I Other

Period Covered: 2010- 2011

Dean: Dr. Jon [I. llardestv
Division: Math/Natural Science, Social/Behavioral Science, Communications/Humanities

LNSTRUCTLONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs.
The process focuses on the professional growth and development of each faculty member as an individual in
relation to the position description, standards of excellence, divisional and institutional goats and priorities.
The performance appraisal process is also used as a component in determining contractual status, including
renewal, non-renewal, the awarding of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication
between the euiiplnvee and the supervisor. Each employee is responsible for providing the supervisor with
evidence of professional accomplishments during the year that support the mission and goals of the division
and the institution. Likewise, the supervisor is responsible for reviewing the employee’s llrOIessiotiat
accomplishments to determine the degree to which the employee met the established objectives for the year.
Conducted in an atmosphere of mutual trust and respect, the performance appraisal process provides a
growth experience for all college faculty and staff. See Section 9 of the Faculty and Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on
the following pages. Using the definitions and examples for these ratings, circle the appropriate rating that
matches the individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is
appropriate for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are
met, but where improvement in one or more areas is required to meet the criteria for excellence. An action
plan must be in place, or be established to accompany this appraisal to clearly identify specific skills or areas
in need of continued growth, development andlnr improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.



PLEASE NOTE:

In the comment area provided following each section, ‘ou must justify ratings that indicate a need for
iniprovenient.

I. TEACHING

M I N Facilitates lea riling.

2. M I N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:
is a highly respected member of the faculty at Collin. He works diligently to make the information

presented in Sod l30. 1306 and 2340 accessible to students and applicable to their daily lives through extensive
use of discussion within class or via use of the Blackboard discussion forum. In all of his courses he provides
students with up-to-date data on social trends, and he is particularly interested in being sure that students understand
the use and limitations of statistical data.has incorporated a variety of innovative teaching methods in
his courses including a) the extensive use of Blackboard for both his online and onsite sections, b) the development
of podcasts (lectLirecasts), and c) the construction of programmed learning components for portions of both SOCI
1301 and SOCI 1306.

II. ASSISTING STUDENTS

1. j I N Understands current career and curriculum options, degree requirements and course
transfer inforniation within the discipline and provides timely and tailored advice to
students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resu u rcCS.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

CO MMNTS:
takes considerable time to point out to all of his students that less than 30% of the adult population in the

U.S. possesses a college degree in an effort to prompt each student to recognize the importance of the
accomplishment. He then provides them with the statistical data showing a positive correlation between levels of
educational attainment and lifetime earnings. He takes the time to explain to students the career options available to
those students possessing degrees in Sociology and/or rereSocial Service careers, arid he directs them to
statistical data oct incomes for various career options, assists students with admission to 4-year
institutions by writing recommendation letters, directing students to potential sources of funds to pay for college.
and suggestions on the choice of schools to seek admission to.



Ill. COLLEG [: SERVICE

I. M I N Participates in divisional and depai’tmcntal nieetiilgs.

2. VI I N Works individually and/or collahoratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by sen’ing on college—wide task forces,
search committees, faculty senate committees, advisory groups, studeiit groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
is highly engaged in college service activities. lie is a member of the Brown-Bag Roundtahle

Discussion Committee at PRC, the Distinguished Speaker Series Committee, the Scholarship Selection Committee,
and the Student Life Awards Committee. This ear he was elected to serve as a Faculty Council representative from
PRC. and in partial fulfillment of that role he served as a faculty representative to the Academic Planning Team. He
served on the APT Subcommittee for Revision of the Employer Satishtction Survey Instrument and Process, and he
was selected as an outside representative on an A&P/Biology Faculty Search Committee. is very active
in college-wide initiatives aimed at identifying faculty, staff or student behaviors that may require follow-up at the
institutional level by serving as an active member of the SOBI team and the PAUSE committee. Moreover, lie is
active in supporting student-focused initiatives. To this end he attended the Earth Day event at PRC and the events
surrounding African American History Month in the Spring. He attended the Cultivating Scholars event in April,
the Honors Institute Awards Ceremony and served on the 1-lonors Student Conference Planning Committee. In
addition he participated in the Faculty Roundtables for Student Orientation, and he organized the [-Lomelessness
Simulation at PRC that resulted in the publication of “What does it Feel Like to be Homeless” in the March 2011
issue of A//en Image.

IV. PROFESSIONAL DEVELOPMENT

I. M I N Remains current and competent in the appropriate academic discipline.

2. M 1 N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

CO MME’TS:
maintains one of the stronger professional development programs at the college. He attended a

workshop entitled “Threat Assessment” to enhance the skills be uses in support of SOBI, he conducted two
workshops. One was entitled “Why Do Students Do What They Do.. .The View front a Sociologist” for Collin
College’s Faculty Development Week prior to the start of the Fall 2010 term, and the second was entitled “Slave
Codes as Total Institution.” Earlier this year he published “An Ideal Approach to Change” in Socio/oists in Action.
published by Pine Forge Press; and he is a ntember of numerous professional organizations including: International
Sociological Association, the Association of Applied and Clinical Sociology, the International Society for
l3ehaviorology, and the Association for Behavior Analysis International. I-Ic serves a number of professional
organizations in a variety of capacities including serving as a Representative for Membership/PR/Outreach and
Facebook Administrator with Behaviorists for Social Responsibility, and as a Facebook Administrator for the
Evolution. Biology and Society Section of the American Sociological Association. He serves as a reviewer for
Thaching .S’ocio/ogy. the Jow’na/ of Jnterpersonal Violence, the Journal ofApplied and Cliii leaf .5’ociolo,i-. arid
Social Forces. In addition, he serves as an Associate Editor for the Journal ofApplied Social Science.

V. PROFESSIONAL iNTERACTION

I. I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. I N Recognizes, respects and encourages ideas of others.



(‘OMMENI’S.
is always professional and courteous in his interactions with faculty. staft and students. He is always

willing to hear others out, and to encourage ideas put forth by others.

vi. POLICIES, PROCEDURES AND TIME LiNES

I. M I N Performs duties an(i responsibilities in accordance with established policies and procedu res.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COM TS:
is always very timeR’ iii meeting the timelines of his assigned duties and responsibilities, and he is

always cognizant oh’ performing his duties in accordance with all established policies and procedures of the College.

VII. OPTIONAL ACTIVITiES PERFORMED

N/A

VIII. COORDINATOR ACTIVITIES
To he completed only for faculty members with coordinator responsihilfties.

I. M I N Performs coordinator duties and responsibilities in accordance with established policies and
procedures.

2. M I Meets time lines for assigned coordinator work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a tirnel’ basis.

5. M 1 N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M I N Ensui’es teaching excellence among associate faculty.

COMMENTS:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

student evaluations are remarkably positive. Signiflcant numbers of students noted his passion for the
subject, the interesting perspectives that he gets students to see particular topjg,’om, and the hiohly organized
nature of his lectures. It is also obvious that his students feel as though truly cares about whether his
students succeed in his courses. The best summary probably comes from the student that indicated, — has
been very encoLiraging and positive from the beginning of the semester. He shows a lot of enthusiasm and lectures
are very interesting with plenty of information and resources given to the students. Always willing and available for
all questions. Very easy to talk to and it is obvious that he cares about his students and their successes. Great
Professor, thanks.”



OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings atici comments.

I X MEETS STANDARDS OF EXCELLENCE
I IMPROVEMENT NEEDED

C Ofli 01 Cfl Is:

Overall. exhibits each of Collins core values. He is dedicated to his profession, and it shows in the
commitment he has made to his students, his colleagues, and this institution. 1 Ijpeers recognized his efforts this
year by nominating for Outstanding Professor. Collin is lbrtunate to have — on the faculty.

(iECOMMENDATJON TO THE COUNCIL ON EXCELLENCE

To bc completed by the Division Dean when the facul’ member has become eligible for award of a multi-
year contract).

I

_______

do_______ do not rccommcnd this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature Date:

My Division Dean has reviewed and discussed this performance appraisal with mc. Please use the hack of
jform or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signature: Date:



X. ANNUAL GOALSJOI3JECTIVES AND EVALUATION FORM I

Goal Setting (Coiiduct annually.)
Together, the faculty mcxxi ber and division dean shun hi agree on a set of goals for the faculty

member for the next fiscal year. After completion, the division dean 5110111(1 give the faculty member

a copy of this sheet. The division dean should also retain a copy, and use it as a part of the next year’s

Faculty Performance Appraisal.

Goal Review (Conduct annually,)
The faculty member and division dean should review a copy of the goals set during last year’s

Faculty Performance Appraisal and, together, evaluate the degree to which this faculty member

accomplished the goals. Indicate, in the boxes shown, which goals cre accomplished, which were

partially accomplished, and which t’ere not accomplished. Provide cplanations for goals that were

partially accomplished or not accomplished

Goals br Year 2009-201(1 Goal Completion Explanation

Developed Programmed UAecomplished has conip leted

Learning Modules. JPartially Accornphshcd approximately 30% of the

ONot Accomplished learning modules that he
intended to complete.

Author a text for the general UAccornplished An outline has been created and

public on eating less. IPartially Accomplished the full text needs to be filled in.

DNoi Accomplished

Conduct research on emergent DAccomplished has received IRB

contingencies. / Partially Accomplished approval and he needs to recruit

ONot Accomplished student subjects in order to
proceed.



[i ANNUAL COALS/OBJECTIVES AND EVALUATION l”()RM I

Goal Setting (Conduct annually.)

Together, the faculty member and division dean shoLild agree on a set of goats for the faculty

inern be i for the next fiscal yea i-. After completion, I he division dean should give the faculty in ember

a copy of this sheet. The division dean should also retain a copy, a nl use it as a i’s’ ii oil he next yea r’s

Faculty Periormance A I)Praisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s

Faculty Performance Appraisal and, together, evaluate the degree to which this faculty member

accomplished the goals. Indicate, in the boxes shown, which goals were accomplished, which were

partially accomplished, and which were not accomplished. Provide explanations for goals that were

partially accomplished or not accomplished

Goals for Year 21)1 0—201 1 Goal Completion Explanation

Initiate a research/intervention DAccomplished
project on recycling to DParlially Accomplished
incorporate within one of his DNot Accomplished
classes.

Investigate the possibility ol’ DAccomplished
establishing an addiction DPartially Accomplished
recover’.’ center at Collin using a UNot Accomplished
model developed at Texas Tech
Univ.

Submit an article for publication DAccornp lished
to a peer-reviewed journal. U Partially Acconipi ished

UNot Accomplished

DAccomplished
OPartially Accomplished
UNot Accomplished

Division Deans Signature Date: //
Facul’ Member’s Date:

‘7
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FACULTY PERFORMANCE APPRAISAL

Faculrv Member: John Glass Date: 17 July 2012

IX J Annual Appraital

Period Covrred: 2011-2012

Dean: Michael McConachic Division: CT-I/SItS (iiPflC

N.SIjiTI ONS

The pritnar purpuse of the assessment process at Collin is En maintain high quality educational programs. Theproccss focuses on the professional growth and development of catch faculty member as an individual in relation tothe pusinon description, standards of excellence, divisional and instäutjonal goals arid priorities. The performanceappraisal process is also uscd as a component in determining contractual satus, including renewal, nun-renewal, theawarding of multi—year contracts and termination.

The performance appraisal process is conducted in in atmosphere of open and honest communication bcwccn theemployee and the supervisor. Each employee is responsible for providing the supervisor with evidence ofprofessional accomplishments during the year that support the mission and goals of the division and the institution.Likewise, thi supervisor is responsible for reviewing the employee’s professional accomplishments to determine thedegree to which the employee nicE the established objectives for the year, Conducted iii an atmosphere of mutualtrust and respect, the performance appraisal process provides a growth experience for all colLege faculty and staff. SecSection 9 of the Factilty and StaffHandbook.

Criteria for excellence ill rue performance of faculty “Duties and Rcsponibilitics” are listed by category oti thefollowing pages. Using the definitions and examples for these ratings, circle the appropriate raring that matches theindividual’s performance in each category.

M Meets standards fur excellence
I Jmprovernent needed
N Nut applicable

Dfinitinns atmd Ltrsipl

MEETS; One or more of the words usually, frequently, sncccssfullv, or effectively applies. This rating is appropriatefor fob performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, orprogressing applies. This rating describes performance in which Inatty of the job duiis anti standards are met, butwhere imprnvemerit in one or more areas is required to meet the cnteria for excellence. An actimiri plan niust be ittplace, or be esabhished to accompany this appraisal to clearly identi specific siâhls or areas in need of continuedgrowth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the facult member’s job or position at the college.

PLEASE NOTE:

In the Comment area pro eided following each section, yOU 0111Sf /ustiIi’ ratings that indicaw at need fi.ir impro Verne,) I.



I. T[ACi-l IN(
- - -

1. M I N Facilitates leai ning.

2. N P1 students with the fundamental holy of knowledge of his/her
di ci p1 inc.

3. M N Teaches students to apply that kitowlinlge.

4. M I N Iesponds LI> the differing educational requirements of students.

5. l 1 N Crnplos current materials in classroom presetitatiomis and learning
eaperiences.

6. Ml N Uses innovative teaching and learning methods.

7. M N Fniplovs effectvc evaluation techniques.

S. Ml N Meets classes as scheduled.

COMMENtS:

0llSisICluIlV Lipilates his lc;ic}lttlg tec;hitic1ucs is Lw is interested iii ensuring diat iudents tire learmng ii a
sufficient ca pac iii ii id r:l Ic. reads literS lure nit teaching and lea t:t ag (a licallv, bih:ivior at i deuc literature)
pirrwpate Ii a reiuiiirlg soclologs Ilsisere IIE;\CHSOC), and discuss ncw oil uinovanivc techniques with Ins
colleagues. At I hr ed of each semester, I deternunc what I teed to clianrc tot The following semester. C cncrallv, Dr.

makes lint ctiucnlal changes ill etching methods nil will oftcmitmtns nit odtiue is new assignincnl is ‘‘additional
credit” no see hnw well ii works. II it is successitmi, he scull incorporate ii is ti rcqwred assignment the Following sciriester.
lEaving been a “student” of sociology for 35 yeats, he is onihdcnm ihat ho is prnv:ding studetmis ssith fundannettimI
knowledge of the discipline. Dr.format his cla>ses so there is flcxiltilitv for smdents in lerimis ot time nuanv work,
have children, cSre fur s:ct relat:s’es. etc.) aticl in terms of academic diversity (lie encourages smdoo:s who sre non doing
well to email mc assiguitnents hefote the due date so I rims review and suggest inprovemerirs). lie cunsistentli’ unbizes
current events to demonstrate not only how to utilic smiclologi for understanding human behavior. but to also
understand how ihmrough the application of sociology ([-le worked as an pplicd seirologisi In hO vests 1teiore coining 10
Colliii), Social conditions. social oigmmitzation, and socini interactions ciii lie inuproved. Many if tn asslgumrncmirs nequmii
snidets to apply the knowledge that we have just covered :n the clasS as lie > corisinced that applietition of knowledge
nor only increases understanding ol the sub1ccr mnattrn, hit also mmuikcs rIot knowledge relcvant. This SemeSter. Dr.
added a Tsuitncr account for snidenis, developtd so acrompsctvirtg internet ipplicanon tor iLl of his classes (mobile app),
ad utilized bancodes on materials tot ease of accessibility ior srud:tts. Lnstl’, Dr. ‘einpl >vsoccr 25 oppm ninnies
for assessment (qimisses. assignnucnrs, exams, in-class lssgnmricnns); thESe provide me with a reliable and cumprluciisis-e
picture of a srudcnt’ acadcinic ability. Dr. also taught an onliOc lIonors Sociology course in the Spring, wlitch was
ii first for the College; die class fiUd.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timnlv and tailored advice w students.

2. M I N Ilclps students with cduc;jtiotm-buseii problems and/or directs students to appropriate college
rc$O U rccS.

3. M I N Assists students in accessing appropriate college and community resources for non
educational problems.

4. M I N Is available tu amid approachable liv students.



COMM[iNTS:

)r. t reqrait ti; U iseiisci lot ute e ucanonal arid us nc r oppot I rrniircs,vith srudcni s. .\ lam’ t ucleiti i ip l( och riniihnt ivirat (‘tie can do with a is he it ‘a dci’ Tee in SCrC log’. )r. ays suggest S cr1 sctidciiis tini thee ‘‘shad ow a
Ci SOrt ivli un IS clo it g the ‘Sock tha ( hec hirik they w:irit to tin Ic it a ca ret’ so siuc Cmi a Carl sri idea of what day. toUsc ruork hit’ is like. hi e also ivill SU o:st to students thifl excel ill sociokige to ci iiiidcr liirilir’r smudi; ti’fltirnes,SLrgg(’sting iha h,, consider teaching sociology at sot iw point us the future. Dr also ‘v irks with at cdii is winhave tlec:dcih that iht do wart V l)urIc sociology as ii Carcem tins SCrm1CSICI hi mci with a Indent who wants tabecome 1 SoCiology p ufeasor. ‘nice discuss the diacmpimnc, academic life, s;ilricct mallet, etc.

:i metrilicr uI SOBI , Dr. hm;is i fair amitount of Jumiowledi’c about resources available ilimiiugli Colloi and ‘tvili(req ucntLv make siucsticm] s to a nd cii is to take advantage of them. I Ic also tines this with t us with faculty mu citahierswho arc .ricktrmg rl;souirCes bro1dcmtis- In :ichdiiiomi, Dr. krirmwledgc if Comflrnulimitv resources isgTO\lirrg
I consisremimis’ hold n Ifice hours itird hem students know that I rn ,ic’tilalsle.

Dr. trcciuciilit’ meets with sLudcrtii outside ofcifuicc hourS 10 ili0ctiss COSrESe rn:itetials, pCrsnctal issues, current
cvciris, tic.

Ill, COLlEGI SERVICE

I. M I N Puinicipates in divisional and departmentaL meetings.

2. M I N Works individtiuill and/or coUaburadvelv with college employees to accomplish discipline.
divisiolial and college missions, goals rind objectives, be serving on collcgc-svide task forces,
search committeeS, faculty senate COfltflrtttecS, advisory groups, student groups as a faculty
adviser, professionally related communhy activies on behalf of the college, ctc.

COMMENTS: Dr.is dedicated iii his servicm: iii the College.

• Fri’;th :‘Ity/’cr. Hsncr,r l,rai,tntm’

• ,‘il,”iibisr,,f 0131 Teem
• I’a,i,1,i ,4isieur F,/,, Sesan, u.n I !iiimJfi

• i\le,n/ier. Facu/tt (smo’il Ti’,Jj,rsligj’ Committee

• ,-l//ru1lL’,’, C,o,z,’c,eiicc Tr has/age I rJiifli,g, r1pp2saintni.rjir i1bi/r Dciii.,
• Si Iuwthcr. 1<o1’Atie,g the Ride (‘smc’ntlt’e :l’I,wthcr

• Pra’ye,,ier. i ai’,miral Di,s’r,iIt’. Saidmui I.s’ader.sh.’p .‘)u;aic’m)’
• L),ir/at,r, C!?i/”; cod, WoI,’4 /1p/i/ira/ion!
• Si iernbr, Co,#mit;eg’ cm ,‘ljaes,,miott T,ase’z ((Z0-l’I

• ,‘nlr,u’i’er, Earth Daj’ Commmt/cc
• dIrnbsr. (n,pr,#,/ee irni Se’.vria/ /hiiau// ,‘-hii’artaesj ‘5’ikiheJni Priajcr’t)
• 11a,mih’i, .‘i/huan-—5.iina:an Ito tor rlio,,tb noon/c, ‘‘I hit

• .,1iten,d’, “C op, S.’usn’/j’’’ Tr:a’ein,g.
• l,e/i, (PC.cmz’ii. d’//ja Rgiurv.raiufromi
• I’;u.aj P,,r/i’a,oaisnci. Febr,iani )7auii/i’y (a,i,,us/i’Ic,’tiiie

• ,lh’oci!ar,S’iani,c/, L.an,gwa,gt’ ,Stanii (‘c’m’u,i.’o’
• SOB] l?aprcsen#aole. (PC 1-/ca//h Fair

• ,‘l r,niicr, Dsta,ii,j)ind .i’aki’r Csmmniies
• Sri em brr. Schsiarahth fe/cut/or, Commit/es
a \‘icrither.(3iiiscsanndlig Prr,ji—ssar sf/lie ‘i’iar 6’m,,zi//cu’



• feiilrStrti’1’jcCna] s:ins

1;ictihy Reprcrenritis c, l3nard .pprcci.itii iii

rescnicr. .S{_.L_ Pnsctt Siriiiilt.io, ‘P<iscriv: Pi salettuc intl lrpiet

IV. PROFItSSIONAI. DEVELOPMENT

1. M I N Remains current and coinpelent in the appropriate academic ilisciplioc.

2. 1 N Participates in an on-going program of professional sciI-dcvelopincnt.

3. j I N Contrihuws w and participtues in college staff dceIopmcnt progtanm, such asiinnu.il
associate facuhy meetings, aIl-t:ffr activities and workshops, teleconferences, staff
developinetit classes, etc.

COMN1LNTS:

s curictir in ihc dicip[tnc of sociology lirougli tc:idiiig tlo retical Ic’.Is, tiuted etc. I-[e suhcribcs
in several news feeds that provide th latest research findings in hunian behavior social cundi;toti, henri yctepcc, etc.
Dr. serves i a reviewer fr tim Jsiirna/o[Jnie.’pcrw,i;J Vie/tine and the fasrnaioflppñerJ /iJLir,:e .tSS). Ic aIo
serves as in asscciaie editor ofJASS and atti the Fareltook :iclrntitistiatot ir lie Lsolutjuri Btoloc tine Sec:ctv recent-i
sir the .-\tnercatt SoeolngtcaI .arssoclanotl. I—Ic attended a workshop on liiiidiiig Mniile devices over the Wittier break
and am scheduled to attend a workshop on C;eographic litlitinatlon Svsteine diii ugh the iirtsetgcrtce Irelrilislogs
department over the summer.

V. PROFESSIONAL INTERACTION

1. 1 N Ititeracis professionally and courteously with Wderi(s, teaching faculty and staff, including
advising and assisting associate faculty when required or approptiatu.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

VT. POLICIES, PROCEDURES AND TIME LINES

I. I Ni Performs duties and responsihilirics in accordance with established policies and procedures.

2. M I N Meets rime lines for assjgied work.

3. ! I N Provides timely notice for SLil,S[ItLIleS and class/schedule changes.

COMM RNTS:

VII. OPTiONAL ACTIVITIES PERFORMED N/A

VIII. ACADEMIC Cl-lAIR ACTIVITIES N/A
To be completed wile for Ihciilry zzwmbcrs injth Acoekn,ic chair responsibilities.

1. M I N Pcrformt Acadcinic Chait dudet and responsibiliucs in accordance with established policies
and procedures.



I N Mctts tiiije ines for assgicct Academic Chair work.

3. \I I ‘ ].iIsn res :issnci.i 11 facolr bet criteria requ red for accreditation,

4. \I N Fnilnws hiring iiur and cnmpletcs related dcttxnentation on a tkrnclv basis.

5. \l N Conducts classroom visits and evaluates each iSOciaIe faculty member at Icast one (lulc
year.

6. M I N Ensures teaching cxccllcncc anuiuiig ts5rcIac faculty.

COMMENTS:



IX. DEAN’S ASSbSSMEN’l’ OF STUDENT EVALIJA’JIONS IN THTS EVALUATION PER[OD

is an rceflent cilgagirig insiruccor. Sniderais quickIe cardi his passion for sciciologv. This past year
his face-to-face classes also engaged in sociological research, _)snowledge, enthusiasm and open
mindedness arc all appreciated by students.

_______

— innovated using ‘!wluer iii his classes, His online
classes are equally engaged arid successful. A the COLflIUCfl(S bekisv show, is a top—rated pruiessor!

• ‘‘Mv lv(l Te;lclWr.

\iCe ala! iiisdcrsiaiiilitig
• \‘ci V Ill

• Good listening
• “.\wesoinr cachet, kit ,ws what he is doing and a i’c-v good ieaclicr.
• ‘‘.-\maz ing r rca lessor! Highl’ c;cmnieiid lain!’’
• i k’ involves the cia ss it’. dicossion and this :iikisvs me to lea iii ii tior’’

• ‘‘l’Iease colirlitue to provide an editctional cxicricncc’ that is thcin?,lcL pinvesking cciii Ser:irii.’

• “One of the best ieachcrs I have ecer tad.”
• Repeated: .s rocks!’’
• “PrnIess,cr is truly an esemplan professor ulh: cciflege His Renuine Interest cod commitment in his

scientific discaphite is rciaaarleahlc.”
‘ \Vnnder iii can Tdiuwlng bOO’ SOCIety tUlluliOris and flV\V iii analyse it

• Frequently ranks as a favorite, hest teacher es Cr, etc.



OVERfiLL LVALUA1’ION: Indicate below the overall a rajsai nitin which Ijest describes a siitllrnarv ofthe above ratings and conirnelits.

[X MEETS STAND&RDS OF EXCELLENCE
I IM1ROVEMENT NEEDED

Comments: serc is no doidit that Is one of hr must higlile effective aiid sought abr2rofcssois Sinilimi College. is respect and compaSSion for student is demonstrated in the flesthilmis o his comirc tce1uircmilemlrs; hischolarlv conmimijimnent mind bihtv i it across cm his students. dcvonnim mm, time CoHcdc is exco-iplims CaLm-iand l’RC ire well sin-cd by a f;ic-mmln member of his emililser amid laicrit!

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

__

I

-

To be completed by the Division Dean when the facuht nicmher his become eligible for award of a multiyear contract).

I — do__do not recommend this faculty rnembet for a multi-year contract.

JUsTIFICATIONS/COMMENTS:

Division Dean’s Statcmcn

I havc reviewed and discussed thi performance apptaisa! with the astd.y member.

Divisinia Dean’s Signature 9114Yt1/ Date:

-7-



I)jvs,ii I)ralI Iia rvievi.i and disciissid tIii pcrfnance IJ)praiSaI with jric.PItasc use thc bckT1
Iorrn or LD attichnient if inure rocim for conirncnts is needed,

74/



ANNUAL GOALS/OjjCTlVES AND EVALUATION FORM -

______

GoI SettIng (Conduct annually.)
Together, the faculty member and division dcan shnuld agrer on a set of goals for the facuk member

for the next fiscal year. After completion, the division dean should give the faculty rTlcmher a copy o

this shcet. The division deati should also retain a copy, and usc it as a part of the next year’s Faculty

Pi:’orniance Appraisal.

Goal Review (Conduct tnnuallv.)

The faculty member and cliismon dean should review a cop of the goals set during last year’S lacL,lLV

Performance Appraisal and, together, evaluate the degree to which this (acuity member accomplished

time goals. Indicate, in the boxes shown, which goals were accomplished, which were pariafly

accomplished, amid which were not accomplished. Provide explanatioiis for goals that were partially
acconi plishird or not accomplished

Goals for ‘ear 2011-2012 Goal Coitipletion E xii ha ii a Ii on

liii date a research/intervention
project on recycling to
incorporate within one of his
classes.

lnvcstioate the possibility of
establishing an addiction
recovery center at Coltin using a
model developed at Texas ‘lec.h
Univ.

Submit an article for publication
to a pecrrevicwed journal.

X Accomplished
CPariially Accomplished
DNot Accomplished

X Accornphshed
OPartially Accomplished
Not Accomplished

UAccornplishcd
X Partially Accomplished
1Not Accomplished

DAccomplishcd
DPartiallv Accomplished
ONot Accomplished

C oiidtictcd a rd ii i I (diczging
through nash sod recycling hots!)
research ott recycling in Fall 2011
with SOCI 1501 ‘04 and
c nJ lid I ccl cry mesca t ch oii

TCCI cling practices with SOC.
1301.P03.

Received valuable information
frünt Texas Tech and discussed
how to sturl such a program it

Collin. It is indeed possible to do
so, hut to replicate The Texas
Tech model will be a long-term
projeCt.
Still working on paper

2012 dccx

-9-



Goals for Year 2012-2013 Goal Completion Explanation

lr’ eszigaic11DS511)dtt\ (if iii:LttIiig

ioloia icatch lal. at l>iC

Cot-id uct i cSLt:i ri—it Wi Ii

con iriiv agencies Icqitiring

prncess uij ocicoifle cvaluanc,it

lncoipiir;iie reacatch

çcoctiiiiiuiiii. reccehug. etc.) In iii

at least One C]:tS

Li Ace iha’d

U Partially Accomplished

C Not Accomplished

LI Aecuniplisled
Cl Pa ida II v Ac cool pus lied
LI Not Acconiplislied

Cl Accomplished
C) Pardallv Accomplished

Ci Not Accoitiplished

o Accomplished

O Parti;mlly Accomplished

U Not Accomplished

I

Division Dean’s Signature

Fiicultv Member’s Signaturet

Date; /Z

Dae:
/

iJ I.UQCA

-in-



ThCOLLIN
(()LIt(E

FACULTY PERFORMANCE APPRAISAL

Faculty Member: Date: June 18, 2013

‘0

INSTRUCTIONS

Division: CFI/SBS@PRC

IX I Annual Appraisal

Peno(1 Covered: 2012-2013

Dean: Dr. Michael McCoiiacluie

The pninary purpose of the assessment process at Collin is Uo maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and pnonties. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the

awarding of niuilti—ycar contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

l)rofcssion1l accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing time employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of time Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence

I Improvement needed

N Not applicable

Definitions and Exi!pig

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific sidlis or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at time college.

PLEASE NOTE:

In the comment area provided following each section, you must jusriii’ ratings that indicate a need forirnprovernenr.



L TEAChING

1. M 1 N Facilitates learning.

2. M I N Provides StUdentS with the fundaTnental body of knowledge of his/her

(lisclph tie.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning

expe tie flees.

6. M I N Uses innovative teaching and learning methods.

7. M I N Eniploys effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS: is an excellent classroom teacher, lie combines a low key approach with a lot of

multi-media and classroom discussion. incorporates a lot of research into his classes. — ias

engaged in the following teaching initiatives this past year:

• Added qualitative analysis component to his Social Problems course; beginning a student centered

research initiative (There are two NPO’s that want to work with_ amid his students).

• Invited guest speakers from AA for Substance Abuse course.

• Invited guest speakers from Traffick9ll and The Turning Point for Social Problems course.

• Invited Counseling Services staff person to discuss counseling in Social Problems course.

• Added a literary analysis component to online Intro Honors course.

• Provide students with updated information sociological isearch gathered through Facebook, Twitter

anti RSS feeds;

• Moderate SOCI Collin Twitter feed that is available to students.

heIps students stay relevant and uses the latest technology in his instructiu.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum oplions, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M 1 N Assists students in accessing appropriate college and comn-iunitv resources for non-

educational problems.

4. M I N Is available to and approachable by students.

COMMENTS: ably assists students. lie started serving as a Faculty Advisor for CASE (Collin

Association of Sustainable Efforts); disseminated SOB! information to students; have individual advising

hours posted on his syllabus; informally advised students about attendance at 4 year colleges and universities

as-well-as graduate programs.

_7 -



III, COLLL(;I SERVlCl

M F N I1aricipales in divisiotial and departmental meetings.

2. M F N Works individually and/or collaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college—wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMINTS: is deeply involved in College Service, 1-us College Service has both breadth and

depth.

• Member, SOBI (Strategies of Behavioral Intervention)

• Mcrnlwr, COAT (Core Objective Assessment ‘learn)

• Volunteered at Rockin’ (he Ridge,

• Hosted a ‘l’witter feed for (he Dana Foundation’s Brain Awareness Week,

• Assisted in the facilitation of the Clothesline Project with The Turning Paint (Rape Crisis Center);

• Served on the Criminal Justice Scareh committee;

• Observed anti evaluated Associate Faculty member (Mike Etaslmild);

• Guest-lectured in SLA (LE4D) on Social Ethics;

• Panel member on Reproductive Rights, Ending Sex Discrimination, and Gay/Lesbian Rights

workshop at PRC;

• Member of Honors Steering Committee;

• Panelist for Miss Representation screening (partnered with The ‘l’urmiing Point); served on Shared

Governance committee;

• Served on Scholarship Selection Committee for Collin Foundation;

• Provided workshop on SOBI for faculty development week;

• Member of Faculty Council Technology Committee;

• Served as MC for Homelessness in Coffin County PaneL;

• Staffed S0131 table ar CPC Health Fair;

• Trained Associate Faculty on SOBI;

• Worked the registration table at Cultivating Scholars;

• Selected to participate in development of new campus student health initiative (hopefully) funded by

The Meadows Foundation.

IV. PROFESSIONAL DEVELOPMENT

M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS: is involved with professional development. It might be vise to incorporate or list

some Collin professional development as well as these external ones.

• Associate fditor ofjournal of Applied and Clinical Sociology (}ASS);

• Reviewer for [ASS; reviewer for journal of Interpersonal Violence;

• Taught upper-division sociology coutse at CI-IEC;

• Met wth staff from The Turning Point about conducing outcome valu:ton for cue of their programs



• \IuLlcraIi ;\S;\ 1istserv on lvoliition, liclogv and Society section;

• NI deraiL IICLhook page for 1 VOlUttOii. 1110I01;y and Sn iciv sycilon ul the .\S\;

• I sega ii ri na n-h pr jc I I iidv Lug ente rgen I C iilt nge nd i-s set I Itt it small groups.

V. P ROFESSI ONAL INTERACTION

I. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. M I N Recognises, respects and encourages ideas of others.

COMM ENTS:

VI. POl..ICIES, PROCEDURES AND TIME LINES

1. M 1 N Perfonns duties and resjnsibiIitics in accordance with established policies and procedures.

2. M 1 N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

VI II. ACADEMIC CHA3R AC’rIVITIES N/A
Jo be completed on1’ [or thczilry members with Academic Chair responsibilities.

l. NI I N Performs Academic Chair duties and res1,onsibilities in accordance with established l)olicies

and procedures.

2. NI I N Meets time lines for assigned Academic Chair work.

3. NI I N Ensures associate faculty meet ciiteria required for accreditation.

4. NI I N Follows hiring procedures and completes related documentation on a timely basis.

5. NI I N Conducts classroom visits and evaluates each associate facuHv member at least one time per

year.

6. NI I N Ensures teaching eccellenee among associate faculty.

COMMENTS:

-4-



IX. DEAN’S ASSESSMENI OF STUDENT EVALUATiONS IN THIS EVALUA’lION PERIOD

is a skilled instructor. He has a laid back style which makes hint very approachable. One student

commented that “always made you feel like what you had to say waS important.” treats his

students with resHere arc some additional student conhmnents:

• Relaxed in—class atmosphere

• Dowi, to earth

• Enjoyed the field experience

• Enthusiasm and knowledge

• is a great teacher. He made class futi and interesting and really know time subject.

• He’s every enthusiastic, constantly motivating its to do our best work, to pay attenflon to the world.

• lie was interesting and knowledgeable about the subject; always had new current material

• Many would recommend his class others and want to take another course with him

• Gave thoughtful and thorough responses to questions. Provides all the infonnation and opportunities

to do well in this class.

• Well organized; really knows what he is talking aboLt.

• Amazing professor; best one I have had.

• Very enthusiastic about Course material

• He has a lot of experience. Presents the material in a way that allows us to analyze the concepts

bettcr. Is very passionate about what he teaches. Can tell he really wants us to learn from the class.

-5-



OVERALL EVALuArI()N: Indicate below the overall appraisal rating which best describes a summary of

the above ratings and corn ruentS.

XI MEETS STANI)ARDS OF EXCELLENCE

I I IMPROVEMENT NEEDED

Comments: is an excellent faculty mcinber who is involved in many facets of the College. He is

superb in the classroom, dcdicatç_to serving the College and always pursuing new areas of research and

professional development, is respected by students and colleagues alike. I-Ic definitely enriches

Collin College and is vell deserving of a contract extension.

fRECOMMENDA’flON TO THE COUNCIL ON EXCELLENCE I

To be completed by the I)ivision Dean when the faculty member has become eligible for award of a multi—

year comitract).

________

do________ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signawre Date: ‘7 z —

-6-



My Division I)ean has ztviewcd and discussed this performance appraisal with mc. Please usc the back of

or an attachment if more room for comments is needed.

Co,ntncnts:

Faculty Memls Siaire: Date:

-7-



ANNUAL LPic’E’lvEs ANI) EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean shoLdd agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. ‘Ihe division dean should also retain ii copy, and use it as a part of rite next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and (livision dean should review a copy of hue goals set during last year’s Faculty

Perfonnance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes

accoTnplishcd, and which were not

accomphshecl or not accomplished

Goals for Year 2012—2013 Goal Completion

Initiate a research/intervention

project on recycling to
incorporate wiihin one of his
classes.

Investigate the possibility of

establishing an addiction
recovery center at Collin using
a model developed at Texas
Tech Univ.

Submit an article for
publication to a peer-reviewed
journal.

IJAccomplished
OPartially Accomplished

X Not Accomplished

Conducted archival (digging

through trash and recycling

bins!) research on recycling in
Fall 2011 with SOCI 1301P04
and conducted survey research
on recycling practices with SOCI
1301P03.

__________

Received valuable information
florn Texas Tech and discussed
how to start such a program at

Collin. It is indeed possible to do

so. but to replicate the Texas
Tech model will be a long-term
project.
Still working on paper.

shown, which goals were accomplished, which were partially

accomplished. Provide explanations for goals that were partially

Explana (ion

X Accomplished
DPartially Accomplished
DNot Accomplished

X Accomplished

OPartially Accomplished
DNot Accomplished

CAccomplished
DPartiahly Accomplished
DNot Accomplished

Appraisal.ciocx

-8-



(;oals for Year 2012-2013 Goal (oiniilelion EM)laJ)a (jOlt

Investigate l 5511)111 tY of

starting socioh>gical research

lab at PRC

Conduct research with
COniniullity agencies requiring

process and outcome
evaluation

.Incorporatc research

(community, recycling, c te.)
into at least one class

Accomplished
D Partially Accompi ished
1NoE Accotnplislmecl

DAccomplished
LiPartially Accomplished
LJNo Accomplished

LiAccomplished
LiPartially Accomplished
UNot Accomplished

DAcconiplished
DPartially Accomplished
DNot Accomplished

1-I)ivision Dean’s Signature Date:

Faculty Member’s Signature: Date:

AppraisaI.dx

-9-



COLLIN COUNTY COMMUNITY COLLEGE

EVALUATION FORM FOR CLASSROOM visi
Faculty Name: ass/section: SOCI 1301 P05 Date of Visit 4/19/2010

Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations

of their classroom prescntationlactivitics conducted during your visit.

1. PREPARATION:
Students were assigned reading from the primary text to prepare for the class. A handout was prepared

by . An overview of the class and upcoming topics were covered with good use of the

blackboard to show the calendar.

2. CONTENT:
The focus of the lecture was Social Stratification.

3. METHODOLOGY:
used current examples to illustrate social stratilication. There will be an in-class

assignment as an introduction. — provided a definition of social stratification. Students

were divided into small groups to learn about stratification, has a great rapport with his

students and knows their names. created an excellent learning experience.

4. STUDENT INVOLVEMENT:
Students were very engaged in the lecture.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

The blackboard page was difficult to see the stratification assignment and the gender assignment.

Perhaps place the assignments on a Power point slide. It was an excellent screen shot of how to play the

“game of life”, ver’ creative assignment. The relaxed atmosphere allowed a comfortable learning

experience without affecting the obvious academic rigor of the course-excellent class.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES

CWID:

Revised 7-6-09/jklhr



lVALUAT1ON FORM FOR CLASSROOM ViSIT
Class/section: SOCI 1306-POl Date of Visit: 10/11/10
FacultyName wI1
Evaluator: Evaluateii]nstructor based on the four criteria listed below by describing your observations of their classroom
presentation/activities conducted during your visit.
Criterion I. Preparation: the instructor provided esaniples to reinforce concepts, provided clear answers to students’

(1uestions, expanded upon (he textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;

Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation
methods, and moved from podium;

Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for
group or individual discussion on the material, and students participated in experiential activities.

1. The instructor was prepared for class.
came to class with a Power point presentation on the six stages of identifying and attempting

to resolve a social problem. This lecture was a continuation of prior discussions, and it focused upon Public
Reaction, the third of the six stages. Afier briefly reminding students about a) the-posting of an exam review to
Blackboard, h) the mid-term exajiven the following week) and c) the associated homework assignment (due
prior to the upcoming exam) began using his power point presentation to define a number of terms
and concepts associated with framing and gauging/measuring Public reaction/opinion. The latter point required

to review a number of ideas from statistics (i.e. population, sample, representative sample) and to
point out the importance of thinking about statistical data in a critical fashion. For example: — discussed
how survey construction can lead to biased results and then spent considerable time critically evaluating Gallup
survey results on the lepliz.ation of marijuana.
2. The content of thiclass session was appropriate For achieving instructional goals.

The content of the lecture material was appropriate for achieving the goals of this particular class session.
The example used to highlight how easily survey results can be biased was VERY effective. His

discussion of how simply interrupting the flow of questioning can suggest certain answers to questions struck a
number of students as somewhat surprising. His second major example in which he identified Gallup data from
the Gallup Organization website and then proceeded to demonstrate the limits of the data was quite effective in
showing students how to define and interpret the limitations of survey data. He then went on to relate a story
about constructing survey questions in one of his prior jobs, and how demanding this seemingly simple exercise
can turn out to be if high quality data is expected from survey responses. Overall his judicious choice of major
examples allowed this lecture to effectively point out the fundamental role of critical thinking in understanding
public opinion data.

3. The instructor effectively presented the material.
presented this lecture in an enthusiastic manner. His relaxed lecturing style invited student

input, and he readily incorporated student comments/contributions into his delivery. At the midpoint of the term,
he has already learned the students’ names, reinforcing his inviting lecture style to make the students feel
comfortable with providing opinions that advance the discussion. In every case, the students’ contributions were
considered in a repful tone, and anytime questions were asked by students, they were answered fully and
respectfully. — was comfortable in the front of the room, and he moved seamlessly between the lecturn,
the whiteboard, and the screen. Overall the lecture was wjpesented.
4. The students were appropriately involved in the learning process.

Thestudents_were appropriately involved in the learning process. The level of interaction between thestudents and
_..., and among the students was quite high, allowing for a lively and informative class

session.
Evaluator’s comments/recommendations: (Please use reverse side if additional space is neededi

Overall this class session was very informative and ajoy to observe. It is obvious that —

enjoys assisting his students with analyzing social issues and demonstrating the most effective
means of contributing to resolutions. Well Don&



- Instructor’s comments/response: (Please use reverse side if additional space is needed.)
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EVALUATION FORM FOR CLASSROOM VISIT

Faculty Name:

COLLIN COUNTY COMMUMTY COLLEGE

Class/Section:

Sod 1306-POl

• ;:

Date of Visit:

7 November 2C12

Lvaluator: Eva/i info the Instructor based or? f/ic four cnterra listed below by describing yoin observations of their ctassroorrr presentation/actMlres conducted

during your visit.
Criterion 1 Preparation: the instructor provided examples to reinforce concepts, provided clear answers to student’s questions, expanded upon the textbook,

Criterion 2Contcnt the instructor used appropriate materials, previewed upcoming course material, presented in a logical sequence;

Criterion 3Methodology: tho instructor respected the students, presented enthusiastically, used variety of presentation methods, and moved from podium;

Criterion 4Student Involvement: the instructor solicited questions. comments and examples, provded opportunities for group or individual discussion orr

tire material, and students participated in experiential actrvit:es.

1. The instructor was prepared for class. - was present before class conversing with the students. He

answered questions about homework and extra credit. The class was already engaged prior to the start of class.

2. The content of the class session was appropriate for achievin instructional goals. Todays topic was Step 5 of

the 6 step social problems framework by Best, the textbook author. eased right into the topic. It certainly seems

an appropriate topic for a Social Problems course.

3. The instructor effectively presented the material, had prepared some links to articles aboLlt last night’s

election for the class to consider. This edio a lively discussion, especially about the Coloradtiand Washington state

propositions legalizing marijuana. — then brought up the PowerPoint for today’s topic. — employs

sociological terms appropriately and emphasizes the application of knowledge to the real world. He moves around the

classroom and asks good follow-up questions of his students. He is good at encouraging stLldents to be curious. He treats

students with respect which is one of Collins core values. The class felt much more like an animated discussion as that of

4. The students were appropriately involved in the learning process. The students were asking questions and taking

part in the class discussion throughout the class. Many brought up topics related to the content, and some questions even

extended the topic beyond the text and classroom. The sense of give and take among the students and instructor provided

great evidence of the students effectively involved in the learning process.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.>

This was a thoroughly enjoyable and Interesting class, is quite skifed at guiding and moderating a class. His

knowledge of sociology and research translates effectively to the students. I like his encouragement to the students to

follow their interests and go further. I might suggest an opening statement or something that transitions the class from

conversation prior to class to the topic at hand. And it might be helpful to have the PowerPoint pulled up before hand rather

than doing it during the class. An excellent class by an excellent professor; Collin is fortunate and proud to have_,._. -,

as part of the faculty.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

I appreciate Dr. McConachie’s feedback about my course facilrtation methods and the delivery of course content. In regards to his

suggestions about making an opening statement as a transition technique, generally do this. In addition, I remind students of what the

week’s topic is and will also review what the weekly assignment is. In addition, I generally have my entire presentation materials ready

at the beginning of the course. Occasionally, I will neglect to open one and/or I will think of something that is my electronic file and will

open that during class, however. I design my courses to be logical, structured, and effective and have been told by students that they

like my system as it is well organized and easy to understand. I continue to refine my methods, techniques, and organizational

strategies and always welcome suggestions and new ideas. I remain very grateful to be at Collin and at the Preston Ridge Campus.

a lecture.

SIGNATURES

Instructor. Date:

Evaluator: Date: —47
Division Dea : Date: 7 — —47

..-

H:Clasroom Evaluation
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BOARD REPORT
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COE 1ST YR OF 3
9/1/2013

3 Year Contract for
Professor of Child Development and Education

At COLIJN since 2004

• Education

Institution Degree Major

Universy of North Texas Ed.D. (in process) Early Childhood Education
Erigham Young University MS Child Development and Family

Science
Georgia State University BS Urban Life/Social Welfare

• Prior Work Experience

Job Title Organization Name Date of Employment

Teacher: ESL, l Grade, Irving !SD Fall 2001-Spring 2004
Special Ed
Assistant Director, Center for University of North Texas 1 996-2001
Parent Education and Adjunct
Professor
Parenting and Family First Texas Council of Camp 1993-1996
Chitdcare Coordinator; Fire
Nutrition Consultant

• Professional Development and Activities

• Serve as Web Advisor and Advisory Board Member, National Association for the
Education of Young Children Interest Forum, 2010-present
Serve as Webmaster, Child Development Educators Association for Texas Associate
Degree Programs, 2010-present

• Completed Voluntary National Certified Family Life Educator (CFLE) Certification-
National Council on Family Relations, 201 0-2012

• Attended, Texas Computer Educator Association, “Technology for Tots” Conference,
Galveston, Summer 2012

• Invited to be Keynote Speaker, Dallas Association for the Education of Young
Children, Technology and Early Childhood: Developmentally Appropriate Practice,
Spring 2012

• Attended Early Education and Technology for Children National Conference, Salt Lake
City, Utah, Spring 2012

• Attended Texas Community College Teachers Association Conferences, 2010 and
2012

• Attended Child Development Educators Association for Texas Associate Degree
Programs meetings, Spring 2010, Spring 2011, and Spring 2012

• Served as Vice President of Programs, Texas Association of Parent Educators, 2010-
2011.

• Attended, National Association for the Education of Young Children Professional
Institute, Phoenix, Arizona, Summer 2010

• Attended pre-conference Train-the-Trainer on Assessing Young Children, Phoenix,
Arizona, Summer 2010

-



• Served as Voluntary Peer Reviewer, National Association for the Education of Young
Children Early Childhood Associate Degree College Accreditation Team, (site
confidential), Spring 2010

• Served as Site Coordinator and Moderator, Texas Association of Parent Educator
Online Symposium Series, FaIl 2010 and Spring 2011

• Co-Authored textbook, Hirschy, S. & Wilkinson, E. Protecting Our Children:
Understanding Abuse and Neglect in Early Childhood Wadsworth, Cengage Learning:
California, Fall 2010

College Service I College-Related Community Service

• Serve as Advisor, Kappa Delta Pi, 2010-present
• Serve as member and online course reviewer, Collin College Online Advisory Board,

201 0-present
• Serve as advisory Board Member, Texas Agrilife Extension Service Family Advisory

Board, 2010-present
• Served as Advisory Board Member, Bright Horizons Child Care Advisory Board, 2010-

2012
• Serve as member, Collin College Technology Committee, 2010-present
• Serve as member of PRO Distinguished Speaker Series Committee, 2011-present
• Developed faculty website and location on college network drive for resources for

Child Development Department Associate and Full-time faculty, 2010-present
• Facilitated Student Participation in Research Showcase at Educator’s Symposium,

2011, 2012
• Attended and assisted in Associate Faculty Meetings for Child Development and

Education, 2010, 2011, 2012
• Served as Project Director, 2010, 2011 Collin College Child Development Program

National Association for the Education of Young Children Accreditation; Assisted with
Accreditation Activities, 2012

• Presented Study Grant, “The Effects of Media and Technology on Children,” 2011
• Facilitated voluntary student fundraising in CDEC 2304 class for the Children’s

Advocacy Center and Collin College Scholarships; students in the class raised over
$800, 2011

• Served as Webmaster, Facilitator and Presenter, Educator’s Symposium, annual
training event for teachers and child care administrators conducted by Collin College
to raise funds for scholarships, 2010, 2011, 2012

• Served as Executive Board Member, Collin County Relief Nursery, 201 0-2011
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[mended [ ] Not Recommended

commerided [ I Not Recommended

mended [ ] Not Recommended

oved

Chair, Co ncil on Excell nce

Vice Pres en Provost
[]CPC []PRC

Date

Date

J Not Approved by the Board of Trustees at its meeting on
0 te



I1/i1(2.OE, 1:4i /2I1,/J

GOLUN
COLLEGE

Name:

FACUL.TY SftF-VALUATiON AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Division: Social Science

•:Candiite for a 3-year contract
Beginning in August 2013 and ending May 2016

Authorization: I authorize Ih Council on Exceffnce to obtain the Student

Survey of instruction forms, class visit forms and the dean’s annual faculty

pernarce appmisals and multi-year controct recommendation, and the

Board part form, to be used in canMence by the Council for the purposa

of deternilning its recommendation for a multi-year contract.

upon cçwnp1etion of this process, the annual faculty perfomiance appraisal

form(s) will be returned to my personnel file and all Other rexrds consideed

wi the multI-year coritact process will be archived by Human Resotirces ifl

compliance with the districts records retention plan.

Page 11

Faculty Member’s Signature

/1/
Date I /
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FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

CAH354 Child
Growth & Dev/Psych /
2314 Life Span /
Psychology (Learng
Conmunity) /
CDEc. 1358 Creative 1
Arts/Early Childhood

TECA 1311 Educating 1
Young Children

____ _________-

TECA 130 Family, 1
School, & Conmunity

_________ ____

ED3J 2301 lntrto 1
Special Populatrns

_________

TECA 1318 Wellrss 1
of the Young Child

Summerl&1112010

TECA 1303 Family,
School, & Community

H—-- -

TECA 1318 Weliness
of the Young Child

Fall2OlOCredit

CDEC 2304 Child 1
Abuse and Neglect

ITECA1354ChiId 1
Growth & Development

TECA 1303 Family, 2
School, & Community

________ ________

(one online and one -—_____

1



face-to-face)

EDUC 2301 Intro to 1
Special Populations

TECA 1318 Wellness 1
of the Young Child

Spring 2011 Credit

TECA 1354 Child 1
Growth & Dev/Psych
2314 Life Span
Psychology (Learning
Co mmunity)

TECA 1303 Family, 1
School, & Community

CDEC 2340 - 1
Instructional
Techniques-Children
w/Special Needs

EDUC 2301 Introto 2
Special Populations
(online and face to
face)

TECA 1318 Wellness 1
of the Young Child

Summer I & III 2011
Credit

TECA 1.303 Family, 1
School, & Community

TECA 1318 Wellness 1
of the Young Child

Fall 2011 Credit

CDEC 2304 Child 1
Abuse and Neglect

TECA 1354 Child 1
Growth & Dev

TECA 1303 Family, 1
School,& Community

EDUC 2301 Intro to 1
Special Populations

3



EDUC 1301 Introto
the Teach Profession

TECA 1318 Wellness
of the Young Child

TECA 1303 Family,
School, & Community

CDEC 2340
Instructional
Techniques for Child
w/Special Needs

EDUC 2301 Intro to
Special Populations
(online and face-to-
face)

1

Spring 2012 Credit

1

1

1

2

1

I

B.

EDUC 1301 lntroto 1
the Teach Profession

TECA 1318 Wellness 1
of the Young Child

Summer I & III 2012
Credit

TECA 1303 Family, 1
School, & Community

urs berofión

Fall 2012 Credit
I JUII ‘IIfl1J

- TECA 1303 Family, 1
C School, & Community

. EDUC 2301 Intro to 1
L Special Populations

i EDUC 1301 Intro to the 1
S Teach Profession

- CDEC 2371 Teaching 1

c with Technology in the
. Classroom

TECA 1318 Wellness 2
L of the Young Child
i (face-to-face and
S online)

4



C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

• Developed CDEC 2371, Teaching: Technology, Media and Digital
Information in the Early Childhood Classroom, One of presenters to
CAB for course approval, teaching CDEC 2371, Fall, 2012.

• Developed or Co-developed templates for online courses CDEC 1319,
EDUC 2301,TECA 1311, TECA 1303 and TECA 1318, 2010-2012

• Implemented use of “Videatives”, online video clips for child
development, in classroom and trained faculty in their use, 2011

• Integrated Book-In-Common, When the Emperor Was Divine, into
courses, (TECA 1354, Child Growth and Development and TECA
1303, Family and the Community), Fall, 2010

• Co-Developed, marketed to students and taught learning community,
Deep Impact: Exploring Media Influences on Human Development
combining TECA 1354, Child Growth and Development with Psych
2314, Spring, 2010 and Spring 2011.

II. STUDENTS

A. Describe your advising activities.

I am an advisor to KDP, our education honor society. I attend meetings,
assist with fundraisers, and attend inductions.

During every course, I encourage all of our students to complete their
degree here at Collin and provide them with brochures on the two
degrees, AAT and AAS that are offered in our area. I regularly discuss in
my classes degree and career options in our field and bring in speakers
from education and our program advisor to present to my classes. I also
advise students on which courses to take. They often come by and talk to
me about which colleges offer a teaching degree and to ask questions
about the teaching field. I answer their questions, put them in touch with
program advisors at other college and assist in any way I can. I have had
five students in the past 4 months who have used me as a reference for a
teaching position based on the relationship we developed in my previous
experiences advising them.

We require lab or service learning experiences for most of our courses. I
discuss and work with the students to help them identify the best
placement for them. I also answer questions and assist them throughout
the service learning experience.

5



I hold regular office hours and often meet with students outside of office
hours if they drop by or make an appointment. I provide in the syllabus a
phone number from Google Voice that allows them to call and text me
without actually having my personal phone number. Several students
have taken advantage of this to ask questions.

If a student has concerns about a class, I encourage through my syllabus
and comments in class to come and talk to me. My syllabus contains a
statement that I would like them to contact me before they drop the class
to see if there is a way I can assist them in catching up and finishing the
semester.

B. List any student-related activities demonstrating support of students
outside of the classroom in which you have been involved. Examples
include participation in student organizations, student-related events, or
attending student performances / receptions.

• We conduct lab orientations every semester to help students
understand our labs, answer questions and assist them in finding lab
and service learning placements. These are given 4 times at the
beginning of each semester, including one at night and one on
Saturday. I always attend and assist with all of the orientations
(though it is not required) unless I am teaching so that I have the
opportunity to get to know my students who are online and also so that
I can answer questions.

• Advisor, KDP, attendance at meetings and inductions, 2010-current

• Welcome week volunteer, fall and spring semesters, 2010, 2011, 2012

• Volunteer, ‘Need Help? Ask Me!” at the beginning of each semester
2011 and 2012.

• Volunteer, Rockin the Ridge at PRC, 2010, 2011, 2012

• Attended Earth Day, PRO, 2012

• Attended with my students, The Help movie and discussion, 2012

• Attended and gave extra credit for students attending, Melissa
Woodward, Traffic Stop, presentation at PRC on child trafficking 2012

• Attended and had students attend, PRO Distinguished Speaker Series,
Dr. Bruce Perry, 2012

• Encouraged and Facilitated Student Participation from students in
TECA 1318 in Research Showcase at Educator’s Symposium where
they presented research they had done, 2011, 2012

6



• Taught Heart Association CPR and First Aid, every fall and spring,
201 0-current for all of our students in TECA 1 318. Course taught on
weekend and is not a faculty participation requirement, 2010-2012

• Facilitated students in my Fall 2011 CDEC 2304 class in fundraising
for the Children’s Advocacy Center and Collin College Scholarships;
students in the class raised over $800, 2011

Ill. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted
• Early Education and Technology for Children Conference, Salt Lake

City, Utah, 2012

• Attended, Texas Computer Educator Association, “Technology for
Tots” Conference, Galveston, 2012

• Attended, Several Workshops online from Sloan-C Workshop including
Dynamic Collaboration, Discussion and Facilitation Practices, 20 11-
2012

• Attend Child Development Educators Association for Texas Associate
Degree Programs meetings, 2010-current

• Attended Texas Community College Teachers Association
Conferences, 2010 and 2012.

• Developed and Presented, “Working with Children with Special
Needs”, Grayson County Workforce Program, 2011

• Attended, National Association for the Education of Young Children
Professional Institute, Phoenix, Arizona, 2010

• Attended pre-conference train-the-trainer on Saturday on Assessing
Young Children, Phoenix Arizona, 2010

• Developed and Presented Workshop, Apple Creek Preschool (for an
advisory board member), Siblings”, 2010

2. Professional presentations, papers presented/published/submitted for
publication

Presented Tech Tools for Teachers and “little bites, big steps”.’ food and
fitness for young children!, Educator’s Symposium, 2012

7



• Keynote Speaker, Dallas Association for the Education of Young
Children, Technology and Early Childhood: Developmentally
Appropriate Practice, 2012

Textbook Co-Author, Hirschy, S. & Wilkinson, E. (2010).Protecting our
children: Understanding abuse and neglect in early childhood.
Wadsworth, Cengage Learning: California.

Presented lTofs: Technology in the Lives of Children and Teachers!,
Educators Symposium, 2011

3. Involvement in professional organizations

• Attended Workshops Digital Decisions: Choosing Technology For
ECE, 2012

• Attended, Tots and Technology Conference Texas Computer
Education Association, 2012

• Attended Frisco Independent School District all-day training for their
technology staff at their invitation, 2012

• Web Advisor and advisory board member, National Association for the
Education of Young Children Interest Forum, 2010-present

• Webmaster and Member, Child Development Educators Association
for Texas Associate Degree Programs, 2010-present

• Member, National Council on Family Relations, 2010-2012

• Member, Texas Association for the Education of Young Children,
2010-current

• Member, National Association for the Education of Young Children,
2010-2012

* Member, Texas Community College Teachers Association, 20 10-
current

• Member, Kappa Delta Pi, 2010-current

• Member, American Associate Degree Early Childhood Educators,
2010-current

• Member, Southern Early Childhood Association member, 2010-current

• Vice President of Programs, Texas Association of Parent Educators,
2010-2011.

• Peer Reviewer, National Association for the Education of Young
Children Early Childhood AssOciate Degree College Accreditation
Team to review college program in the Northeast for accreditation,
2010



• Site Coordinator and Moderator, Texas Association of Parent Educator
Online Symposium Series, 2010.

• Member, Texas Association of Parent Educators, 2010, 2011

• Attended. Texas School Ready Summit, 2010

4. List any other ways in which you remain current in your discipline not
reflected in the categories above.
I attend workshops offered in my field online whenever possible related to
Child Development and Education. I read current materials in my field and
belong to listservs related to Early Childhood Education, Technology in
Education, and Teaching in College Early Childhood Programs.

I requested a membership to an online training site for teachers on using
technology in the classroom and have completed several workshops they
have offered online as well as several of the Sloan Workshops offered by
the College on technology and education.

I maintain my certifications in the following areas:

• Certified Family Life Educator (CFLE) Certification-National Council on
Family Relations, 1995-current

• CPR Instructor Certification, current

• Texas Classroom Teacher Certification: Generic Special Education
PK-12

• Texas Classroom Teacher Certification: Generalist EC-4

• Texas Classroom Teacher Certification: English as A Second
Language K-12

• Texas Classroom Technology Applications Certification K-12

IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:

9



• Volunteer, Welcome Week for PRC 2010, 2011, 2012

• Volunteer, Rockin the Ridge, 2010, 2011, 2012

• Served as member of PRC Distinguished Speaker Series Committee,
2011-current

• Member, Online Advisory Board, 2010-current

• Member, Technology Committee, 201 0-current

• Attended several workshops offered by the TLC, 20 10-2012

• Assisted in Organizing and Attended, PRC Distinguished Speaker
Series, Dr. Bruce Perry, 2012

• Presentation of Study Grant, The Effects of Media and Technology on
Children, Spring 2011

• Attended Faculty Training Conference at the beginning of the
semester, 2010, 2011

2. Division/Department:

• Created flash drive teaching resources that were provided to associate
faculty, 2011-2012

• Project Director, 2010, 2011 Collin College Child Development
Program National Association for the Education of Young Children
Accreditation; Assisted with Accreditation Activities, 2012

• Mentor, Associate Faculty, 2010-2012

• Attended and Assisted in Development of Associate Faculty Meetings
for Child Development and Education, 2010, 2011, 2012

• Developed and Administer I Drive Resources for Fulltime and
Associate Faculty, 2010-current

• Developed and Administer Faculty Website with Resources for
Associate and Full-time faculty, 2010-current

• Attended at Child Development Advisory Board meetings, 2010, 2011,
2012

• Trained faculty on the use of BlackBoard and other web 2.0 tools,
2010-current (group training at beginning of semesters and one-to-one
during semesters as needed)

• Collected and Organized series of readings for EDUC 2301 used by
faculty in lieu of textbook 201 1

1 0



3. Any other contributions to the college community:

I regularly share information with my colleagues on issues related to child
development, such as child obesity, child abuse and technology and children
through e-mail and conversation. I report to my division regularly regarding
the Online Advisory Board and Technology Committee issues.

B. List professionally related community activities in which you have
participated.

• Advisory Board Member, Bright Horizons Child Care Advisory Board,
201 0-current

• Advisory Board Member, Texas Agrilife Extension Service Family
Advisory Board, 2010-current•

• VVebmaster, Facilitator and Presenter, Educator’s Symposium, annual
training event for teachers and child care administrators conducted by
Collin College to raise funds for scholarships, 2010, 2011, 2012

• Executive Board Member, Collin County Relief Nursery, 2010-2011

11
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FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Nlembc I)ate: August 2011

IX Annual Appraisal I l’robationarv Appraisal I I Multi—year Contract Appraisal [ ] Other

l’cri,i,l Covered: 2010—2011

Dcaii: Gary [lodge Division: Social and llehavioral Sciences, SCC

INSTRUCTIONS

The priniarv purpose of the assessnielit process at Coil in is to maintain higb quality educational programs. the

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of cxc1Lence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in deermitiing contractual status, including renewal, non—renewal, the

awarding of tiiiilti—vcar contracts and termination.

The perfonnance appraisal process is condticted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence 1)1

professional accomplishments during the ‘ear that support tIme mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee mel the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and StallHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” arc Listed by category on the

following pas. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s per1ormace in each category.

M Meets standards for excellence

I Improvement needed

N Not applicabLe

Definitions and ExampLes:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for execllnce in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skiifs or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area pro i’ided Ibilo wing each section, you must /ustili’ ratings that indicate a necd for improi’cnlezit.



- I );itc.

i. w i Iicilitrics learning.

2. Al I \ Provides students wuli the funidainieiital bmlv of knowledge of his/lrc-r
(iseiphtie.

3. 411 N Teaches students 10 apply that knowledge.

4. Mi N Responds to the differing educational qm’cmeots of stildeTits.

S. MI N linp1oys current materials in classroom prcseotationis anti learning

experiences

6. Mi N Uses innovative teaching and learning nietliods.

7. M’ I N [iniploys effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMEN’I’S: a very talented classroom teacher. Her courses actively engage students iii learning

and they prepare students for a career in teaching,

11. ASS!STJNG STUDENTS

1. Mi N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline arid provides timely and (adored advice to students.

2. fi N l-lelps students with education—based problems and/or directs students to appropriate College
resources.

3. MI N Assists students in accessing appropriate college and commt.nit-v resources for non-

educational problems.

1. All N Is available to and approachable by students.

COMMENTS: available and approachable when students riced assistance. She works to provide

good advice to students interested in teaching.

HI. COLLEGE SERVICE

1. Mi N Participates in divisional and departmental meetings.

2. N Works individually and/or collaborativel with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forees,
search committees, faculty senate committees, advisor’. groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:crvcd on the Online Advisory Hoard and the PRC Distinguished Speaker’s Series
subcommittee. She also served as a co-advisor to Kappa Delta Pi 1-lonor Society and she consistently takes a

leadership role in the Child Development program.



Name: Date:

IV. PROFlSSlONAL 1)EVITh()PMEN’l’

1. 114 I N Rcniains current atid competent in IIIC al)l)rOPriI1e academic discipline.

2. 1 N Participates in an nil—going program of professional self—development.

3. MI N Contributes to and participates in college staff development programs, such as annual
associate faculty incetmgs, all—staff activities anti workshops, teleconferences, staff
(ievelopnlcflt ClasSeS, etC.

COI\’l NI EN’IS:is a member of the National Council on Family Relations and NAEYC (where she
serves nit the Advisory Board for the Technology and Young Children forum). This ear attended the

NA EYC professional institute.

V. PRO FESSI ONAL INTERACTION

1. Mi N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. 111 I N Recognizes, respects and encourages ideas of others.

COMMENIS:idhcres to Collin core values in all interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs duties and responsibilities in accordance with established policies and proce(liires.

2. MI N Meets time lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS: follows all established college policies and procedures.

VII. OPTIONAL ACTIVITIES PERFORMED; Sharon has taken a lead role in the NAEYC accreditation
process.

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for I3ciilty rncirthers ti’ith Academic chair rcsponsibili tics.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. \I 1 N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

--3 -



N aloe: I) ti C:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOI)

—_receives positive stu(Ien( evaluations. I-Icr students comment nit her Inrnwledge of the subject, her

entliusiasni for leaching, and her concern for their success. hxainplcs of student comments arc as follows:

a caring teacher who is always interested in her students.”

“Very enthitisiastic, ahwa s willing to help, very approachable!’’

“She is knowledgeable and has lots of experience in tillS field.”

“She is engagcl in the students learning and challenges our thoughts and idcas.”
is open and interactive with the class.”

-4-



one: Da Ic:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a stlnimarv of

the above ratings and comments.

[X IMEE’TS STAN [)ARDS OF EXCELLENCE

I I IMPROVEMENT NEEDED

Comments: Sharon carries out her responsibilities in a professional and scholarly niaiiricr.

IRECOMMFNL)ATI0N TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

I have reviewed and discussed this p_erformance appraisal with the faculty member.

Division Dean’s Sigitature ..>
/7 /

I

Date: Q/I/zi/

lo be completed by the Division Dean when the faeiilty member has become eligible br award of a Ilililli—

year contract).

I do___________ do tiot recontinend this faculty iticitiber for a multi—year contract.

JUSTIFiCATIONS/COMMENTS:

-5-



‘li1ç: I)tc:

14v Division Dean has revieved and discussed tbs performance appraisal with mc. Please use the l)ack of

[usfnrm 4)r an ;itiacliinent if iiiorc room for comnients is needed.

-6-



1’;iI1( I)i k_:

[. ANNUAL GOAlS/Ol3JEC’i1VES AND EVALUAT!ON FORM

_________

-____

Goal Setting (Conduct annually.)

Together, (lie faculty Tneml)er and division dean should agree on a set of goals for the faculty member

for the llcxt fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. ‘[lie division dean should also retain a copy, and use it as a part of the next ear’s FacuIt

Performance Appraisal.

Goal Review (Conduct ann itally.)

Ilie fac;ulty itieniher arid division dean sliotild review a cops’ of the goals set (lilting last ‘ear’s Faculty

Performance Appraisal and, together, c’aliiatc the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, wideli goals ‘ere accomplished, which were partially

accotnplislied, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not acconiplished

Goals for Year 2011-2012 Goal Completion Explanation

I will develop additional

procedures to insure better U Accomplished

organization in the classroom 0 Partia1ly Accomplished

U
Not Accomplished

I will work on the steering

committee for the advocacy U Accomplished

center project and assist in U Partially Accomplished

raising funds and awareness in U Not Accomplished

child abuse
I will develop a better

knowledge of the new U Accomplished

BlackBoard and convert all of 0 Partially Accomplished

my online courses. U Not Accomplished

I will increase my involvement

with students through KiP. U Accomplished

C Partially Accomplished

U Not Accomplished

Division Dean’s Signature Date;

Date:

/i} t
Faculty Member’s

-7-



Professional I)evelopment 2010-2011

Prolcssional_development activities (professional organizations you belong to; conlerences or
workshops attended; presentations or publications; workshops at Co Ilin you participated in this
year)

Pro lCssional Onzanizations:
National Council on Family Rclations
National Association fhr the Education ofYoung Children
Advisory Board, National Association lör the Education of Young Children, lechnology
and Young Children Forum and one ofwcbmasters For thrum
Co nfbrcnces/Workshopj
Attended National Association fbr the Education ofYoung Children Professional
Institute, Phoenix, Arizona, June 2010
Dynamic Collaboration, Discussion and fracthtaiioi Practices, March 2— I I . Sloan—C
Wohop

2. College service/engagement (student organizations you worked with; task forces or
committees you served on this year; college events you attended; community act iviLies,etc.)

• Advisor, Kappa Delta Pi

• PRC Distinguished Speaker Series suheonmiittee

• Online Advisory Board Member
• Technology Committee Member

• Assisted with and presented for Educator’s Symposium which made over SI 0,000 tbr
student scholarships

• Presented Study Grant on March 4, 2011 on the Ejficis ojMecha and Technology on
Children

• MeinberofFamily Advisory Board, Texas Agri-Life Extension Service for Collin
County

3. Curriculumlclassroom innovations (new courses; new methodology or pedagogy you tried this
ycar,etc.)

• Use of Wimba in online classrooms
• Use oC,”Vidcatives” in classroom, online video clips on early childhood

• Used book-in-comnion, When the Emperor Was Divine by Julie Otsuka, in my courses
Fall 2010 including decloping assignments and having the student attend the author
sessions.

• I taught a learning community. Deep Itnpact: Exploring Media Influences on Human
Development combining TECA 1354, Child Growth and Development with Psych 23 14



4. Support Rr_students (anything you did to help with student success at Collin)
• Advisors come to speak to my classes on graduation and on how to declare majors, as

well as transfer programs.
• Advisory for Kappa Delta Pi

• Assisted several students in career and college decisions

• Wrote recommendations tbr former students

• Assisted students at the beginning of semesters during first week of classes as part ot

orient at ion
• Speakers came to my courses from several venues. including police, social workers and

therapists for child abuse issues; early childhood 1caders ad in in istrators and teachers

froni Frisco ISD

• Field trips for students inclurling schools, hospitals, and a fijneral home

5. Go: list 3-5 goals for the 2011-12 academic year

1. 1 will develop a course on Technology and Children to present to CAB.

2. 1 will develop a subgroup of KDP, Friends of KDP that will meet at the Preston Ridge

Campus
3. 1 will continue to move towards all assignments turned in online
4. 1 will work toward better organization
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COLLEGE

FACULTY PERFORMANCE APPRAISAL
2011-2012

Faculty Member Date: August 2012

IX I Annual Api aisal I I Pr b;iionary Apputl X 1 Multi—year Conir:tct Appraisal J Other

Period Covered: 2011—2012

Dean: Gary I-lodge Division: Social and Heiiaviural Sciences, SCC

INSTRUCTIONS

I’lw lnlrnarv purpose of the assessment process at Collin is to maintain high duality educational programs. 11w
process focuses on the professional growth and development of each faculty member as an individual iii relation to
the position description, standards of excellence, divisional and institutional goals anti priorities. Tue performance
appraisal process is also used as a component in determining contractual status, including renewal, non—renewal, the
awar(iing of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest commntinication between the
eniphoce and die supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accompliuuliments during the year that support the mission am! goals of the division and the inslIhtution,
Likewise, the supervisor is responsible for reviewing the CtTtl)lOveC’S professional aeconiplisliments to determine tile
degree to which die employee met the established objectives for the year. Conducted in an atmosphere of InLutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty arid StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Nor applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or triore of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes perfonnancc in whiclt many of the job duties arid standards are met, hut
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area pro u7ded following each secdon, you inuis /ustil ratings that indicaw a need ihr impto ccrnem.



N;inic l)i1C.
I. lEACI I NG

I. •J I N I•IciIitItcs learning.

2. MI N Provides students with the fundamental body of knowledge of his/her
ci isc I ph n e.

3. MI N leaches students to apply that lciiowledge.

1. MI N Responds to thc differing educational requirements ol students.

:. ill I Ni Liiipluvs current in:iicrt;tls iii classrouiu presentations and learning
cx II erie tic es

6. MI N L.Jscs innovative teaching and learning methods.

7. MI N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENIS: actively engages students in her classes. Her courses are topical and relevant for
Stii(IeiitS.

II. ASSISTING STUDENTS

1. 411 N Understands current career arid curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. 411 N I Iclps students vith education—based problerns and/or directs students to appropriate college
resources.

3. j( I N Assists students in accessing apptopriate college and community resources for non-
educational problems.

4. 411 N to and approachable by students.

COMMENTS: -ivailable and approachable when students need assistance. She is active in advising
Education majors.

Ill. COLLEGE SERVICE

1. MI N Participates in divisional and departmental meetings.

2. 411 N Works individually and/or collaborativeiv with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search commtttees, faculty senate conuwittees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS. is active in service to the Child Development program, roviding leadership on
NAEYC accreditatioii7lnd serving as one of the faculty advisors for Kappa Delta P1. is a member of the
Online Advisory Board, the Faculty Technology Task Force and the PRC Speaker’s Committee. She acrivelv
participates in PRC events (Rockin’ tile Ridge, Welcome Week, New Student Orientations, guest speaker
presentations).

ielongs to a number of community boards and professional committees.



‘:IIIi: I):itc:

IV. PROFESSIONAl. 1)EVEI .OPMEN’l’

I. ill I N Remains current atid (mpctcnt in thc appropriate academic discipline.

2. MI N Participates iii an on—going progitiii of professional self—development.

3. M N Contributes to and participates in college stall developinetit pmgr:irlls, such as annual
associate faculty niectings, all—staff activities and workshops, tclecouifereiicts, staff
development classes, etc.

COlMEN’l’S:bcIouigs to a number of professional organizations (NAEYC, CFR, lAXYC, ‘I’CFR,
‘I’APE, CDEA, KDP, TCEA and 1’CCI’A). Site is active in her membership. attended the annual
cumiference for TCCTA and the Early Education and Technology for Children Confeice.

pariicipateil in Cohlin professiotial development activities this year.

V. PROFESSIONAL INTERACTION

1. ill I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. .j I N Recognizes, respects and encourages ideas of others.

COMMENTs is professional in carrying out her faculty role.

VI. POLICIES, PROCEDURES AND TIME LINES

I. Mi N Performs dutics and responsibilities in accordance with established policies and procedures.

2. MI N Meets time lines for assigned vork.

3. MI N I’rovidcs timely notice for substitutes and class/schedule changes.

COMMENTS: follows college policies and procedures.

VII. OPTIONAL ACTIVITIES PERFO RMED:

VIII. ACADEMIC ChAIR ACTIVITIES
To be completed only for IciJlty members ivith Academic Chair responsibilities.

I. 31 1 N Performs Academic Chair ditties and responsibilities in accordance with established policies
and procedrires.

2. 31 1 N Meets time lines for assigned Academic Chair work.

3. 311 N Ensures associate facttlrv meet criteria required for accreditation.

4. 311 N Follows hiring procedures and completes related docuinentatioti on a timely basis.

5. 31 I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.



mie. Dai_

IX. DEAN’S ASsEsSMEN1’ OF STUDENT EVALUATIONS IN TI US EVALUATION PERIOD

Students overall were positive iii their comments ;ibotit — I-Icr students cominetticti on her knowledge of
course material, her ability to notice the class relevant to them, her enthusiasm for it’ clung, and her concerli

about their

fhicre were numerous student comments from each Section related to the volume of assignments giveli,
especiall in the last month of the semester. Many students commented on the homework assignments as
“busy work.” I reeoniniend examining these comments and helping students understand the pedagogy of the

class assigntiietils. I also recommend looking at the ituinher of assignments given as tile semester ends.

-4-



Nanit; 1).ue:

O’./lRAIA. l\’Ai 1iA1’l()N: Indicate below the overall appraisal rating which best describes a stiniiiiary of
11w .*iiove ratings and Cojukifleilts.

X jM1liS SIANDARDS OF EXCILLENCL-

[ I lltI’R()VIMlNI’ NlEI)LD

[CoMMENDKi ION To TI lL COUNCIL ON EXCEllENCE

In be completed by the Division Dean when the faculty member has become eligible for award of a nutulti—
year contract).

I X do

_________

do not reconitumend this faculty memuihcr for a multi—year contract.

JLJSTI FICAIIONS/COMMENTS: Sharon carries out her faculty role in a professional and dedicated
number.

I)ivisio,i Dean’s Statement:

I have reviewed and discussed this rformance appraisal with the faculty member.

Division Dean’s Date: C’ / I
//_OI



N’;inie: [)tlc:

\Iv [)lvIsjun Dean has reviewed and (lisCUSSC(I diis performance aIp1aiSa with mc. Please use the 1ack of
form or tO attachment if more room for comments is needed.

Faculty Member’s Signaturc....



Naicic, 1)cic:

AND EVA LUA’lION FORM

Goal Setting (Conduct aniiiiallv.)

logetlier, tile acuity member and divisicm tlcati should agree on a set of goals for the faculty iricinber

for ilw I1ct fiscal year. After cc npictcon, the division clean should give the faculty ineniber a copy of

this sheet. ‘[he division dean should also retain a copy, and use it as a part of the nex ‘car’s Faciihv

Perlorniacice Appraisal.

Goals for Year 2012-2013 Goal Completion Explanation

all eoiirsi’s ((1 s(rc:Lniline

asSlgnIiiL’iItS, have cue

ass igilin en t cover ni tilt ip Ic

learning Outcomes

Work vitIi the Technology
Coinisicitce to Iuuruhcer involve

Colliii iii the use of technology

in teaching

Promote Child Development
and Educatcuui Courses on the

PRC campus to build

en rouhin en I

Write all article related to the

technology course for a journal.

Goal Review (Conduct animally.)

Li Acconiplished

O Partially Accomplished
C] Not Accoocpltshcd

Li Accomplished
0 Pattjaflv Pcccoiiiplishied
Li Not Accomplished

O Accoziiplishcd

0 Partially iccouciplislied

0 Not Accomplished

0 Accomplished
U Partially Acomphishcd

Ci Not Acconiplislied

Goals for Year 2011-2012 Goal Completion Explanation

I will develop additional procedures to 1 was better organizaed

insure better organization in the X AccompLished

classroom Li Partially Accoinphishcrl
0 Not Accomplished

I will work on the steering committee for I did work with them and my class

the advocac’ center project and assist in X Accomplished raised over Sl000 for the project

raising funds and a’areness in child U Partially Accomplished

abusc U Nor Accmphished - - -

I will develop a better knowledge of the I converted my courses.

new I3lackBoard and convert all of my X Accomplished

online courses. 0 Partially Accomplished
Li Not Accomplished

I will increase my involvement with I was unable to be as involved as I

students through KDP. Li Accomplished wanted to he with KDP and with thc

X Partially students although I did recruit

The factilly member and division deami should review a cops’ of the goals set during last ear’s Faculty

Performance Appraisal and, together, evaluate (lie degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished



I )ai.

Acconiplislied STIIddn(s and attciid sninc ui he

U 1”Jot Accomplished meetings.

Diviioii Dean’s Sigimaitire Date:

Faculty Member’s Signt1ure: Date: g /

7,

-8-



Self-Evaluation for Professor, Child Development and Education,
2011-2012

1. pfessional development activities

a. Professional Organizations: NAEYC, NCFR, TAEYC, TCFR, TAPE, TCCTA, ACCESS,
CDEA, KDP, ICEA
b. Conferences Attended:

• TCCTA: March 1, 2012
o Early Education and Technology for Children Conference, Salt Lake City,

March 14, 2012

• Educator’s Symposium, April, 2012

c. Presentations:

• Educator’s Symposium

• Dallas Association for the Education of Young Children, February 2012

d. Workshops Attended:

• Several online for TLC

• Mind in the Making: Using Social Media to Promote the Work of Learning

Communities, Online

• Fall Faculty Professional Development Day Workshops 2011

2. college service/engagement

a. College Committees:

o OAB

o Technology

• PRC brown bag topics group

• PRC Speaker’s Committee

• Student Organization: KDP Advisor

b. Events Attended:

• Bruce Perry, March

• The Help and discussion, PRC, Feb.

• Melissa Woodward, Traffic Stop, April

• Earth Day, PRC
• Rockin the Ridge, (sponsored a class that raised funds for scholarships

there)

• Associate Faculty meetings for Child Development Department

c. Community Boards or Professional Committees

• Bright Horizons Child Care Advisory Board



• Texas Agrilife Extension Service Family Advisory Board
• Relief Nursery, Frisco, Texas
• NAEYC National Tech and Young Child Forum Advisory Board, serving as

one of webmasters for techandyoungchild.org website
• Webmaster for Texas Child Development Educator’s Association

d. Additional College Service

• Steering Committee and co-chair for PRC for Fall Philanthropy Project with
Advocacy Center

• Volunteer for Fall and Spring for new student orientation and greeting at
PRC

• Volunteer at Rockin the Ridge

• Set up website, assisted at symposium and taught workshops for
Educator’s Symposium to earn funds for scholarships

• Assisted in preparing report for 2012 NAEYC Accreditation
• Developed course (COEC 2370) on technology and young children and

assisted in presenting to CAB
• Developed (or co-developed) templates for online courses, including TECA

1318, TECA 1303, EDUC 2301

• Developed and administered I drive resources for Child Development
faculty

3. curriculum/classroom innovations
CDEC 2304: Developed a service project for students to raise funds for Advocacy
Center and Collin students at risk scholarships; Students raised over $800
Use of different technologies in classroom including back channeling, wikis, online
polling
EDUC 2301: Developed a series of readings in lieu of textbook for course
I had a variety of speakers for all of my courses from professionals in the area

4. support for students
KDP advisor
I had the student advisor come to class to explain the ATE and to provide students
with degree plan information
Assisted 3 students I contacting our ACCESS office
Assisted with Educator’s Symposium



Had students develop and share research at Research Showcase at Educator’s
Symposium

5. goals: list 3-5 professional goals for the 2012-13 academic year.
1. Develop and teach CDEC 2371: Teaching: Technology, Media and Digital
Information in the Early Childhood Classroom
2. Publish one article on technology and young children

3. Be more active as KDP advisor
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COLLEGE

FACULTY PERFORMANCE APPRAISAL
2012-2013

Faculty Member •— Date: August 2013

[X ) Annual Appraisal I I Probationary Appraisal [ 1 Multi—year Contract Appraisal [ ] Other

Period Covered: 2012-2013

Dean: Gary Hodge Division: Social and Behavioral Sciences, SCC

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual Status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for aU college faculty and staff. See
Section 9 of the Faculty and Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples.

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must he in
place, or be established to accompany this appraisal to clearly identif’ specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area t’rovided following each section, you must justify ratings that indicate a need for imt’rovewent.



N atne

I. TEACHING

1. M I N Facilitates learning.

2. M I N Provides students with the fundamental body of knowledge of his/her

discipline.

3. M 1 N l’eaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classrooiii presentations and learning

experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS: has vemy effectively integrated technology into her classes. Her courses actively engage

students in learning and are applicable to the lives of students.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N 1-leips students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

4. M I N Is available to and approachable by students.

COMMENTS: - works with students anytime they need assistance. She provides academic advising for

students interested in Education or Child development.

III. COLLEGE SERVICE

1. MI N Participates in divisional and departmental meetings.

2. MI N Works individually and/or eollaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS: serves on the OAB, the Faculty Instructional Technology Committee, and the PRC

Speaker’s Committee. She serves as co-advisor for KDP and she is very active in serving on PRC campus

committees and events.

serves on several community advisory boards (see attached self- evaluation for details).

naron.ooc

-2-



N:tnR: I)ie:

IV PROFESSIONAl. I)EVFLOI’M ENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on—going program of professional sell—development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and worlcshops, teleconferences, stall

development classes, etc.

COMMENTS: is a member of NAEYC,TAEYC, NCFR, TCFR, TAPE, ACCESS, CDEA, IP,

TCEA, ISTE, and TCCTA. She attended the conference “Technology for Tots” this ‘ear, as well as Educator’s

Symposium.

— participated in a number of eLC workshops and technology training workshops through TCEA and

Frisco ISD.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTSis professional and courteous in her interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:adhercs to all college policies and procedures.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed on’yJorfacalIj members with Academic Chair responsibilities.

I. lvi I N Performs Academic Chair dutics and responsibilities in accordance with established policies

and procedures.

2. MI N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. lvi I N Follows hiring procedures and completes related documentation on a timely basis.

Sharon.doc

-3-



Name: I)aie:

5. M I N Conducts classroom VISItS and evaluates each associate faculty member at least one time per

year.

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PFRIOD

— receives positive student evaluations, i-let students comment on her enthusiasm, knowledge of the

subject, and her concern for them. Examples of student comments are as follows:

“She teaches with enthusiasm and experience.”

“She is very enthusiastic about the subjects and it draws inc into the course more,”

“Always positive at the beginning of class and is available to meet during office hours.”

“Very enthusiastic and knowledgeable about the subject. A very “human” teacher relating to her students

“Professc is very enthusiastic and knowledgeable.”

“I know Professo cares about her students.”

liFti1Wm.i

-4-



Ni ne: 1) ak

LANNUALGOALS/OBjECflVESANDEVALUATlONFoj{M

Goal Setting (Conduct aiiiiiiallv)
logctlicr, the faculty member and division dean should agree on a set of goals for the facult’ member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this shcct. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2013-2014 Goal Completion Explanation

Division Dean’s Signature

Faculty Member’s Si

Date:

1. Publish an article

U Accomplished
U Partially Accomplished
U Not Accomplished

2. Integrate flipped classroom
concept into some of my U Accomplished
courses. U Partially Accomplished

U Not Accomplished

3. Evaluate and improve
studcnt assessment. U Accomplished

U Partially Accomplished
U Not Accomplished

C] Accomplished
C) Partially Accomplished
U Not Accomplished

ire: Date:

3



Name: I )art:

OVIRALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of

the above ratings and comments.

[X ]MEETS STANDARDS OF EXCELLENCE

I IMPROVEMENT NEEDED

Comments: Sharon’s commitments and dedication to the Education/Child development program is valued.

iOMMENDATION TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

I have reviewed and discussed this crforrnance appraisal with the faculty member.

Division Dean’s Sigirc Date:

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-

year contract).

_____—

do_ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

-



. ANNUAL GOALS/OJIJECTIVES AND EVALUATiON FORM

Goal Setting (Conduct annually.)

1ogether, the faculty mtmbcr and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty

Write an article related to the

technology course for a journal.

Goal Review (Conduct annually.)

U Accomplished

O zftially Accomplished

Not Accomplished

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

I will develop additional procedures to
I was better organizaed

insure better organization in the X Accomplished

classroom
U Partially Accomplished

0 Not_Accomplished

I will work on the steering committee for
I did work with them and my class

the advocacy center project and assist in X Accomplished raised over $1000 for the project

raising funds and awareness in child 0 Partially Accomplished

abuse
U Not Accomplished

I will develop a better knowledge of the
I converted my courses.

new BlackBoard and convert all of my X Accomplished

online courses.
0 Partially Accomplished

C Not Accomplished

I will increase my involvement with
I was unable to be as involved as I

students through KDP. U Accomplished wanted to be with KDP and with the

X Partially students although I did recruit

/
Performance Appraisal.

Goals for Year 2012-2013 Goal Completion Explanation

Review all courses to streamline ,/

assignments, have one iI Accomplished

assignment cover multiple U Partially Accomplished

learning outcomes C Not Accomplished

Work with the Technology /
Committee to further involve tfAccomplishcd

Collin in the use of technology C Partially Accomplished

in teaching 0 Not Accomplished

Promote Child Development

and Education Courses on the 0’comphishcd

PRC campus to build LTYIartially Accomplished

enrollment U Not Accomplished
?C6/71ti’

-7-



Self-Evaluation for -, Professor, Child Development and Education,

2013-14

1. Professional development activities

a. Professional Organizations: NAEYC, NCFR, TAEYC, TCFR, TAPE, TCCTA, ACCESS,

CDEA, KDP, TCEA, TCEA, 1STE

b. Conferences Attended:

o Technology for Tots, June, 2012, TCTE
o Educator’s Symposium, April, 2013

c. Presentations:
o Educator’s Symposium

d. Workshops Attended:
o Several online for TLC
o Online workshops for ECE and Technology
o Fall Faculty Professional Development Day Workshops 2012

o TCEA District Workshops
o Frisco ISD training for their Technology program

2. college service/engagement
a. College Committees:

o OAB
o Technology
o PRC Speaker’s Committee
o Student Organization: KDP Advisor

b. Events Attended:
o Earth Day, PRC
o Rockin the Ridge, assisted
o Associate Faculty meetings for Child Development Department

c. Community Boards or Professional Committees
o Bright Horizons Child Care Advisory Board
o Texas Agrilife Extension Service Family Advisory Board
o NAEYC National Tech and Young Child Forum Advisory Board, serving as

one of webmasters for techandyoungchild.org website
o Webmaster for Texas Child Development Educator’s Association

d. Additional College Service
o Volunteer for Fall and Spring for new student orientation and greeting at

PRC



4.

o Volunteer at Rockin the Ridge
o Set up website, assisted at symposium and taught workshops for

Educator’s Symposium to earn funds for scholarships
o Assisted in preparing report for 2013 NAEYC Accreditation
o Developed (or co-developed) templates for online courses
o Developed and administered I drive resources for Child Development

faculty

3. curriculum/classroom innovations
CDEC 2370: Coordinated with Frisco ISD in fall 2012 to provide training for

students on IPAD5 and coordinated with HeadStart to train students on use of

Smart Board
TECA 1318: Students worked with Children’s Advocacy Center in Spring to

provide a booth and advocate against child abuse at CPC campus.

4. support for students
KDP advisor
I had the student advisor come to class to explain the AU and to provide students

with degree plan information
Assisted with Educator’s Symposium
Helped students by writing recommendations for employment
Assisted students in working with ACCESS office

5. goals: list 3-5 professional goals for the 2012-13 academic year.
1. Continue to improve and teach CDEC 2371: Teaching: Technology, Media and
Digital Information in the Early Childhood Classroom and develop into a hybrid
course

2. Publish one article on technology and young children



(‘()LLI” (‘OU” IV (‘() i’sl[NIi’V COILF(;E
l:VAlU,vIIOx lORM FOR OI.lNL CLASS VISIT

Facul tv N a me Class/See tio n Da e of Visi

TECA.1318 Spring2Oll

Fls iii alit r: Etoluart I/jr in.sjrut(or hu.sid in, flit n ri,, critrriu liod helu ii b, tlc.strihu,c4 tour ob.nrcaiions ofhi ‘liter
online It tb Course. iiurint tour c/sit.

Criterion I. Course Overview and Introduction: Students are introduced to tiw course including an
fle or face—to—face one n ta lion, a nd/or inst rue I 10 us for s (art i ag j.ui deli nes (a iid

this is specified). Co ii (act info nina tion a iid methods of con t tic E Inc I tiding e—mail,
phone and online office hours, and student expectations, as well as turnii round time
on e—mail are stated.

ias (leveloped a very good online orientation for students. Contact information, office hours
aiicl turiiaroiind time for gra(hng arc all clearly staled.

Criterion 2. Navigation of Web Page and Technology: llic web course is easy to navigate, when
possible course documents are in I i’I’M I or l’l) F formats, and the course is
accessible through Blackboard. Links to course and college resources are provided
and arc current (l)istance Learning. Collin home page. ‘ritIlIg Center, library
resources, Blackboard 24/7 support, ACCESS, etc.). Iechnologv requirenlents for
course arc stated and inforniatioii on iievuled plug—itis is provided. Copyright and
3rtli).Ir(, legal sta ternents are included.

lechnology requurenwnts are clearly sitiled and links are provided for help with technical issues. The

Course is ery easy and clear to navigate through. All required links to college resources are I)reseIIt.

Criterion 3. Course Content and Learning Conupetencies: The course content meets appropriate

learning outconies as welJ as academic standards. The syllabus meets CAB and

department required standards. Course objectives (expected outcomes) and coalent
are equivalent to face—to face or traditional classroom courses

The online course is equivalent to those taught on campus. The syllabus adheres to CAB standards.

Student Learning Outcomes and course objectives tire appropriate and clearly staled.

Criterion 4. Assessment and Measurement: Assessments measure learning outcomes, and the

grading policy is clear and defined. Comments are provided to students along svitli

grade, turn-around lime for assignments is specified, and assessments are
appropriate for (listauce learning. Students are informed about criteria to evaluate
participaflon in online activities such as discussion groups. Grading policies 1111(1

turn—arouiid time for assigunlents and tests are specified and followed.

The grading policy is clear and appropriate. Student graded work is returned promptly and with
coninielits. All required work is appropriate for an online format.

Criterion 5. Instructional Materials and Acvities and Student Interaction: The required textbook is
integrated into course material, and lecture notes, assignments and/or instructioiial
and supplemental materials are provided. Instructional materials are clear, easy to
access. and use. Instructional activities support the needs tor the course. Learners
are encouraged to interact with others and with the course content when
appropriate. Tile course provides ADA compliance and acknowledgenwnl.



0

Cci Ic iioii . I ilici •IC (ion l)etWVCli S(tideii Is and I list ructor. ‘11w list riictor responds to st ode n e—riia us
within (lie time limits established in the svllahus; (he instructor’s tone in all
correspoistlence wit 1 sI iideii(s is respec (liii a 0(1 helpful. The i ns(riic 101 is available
for’ face—to—face conferences during oflice hours or by appoint nwnt.

St ode itt work and quest tollS are addressed in a Ii mclv inn n lie r. All Inc ul Iv c (I r re s pi iii d e 1W C is in

accordance with Collin core values is available as needed fur face—to—face niceti rigs with
st ode it Is.

kvalua(or’s connnen(s/reeoinrnendations: ( Please use reverse si(le if a(hli(ional space is needed.)

has (leveloped a s’cry good online course that nuaintai us appropriate academic staiWarcis.

Instructor’s comments/response: (Please use reverse side ii additional space is needed.)

. SlC,TURES

Instructor: 4

____

a

‘

Dale: __D -

Evaluator: / ,‘ Date:

Division I)ean:
- /Z l)ate:ZJ& i



C()I.I.IN CO1JIY COMMUNII’\’ coLLF:cI

I’’itI .tJ,V[ION IOl{l’l l”Ol ‘ t \SSR(.)Oi’1 VISII’ ( ass/scction: Dale of Visit:
Faculty Name: “rscIr4,,, i’ICA 13 18.POl 2Oi
l’ Lu tr l,lntc ttti’ InStriiLll,I’ based oil the four criteria listed below by tIescrit)iII your Ol)SL’rvatiOh)S (if their classroom
preSe11Iut1(JlI/lL’Iis1t1CS euiiducted (lunug your ‘isit.

( rilerioii I. Preparation: thìe instructor iiios’iini variiples to reiuIice C ncepl. i)10s’idcd deai aIISWClS Ii StlI(lCflts’

(tlICStil)II5, espailtIell 111)011 hit’ IChl)0(lk

( ‘rihtrion 2. Content: I he iilstiiietor iiseil appropriate ithatelials. pi’esiewetl U PCI)iitt C(liI rse iii;iheiial. presell led in a logical
sequence:

iiterioii 3. N’Ielll()(IOIOg%: the instructor respected the students. JIr(’sclitc(l enthusiastically, usell Va rich oh preseIltahoit
hid h ods. anti moved I 1(1 iii pod iu in:

Criterion 4. Sludeh Involvenient: the instructor sohicitcd (htICstioiis. cumlileilIs and e1IuhlIcS, prosbtetl onnrlI1Iltc’s br groUp
or iiidivi(hLial discussion on the niaicriai. 1111(1 skni rticapated in esperiential activities. — —

I. Ilic instructor was prepared for class.
— was organized and very prepared for :t discussion about teaching children with special needs. Very good job of
demonstrating in excellent depth of knowledge of the topic without dying on notes. Goo(l USe oCcxauiples to
reintorce course concepts.

2. ihe cotiheiit of the cl’Ssion was appropriate for achieving instructional goals.
starhed class by previewing pending assignments and course materials. Course concepts were presented in a
clear and logical manner. Very good job of actively engaging students iii the learning process through I he poster
demot is ira t toils.

3. The instructor effectively prescnte(l the material.
demonstrated energy and enthusiasm while presenting course material. Pxccllcni job of prompting students to

think critically when answering questions. Good job of using PowerPoint to provide structure for students without just
reading from the slides.

4. ‘[he students were appropnatcly involved in the learning lrocess.
ited informally with students before class. ‘the students were active and engaged throughout the class

period demonstrated respect for the students when they asked and answered questions. Students were
comfortable interacting in class.

Fvaluator’s coinnients/recommendations: (Please use reverse side if additional space is needed.)
You have a talent lbr guiding students to understanding material without n]crcly “giving” them answers.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SlCrATURFS

Ins

CWlD
—

‘ —I

Es’atU/

c, inic Dea : )ate
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Other: (Please explain)

CWID:

Based on the above, I X do recommend do not recommend this faculty member for a multi-year contract extension. I
have reviewed and discussed my recommendation with the thculty member. iusui/icaiions’onin:ent.c:

Sectio-C.
I Vdoor
extension f three years. -

Vice Presi entlProv t Signature

IvdIIIe:

COLLIN
RECOMMENDATION FOR FACULTY CONTRACT EXTENSION

COLLEGE

Faculty member’s name: Date: September, 2011

rsectioii A.
I have reviewed the Ihllowing documents (or the above mentioned (iculty member:

Academic Dean’s Annual Faculty Perlbrmance Appraisals: 2010 and 2011

Ludent Evaluations: Fall , Spring ,Fall 2009, Spring 2010, Fall 2010, Spring 2011.

assroom Evaluations (hr the fOllowing dates: I) 200X and 2)2010

Academic Dean’s Signature:

Section B.
Faculty Member

wish to ap

Date: \

Member’s

v1y Academic Dean has discussed his/her recommendation with me. I X concur with or
..r recommendation. Comments attached. Y/ N

(1
Date

do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract

\p’
Date

Sec1ionD.f
I do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract
extension of three years.

%
SVP Academic Affairs and,$(laent,beve1op t Signature Date3;44//

,

Presidf’ proval for / Date /
Subm[6n to the Board of Trustees

4/16/11 wg ‘/7,2



COLLIN,COL NTV CON NUN ir’

COLLEGE

FACULTY PERFORMANCE AISM
2010-2011

Faculty Member Date: August 2011

FX Annual Appraisal [ I Probationary Appraisal [ X] Multi-year Contract Appraisal [ I Other

Period Covered: 2010-2011

Dean: Gary Hodge Division: Social and Behavioral Sciences, SCC

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual tn relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Difinüions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed requited criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, hut
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identi’ specific sldlls or areas in need of continued
growth, development and/or improvement.

NOT APPLICMJLEt rbe activity is not part of the faculty member’s job or position at the college

PI,.AS NOTE:

In if comment ,ea pro elded following cad, sectIon, you must /uthfi ratings that indicate a need for improvement.



Name: Date:
I. TEACHING

1. M I N Facilitates learning.

2. MI N Provides students with the fundamental body of knowledge of his/her
discipline.

3. MI N Teaches students to apply that knowledge.

4. M N Responds to the differing educational requirements of students.

5. MI N Employs current materials in classroom presentations and learning
experiences.

6. MI N Uses innovative teaching and learning methods.

7. MI N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENTS. s innovative and creative in his course development. He has an engaging teaching style
that motivates his students. has done a vety good job of developing online Criminal Justice courses.

II. ASSISTING STUDENTS

I. MI N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. T N Asits students in accessing appropriate college and community resources for non
educational problems.

4. MI N Is available to and approachable by students.

COMMENTS: provides academic advising for students interested in Criminal Justice and he is
available when students need assistance.

III. COLLEGE SERVICE

1. MI N Participates in divisional and departmental meetings.

2. 1I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related commtmitv activities on behalf of the college, etc.

COMMENTSserves as faculty advisor for the student organization LDSSA. He served on the SCC
Political Science Search Committee, the Global Edge Steering Committee and the Calendar Committee.
regularly attends college activities and speakers.



Namc DaLe:
IV. PROFESSIONAL DEVELOPMENT

1. MI N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. MI N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS: finished his doctoral course work in Criminology and successfully completed his
comprehensive exams. He has conducted research on inmate release and recidivism. attended a
number of presentations at UTh by renowned experts in criminology.

I recommend attending one regional or national professional conference once he finishes his dissertation.

V. PROFESSIONAL INTERACTION

I. MI N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTS. adheres to Cohn core values in all interactions.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs duties and responsibilities in accordance with established policies and procedures.

2. MI N Meets time lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS. follows all established policies and procedures in carrying Out his faculty role.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC Cl-lAIR ACTIVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. MI N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. MI N Meets time lines for assigned Academic Chair work.

3. MI N Ensures associate faculty meet criteria required for accreditation.

4. Ml \ Foiiows hiring procedures and completes related documentation on a timely basis.

5. Mi N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

Cr,rmiicrtrs; is an excellent dcpartnwnt chair and he serves as a model for all chairs.



Name: Date:

IX. 1)EAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

receives very positive student evaluations. His students comment on his enthusiasm, lmowledge of the
1ikI, ability to make the class interesting and his concern for students. Examples of student comments are as
follows:

“Wonderful professor, great at teaching.”
“He is open to (]uesons and gives great examples”
“Seems very bowledgeable.”
“He always answers our questions and seems to care that we are learning.”

taught online sections this year and the student response rate on evaluations was very poor (as is the
case with all online evaluations in my academic area), so he does not have multiple sections of evaluations.

-4-



Name: Dare:
OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

[X ]MEETS STANDARDS OF EXCELLENCE

I IMPROVEMENT NEEDED

Comments:

jRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

Stateinenr

nuance appraisal with the faculty member.

Date: (7

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I X do_______ do not recommend this faculty member for a multi-year contract extension.

JUSTIFICATIONS/COMMENTS: David is a very conscientious and dedicated faculty member. His work is
appreciated and valued.

Division Dean’s Si1

-5-



Name: Date:

My Division Dean has reviewed and discussed ibis performance appraisal with me. Please usc the back of -

form or an attachment if more room for comments is needed.

Conimcnts: Thank you for the ldnd words. I greatly appreciate your full support and hope to continue to
meet your expectations.

Faculty Member’s Signature: 1

________Date:

t;hr I

-6-



Name: Date:

[ ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
Time faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Complete Dissertation and
successfully defend it. U Accomplished

U Partially Accomplished
U Not AccompLished

Complete online class for
Fundamentals of Criminal U Accomplished
Justice. Li Partially Accomplished

Li Not Accomplished

Submit one journal article for
peer review and publication U Accomplished

U Partially Accomplished
Li Not Accomplished

U Accomplished
Li Partially Accomplished
U Not Accomplished

Srtuc

Facuhy Member’s Signature:

Dare:

Date:

-7-



. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agrcc on a set of goals for the faculty member

for the next fiscal year. After completion, the (livisloti dean should give the faculty member a copy of

this sheet. The division clean should also retain a copy, and use it as a part of the next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2010-2011

Division Dean’s Signature

Goal Completion Explanation

Date:
I

Faculty Member’s Signature: Date:

Pass Comprehensive Exams c-’. u...
Accomplished
U Partially Accomplished ç,’\.-
U Not Accomplished

Complete work on dissertation

ci Accomplished
/L4i4 I’--O

fiarrially Accomplished
e ‘ t’. c ‘ v “

U Not Accomplished
/ei.

Create online class for

Correctional Systems and Accomplished Sc’ r 9
, Practices U Partially Accomplished

U Not Accomplished

Accomplished
Partially Accomplished

U Not Accomplished

—1 *



2010-2011

Professional Development
Fall Faculty Development Sessions:

o A first look at Blackboard 9 and the Collin Implementation Plan
o Poster Session: Institutional Review Board and Collin College
o The Four Repeating Generational Types
o The Economy and your 403B

• Attended presentation on Biosocial Criminology by Dr. J.C. Barnes at UTD
• Attended presentation on Life-Course Criminology by Dr. Alex Piquerro at UTD
• Attended presentation on White-Collar Crime by Dr. Nicole Leeper Piquerro at

UTD
• Attended presentation on Political Changes and Democratization in the Middle

East by Dr. Kacem Avachi at Collin College
• Conducted research on inmate release and recidivism, wrote initial papers that

will work on for future publication in scholarly journals
• Successfully completed Comprehensive Exams for Phi). in Criminology at UTD

College Service and Engagement
• Attended 2010 Constitution Day activities sponsored by (he College
• Attended 2010 Collin College Book-in-Common Program “Shikata Ga Nai” by

Professor Mike Itashiki
• Attended Lecture by Dr. David Shi on The Simple T.ife”
• Attended Designing Meaningful Assessment Plans: Assessing for Learning’

training
• Served on College Calendar Committee
• Served on Government Faculty Search Committee
• Served on Global Edge Steering Committee
• Served as Faculty Advisor to LDSSA

Curriculum and Classroom Innovations
• Created quizzes and started using Blackboard to allow students to take chapter

quizzes outside of class, freeing more class time for lecture and discussion
• Created new online course for Crime In America (Summer 2010)
• Working to develop new online course for Correctional Systems and Practices

class (Summer 2011)

Support for Students
• Served as Faculty Advisor to LDSSA
• Counseled students having personality issues with instructors
• Participated as an expert in Criminal Justice for a student writing a paper. She

interviewed me about various aspects of my professional experience for her paper



I

• Continue creating online Criminal Justice classes
• Explore more opportunities to enhance training and service to the college
• Explore development ofDual Credit Criminal Justice classes
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The primary puzpose of the assessment process at Coffin is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples;

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriatefor job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, orprogressing applies. This rating describes performance in which many of the job duties and standards are met, butwhere improvement in one or more areas is required to meet the criteria for excellence. An action plan must be inplace, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continuedgrowth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided foilowing each section, you must justify ratings that indicate a need for improvement.
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I. TEACHING

1. MI N Facilitates learning.

2. MI N Provides students with the fundamental body of knowledge of his/her
discipline.

3. MI N Teaches students to apply that knowledge.

4. MI N Responds to the differing educational requirements of students.

5. MI N Employs current materials in classroom presentations and learning
experiences.

6. MI N Uses innovative teaching and learning methods.

7. MI N Employs effective evaluation techniques.

8. fI N Meets classes as scheduled.

COMMENTScreates courses for students that are current and relevant. He has a talent for actively
engaging students in the classroom.

II. ASSISTING STUDENTS

1. MI N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. MI N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. MI N Is available to and approachable by students.

COMMENTS: is student centered and he is available and approachable when students need assistance.

III. COLLEGE SERVICE

1. MI N Participates in divisional and departmental meetings.

2. MJ N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS: - is very active in service to his department and the college. He is Criminal Justice
Discipline Lead and Data Coordinator. He regularly attends college events and he serves as faculty advisor fat
the student organization LDSSA.

-z



Name: Date:

IV. PROFESSIONAL DEVELOPMENT

1. MI N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. MI N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS: — completed his dissertation this year and received his doctorate in Criminology. He is
active in research and has papers under consideration for publication. regularly attends college
professional development workshops and guest speaker presentations.

V. PROFESSIONAL INTERACTION

1. MI N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTS:s personable and professional in his demeanor.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs duties and responsibilities in accordance with established policies and procedures.

2. MI N Meets time lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS: — follows all policies and procedures.

VII. OPTIONAL ACTIVITIES PERFORMED:

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. MI N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. MI N Meets time lines for assigned Academic Chair work.

3. MI N Ensures associate faculty meet criteria required for accreditation.

4. MJ N Follows hiring procedures and completes related documentation on a timely basis.

5. MI N Conducts classroom visits and evaluates each associate faculty member at least one rime per
year.

Comments is an excellent Department Chair, the best that I work with.



Name: Date:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

— consistently receives very positive student evaluations. His students comment on his practical
ow1edgc of the Criminal Justice profession and his ability to communicate that knowledge to students, his
ability to make the course material interesting and a Licable, and his concern for the success of students. The
following is an example of the student comments receives:

“The course structure explains every aspect of the class in great detail. He makes the class interesting and fun,
which makes it easy to pay attention. His materials and teaching techniques are very organized. Great
teacher.”

-4-



6
LU

6
/

U
/
-
j
-
i



Name: Date:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

[X ]MEETS STANDARDS OF EXCELLENCE
I IMPROVEMENT NEEDED

Comments: David conducts himself in a professional manner at all times. He is a pleasure to work with.

IRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

Diviston Dean’s Statement:

I have reviewed and discussed

Division Dean’s

appraisal with the faculty member.

Date:

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

-6-



My Division Dean has reviewed and discussed this performance appraisal with mc. Please use the hack of
this form or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signature: Date:

-7-
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lix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agzee on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this shect. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Complete Dissertation and
successfully defend it. X Accomplished

Partially Accomplished
C) Not Accomplished

Complete online class for
Fundamentals of Criminal X Accomplished
Justice. Cl Partially Accomplished

Cl Not Accomplished

Submit one journal article for
peer review and publication C) Accomplished

X Partially Accomplished
C) Not Accomplished

C) Accomplished
C) Partially Accomplished
0 Not Accomplished

-

Division Dean’s Signatu Date:

Date:

3;), 7)? £71?

Member’s_Signature:



Name; Date:

Goals for Year 201 2-2013 Goal Completion

(
Faculty Mew1’Signature:

Explanation

Date:

Date:

(at,

Attend Criminology Conference

I] Accomplished

LI Partially Accomplished

U Not Accomplished

Complete online class for Court

Systems and Practices. C Accomplished

U Partially Accomplished

0 Not Accomplished

Submit journal articles for peer

review and publication C) Accomplished

CI Partially Accomplished

C Not Accomplished

LI Accomplished

U Partially Accomplished

0 Not Accomplished

d

/
Division Dean’s Signatut

-9-.



2011-2012

Professional Development
• Fall Faculty Development Sessions:

o Creating Presentations in Camtasia
o Service Learning Faculty Camp
o Proposed Changes in State Core Curriculum
o Cougar HR training for Department Chairs

• Spring Faculty Development Sessions:
o Investing for Income
o How Technology is Changing Higher Education
o Readings on the Black Experience in Texas
o Buffet of Teaching Options

• Attended Criminology graduate student’s research presentations at UTD
• Completed dissertation on inmate release and recidivism; the papers comprising

the dissertation will be presented for scholarly publication in the coming year
• Successfully defended dissertation and completed Ph.D. in Criminology at UTD

College Service and Engagement
• Attended 2012 Collin College Distinguished Speaker Series “Iowa, New

Hampshire, or South Carolina? Picking Presidential Candidates in 2012” by Dr.
Caroline Tolbert

• Attended presentation titled “Ordinary Work, Serious Philosophy: Teaching
Ethics in the Concrete” by Dr. James E. Faulconer at CPC

• Completed service as Government Data Coordinator and wrote Fall semester
reports

• Served as Criminal Justice Discipline Lead and Data Coordinator
• Served as Faculty Advisor to LDSSA

Curriculum and Classroom Innovations.
• Completed transition to Blackboard Learn 9 and updated material for online

classes
• Created new online course for Correctional Systems and Practices (Summer 2011)
• Working to develop new online course for Fundamentals of Criminal Law class

(Summer 2012)

Support for Students
• Served as Faculty Advisor to LDSSA
• Counseled students having personality issues with instructors
• Assisted students during Spring 2012 Student Orientation by working an

information table (explained about Learning Communities)



Goals for Next Year
• Prepare scholarly papers for publication in Criminal Justice journals based on

research from dissertation
• Continue creating online Criminal Justice classes
• Develop two hybrid Criminal Justice courses and offer them for Spring 2013



COLLIN COUNTY COMMUNIIY COLLECE

FVALtJA’I’ION 10kM FOR CLASSROOM VISIT Class/section: Date of Visit:
Faculty Name: idar1Ik CRIJ 130 1.SOI 3/29/2010
Ivaluator: Esaluatc th i,istructor based on the four criteria listed below by describing your observations of their classroom
l)rcseI1tioIi/actisities conducted (luring your visit.
(‘riterion I. l’reparation: the instructor provitled examples to reinforce concepts, provided clear answers to students’

q uest ions, expanded upon the (extbook
(riterion 2. Content: the instructor used appropriate niaterials. presiewed upcoming course material. presented in a logical

seq nence:
(riterioui 3. Nlediodologv: the instructor rcpected (lie students, presented enthusiastically, used variety of presentation

methods, and moved from pudium
(‘riteriini 4. Student luis’olvcmcuut: the instructor solicited questions, comments and examples, provided opportunities for group

or individual discussion on the material, and students participated in experiential activities.

‘[he instructor was prepared for class.
was organized and well prepared for a discussion of major changes in the criminal justice 6cld between 1 961-

I 972deinonstrated an excellent depth of knowledge of the course material without the use of notes. Good use
of examples to rcinlbrce concepts.

2. The content of the class session was appropriate for achieving instructional goals.
Rwrlied and discussed student exams to start the class. Ihis class is a Learning Communities course and the

interaction betwcennd Dr. (oulter was excellent, presented material in a clear and logical manner. Very
good ;ob of establishing a solid academic foundation for studying criminal justice.

3,,_ The instructor effectively presented the material.
moved around the room and presented with enthusiasm. Good job ol’ prompting students to think critically.

Students were actively engaged in the learning process through questions. Good use ol’ humor to maintain student
interest.

4. ‘[he students were appropriately involved in the learning process.
called on students by name and displayed respect for student comments and opinions. Students were

comfortable asking and answering questions. Students were attentive and alert throughout the class period Good
student interact ion.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
I appreciate your ability to engage students in a positive manner.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

?k 1,i’1 I’-’,

SIGNA[t;RES

r CWW: : q
Instructor Signatu3g l)ate

[salur; J Date4st tut. l)in D te

Jvi,l 7t’ Ojk/hir



(50LLIN COUNTY (‘OMMUNITY (‘OLLEGE

FVALUA1’ION FORM FOR C’ , . OM VISIl’ (lass/section: Date of\tsit:
Faculty Name: id1arhIe (‘RIJ 1301.S0I 4/13/2012
Evii In a tor: Evaluate the n si ructo r based on the four criteria I isted below by describing our obsciva ions of their c lassrooni
picsenation/acivities conducted during your visit.
‘riterion I. Preparation: the instructor provided examples to reinlorce COllceI)(S. provided clear answers to students

qucstions,c \j)afl(le(l LlOfl thc textbook
Criterion 2. Con tent: the instructor ii sed appropriate ma lena Is. l3resiCsse(1 Li pco nUn i. U rse ma teria I. presen ted in a logical

sequence:
Criterion 3. Methodology: (lie instructor respected the students. Presented enthusiastically, used variel of presentation

methods, afl(J moved from 1)0(1 IU in:

Criterion 4. Sinclcnt Involvement: thc instructor solicited questions, comments anti examples. provided opportunities for group
or individual discussion on (lie material, and students part icipa ted iii experienthi I a ci ivities.

1. 11w Instructor Was prepared for class.

_____________5V15

VeiV prepared for a discussion ot’ the Charles Manson trial. Good job oi preSenting material in depth
without relying on notescxpanded beyond the text through the use of examples. Clear answers were given to
student questions.

_ The content of the class session was appropriate for achieving instructional goals.
statied with a brief review of the prcsious class. ( iood ;ob of providing students with ii solid academic

Inundation for understanding the Marison trial. Very good l1ov to the discussion with material presented in a clear and
logical manner.

3. [he instructor effectively presented the material.
— presented course material with enthusiasm and a passion for the topic. Very good use of PowerPoint to guide
the discussion and provide visuals for students. protnpted students in think critically (luring the class
discussion -

The students were appropriately involvc(l in the learning process.
a actively engaged students in the class discussion. Good job of respecting students and responding in a positive

manner to student comments. Students were very comfortable asking and answering questions.

I’:aluator1scomments/recommendations: (Please use reverse side if additional space is needed.
(mod job of activel enoaging students in the class discussion!

lnstructors comments/response: (Please use reverse side if additional space is needed.)

; L’ vth

SIG’%ATL RES

(WlD:il0-72-7616
Instructor Signa lure: [)atc
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BOARD REPORT

. Education

3 Year Contract for
Professor of Accounting

At COLLIN since 1995

Institution Degree Major
University of Iowa MA Accounting
Twman University BS Business
Truman University BS in Education Mathematics

• Prior Work Experience

Job Title Organization Name Date of Employment
Consultant & Senior Cornell Oil Company 1981-1984
Accountant
Associate Faculty Dallas County Community 1981 1986

College
Assistant City Auditor City of Dallas 1976-1 978

• Professional Development and Activities

• Attended American Accounting Association’s Southwest Regional Conference,
Houston, TX, 2011.

• Attended American Accounting Association’s Southwest Regional Conference,
Austin, TX, 2010.

• Attended Accounting Educator’s Conference, Austin, TX, 2010.
• Attended “PHASE” workshop on topics of concern of accounting educators by

Pearson Publishers, Grapevine, TX, 2010,
• Attended “What Every Faculty Member Should Know About IFRS (International

Financial Reporting Standards) ,“ an online session by Cengage Learning, 2010.
• Attended the NSF Convergence Technology Center’s TechKriowFire Conference,

2010.
• Attended American Accounting Association’s Second Annual Accounting Professor’s

National Conference, New York City, NY, 2009.
• Presented “Teaching Tips & Insights” at Accounting Educator’s Conference as a

result of being chosen Outstanding Accounting Educator by the Texas Society of
CPA’s Education Foundation, Austin, TX, 2009.

• Attended seminar on technology research on effects of My Math Lab by Pearson
Publishing, 2009.

• College Service! College Related Community Service

• Elected and serving as Business & Computer Systems representative to Council on
Excellence, 2011.

CWID:



• Coordinated with Public Relations on the development of an article on the
Department of Accounting, Marketing, & Management for McKinney magazine, 2011.

• Serving on Academic Planning Team (APT), 2011.
• Participated on Dr. Israel’s Summit meeting, 2011.
• Attended Phi Theta Kappa and SGA Board of Trustee candidate forum, 2011.
• Attended 9-11 Ceremony at CPC campus, 2011.
• Organized mid-year meet and greet for all full time and all part time faculty to discuss

marketing and management, 2011.
• Organized and supported campaign for the Annual Associate Faculty Scholarship,

201 0-present.
• Serving on Faculty Strategic Planning Team, 2009-present.
• Managing the accounting tutoring lab, 2009-present.
• Prepared quizzes, projects, and exams for department to be used by associate

faculty to maintain academic integrity of managerial accounting in the accounting
department, 2009-present.

• Served as Treasurer, Collin College Faculty Council, 2009-2011.
• Attended Annual President’s Lunch, 2009, 2010, 2011.
• Attended Cabaret for Collin College Foundation and coordinated Faculty table, 2009,

2010, 2011.
• Served as Co-Chair, Annual Gift Giving Campaign for Faculty and Staff for Collin

College Foundation for 2010-2011.
• Served on selection committee for Outstanding Faculty, 2010, 2011.
• Served on Professor of Paralegal search committee, 2010.
• Served as a member, Budget Ad Hoc Committee for Faculty Council, 2010.
• Attended presentation/discussion organized by VP Brenda KihI on e-book proposal

by Pearson Publishing at Collin, 2010.
• Mentored new accounting professor, 2009-2010.
• Served as discipline lead for accounting, 2009-2010.
• Coordinated with UTD Director of Accounting on process for Collin College CPA

driven students to be recommended for UTD’s new program, 2010.
• Participated in campus cleanup sponsored by Faculty Council, 2010.
• Coordinated with UNT advisor in developing the worksheet that would facilitate

students’ transfer of marketing and management courses to UNT, 2009.
• Attended Associate Faculty meeting to transition to new Chair, 2009.
• Attended visit by Governor Perry at Collin College, 2009.
• Drafted AAS brochure for marketing and management, 2009.
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(;O1LEGE

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Name: Division:

____BCS

i Candidate for a 3-year contract
Beginning in August 2012 and ending May 2015

Authorization: I authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract process will be archived by Human Resources, in
compliance with the district’s records retention plan.

Faculty Member’s Signatre

///
Date /



FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

SemesterlYear Courses Taught: Number of Sections

Fall, 2009 Managerial 4
Accounting

Spring, 2010 — Managerial 4
Accounting

Summer, 2010 Managerial I
Accounting

FaIl, 2010 Managerial 3
Accounting

Spring, 2011 Managerial 2
Accounting

Summer, 2011 Managerial I
Accounting

Currént.Semester jCourses Taught Number of Sections

Fall, 2011 Managerial 2
Accounting

C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

A.

B.



Face to face classes:

In my face to face class I am continuing practice I started, Fall, 2008, to have
the students meet in study groups outside of class which is graded. I am
continuing to group differently than any grouping I have heard discussed in
conferences. 1 continue to share this method of grouping at the TSCPA and
AAA conferences I attend. I group them according to when they study and
what town they are in when studying and former students come back and tell
me how they loved this appioach since it is so hard for them to get together if
it is not planned. It involvesa very complicated spreadsheet method from
information received from students. Former students also come back and
confirm to me how important it is to work as a group at the 4 year schools to
which they transfer and ho) this gives them an exposure to groups at the
university level. I assign each group a problem to put on the white board at
least every other week and the students present it to the class which
minimizes embarrassment if something is incorrect since they are acting as a
group. I continue to have them do excel projects and I supervise them in the
computer lab which helps ctch any missed concepts from the class. The
students who have studied can generally finish while we are in the tab. My
web students are required to use excel for regression analysis. Per alums at
conferences I attend excel is a key software program they use from day 1
when they get a job so learning this skill is very beneficial. I require my
managerial accounting associate faculty to do the same excel projects that I
do with their classes and I make them available to students and faculty on the
I drive.

When I ask students a question in class to confirm understanding or for recall
from the textbook I found from discussions at conferences my approach is
different. I don’t respond to1a student that they are correct or wrong but
rather they are cold or hot and as others chime in it is either getting warmer or
getting colder. I believe this is why I get so much response because this
makes it seem more like a game that the whole class can get in on rather
than each student’s answer being judged as right or wrong.

On line classes:

In my web class I have started emailing them frequently with “gentle
reminders”, homework tips, or specific questions about why they are not
doing some of the work. 1 have found just a reminder was offensive and
made them feel stupid per their responses to my message but they respond
they appreciate the gentle rminder. I have also started e-mailing them
before we ever get the semester started with instructions for forwarding their
cougar mail to their own personal e-mail which has improved our
communications since they use their personal e-mails frequently during the
day. This really came in handy in the fall, 2010, when Blackboard crashed
during finals we were able to keep our communications open. Also I delayed
setting up my Blackboard site this spring, 2011, to encourage students to



communicate with me and got messages from 80% of my students they had
not received my myriad of e-mails I send at the beginning. Without exception
they found my e-mails in their SPAM folders and although the HELP desk
said the students had to have set this up all the students denied doing this
and after reporting it to web. services, the HELP desk, and posting it on my
Home page on blackboard it seemed the other students started
acknowledging receipt of m’ e-mails and finding the past ones in their SPAM
folder. I perhaps now know why students in previous semesters say they
haven’t heard from me so will keep this note on my HOME page going
forward.

In my last multi-year contract I had moved to having 2 dead lines in my on line
managerial class but now I have weekly deadlines to get students to do the
work in a time frame that is more realistic than if I leave it up to them. Each
quiz is open for a 2 week window in case someone wants to work ahead but
not behind. This I believe helped get them more on track to be successful
completers. This proved tq be more successful until I began some on site
testing this summer, 2011, This summer, 2011, in order to be responsive to
the concern by the Texas State Board of Public Accountancy and other
colleagues that students ar not doing their own work on line I began having
students come to a testing site to take their midterm exam and show ID. The
results were devastating because I lost several students even before the
census date and then even more before the midterm with some students
telling me they could or would not come to a testing site to take an exam that
counted 100 points out of the 490 points total for the semester. I am
continuing this testing method this fall, 2011, to see if a long semester might
help with the timing of getting the exam accomplished. I also have offered
students to participate in editing a formula sheet that will be provided with the
exam to give them incentive to be proactive as the semester progresses.
This fall, 2011, I have increased the graded problems from 25 to 87 problems
in hopes to get them to do more homework and improve the test results.

We have new textbooks for both financial and managerial accounting this fall,
2011, so I am continuing to guide associate faculty in testing, quizzing, and
projects for the managerial course with the new edition. I am not requiring
managerial faculty and students to use an on line homework tool until we see
how our financial accounting project turns out.

The accounting faculty met, Spring, 2011, and we have agreed to try another
new on line homework program since the last one was a failure which I
believe was due to lack of training of associate faculty and the software
product not being very user friendly. This fall, 2011, I organized a training
session for associate faculty in financial accounting and facilitated helping the
2 associates that were unable to attend as we began using the on line
homework package “My Accounting Lab” to try to improve student
performance in financial accounting. So far I have had very few students
come to me with difficulties but have noted some of the associate faculty have
had the publisher’s rep do a presentation to the class to teach students how



to use the web site. I have also put the publisher’s rep for financial
accounting on notice that I expect excellent customer service like receive for
my on line managerial students so the response time has been quick when I
asked for help so far. Other than the above mentioned involvement and
having publishers compete on pricing Dean Wallace has led all the other
aspects of developing the financial accounting web site materials, exams and
quizzes for associate faculty to follow.

II. STUDENTS

A. Describe your advising activities.

I advise students in my Financial and Managerial classes as to which
college best suits their needs, as well as what program of study they should
pursue. I stay in class during most of the 10 minute breaks that we have
since we meet 2 hours each time and after class if another class is not
coming into the room I stay in the room to make it convenient for them to talk
to me. I always tell them the door is open and I hear from them since I ask
them to tell me how they are doing and they ask if they need a letter of
recommendation. The calls about becoming a CPA have increased this year
and I assume it is the economy and they are generally interested in a career
in accounting and want guidance as to requirements and advice as to how to
proceed.

In the Fall, 2009, as a result of getting 5 large boxes of 3 different booklets of
free materials from Gleim Publications on the CPA exam, the CMA exam and
an overall of accounting careers the questions about pursuing any of these
careers has increased. I put a supply of all 3 in both of the accounting
classrooms, the informationdesk, and with the advisors at SCC. I gave a
case to Courtney Naismith to use at PRO and offered some to Barbara
Palmer for use at CPC. Last fall my approach was to distribute them to the
associate faculty to distribute. Several of my students teH me I was the only
one to give them detail career information about the various professional
options available to accounting majors.

When I became a full time faculty member I took over supervising the
accounting tutoring lab to keep it from getting canceled. I feel strongly that as
long as I can get the budgetfor this service that needs to be there for the
students.

Fall, 2009, I met with a representative, Julie Brown, from Robert Half
Associates to discuss salaries in the accounting field and ways to expose my



students to the accounting field by employing them in such opportunities as
Accountemps. I have distributed her card to several of my students.

)n Fall, 2009, changed pockets on my door so students visiting my suite can
obtain any of the recent free Gleim brochures on various certifications and
accounting careers, student applications for the AICPA and the TSCPA, a
brochure from the Association of Fraud Examiners, and flyers for both the
Becker and Gleim CPA review programs.

B. List any student-related activities demonstrating support of
students outside of the classroom in which you have been
involved. Examples include participation in student
organizations, student-related events, or attending student
performances I receptions.

I have selected our accounting books since 1996 shortly after 1 joined
the faculty full time sO this time during the selection of the financial
accounting textbook although I sat in on all discussions related to
choosing the financial accounting books the only involvement I had
was to have the top 2 publisher’s compete on pricing and format of
materials to get the students the best possible price for their textbooks.

I also help students build resumes by nominating them for all the
awards I am aware of as follows:

Spring, 2010, I nominated 7 students for the emerging scholar. All 7 of
my students were listed in the printed program as honorees however



only 4 went through the ceremony and 1 is currently at UTD, 1 is at
UNT and both are getting their accounting degree as we discussed
over dinner on April 15, 2010. The other 2 attendees are still at Collin.
I also instruct them on setting up a resume folder and keeping tract of
letters or cerUficatesof these honors so that when they have to write a
resume they have all their awards and accomplishments in one place.
At this same time I educate them about placement offices at their
universities and the role they play in gaining employment.

Spring, 2011, I nominated 12 students for the emerging scholar. 12 of
my students were listed in the printed program as honorees however
only 4 went through the ceremony. I also instruct them on setting up a
resume folder and keeping tract of letters or certificates of these
honors so that when they have to write a resume they have all their
awards and accomplishments in one place. 1 also met with the new
Director of Accounting at UTD, John Barden, in December, 2010, and
discussed an opportunity for my top students to be in a special group
of accounting majors at UTD with the possibility of scholarships. I also
requested nominations from other faculty from managerial accounting
to forward their name to the Director. So far this year I have sent forth
5 students.

Although I can no longer nominate for the Business Merit Award and
the National Dean’s because they have suspended their programs, I
received an invitation to nominate for the All American Collegiate
Scholar Program this year. I nominated 7 of my face to face students.

I also sent scholarship information this spring, and spring, 2010, to all
my classes including web students

Spring, 2010, I sent the invitation to all my students for the new student
Rotary Club at Collin plus sent it to other accounting faculty including
associates.

I have served as the On Campus Champion for the American Institute
of CPA’s (AICPA) which gives students an early opportunity to get
involved with the AICPA. I have served in this role since it was created
almost 12 years ago. Sadly the AICPA discontinued the program,
Spring, 2009. 1 continue to encourage students to join and be a part of
the institute.

I mentor and ask students to stay in touch with me and let them know
they are always welcome at my office. I am very proud of my students.



I also attended the Scholarship Awards Ceremony, August 4, 2011,
with the 4 winners of the Collin College Faculty Scholarships and the 1
winner of the Associate Faculty Scholarship winner.

I attended the Student Leadership Academy Celebration Luncheon on
August 26, 2011

III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. ConferencesiWorkshops attended/conducted

Every year I complete 40 hours of continuing education for my CPA icensure
which relates to classroom topics.

I also attended the Americah Accounting Association’s Southwest Regional
meeting in Dallas, March 2-6, 2010.

I also attended the Americak Accounting Association’s Southwest Regional
meeting in Houston, March 10-12, 2011.

I attended Dallas PHASE, February 26, 2010, sponsored by Pearson and
held at the Gaylord Texas Hotel in Grapevine, Texas, with 4 topics of concern
to all accounting professors such as IFRS.

I also attended on line “What Every Faculty Member Should Know About
IFRS” on February 5, 2010 sponsored b’5i Cengage Learning.

I also attended a technology seminar held at the SCC Conference Center by
Pearson discussing research on using My Math Lab to improve math students
performance on November 4, 2009. Pearson has a product cafled My
Accounting Lab which I reviewed when selecting a new managerial
accounting book. Pearson is supposed to be fixing problems I had with the
program in June, 2010. We now have adopted this platform for Financial
Accounting starting this fall, 2011.

I attended the luncheon for the Technofire Conference at SCC Conference
Center on April 23, 2010, with Cali Lewis of GeekBrief.TV.

I was selected by the American Society of Women Accountants to be a
member of a team to travel to China to gain a better understanding of the
public accounting and finance professions in China and compare them to the



United States. The trip was offered in the summer and we did not have
approval to do international travel at that time so I did not go. They have
again selected me to go to Russia in October, 2010. However because of
cold weather and cost 1 am’declining.

2. Professional presentations, papers presented/published/submitted for
publication

I have attended the Accounting Educator’s Conference sponsored by the
Texas Society of CPA’s Education Foundation 2009, and 2010, and each
year I have been on the Faculty except 2001. As the winner of the
Outstanding Accounting Professor for Texas selected by the Texas
Society of CPA’s I was a presenter on October 30, 2009, in Austin, Texas,
on the topic “Teaching Tips & insights” at the Accounting Educator’s
Conference.

3. Involvement in professional organizations
I was a member of TACTYC for 2008-2009.

I am a member of the American Institute of CPA’s, TCCTA, and the
American Accounting Association for 2009-2010.

4. Coursework recently completed or in progress

5. List any other ways in which you remain current in your discipline not
reflected in the categories above.



IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:
I have been elected and am currently serving as Faculty Council President for
2011-2012.

I was a SCC rep for Faculty Council for 2008-2010 and have been re-elected
for 2010-2012 for SCC. I was also elected and have served as Faculty
Council Treasurer for 2 years in a row from 2009-2011 which means I am
also a member of the FC Executive Committee. Since the previous year did
not raise enough funds to pay the 2008-2009 Cabaret commitment my first
challenge was to raise enough to pay the $770 liability from the previous year
before we could begin to collect for the current year $1250 named scholarship
for Collin Faculty. I also negotiated the terms and got FC approval for the
table sponsorship for the 2Q10 and 2011 Cabaret.

In 2010-2011 Collin Facultygave a record amount for scholarships by Full
Time Faculty of $6,447 whidh supported the Cabaret and 4 named
scholarships plus I have started the First Annual Named Scholarship for
Associate Faculty and raised $1 ,555.

I have been elected to be on Council on Excellence for 2011-2013.

I was selected and served as Co-Chair of the Annual Gift Giving Campaign
for Faculty and Staff for the Collin College Foundation for 2010-2011.
Solicited Faculty feed back in an effort to encourage giving without anyone
feeling intimidated.

Served on the Budget Ad Hoc Committee for Faculty Council for Fall, 2010, to
see if we could come up witli ideas for cutting costs.

Was a participant in Dr. Israel’s Feb. 161h Summit meeting which included
students, faculty, and administration.

I worked from October, 2009, to May, 2010, on getting and finally got
approval from the various levels of the administration so that on Monday, May
3, 2010, I could solicit for the First Annual Associate Faculty Scholarship via
Collin College Foundation. We were able to award a $1 ,500 scholarship at
the ceremony from associat faculty. I have begun the second year
campaign. Both fall, 2010 and fall, 2011, I attended and spoke at the
Associate Faculty meetings on each campus to make associate faculty aware
of the scholarship.

I participated in Campus Cleanup on March 31, 2010, sponsored by FC.



I attended the Cabaret fund raiser for Collin’s Foundation on April 9, 2010 and
coordinated Faculty attendees. 1 coordinated but did not attend the Cabaret
for Spring, 2011, to allow others to have a turn.

I was appointed to the Faculty Strategic Planning Team which met several
times during the years 2009-2011 with Dr. Israel to discuss various topics as
needed.

Served on the Economics and Paralegal Professor search committee at PRC
and SCC in Fall, 2009 and Spring 2010 respectively.

I nominated a fellow faculty member for Outstanding Faculty for 2009-2010
which I found out gets me kicked off of the Committee to select the
outstanding faculty member. I was appointed to the Outstanding Faculty
selection committee for 2010-2011 and for 2011-2012 to select the
outstanding faculty members and the Minnie Piper winner.

I attended Associate Faculty meeting to support new Chair, August 18, 2009
at PRC and answer Accounting AF questions.

attended the signing ceremony with the 5 partner universities for the new
CHEC campus at the new CPC library on November 9, 2009.

I attended the Faculty Council reception congratulating Tracey McKenzie on
being selected as US Professor of the Year, January 22, 2010, at SCC and
Dr. Israel’s reception congratulating Tracey at which Senator Shapiro
bestowed honors upon Tracey at PRC.

Attended Chili Cook off FaIl, 2009 and Fall, 2010.

Attended presentation/discussion facilitated by Brenda Kihl to discuss an e
book proposal by Pearson Publishing, Feb. 3,2010, to discover if this would
be a viable option for accounting.

I attended the visit made by Governor Perry on October 15, 2009, at SCC
Conference Center.

I attended the 8th Annual Courtyard Lunch at the Courtyard, September 25,
2009 and the 9ll Fall, 2010.

I attended the Coilin College Board of Trustee’s candidate forum hosted by
Phi Theta Kappa and SGA at SCC, April 6, 2010.

2. Division/Department:
Organized and hosted a meet and greet in January, 2011, for M&M faculty to
get more acquainted with full time faculty and each other.

In Spring, 2009, 1 nominated 2 of my accounting associate faculty members
for outstanding associate faculty of the year for next year. Susan Bradley



was selected in FalL, 2009, All College Day. I nominated Ron Nichols, Spring,
2011 but he was not selected as a finalist.

In 2008-2009 I nominated and lead campaign with associate faculty at SCC to
get Becky Hargett chosen for the Rose Award for All College Day. It showed
she was nominated, but Peggy Browning was selected for her work on
BANNER at the Fall, 2009, All College Day.

Also instigated trying to get more BIET faculty elected to Faculty Council and
was successful with George Jackson as PRC rep and in 2010-2011 Mark
Clark was successful for VP.

Lead the Associate Faculty and support them with materials including new
mandatory department exams and quizzes for new Managerial Accounting
textbook that I selected and adopted starting Fall, 2009.

(met with UNT advisor, the Director for the BAAS program, Dean Bill Blitt,
Professors Gloria Cockerelland Christine Delatorre to facilitate better
transferability of marketing and management in the Fall of 2008. In the Fall,
2009, after I was no longer Chair I continued working with UNT’s BAAS
advisor, Trey Anderson, and finally we got a worksheet approved which spells
out which of our marketing and.management courses will count toward that
degree. It was finalized and posted on Transfer U on our web.

I was new faculty mentor to Courtney Naismith.

I was a chair mentor to Marsha Griggs for 2009-2010 and as such worked
with her and got the fall, 2009, semester scheduled, staffed, and started and
we met over the summer so she would have the spring, 2010, schedule ready
before fall semester started since the due date is shortly after the fall
semester starts. I have also completed some of the accounting associate
faculty class visits 2009-2010.

Drafted AAS brochure, July,, 2009, for marketing and management.

Team wrote with Professor Cockerell an article for the McKinney magazine
for our department Summer, 201 ipublished in October, 2011.

For 2009-2010 1 served as discipline expert for accounting and coordinated
our book orders, questions concerning transferability of accounting courses
and prerequisites, and our schedule as we transition into having a full time
faculty person at CPC.

3. Any other contributions to the college community:

B. List professionally related community activities in which you have
participated.



V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.

I won the Outstanding Accounting Educator from the TXCPA Education
Foundation in 2009 and Outstanding Faculty Finalist at Collin the same year.
also was nominated for the 2009 Woman of the Year in Education.

I also get calls from the community interested in hiring our accounting
students even though our students have only had the first year of accounting.
Many of them I try to direct to our coop office. Unfortunately employers
typically don’t want to pay much at this level so I don’t always get any interest
from the students.
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Period Covered: September 1.2009 August 31. 2010

Dean: William J. Butt Division: Business. Information & Engineering Technologies

INSTRUCTIONS

‘ihe primary purpose of the asSessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must jusrHj’ ratings that indicate a need for improvement.
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1. TEACHING

1. M I N l’acilitates learning.

2. M I N Provides students with the fundamental body of knowledge of his/her discipline.

3. M I N Teaches studcnts to apply that knowledge.

4, 4 1 N Responds to the differing educational reqtiircnicnts of students.

5. M I N Employs current, materials in classroom presentations and learning experiences.

6. M I N Uses innovarive teaching and learning methods.

7. M I N Employs effective evaluation techniques.

& M 1 N Meets classes as scheduled.

COMMENTS:
is an excellent instructor and completely student oriented. She is constantly trying new techniques to improve

retention and student success. She has changed all of her due dates to be weekly. Previously she had slowly

increased the number of due dates in the past from 2 to 4 to 6 due dates last spring in an attempt to reduce student

procrastination of too much material to do in the amount of time students allotted for the course but still allow

flexibility. Although it may not have affected her retention, it appears to have improved student scores for those that

remain in the class. In her face to hice class, she is continuing to have the students meet in study groups outside of

class which is graded. She is continuing to group differently than any grouping I have previously seen; she groups

them according to when they study and what town they are in when studying. She assigns each group to put a

problem on the white board and present it,

II. ASSISTING STUDENTS

1. MI N Understands current career and curriculum options, degree requirements and course transfer
information wiliin the discipline and provides timely and tailored advice to students.

2. M I N l-letps students with education-based problems and/or directs students to appropriate college

resources.

3. Mi N Assists students in accessing appropriate college and conlmunitv resources for non-

educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
is very involved and supportive of her students. She thoroughly understands current career and curriculum

options; she works closely with her chair (which is from a different discipline) to make sure the curriculum meets
the students’ needs. advises students in her Financial and Managerial classes as to which college best suits
their needs, as well as what program of study they should pursue. She stays in class during the breaks and after class
if another class is not coming into the room to make it convenient for them to talk to her. They know that her door is
open. has taken it upon herself and has created and manages a tutoring lab, which provides significant
assistance to all accounting students; she has voluntarily done this ever since becoming a full-time faculty member.
She also helps students build resumes by nominating them for all the awards she is aware of. She instructs them on
setting up a resume folder and keeping truck of letters or certificates of these honors so that when they have to write
a resume they have all their awards and accomplishments in one place. At this same time, she educates them about
placement offices at their universities and the role they play in gaining employment. provides scholarship
information to all her classes including web students. She invites them to participate in activities, such as the new
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student Rotary Club at Collin. Finally, she has set lip pockets on her office door so students visiting her suite can

obtain any of the recent free Gleim brochures on various certifications and accounting careers, student applications
fbi the American Institute of Certified Public Accountants (AICPA) and the Texas Society of CPAs (tSCPA), a

brochure from the Association of Fraud Examiners, and flyers for both the Becker and Glciin CPA review prourams.

111. COLLEGE SRV ICE

1. M I N Participaws in divisional and departmental meetings.

2. M I N Works individually’ and/or collaborativelv with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a factiltv

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
is totally involved in serving the college and local community. She was an SCC rep for Faculty Council for

2008-2010 and has been re-elected for 2010-2012. She was also elected and served as Faculty Council Ireasurer for

2009-2010 and has been selected to be FC Treasurer for 2010-2011. She has been appointed to the Outstanding

Faculty selection committee for 2010-2011 to select the outstanding faculty members. She has been working since

October 2009 on getting, and tThaIly got approval, from the various levels of the Foundation staff, Dr. Toni Jenkins,

the Leadership Team and Dr. Israel to set up and solicit the First Annual Associate Faculty Scholarship via Collin

College Foundation. participated in Campus Cleanup sponsored by FC and attended the Cabaret fund raiser

tor Collin’s Foundation, where she coordinated faculty attendees. She is also a member of the Faculty Strategic

Planning Team which meets during the year with Dr. Israel to discuss various topics as requested and research our

financial data. regularly’ attends college events A few examples from this past year were: the Faculty

Council reception congratulating Tracey McKenzie on being selected as US Professor of the Year; Dr. Israel’s

reception congratulating Tracey at which Senator Shapiro bestowed honors upon Tracey at PRC; the

presentation/discussion facilitated by Brenda Kihl to discuss an e-book proposal by Pearson Publishing; the visit

made by Governor Perry at the SCC Conference Center.; and the Co]lin College Board of Trustee’s candidate forum

hosted by Phi Theta Kappa and SGA at SCC. has been a chair mentor to Marsha Griggs for 2009-2010 and as

such worked with her and got the fall, 2009, semester scheduled, staffed, and started; they met over the summer so

she would have the spring 2010 schedule ready’ before fall semester started since the due date is shortly’ after the fall

semester starts. continued to support the new department chair throughout the year. She attended the

Associate Faculty meeting to assist the chair and answer Accounting Associate Faculty’ questions; she served on two

faculty search committees (Economics and Parhlegal); and completed some of the accounting associate faculty class

visits. She has taken the lead with the Accounting Associate Faculty and supports them with materials, including

new mandatory department exams and quizzes for new Managerial Accounting textbook. She is serving as

discipline expert for accounting and coordinating their book orders, answers questions concerning transferability of

accounting courses and prerequisites, and our schedule as we transition into having a full time faculty person at

CPC. has also assisted me on several initiatives. She met, along with me and a few other colleagues, with the

tiNT advisor and the Director for the BAAS program, to facilitate better transferability of marketing and
management. In the fall, she worked with Trey Anderson, UNT advisor, to get the worksheet approved by both

UNT and Collin College and it is now posted on our web site which spells out which of our marketing attd
management courses will count toward that &gree. She drafted a brochure for marketing and management and
mentored our new fUll-time accountitig faculty member.
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IV. PROFESSIONAL I)EVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. MI N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:
completed 40 hours of continuing education (related to classroom topics) for her CPA licensure. She attended

the Accounting Educator’s Conference sponsored by the Texas Society of CPA’s Education Foundation. As the

winner of the Outstanding Accounting Professor for Texas. selected by the Texas Society of CPA’s, she was a

presenter in Austin, Texas, on the topic “Teaching Tips & Insights” at the Accounting Educator’s Conference. She

attended the American Accounting Association’s Second Annual Accounting Professors Conference in New York

City and the American Accounting Association’s Soullivest Regional meeting in Dallas. She also attended the

Dallas PHASE, sponsored by Pearson and held at the Gaylord Texas Hotel in Grapevine, with 4 topics of concern to

all accounting professors such as International Financial Reporting Standards. was selected by the American

Society of Women Accountants to he a member of a team to travel to China to gain a belier understanding of the

public accounting and finance professions in China and compare them to the United States. They again selected her

to go to Russia this fall. Due to international travel restrictions, and cost, she declined. She attended an online

presenlation “What Every Faculty Member Should Know About IFRS,” Cengage Learning. Locally, she

participated in Faculty Development Day, both for Fall, 2009 and Spring 2010, the luncheon for the TechnoFire

Conference at SCC Conference Center with Cali Lewis of GeekBrief.TV, and a technology seminar held at the SCC

Conference Center by Pearson discussing research on using My Math Lab to improve math students performance.

Pearson has a product called My Accounting Lab which she reviewed when selecting a new managerial accounting

book. is a member of the American Institute of CPA’s, ‘TCCTA, and the American Accounting Association.

V. PROFESSIONAL INTERACTION

1. M I N tnteracts professionalLy and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2, M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. 1 N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

-4-
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VII. OPTTONAI. ACTIVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for ficulrv members with Academic Chair responisibLlitics.

1. ?1 I N Performs Academic Chair duties and responsibilities in accordance with estabLished policies

and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. \l I N Follows hiring procedures and completes related documentation on a timely basis.

S. M I N Conducts classroom visits and evaluates each associate faculty member at least one lime per

year.

6. \I 1 N Ensures teaching excellence among associate faculty.

COMMENTS:

N/A

-5-



Date: 7/31/201Q

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN TI-ItS EVALUATION PERIOD

student evaluations were excellent. Typical swdent comments were:
• Knows her stuff; provides a lot of examples [iom her experiences; ritbrmed and intelligent: many years of

experience, leading to real world answers and examples: well prepared and knowledgeable
• Always enthusiastic about leaching; interested in assuring we understand what she is teaching; she goes out

of her way to help with further education: very open to questions; she enjoys what she does and it comes
across

• Working ill study groups — it pushes me to do the work; real world examples; always challenges the
students to think; very clear when explaining things; avai able for consukatioii

• Positive and upbeat attitude; enthusiastic about accounting: very professional; very energetic: very friendly:
helpful; easy to work with; upbeat

-6-
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‘OVERALL EVALUAlION: Indicate below the overall appraisal rating which best describes a stiinniarv of the

aI)ovc ratings and continents.

X] MEETS STANDARDS OF EXCELLENCE

I IMPROVEMENT NEEDED

Co iii in cots

IREC0IMENDAT10N TO THE COUNCiL ON EXCELLENCE

To be completed by the Division Dean when the fcultv member has become eligible for award of a multi—

year contract).

I do__,_ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMM ENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dcannatimrc Date:

-7-



Date: 7/31/2010

My Division Dean has reviewed and discussed this performance appraisal with me. Please use the back of

this form or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signature.
S//i//o

-8-
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¶ix. ANNUAL GOALS/OBJECTiVES AND EVALUATION FORM I

Coal Setting (Conduct annually.)
Toeethcr, the fticulty member and division dean should agree on a set of goals for the faculty member for the
next fIscal year. Aflcr completion. the division dean should give the faculty member a copy of this sheet. The
division dean should also retain a copy, and use it as a part ot’the next year’s Faculty Performance Appraisal.

Goal Review’ (Conduct annually.)
The faculty member and division dean should review a copy of the goals sdt during last year’s Faculty
Perflrmance Appraisal and, together, evaluate the degree to which this faculty member accomplished the goals.
Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and which
were not accomplished. Provide explanations for goals that were partially accomplished or not accomplished.

Coils for FY 2009 - 2010 Goal Completion Explanation

____________

I. Maintain CE classes for licensure and supplement classroom topics.
Accomplished - Completed and have new license. I completed a CE course in Excel for Accountants

as a result of graduates communicating with mc how important soft skills such as Excel arc in
competing for and being efficient in the job market. I have also tried to expose mysel Ito the
proposed International Accounting Standards so I can share with students briefly what some of the

iiroposals arc. 201 1 is supposed to be the decision date for the US.

2. Support Marsha Griggs as she takes over becoming the Business Chair and help her retain some of the

changes I have made in various areas.
Accomplished - I think Marsha feels I have tried to help her transition as best as I can. I did finish what

was started when I was Chair in getting the worksheet adopted and posted on our websile for marketing

and management transfer courses to the liNT BAAS degree. I believe she is trying to continue to

streamline the marketing and management ofThrings as suggested to me by Peter last year.

3. Change my web class to have weekly deadlines in anticipation of increasing retention and transition to
new nmnagerial accounting textbook.

Accomplished - I have adopted weekly due dates this semester and believe it is working better for

students by not allowing them to procrastinate more material than can be accomplished in a short
amount of time.

4. Develop new materials for associate faculty iii managerial accounting for the new textbook and negotial.e

the best deal on the textbook I can.
Accomplished - I have distributed new exams and quizzes to both AF and full lime managerial

accounting faculty.

5. Serve as SCC rep. treasurer, and Chair of Strategic Planning Committee for Iiculty,

Accomplished - I have enjoyed serving in those positions this past year.

Division Dean’s Date:

Faculty Member’s Signature F Date: // //
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INSTRUCTI ONS

Ihe primary purpose of the assessment process at CCCC is 10 maintain high quality educational ognmts. The

process focuses on tie professional growth and development of each faculty member as an iiidividiial in relation to

(lie position dcscn1,tion, standards of excellence, divisional and institutional goals and priorities, The performance

appraisal process is also used as a component in cleternlLning contractual statuS, including renewal, non—renewal, the

awarding of multi-year contracts and termination.

Tue performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee arid the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the iflStitutiOfl.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine tile

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

Inist and respect, the performance appraisal process provides a growth experience for all college faciihy and staff. See

Section 9 of tile Faculty and StaffHandbook.

Criteria for excellence in the performance of factilty “DittieS and Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence
1 Improvement needed

N Not applicable

DefInitions and Exampkj

MEll’S; One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job petfonuatice that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of tile terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating dcseribcs performance in which many of the job duties and standards arc met, hio

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearLy idcnhif specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty nlenulr’s job or position at the college.

PLEASE NOTE;

In the comment area pro vided following each secdon, you must /ustiljr ratings that indicate a need br improvement.



--

_________ ______________

j)att: 7/15/21)11

1. ‘lEAChING

I. N’I I N Facilitates learning.

2. M N Provides students with the fundamental body of knowledge of his/her discipline.

3. M I N Teaches students to apply that knowledge.

4. M N Responds to the differing educational requirements of students.

5. IV! I N ltnplovs current materials in classroom presentations and learning experiences.

6. M I N Uses innovative leaching and leariiiiig iiiethods.

7. M I N Fmp!oys effective evaluation techniques.

8. M I N Meets classes as sched tiled.

COMM ENTS:
is very student oriented. She is constantly trying and refining new techniques which prove effective for her

accounting classes. She has slowly increased the number of due dates every semester and now has gone to weekly

due dates. Ens is obviously something that not all students like, hut she is flexible and has been re-setting due dates

for almost ally reason to see if it helps keep them in the course. She has found that this reduces student

procrastination of too much material to do in the ainowit of time students allotted tir the course hut still allow

flexibility. She continues to use study groups in her 6ice-to- face classes. She oroups them according to when they

study and what town they are in when studying and former students come back and tell her how lhey loved this

approach since it is so hard for them to get together ii it is not planned. In order to increase participation, when she

asks students a question in class to confirm understanding or for recall from the textbook, she doesn’t respond to a

student that they are correct or wrong but rather they are cold or hot and as others chime in it is either getting

warmer or getting colder. This makes mt seem more like a game that the whole class can get in on rather than each

student’s answer being judged as rmglmt or wrong. She started c-mailing her students betbre they ever get the

semester started with instructions for forwarding their cougar mail to their own personal c-mail which has improved

comtuunicalions since they use their personal c-mails frequently during the clay. This really caine in handy in the

Ihil when Blackboard crashed during finals: she ‘as able to keep our conimunications open.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students iii accessing appropriate college and community resources for non-

educational problems.

4. M I N Is available to and approachable by students.

-2-
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COM1 EN’t’S:
dvises students in her Financial and Managerial classes as to which college best suits their needs, as well as

what proirani of study they should pursue. She stays in class during the breaks and aller class ifanother class is not
crmlilig Into the loom to make it convenient fbr them to talk to her. They know that her door is open She continues

to make booklets of tree ni a term s from (_ileim l>ubl canons on the C PA exam, the CMA exam and an overa 1 of
accounting available to students in class. She also puts a supply in both of the accounting classrooms at SCC. the
iulhrmation desk, and with the advisors at SCC who share with the other campuses. Paula helps students build
resumes by nominating them for all the awards she is aware of. She voluntarily manages the accounting tutoring
lab, as a resource tbr accounting students and consults with ACCESS lbr any group tutors they litre

Ill. COl..1.EGESERVICE

1. M I N Participates in divisional and departmneiitat meetings.

2. M I N Works individually and/or collaborativclv with cnllegc employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, facult’v senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

.MENTS;
served as a SCC rep for Faculty Council for 2010-2011 and was elected FC President for 201 1-2012. She has

also been elected and has served as Faculty Council Treasurer fOr 2010-201 I, which means site is also a member of
the FC Executive Committee. She was selected anti served as Co-Chair of the Annual Gill Giving Campaign for
l:acdilty and Stall for the Collin College Foundation for 2010-2011. She served on the Budget Ad 1-bc Committee
for Faculty Council to see if we could come up with ideas for cuttin s and was a participant in Dr. Israel’s
summit meeting winch included students, faculty. and administration, is a returning member of the Faculty
Strategic Planning Team which meets during the year with Dr. Israel toiscuss various topics as requested and
research our financial data. She also was appointed and served on to the Outstanding Faculty selection committee
lOr 2010—2011 to select the Outstanding Faculty member to be announced at the Spring All College Day.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and cnmpetcnt in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development )rogramS, such as annual

associate faculty meetings, all—staff activities and workshops, teleconferences, staff

development classes, etc.

M ENTS:
completed 40 hours of continuing education (related to classroom topics) for her CPA licen sure. She attended

the Accounting Educator’s Con tèrence sponsored by the Texas Society of CPA’s Education Foundation and the
American Accounting Association’s Southwest Regional meeting in Houston. Locally, she attended the Faculty
Development Day. both for Fall. 2010. and Spring. 2011. both held at SCC conference ccnter.is a member of
the American Institute of CPA’s, and the American Accounting Association.



V. PROFESSIONAL INTERACTION

1. M N Interacts professionally and courteously with students, teaching faculty and staff, including
arivising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMM EN’lS:

VI. POLICIES, PROCEDURES AND TIME LINES

I. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. 14 1 N Meets rime lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMM ENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMiC Cl-LAIR ACTIVITIES
Jo be completed only for fliculty members with Academic Chair responsibilities.

I. Ml N Performs Academic Chair ditties and responsibilities in accordance with established policies
and procedures.

2. M_I N Meets time lines for assigned Academic Chair work.

3. Ml N Ensures associate faculty meet Criteria required for accreditation.

4. N Follows hiring procedures and coniplews related documentation on a timely basis.

5. MI N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. l N Ensures teaching excellence among associate faculty.

COMMENTS:
is completing her second year as Chair of Business. During this time period we have reorganized disciplines
and departments and she has worked with a variety of disciplines outside of her area of expertise. She has done a
superior job as the departmeni chair and been one of the individuals I have been able to totally rely upon. Site is
well organized and shown excellent leadership in managing the dcpartrnent. All responsibilities have been carried
out efficiently and effectively (meeting all limelines) and her expertise ensured we maintained a quality Business
program.

-4-
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lx. DlAN’S ASSESSMENT OF STUDEN’l EVALUATIONS IN TI-uS EVALIJKIION PERIOI)
had excellent student evaluations. There were limited coninients due to chair releases and few students

responding to onitne evaluations. lypical student Comtneiits were:

• Cot op [etc knowledge o I the material and how ii re ales to the real world
• Very hclpfttl with any questions: explained everything until you understood it: site cared about my success.
• Very organized: ‘veil prepared: motivated us to do well: ‘cry interested in her stibject which helps students

pay snccess,
• Enthusiastic

-5-



()VERAI .I EVALUA’I’ION: Indicate below the overall appraisal raring which best desci-ibes a stilnln:irv of the
above ratings and corn mcnts

X MEETS STAN1)ARI)S 01 EXCE[.L1NCE

I I IMPROVEMENT NEE1)EI)

Comments:

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division I)can when the faculty member has become eligible fo raward of a nuilti—
year contract).

I X do_________ do not reconunend this faculty ineniber for a rniilti—’ear contract.

USTIFICATIONS/COMMENTS:
delinitelv meets. mid exceeds, standards ofexcellence. She has done an outstanding job in time classroom.

She is extremely knowledgeable in her discipline. state licensing requirements. and in the requirements of our
university partners. She has an excellent relationship with her students and prepares them for success. Site serves
as a department chair and is respecied by all of her colleagues. She is a leader within the college, as evidenced by
her involvement with the President’s Faculty Strategic Planning Team, role on tue Faculty Council’s Ixectitivc
Committee, and her election as President oI’thc Faculty Council ftr 2011—2012.

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

8/3/1 /
Division Dcanari c Date:

-6-
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My Division l)ean has reviewed and dsctisscd this pcrfoniiance aI)I)rasal with itie Please use the hack of
form or all attachment if more room for conimdnts is needed.

Coinnients:

Faculty Membcr’s’ a tc:

/ /

-7-
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‘iX. ANNUAL COALS/OBJECTIVES AND EVALUATION FORM

(;oal Setting (Conduct annually.)

Together, the faculty member and division dean shoukl agree on a set of goals Ibr the 1tculty member thr the

next hscal year. Aller completion, the division dean should give the [‘acuity menihcr a copy of this sheet. The

division dean should also retain a copy, and use it as a part of the next year’s Faculty Perlormance Appraisal.

Goal Review (Conduct annually.)
[‘he facuhy member and division dean should review a COPY of’ the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the goals.

Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and which

were not accomplished. Provide explanations fOr goals that were partially accomplished or not accomplished.

Coals for FY 2010 - 2011 Goal Completion Explanation

1. Maintain CE classes fOr licensure and supplement classroom topics.

Accomplished - Completed and have new license. I completed a CE course in IFRS fOr the US to stay

abreast ofdevclopmcnts on IFRS.

2. Change my web class to have at least one exam at a testing site to lend credibility as to who is taking the

course and check it’ they arc mastering the material to the same degree as on site students.

Not Accomplished - Per discussions with Dean Butt have postponed this to Summer, 2011.

Prcow,p)i,d &r,’ ifi.”.

3. Continue as discipline
Not Accomplished - Dean Wallace took this over when I became Chair.

4. Continue to serve as SCC rep, treasurer, and Chair ot’Strategic Planning Committee for faculty if selected.

Accomplished - I was re-elected as rep and treasurer and continued on Strategic Planning Committee.

5. Transition to being the Chair olAccounting, marketing & Management for year 2010-201 1.

Accomplished - l-lired accounting faculty over summer, 2010, before becoming Chair and learned how to

comply with l-1B2504. Everything else I had done before as a Chair the previous time including

organizing the M&M Advisory Board fOr M&M.

I)ivision Dean’s Signatur “ Date:74///

Faculty Member’s Sign LDate:
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FACULTY PERFORMANCE APPRAISAL

Fact,It Membe Date: August 31. !tfl 2

LXI Annual Appraisal

Prrind Covered: Sqncnihcr I. 2011 Auu’.l 31. 2o1 2

Dean: Villiam J. 111111 Division: Ih:sttzess and Compctcr Systems

INSTRUCTION$

The primary purpose of the assessment process at Cohn is to maintain high quality educational programs. ‘The
process focuses on the professional growth and development of each faculty member as an indltidual in relation to
the position description standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contrartual status, including renewal, non-renewal, the
awarding of muhi-ycar contracts and tennination.

The perfortnance appraisal process is cxmducted In an atmosphere of open and honest communication between the
employer and the supen isor. Each employee is responsible for prodding the supervisor with evidence ci
proftssional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supenisor is responsible for reviewing the emphiee’s professional accomplishments to detennine the
degree to which the employee met the established objectives for the year. Conducted In an aunaspheic of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec
Section 9 of the Pacuhv and StaffHandbook

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed h3 category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate r:uing that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

icflnhb’ssn’l P.ic:amplca

MEET& One or more of the words usually, frequently, successfully, or efFectively applies. This rating is appropriate
for job performance that meets and ma exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of die terms occasionally, marginally, inadequately, sometimes. ot

progressing applies. This rating describes performance in which many of the job dutics and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identiQc specific skills or areas in need of continued
;rcnvth, development and/or improvement.

NOT APPLICABLE: The acthizy is not part of the faculti member’s job or position at the college.

PLEASK NOTE:

In the’ cranmefifawupmifdedtblioning each secdon,t on must/usti4adap fhSf indlaur a nerdAir hnptotrmcnL
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I. l’lA(.IIINC

I. I \ aetlitatec ring.

I N Provides tems ss tb tie Itititlanititiji lnv1 of1cro Icde of its/her

tli St U) I ii

I. Ni I N Teaches studcnt to .spplv that knowledge.

I. NI I h.. Resjointls to lie differing educational reqnirtcrtients 01 siiikiits.

IS. M I N Liitplovs current iii ttcrials iii (‘I,tSSI’o(’iii pres iiitioiis.ttd leariting

tX penene es.

. NI I \ 1. ses 1111105 alive teachnig aiicl learning methods.

7. M N i’.tiIpI0V ctlcetiie c’S .tlo coon (eClinkilicS.

i. M I N Meets classes as sehcdcilcd.

.COM M lh Ni’S:
s very student or .tcd. She Is cousu.ntiv It) in and rcflntng new lechnigue; ss loch orove elective 0:

ounii:c: classes ‘Ibis scar. slieripled the iomewiir problens required n her 1511 ;1t’ el:os antI redu t the

csinis each r5’blen Is oorh. tiit \5’I done as a result u! snis!ccts nut us en 01010 tIe •“1i’n’ p ei:is that hat!

no points icsigred She s usn:n.nhe ocekI) citiC dares to ‘educe sti:dcni prou:’astlnabon acid too inch itate;it in

ii titcinsunt time stsJcnLs Iluned hr the eocirc. Her cxnrenee ni’, iiu\Vfl tli1t stiden’s I no seat. it do al

the ssnrk ii the end are not succcssftd, Rn enndnues her ‘irae’ice o/ c-mating her st:idscra !bccueiitlv wit i

‘tend-c reminders’, nunewurk rips, or speeite questions about why thcy ac nat doing sonic ul the work ‘rie also

c-mails lien’ hethrc the semeser ese’ nets started with nstrtiCiIOflS br fli’oardinst lien’ counir :‘iai to thecr own

n:sonu. eni:i) which has tnp”used eoriimutce,i’ions since they uc hecr personal -iniR li:o,enilv on”: I: ,ite

div.

Ii. ASSISTING STIIiDENTS

1. VI I N I ndcrstands current e,trt’t’r and curriculum options, degree rcqtsiremtcnis and course ttansfln’

information within the discipline and pros ides time1 and tailored ads ice in students.

2. ,j 1 N Ileips students with education—based problems and! or directs students to appropilait’ college

resources.

3 M I N Assists students in accessing appropriate college-and community resources for non—

educational j,roblents.

4. M 1 N Is as .titahle to .titd approachable hr students.

‘OMM hINTS:
tb’ises stndei’tts in her i:inancial and \lanagenai classes us o wh:eh COllCttc best suits tacit 1eCCS, as wed as

‘shut priei’.ii’.i nisttitl her should pursue. Sh stays in class dunig the l::eahs and nile’ eta’s f:ii’o:ser his; ‘s not

contin: irtu the “corn in nuke it t to talk to her,’i’h’er know that set boot’ s open: she euc

their regularly. s_sl:e’tsss them to tI! her toss :Iie are turn: and Cv ask I ihey need a Ic ct cr

reeotnnic ridart on. coca i icue, o nsa se ho05
- etc of tree :u,iertals irom tie in Puhc’ai I otis ott SC (‘PA x -‘sc

lice (‘IIA esum. arid an overs tess ot’necouct’’to a, ulanle to studcnts in eais She maintains a supps ii both s the

accounting e,assroatrcs a: ‘C(. ti-c cn’/srmu’ ion desk arid with the dtlVsu at S(,’(’ who sha’e with the other

carctluse,. She :Io nicikes 111cm :ivctlahie to tccocin1ins fitculiy at the oilier campuses. “cdd’cior:alIa, she has set Jr

pockets on ‘icr ofdc:e door so trade tt visit cii her sic: e tan oht,ns mv itt Inc reecli t!’Ce filein bruccines u.s earn

eerilflecct oss anti ,cccnunbno c:trers, .,tca!efli atcrc.c:tticns br the \n:erieac lusc:o’e or ‘tii’ed Pi’.siiu

.\It’PA) anti the I’esc:s Scc:ets of CPA l 15(1 P’\). a brochure tI’o:n the \ssouiahen of itraue Lsaicstcccrs, ann hers



COMMIaNI S (coot)
or hnrh the i(c:Jerai 4 ( leini (‘P.\ iere\s pribirais. I his spr:IIi slic isi :4 hr 5 i 4 res from ;r :beidt’s o.

tile lie e’iiiHlriO, iii rleriiii. Ut) 11111111 :iflt.fli classes that she I sited vliile duii eli’s visits. Sik ieii ibis time it

tells In uiiiiiie students ,tirout ire lv iilme (ii e1ting the issoUiates degree or theit .iites plus the ails inlape

oi ‘ettittu the hock of dine or 3usiies lield ni “tucly and ,reine itinijiete. She irilked In lii I ring rd

iiiiCliieiil i0rid IrIS about lie ads (nec, ol ietttilii the rt oeinties deiliee or tneir rc’t1l nil lie (illerenue it

ii her decide to do a 4 sear desires. She :iln (hisiussLcl ‘eitinp lIe il.\AS deuree ssrsus the (Lt\ degree.

lieps her tiriierits build resunies b iuiiinitnirg them for all the isvarils she is iware (it: iie riofluiflateit 2

Sillileilis or li: elmieremnu! huln. Si irntrrtc: Item on scitirli :‘ i reuirie udder arid eepiir1 1 ct it letter:, or

cerrihcriies ul tlme’e hmaiìous so thai sslreri ties his d ii 551 ite a resuuite they las C iii their i\5,iichN l1J accuuny:m:neits

ri ne nice ‘st the sarire true. she i:cite then; ihout r)acciuetit tftiee at ilicir un;5er,i:mes and il’s rile es

.11 liiIIc’ eiiiplnvnieiit. I milLS. Sire eohiliiUicS to elleilLire itid ilK to jtuiii nit) h: ii tar: ot tic Aiiiei:eai; stirute

ut I PA’s since (rev ei a spec. I iliL.\’inS\C student roe it ther are interested in betr:g itt leenuirtmn rnaor.

HI. C(tI.iI;Gi: siRvici:

M \ Prtrtc11)atcs In thIvi’lcOiit aitil iIcrarinit’nIai llI(ttlii5tS.

2 M I \ \\ orks inths idu iil intl / or ohl ihoi Ins Is is flu oils t sinpos eLi to is cnmph1i din iplint

divisional slId cii lege oh lSsli)liS, raTs intl ohjs: a lives, Iw serving 0 collegc—ss do task forces.

search COinhliitieCS, laculrv SeliritO L’omiiiittces, advisory glaulips, stiidettt groups as a faeults

adviser, prnfess;oir;ihIv related eronlirunhtv acrivines on ochail of the enltege, crc.

COMMENtS:
a Presisiert of i1t ( i_mci tar 201 —202 and his been elect t to be ii Ibiet:i:v ( timed lea 4r tie rex:

2 eir. SIn’ wit Iso serve as 0resitlenn l.x-o:imeio ot the Faeumv C uncil arid he a roerrrbcr ot tire a’necut te

cur nuittec hr ii 2-21)2. fader her leaclcrshria. tic I acuity I trii::en his collected a record anairl or sc:rrtcrshi1’s

as i hl r line Iacnihiv nt SI 41)1)1 which riirrior:eul the ( upper Smi:isnrsnip. (t r:atiesi schiirrsl.trr. and hoes

a1aa”si:p plus tires raised SI .251! which snrpnsilca tic Seeon_r \rnuil Nitei, Serolirshug bir

serves. on ( Oh: this ,c;r and (iris arrnrhur ear let In icr Li11l. ShL ervel on Use .,ceciot: L&:rlil. ate ct :

I chreciii rru last sutirtie: t(. 1 1 1114 (lie (inc anon of Classes (omtnu:lec with L(reni Kihrl :iii (nmoi ; Neal

s;.mnicr 20! I L xhe also served on tie hirniri process committee aid on the seliorirsha eleciorr committee or

ouridaton. suplronet: her rest Associate i(till\ rind aiktrised the 20 dvcsoeisitu acuIty C on reriec

it PR), . She is totally insoed in the d,irict and attends numerous events. Iris sear lie nitendec the Clii);

Cook oi’t the Aririnni. Presilerns Lunch mit the (“l-lFC tire reception br the (enter for Fxcelhertee in Nursing. the
Seirolarshir Asvrnl (ereiriony, be Ph iheta Kappa i:rdueticun ecre:Th) ‘5. moe I lonirrs liiS)Oits receplo’i. tic.

Student I eaders;rp Acadenv urre[eon ani.I die 2012 Po’ser lfreaktast. tieltor, she Assoete I acuIty and

supnct them ss ith nr:rrerals, ac icing riirditnrr iiep:trlrnent e\ims aid quivtes to- ‘tItitagerial Aeeocnrt)ing Sr;c

tlso urtu;iizcs: linirind fir Ititilesnil aoenL:ntiru iiolcs,ois or new stuisv;re.

[V PROF1CSSIONAL DICVClOPMEN’l

1. M I ‘s teln5:ris current nid crilpetent in the appropriate .rcalcrnic ihisciohoc.

2. T N Participates in an in—going program ufprulfesshiual sclfcdcvclopnicnr.

S. [ . N Coritribuies to and participates in college staff cles’clopmenr progranis, such Si annual

associsO: facuirv rirceungs, all—stati activitIes and ss orkshos, rc]eeonferenccs, stafr’

tleseltipiiierit cIases, etc.

I
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Li_i1M
urliplelci iii 1)1115 ul ecililiflhli. C1ltkItu)l) iehiiLl I ISSlsir1 topics) b.r her lt..:eiisitl_. SIlL atte:tdu

he .\ IhlIlhlt lie;ilur s )lCLiieC S it cci by lie I e\hls flcicicl\ it ([‘.\s idtitstioii citii liicii ailch

\lnei.e.cir ,\ bruit \ Suiitvci Reitional meclrne hi e;c C)reaiis. i teic she ccas a :ici1

tiiidcjitoi mcI ti [ILCIIIC1, is member ui he l(( I \ md attended time I ( ( A .eade’sbtp ( nmtleremiee

\tmciltm. Site is uu a ritenther cihe Atmiericati irittitte of( ‘IA’ aid the American Aceouraiiim. .\saiion

V. I’ROFESSIONAI. I ‘ciER\CTION

I. I I il&el;tCl protessuiaI1’ .tiid ttH.il’il)lISk W tim stUdents, te.1(hiilg i.ICIIIIV .uiii sLain. iiieIirciiiir.

.d ising mod issn.llng assmL.ILe fleilils w Iitai I hired or appropriate.

2. NI I ‘\ kceogniies, repecis arid encourages ideas cif othcrs.

CONIMENI’S:

VI. POliCIES, PROCEDURES ANI) TIME LINES

1. M N Perlorms duties .iiicl resnonsibilities irs accord.mce with established policies and procedures.

2. NI i \ Meets hinie lines icr assiiucdi ‘s aiR.

3. PsI I .\ PwVadms untieI niimcc for stibsdtun.-s ‘md classisclieduk changes.

C()NIIENTS:

\11. OPTIONAL ACTIViTIES PERFORMED
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V I ACAL)1f11C (FIA1 R A(;t’IVI’lIi:S
‘In lui tmlJ)IL(OLI or,h i; l:,cultt nn,iilucr.c tijrli tciiIirno Cl7ur te..piiro!i’Iitiiw.

1. NI I \ I1erIurins ,‘\catlenui’ (]iair duties and responsiinliues in iordnue 0 iih estabiishtd wies

and procedures.

2 NI I \ Meets little lint’s iou S5iL(30’d ACIdeifl IC CIt,ttt work.

3. Ni \ luisuurcs ‘iaie ICitliS flit(’i criteria requited hui ctictht,ttiui.

1. NT I ‘\ Follows itiriuio proei-durcs and ennuplctes related loetuiiiciit.ttioti on a titoch asls,

5. Ni I \ (Zuiiduuc’is las(4r(,uulit ‘,isiis and ‘vabiaies cach assu’etatc iaeilis member at e;isl me tmui.’ pee

‘(‘‘U..

h. Ni I ‘\ Ensures t:iching i’Ilenee aniuno associate hieuit

COM NI IS NY’S:
ccsuIetinu her term is Chair n! ‘\eeiltini.. Nl,iretine, and Minegeinein. She ins done a sepenor job us

:ne aepariment chair and hetn one of the ind.s idouls I have been able In wtnils eI upon. She is well ors:nis,’d
and hrrttti excellent leadeisitip in anu no the department. She ‘as Iso cone an outstanding job of cooidiratiit::

and reiiel ing uisensusaiiiong meCy members ol dil’tbreat disciphnes. sv:th difibrent prspeeuves. She wits

a: ililr is: iluble and ssiui1ed wi:h :,tt.deiils on a dai’v basis to en.t’e 1)1ev are nrseris :idsised and

elurric aim anti career itn:is Vie mate the decinni to terminate is’, a cci’!: wales ro:n tnenl(I

sneariteaded he elton tlirouelu the tAR and TbIE(’R Six also ‘racket! dl ‘:i..e::i dim had

.eelaret: or those certtcutes. contacted ti em if possible. and developed a p:c iii allow teem to come tees and tue

uhliit ci eclilpiele tI:e ass ire.

DEAN’S ASSESSMENt’ OF STUDENT EVALUATIONS IN TI-TIS EVALUATION PERIOD

received recases fur hens (hni:r end ‘cult’; (otnad P:es:deil.\ a nes,ul(. ‘;he nui meeht Itci’ ecerse’,
— —

semester. ‘dl ,‘l’Ilie courses she tuajh were nitline. There wer minimal tudent eomme:its: our studci::s renlied in

he ft.Il md six in the snr tue.

• Tiere were no sigmfieant c’on’merns bout her online teaching.
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OVI RA Ii. i\Ai.f. L\ 1 I( )\ iidiitc I)UIO\ the )C1I anf)rasaI tti1L.. hR best (1tCIlbCS a

SIIHfliII of tlii’ .tI)OC tiflLS IKI CUtItllIt’lIts.

X M[1i’S STANDARDS OF EXCLLIFNCF

I I IMPROVIt1L.NT Nl[DlD

( oiioi_iii

XThIMLNDATION TC) THE COUNCIL ON EXCELLENCE

Jo lc ec)Inftlctcci b (he Ditisioti Dean when the faenhv nietitbir ha become elttztbfe (or a .ird of a oiuii—

ear ConO3C.

I do - do not rccnmnnicnd tiii ficultt member for a miith—car contract

j LS1I IICATIONSjCOMMENFS:

Dt\—inii Dear’s Statement:

I have rc ie ed and discussed tlsts pcrfotmtiitce ;Lpprmisai v.itli the facuIt member.

Division Dean’s Signaoire Date:

8,42 Ji 2.
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FACULTY PERFORMANCE APPRAISAL
‘

2012-2013

Faculty Meniber. Date: August 3 1,2013

(X Annual Appraisal

Period Covered: September I, 2012 — August 31, 2013

Dean: William i. B[itt Division: Business and Computer Systems

INSTRUCTIONS

The primary purpose of the assessment fOCCSS at Collin is to maintain high quality educational programs. The

occss focuses on the professional growth and development of each faculty member as an individual in relation to

thc position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, nun-renewal, the

awarding of multi—year contracts and termination.

The pcrformance appraisal process is conducted in an atmosphere of open and honest communication between thc

employee and the supervisor. Each employee is responsible for providing tile supervisor with evidence of

professional accomplishments during tue year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which tile employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and Staff Handbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on tile

following pages. Using tile definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence

I Improvement needed

N Not applicable

Definitions and Exampcj

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for ob performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometiTnes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. Au action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the conirnent area provided following each sectthn, you rnu.ct /iistilj’ ratings that indicate a need thu improvenmeiit.
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I. ‘ll:ACI llr’4(;

1. M I N Facilbates learning.

2. %4 I N Provides students with the hitidamental body of knowledge of his/her discipline.

3. M I N Teaches students to apply that knowledge.

4. T\ I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning experiences.

6. M I N Uses innovative teaching and lcarning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:mis veiy student-centered in her teaching. She is constantly trying new techniques to improve student learning.

is well aware of the competencies necessary for the students to be successful at the university; she continucs to

assign what the students feel isan extensive amount of homework, in an effort to give them more practice on the

concepts required for the quizzes and tests. As a result of student complaints about mt having enough time, she has

extended her time (online) from 60 to 80 minutes for 20 questions to match the time allotted in financial: this has

helped to virtually eliminate this student complaint. After the first exam this spring semester, she tried to get her

face-to-Ibce students to agree to meet the evening before the exam for a review, however while it has worked with

some previous classes, to her surprise, they turned clown her offer.

IL. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

MMENTS:
is ‘ely involved and supportive of her students. As in the past, she continues to advise students in her

Managerial classes during class breaks and a small session with the whole class at the end of the semester. She

provided screen shots for students to show them how to do a degree audit; she showed it to her face to face students

and c-mailed it to all her students to encourage them to their degree. She discussed the advantages of getting

the Business Field of Study and being Core Complete. continues help students build resumes by nominating

them for all the awards she can. This year she nominated six students for the emerging scholar. She instructs all her

face to face students to set up a resunie folder and keep track of these honors so that when they have to write a

resume they have all their awards and accomplishments in one plaqme educates them about placement offices at

their universities and the role they play in gaining employment. continues to put booklets of flee materials

from Gleim Publications on the CPA exam, the CMA exam, and general accounting booklets in various locations to

ensure they are available to the students. She also notifies other faculty so they can make students aware they are

available.

-2-



Name Icr

_____

Ill. CULl .I:GE S[RVl Ch.

1. M I N Participates in divisiotial aiid departmental meetings.

2. IV! N \Vorks in(livid nally an(l/or collaboratively with college employees to accomplish discipline,
divisional amid college missions, goals and objectives, by serving on college—wide task forces,
search committees, faculty senate COomlnittecs, advisory groups, student groups as a facolty
adviser, professionally related cotitmilnhty activities on behalf of the college, etc.

CO IMENTS:
is very engaged in the college. She served as President Lx—ofticio ot the Faculty Council and was a member

o the executive committee for 2012-2013; she was elected and is serving as a SCC rep for Faculty Council (20 12-

2014). She did screen shots and created guides fur fuculty, and another set to guide students, to do a degree

audit/evaluation and attached both as an e—mail to a full time Lieu Ii y . Sb e organ iied and Lie iii tated two “Meet your
SCC Faculty Council Rens’ monthly open forums at the neW SCC library conference center to discuss faculty topics

with SCC faculty. is Chair of the Faculty Council Shamed Governance committee. She administered a survey

concerning shared governance to all full time faculty and shared results with Dr. Israel, Dr. Smith, the Vice

President/Provosts, and the factdw. She also organized the Board of Trustees candidate forum with the President

and VP of Faculty Council. supports the Collin Foundation and served on the scholarship selection

committee. In addition, this yeaorganized the full time Liculty sponsorship and faculty table plus attended the
Foundation fundraiser. She also helped organize antI solicit for the Third Annual Named Scholarship for Aate

Faculty and raised 51,250. She also serves on CoE and was iust elected to serve another two year term, has
greatly assisted me and her department chair this year. She supervised the accounting tutoring lab at both Cand
PRC. She acts as a co-discipline lead for accounting, with Dean Wallace, and assisted the Business Field of Study

discipline lead with the assessment and the Continuous Improvement Plan. mentored the new department
chair and in the fall, hired accounting, marketing, and management associateulty, obtained associate faculty’s

class room materials. submitted book orders. animade class assignments. She continues to as. sist the department

chair with all the issues related to accounting. 1raf’ted and communicated with accounting full time faculty the
proposed schedule for Spring, 2013, Summer, 2013, and Fall, 2013; assigned associate faculty classes for Spring,

2013, and Summer, 2013; assisted with class cancellations for accounting for spring. 2013; coordinated book order

submission for accounting with the chair and the accounting faculty for spring and summer, 2013; and led the

Accounting Associate Faculty, supporting them with materials including mandatory department exams and quizzes

for Managerial Accounting. She also mentored a returning associate faculty member that had taught for us before
had to leave for job reasons as he caine back to teach managerial accounting after being away many years.
can he fotmd at numerous college events. This year, she attended the Annual Chili Cookoff, the Annual President’s
Lunch at the ClIEC, the 2013 Associate Faculty Conference at Cl IEC, the reception for Greg Sherman for
Outstanding Texas Teacher of the Year, the Emerging Scholars ceremony, the retirement reception for Trustee Sam
Roach, and the Phi Theta Kappa induction.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

--3-



Name .r

MENTS:
cotupleled ‘tO hours of continuing education (related to classroom topics) for her CPA icensure. She attended

the Accounting Educator’s Conference sponsored by the Texas Society of CPA’s Education Foundation anii
TCCTA I .eadership Conference in Austin, TX (attending all the sessions related to Shared Govcrnance).
presented at and attended the Eacti Ity Development Conference. She is a member of’ the American lnstitutF
EPA’s and heneflts From receiving the Journal of Accountancy that publish the latest rules ‘or accounting and other
topics relevant to keeping up to date in the profession.

V. PROFESSIONAL IN’I’ERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty anti staff, including
advising and assisting associate faculty vltcii required or appropriate.

2. Mi N Recognizes, respects and encourages ideas of others.

COMMENTS:

VI. POLICtES, PROCEDURES AND TtME LINES

1. M I N Performs ditties anti responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

assisted many volunteers in checking in; approximately 3000 volunteers helped run “Christmas for the

Homeless” at the Dallas Convention Center, serving over ten thousand people.

-4-
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________

Dsie: AneList 31.

Viii. ACADEMIC CHAIR ACTIVITIES
7 1w ,mplrwd onfr Thr fiicriln’ ,ncinl,er.c with ilcaderziu: (.hair r€sponsibthtu.c.

1. M I N Performs Academic Chair duties and resiioiisi1ilitics in accordance with established policies
and procedures.

2. vt I N Meets tiltie hues for assigned Acadenuc Chair work.

3. Id I N Fiusures associate faculiy meet criteria required for accreditation.

4. M I N lollows hiring procedures and completes related docuuineuitatiun on a timely basis.

5. Id I N Conducts classroom visits and evaluates each associate faculty member at least one time per
ye ar.

6. Id I N Ensures teaching excellence among associate faculty.

COMMENTS:

NIA

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

student evaluations were very good. Half the classes she taught were online, so there were limited student

comments avai able. Typical student comments were:

• Very knowledgeable in the field; provided easy to relate to real-life examples; has a wealth of knowledge
and experience; knows what she is talking about; very experienccd in the field.

• Course (online) laid out well; professor definitely puts you in the best position to succeed; motivated me to
learn; if I did poorly, it was my fault, not hers.

• Always willing to help when needed; sincerely cares if students are doing well; willing to help the students
every lime.

• Enthusiastic; very energetic; well prepared; passionate about her subject; patient.

-5-
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icr

________________

Date: Aut3I. 2013

OVERALl. EVALL)A’l’ION: Indicate below’ the overall appraisal rating which best describes a summary of

the above ratings amid comments.

I X] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

(lull C lit S

FECOMMENDATION TO TIlE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a nitilti—
year contract).

I do do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS;

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’ature Date:



Name: .PilcApgi LiiL__

11y Doistoti Dean has reviewed and discussed this performance appraisal with mc. Please usc the hack

[this form
or an attachment if more room for comirietits is needed.

_________________________—

— J

Coniincnts:

Faculty Meniber’s Signatu 3

L
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COLLIN COUNTY COMMUNITY COLLEGE

EVALUATION FORM FOR CLASSROOM VISIT EPf
FACULTY NAME: CLAss/SEcTION: ACCT-2302.S02

DATE OF VISIT: MARcH 12, 2009 TIME: 9:30 AM CAMPUS: SCC RooM: K-236

EvALuATOR: EVALUATE THE INSTRUCTOR BASED ON THE FOUR CRITERIA LISTEI) BELOW BY DESCRIBING

YOUR OBSERVATIONS OF THEIR CLASSROOM PRESENTATION/ACTIVITIES CONDUCTED DURING YOUR VISIT.

CRITER1ON 1. PREPATION: THE INSTRUCTOR PROVIDED EXAMPLES TO REINFORCE CONCEPTS, PROVIDED

CLEAR ANSWERS TO STUDENTS’ QUESTIONS, EXPANDED UPON THE TEXTBOOK;

CRITERIoN 2. CONTENT: THE INSTRUCTOR USED APPROPRiATE MATERIALS,

PREVIEWED UPCOMING COURSE MATERIAL,

PRESENTED IN A LOGICAL SEQUENCE;

CRITERION 3. METHODOLOGY: THE INSTRUCTOR RESPECTED THE STUDENTS, PRESENTED

ENTHUSIASTICALLY, USED VARIETY OF PRESENTATION METHODS, AND MOVED FROM PODIUM;

CRITERION 4. STuDENT INVOLVEMENT: THE INSTRUCTOR SOLICITED QUESTIONS, COMMENTS AND

EXAMPLES, PROVIDED OPPORTUNITIES FOR GROUP OR INDIVIDUAL DISCUSSION ON THE

MATERIAL, AND STUDENTS PARTICIPATED IN EXPERIENTIAL ACTIVITIES.

1. THE INSTRUCTOR WAS PREPARED FOR CLASS.

. — was prepared for class. She began with an overview on budgets and their importance to individuals
and companies, and its relationship to plarming and decision makingjhe concepts were clearly
explained and reinforced through the use of real world examples. expanded upon the textbook and
included topics, for example zero-based budgeting, that were not in the textbook.

2. THE CONTENT OF THE CLASS SESSION WAS APPROPRIATE FOR ACHIEVING INSTRUCTIONAL GOALS.

The content of the class session was appropriate for achieving the student learning outcomes. The
material was previewed and the lesson proceeded in a logical sequence.

3. THE INSTRUCTOR EFFECTIVELY PRESENTED THE MATERIAL.

effectively presented the material. She moved around the room freely and involved all of the
students. She demonstrated an excellent rapport with the students and treated all the students with
appropriate respect.



4. THE STUDENTS WERE APPROPRIATELY INVOLVED IN THE LEARNING PROCESS.

“

( The tudent wcractively involvcd in the learning process throughout the lesson. directed
J questions:to’tItudents and ensured they .were actively engaged. They provided examples from their

personal experience. The exercise required that all of the students complete the form and develop part of
the budget, as a group, in class.

EVALUATOR’S COMMENTS/RECOMMENDATIONS: (PLEASE USE REVERSE SIDE IF ADDITIONAL SPACE IS
NEEDED.)

Great Lesson with excellent stident participation.

-

SIGNATURES

J_
DIVISION DEAN

,STRUCTOR ( DATE / I

3/3)/i4
EvALuAToR DATE ‘

3/13)/1,

DATE



C()IJJN COUrTY COTMUNITY COLLIX;t.

EVALUATlO IOlU1 VOk CLASSROOM VISIT
Faculty Name: Class/section: ACCT—23tt2.SO1 Date of Visit: I 1/29/201 ()

I.vaLuator: I’:iltiait the instructor hosed art the four criteria listed below by desci-riring your r,bservations of their classrooni
conductcd (luring your visit.

Criterion I. (‘reparation: the instructor provided esaniples to rciriforcc curiucepts, rrrrviricd clear answers to sltiilciuts

(lLICStiOIiS. expanded upon the tesihirok;
Cruterirrir 2. Couuteuui: tire iuistructor used al)()ropriatc nuter us. puevieweul u)eohuuuI1g courSe material. presented itt a logical

SC(LICIlCC

(1’iirriour 3. IIctlurrcloIogv: the instructor respected tire stuileiuts. preseuited entliusiruslicahly, used Varicty of ireseurtatiort
urietliouls. arid uuiriVe(1 from podiuuru;

Criterion 4. Student Involvement: lhu instructor solicite(t questinits, cumnrent intl examples, trovidecl opportunities for

group or inthivitiuial ihscussiorr ott tIre irnitetial, anti sttideiits participated in experiential aCtivities.

1. The instructor was prepared fur class.
vas prepared for (his èlass. She hegan the lesson with a discussion ot present value versus flittire

value and return on investment. She used examples, and referred to teal world busmess opportunities. to
reinforce the concepts. walked through an example with the students, expanding upon the texibooL
Site provided clear explanations and answers to all students questions. Deitiunstrat otis were clear.

2. The content of (lie class session was appropriate for acliicvi ii g inst ruc(io naT goals.
The content of the class was appropriate tr itch ievitig the student learning outcomes. began the class
by previewing the day’s lesson and an overview for the last week of the semester. The lesson was
presented in a logical sequence with all eutinpIes and demonstrations ss’cl I planned to reinforce the
various concepts and their differences.

3. The instructor effectively presented the material.
efftclively presented the material, Site moved lleelv around the room, engaging the students and
ensuring they were keeping up during the demonstration and understood how to complete the calculations.
She was enthusiastic throughout the lesson and showed a passion for the subject. appears to have an
excellent rapport with the students and treated all students with the appropriate respect.

4. ‘[lie sturlents were appropriately involved in the lea riling I)I’occss.
ensured that all students were appropriately involved in the learning pross. She directed questions

throtigluont the lesson and Frequently solicited questions from the class. She actively engaged the students
throughout the discussion, and involved theni in the demonstrations. provided exercises for the
students and reviewed the homework exercises.

lvaluator’s conIIllcnIs/recon)mcIl(IatjoIIs: (Please use reverse side if additional space is needed.)
Excellent lesson. Clearly presented and interactive. Good job of’ keeping the students actively involved in the
lesson. I enjoyed the class.

Instructor’s coniments/response: (Please use revcrsc side if additional space is iiecdctl.)

instructor Sign;uturd
-

—1
-i,’a I tot tor:

Da

- -

-—-. Date/,/_,,

A cache rut Ic Dea Date /2.,i’/’,/,Ø

Revised 7-6-09/jklhr



COL.LIN COUNTY COMMUNITY COLLEGE

FVAL1JATION FORM FOR CLASSROOM VISIT

Faculty Name. Class/section: ACCT-2302.S02 Date of Visit: 4/02/2013
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of their classroom
presentation/activities conducted (luriIIt your visit.
(‘riterion I. I’reparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions. expanded upon the textbook:
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;
(riterio,i 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium:
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

1. The instructor was prepared for class.
as prepared thr class. She had examples prepared and used a worksheet handout with exercises to

reinforce the concepts. The discussion and exercises expanded upon the material in the textbook. ‘Flie
students freely asked questions an provided clear answers.

2. The content of the class session was appropriate for achieving instructional goals.
The content of the class session was appropriate for achieving the student learning outcomes. The lesson was
on operational budgets and began the lesson by finding out the student’s experience with budgets. She
then proceeded to explain the purpose and role of budgeting in business. The lesson was presented in a logical
sequence. hegan with a lecture/discussion on budgeting and then introduced a worksheet handout with
exercises. The materials were appropriate and ieintbrced the concepts.

3. The instructor effectively presented the material.
cffictivcly presented the material. She used the student’s personal experience to help them relate to and

understand the concepts. The whole class worked on a worksheet andguided them through the exercise
using the overhead projector. She moved around the room to ensure the students were following along and
working on their individual worksheets. appears to have a good rapport with the students and treated all
the students with the appropriate respect.

4. The students were appropriately involved in the learning process.
The students ere appropriately’ involved in the learning process. created a comfortable learning
environment in which the students freely asked questions. She directed questions to the students throughout
the lecture portion. The students orked individually on worksheets and were required to do 11w calculations
and complete the worksheets. She checked and solicited questions throughout the exercise.

FaIuiator’s coninieuts/rcconi men(lations: (Please use reverse side if additional space is needed.)
Good lesson. Relating the lesson to their personal experience helped them relate the lesson to their
li’.es. The students erc attenhie throughout the lesson and all appeared to he orking on their
orksheets as you moved around the room.

SIGNATURES

i
AJ._1

Instructor’s ct,mmenWrspoue; (Please use reverse side if additional space is needed.)
I .
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.(ccL
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(tJLLlN (OU”li’Y (OMMINSIlY (‘OLUC.

KVALLJAUON FORM FOR CLASSROOM VISIT

Faculty Name Class/section: ACCT-2302.S02 Date of Visit: lO/3l/2013
Fsaluator: F.saluatthe instructor based on the four criteria listed below by describing your observations of their classroom
presentation/actiities conducted during your visit.
Criterion I. l’rcparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, espanded upon the textbook;
(riterion 2. Content: the instructor used appropriate materials, previewed Upcoming course material, presented in a logical

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium:
(riterion 4. Student Involvement: the instructor solicited questions, comments and eaniples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

1. The instructor was prepared for class.

— as prepared tbr class. She explained the budget process and used examples to clarit and reinforce the
concepts. The examples related to her real world experience and expanded upon the textbook. clearlv
answered all student questions.

2. The content of the class session was appropriate for achieving instructional goals.

The content of thc class session was appropriate for achieving the student learning outcomes. introduced
the new chapter and began by detertitiniug the budgeting experience of the students in the class. She outlined
the major points on the whitehoard and expanded upon them. built upon previous material and
proceeded through the lesson in a logical sequence.

3. The instructor effectively presented the material.

effectively presented the material. She deirionsirated a passion for the subject and presented the material
enthusiastically. She moved around the room, engaging the students in the discussion and ensuring their
understanding and participation. used a variety of presentation methods. She directed questions and
engaged the students in discussion. She outlined key points, using the whitehoard. and used the overhead
projector to assist during a budget exercise. She appears to have a great rapport with all the students and
treated all the students with the appropriate respect.

4. The students were appropriately involved in the learning process.

The students were appropriately involved in the learning process. has created an effective learning
environment and the students appeared very comliwtahle participating in the discussion She solicited
questions and directed questions It) keep the students engaged. She included a budget exercise which involved
all the students in a hands-on exercise during class, to reinft)rce the process. also has lab exercises
planned to incorporate student experiential learning and to increase retention of the material.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

Good job of’ getting all the students involved. You appear to have a great rapport ‘,s ith the students and
they freely commented and participated. I enjoed visiting ‘.our class.

7-19A hr
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BOARD REPORT
3 Year Contract for

Professor of Economics
At COLLIN since 2008

. Education

Institution Degree Major

University of North Texas Master of Science Economics
University of North Texas Bachelor of Arts Economics

. Prior Work Experience

Job Title Organization Name Date of Employment

Professor of Economics Palo Alto College 2006-2008
Professor of Economics Northwest Vista college 2006
Professor of Economics El Centro 1992-1995

• Professional Development, Activities, and Awards

• Attended, Faculty Development Conference Presentations, Academic Leadership: An
Impetus For Organizational Effectiveness,” ‘You Don’t Need An App For This,” Fall 2013

• Completed, TD Ameritrade’s Advanced Option Strategies Financial Course, Summer 2013
• Completed, TD Ameritrade’s Basic Option Strategies Financial Course, Spring 2013
• Completed, TD Ameritrade’s Technical Stock Analysis Financial Course, Fall 2012
• Attended, “Collin College Rubrics For The Texas Core Objectives,” Fall 2012
• Completed, TD Ameritrade’s Fundamental Stock Analysis Financial Course, Spring 2012
• Attended, Faculty Development Conference Presentation, “Curiouser and Curiouser: Creative

Approaches to Critical Thinking,” Fall 2011
• Completed, TD Ameritrade’s Investment Foundation Workshop, Fall 2011

• College Service I College-Related Community Service

• Serve, Evening Administrator, PRC, Spring 2013 — Present
• Serve, Discipline Lead for Economics, Fall 2012— Present
• Mentored, Full-Time Faculty Member, Fall 2011 — Summer 2013
• Served, Economics SACSCOC Credentialing Committee, Spring 2013
• Served, Faculty Advisors Roundtable, Fall 2012
• Served, Faculty/Staff Scholarship Campaign Committee, Spring 2012
• Performed, Associate Faculty Evaluations for Departmental Chair, Spring 2012
• Conducted, Interview with The Collin County Business Press, FaIl 2011
• Presented and participated in Board Appreciation Day, FaIl 2011



COLLIN RECOMMENDATION FOR FACULTY MULTI-YEAR CONTRACTUM A I6I

Faculty member’s name: Date: September 30, 2013

Section B.
The Council on Excellence has reviewed the Multi-Year Contract application packet for the above mentioned faculty member:

Based on the above, CoE does recommend
Jusi ijicaitons/Coininenis:

,
Council on Excellence Chafr’sgat9

does not recommend this faculty member for a multi-year contract.

Dale ‘

Sectp1 C.
I i/’ do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a Multi-Year
Contract of three years.

______________

h34742/)/3
‘VIe Presit/Provst Signature Date

Sectpn D.
I V do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a Multi-Year
Contract of three years.

Approved by the Board of Trustees at its meeting on

gnature
/e--

Date

Da(e’ /‘ /

JrJ

Section A.
I have reviewed the following Multi-year contract application packet for the above mentioned faculty member:

Based on the above, I X do recommend - do not recommend this faculty member for a multi-year contract. I have reviewed
and discussed my recommendation with the faculty member. Ju.sIiflcaiions/( ‘ommenis:

Russ has demonstrated excellence in the classroom and worked to assist students to improve retention and help them he
successful. lIe is involved in college service and works to maintain currency in his discipline. He has stepped up, volunteered to
serve as department chair, and provided excellent leadership within his department

Academic Dean’s Signature:

_______________________________________

Date:

‘ Date’



CCOLL1N
COLLEGE

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Division: Business and Computer Science

u Candidate for a 3-year contract
Beginning in August 2014 and ending May 2017

Authorization: I authorize the Council on Excellence to obtain the Student Survey of
Instruction forms, class visit forms and the dean’s annual faculty performance appraisals and
multi-year contract recommendation, and the Board Report form, to be used in confidence by
the Council, for the purpose of determining its recommendation for a multi-year contract.

In signing below, I do attest that the information contained in this self-evaluation and
board report is, to my knowledge, accurate and true.

Upon completion of this process, the annual faculty performance appraisal form(s) will be
returned to my personnel file, and all other records considered in the multi-year contract
process will be archived by Human Resources, in compliance with the district’s records
retention plan.

Faculty Member’ Signure

Od3o /G(

Date

2/27/l3wg/mt



I. TEACHING

A.

FallI2Oll ECON 2302 3

SpringI2Ol2 ECON 2301 1

SpringI2Ol2 ECON 2302 6

Summer 112012 ECON 2302 2

Fa1112012 ECON 2301 2

Fa11I2012 ECON 2302 1

SpringI2Ol3 ECON 2302 4

Summer l11I2013 ECON 2302 2

B.

Fa11I2013 ECON 2302 4

C. List projects or innovations related to teaching you have created, developed
and implemented including any courses or programs developed.

• Incorporated a new writing project that emphasizes critical thinking and
social responsibility in relation to economic concepts and issues, Spring!2013

• Used outside video and media to link classroom discussion with real world
examples, Falli2Ol I -FallI2Ol 3

• Utilized online study plans in conjunction with the lesson unit, to reinforce
critical economic concepts, Fall/2011

FalII2Oll

2/27/1 3wg/mt



II. STUDENTS

A. Describe your advising activities.

• Advised students as a participant in the Faculty Roundtable at the Preston
Ridge Campus, Fa1112012

• Advised and Guided a student in his successful quest for admittance to
Dartmouth, Fa1112012

B. List any student-related activities demonstrating support of students outside

of the classroom in which you have been involved. Examples include
participation in student organizations, student-related events, or attending
student performances I receptions.

• Nominated Students for the Emerging Scholars Program, SpringI2Ol3,
Spring!201 2

• Mentoring and Aiding student in quest to obtain a Series 3 securities
license, Springl2Ol3, Fa1112013

• Wrote letters of recommendation for eight students for admittance to
University, Springl2Ol 3, Fa11I201 2, Spring!201 2, Fa111201 I

• Supplied referrals for four Collin College students, aiding in their
attempt to secure financial aid, SpringI2OI3, Fa1112012, Springl2OI2
FallI2Ol I

2/27/l3wg/mt



Ill. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

• Attended “Academic Leadership: An Impetus For Organizational

Effectiveness,” SummerI2Ol3
• Attended “You Don’t Need An App For This!,” SummerI2Ol3

• Attended the lecture titled “Collin College Rubrics for the Texas Core

Objectives,” Fa1112012
• Attended the lecture titled “The Nuts and Bolts of Rocks: Aiding Informed

Consuming and Appreciation of Nature,” Fa1l12012
• Completed TD Ameritrade’s Investment Foundation Workshop, Fa1112011

• Attended the Lecture titled “Curiouser and Curiouser: Creative Approaches to

Critical Thinking,” Fa1112011

2. Professional presentations, papers presented/published/submitted for publication

3. Involvement in professional organizations

4. Coursework recently completed or in progress

• Completed Course for Advanced Options Strategies, Summer/2013

• Completed Course for Basic Options Strategies, SpringI2Ol3

• Completed Course for Technical Stock Analysis, Fa1112012

• Completed Course for Fundamental Stock Analysis, SpringI2Ol2

2/27/l3wg/mt



5. List any other ways in which you remain current in your discipline not reflected in the

categories above.
• Read The Journal of Economic Literature, The American Economic Review, The

Economist, and The Wall Street Journal on a regular basis

2/27/l3wg/mt



IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude activities
expected of all faculty members such as attending All College Day, graduation or
division meetings.

1. College-Wide:

• Served as Evening Administrator at the Preston Ridge Campus, Fa1112013,
SpringI2Ol 3

• Served as Discipline Lead, Fa1112013, Springi2Ol3, Fa1112012

• Served on Faculty Roundtable, FaUI2OI2

• Served on FacultylStaff Scholarship Campaign Committee, SpringI2Ol2

• Presented and Participated in Board Appreciation Day, FallI2Oll

2. Division/Department:

• Mentor to Full Time Faculty Member SpringI2Ol3, FaI112012, SpringI2Ol2,
Fa1112011

• Assisted Dean in Associate Faculty Credential Verification, SpringI2Ol3

• Performed Associate Faculty Evaluations for Previous Chair, SpringI2Ol2

3. Any other contributions to the college community:
• Conducted Interview with the Collin County Business Press, Fa111201 I

B. List professionally related community activities in which you have participated.

• Aided Spouse with her employers toy collection for the Toys for Tots Charity,
Fa1112011, Fa1I12012, FaIl12013

2/27/l3wg/mt



V. OTHER

List other professional contributions or job-related items of importance not addressed in
previous categories.

2/27/l3wg/mt



COLLIN
(OtNiY (OM MIJN ITY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Member: Date: 7/15/11

[X] Annual Appraisal [ j Probationary Appraisal [ ] Multi-year Contract Appraisal [ ] Other

Period Covered: September 1, 2010 August 31, 2011

Dean: William i. Butt Division: Business, Information & Engineering Technologies

INSTRUCTIONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. Theprocess focuses on the professional growth and development of each faculty member as an individual in relation tothe position description, standards of excellence, divisional and institutional goals and priorities. The performanceappraisal process is also used as a component in determining contractual status, including renewal, non-renewal, theawarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between theemployee and the supervisor. Each employee is responsible for providing the supervisor with evidence ofprofessional accomplishments during the year that support the mission and goals of the division and the institution.Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine thedegree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutualtrust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. SeeSection 9 of the Faculty arid StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on thefollowing pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches theindividual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, orprogressing applies. This rating describes performance in which many of the job duties and standards are met, butwhere improvement in one or more areas is required to meet the criteria for excellence. An action plan must be inplace, or be established to accompany this appraisal to clearly identi1r specific skills or areas in need of continuedgrowth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justh5i ratings that indicate a need for improvement.



• Name:

______________________________________________________________

Date: 7./iI2Ul I

1. TFACFIING

1. M I N Pacilitates learning.

2. M I N Provides students with the fundamental body of Imowledge of his/her discipline.

3. M I N Teaches students to apply that lowledge.

4. M I N Responds to the iiffering educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

- cMENTS:
— uses a variety of teaching styles to ensure that all of his students are able to understand the material and
succeed in his courses. His students are always actively involved in the learning process. He makes a point of
quickly learning student’s names and career goals so as to more readily relate to the students, in pursuit of a better
retention rate. has incorporated YouTube videos into his curriculum, aiding students in developing
connections between their everyday lives and economics. He also gave various assignments requiring extensive use
of the Internet and other media to extending learning.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
As was evidenced by his student evaluations, is totally student oriented. He works on a daily basis with
advising, tutoring, and visiting with students. He is co-advisor for Alpha Beta Gamma Business Honor Society and
participated at a Faculty Roundtable, answering student questions and providing advice. He provided several
students with letters of recommendation for admission to University or for scholarships; he nominated two students
for the Emerging Scholars program.

-2-



Name: -

_____________________

Date: 7/15/2011

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

4MENTS:
has been actively en d across the district. As indicated above, he is co-advisor for Alpha Beta Gamma

Business Honor Society. ssisted his chair and conducted classroom observations of several associate faculty
members and maintained presence with the committee on a Associate Faculty Academy. As prepares for his
next CoE multi-year contract. I recommend he expand his engagement in college service.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

OMMENTS:
participates in professional development to remain current and competent in his discipline. This year he

attended McGraw/l-lill’s West Coast Annual Teaching Conference in Reno and completed an Ameritrade Investools
Course “Investing Foundation Course” in Dallas. Locally, he attended the Veterans Workshop---”Soldier to
Student” and the “A Culture of Assessment” Presentation. He also attended a “Connect” technology presentation
and demonstration, a “My Econ Lab” presentation and demonstration and Student Organization Advisor Training.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

-3-
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4/ . —

- Date: 7/15/2011

VI. POLICII:S, PROCEDURES AND TIME LINES

1. M 1 N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMM ENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC Cl-lAIR ACTIVITIES
To be completed only for fliculty members with Academic Chair responsibilities.

1. tl I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. NI I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. NI I N Ensures teaching excellence among associate faculty.

COMM ENTS:

N/A

-4-



iiame. I)atc: 7J15120l I

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD
ad outstanding student cvaluations. Typical student comments were:

• Really knows what he is doing; very knowledgeable; experienced in the field; knows the subject well;
extensive knowledge and experience on the topic.

• Very good at explaining everything; gives great examples; very good at explaining concepts in a way that is
easy to understand; explains topics easily; uses real life examples; explains the material clearly and
thoroughly.

• Very motivational; challenges us; connects to students; engages us during lectures; interactive with
students; makes sure we are all well prepared for tests; listens to what students have to say.

• Fun to learn from; sense of humor; enthusiastic; informative; upbeat attitude; always in a good mood:
always positive; energetic; approachable; very patient.

-5-



Nmc: L —
—

________________

Date: 7/15/2011

OVERALl. EVALAJATION: Indicate below the overall appraisal rating which best describes a summary of the
above ratings and comments.

F X] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEI)Ei)

Comments:

jRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

______

do_______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

isDean’s Date:

-6-



Name:. Date: 7/15jji

My 1)ivision Dean has reviewed and discussed this performance appraisal with me. Please use the back of
this form or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signature:

-7-



C? COILIN
COLLEGE I

FACULTY PERFORMANCE APPRAISAL

Faculty Member: Date: August 31, 2012

[X I Annual Appraisal

Period Covered: September I, 2011 August 31, 2012

Dean: William J. Butt Division: Business and Computer Systems

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The
process focuses on the professional growth and development of cach faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This raring describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you mustjusth5’ ratings that indicate a need for improvement.



4

Date: August3l.2012

I. TEACHING

1. M I N Facilitates learning.

2. Mi N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N ‘reaches students to apply that knowledge.

4. I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uscs innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

mM ENTS:
has done an excellent job in the classroom. His retention rate and student evaluations clearly show that he is

concerned about his students ‘ has an excellent rapport with them. He has incorporated online interactive study
plans with his lesson units. uses outside video and media to illustrate key concepts and has intermingled
various PowcrPoints with the supplied chapter resources.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
As was evidenced by his student evaluations, is totally student oriented. He works on a daily basis with
advising, tutoring, and visiting with students. During this year, he nominated two students for the Emerging
Scholars program. He also provided 4 students with letters of recommendation for admission to the university.

-2-



Dare: August31. 2012

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

1MENTS:

______is

engaged in the college, as welt as his division and department. I-Ic served on the Faculty/Staff Scholarship
Campaign Committee and participated with the B of Trustees Appreciation Luncheon. Hc also provided an
interview with the Collin County Business Press, assisted the division as a mentor to a new full-time faculty
member and his department chair by performing faculty evaluations of Associate faculty members, lie will become
department chair next year and spent a lot of time this spring learning and preparing for his new position.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

MENTS:
is actively involved in professional development to keep current in his discipline. This year he completed three

courses: Fundamental Stock Analysis; Technical Stock Analysis; and Basic Option Strategi Locally, he attended
the lecture titled “Curiouser and Curiouser: Creative Approaches to Critical Thinking.” also continues his
professional development through self-study; he reads “The Economist” magazine on a weekly basis.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

_-.5- —



Name: •... -____________________

______

Date: August 31,2012

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with cstabljshcd policies and procedures.

2. M I N Meets ome lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED
Aided spouse with employer’s toy collection for Toys for Tots Charity.

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. \I I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

N/A

-4-



Date; Aunust 31. 2012

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD
studcnt evaluations were outstanding. his students frequently commented:

• Very knowledgeable; genuinely interested in teaching; he’s smart; the importance of learning rather than
making an “easy A” is his focus; well informed; knows the material extremely well; has real life
experience; very articulate.

• Quick to help; really cares about his students; genuinely wants his students to do well; easy to understand;
uses lots of examples that arc easy to understand; gave great examples; always there to help when you are
struggling; makes sure all students understand before moving on.

• Made it fin to come to class; incorporated humor into lectures to make learning the material a lot easier;
keeps your attention; really involved with his class; keeps class upbeat; motivates students to do well; fun
and engaging classroom environment; makes you free to ask questions: very interactive with his students.

• Outgoing organized; caring; energetic; enthusiastic; positive atmosphere: understanding; sense of humor;
patient.

• One of the best teachers I ever had; I am going to take all his classes required for my degree; by far the best
instructor I ever had; great professor— wish more were like him.

-J -



Name: I):ite: August 31. 2012

OVERALL EVALUATION: Indicate below the overafl appraisal rating which best describes a
summary of the above ratings and comments.

[X] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:

IREC0MMENDAT10N TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Divisi n Dean’s Signature Date:

8/13/’

-6-
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My Division Dean has reviewed and discussed this performance appraisal with mc. Please use the back of
this form or an attachment if more room for comments is needed.

Comments:

I
Faculty Member’s Signature: Date: O( (‘ /

—I—



NAME 111am “Russ”

____

(ix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM 7
Goal Setting (Conduct annually.)
logeiher, the faculty member and division dean should agree on a set of goals for the faculty member for the
next fiscal year. After completion, the division dean should give the faculty member a copy of this sheet. The

division dean should also retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)
1’he faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the goals.

Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and which
were not accomplished. Provide explanations for goals that were partially accomplished or not accomplished.

Coals for FY 2011 - 2012 Goal Completion - Explanation

1. (1) Develop a more detailed syllabus
(2) Develop a new assignment for African-American history Month
(3) Maintain high retention rates while upholding academic integrity

Accomplished
Partially Accomplished (X) Due to family illness I did not develop a new assignment

Not Accomplished for African-American history (I got sidetracked)

2. (1) Assist or attend student development functions and/or become involved in a Student Organization
(2) Help guide students in career/life choices

Accomplished (X)
Partially Accomplished
Not Accomplished

3. (1) Find work on a relevant committee (2) Assist the Dept. Chair in Associate Faculty Assessment
Accomplished (X)

I Partially Accomplished
Not Accomplished

4. (1) Attend an economic education conference (2) Attend a Federal Reserve economic conference
(3) Participate in professional development sessions offered at Collin College

Accomplished
Partially Accomplished (X)l bad an unexpected opportunity to participate
Not Accomplished in an investment class. Should have revised goals.

5.
I Accomplished

Partially Accomplished
I Not Accomplished

Division Dean’s Signature:____________ _— Date:

______________

d/Faculty Member’s Signature: 1 F Date:
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COLLIN
COLLEGE

FACULTY PERFORMANCE APPRAISAL
2012-2013

Faculty Member: Russ) Date: August 3 I, 2013

IX J Annual Appraisal

Period Covered: September 1, 2012 August 31, 2013

Dean: William J. B liLt Division: Business and Computer Systems

INSTRUCTIONS

The primary purpose of the assessment process at Coffin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

thc position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the

awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided foliowing each section, you must justifj’ ratings that indicate a need for improvenlen r.



______ _____________

Date: August3l,2013

I. TEACHING

1. I N Fa:ilitatcs learning.

2. M. I N Provides students with the fundamental body of knowledge of his/her discipline.

3. M I N’l’caches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effeetive evaluation tecbniques.

8. M I N Meets classes as scheduled.

MENTS:
has done an excellent job in the classroom, lie has incorporated a new writing project into his courses, with

emphasis on critical thinking and social responsibility. He has also identified and started using outside video and
media to illustrate key concepts. has added various additional Power Point slides, intermingled with the
supplied chapter resources, to expand the information and incorporate new issues. I-us students have commented on
his efforts use a variety of teaching methods, making each class different.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
As was evidenced by his student evaluations,is totally student oriented. He is very approachable and readily
available; he advises students of the business degree and college transfer requirements. During this year, he
nominated two students for the Emerging Scholars program and provided eight students with letters of
recommendation for admission to the University. also mentored and aided a student in quest for a Security
License.

I



Date: August 3L2U3

Ill. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
s engaged in the college, as well as his division and departmjj He mentored a new full-time faculty member

and volunteered and participated on a Faculty Roundlable. also volunteered and served as an Evening

Administrator, for the Preston Ridge Campus.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:
participates in professional development to remain current and competent in his discipline. This year he

completed the course for Advanced Option Strategies and an Investment Foundation Workshop. lie also attended a

lecture titled “Collin College Rubrics for the Texas Core Objectives” and a lecture titled “The Nuts and Bolts of

Rocks: Aiding informed Consuming and Appreciation of Nature.” He reads The Economist for current events, and

macro & micro related information.

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

-3-



___________

—_______

______ _______ _________

Date: August 31,2013

VI. POLICIES, PROCEDURES ANI) TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

aidcd his spouse’s organization in collecting toys for the “Toys for Tots” Charity.

VIII. ACADEMIC CHAIR ACTIVITIES

To be completed only for faculty members with Academic chair responsibilities.

I. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M t N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one rime per

year.

6. M I N Ensures teaching excellence among associate faculty.

MENTS:
has completed his first year as a department chair. He did an excellent job of developing a schedule which

meets the needs of all the students and showed tremendous leadership in working with the department faculty. He

also expanded the pool of Associate Faculty to help ensure an adequate source of highly quahifie Ity and that

students have the opportunity to gain diverse viewpoints as they proceed through their program. has worked

very hard to learn the various chair responsibilities and related issues. I-Ic did an excellent job of assisting me in the

review of faculty credentials in preparation for our upcoming SACSCOC reaccreditation.



• ____DaçAgust 31, 2013

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

had outstanding student evaluations. Typical student comments were:

Very knowledgeable; good at relating topics to the real world; excellent experience in economics; knows

the material.

• Uses a variety of teaching methods; good examples to describe economic terms and concepts; different

lecture style each class; relates each lecture to real life.

• Well organized (online); makes class enjoyable; very interactive with students; explains the material well;

makes class interesting; great communication skills.

• Very passionate; energetic; upbeat; very enthusiastic: positive attitude; humorous; patient; funny; friendly.

-5-



_______

-

_______- _____

- Date: August31, 2013

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a sLllnnaary of

the above ratings and comments.

[X] MEETS STANDARDS OF EXCELLENCE

I I IMPROVEMENT NEEDED

Comments:

IRECOMMENDATION TO TilE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-

year contract).

I X do______ do not recommend this faculty member for a multi-year contract.

IFICATIONS/COMMENTS:

as demonstrated excellence in the classroom and worked to assist students to improve retention and help

them be successful. I-Ic is involved in college service and works to maintain currency in his discipline. I-Ic has

stepped up, volunteered to serve as department chair, and provided excellent leadership within his department.

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

?/7/ ‘3
Division Dean’snaturc Date:

-6-



_________Date:

Auust3I,2Ol3

I)ivision Dean has reviewed and discussed this performance appraisal with Inc. Please use the back of

this foriii or an attacliinciit if more room for comments is needed.

Comments:

Faculty Member’s Signature1

_/—

Date: 0 y? h0

—I—



NAME: -

jix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for the faculty member for the

next fiscal year. After completion, the division dean should give the faculty member a copy of this sheet. The

division dean should also retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Condict annually.)

‘Ilie faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and

which were not accumplisJed. Provide explanations for goals that were partially accomplished or not

accomplished

Goals for Year 2012-2013 Goal Completion Explanation

‘,kt7’/4 6/i.

Division Dean’s Date:

_________

Date:

________

I will develop a new interactive learning

model for both Macroeconomics and X Accomplished

Microcconomics. U Partially Accomplished
U Not Accomplished

I will become involved in the student I have written over 8 letters of

mentor program again. I will also U Accomplished recommendation for students and

become more involved in the X Partially Accomplished am aiding a student in his quest

advisement of the students and become U Not Accomplished for a Security License. I did not

involved in a student development work in the Collin College

function. Mentonng Program. /ut,,7 i2

I will serve on a committee and I did not serve on a committee, I

continue to mentor fellow faculty U Accomplished did however serve on the Faculty

members. X Partially Accomplished Roundtable and I also performed
U Not Accomplished Evening administrator duties

I will continue to pursue my financial
course study as well as work on X Accomplished
pedagogy studies. U Partially Accomplished

U Not Accomplished

This year I plan to become active with a
charity or foundation. X Accomplished

U Partially Accomplished
U Not Accomplished

Faculty Member’s Signature



Iix. ANNUAL GOALS/OIJJECTIVES AND EVALUATiON FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for the faculty member for the

next fiscal year. After completion, the division dean should give the faculty member a copy of this sheet. The

division dean should also retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and

which were not accomplished. Provide explanations for goals that were partially accomplished or not

accomplished

Goals for Year 201 3-2014 Goal Completion Explanation

I will continue working on and

developing student learning activities U Accomplished

that incorporate the SLO’s and also U Partially Accomplished

engage the student in critical thinking U Not Accomplished

skills using interactive learning models

I will become involved the Collin

College Mentor Program and continue U Accomplished

to mentor students on an individual U Partially Accomplished

basis. I will nominate students for the U Not Accomplished

emerging scholars program. I will

continue to write letters of

recommendation for those deserving

students
I will volunteer as an Evening

administrator and will serve on an U Accomplished

appropriate committee (given U Partially Accomplished

availability). I will work on the Faculty Cl Not Accomplished

Roundtable.

I will continue to improve my teaching

skills through continuing education. I U Accomplished

will continue to pursue my financial U Partially Accomplished

course studies. U Not Accomplished

I will continue doing various volunteer

and charity efforts U Accomplished
U Partially Accomplished
U Not Accomplished

Division Dean’s Date;

___________________Date:

Faculty Member’s Signamre;..



COLUN COUNTY COMMUNITY COLLEGE

EVALIJAI1ON FORM FORSROOM VISIT

Faculty Name: Class/section: [CON-2302.P02 Date of Visit: 3/26/2012

Evaluator: Evaluate thc instructor based on the four criteria listed below by describing your observations of their classroom

presentation/activities conducted (luring your visit.

Criterion I. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expan(ted upon the textbook;

Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;

Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;

Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

1. _Jhe instructor was prepared For class.
was prepared for class. He provided real world examples to reinforce concepts. i-fe expanded upon the

textbook and utilized a set of slides from a different source to clarify and show a different view of the same

concepts. provided clear answers to all student questions.

2. ‘[he content of the class session was appropriate for achieving instructional goals.

The content of the class session was appropriate for achieving the student learning outcomes. began the

lesson by previewing the four market structures and presenting an overview of their relationship. He then

began a detailed discussion of “Perfect Competition.” used appropriate materials, presented

enthusiastically, and demonstrated knowledge and a passion for the discipline. The lesson flowed smoothly

and was presented in a logical sequence.

3. The instructor effectively presented the material.

effectively presented the material. He freely moved around the room and clearly explained the concepts

based upon his experience and expertise. knew all the students and called upon them, and addressed

them, by name throughout the lesson. He showed excellent rapport with all the students and treated each

student with the appropriate respect.

4. The students were appropriately involved in the learning process.

The students were appropriately involved in the learning process. class was very interactive and the

students were totally involved in the discussion. He directed questions to specific students, keeping them

mentally involved in the lecture. frequently solicited questions to ensure all students understood the

concepts. The students freely asked questions and injected comments.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

Good lesson; clear explanations. Great enthusiasm, which kept the students attention. I thoroughly

enjoyed visiting your class.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

Revised 7-6-091j k/hr
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— COLLIN COUNTY COMMUNITY COLLEGE

EVALuATION FORM FOR CLASSROOM VISIT

Faculty Name: _‘ Class/section: ECON-2301.P06 Date of Visit: Novcnibcr 6,2012
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of (heir classroom

presentation/activities conducted during your visit.

Criterion 1. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expanded upon the textbook;

Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;

Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, 1111(1 moved from poLlium;

Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

I. The instructor was prepared for class.
was prepared for class. The lesson covered aggregate demand and spending/tax multipliers.

provided examples to explain and reinforce the concepts. He discussed multipliers and provided additional

information/formula not provided in the textbook. The students freely asked questions and clearly

answered all questions, explaining the concepts using various techniques.

2. The content of the class session was appropriate for achieving instructional goals.
The content of the class was appropriate for achieving the student learning outcomes. began the lesson
with a review of the material from the previous class meeting, describing the effects a drop in price has on
aggregate demand and the causes for shifts in the aggregate demand curve. Following the discussion, the class

worked as a group completing a previously assigned problem set. used slides to show the key concepts

and to ensure the lesson was presented in a logical sequence.

3. The instructor effectively presented the material.
effectively presented the material. 1-le was very enthusiastic throughout the lesson, lie showed a passion

for his discipline and his enthusiasm carried over to the students. He used a variety of presentation techniques,
including slides to review the key concepts, question and answer discussions, and group exercises to review
practice problems. appears to have an excellent rapport with all the students and called upon them by
name. He treated all students with the appropriate respect.

4. The students were appropriately involved in the learning process.
The students were very involved in the learning process. frequently solicited questions and continued
following up until he was sure all the students understood. created a very comfortable learning
environment and the students freely asked questions and responded to directed questions.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
Good lesson. You appear to have a great rapport with all the students andyour enthusiasm kept them
engaged. Good job of identifying areas where the students were not understanding and following up to
reinforce the concept.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

Revised 7-6-09/jk/hr
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tD)
COLLIN
COLLEGE

Faculty member’s name: Date: October 4, 2011

Section A.
I have reviewed the Ibliowing documents for the above mentioned thculty member:

cademic Dean’s Annual Faculty Performance Appraisals: 2010 and 2011

Student Evaluations: Fall 2009 ,Spring 2010 ,Fall 2010 ,Spring 2011 ,Fall Spring

Sectio.
I c.’-do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract
extension of three years.

______

C- -

Vice PresidentlP cv t Signature Date

Section D.
I i.’do or — do not recommend that the Board of Trustees consider the above-referenced faculty member for a contract
extension of three years.

Ji

CWID:
Name:

RECOMMENDATION FOR FACULTY CONTRACT EXTENSiON

Classroom Evaluations for the following dates: I) 2008 and 2) 2011

Other: (Please explain)

Based on the above, I X do recommend do not recommend this faculty member for a multi-year contract extension. I
have reviewed and discussed my recomrnjidation with the faculty member. Jus1fIca1ionsCornments:

Academic Dean’s Siature: - Date:jQj__J

Section B.
Faculty Member Statement. Acade Dean has discussed hisIhe..icommendation with me. I concur with or

i to his/her recommendation. Comments attached. YIN

I 4
-I

_____

F Date

/
SVP Academic Affairs and

1/- / —if
Date

o the Board of Trustees

4/16/11 wg

a_
Date



COLLIN
COUNTY (:0MMUN TY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Member OLYNPER Date: 8-16-11

X Annual Appraisal Probationary Appraisal I Multi—year Contract Appraisal [ } Other

Period Covered: AY 2010-11

Dean: Marianne Layer Division: Communication and [—lurnanitics

INSTRUCTIONS -

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
t0CCSS focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and time supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the ‘ear that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the ‘ear. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college tucuIty and staff. Sec

Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches die
individual’s perforimmance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and ExatnpJc

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and tnav exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, niarginallv, inadequately, sometimes, or
progressing applies. This rating describes performance in which mnan’ of the job duties and standards are mimet, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be iii

place, or he established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development amid / or improvement.

NOT APPLICABLE: The activity is nor part of the faculty member’s job or position at the college.

PLEASE NOTE:



1”atne: I)i e.

I. l’lACHING

1. M 1 N Fcilitatcs learning.

2. M I N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M 1 N Teaches snnlenis to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uscs innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

S. M I N Meets classes as scheduled.

COMMENTS: Students apply knowledge through the course assignments, which are designed to allow
students to demonstrate their intelligence through a variety of methods and strengths — assignments stress

both oral and written communication, both visual and verbal expression, and both group and individual work.
Students have the opportunity to provide their best work through clear assignment instruction, peer feedback
while assignments are evolving, and instructor feedback on final versions. Students have the opportunity to
learn not only through reading and writing but also through field trips and the creation of art.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and tailored advice to students.

2. M I N 1-Jelps students with education-based problems and/or directs students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS; Vital class information is provided on a redundant and multi-source basis. Students arc
referred to Writing Center, Dean of Students, Advising, and Counseling for education problems. Students are
also directed to the college’s many learning opportunities in the library, student clubs, and art and
performance opportunities both on and off campus. Students benefit from one-on—one with the professor,
conferencing doting office hours, via phone, and via email.

I



Ni mc: 1) at
III. COLLEGE SERVICE

1. M I N Participates in divisional and departiiieiital Elleetiligs.

2. M I NJ Works individually and/or collahorativelv with college employees to accomplish discipline,
divisioml and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related colnIulluity activities on behalf of the college, etc.

COMMENTS:

-2 New Student Orientations, Fall 2010
-1 New Student Orientation, Spring 2011
-Honors Institute Meet and Greet SCC 10-27-10
-Honors Institute Meet and Greet 11-1-10
-Honors Reception 11-19-10
-Faculty Sponsor Collin College Film Society
-Director of Collin College Auteur Film Series
-History Session Chair, Collin College Undergraduate Student Research Conference
-Fall 2010 & Spring 2011 Humanities Showcase
-recommended films to complement Book-in-Common selection for 2010-11
-recommended Deborah Hall for Full-time Staff Rose Award
-letter of recommendation for humanities associate faculty member Frank Garrett
-letter of recommendation for Humanities Associate Professor Joe Milazzo, applying for a position at
Austin College
-letter of recommendation for Humanities Associate Professor Joe Milazzo, applying for a position at
Southern Methodist University
-letter of recommendation Rebecca Kellar, student from FLO9 Honors Humanities, to get into UT Austin
-letter of recommendation Rebecca Kellar, student from FLO9 Honors Humanities, to get into
Southwestern U
-letter of recommendation for Joshua Geevavghese from FLO8 HUMA 1301 for pharmacy school

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

As part of my research for the use of film in humanities, my ongoing studies as a film history professor,
and my work in creating the Auteur Film Series, I screened a number of films in the fall and spring terms.

186 films: Alexander Nevsky, Anger Management;, Anton/as Line, The Aristocats. Avenue Montaigne, Bad
Boys;, Ballet Shoes, Blame It On fidel, The Blind Side;. B/ow Dr Bolt;, Born Romantic, Boyz n the Hooo.
Breaker Morant;, Brick;. Bullltt;, Cadillac Ranch, Care vaggio, Coco Before Chane4 Connie and Carla, Did You
I-lear About the /‘4organs?, Double Wedding, Dreamer, Earthsea, The Emperor Candlesticks, Fame, First

I



Njatric:

_________________

Monday in October;, Four Little Girls, The Frisco K/a, The Garden of Eden, The Great Chase, The Ghost
Write,;, Hamlet 2, Howi. The In vent/on of Lying, Iron Man 2, Jonah Hex, Junebug, Karate Kid (2010), Kick
Ass, Killers;, King Kong (1933), Kiss Kiss Bang Bang, Last Chance Harvey, Letters to Juliet, The Lost
Room, Marvin s Room, Mary Pickford: A Life in Film, Me and Orson Welles;, Meet John Doe, MilA The
Missing, Moliere, The Music Bo>, My Name is Khan, My One and On/i Mystic River, New Moon, Night
Train to Munich, The No. 1 Ladies’ Detective Agency, North Country, Pharaoh s Army, The Playhouse,
Pirate Radio, The Princess and the Frog, Rumor Has It;, The Savages;, The Scout;, The 5ecret in Their
Eyes;, The Smiling Lieutenant, The Soda! NetworA. Souls of Sin, Spea/c Sunshine Cleaning, Swing Vote,
Synedoche, New York; Sweet Charity Talk to Me, Tommy and the Bachelor;, Temple Grand/n, 10 Items or
Less;. Three Burials of Melquiades Estrada, Tin Star;, Tropic Thunder;, Twilght; Unconscious;, Up In The Air,
Valentine s Day, Way Down East;, Widows’ Pea/c Without Reservations, You Kill Me, The Young in Heart;,
The Young Victoria, 3 Godfathers, 4 Little Girls;, 12 Angry Men, All of Me, Antoine and Colette, Saran,
Bagdad Cafe, Bedazzled (2000), Berkeley Square, Brief Encounter;, The Buccaneers;. Bullets Over
Broadway, Cadillac Records, Changeling, A Christmas Carol (2009), Collateral, Comme une image (Look
at Me,), The Commitments;, Confessions of a Shopaholiç The Corporation, Cranfora, Cu va chim se se
(Owl and the Sparrow), Date Night;, Decameron, Despicable Me, Dirty Rotten Scoundrels, Eastern
Promises, Easy A, Eat Pray Love, An Education, Emma (BBC 2009), Elling, Exit Through the Gift Shop,
The Films of David Cronenberg, Gidget, Ginger e Fred (Ginger and Fred), Happy-Go-Lucky, Harry Potter
and the Deathly Ha/lows, Part 1; He Knew He Was Right, Hess Just Not That Into You;, In Harm Way,
Inception, Inglorious Bastards;. Its Always Fair Weather;, Jane Eyre (1943), Joyeux Noel (Merry
Christmas), The Kids Are All Right, The King Speech, Knight and Day, Know Your Ally Britain, Le diner
de cons (The Dinner Game), Locked in the Tower: The Men Behind Jane Eyre, The Longoria Affair;, Lost
in Translation, Love and Other Disasters;, Mad Money, The Maia. Manhattan Melodrama, Medium Cool,
Micmacs, The Mistress of Spices, Mr and Mrs. Smith (1941), Mr. Smith Goes to Washington, Ivirs.
Washington Goes to Smith, North and South, Ohayo (Good Morning), Ostre sledované vlaky (Closely
Watched Trains), The Other Sfste,; Pap//Ion, Pillars of the Earth, Prince of Persia: The Sands of Time,
Reo, Return to Cranfora, Rosemar/s Baby, The Sacketts;. Scott Pilgrim vs. the Worlo The Secret of Kells;,
Song of the Thin Man, South Pacific South Pacific (2001), The Tale of Despereaux, Thank You For
Smoking, A Time to Kill, The Times of Harvey Mi//c Toy Story 3, Von Ryan c Express;, Voyage of the
Dawn Treader;, Where the Wild Things Are. Wives and Daughters;, The Women of Brewster Place, Ugetsu,
Vals Im Bashir (Waltz With Bashir)

To stay current with the current artistic and intellectual environment, I also attended a number of
exhibits and performances.

42 exhibits: Battleship Missouri Memorial, Disquiet: Unsettled Suburbia at the Bath House Cultural
Center, Exhibition: The Faculty at THE ARTS gallery, Friedrich Kunath, Diana A I-Hadid, Stephen G
Rhodes at the Hammer Museum, Doria Martin.’ Minotaurat the Hammer Museum, Girlsho The Honolulu
Zoo, Outside the Box: Edition Jacob Sam ue4 1988-2010 at the Hammer Museum; Past and Present:
Rachel Wilkeat the Bath House Cultural Center, Rachel Whitehead Drawings at the Nasher Scupiture
Center, Texas Night Sky at the Planetarium of the Dallas Museum of Nature and Science, U.S.S. Arizona
Memorial, The Waikiki Aquarium, We Used To Swim Here at the Bath House Cultural Center, Wonders of
the Universe at the Planetarium of the Dallas Museum of Nature and Science, Iron Sides exhibit at THE
ARTS gallery, Pulitzer Prize Photographs Gallery at the Newseum, Berlin Wall Gallery at the Newseum,
Top New Stories of the FBI’s First Century exhibit at the Newseum, Covering Katrina exhibit at the
Newseum, Great Books Gallery at the Newseum, News History Gallery at the Newseum, Permanent
Collection at the Hirshhorn Sculpture Garden, Permanent Collecion at the National Gallery of Art, Gabriel
Metsu, 1629-1667 exhibit at the National Gallery of Art, In the Tower: Nam June Paik exhibit at the
National Gallery of Art, From Impressionism to Modernism: The Chester Dale Collection at the National
Gallery of Art, Small French Paintings exhibit at the National Gallery of Art, Modern Lab: The Found
Alphabet at the National Gallery of Art, Eye Wonder: Photography from the Bank of America Collection

-4-



Naiiie: I )atc:
exhibit at the National Museum of Women in the Arts, Permanent Collection at the National Museum of
Women in the Arts, Bravo exhibit at the National Portrait Gallery, Twentieth-Century Americans exhibit at
the National Portrait Gallery, Aermican Origins, 1600-1900 exhibit at the National Portrait Gallery, 150th
Commemoration of the Civil War: The Death of Ellsworth exhibit at the National Portrait
Gallery, Permanent Collection at the Smithsonian American Art Museum, Lincoln Memorial, Jefferson
Memorial, Vietnam Veterans Memorial, Women in Vietnam Memorial, Korean War Veterans Memorial

16 live performances: Black Pearl Sings at Water Tower Theatre, Mark Morris Dance Group by 1TFAS at
PAC, Polynesian Dance Program, Saint Motel + Kitten at the Hammer Museum, Well by Lisa Kron by Echo
Theater, Bernard Hermann soundtrack to Psycho (with screening) by the Dallas Symphony Orchestra,
Julie Otsuka Author Presentation and Book Signing for When The Emperor Was Divine, Fall Dance
Concert / Meadows School of the Arts at SMU, Dallas Symphony Orchestra (Stucky: Rhapsodies, Mozart:
Concerto No. 23, Bartok: Concerto for Orchestra), The Dog Problem by Undermain Theater, Travesties

at Theatre Three, Rent at Collin Theater Center, Meadows School of the Arts Spring Dance Concert,
Rigoletto at the Dallas Opera, The Traveling Lady at the Water Tower Theatre, Northern Lights (Choral
Arts Society of Washington) at the Kennedy Center, I Hate Hamlet by the Chevy Chase Players

I also attended a several presentations and made two presentations.

-Eighth International Conference on New Directions in the Humanities at UCLA
-Study Grant Presentation by Professor Kimberly Harris, ‘Collaboration, Dissemination, and Emigration:
How World War II Shaped Western Art Music”
-Study Grant Presentation by Professor Joan Jenkins, “The Wars of Religion in 16th Century France:
Faith, Political Violence, and Politiques”
-Dream of Identity: Coco Chanel and the Myths of Fashion, Dr. Rhonda Garlick, Arts and Letters Live
Series at Dallas Museum of Art

-Presentation on The Collin College Auteur Film Series for Collin College Faculty Development Day, Aug.
19, 2010

-Guest lecture on film for Meredith Mass Communications class

V. PROFESSIONAL INTERACTION

1. M I N Interacts l)rofesstonally and courteously vith students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS: interacts professionally, courteously, and respectfully at all times.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines fot assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.



Nijrc: Diit:

COMMENTidhci-cs to all policies, procedures, and timelities.

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC CI lAIR ACTIVITIES
To be completed only for lici,ltv members eith Acadcritic Chair responsibiliücs.

I. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M 1 N Meets time hues for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. I I N Follows hiring procedures and completes related documentation on a timely basis.

3. M I N Conducts classroom visits and evaluates each associate faculty member at least one time

ear.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

— — __ocx

-6-



Nmt: 1)aic:

_IX. DEAN’S ASSISSMENT OF STUDIN1’ EVALUATIONS IN TI uS LVALUATION PERIOD

student evaluations arc e,ceIJent. St tideiits commented that “SIte is obviously tenii mdv interested

in the hiiitianities field and tiiakes for a positive, enrh ilsiastic learning environment.” Students see her

as knowledgeable and passionate. Ihey aI)preciate her al)IIi(v to motivate diem to do tier l)CSt.



Name: 1)aie:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of

die above ratings and comments.

X MEETS STANDARDS OF EXCELLENCE

I IMPROVEMENT NEEDED

Coinnents:

ECoIMENDATlON TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

1 have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature Date: — /

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-

year contract).

I do_______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:



__________

I );iie:

I\’Iv DiviSfon Dean has reviewed and discussed this performance appraisal with inc. Please use the back of

ihis tin or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Signauuirc:’ Datc: /-ii



N:itnc: 1)an’:

[ix. ANNUAL GOALS/OBECTLVES AND EvALuKrI0N FORM

Goal Setttng (Conduct annually.)

‘logetlier, the faculty member and division dean should agree on a sd of goals for the ben by illetflbeT

for the ne,t fiscal year. After completion, the division dean should give the faculty member it copy of

this sheet. ‘The division dciiii should also retain a copy, and use it as a part of the next year’s Faculty

Pcrforinaiicc Appraisal.

Goal Review (Conduct annually.)

‘l’tte faculty uieuuiicr arid division dean should review a copy of the goalS set (hiring last ‘ear’s Faculty

Performance Appraisal and, together, evaluate the degrce to which this facuihv member accomplished

the goals. Indicate, iii the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations [or goals that were partialI’

itcconijihishie(l or not accomplished

Goals for Year 201 0-2011 Goal Completion Explanation

Increase enrollment in Film
History Classes

Extend knowledge

humanities scholarship

international level

( oal for 20 [1—12:

X Accomplished

Li Partially Accomplished

U Not Accomplished

Li Accomplished

X Partially Accomplished

U Not Accomplished

X Accomplished

Li Partially Accomplished
Li Not Accomplished

\[ake .\ litcUr ltlni erics serve itil three main ( illin ( .ohlegc ( .ampu.es

2. ( ) [Icr weekend h mi irs cm

5 l)cvelnp inline llmitn;mitltJcs cm morse

Worked with LULAC,
Cohlin, Colllin Film
hispanic Ileritage
African American
Month, Gender
Learning_Corn muflilv

20 in fall, 13 in spring

oilt ca
Soc ietv,
1’1onth,
His tory
Studies

Involve more corn rnunitv

groups in Aniteuir Film Series

of

at

Attended Eighth International

Conference on New Directions

in the Humanities

-

U Accomplished

U Partially Accomplished

Li Not Accomplished

I)ivision Dean’s Signature

Faculty Member’s Signaturt

7

Date:

Date:



COLUN
COUNTY COMMUNITY

COLLEGE

FACULTY PERFORI1iANCE APPRAISAL
2011-2012

rilf,Member Date 6-14-2012

[X) Annual Appraisal [ J Probationary Appraisal L J Multi-year Contract Appraisal I I Other

Penod Covered: 2011-12 AY

Dean: MARIANNE lAYER Diviafore C mm inication and Humanities

[NSTRUCTJONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The perfonnance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The perlbnnance appraisal process is conducted In an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Facuhyarid StaffHandbook

Criteria for excellence in the performance of faculty “Duties and Responsibilities” axe listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions audEapk

MEETh: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas Is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany tins appraisal to clearly identify specific sidlis or areas in need of continued
growth, development and/or improvement

NOT APPLICABLE: The activity is not part of the faculty member’s Job or position at the college.

PLEASE NOTE:

In the comment area provrded Foliowing each section rnz must justify ratings that indicate a need far improvcment



--qh1

I. TEACHING

1. MI N Facilitates learning.

2. M N Provides students with the fundamental body of knowledge of his/her
discipline

3. M I N Teaches students to apply that knowledgc

4. MI N Responds to the differing educational requirements of students.

5. M IN Employs current materials in classroom presentations arid learning
— experences.

6. M IN Uses innovative teaching and learning methods.

7. jI N Employs effective evaluation techniques.

8. MIN Meets classes as scheduled.

COMMENTS: I provide my students with an intensive and chnlkngmg experience In the classroom. The

curriculum requires students learn the fnndmentala of the hnmnirle g4 to be aware of the slowly but

steadily evolving nature of these fundamentals. The students apply this knowledge by contributing in a email

way to the curriculum of their course for that term. For example, humanities students complete a research
project on a period of history In the lmrnrtkLcs or an important figure from the hnmanftIcs. Each of their

projects in turn becomes another source of learning for the entire class; examinations Include material from

each sludeaes projects. Th projects also allow students to demonstrate their understanding of humanities

concepts through both creative and analytical approaches. Learning methods include presentations with

strung audio/visual components, field tripe, structured learning games, creative activities, and films.

U. ASSISTING STUDENTS

1. M IN Understands current career and curriculum options, degree requirements and course transfer

information within the disdpline and provides timely and tailored advice to students.

2. Ml N Helps students with education-based problems and/or directs students to appropriate college

3. M I N Assists students in accessing appropriate college sad community resources for non-

educational problems.

4. MI N Is available to and approachable by students.

COMMENTS:
I give students prompt, personalized attention in office meetings and online communications. Using web

links, annoimemnenta, and ernails in Blackboard as well as verbal announcements and flyer postings in the

classroom, I make clear the availability of the Wnting Centers, Advising, Financial Aid, Honors Institute,

Access, library support, Counseling, community volunteer opportunities, student dubs, ThE ARTS Gallery,

Coffin Theater Center, etc. I also served as Primary Faculty Sponsor r Collin College Film Society, the student film

dub.



iY4te;

I work to see that my outstanding studcnt receive recognition.

a nominated Amanda Molder and Marcos Bazrcra for Emerging Scholar Awards

a attended Emerging Scholars Reception 4-12-12
• wrote letter of recommendation for Aye Nanguy for Coffin Foundation scholarship

wrote letter of recommendation for Samantha Miller to receive pie-admission to Southern Methodist
University

• displayed outstanding student work in the Fail 2011 Humanities Showcase

• displayed outstanding student work in the Spring 2012 Humanities Showcase

Ill. COLLEGE SERVICE

L lN Participates In divisional and departmental meetings.

2. MI N Works individually and/or coliaborativety with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by servuig on collcge”widc task forces,
search committees, f-acuhy senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
o Directed Coffin College Auteur Films Series 2010-11 tided FiLtu From the WathIaeth TV asd the R,cline ef

CIiratthn (selected films, times, and venues; ordered films and support materials for each presentation; wrote
copy for posters, brochures, and website; worked to provide audience for each film; coordinated with African
American History Month and Hispanic Heritage Month; designed and presented PowerPoint introductions to
each film; recrwted panelists for each fun; served as moderator for each film discussion)

a Partiripated in Honors Institute meetings

•
Completed Classroom Vint Evaluation for Humanities Associate Faculty Margaret Chaplin

o Wrote letter of recommendation for Tonya MeMillion, Professor of Communication Design, to enter the Ph.D.
program in Arts and Technology as The University of Texas at Dallas

o Wrote letter of recornnsendation for Joe Mllazzo, Associate Professor of Humanities, to teach creative writing as
Evergreen State University

o Wrote letter of recommendation forJoe Milazzo, Associate Professor of Humanities, to teach at The University
of Texas atDailas

o wrote letter of recommendation in support of Joe Milazzo’s application for the Kenyon Review Fellowship

• Gave recommendation for Dr. Sam Setterlund to teach at KD College Prep

• Served as faculty panelist for Fail 2011 New Student Orientation for New High School Graduates
a Served as faculty panelist for Fail 2011 New Student Orientation for Non-Traditional Students

• Served as faculty panelist for Spring 2012 New Student Orientation
a Servcdas breakdown crewin the Fall 2011 andSpring2Ot2Humaniries Showcases

IV. PROFESSIONAL DEVELOPMENT

L MI N Remains Cunent and competent in the appropoate academic disdpline

2. M IN Participates In an on-going program of professional se1f-dcvrIopmcnt

3. Ml N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, nfl-staff activities and workshops, teleconferences, staff
development classes, etc.



COMMENTS:
As Professor of Film History, Director of the Cohn College Auteur Film Sedes, and Professor of Humanities, I am

committed to increasing my knowledge of (urn and cirpanding the library’s film collection. To that end, I have watched

185 films during the 2011-12 AY: Aaurs the Unimrse, A4iuslnawt Brron, AllAbozitEin, TheAma Mrs. Pntthard Bedknobs

and Bnemstgks, BL€urHa-Tfr,jnort (The Bandr 17th), Bi% Jamk, B,idssmaick, Burlesque, Crzin Americr The First Arotger Cave

ofForgouen Dreams, Charlotte Cny, Ctou4y With a Channe ofMeatballs, Cmrado X, Conaher The Conspirator Canvithan 12010),
Cops (1922), Cruxes giedMisdemetmory, Deseption (1946), Double Indemiuty, Easy Virtue, Eree Prentice, Fanr1astic Mi: Fax, Faust

Ems deutsths VoLssoe, The Fdllaneb4( thr Rlog, F&an sun kk med c/din (The Gbl W’bo Plarjed With Fire), The Girl in the

Caft, Gold Dp c[ 1933, Tb. Gnzrs Harp, Tb. GreatMeGinty, Hancock, Hanna, Harry Potter and Lkc Deatbb Hat2ws Pant 2;

Herrq?er Holt,woodisxrAa Empire (Their Own, Hqiisxtcb, How Do Yost Know, How to Train Your Dragon, I Heart Huckabeei

The HnrtLacker Inklxrxt Inside Job, Intolerance, It’s Kind ofaFurnty Stasy, Jane Eyre (2011), The Lxznguage ofShadows. The Last

Cammand Làt den ro.ctekcimmain (Lztthe Rgbt One In), Life as Wi Know It, The Lincoln Lanyer; LastinAushin, Love and Other

D The Line Goddwn, Lufislottetsom q,ningde.r (The Cal Who Kicked the Harriet’s Nut), Machuca, Mada in Dagenbam, The

Making ifNenvrk, Margaret Chu Beandfu.4 Mary airdMerx, Meet k attgricb-eskigo opers2tom (The Cameraman’s Reze),

Middlesmvrh, Midmgbtin Paste, Mind the G The Mists fAradon, Mongofl Monkey Bicniness (1931), Mormn,g Ghny, Mqjaes at

boni tie us ataque do nenioc (Wimen on the Verge ofa Nen4sus Breakdous). The Music ofLJ,gb4 Ne4fanit(C4tomla Drranã),

Netaerk Past! Rohesorn Tribute to an A,tisj, Nowhere B Phoebe in lVonderlarni Pollisth, Pthner, Pnwte Screenings uith Sidney

Lwee4 Jigmabon, Roan Dqys, The Rte in Placid Lake, The Rmcw qfthe King, The Ritst, Rabin Hood (2010), Secretaii#4

Senbine, Sans BridcsforSeeen Brothers, Shadows qfSuqseszse, Sbakcrpec#e Retnl4 Sb hmarnajagoryachka (Chess Fever), Sherlock

HobnecA Conic ofShadows, Sbrnk Fomei-Afler; Sisterhood ofthe Traveling Panl.r 2, Snatch, Staebka (‘tei4ie), S ,msr Stock, The

Snitch, A Tale ofTsni Cities (1935), 13 Assarsins, Trunifaimen Dark €1 tha Mooi, The Trotiky, True Grit (2010), The Tnerrnm

Show, Us long thmtatthe defianpilles (A Very Long En,gtsmem), Unstoppable, Waterfor Elephants, Win Win, The Winning Season,

Winta’s Bone,, Ye, Iapear do tothis (I the Went ofAl9, The Adventures ifTintln, Aiioi1ynrous, TbeArfi4 As Youig as You Fee4

The Band Wagon, Belle Epoqise, Birrong, Boni.t, The Bey in tbs Striped Pqcanai The Bride Carrie CO.D., Charmsfor the Eay Life,

City Idan4 C]?’, Co/nrA4astxen4 Calombiana, Con wtdAEenr; Cnsty, Sta Lax,Daddy 14mg LegJ Dear1i-man Lima, The

Descendants, A Double Lift, The Drrcbezs, Eat Drink Man Woman, Ed Wooe4 The Fabulous Skdnc, 50/5 Footloose (201 1), The

Guv’e Goodbye, Mi: Chrtn’ (1939), The Green Horru4 HappyTbankywtMorePlears, The Harvey Girli, Rqywrn, The Th, Hero, A

Fhstory if Violence, HowAbemt You, How’s Mating Castle, Flugo, I’ll B. Seeing You, In Bruges, John Cartzs Ksarg Fit Path,, Lathes

and Gentlemen, Larry Crawne, Lsiweena qfAnzbi4 Lrndqftbe Guar&anr Tbt Owfr ofGa’Hoo4 The Little Minister; Mao Iart

Dancer; The MeCsrthy Yearn, Mengying tong sian (ElemicShadow4, Minir Mirror; Mission Impossibk Ghost Thvtvsv4 MoeeybaL

The Mystery ifEdnin Diua Tb. Namer g(Loze, The Nigbt ifthe Hsmtes’ Nqhtwafrbing, One For the Money, The Pqaina Game,

Rewrion in France, Salt, The Search, Srrarigeu on a Train, Soperruans The Male - E9anded Eth.tion; The Sweet Herr4ter; They Shoct

Homer; Don’t Tbey?, Tower Heist, Toy Story, The Treaucre ofSierra Madni, Urbanitz, Will Succesr Spoil Rock Hanterl’ YoungAdsd,4

and Zambielani

As a scholar of the humanities and Professor of Honors Humanities classes with a special emphasis in community-based

learning, I have explored 27 exhIbits during the 201t-I2AY: Caruounjo and His Follows/ni Roses exhibit at the Kimbell

Art Museum, The Fashion Wor/difJean-PanIG&tierrFraor the Sideweh to the Cstonslk e,ththit at the Dallas Museum ofArt,

tour of Rachofsky Hoiise Ywab enid Beauty: An’ oftbeAmeiican Twenties exhibit at the Dallas Museum of Art; Dallas Arts

District architectural tour, Seattle Aquarium, Seattle Space Need1e Seattle Public Library Building, Order and Border

exhibit at the Seattle Art Museum, Jenny Heishmaru 2011 Be, BowenAwurd Winner exhibit at the Seattle Art Museum, New

CerwrncAcqsd.ritions exhibit at the Seattle Art Museum, American Art in the 193Os and 1940s exhibit at the Seattle Art

Museum, Bun/en qfHiitoiy exhibit at the Seattle Art Museum, Theanter Gates: The Listening Room exhibit at the Seattle Art

Museum, Mrka Tqiseas Piau’ TheAnist exhibit at the Seattle Art Museum, After the Martini Shot Installation at the

Seattle Art Museum;An lMaderrAurbutmAboijnalAztfirz’r the Koplm &Leei Colledion at the Seattle Art Museum,

Olympic Sculpture Park Permanent Collection, Seattle Richard C ElEott Cyls ifthe Sun, Permanent Installation at the

Henry Art Gallery (U of Washington), Gary HilL- GlacsodthcA#radam at the Henry Art Gallery (U of Washington), The

Faculty exhibit at THE ARTS gallery, Ams,iam Dream exhibit by Lupits Munillo Thnun at THE ARTS gallery, Custom

Tour of DMA portrait collection, Marie Bruafoid exhibit at the Dallas Museum of Art, Qui Anxiong’s Mosaitains and Seas

at Crow Collection of Asian Art, To1!) Crq exhibit at the Nasher Sculpture Center, Form! U,!foirneth Deti,gnfrr’m 1960 to

the Present at the Dallas Museum ofArt

-



As a scholar of the humanities and Professor of Honors 1-lurnanities classes with a special emphasis in community-based

learning. 1 have rescarched and attended 21 performances duting the 201 1-I2AY; DSO performance 2-5-12 Øaap van

Z’.veden, conductor; David Fray, piano; Wagner’s Siqffied1dji4 Mozart’s Piano Concerto No. 20; Wagner’s Good Fridiy

.StviI Erom Pan1a4 Debussy’s La Mci); DSO performance 2-16-12 (Jaap van Zweden, condnctor; Adams’ Short Ride in a

Fast Marhipr; Prokoiev’s Piano Concerto No. 3; Tchaikovsky’s Symphony No. 6- Pathctiqsé), Time is KaJka at the

Undermain Theater, The Fanrswosth 1nventio at Theatre Three, Dallas Black Dance Theater CuitwvlAu’arrnsss Seiirs

performance, SMU Meadows Performing Arts Spring Dance Concert. La hmiata at The Dallas Opera, Andrea Witzke

Slot poetry reading; Th lmnd a New Beauty, Mozart’s R.equias and Mendelssohn Concerto in E Minor by Seattle Symphony

Orchestra, Mum q[LAghtby Seattle Pro Musica, The Me.rsiab - Dallas Bach Society, Atlas fMud at thc Cohn Theater

Center, Mendelssohn Symphony No.2 (Ira/las) and Symphony No.4 (Hymsi qfPraise), Mendelssohn Riy Bias Overture /
Double Concerto for Piano and Violin / Refonrnition Symphony, In the Next Room by Kitchen Dog Theater, The Mikado at

the Fort Worth opera, Tbe Sbhment at The Undcrmain Theater, A Most Dasgewses U7oman at Echo Theater, The Tempest at

Dallas Theater Center, Fall Dance Concert at the Meadows School of the Arts for SMU’s Centennial, Lana d

LILemel7noorat The Dallas Opera

V. PROFESSIONAL INTERACTION

1. MI N Interacts professionafty and courteously ‘with students, teaching faculty and staff, including

advising and assisting associate faculty whcn required or appropriate.

2, M I N Recognizes, respects and esacourages ideas of others.

COMMENTS:

VI. POLICIES, PROCEDURES AND TIME UNES

1. M I N Pezfonns dutica and responsibIlIties in actairdance with established policies and procedures.

2. MI N Meets tune lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTiVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTIVITIES
To be compkiedoufrforfw.afrymembers with Academic Chair responsilnifides.

1. MI N Perfomis Academic Chair duties and responsibilities in accordance with established policies

and piocednre

2. MI N Meets time lines for assigned Academic Chair work

3. M IN Ensures associate faculty meet criteria required for accreditation.

4. MI N Follows hiring procedures and completes related documentation on a timely basis.

5, M IN Conducts classroom visits and evaluates each associate faculty member at least one time per

ycaL



6. M I N Eu8ures tcaching excrilence among asiodate faculty

COMMENTS:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATiONS ZN THIS EVALUATION PERIOD

çI\Q

/

\

\\r
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— Summary of Fall 2011 and Spring 2012 Student evaluations

Fall 2011

Nearly all ratings for all classes are favorable (“Agree” or “Strongly Agree”). Students provided few

comments, but nearly all comments are positive. Students’ comments most frequently refer to

enthusiasm for teaching and course content, her knowledge, and her friendliness.

SprIng 2012

Nearly all ratings for all classes are favorable (“Agree” or “Strongly Agree”). Students provided few

comments, but nearly all comments are positive. Response rates for the two web-based classes were

14% (3/21) and 10% (2/20); comments from students in the web-based classes refer to the clear

organization of the classes and the sense of engaggpent stude found. Comments from students in

the face-to-face classes most frequently refer to knowledge, her enthusiasm for

teaching and the course, and her ability to engage students in learning.

Don Weasenforth — 12/11/13



OVERALL EVALUATION: ludicate below the overall appraisal rating wbith best describes a summazy
the above ratings an4comuieuts.

“I $MEETS STANDARDS OF EXCELLENCE
( I IMPROVEMENT NEEDED

Comments:

[RECOMMENDATION TO THE COUNCtL ON EXCELLENCE

Jion Dean’s Statement

I have reviewed and discussed this performance a with the faculty member.

Divian Dean’nsre Date

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

_____

do do not recommend this faculty member for a multi-year conuact.

[USflFICATIONS/cOMMEN:



ii)ivisiou Dean has reviewed and discussed this performance appraisal with me. Please use the back of
[this form or an attachment if more morn for comments is needed.

Comments:

Faculty Member’s Signawrc

-

(V2I. )‘2

Goal levlew (Conduct annually.)
The faculty nrcmbcr and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the
goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and
which were not accomplished. Provide explanations for goals that were partially accomplished or not
accomplished

Goale for Year 2011-2012 Goal Completion Ezplaaatlon

ci Accomplished
ci Partially Accomplished
0 Not Accomplished

0 Accomplished
ci Partially Accomplished

QJ ci Not Accomplished

ci PartiallyAccomplished
/‘__//“‘ ci Accomplished

C / /
ci Not Accomplished

C] Accomplished A
ci PartiallyAccom4bed

NotAccomped

cz -8- ‘



jIX. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Due:

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty memberfor the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance AppraisaL

Goat Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Goal Compteion

Involve more’innsmriiiy Worked with LULAC, Out
groups in Auteur Film Series X Accomplished Cohn., Coillin Film Society,

12 Partially Accomplished Hispanic Heritage Month,
12 Not Accomplished African American History

Month, Gender Studies
Learning Community

Increase enrollment in Film 20 in fall, 14 in spring
History Classes I] Accomplished

X Partially Accomplished
Cl Not Accomplished

Extend knowledge of Attended Eighth International
humanities scholarship at X Accomplished Conference on New Directions
international level U Partially Accomplished in the Humanities

2 Not Accomplished

U Accomplished
I] Partially Accomplished
(3 Not Accoriaplished

n

1. Make Auteur Film Series serve all three main Collin College Campuses
2. Offer weekend honors course
3 Develop online humanities course

Division Dean’s Signature

Faculty Member’s Signaturt

Goals for 2011-12:

‘JL)
Date:

Date:



Vate:

jUC ANNUAL GOALS/OBJECI1VES AND EVALUATION FORM I

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Roviow (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goai for Year 2012-2013 Goal Completion Explanation

DmmcnSna

Faculty Member’s Signatus Date:7,,13

-9-
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COLLEGE

FACULTY PERFORMANCE APPRA!SAL

Faculty Member. Date: 627-l3

[x] Annual Appraisal [ Probationary Appraisal [ ] Multi—year Contract Appraisal j Oilier

Period Covered: AY 12-13

Dean: Donald Wcascntrth Division: Communication and 1-lumanities

INSTRUC’IiONS

The priniary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and developnicm of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contxactual status, including renewal, non-renewal, the
awarding of multi-year contracts and tcnnination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staf1 See
Section 9 of the Faculty and Staffllandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. lJsing the definitions and examples for these ratings, circle the appropriate rating dint matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Expk

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place. or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and / or improveinen t.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

in the comment area prowdedfolio wing each section, you we /astiIj ratiz s that ththaie a need for iinprovcnwnr



I. TFACIIIN(

1. Ni I N Facilitis learning.

2. NI I N Provides tudcsits with the fundamental body ui knowledge of his/her discipline.

3. NI 1 N ‘leaches students to apply that knowledge.

4. i\l I N Responds to the differing educational requirements ot students.

. 1 N hitnloys Current materials in classrcioiit presemoatiouft and learning cipericnces,

6. ‘vi I N tics innovative teaching and Learning methods.

7. ‘vi I N Employs tif1eetive evaluation techniques.

8. \i N Meets classes as scheduled.

CoMMENTS: My c isarcom lsurraniUe ctsrricsdum is designed to ois’c generna value fbi: the studins’ trweslnient c:time ann ctiort. OIco:iree, We ;oi.1s(: reglitrea a Iltomnugli ku wiedite of lisa ‘eslin.i k. It also denninds that stuccrits gohcvond the ticeis di to dcc pen their kusovc dt’.. I lead roy studeis through in depth invessu igati:ns of key snot is ii:the history of the humanit:es, and their awn reseirci projects proviso sidcltuonal depth bob for tbi’msehes and far theircassisairms this.,sh class PrcrmtUorss Students not only learn the thndatrcinials of the huma::ities; the are siso made
aware of die slc’wh Ut steadily evolvit it nature of tI toe 6 ,rmdamenils. I tairiing tne sods induce prsiientsst sot is
S tior ig smndi/ so ud ccOnpos en ti tield trips, staucturcd ears nag genes, c:ca nyc activities, anti tiluns.

I ‘vs vet, phoed to ‘yin un Ours ru di r I I anon Pso feysor u\wamr:l this year.

II. ASSISTING STUDENTS

1. M I N Understands C intent career and curriculum options1degree requirements and course transfer
Ln)rmsoion within the discipline and provides timely and tailored advice to students.

2. I N l[eljis students with education-based problems and/or directs students to appropriate college
resources.

3. N I N Assists students in accessing appropriate college and community resources fr non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS: 1 give studers ts ororlipt, personalized attention in ofice swediigs aid cosine consrsuijcuiLir’sis. tkogzg
web links, anncunee’iasnts. and irrialls in Plitekhoird as wcli is verbal astnouoccmaritz .nd flycir vastmgs its the
e:tssrLjna. i t.ae aVaiIa3ili of the Writing Ccusscrs, Ad’. issna. hinanciud Aid, Ilonors irisuhsre Access, ,uf,rarv
os)pol (ncludinsn C reserves), CounwIug, ciasnmur.itt Va.uriteer opportunihes. IiI1i AWlS GaLlery, Collin JhcsaicrCnn cr, Natsur:ssi Poetry Month events, Coilin College Undssrttradaatc lnrerdiscipltnorv Student Research tonfssrrrtce.I lonors Comn:un:ty and Callun Colleinc Fsint Society (st.udert cinhs’g etc.

I was hapay to write lctivr of rccomsne’idation tot Donna Smsth to enter the very cnnspetitivc Surg:ca Techi:olugy
Pravam. sod hapact se. dvi’ site got us.

I



In COILUGL SERVICi

. I N Jirici)ates in divisional and dcpartieiiLi1 fl1eeting.

2. f\J I N Works individually and/or collaboratively with college employees to accomplish discipline,
,livisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, facohly senate committees, advisory groups, student groups as a fitculty
adviser, professionally related community activities on behalf of the college, etc.

(X)Ml E NI’S:
• \\‘ioO (,e (‘rrs(iinI ll(vsrw’ 1? r I)I:\’I 236( 10(1 l)RAM 237 (Iii (101,10 lii

1107 11.111 1,1) P1 ‘IIW

• c ri{crcd 7 o’w I )\ I),, I. r Co SI t1ilrr.’y’i ocolion
• I)c’?I’in] 511’ HIl0i’(.i liIisi ia-nor cr .‘332 IP: T’J/g1;t cia Do: 1T::a ‘‘oc, I /uv,’’omc N:Iniso’c 17’ (,,‘‘a: ?/i:. no.’;

n”i1ca ,1 u-ion Cm 2(0(1 i o:’’i n,,00 on: fr Co mi in Co occur
• ‘‘ 11cc-i for Ptiin I ,:i’ a Nc,’ & 1?,2r1ii7si Tiio’r Snideni G.i1erii(
‘ S’rid as Iioiiliy Sioc’ for (uin CiIIt’go i’(tn Sr’s’iots
• ,‘t,’j I l’iior: ‘r,C-ri Nra’ Sti.ii’iit ()rirlo tim Ri’sonrcc k’air
• Scr:c.I am, Hci,t I urdtcoI at New drnr (rirncstm ri icr Ru con, I litii Sccoo (iritinc: a
• Scm’wcI n New S’udcn’ (1i’a:r:auion for Tn 21555 anal
• ,ac’cd on “ic dsy P,,c for \rw’ Stcid,’iit ()ririsr’iu:i bir Pare:ims
• ,“,‘t”.id 510 “.0’... I iriiliv Spsnsa.r Prjon1’\sira 1.1.1111201st

• cr’vcd on 1lon’0r2; C,auni:il

IV. PROFESSIONAL 1)EVELOPMENT

M I N Remains current and competent in the appropriate academic discipline.

2. I N Participates in an on-going program of professional selfdevelopmcnt.

3. M 1 N Contributes to and participates in college staff development programs, such as annual
associate faculty meelings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:
• As Pr,, Ilso ‘ r of i: i lastory, : )lrcetoi’ at La,’ toihn COllOsa’ Aiteur Can aums’:. :n d 1”rnrOcsi .‘ 01 ‘isinranIl as.

inscrccr:r:g roy ccow1eiic’ of Er:’. md exr.cidiias tlir is—,srr’: L1’ cC en as. ‘To that ad. 1
‘<sos-C lit-cl 145 C::,: rho; ‘‘i-h u,’i’i” r: ‘/7” “h’ (a:ans, 7K ‘‘or’s . Cr-Ma’: ‘‘‘NoPr’., T-’ -,“L’s’s,
I t ‘b,, ( i isa’ /3 n I< B , as ; I , ,cdi Si’ in 10 ; lii .13 siC’ 1 i ii ii
‘is j)’r:’i,’ ,,c’y. B-nsf 1,st:c’:wr na/i I in/t.,/ 44, ‘Ii’ i3mns’eia I Tii, (7a’r’, !)amoLs in i,)rn’n’r, Tb [)arsl: Ksn,/r’
K;), ).L. ii,,., De”,wr: ,Tia’fm, K-non; (70 Cf’!k’ ,Itj/1’ (i/ (,0’sl( HO’h07iU ,;7\i’a aC’, 7ccii’/ru ,2’tOr /::T

,,,‘ ,e ‘; a # Iso 5/ ( r ,p )0 C 1 i 01 51 (/92 ,,f l( I /
1 , ( (‘7 ‘3 C’ /1 l/i ( ,e r i / ‘s: sat 1 K , p fr i’s’ i )j El C / ‘ /
LI I ‘7 11?) /5 13 1 2 ‘7 H i I ‘J I si, jj, ‘,

C j i ‘ ,4 0 4 17,, 0 & /1 Cc ,, 5? 5 7 (5 7o ‘ K H ( en r71 I b SI ‘ be ma I K icr 3 ‘as I/ni//i. Pj1 i i,n’ie,, ( Tb is’
.t/,;a, ‘I’/ 7Tni ll-’Pir (“os/es’ it2’,oi: /it/oaks, i’s’Ics ,,/j li.’,’,’.’; / ial.ry ]3ac’s’,a C 9K’,, /03; /C” I sb., (P; :‘‘ssi’ 5
7/37T”,,”t5j 5 ‘/“ d&,’) I— Hi) ‘, , ,i3a

ii “ki, I 205 (1,2 It C) _/‘ I I,, f , 1) h ire 1n /11,1’ 1 ‘au )3 IT ti / 1 1(5 5
tf”,ws’i,if 15//i [r: TI,’ 7C’/i’ p1th: 2C”, 77’ A/can’ Vai 7”K’r’; 77eior ,io,9/’,’r: I/i: / a :1’/0 (arC’ I ‘riP un’’;:

(rK’,, lOCH’ L’’ii’Ja’.; 11,”) r’OS i.a.3Ils:’0s, 1/0 5. i71’rC’nO ( ‘rn-si.’. ,I)Ht, i”’rrm 1 .rC 0’ L’i,1,’5,r,?’r Ps,’,’;, ‘Cr
if N ‘3 )/f / lt’i c ‘7 1 ‘ P / ,, 1 1,1” 7 \ l- I 3 ‘1 ,A 12 A ,i,

/ / 1/’ 0 d/ I,’ a.in ‘7 4r /1 ‘7 <5 ii,, i” ii ( 131,/ 0 I 77 5 0) Sir’ Ic ‘h, / ‘a
‘7 ;“e P’,s’ K’1;: C/,2ch “to fin (Pocutic’; i-ia’s’; LiLa’:,,,’ /0-sn, Dnid Mo”: LYsi’,’ (C,,wu K’<rP ii’, Iass,ii”o: i”ur



(;Oc.’,I I!,75 S did., (H7?i I ‘ti/, C, C 1l?ljIJrc’j’ci/’ i.)H, ()1(j C 7’i /1S cjii’c’? i L• Irt ftc’ (aj,’ic’,i / II ‘C ‘c & / lii / 1 ‘44 / 13 ( f! 1 i 1 i 1(11 / 1, 13 Ij ci ha / i ii fr Ir I ( i,) ittil ( I i it i a .1 d’ii ) 1 i i I .irji 1 Ia It 11 i ‘ t / I i .‘1 7 /n I? Si ‘41 ik ii I ‘41 1 C/, ‘4/ti 1 1)11 A ‘41(17/I /7 I i ‘4/tc /77 1’ , I i’ i 11I lmcic! i 4
,, ‘‘n’p’c’’ cocci is ,\l)art, Ni,;Ai /im!I,yi:Ic’* ic/it’!’ I’in.’i!, Nhm’ 3//:j ‘is, c’4Ii, Cdi’.’a’; (}ija,c1ii

I ( i 11; 1 ; I n s I P ts I a I’z ; 1’ 7 1’ 1/ ii 214 1/ (J, I C(ins’ I s/’/,’’n / U’S,’/ c’r1,m, 2;: ‘ 2/Cit i i ci., 2/ 2, .1 , AC: ( im’tici. 5,;tasc I iS/Cia /‘?the ‘I ‘n: ii, I. al, i. ,‘u t3 ., t’HS’,’t 4 I?’’ h i,i P 1,/C;, ,S ‘ ci,’ 1’. i’s/C’,/ .,‘4;cnt / ,ii’t, Sic,t iii L ‘i?/ )i,.( 77/S/S1501:1 jd’() /J I oile’, I ion I C (13, 1 nw//c 123.’! tue c, lit L’.’: ,i/ Cc 1.1,, b’ihe’:o 13. I i’s i,:jcA,;: a, HCt ‘/1(1 ii :/7th/.’ I .055, ‘4 5 c’ii ii; I’ “S,1Z3 2c,112
• A,; iel,c’ar at i:ct hunt,uuiioc and Proknsni ot If no/s I f,ri,,s,i’iai classeS wiib : spIceti 1/11:/.05 in

it, ‘ci I’n’,’L 1 have /‘Vpi(”c’V 22 /1/Icts Iurir/: rhi: ;,‘oiantc’ v cc: Ii”;’ Hao: i,’’:C’%’ Ct :7’:iS[I tit It I c New \“dr,rks Sp. cc, NI,: Facto, Av&ritic I ,&i:t:’i: ‘or.:’y; (,‘pn’ I ‘c//ow/c .P,a,’rai’, ‘‘:‘l’hc’ Nleauir:: ‘at);,. Art;, I, ;stoL: C( )//c r!i;L:/ }iih:t 4:4 he I .ar’i’ 50,/ac ,ii In’ M-t’ciii,,5 A cc’iij: I.,
/1/tc”rlC;11, it, lAi,’tc i/UI’ 131,ie han ‘IS! ;iiIS’ 1,’: c/a 2 lea,; :,s,: /15’ / /.:inJ C a H :hi i in It ‘Cs i:irc’ cc a 1’ a N ía iCc necAccri,ic (,c /,, ;ip,ir;i; ‘ICe 1 ‘‘,,; e’/.b,)NumcJ ‘4,;nf:,i I,/a’.n/’4t/c7c’ xliiltit ,i; tie D’LLc; 0./sc/In: ‘i: An,I HP 2l 1’ /i//c3 iCtibii tt 111 H :121ic 1i1’\’. 11e1”)t Miiut of Nct;.ir&. a;id Science, ( :‘:ny$ticas,n; cal: a;:at rn: I) C,cc .Mn’;c /10 ccl’ \ri, Pciipi2on (dinner, Espace FlaIl, Mu.;ce de ‘Or,nec:’c, N1uee 1’Hro,ts. f.ii:ss d1;I c.ciic’rc., NI//sac 2o.Iitt. M:icc.’ do Ciiici’t,i, .Muaei.: 1/5,/1450 1st F’las’ati A2c, Are cC .l’rtoni;pI:c,, ICan/icc, NriticL’:in:e, dat-tea ;/apc::t’. Rats /A9’w’:l Ilous,:, Fi;C’l Tower. Ia ilaanItc’t:c dii Sac:’è (iociir fbci:tn srtc• 21/ 4 7/it( :,r 1. ii’.’ ltc::n,a/iI/a: ,ilIc Pucttc (‘.5 /St .tltC;/ II, I/ii,ltit,’S C:;ISSCS’iiiII .1 Sped, .:ii:’inCs in,e, ,inrr; i’s vi: ci let 50.54 lia,vc r, searched and attended 33 ncrfo:’ma:tce; ci arms’ ijims ;cadc’mr/mc V47/t: ci, 1:5’ it( , it I & nit ( ii i F , 1 ii Ianehc f’i ‘‘‘Ii&’ Iii 31 \ 1 ‘ 7 c( St 2 2/ c it‘I& I):Jas (loss/I, /lfl Pta,, t di; Ltidw’:n:iln, IS/lied’s Li;! .1 erno: ,n ihcairc ‘13:5cc. P.PCa: 1w’ \Vc:’ispi’iCi 54//S ii IVitI’ li5/L’cI (;ciisn;d ‘ilc’:mtt’, I:aa’at (,,iiiii T1:’.i:c’r Cacft’r, l)111 s dvr:tnimunt:’ (lrci:,’;,c,.P.:rrccr:c hi ca cit Bce: Itu ceo ‘s;iiiji ‘c caere H sc’il&/rc/ Kon’n’iold VeCn Con:’e:”o w I I liarv Ian, [i)j’SH,(1 on’‘cA, r ;t lit: IJ;4dcrnmajn ‘ [‘Newer, I”c;,,i,’ss’ lit IJ;iuc’i :4:11 ii caner, N L/iii’:’ .c Sc nphoay Na, C, a: ci \‘ :5:/IdRV’ ‘Ii and ‘1-HI at rite [):i/,w .aylI:p://./o’ C )n’cbcatra. CiI’a’n;/ at C’l’C, R:,dnrd R:c:t’nuta at tile Ltt’io(wti:acl Cs;i:sc. ‘‘ [‘cur Nats’’,ns 0th /7,.Li .0 .4

• Served at 2012 (Cli IA. Sociuscucst. i(c/4’can;d (I;: n:c.0’c/Sc’c:at the Spcaw Lvcn (;:‘/mmy,; 55/’
• ( Five1,rc,;s0t ,,ocao on 1t P,.: /7(10/5 cr ;i ,/t,i.’,iCn i: tot I st 01’/.ii ice of ide (ci in of 2cili’;i dcc us heal cat I-ui (:/

V. PROFESSIONAL INTERACTION

M I N Interacts proftissionafly and courteously with students, teaching faculty and staff, includingadvising and assisting associate faculty when required or appropriate.

2. itT I N Recognizes, respects and encourages ideas of others.

COMMENTS:

VI. POLICIES, PROCEDURES AND TIME LINES

M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. 4 I N Meets time lines for assigned work.

3. Ni 1 N Provides timely notice for sulstttutes and class/schedule changes.

COMMENTS:

I
-4-



I

VII. OP’IIONAL ACTIVITIES P1 Ri 0 RM El)

Viii. ACAI)IMIC CI lAIR ACTIVITIES
be completed only for facuin’ members with A cadeniic (Zhjir rc.pomcihiIities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policiesaiid procedures.

2. N I \c Meets time lines for assigned Academic Chair work.

3. \l I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. N 1 N Conducts classroom visits and evaluates each associate faculty member at least one time peryear.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN TillS EVALUATION PERIOD

Fall 2012
ii> if ri ifli f )r I r N k n n 1 i h 0 r c o .t i hi iiIS. Ri ii Ce ,Jes frr thc web based cLsscs wete 4N 1 / 22’ arid SN 2/2 h. ere were rn rri SeN ieeeejrruncns mcer frc.r enily refc

___________________

ceth;Sicin I icre!Srce ac’: tN- ate’mO. her foiNc.!,and hr ear:i;v to eeagr sinIenie.

Spring 2013
in i r ri ri I iv 0 t a II c’i K ucint ic inc c Ii tca” fl It In liiih’JNas was 15N ‘7/4N.. ,Nicnh he: are fee ca:yiin His, near all or tinari ire p5:nic rind retir to Pness;r

in lii ii ) I ILC C Inc liiI I t tO 111 I ‘, CI I h all ‘S. C LI i cc r thtiiarc of :ninI KHIi ‘Made cuinere to davy



OVERALl. EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratifigs and conunents.

[X MEETS STANDARI)S OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:

ON EXCELLENCE

‘I’o be completed by the 1)ivision Dean when the faculty member has become eligible for award of a multi-
year contract).

I do do not recommend this faculty member for a multi-year contract.

JUSTrFJCATIONS /COMMENTS:

I have reviewed and discussed this l)th)1Ifte 1iprtisil with the faculty member.

Division Dean’s SiInatIlre: --

Date:

-6-



I’Jy l)vision Deui has reviewed and discussed this perforinaiice appraisal with me, Please use the back of
this form or an attachment if more room for comnients is needed.

Connuents:

1actiIv f’.leniber’s Sigu;ittire: a

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the
goaLs. indicate, in the boxes shown, which goals were accomplished, whiclu were partially accomplished, and
which were not accomplished. Provide explanations for goals that were partially accomplished or not
accomplished

Goals for Year 2012-2013 Goal Completion Explanation

Expand Cohn College Auteur
Film Series offerings to include a
greater emphasis on learning
about the music used in the films.

Decrease the professor’s costs
involved in the Honors
Humanities field trips

Clarit and streamline my online
HIJMA 1301 preparation

• Accomplished
Partially Accomplished

i Not Accomplished

• Accomplished
O Partially Acconiplished
0 Not Accomplished

• Accomplished
0 Partially Accomplished
0 Not Accomplished

Ordered soundtracks for all films
in the series; began each lihn
introduction by playing a portion
of the soundtrack and indicating
what was noteworthy about it,
Used DMA membership to
minimize downtown parking costs;
negotiated free tickets for
professor from some box offices.

lJing the combined sections
option for my 2 online classes, I
was able to make better use of
group work and more reliably
populated discussion fora.



[ix. ANNUAL GOALS/OBJI CTRiS AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for tile Itculty member

for time ncxt fiscal year. After completion, the division dean should give the faculty member a copy of

this licet. The division dean should also retain a copy, and usc it. as a part of the next year’s Faculty

Performance Appraisal.

Goals for Year 2013-2014 Notes________

Develop two-track curriculum for regillIr humanities chisses 1
wherein historical, textbook-based knowledge functions

independently from classroom presentations

Increase involvement in promoting the honors Institute

Extend invitations to student c1ubs.to ñicrease involvement at

Autcur Film Series events

‘I)

Dk ision i)can’s -‘ ‘‘- (2N 1>;ltc: j

Date:I3aculty Signature:



COLLIN COUNTY COMMUNITY COLLEC “

FVAIIJATION FORM FOR CLASSROOM VISIT Class/section: HUMA l3O1-W
Date of Visit: Octplwr 11 701 t

Faculty Name:
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of their classroom
presentation/activities conducted during your visit.
Criterion 1. l’reparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequelice;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

I. The instructor was prepared for class.
is very prepared. 1-ler information covers any contingency that may arise. She

provides examples within the course that students can understand. The course is built around
the textbook.

Students were assigned Chapter 8 and were asked to complete Study Questions

2. ‘flie content of the class session was appropriate for achieving instructional goals.
The course materials are extremely interesting and relevant. Besides the chapter assignments, students
participate in individual and group projects where they must apply the principles learned in the readings.
Students do a “Time Frame Powerpoint” at first individually and then as a group. has divided
the time periods into time frames that students can easily understand and work with.

The content is presented logically and succinctly.

3. The instructor effectively presented the material.
The web course is very easy to travel and to understand. The pdf. Files are written in a way that students
will have very few questions, as the directions are clearly stated. The assignments are written in a way that
shows anticipates questions that may arise and addresses them within the directions.

4. The students were appropriately involved in the learning process.

Students are very involved, as the course requires that students take the initiative to complete assignments
with self-motivation, clearly provides students opportunities to ask questions through both
Blackboard e-mail an through CougarMail.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed)
The_web course is well done and easy to navigate. On-line Humanities students are fortunate to be in Dr.

section. It would be wonderful to see some of L .j lectures available for her Humanities
students, too!

Instructor’s comments/response: (Please use reverse side if additional space is needed.)
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Online Instruction Flvaluation, )E[UMA13O1.WS1, 6/18/14

This evaluation should take place jointly, with the dean and fiaculty member going over the course together (face-to
face) allowing for dialogue about the course set-up and questions/answers from both parties. Under geographic or
other special constraints, alternative evaluation sessions may be arranged between the dean or chair and the faculty
an ember.

Criterion 1. Course Overview and Tntroduction: Students are introduced to the course including an online or face-
to-face orientation, and/or instructions for starting guidelines (and this is specified). Contact
information and methods of contact including e-mail, phone and online office hours, and student
expectations, as well as turnaround time on e-mail are stated.

• Professor provides a clear, thorough introduction to HUMA13O1 and related issues (policies, technical
concerns, deadlines, etc.) in documents posted prominently in Blackboard. Contact information, student
expectations and expected response times are clearly stated in these documents. Professor also responds
clearly to student inquiries about these essential issues.

• The orientation includes the following: How to Address your Professor, Syllabus and Orientation, technical
requirements, identification of the paper textbook (Sayer) used but not online, general expectations for the course
(including a note about complications for short sessions), types of assignments, and directions for discussions.

• The syllabus includes the following information: all generic syllabus components, contact information (office
number, office hours, phone number, email address), netiquette guidelines, the grading system, more frequent and
smaller assignments, the textbook title, study questions for quizzes, descriptions of the three projects (quotation,
publicity team for a documentary film, time frame project), and standards for instructor responses (within 48
hours).

• Professor set up the course so that mail messages are the first page seen; this was done to assure that
students remain current with announcements/messages.

Criterion 2. Navigation of Web Page and Technology: The web course is easy to navigate, course documents are in
HTMl or PDF formats, and the course is accessible through Blackboard. Links to course and
college resources are provided and are current (Distance Learning, Cohn home page, Writing
Center, library resources, Blackboard 2417 support, ACCESS, etc..). Technology requirements for
course are stated and information on needed plug-ins is provided. Copyright and 3-party legal
statements are included.

• All documents are in PDF format and are readily accessible in the Blackboard shell. Links are current and direct
students directly to support and instructional sites. Links to college resources (online student support center, 24-
hour support for Blackboard, libraries, Writing Centers, ACCESS) are built in as a links, all of which are current.

• The course is clearly organized and easy to navigate.

• Technical requirements are stated. No plug-ins are needed.
• Copyright and 31 party legal statements are posted.

Criterion 3. Course Content and Learning Competencies: The course content meets appropriate learning outcomes
as well as academic standards. The syllabus meets CAB and department required standards.
Course objectives (expected outcomes) and content are equivalent to face-to face or traditional
classroom courses

• The course addresses appropriate learning outcomes and meets departmental and CAB standards.
• Learning outcomes and content are equivalent to those of traditional classes, Furthermore, Professorhas

effectively set up the course to approximate comparable communication opportunities, including interactive
communication among students. She rightly noted that human contact is essential in learning environments,
arguably more so in humanities courses. She has set up the class so that everyone is expected to participate in
various communication modes. Professor noted that it is more difficult to demonstrate the “instructor’s
passion,” but strives to provide that form of inspiration to students.

• Professor establishes two deadlines for quizzes; students may retake the quizzes as many times as they like
until the second deadline has passed. This provides some flexibility for students and promotes learning.

• The curriculum is in part student determined, which also provides some autonomy/flexibility for students. For
instance, students choose topics for their projects, and they critique each other’s work.

• The course is set up in two parallel strands: textbook (quizzes, tests) + exploration outside the textbook (projects).
This structure underscores the importance of textbooks readings as well as the importance of exploring the vast
amount of resources outside the textbook.



Criterion 4. Assessment and Measurement: Assessments measure learniiig outcomes, and the grading policy is
clear and defined. Comments are provided to students along with grade, turn-around time for

assignments is specified, and assessments are appropriate for distance learning. Students are

informed about criteria to evaluate participation in online activities such as discussion groups.

Grading policies and turn-around time lbr assignments and tests are specified and followed.

• All assessments are effectively designed to measure the learning outcomes for HUIVIA13O1 and are appropriate

for an online class. ‘I’his includes assessment criteria for group discussions/projects.

• As noted above, the grading policy is clearly stated and prominently posted. Expected deadlines for and instructor

responses to assessments are clearly noted.

Criterion 5. Instructional Materials and Activities and Student Interaction: The required textbook is integrated

into course material, and lecture notes, assignments and/or instructional and supplemental

materials are provided. Instructional materials are clear, easy to access, and use. InstTuctional

activities support the needs for the course. Learners are encouraged to interact with others and

with the course content when appropriate. The course provides ADA compliance and

acknowledgement.

• The textbook (Sayer) is effectively integrated with other course materials and learning activities.

• All instructional materials observed are thoughtfully and clearly constructed. As noted above, they are easy to

access and use, as well as support the learning objectives ofIRJMA13O1.

• As noted above, students are expected to interact with the instructor and with other students.

• The course is ADA compliant, and an ADA acknowledgement is noted on the syllabus.

Criterion 6. Interaction between Students and Instructor: The instructor responds to student e-rnails within the

time limits established in the syllabus; the instructor’s tone in all correspondence with students is

respectful and helpful. The instructor is available for face-to-face conferences during office hours

or by appointment

• Examples of email responses provided by Professor indicate that she responds to students within the 24-

hour limit stated in her syllabus. Student evaluations indicate that this occurs regularly. The tone of the observed

email correspondence was appropriate, and the content was substantive.

• Professor is available for face-to-face office hours and has occasionally met with students in person.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

I

_____ ____

iature Evaluator’s Signature Dean’s Signature

7/9/14 7/9/14
Date Date

19l
Date



BOARD REPORT

3 Year Contract for
Professor of English

At COLLIN since 1985

• Education

• Prior Work Experience

Job Title Organization Name Date of Employment

Gravson ColleQe 1975- 1985

• Professional Development and Activities

• Serve as researcher and contributor to Central Park Campus (CPC) English
Department Teaching Resources website, 2011.

• Attended English Faculty Colloquium presentation by Wendy Commons, ‘Who We
Are, What We Do: Approaches for Teaching English 1301 and 1302 at Collin
College,” 2011.

• Co-organized, co-conducted, and participated in LINK (Learn, Innovate, Network,
Know) workshop, a collaborative endeavor between Collin County high school and
college English teachers, sponsored by Collin College, 2009, 2010, and 2011.

• Attended Viva Composition” Conference, Las Vegas, NV, 2010.
• Co-presented “The Use of Social Media in the Classroom: Panel Discussion with

Industry Experts,” 2010.
• Attended “American Working-Class Literature” by Dr. Lisa Kirby, “Rural Texas

Women at Work” by Dr. Carole Lester, and Pimp My Powerpoint” by Sue Anne
Rische, Brown Bag Presentations, 2010.

• Attended The Teaching Professor Conference, Boston, MA, 2010.
• Attended Claris Workshop on Building Schedules, Steamboat Springs, CC, 2010.
• Attended round-table discussion “Academic Etiquette in 21st Century” led by Dr. Mike

MoConachie, 2010.
• Attended “Singing through the Pain: Melody, Modernism and ‘The Motherland’:

Teaching Across the Disciplines in Order to Motivate and Retain Students,” by Dr.
Kimberly Harris, 2010.

• Co-presented two Writing Center workshops on CPC White Paper Project, 2009,
2010.

• Attended guest Lecture by Fabian Cousteau in honor of the 40th Anniversary of Earth
Day, 2010.

• Chaired CPC’s English Department participation in McGraw-Hill national pilot of
textbook, Concise Guide to Writing: Writing for College, Writing for Life, a year-long
project that provided free textbooks to freshman composition students, 2009 -2010.

CWD:

Institution Degree Major
Texas A & M - Commerce MA English
Texas A & M - Commerce BA English

Instructor of Encilish



• Co-presented “Instructor’s Toolbox: A Critical Thinking Rubric and Student
Companion Pieces,” 2009.

• Organized and facilitated two CPC English faculty training workshops for McGraw-Hill
textbook pilot, 2009, 2010.

• Presented at New Faculty Orientation, 2009.
• Attended “Cowboy Poetry” by Gordon O’NeaI, and “Silence, Cunning, and Exile:

James Joyce’s ‘Three-Step Guide to Personal Happiness,” by Clay Stevens, Brown
Bag Presentations, 2009.

• Attended National Day of Writing celebration, 2009.
• Attended “Gender vs. Sex: Which is a Better Predictor of Internet Use” by Amy

Trombley, 2009.

College Service! College Related Community Service

• Serving on Council on Excellence (C0E), 2011.
• Serving on Academic Planning Team, 2011.
• Serving as English Discipline Lead, 2011.
• Attended Academic Advising Training, 2011.
• Served on Steering Committee for Faculty Staff Annual Campaign, 2011.
• Co-developed CoE Multi-year Contract Review Norming procedure, 2011.
• Attended Distance Learning Planning meeting, 2011,
• Served on District IT Strategic Planning Committee, 2011.
• Attended Tactical Team Meetings as part of IT Strategic Planning, 2011.
• Attended District English Department curriculum review sub-committee meetings,

2011.
• Organized Pearson Publisher’s “Look and Learn Book Fair” for CPC English faculty,

2011.
• Attended Outstanding Professor reception, 2011.
• Serving on CPC Weekend College committee, 2010—present.
• Served as Ex-Officio Chair, Council on Excellence, 2010, 2011.
• Attended Phi Theta Kappa Induction Ceremonies, 2009, 2010, 2011.
• Assisted, COE Workshops on Multi-Year Contract Process, 2010, 2011.
• Attending Collin Board of Trustees meetings, 2009—present.
• Mentor, CPC New Hired Faculty Mentor Program, English faculty, 2009-present.
• Co-chaired, CPC White Paper Project, 2009, 2010, 2011.
• Attended, Student Leadership Academy Luncheon, 2010.
• Attended President Israel’s talk to faculty (Faculty Council meeting), 2010,
• Attended, CPC new Faculty Mentor Luncheon, 2010.
• Served on CPC English Faculty Search Committee, 2010.
• Served on Music Faculty Search Committee, 2010.
• Served on Student Organization Awards committee, 2010.
• Attended Phi Theta Kappa Appreciation Tea, 2010.
• Attended Emerging Scholars Ceremony, 2010.
• Attended Martin Luther King Day breakfast, 2010.
• Served on Dean’s Online Course Evaluation committee, 2010.
• Served on SACS committee for 3.4.11, 2010.
• Attended reception for U.S. Professor of the Year, Tracey McKenzie, 2009.
• Served as editor for Piper Nomination, 2009.



I

pprovaI Signatures:

-rRecommended [ 3 Not Recommended

4’Recommended [3 Not Recommended (\i /
eanlDirectorlSupervisor

/9. Jj2//
Date

>(] Recommended [ I Not Recommended

Recommended [ 3 Not Recommended

Recommended [ 3 Not Recommended

/-1- 1/
Chair, C n on Excellence Date

/ / 7- /
Vice PresInUProvost Date
[%CPC [IPRC [3SCC

[1 Not Approved by the Board of Trustees at its meeting on
Date

c1?Joved



ThCOLLIN
COLLIGE

Name:

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Division: ACADEMIC AFFAIRS - CPC

Candidate for a 3-year contract
Beginning in August 2012 and ending May 2015

Authorization: I authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract process will be archived by Human Resources, in
compliance with the district’s records retention plan.

Faculty Member’s Signature

/t2 /.2 -1/

Date



FACULTY SELF-EVALUATION AND APPLICATION

I. TEACHING

Semester/Year : Courses Taught Number of Sections
FaIl 2009 ENGL 2328 1

ENGL 2342 1

Spring 2010 ENGL 2328 1

ENGL 2342 1
Summer2OlO ENGL2328 2
Fa112010 ENGL2328 I

ENGL 2332 1

ENGL 2342 1

Spring 2011 ENGL 1302 1

ENGL 2328 1

ENGL 2342 1

Current Semester Courses Taught Number of Sections
Fa112011 ENGL232B I

ENGL 2332 1

ENGL 2342 1

C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

• Developed Collins first online honors course (ENGL 2342) to be
offered Spring 2012

A.

B.



• Created more multi-modal as well as interactive opportunities
for students in my online courses (adding more audio and video
files and increasing opportunities for students to interact with
each other through discussion forums and face-to-face exam
reviews).

II. STUDENTS

A. Describe your advising activities.

• As department chair, meet often with students, especially English
majors seeking information about transfer institutions, graduate
school areas of emphasis, and career opportunities in the field.

• Volunteered in the Advising department (Fall 2009) and worked at
an Advising Table (Spring 2011).

• Served as faculty mentor for student in Student Leadership
Academy, Fall 2009.

• Attended Academic Advising Training workshop, Summer 2011.

B. List any student-related activities demonstrating support of
students outside of the classroom in which you have been
involved. Examples include participation in student
organizations, student-related events, or attending student
performances I receptions.

• Attended PTK Induction ceremony every semester, 2009 — 2011

• Served as volunteer during Welcome Week activities, 2009 —

present

• Served as greeter every semester — 1 Week of Classes, 2009 -

present

• Attended Student Leadership Academy Luncheon, 2009, 2010

• Attended “Living Art” exhibit staged by Sue Anne Rische’s Art
Appreciation classes, 2010

• Co-conducted two Writing Center workshops each spring semester
for CPC White Paper Project, 2010, 2011

o Served on Student Organization Awards selection committee, 2010

• Attended Phi Theta Kappa Appreciation Tea, 2010

• Attended Emerging Scholars ceremony, 2010



• Co-organized, attended, and participated in White Paper luncheon
for student finalists, 2009, 2010, 2011.

III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

• Attended “Viva Composition” conference, Las Vegas, NV, Fall 2010

• Co-conducted, Learn, Innovate, Network, Know (LINK) workshop, a
collaborative endeavor between CoIHn English faculty and area
high school English teachers, 2009, 2010, and 2011

• Attended The Teaching Professor Conference, Boston, MA, Spring
2010

• Attended Claris workshop on Building Schedules, Steamboat
Springs, CO, Summer 2010

• Co-presented two Writing Center workshops on White Paper
project, 2010

• Organized and facilitated two CPC English faculty training
workshops for McGraw-Hill national textbook pilot, 2009, 2010

• Conducted Council on Excellence MYC workshop, 2009

• Arranged McGraw-Hill training workshop for faculty as part of a
national pilot of English textbook (for which our students received
free textbooks in both fall and spring semesters), 2009

2. Professional presentations, papers presented/published/submitted for
publication

• Co-presented “The Use of Social Media in the Classroom: Panel
Discussion with Industry Experts,’ CPC Brown Bag Lecture Series,
2010

• Co-presented “Instructor’s Toolbox: A Critical Thinking Rubric and
Student Companion Pieces,” Faculty Development Day, 2009



3, Involvement in professional organizations

• Member, National Council of Teachers of English, 2009 - present

• Member, Conference of College Composition and Communication,
2009 - present

4. Coursework recently completed or in progress

5. List any other ways in which you remain current in your discipline not
reflected in the categories above.

• Serve as researcher and contributor to CPC English Department’s
Teaching Resources website, a site where faculty post sample syllabi,
share assignments, contribute to a blog, and share links to innovative
pedagogical approaches.

• Facilitate and attend workshops and in-services with associate faculty to
share best practices in their discipline.

• Regularly read professional journals and participate in online professional
organization discussions.

IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:

• Serve on Council on Excellence, 2011-2012

• Serve as Ex-Officio Chair of Council on Excellence, 2010 — present

• Serve on Academic Planning Team, 2011-2012

• Serve as English Discipline Lead, 2011

• Attended Distance Learning Planning meeting, 2011

• Served on District IT Strategic Planning Committee, 2011



• Attended Tactical Team Meeting (workshop) as part of IT Strategic
Planning Committee, 2011

• Attended Outstanding Professor reception, 2011

• Attended Toni Jenkins farewell reception, Summer 2011

• Attended meeting with President Israel to discuss budget issues, 2011

• Attended Phi Theta Kappa Induction Ceremonies each semester, 2009
—2011

• Serve on CPC Weekend College committee, 2010— present

• Assisted, CoE Workshop on Multi-year Contract Process, 2010, 2011

• Regularly attend Collin Board of Trustees meetings, 2009 — present

• Co-chaired, CPC White Paper Project, 2009 — 2011

• Attended, President Israel’s talk to faculty (Faculty Council meeting),
2010

• Attended, CPC New Faculty Mentor luncheon, 2010

• Served on Music Appreciation Search Committee, 2010

• Attended MLK breakfast, 2010

• Served on Student Organization Awards committee, 2010

• Served on Dean’s Online Course Evaluation committee, 2010

• Served on SACS committee for 3.4.11, 2010

• Chaired, Council on Excellence, 2009 —2010

• Presented at New Faculty Orientation on CoE responsibitities and
processes, 2009

• Co-presented two Writing Center workshops on White Paper project,
2010

• Attended Lisa Kirby’s lecture, “American Working-Class Literature,”
Brown Bag Lecture, 2010

• Attended Dr. Carole Lester’s lecture, “Rural Texas Women at Work,”
Collin Speaker Series, 2010

• Attended guest lecture by Fabian Cousteau in honor of the 40th
Anniversary of Earth Day, 2010

• Attended round-table discussion “Academic Etiquette in 21st Century’
led by Dr. Mike McConachie, 2010



• Attended “Singing through the Pain: Melody, Modernism and ‘The
Motherland’: Teaching Across the Disciplines in Order to Motivate and
Retain Students” by Dr. Kimberly Harris, 2010

• Attended reception for U.S. Professor of the Year, Tracey McKenzie,
2009

• Served as editor for Piper Nomination, 2009

• Served on APT sub-committee to re-examine Faculty Performance
Appraisal Form, 2009-2010

• Worked with Kim Russell to write Contract Extension procedures and
to finalize MYC procedures in order to post on CoE website, 2009 —

2010

• Met with APT in September, October, and June regarding travel
priorities and MYC issues, 2009 — 2010

• Attended Gordon O’Neal lecture, “Cowboy Poetry,” Brown Bag Lecture
Series, 2009

• Attended Sue Anne Rische’s lecture, “The Art of Recycled Art,” Brown
Bag Lecture Series, 2009

• Attended Clay Steven’s lecture, “Silence, Cunning, and Exile: James
Joyce’s ‘Three-Step Guide to Personal Happiness,” Brown Bag
Lecture Series, 2009

• Attended National Day of Writing Celebration, 2009

• Attended Amy Trombley’s lecture, “Gender vs. Sex: Which is a Better
Predictor of Internet Use,” Brown Bag Lecture Series, 2009

2. Division/Department:

• Serve as Department Chair at CPC over English, Foreign Languages,
Humanities, Speech, Philosophy

. Serve as English Discipline Lead, 2011-2012

• Co-conducted and participated in LINK (Learn, Innovate, Network,
Know) workshops — a collaborative endeavor with Collin English faculty
and area high school English teachers, 2009 — 2011

• Attended District English Dept. meetings and sub-committee meetings
to work on curriculum review, Spring 2011

Served on CPC English Faculty Search Committee, 2010



• Chaired, McGraw-Hill 1301 textbook pilot (part of a national study),
2009-2010

• Mentored Ray Slavens (2009-2010), Leslie Richardson (2010-2011)
and Wendy Commons (2010— present)

• Set up Pearson “Look and Learn Book Fair” at CPC, Spring 2011

• Set up Norton Book Fair at CPC, Spring 2010

3. Any other contributions to the college community:

• Attended Cabaret, 2009, 2010

• Regularly attended Collin Theatre productions 2009 — 2011

B. List professionally related community activities in which you have
participated.

• LINK workshops, 2009 - 2011

• Working directly with McKinney ISD Language Arts Curriculum Director on
College Preparedness Initiatives, 2011

V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.
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&COLLIN

FACULTY PERFORMANCE APPRAISAL
2009-2010

Faculty Member: Date: 8/30/10

[x J Annual Appraisal [ ] Probationary Appraisal [ ] Multi-year Contract Appraisal [
Other

Period Covered: 2009-2010

Dean: Brenda Carter Division: Academic Affairs--CPC

INSTRUCTIONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational

programs. The process focuses on the professional growth and development of each faculty

member as an individual in relation to the position description, standards of excellence, divisional

and institutional goals and priorities. The performance appraisal process is also used as a

component in determining contractual status, including renewal, non-renewal, the awarding of

multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest

communication between the employee and the supervisor. Each employee is responsible for

providing the supervisor with evidence of professional accomplishments during the year that

support the mission and goals of the division and the institution. Likewise, the supervisor is

responsible for reviewing the employee’s professional accomplishments to determine the degree

to which the employee met the established objectives for the year. Conducted in an atmosphere

of mutual trust and respect, the performance appraisal process provides a growth experience for

all college faculty and staff. See Section 9 of the Faculty and StaffHandbook.

Criteria for e,ccellence in the performance of faculty “Duties and Responsibilities” are listed by

category on the following pages. Using the definitions and examples for these ratings, circle the

appropriate rating that matches the individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:



MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This
rating is appropriate for job performance that meets and may exceed required criteria for
excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately,
sometimes, or progressing applies. This rating describes performance in which many of the job
duties and standards are met, but where improvement in one or more areas is required to meet
the criteria for excellence. An action plan must be in place, or be established to accompany this
appraisal to clearly identify specific skills or areas in need of continued growth, development
and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the
college.

PLEASE NOTE:

In the comment area provided following each section, you must justify ratings that indicate a
need for improvement.



I. TEACHING

1. I N Facilitates learning.

2. M IN Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M 1 N Employs current materials in classroom presentations and learning

experiences.

6. M I N Uses innovative teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:
served as department chair as well as chair of Council on Excellence this past year;

therefore, all of her courses were taught online. This gave her the opportunity to re-examine

the structure of her online courses and to reorganize them in ways that benefited both the
students and the instructor. She focused largely on creating even more multi-modal

opportunities for the students: addiig more audio and video files, creating quizzes so that

students could gauge their understanding of the texts they read, and including face-to-face

exam reviews for students that needed more than the interactive exam reviews already in

place in Blackboard.

II. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and

couise transfer information within the discipline and provides timely and

tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to
appropriate college resources.

3. M I N Assists students in accessing appropriate college and community resources

for non-educational problems.

4. M I N Is available to and approachable by students.



COMMENTS: — -

As department chair, has many opportunities to advise students. She volunteered in
the Advising department last fall during early registration, but students continually seek her
out to learn more about the courses within her purview (English, humanities, Spanish,
philosophy, and speech). She writes many recommendation letters for students and
volunteers every semester during Welcome Week. In addition, she regularly attends the PTK
induction ceremonies and mentors students in the Student Leadership Academy.
served as a respondent for the Student Research Conference last spring semester aiiT als
co-conducted two Writing Center Workshops to assist students on the CPC White Paper
project. Furthermore, she attended the “Living Art” exhibit staged by Sue Anne Riche’s Art
Appreciation classes at CPC in March, 2010.

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to
accomplish discipline, divisional and college missions, goals and objectives,
by serving on college-wide task forces, search committees, faculty senate
committees, advisory groups, student groups as a faculty adviser,
professionally related community activities on behalf of the college, etc.

COMMENTS:
Chaired, Council on Excellence, 2009-2010
Presented at New Faculty Orientation, PRC, Aug. 2009
Attended, Student Leadership Academy Luncheon, Aug. 2009
Met with Served on Music Appreciation Faculty Search Committee, Spring 2010
Co-chaired, CPC White Paper Project (held meetings, reviewed papers to select finalists,
planned luncheon, filled out paperwork to arrange scholarships), Spring 2010
Wrote blurbs for All College Day announcement of finalists for Outstanding Professor, Aug.
2009
Assisted in Outstanding Professor selection process. Fall 2009
Served as editor for Deborah Cardenas’ Piper Nomination, Fall 2009
Mentored, Ray Slavens (new full-time faculty), 2009-2010
Chaired, McGraw-Hill 1301 textbook pilot, 2009-2010
Regularly attended Board of Trustees meetings. 2009-2010
Served on LINK committee; planned next LINK conference, Fall 2009
Served on committee led by Dr. Merry McBryde-Foster to re-examine Faculty Performance
Appraisal Form, 2009-2010
Attended and presented (as CoE chair) every Faculty Council meeting, 2009-2010
Worked with Kim Russell to finalize Contract Extension and MYC procedures to post on
CoE website, 2009-2010
Maintained and updated CoE website, 2009-2010
Served on Dean’s Online Course Evaluation committee, Spring 2010

Served on SACS committee for 3.4.11, Spring 2010
Attended MLK breakfast, Feb. 2010
Co-presented two Writing Center Workshops for White Paper Project, Spring 2010



Worked with selection committee to revise Outstanding Professor Faculty nomination form
& posted online, Spring 2010
Served on CPC Weekend College committee, Spring 2010
Met with APT in September, October and June re: travel priorities and MYC issues

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such
as annual associate faculty meetings, all-staff activities and workshops,
teleconferences, staff development classes, etc.

COMMENTS:
Presented, CoE Workshop on Multi-Year Contract process, Aug. 2009
Co-Presented, “Instructor’s Toolbox: A Critical Thinking Rubric and Student Companion
Pieces,” Faculty Development Day, Aug., 2009
Organized and set up CPC McGraw-Hill workshop on English textbook pilot, Aug., 2009
Attended Gordon O’Neal lecture, “Cowboy Poetry,” Brown Bag Lecture Series, Sept., 2009
Attended Sue Anne Riche’s lecture, “The Art of Recycled Art,” Brown Bag Lecture Series,
Sept., 2009
Attended Clay Stevens’ lecture, “Silence, Cunning, and Exile: James Joyce’s ‘Three-Step
Guide to Personal Happiness,” Brown Bag Lecture Series, Oct., 2009
Attended National Day of Writing celebration, Oct. 2009
Attended Amy Trombley’s lecture, “Gender vs. Sex: Which is a Better Predictor of Internet
Use,” Brown Bag Lecture Series, Oct. 2009
Co-presented two Writing Center workshops on CPC White Paper project, Feb. 2010
Attended Lisa Kirby’s lecture, “American Working-Class Literature,” Brown Bag Lecture
Series, Feb. 2010
Attended “Living Art” exhibits staged by Sue Anne Riche’s Art Appreciation classes, March
2010
Attended Dr. Carole Lester’s lecture, “Rural Texas Women at Work,” Collin Speaker Series,
April 2010
Attended The Teaching Professor Conference in Boston, May 2010
Attended Claris workshop on Building Schedules in Steamboat Springs, CO., June 2010

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and
staff, including advising and assisting associate faculty when required or
appropriate.

2. MI N Recognizes, respects and encourages ideas of others.



COMMENTS:
Martha treats all students, faculty, staff, and administrators with the upmost respect. She
prides herself on her patience in dealing with difficult students (and/or colleagues) and
works hard to be helpful to everyone. Although she serves officially in the role of mentor to
at least one faculty member each year, she is recognized as the unofficial mentor to many
new fiil1time and associate faculty, and not all of these are in even in her own division.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M 1 N Performs duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

CQMMENTS:
— follows the guidelines of the college and at all times behaves in a professional
manner.

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTiVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. ,f I N Performs Academic Chair duties and responsibilities in accordance with established policies and
procedures

2. M I N Meets time Lines for assigned Academic Chair work.

3. I N Ensures associate faculty meet criteria required for accreditation.

4. Id I N Follows hiring procedures and completes related documentation on a timely basis.

5. Id I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. Id I N Ensures teaching excellence among associate faculty.

C2MMENTS:
works hard to hire the best people in the disciplines assigned to her and to

communicate with them regularly. She plans opportunities for them to talk to other
colleagues in their disciplines and share teaching strategies. She conducts classroom visits

on schedule and meets in person with each faculty member she evaluates to go over her
evaluation. Along with Mike McConachie, — conducted a workshop this summer to
help associate faculty better understand the new HB2504 rules and how to write syllabi that



would conform to the new rules. — works closely and collaboratively with the other
chairs in our division as well as the chairs at PRC and SCC.



IX. DEAN’S ASSESSMENT OF STUDENT EVALUATiONS IN THIS EVALUATION
PERIOD

The Dean has reviewed Professostudent evaluations. Due to her

teaching extensively on-line in Spring 2010, there are no student evaluations available.

Therefore, the Dean reviewed the evaluations for Fall 2009 only. However, the response

rate was small (6 students). The student comments were limited. The comments were

contradictory however, there wcre more positive ratings than negative ratings.

Examples of student comments included:

Offered challenging questions, encouraged us to think about things in a different light

I like that Professor_ is so open and available at all times to help her students.



OVERALL EVALUATION: Indicate below the overall appraisal rating which best
describes a summary of the above ratings and comments.

[Xl MEETS STANDARDS OF EXCELLENCE
[ JIMPROVEMENT NEEDED

Comments:

Professor has remained a great professor even though her work as COE
Chair consumed a lot ofhir time.

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for
award of a multi-year contract).

I

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature:

______________

Date: &.. D/



My Division Dean has reviewed and discussed this performance appraisal with mc.
Please use the back of this form or an attachment if more room for comments is needed.

Comments:

:71w!

Faculty Member’s Signaturel

r 7L /

—Date: I3,?-/O



IX. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for the

faculty member for the next fiscal year. After completion, the division dean should give the

faculty member a copy of this sheet. The division dean should also retain a copy, and use it

as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last

year’s Faculty Performance Appraisal and, together, evaluate’ the degree to which this

faculty member accomplished the goals. Indicate, in the boxes shown, which goals were

accomplished, which were partially accomplished, and which were not accomplished.

Provide explanations for goals that were partially accomplished or not accomplished

Goals for Year 2009-2010 Goal Completion Explanation

Goals Setting Goals Review

Q2-44-i .
Division Dean’s Signature Date: Division Dean’s Signature Date:

‘er’s
Date: - - / U Date: J’/ -

Direct English 1301 textbook X Accomplished The textbook pilot was

pilot (part of national study) a Partially Accomplished successfully implemented.

for both fall and spring ci Not Accomplished

semesters (SG 1)

Conduct analysis of dual- X Accomplished The analysis was conducted.

credit courses at McKinney ci Partially Accomplished

North HA and McKinney ci Not Accomplished

Christian Academy (SG 3) -

Work with Academic Affairs- ci Accomplished created a manual

CPC Dean to create a CPC X Partially Accomplished presented at orientation but

faculty orientation program. ci Not Accomplished is still working on other
ideas.

ci Accomplished
ci Partially Accomplished
ci Not Accomplished



[ps. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for

the faculty member for the next fiscal year. After completion, the division dean

should give the faculty member a copy of this sheet. The division dean should also

retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during

last year’s Faculty Performance Appraisal and, together, evaluate the degree to which

this faculty member accomplished the goals. Indicate, in the boxes shown, which

goals were accomplished, which were partially accomplished, and which were not

accomplished. Provide explanations for goals that were partially accomplished or not

accomplished

Goals for Year

2010-2011

Goal Completion Explanation

Continue to update c Accomplished

Associate Faculty Manual Partially

and distribute as faculty Accomplished

arc hired u Not Accomplished

Update ENGL 2332 (World u Accomplished

Literature) in Blackboard c Partially
Aceomplis bed

ii Not Accomplished

Research CourseHero.corn o Accomplished

for presentation to faculty u Partially
at faculty development day. Accomplished

u Not Accomplished

u Accomplished
ci Partially

Accomplished
ci Not Accomplished

Goals Setting Goals Review



-

O
Dvisinn Dean’s Signature Date:

j - _____z_w
Faculty Member’s Signature Date: Faculty Member’s Signature Date:

Division Dean’s Signature Date:
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COUNTY COMMUNITY -

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010-2011

Faculty Member: Date: August 30, 2011

[X I Annual Appraisal [ J Probationary Appraisal [X J Multi-year Contract Appraisal [ J Other

Period Covered: 2010-2011

Dean: Division:

INThiJCTlNS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The

process focuses on the profcssional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual Status, including renewal, non..renewal, the

awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible fot providing the supervisor with evidence of

professional accoaaplishmcnts during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives far the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

pefinitionsancLxamples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED; One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the coUege.

PLEASE NOTE;

In the comment area provided following each section, you must justify ratings that indicate a need for impravemnenm



ith; OQ2J!l

1. TEkCHING

1. M I N F’aciLztates learning.

2, M IN Provides students with the fundamental body of knowledge of his/her

discipline.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning

experiences.

6. M I N Uses innovaUve teaching and learning methods.

7. M I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:

Because,1’setves as department chair two of her three courses were taught online each semester in order

to give her mote time to conduct class visits.

In this academic year, she continued to create more multi-modal opportunities for the students: adding more

audio and video files, creating quizzes so that students could gauge their understanding of the texts they read,

and including face-to-face exam reviews for students that needed snore than the interactive exam reviews

already in place in Blackboard. She especially concentrated on improving her interaction with her online

students (for example, continued fast responses to c-mails, frequent postings on the announcement board,

more personal participation in discussion forums, regular c-mails with updates and reminders) that resulted in

a significant increase in the number of student evaluations completed by her online students. In her face-to-

face classes, she experimented with assignments that required students to research and create visual

arguments as well as written arguments.

constantly seeks ways to update her teaching approaches and improve student learning. She meets her

classes as scheduled.

Xl. ASSISTING STUDENTS

1. M I N Understands current career arid curriculum options, degree requirements and course Liansfcr

information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

4. I N Is available to and approachable by students.

COMMENTS:

H:\FACULTY- 10- Ildoc



Name: Dj2OLt

In addition to participating in a group Advising session (Spring 2011), - has frequent opportunities to

advise students in her position as chair of the C & H department. Students seek her out to learn more about

the courses within her purview (English, humanities, Spanish, philosophy, and speech). In Spring 2011, she

attended a meeting conducted by Dr. Barbara Money to talk with faculty at CPC about academic advising

She writes many recommendation letters for studcnts and volunteers every semestcr during Welcome Week

and serves as a greeter to direct students during the first two days of classes. In addition, she regularly attends

the PTK induction ceremonies (Fall and Spring) and the Student Leadership Academy luncheon in the Fall.

co-conducted two Writing Center Workshops to assist students on the CPC White Paper project in the

spring.

ill. COLLEGE SERVICE

I. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:

— is very active in college service Inluatives.

Examples of her college service activities include:

Ex-Oflicio Chair, Council on Excellence, 2010-2011

Helped supervise CoE MYC review, Fall 2011

Assisted at New Faculty Orientation, Aug. 2010

Attended, Student Leadership Academy Luncheon, Aug. 2010

Attended, President Israel’s talk to faculty, Fall 2010

Attended, New Faculty Mentor Luncheon, Fall 2010

Served on English Faculty Search Committee, Fall 2010

Co-chaired, CPC White Paper Project (held meetings, reviewed papers to select finalists, planned luncheon,

filled out paperwork to arrange scholarships), Spring 2011

Mentored Leslie Richardson, 2010-2011

Mentored, Wendy Commons (new full-time faculty), Spring 2011

Regularly attended Board of Trustees meetings. 2010-2011

Served on LINK committee; helped planned and conduct LINK conference, Spring 2011

Co-presented two Writing Center Workshops for White Paper Project, Spring 2011

Served on CPC Weekend College committee, 2010-2011

Attended Distance Learning Planning meeting, Spring 2011

Served on District IT Strategic Planning Committee, Spring 2011

Attended Tactical Team Meetings as part of IT Strategic Planning, Spring 2011

Attended District English Dept. meetings and sub-committee meetings to work on curriculum review, Spring

2011
Elected Discipline Lead for English Dept, Spring 2011

Elected to CoE, term to begin Fall 2011

Set up Pearson “Look and Learn Book Fair” at CPC, Spring 2011

Attended Outstanding Professor reception, Spring 2011

Attended meeting with President Israel to discuss budget issues, Spring 2011

Attended Toni Jenkins farewell reception, Summer 2011

H:\FACULTY- 10- 1l.doc
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IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:

maintains current in her discipline and actively participates in professional development activities.

Examples of her professional development include:

Assisted, CoE Workshop on Multi-Year Contract process, Aug. 2010

Attended, Mike McConachie’s roundtable discussion, “Academic Etiquette in 21” Century,” FaU 2010

Attended, Kimberly Harris’s “Singing through the Pain; Melody, Modernism and ‘The Motherland’: A Lecture
Example of Teaching across the Disciplines in Order to Motivate and Retain Students,” Fall 2010

Attended Sue Anne Riche’s lecture, “Pimp My PowerPoint,” Brown Bag Lecture Series, Fall 2010

Co-presented with Beth Morley and Amy Trombley, “The Use of Social Media in the Classroom: Panel

Discussion with Industry Experts,” Brown Bag Lecture Series, Fall 2010

Co-presented two Writing Center workshops on CPC White Paper project, Spring 2010

Attended “Viva Composition” Conference, Las Vegas, FaIl 2010

Co-conducted and participated, LINK workshop, Spring 2011

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionaLly and courteously with students, teaching faculty sod staff, including
advising and assisting associate faculty when requited or appropriate.

2. M I N Recognizes, respects and encourages ideas of others.

COMMENTS:

treats students, faculty, staff, and administrators with the upnlost respect. She prides herself on her
patience in dealing with difficult students (and/or colleagues) and works hard to be helpful to everyone.
Although she serves officially in the role of mentor to at least one faculty member each year, she is recognized

as the unofficial mentor to many new full-time and associate faculty, not all of whom are even in her own
division.

She has agreed to lead the district English faculty as they re-examine their curriculum and work to re-vamp

their courses, a difficult task that requires diplomacy and tact, but to which she is suited.

VI. POLICIES, PROCEDURES AND TIME LINES

I. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time Lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.



I)atc: 1)8.302011
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COMM ENTS:

follows the guidelines of the college and at all times behaves in a professional manner.

vu. oi’TIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTIVITIES
To be cornplctcd only lbr faculty members with Academic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M 1 N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at leatt one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

works Iiatd to hire the best people in the disciplines assigned to her and to communicate with them

regularly. She attended two workshops for chairs in order to learn the new CougarHR system. — 9 stays

informed as to any issues that affect the disciplines in her area and plans opportunities for her associate faculty

to talk to other colleagues in their disciplines and share teaching strategies. She conducts classroom visits on

schedule and meets in person with each faculty member she evaluates to go over her evaluation. She works

diligently to review all syllabi to assure they meet T-1B2504 guidelines.

Finally, vorks closely and collabutatively with the other chairs in oiir division as well as the chairs at

PRC and SCC.



Name. J1j Pate: 08.30.2011

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

Professor taught two classes online and one onsite for the academic year 2010 — 2011. The responses

from the online courses were very small. The majority of the ratings were in the Strongly Agree and Agree

categories with some ratings in the Disagree category. The Dean and Professor discussed sonic of the student

comments. After discussion, the Dean was satisfied with explanations.

Examples of student comments included:

Professor — is very responsive and organized. The expectations are very clear and although there is a

lo of work, it has been very enjoyable.

The teacher was very enthusiastic about the material and was very organized. The teacher also explained

everything thoroughly and went into great detail. I was never confused on any material.

Professor — was absolutely fantastic! She is a great teacher. The best online class I have had so far.

She is well organized, prompt with responses, and has a genuine interest in her students. The stories anti

poems she chose for the assignments wereinteresting and thought provoking.

The professor has been one of my favorite professors I have ever had! She is very helpful!!! Site will hold

special exam review sessions, [f requested. Also, she answers emails quickly!! When I did well in a

discussion, she gave rue positive feedback through email which really motivated tue to keep up the hard work.

When she did hold a review, she really was interested in getting to know her students. Alter the review, she

and I talked about school and my goals for my education. Her content was organized very well, and I loved

that she gave a study guide for exams. I have had many online instructors who do not post study guides for

our online exams. In addition, we had two options for tests. We could either take it online where it was timed,

or we could request to take it at the testing center with no time limit. She tried to meet the divetse needs of

students and help us to be successful. Finally, she is ver,r enthusiastic about literature and has chosen really

awesome literary works!

Great professor. She’s intelligent, cares about her subject, and understands that courses like this are most

enriching when there is a variety of content. Some literature courses offer no chance for students to discuss

their interpretation of the reading assignments, and the priority seems to be to assigning the greatest number

of pages to read rather than focusing on works of the greatest value. This course gave plenty of opportunity for

discussion, and showcased works that were unique and memorable without requiring me to read eight novels

a week. I learned about several new favorite authors through this course and felt encouraged to explore them

on my own time. And finaLly, the instructors feedback on assignments was so positive and made inc fed like I

was really hitting the objectives of this course.



Name: _Di:j)jO.Zt11

OVERALL FVALUA’I’ION: Indicate below the ovetall appraisal rating which best describes a suinmaly of

the above ratings and comments.

[Xl MEETS STANDARDS OF EXCELLENCE

I ] IMPROVEMENT NEEDED

Comments:

Professor exemplifies all of core values. She is dedicated to her students and her

profession. f1er warm personality makes her a joy tu work with.

1RECoMND1V1I0N TO TRE COUNCIL ON EXCELLENCE

To be complCte(I by the Divxsiun Dean when the faculty member has become eligible for award of a niuki

year contract).

I X do do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

Professor more than exceeds the qualifications set forth for a multi-year contract.

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signaturc;/%c Date: 7.o2&//

I



N’inc.

My Division Dean has reviewed and discusscd this performance appraisal with me. Please use the back of

[form or ala attachment if more room for comments is needed.

Comments;

Facuity Mtmbcr’s Signature:

_________Date:

9— — /1

---
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‘lx. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a set of goals for the faculty member for the

next fiscal year. After completion, the division dean should give the faculty member a copy of this sheet. The

division deati should also retain a copy, and use it as a part of the next year’s Faculty Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished the

goals. Indicate, in the boxes shown, which goals were accomplished, which were partially accomplished, and

which were not accomplished. Provide explanations for goals that were partially accomplished or not

accomplished

Goals for Year 2010-2011 Goal Completion Explanation

Continue to update the Associate

faculty manual and distribute as

faculty are hired.

X Accomplis lied
c Partially Accomplished

C Not Accomplished

1 re-worked the syllabus

template for courses to list

expectations of faculty clearly. She

also contributed to Lisa Kirby’s

project for English associate

faculty’s online resources.

Update ENGL 2332 (World Lit) in X Accomplished. —— 8et up links to free text

Blackboard. C Partially Accomplished sources online and added course

C Not Accomplished materials to supplement classroom

lectures.

Research CourseHemo.com for C Accomplished I...researched the site and

presentation to faculty at faculty X Partially Accomplished gathered the data; however, there

development day. C Not Accomplished was not a Faculty Development

Day for Fall 2010 that allowed for

individual presentations.

..

Cl Accomplished
O Partially Accomplished

U Not Accomplished

Division Dean’s Sigaamre: flatp: o2

__________Date:

Faculty Member’s Signatnme
?- f-ei//
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[! ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a Set of goals fur the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of

this sheet. ‘The division dean should also retain a copy, and use it as a part of the next year’s Paculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

acconiphshcd, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Revise the ENGL 2342 C Accomplished

curriculum i.e. textbook, C Partially Accomplished

assignments, lecture notes U Not Accomplished

online, etc. (SC 1)

To work with the Speech, C Accomplished

Humanities, and Philosophy C Partially Accomplished

faculty on the revised Spring Cl Not Accomplished

2012 schedule (SG 1)

To mentor the two new Chairs U Accomplished

of Government and History and C Partially Accomplished

Psychology and Sociology. 0 Not Accomplished

U Accomplished
U Partially Accomplished

U Not Accomplished

Division Dean’s Signature: Date: 9. O7D//

Faculty Member’s Signature:__ Date: I
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tOUNTY COMMUNITY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2011-2012

Faculty Member: Date: September 28, 2012

[X J Annual Appraisal [ J Probationary Appraisal [ I Multi—year Contract Appraisal ] Other

Period Covered: 2011-2012

Dean: Brenda Carter Division: Academic Affairs — Central Park Campus

jJ.RUTlp NS

The primary purpose of the assessment process at CCCC is to maintain high quality cducational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi—year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the car that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met time established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec
Section 9 of the Facrxlru’ and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each eamegotv.

M Meets standards for excellence
I improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or niore of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
l)rogrcssing applies. This rating describes performance in which man of the job duties and standards are met, but
where improvement in one or more areas is required to meet the Criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

fri the comment area pro i’ided fib ti mg each section, you niu.cr justify ratings that indicate a need for inlprovemcn t.



I. TEACHING

1. M I N Facilitates learning.

2. M I N l’rovidcs students with the fundamental bod of knowledge of his/her

discipline.

3. iJ N Teaches students to apply that knowledge.

4. _I N Responds to the differing educational requircntents of students.

3. M I N Employs current materials to classroom prcsctitations and learning

experiences.

6. [ I N Uses innovative teaching and Icarning methods.

7. M I N Employs effective evaluation technic1ues.

8. M I N Meets classes as scheduled.

COM MENTS

Professor - continues to bring fresh ideas into her classroom (both face-to-face and online)

pedagogy. She trained last year on Camiasia and is now working to produce videos for all classroom formats.

Last spring, she developed and taught the first online honors literature course to be offered at Collin, and it

was such a success (problems with the newly implemented Blackboard 9 nonvithstanding) that she is teaching

it again in Fall 2012. In the summer of 2012, she prepped the first blended dual-credit American Lii 11 course to

be offered Fall 2012 at Blue Ridge High School. works diligently to meet the needs of her students and

willingly meets with online students for reviews. Out of respect for the diversity in students’ test-taking skills,

students in her online courses now have the option of taking untimcd versions of every exam in Blackboard in

the Testing Center. Increasingly, more students are choosing that option, and the success rates in her online

courses have improved accordingly.

H. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timely and railorcd advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and common itv resources for non-

educational problems.

4. I N Is available to and approachable by students.

COMM ENTS:

In her role as department chair, frequently advises students about curriculum choices that will set

them tip properly for their transfer institution. She preaches the imporance of the college core curriculum and

the advantages of obtaining an Associate’s degree. She regularly attends PTK Induction ceremonies and

conducts Writing Center workshops for the CPC White Paper project.

H:\FACULTY — \ 11 - 12 Rev.doc
- “ -2-



nc I)’ c__2)22.2ij 2

Ill. (:OLLEGE SERVICE

1. M I N Participates in divisi()tial and departmental meetings.

2. I N Works individually and/or collahorativelv with college cinplm’ccs to accomplish discipline,

divis in iial and college miss ions, goals and objectives, by Serving on college—wide task forces,

search commit ices, faculty senate coniniittees, advisory groups, student groups as a faculty

adviser, professionally relate(1 community activities on behalf of the college, etc.

COMM ENTS:

is extremely active in college service at Collin,

Examples iticliitle:

Serve, District English Dept. Discipline Lead, 2011- present

Serve, English District Dept. Curriculum Review Committee, 2011—present

Serve, English District Dept. Assessment Committee, 2012

Served, Outstanding Professor Selection Committee, 2012

CoE, Ex-Officic chair and elected member, 2011-2012

Served, Academic Planning Team, 2011-2012

Organized and led LINK workshop for McKinnev ISD English teachers, Dcc. 2011

Assisted, Multi-Year Contract Vorkshop, Fall 2011

Conducted two Writing Center Workshops on CPC’s White Paper project

Organized and lcd CPC’s White Paper project

Served on Steering Committee for Faculty/Staff AnnuaL Campaign, 2011

Assisted, English Temp-Fullilme Faculty Selection, 2012

Traincd/Mentored, new SCC English Dept. chairs, Summer 2012

Attended all Faculty Council Meetings, 2011-2012

Participated, “Completion and Core Values: Where Do We Go From Here?” Spring 2012

Assisted in supervising CoE MYC Review, Fall 2011

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

remains current in her discipline. She regularly participates in professional development activities.

Examples include:

Attended, English Colloquium led by Wendy Commons: “Who We Arc, What We Do: Approaches for

Teaching English 1301 & 1302 at Collin College,” Sept. 2011

Participated, English Dept. Colloquium: “Tech Talk: Strategies for Using Technology in the Classroom,”

Nov. 2011
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Participaed: English l)epi. Colloquium; “Best Practices: Co versations about Effective Classi-oom

M ;tnagemcnt and Engagement,” Jan. 2012

Attended, English Dept Colloquium conducted by Leslie Richardson Oil le Botton’s Status Any/cry, Feb. 2012

Attended/Participated, “College Success Summit,” (Tl-IECB), Austin, TX, Summer 2012

Attended, “Investing for Income,” lecture 1w Mike Cohiek, January 2012

Attended, “I low to [)evclop a Fitness and Nutrition Prugracti,” lecture by Susan Evans and Toii Airhart, Jan.

2012

V. PROFESSIONAL IN’lERACTION

1. M I N Interacts professionally and courteously with studciits, teaching faculty acid staff, including

advising and assisting associate faculty when required or appropriate.

2. Ml N Recognizes, respects and encourages ideas of others.

COMMEN’I’S:

shows patience, Itiudness, and respect towards everyone: colleagues, administrators, staff, and

students. She mentors all her associate faculty and makes herself available to them at all hours of the day,

night, and weekends in order to help theni be successful in their classes. She continues as English Discipline

lead, setting up a system that will allow for all English faculty to have input into the direction of their program.

She works hard to lead by example and to help new faculty feel comfortable in their new roll at the college.

VI. POLICI ES, PROCEDURES AND TIME LiNES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

follows all college policies and always performs in a professional manner.

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTIViTIES

To be completed unit’ [or ficr:1ry members ivitii Academic chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. Mi N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. l N Follows hiring procedures and completes related documentation on a timely basis.
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5. M I N Conducts cLussroom visits uid evaluates each associate faculty member at least one time per
year.

6. 1 N lnsures teaching excellence among associate faculty.

COM MENTS

works c.icli ‘ear to hire the best people in the disciplines assigned to her and to COfl)mI!O1C;1(c with
them regularly. She plans opportunities for associate faculty to meet with othcr colleagues in their disciplines
in flr(lCr to share teaching strategies. She conducts classroom visits on schedule and meets in person with each
(acuity mnemni)cr she evaluates to go over her evaluation of their performance. She works diligently to review all
syllabi to ensure they mccl HB2504 guidelines and, especiall this year, to verify that they all reflected new

state—mandated SLOs, In addition, works closely with the other department chairs, not just at CPC but
also at PRC and SCC, to assure quality hires and to maintain consistency in the district.

• p. -
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IX. DEAN’S ASSESSMENT OF STUDENT EVAI.UVFIONS IN ‘l’HIS EVAIJ.A1’ION PERIOD

The Dean reviewed the student cvalijaiins for Professor for academic year 2011— 2012. Due

to — involvement at Collin) courses were predominately online. The online responses were

very s1l which skewed the results. The Dean discussed with Professor sonic commentS. ‘Cite

Dean was satisfied with Professor explanation as to the possible source of the comments (Black

Board issues). Tue majority of the ratings were in tile strongly agree and agree categories.

Examples of student comments:

I like how the class hiss structure laid out form the beginning and has evet’thing prepared so here arc no crazy

surprises. The teacher was also very easy to appruachi with any question and very helpful in answering. The

material is hard but the teach was wonderful and helpful so it was easy to understand and provided comments

to improve.

The online course was organized very well and tile study notes provided were a great contribution in

understanding tile literate were were reading.

She provided ample information about the course, the assignments and vhat was required to make good

grades and learn the ntatcrial, This is by far the most engaged in an English class I have heeii. I have eiijoved

it.

Professor — is incredibly engaging during her lectures. She sees the importance of classical works as

they relate to current day. She does her best to not only prepare students for exams but encourages a deep

understanding of literature in general.

Professoris very knowledgeable and enthusiastic which plants the seed for her students to be positive

and in a great learning environment.
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OVERALL EVALUATiON: Indicate below’ the overall appraisal rating which best describes a
silInm:lrv of tile above ratings and comments.

X MEETS STANDARDS OF EXCELLENCE

[ j IMPROVEMENT NEEDED

(‘nintnents:

IREC0MMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi

year contract).

_________

do_________ do not recommend this faculty member for a multi—year contract.

JUST1F1CA’l’iONS/COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’sSiare:4 Date: /
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Mv Division Dean has reviewed and discussed this performance appraisal with inc. Please use the back of

[s form or an attachment if more room for comments is needed.

Corn ni c ft s:

Faculty Member’s Sjgnatii Date:/
I — /
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jix. ANNUAL GOALS/OI3JECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)

logether, the faculty member and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the (Ilvisiorl dean should give the faculty member a copy of

this sheci, ‘llw division dean should also retain a cop, and use it asa jMtrt of the next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a cop of the goals set doring last ear’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Faculty Member’s Signaturc:

Division Dean’sSignatur

H:\FACULTY -
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Revise the ENGU 2342 X Accomplished totally revamped the

curriculum i.e. textbook, U Partially Accomplished course to fit better with

assignments, lecture notes, 0 Not Accomplished Blackboard.

online, etc. (SG 1)

To work with the Speech, X Accomplished met with faculty in the

Humanities, Philosophy faculty U Partially Accomplished respective disciplines. She

on the revised Spring 2012 U Nor Accomplished then met with the Dean to

schedule (SG 1) discuss possible changes in

the schedule.

To mentor the two new Chairs X Accomplished provided and still

of Government and History and U Partially Accomplished continues to provide

Psychology and Sociology. U Not Accomplished mcntorshtp to the new chairs.

U Accomplished
U Partially Accomplished

U Not Accomplished

U Accomplished
0 Partially Accomplished

U Not Accomplished

Date:

Date: /0- &5 Jg /-
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1X. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Together, the faculty member and division dean should agree on a Set of goals for the faculty member

for the next fiscal year. After completion, the division clean should give the faculty iiicniber a copy of

this sheet. The division clean should also retain a copy, and use it as a mitt of thc next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division clean should review a copy of the goals set during last ear’s Faculty

Performance Appraisal and, together, evaluate the degree to which this factiltv member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partial1

accomplished, and which were not accomphshed. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 2012-2013 Goal Completion Explanation

improve skills in using

Camtasia and produce Inure

videos for online courses.

Begin in spring 2013 to train

new chair.

Examine feasibility of offering

blended classes at more remote

dual credit sites and work with

associate faculty and fullnme

faculty to develop online

component.

Work with English assessment

sub-committee on improving

English dept. assessment for

CI P.

O Accomplished

U Partially Accomplished
U Not Accomplished

U Accomplished
O Partially Accomplished

U Not Accomplished

U Accomplished
U Partially Accomplished
U Not Accomplished

U Accomplished

U Partially Accomplished

0 Not Accomplished

U Accomplished
U Partially Accomplished
U Not Accomplished

Faculty Member’s Signature1

Division Dean’s Signature:

H:\FACULTY
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COLLINCOLLEG E

FACULTY PERFORMANCE APPRAISAL
2012-2013

Faculty Member. Date: September 26, 2013

[X I Annual Appraisal

Period Covered: 2012 - 2013

Dean: Brenda Carter Division: Academic Affairs — Central Park Campus

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual Status, including renewal, non-renewal, the

awarding of multi_year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See

Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listcd by category on the

following pages. Using the definitions and examples fot these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence

I Improvement needed

N Not applicable

llcfinitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justii5’ ratings that indicate a need for improvement.
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I. TEACHING

1. M I N Facilitates learning.

2. M I N Provides students with the fundamental body of lciiowlcclge of his/her

discipline.

3. M I N Teaches students to apply that knowledge.

4. M I N Responds to the differing educational requirements of students.

5. M N Employs current materials in classroom presentations and learning

experiences.

6. M I N Uses innovative teaching and learning methods.

7. M 1 N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:

Professor devotes great time and energy towards providing her students with the critical thinking,

analytical, and composition skills they will need for the future. She constantly searches for new ways to present

material to avoid getting stale in her approach.

She is a leader in online teaching who gains high praise for the solid format, organization, and variety of

modalities she incorporates into that learning environment. In the fall semester, she taught an online honors

course for the second time, a course that was rigorous and challenging. Also, in both fall and spring semesters,

taught blended dual-credit courses at Blue Ridge High School, the first blended courses offered for

dual credit students at Collin. She describes this format as the best of both worlds, one in which she was able

to meet with students to give them the guidance they needed while still allowing them the independence and

flexibility to become self-directed learners. _ willingly meets her students at whatever campus is most

convenient to them in order to make sure they understand the material and to help them develop strategies for

improvement.

H. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer

information within the discipline and provides timel and tailored advice to students.

2. M I N Helps students with education-based problems and/or directs students to appropriate college

resources.

3. M I N Assists students in accessing appropriate college and community resources for non-

educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:

1_I[ frequently advises students about curriculum choices that will align them properly for transfer to four-

year institutions. As chair of the department, she often meets with students (not just her own) and her main
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emphasis with all of them is compleiion of the core curriculum arid the advantages of obtaining an Associate’s

degree. She regularly attends PTK Induction ceremonies and Emerging Scholar ceremonies, and she

volunteers for first week activities and Welcome \Veek activities.

III. COLLEGE SERVICE

I. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaborative!)’ with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,

search committees, faculty senate committees, advisory groups, student groups as a facult-v

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:

is extremely engaged in college service at Collin. She fits the definition of an “engaged faculty

nieinb er.”

Examples include:

Chaired, Council on Excellence, 2012-2013

Serve, Communication Advisory Committee, 2012— present

Serve, English District Discipline Lead, 2011 — present

Serve, English District Curriculuni Rcview Coinmfttee, 2011 — present

Serve, English District Assessment Committee, 2012 —

Serve, District Syllabus Template Development Committee, 2012 — present

Served, English Dept Chair Committee to esablish guidelines for faculty competencies, Fall 2012

Compiled and completed, Core Review materials for ten (10) English courses in the core curriculum per CAB

requirements, Fall 2012- Spring 2013

Presented, Outstanding Professors presentation at Board of Trustees April 2013 meeting

Served, Respiratory Search Committee, Spring 2013

Served, CoE Multi-Year Contract Workshop, Summer 2013

Served, Associate Vice-President for Outreach Programs Search, Spring 2013

Co-Founder, Collin Composition Academy, Fall 2012

Served, co-edited new Department Chair Procedures Manual, Spring/Summer 2013

Co-Presented with Wendy Gunderson, “Getting Ready for the Multi-Year Contract Process: What You Need to

Know,” Fall Faculty Development Day, 2012

Presented Council on Excellence information at New Faculty Orientation, Fall 2012

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual

associate faculty meetings, all-staff activities and workshops, teleconferences, staff

development classes, etc.

COMMENTS:

Attended, College on Cpmposition and Communication Conference, Las Vegas, NV, Spring 2013
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Facilitated and presented with Lisa Kirby, Lisa Roy_Davis, Natasha Robinson, Scott (Theney, and Michael

Schncth, “leaching Freshman Composition, Review, Rethink, ad Renew,” for Associate Faculty Conference,

Spring 2013.

Planned Collin Composition Academy presentations for Fall 2013: three presentations at Faculty Development

Day (Aug. 2013), a half-day workshop for Faculty Development Week, and one full-day regional conference on

Composition Trends to be held in October.

Researched Composition/Rhetoric graduate programs across the nation to develop a pedagogically sound and

informed curriculum of professional development opportunities for Collin English faculty to successfully meet

SACS expected competencies in the teaching of college composition.

Attended, Book-in-Common author presentation at CPC on Mi’ Dj’slexia, Spring 2013

V. PROFESSIONAL INTERACTION

1. M I N Interacts professionally and courteously with students, teaching faculty and staff, including

advising and assisting associate faculty when required or appropriate.

2. M T N Recognizes, respects and encourages ideas of others.

COMMENTS:

serves as a role model to new faculty and mentors them regularly. She gladly shared her expertise with

the two new in-coming chairs this summer to facilitate and smooth their transition into their new roles.

shows respect to and extends friendship towards all faculty and staff and is considered the “go-to” person

whenever anyone needs information, help, or advice. She enthusiastically praises her colleagues (both full-time

and part_time) and encourages them to try new things in the classroom and as a part of their college service. In

her role as chair, she consistently soothed ruffled feathers on the part of both students and associate faculty,

allowing all parties to conic away with egos intact while still having learned something in the process.

VI. POLICIES, PROCEDURES AND TIME LINES

1. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. I N Provides timely notiee for substitutes and class/schedule changes.

COMMENTS:

- adheres to all college policies and performs in a professional manner at all times.

VII. OPTIONAL ACTIVITIES PERFORMED

VIII. ACADEMIC CHAIR ACTIVITIES

To be completed only fiat Licnlry members with Academic Ghair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies

and procedures.

2. M I N Meets time lines for assigned Academic Chair work.
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3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows luring procedures and completes related documentation on a timely basis.

5. M I N CondLicts classroom visits antI evaluates each associate faculty member at least one time per

year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

took great pride in hiring excellent, qualified faculty in all the disciplines she supervised and she

communicated with them on a regular basis. She facilitated meetings between associate faculty and other

colleagues in their disciplines so that they could share teaching strategies specific to their curriculum. She

conducted classroom visits on schedule and met with each instructor afterward to go over her evaluation of

their performance. iprovided input on the new Chair manual put together by Cathy Donald-Whitney

and has agreed to serve on a committee that has been charged with examining chair processes across the

district (2013-2014). She is a supportive colleague to her fellow English chairs and meets regularly with them to

provide consistency in hiring, textbook choices, and other chair duties at each campus. She has agreed to

serve as mentor to the new chairs as they begin their roles at CPC this fall.
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IX. DE&N’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

The I)ean reviewed the student evaluations for Professor — for academic year 2012-2013. Due to

responsibilities as Chair of Communication and Humanities anti Chair of COE, she was not able to

teach the standard of five classes per semester. The Dean rlid not have any concerns over any student

Con)lncnIs.

Examples of student comments included:

Even though it is an on-line course, cxpresscs interest in meeting wili her students face-to-face and

discussing the subject we arc currently working on. It’s this type of extra step that placesa step above

the rest.

I really enjoyed this class. Sometimes it hurts my head to think so hard in order to respond in a meaningful

way to the discussions and write responses to the stories and novels. I see this as a good thing and

appreciated being pushed to improve my critical thinking skills.

I really love how enthusiastic the instructor is about the curriculum. She seems to genuinely love what she

does as vell as being really positive towards her students. Her enthusiasm I feel truly rubs off on her students

and when she provides constructive criticism she does it in such a way that rnlccs tile student feel better about

what they did. It’s as though she teaches and tile interest she takes in the subject matter as well as her

students encourages us to take pride in our work.

She is very knowledgeable about the material we have to read. She is always available to answer questions

about our readings. She provides us with all tile necessary materials we need in order to be successful in this

class. She is very understanding. If there is a glitch or error performing anything online, she is very

understanding and will do whatever she can to fix the problem in a timely manner.

Toward the end of the semester, I started to slack off and didn’t turn in a few assignments. She contacted my

school’s counselor (I’m in high school taking dual credit) and got rue back on track before my grade got so

low that I couldn’t bring it back up. For that, I thank her very much.
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OVERALL EVALUATION: Indicate below tlic overall appraisal rating which best describes a summary of

the above ratings and comments.

IX J MEETS STANDARI)S OF EXCELLENCE

I IMPROVEMEN’J’ NEEDED

Comments:

Professor ineets and exceeds the standards of excellence as established by Collin College.

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when thc faculty member has become eligible for award of a multi-

year contract).

I — do

______

do not recommend this faculty member for a multi_year contract.

JUSTIFICATIONS/COMMENTS:

Division Dean’s StatemnL

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Signature:t. Date’
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My Division Draii has rvievcd and discussed this performance appraisa’ with me. P)ease use the back of

Lthis form or an attaclnnciit if more room for comments is iieeded.

Corn men ts:

Faculty Member’s Signature lDate: - — 7)
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IX. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Setting (Conduct annually.)

Togctbcr, the faculty member and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the factiltv member a copy of

this sheet. ilie division dean should also retain a copy, and use it as a part of die next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The faculty member and division dean should review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate the degree to which this faculty member aceomphslied

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 201 2-2013 Goal Completion Explanation

Li Accomplished

X Partially Accomplished

Li Not Accomplished

1_._ is still working on

producing more videos but has

two that are nearing

completion.

Division Dean’s Sittnature: Date44’#J4J4Ji3

H:\Faculty Performance Appraisals 12- 13\REV. FacPerfEvaI_FaII2O13,docx

Improve skills in using

Camtasia and produce more

videos for online courses.

Begin in spring 2013 to train X Accomplished Began working with the two

new chair. U Partially Accomplished new chairs this summer to help

U Not Accomplished facilitate their transition into

their ne’.v role.

Examine feasibility of offering X Accomplished Offered an additional blended

blended classes at more remote U Partially Accomplished class at Community HS this

dual credit sites and ftilltime U Not Accomplished year in addition to Blue Ridge

facuLty to develop online I-IS. Added two full-time faculty

component.
to the online environment.

Work with English assessment X Accomplished New assessment is being

sub-committee on improving U Partially Accomplished piloted this fall for

English dept. assessment for U Not Accomplished implementation this spring.

CIP.

Faculty Member’s Signature - Date:

-9-



Njuni_ —
Date: QLci2Qi3

EZ ANNUAL GOALS/OBJLC’IIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)

‘rogctlwr, the faculty member and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean shook! give the faculty member a copy of

this sheet. ‘Ihe division dean should also retain a copy, and use it as a part of the next year’s Faculty

Performance Appraisal.

Goal Review (Conduct annually.)

The facuhy member and division dean shooed review a copy of the goals set during last year’s Faculty

Performance Appraisal and, together, evaluate time degree to which this faculty member accomplished

the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, arid which were not accomplished. Provide explanations for goals that were l)artially

accomplished or not accomplished

Goals for Year 201 3-2014 Goal Completion Explanation

Mentor new chairs in their first U Accomplished

year as chairs. U Partially Accomplished

U Not Accomplished

Organize, facilitate, and host U Accomplished

all-day regional composition U Partially Accomplished

pedagogy conference in October U Not Accomplished

as part of SACS competency

stratgy

Participate in pilot of new U Accomplished

ENGLI3O1 assessment of U Partially Accomplished

critical thinking and oversee U Not Accomplished

implementation of the full

assessment in Spring 2014.

Work on online template for U Accomplished

ENGL 2342. U Partially Accomplished

U Nor Accomplished

Faculty Member’s Signature

Division Dean’s Signature:

J—__ Date:’?/3

Date%4% c4tó3

H:\Faculty Performance Appraisals 12- 13\REV. ThcPerfEval_Fa1I2013.docx
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COLLIN COUNTY COM1LJNlTY COl.LICK

Online Instruction Evaluation

Class/section: ENGL 2328 WCI Date of Visit: May 9, 2011

Faculty Name: --

This cvaluation should take place jointly, with (lie dean :In(l faculty ineniber going over tire course together

(face-to-face) allowing for dialogue about the course set-up and questions/answers from both parties. Under

geographic or other special constraints, alternative evaluation sessions may be arranged between the dean or

chair and the faculty member.

Criterion I. Course Overview and Introduction: Students arc introduced to the course including an

online or face—to—face orientation, and/or instructions for starting guidelines (and

this is specified). Contact information and methods of contact including e-mail,

phone and online office hours, and student expectations, as well as turnaround time

on e-mail are stated.

Professor — —— — online course has a “Start Here” tab. This tat) provides an overview of

the course, instructions, guidance in regards to finding information, and helpful

hints among other items. Her contact information is on her main page. Included in

the contact information is her e-mail address, telephone number, physical office

number, and online office hours. I-Icr turn-around time for responding to c-mails

(within 48 hours) is clearly stated. Included in her syllabus are student

expectations.

Criterion 2. Navigation of Web Page arid Technology: The web course is easy to navigate, course

documents are in HTML or PDF formats (when possible), and the course is

accessible through Blackboard. Links to course and college resources are provided

arid are current (Distance Learning, Collin home page, Writing Center, library

resources, Blackboard 24/7 support, ACCESS, etc.). Technology requirements for

course are stated and information on needed plug-ins is provided. Copyright and

3rd..party legal statements are included.

course is easy to read, follow, and navigate. Her course is accessible through Blackboard.

She has links to the Collin home page, library, Turn-It-In, distance learning

services, ACCESS, the Blackboard support page, in addition to supplemental

material i.e. authors information, frequently asked questions, etc. The course

materials arc in HTML format. The technical requirements for the course are listed

in the Orientation tab which is easy to link to. Copyright and 3d party legal

statements are included on her home page.

Criterion 3. Course Content and Learning Competencies: The course content meets appropriate

learning outcomes as well as academic standards. The syllabus meets CAB and

department required standards. Course objectives (expected outcomes) and content

are equivalent to race-to face or traditional classroom courses

—

syllabus meets both CAB and the Department of Academic Affairs standards. Her course

content meets tire English department student learning outcomes and are clearly

linked to the outcomes. The online course objectives are equivalent to her face-to-

face objectives.

Criterion 4. Assessment and Measurement: Assessments measure learning outcomes, and the

grading policy is clear and defined. Comments are provided to students along with

grade, turn-around time for assignments is specified, and assessments are

appropriate for distance learning. Students are informed about criteria to evaluate

participation in online activities such as discussion groups. Grading policies and

turn-around time for assignments and tests are specified and followed.

assessments are appropriate for her online class. Her grading policies are clearly listed in

her syllabus. Tine grading policies are clearly specified for the respective assignment



J• lists the

i.e. (liScilSSiOfl and response papers. 1 provides Stil(lCIi( comments via Turn—

It—In. Her syllabus provides the criteria for 11w (liSeussiori boards/forums
evaluations.

Criterion . Interaction between Students and Instructor. The instructor responds to student c-mails

within the time limits established in the syllabus; the instructor’s tone in all
correspondence with students is respectful and helpful. The instructor is available
for face-to-face conferences during office hours or by appointment.

reviews with her students the erroneous information missed on their essay questions. She
provides opportunities

for students to meet with her on campus. She responds to students within the prescribed
time. Her c-mails contain the appropriate tone for correspondence.

Evaluator’s comments/reconimcndations (Please use reverse side if additional space is needed.)
No recommendations given. — online course is easy to navigate and comprehend.

Instructor’s comments/recommendations: (Please use reverse side if additional space is needed.)

tt02

Academic Dean:

I—

SI GNATU RES

CWID
//

Date

:Z ‘. //
Date

,t74 :9i’. /1

CrLtcriOn 5. Instructional Materials and Activities and Student Interaction: The required textbook is

integratc(l into course material, and lecture notes, assignments and/or instructional
and supplemental materials are provided. Instructional materials are clear, easy to

access, and use. Instructional activities support the iiecds for (lie course. Learners
are encouraged to interact with others and with the course content when

appropriate. The course provides ADA compliance and acknowledgement.

required textbook. 11cr calendar informs students of the due dates of the various

assignments, including readings from the text with specific page numbers. Lecture

notes, assignments, and instructional nialerials are provided. It is easy for students

to access via one click. The instructional activities Support the needs for the course.
— provides incentives for students to participate in ongoing discussion forums.

Her syllabus cites Collin’s ADA compliance statement. In addition, she provides
auditory notes for sonic of the readings. She places unlimited timed exams in the
Testing Center for ACCESS students.

Date



COLLIN COUNTY COMMUNITY COLLi:(;L

EVALUATION FORM FOR CLASSROOM VISIT
(lass/section: ENGL 2332 COl Date of Visit: September 14, 2011

Faculty Name:
[valuator: Evaluate the instructor based on the four criteria listed below by describing voui• observations ol their classroom

presitatioii/:ictiviIies conducted during your visit.

(;riterion I. Preparation: the instructor I)rosi(Ied e:mniplcs to reinforce concepts. provided clear answers to students’

(lueslioJis, expaiided upon time text book;

Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presemited in a logical

seq u en cc:

Criterion 3. Methodology: tIme instructor respecteit tIme students, presented emitliusiastically. used Variety (ii presentaliomi

methods, and moved from podium:

Criterion 4. 5 Indent Involvement: the instructor solicited questions, comments and es anm pIes, provided oliporto nit irs for

upor indisiduil discuson on the m’iftrc ml md students prt1J9ftd in cxperimtmsHchsltfts —
1. The instructor was prepared for class.
Profcssorwas in class prior to the start time. She had a video clip set up for her class.

tier cXtmnll)les prox’ided to the class of the concepts covered were clear and un(lcrstandable. When asked a

question by i student, did not answer the question until after she allowed other students to Conic U

with possible answers. She expanded upon the textbook by explaining the last part of the Odi’ssei’ which

was not in (lie text. Site also gave thorough (leScriptions of what was occttrring itt Greece during this time

frame and of how mans’ of our current words were derived from this time frame as well i.e. drama,
thespian, and tantalize. wouId often state “As I said earlier” to link her current lecture to prior

lectures.
The content oIe class session was appropriate lr achieving instructionl goals.

The topic ol’this class was Flower’s Odyssey. did a great job in summarizing this epic work.
— Iprovided an example Forrest Gump which assisted students in coming up with solutions. She asked

her class to discuss other epics in comparison to Odyssey and gave them adequate time to conic up with

solutions. She showed a video clip (in modern English) of the play which was also very helpful in

illunilnating many of the questions she posed to the class. wouId remind students of prior acts in

Odyssej’ and of the Greek culture in explanation of the video clip. Before the class ended, she informed the

students of the upcoming readings and an exam.

3. The instructor effectively presented the material.

— displayed respect for her students. She had an engaging style of presentation. She asked a variety

of questions, all designed to have her students display critical thinking skills. She utilized the white hoard,

the text, pictures, and a video, as well as classroom discussion. These methods are directed to the various

learning styles of students. lectured front different aspects of the front of the room, often moving

from the podium.

4. The students were appropriately involved in the learning process.

asked for student input via questions and discussion. The students had ample opportunity to he

engaged anti many were very engaged in (he discussion. Even students who did not verbally participate in

(lie discussion were focused on the discussion and the questions.
Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

This was a very enjoyable class. experience as a professor was established in the manner

in which she instructed the class.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES

CWID:
Date

/- //
Date



1IRST COE 1ST YR OF 3

BOARD REPORT
911203

3 Year Contractfor
Professor of Music Appreciation

At COLLIN since 2010

o Education

Institution Degree
- Major

Universfty of North Texas
- Ph.D. Musicology

University of North Texas MM. Jazz Studies
Florida International University B.S. LMusic Education
Florida InternationaL Yniversity BM. Jazz Studies

o Prior Work Experience

Job Title Organization Name Date of Employment
Associate Professor [oIlin College

— 2008-2009
Teaching Fellow University of North Texas 2002-2008
Teaching Assistant University of North Texas 1998-2001

o Professional Development and Activities

• Developed an approved proposal with Scarecrow publishing to complete a book on Sting
and The Police in the next fourteen months, 2012

• Developed an approved presentation for the International Association for the Study of
Popular Music conference in GijOn, Spain, 2012

• Presented at the International Association for the Study of Popular Music in Cincinnati,
Ohio. The paper was entitled, ‘Shoot Kenny First to Make Sure: Smooth Jazz in The
Standard Jazz Narrative,” 2011

• Chaired a panel on “Canonization” at the annual conference of The International
Association for the Study of Popular Music in Cincinnati, Ohio, 2011

• Participated in the American Musicological Society regional conference at Sam Houston
State University, 2011

• Authored articles, “Kenny G,” “Smooth Jazz,” “Jeff Lorber, and “Dave Koz” in the The
Grove Dictionary of American Music, 2010

• Co-Author of the article, “Ornette Coleman” in the The Grove Dictionary of American
Music, 2010

• College Service I College-Related Community Service

• Chaired, Music Appreciation/Strings Professor Search Committee, Spring, 2012
• Served, Search Committee for Classical Guitar Professor, Spring 2012
• Served on Strategic Planning Goal Team Three, 2012

Participated in Professional Search Committee Training, 2012
• Served on Weekend College committee, 2010
• Taught a series of classes on “The Music of the 1970’s” for Seniors Active in Learning

(SAIL), 2012



• Taught a series of classes on the “Origins of Rock and Roll” for Seniors Active in
Learning (SAIL), 2012

• Serve, Online Advisory Board (OAB), 2011-present
• Served, Search Committee for Audio Engineering Professor, Spring 2011
• Taught a series of classes on ‘The History of Jazz” for Seniors Active in Learning (SAIL),

2011
• Taught a series of classes on “Miles Davis” for Seniors Active in Learning (SAIL), 2011
• Served on faculty panel during New Student Orientation, 2011
• Recruited and mentored new associate faculty, 2011-present
• Presented at Allen Public Library Music Buzz Series, “The Music Industry: Where are We

Now and Where are We Going,” 2010
• Co-developed an online template for music appreciation that is currently being used by

associates district wide, 2010
• Participated in the ‘Veterans: From Soldier to Student” workshop which prepared me to

manage the unique requirements of having a veteran in the classroom, 2010
• Provided music for the PRC Veteran’s Day event, 2010
• Participated in “Rockin’ the Ridge” at Preston Ridge Campus, 2010-2011
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c? COLLIN
COLLEGE

FACULTY SELF-EVALUATION AND APPLICATiON

FOR MULTI-YEAR CONTRACT FORM

Name: Division: Fine Arts

cCandidate for a :3-year contract
Beginning in August 2013 and ending May 2016

Authorization: authorize the Council on Excellence to obtain the Student
Survey of Instruction forms, class visit forms and the dean’s annual faculty
performance appraisals and multi-year contract recommendation, and the
Board Report form, to be used in confidence by the Council, for the purpose
of determining its recommendation for a multi-year contract.

Upon completion of this process, the annual faculty performance appraisal
form(s) will be returned to my personnel file and all other records considered
in the multi-year contract process will be archived by Human Resources, in
compliance with the district’s records retention plan.

Member’s Signature

Date



FACULTY SELF-EVALUATION AND APPLICATION

I. ThACHING

Semester/Year Courses Taught Number of Sections

FaIl 2010 Music Appreciation 6

FaIl 2010 - Introduction to Music I
Literature

Spring 2011 Music Appreciation 7

Summer 2011 Music Appreciation 2

FaIl 2011 Music Appreciation 7

Spring 2012 Music Appreciation 7

Summer 2012 Music Appreciation 2

Current Semester Courses Taught Number of Sections

FaIl 2012 Music Appreciation 7

A.

B.



C. List projects or innovations related to teaching you have
created, developed and implemented including any courses or
programs developed.

Developed a new online music analysis project that requires
evaluation of current music, 2012

• Developed a weekly online diary, so students can have more
contact with the instructor within an online format, 2012

• Initiated a new process of incorporating popular music within
nearly all of the periods of Western art music, 2012

o Co-developed an online template for music appreciation that is
currently being used by associates district wide, 2010



II. STUDENTS

A. Describe your advising activities.

• As a member of a Strategic Planning Goal Team, I contributed
ideas on how students can be better served by the advising,
financial, and instructional areas, 2012

• Served on faculty panel during new student orientation, 2011

B. List any student-related activities demonstrating support of
students outside of the classroom in which you have been
involved. Examples include participation in student
organizations, student-related events, or attending student
performances I receptions.

• Participated in student awards concert at the Spring Creek campus,
2012

• Participated in “Rockin’ the Ridge” at Preston Ridge campus, 2011

• Participated in student awards concert at the Spring Creek campus,
2011

• Participated in “Rockin’ the Ridge” at Preston Ridge campus, 2010

o Hosted a guitar concert featuring the Collin College guitar
ensemble at PRC Library, 2010



III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

• Participated in the American Musicological Society conference at
Sam Houston State University, 2011

• Participated in Kimberly Harris’ study grant proposal “Collaboration,
Dissemination, and Emigration: How WWII Shaped Western Art
Music,” 2011

• Participated in the International Association for the Study of Popular
Music in Cincinnati, Ohio, 2011

2. Professional presentations, papers presented/published/submitted for
publication

• Developed an approved proposal with Scarecrow publishing to
complete a book on Sting and The Police in the next fourteen
months, 2012

• Reviewed “Jazz Books in the 1990s” for fontes art/s musicae,
published by the International Association of Music Libraries, 2012

• Developed an approved presentation for the International
Assodation for the Study of Popular Music conference in GijOn,
Spain, 2012

o Presented at the International Association for the Study of Popular
Music in Cincinnati, Ohio. The paper is entitled, ‘Shoot Kenny First
to Make Sure: Smooth Jazz in The Standard Jazz Narrative,” 2011

• Author of the articles “Kenny G,” “Smooth Jazz,” “Jeff Lorber, and
“Dave Koz” in the The Grove Dictionary of American Music, 2010

• Co-Author of the article “Ornette Coleman” in the The Grove
Dictionary of American Music, 2010



3. Involvement in professional organizations

Chaired a panel on ‘Canonization” at the annual conference of The
International Association for the Study of Popular Music in Cincinnati,
Ohio, 2011

4. Coursework recentl’,’ completed or in progress

N/A

5. List any other ways in which you remain current in your discipline not
reflected in the categories above.

a I engage in approximately fifty professional performances a year.
Some of these performances are with Collin College students and
faculty. Performance venues include: The Dallas Museum of Art,
Nasher Sculpture Center, ATT Performing Arts Center, Fort Worth
Toy Drive, and State Fair of Texas

IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude
activities expected of all faculty members such as attending All
College Day, graduation or division meetings.

1. College-Wide:

a Served on Strategic Planning Goal Team Three, 2012

o Participated in Professional Hiring Committee Training, 2012

• Serving on the Online Advisory Board (OAB), 2011-present

• Served on Weekend College committee, 2010



2, Division/Department:

• Chair of hiring committee for a full-time position at the Spring
Creek campus (music appreciation/string instructor), 2012

o Served on hiring committee for a full-time position at the Spring
Creek campus (guitar instructor), 2012

o Participated in “Creativity in Music: A Presentation in the Round”
featuring Robert Xavier at the Spring Creek conference center,
2012

• Data collection for Student Learning Outcomes for all music
appreciation sections, 2011

• Served on hiring committee for a fufl-time position at the Spring
Creek Campus (audio engineer), 2011

o Recruited and advised new associate faculty, 2010-present

3. Any other contributions to the college community:

o Participated in Faculty Development Conference featuring Mark
Popowski, “Conservative, Catholics, and the Cold War,” 2012

• Participated in a faculty study grant presentation by Brett Adams
“The Highland South and the Gilded Age,” 2011

• Participated in the “Veterans: From Soldier to Student” workshop
which prepared me to manage the unique requirements of having a
veteran in the classroom, 2010

• Presented at Allen Public Library Music Buzz Series, “The Music
lndustry: Where are We Now and Where are We Going,” 2010

o Participant at the PRC Veteran’s Day event. I provided the music,
2010



B. List professionally related community activities in which you have
participated.

• Developed a series of classes on “The Music of the 1970s” for
Seniors Active in Learning (SAIL), 2012

• Taught a series of classes on the “Origins of Rock and Roll” for
Seniors Active in Learning, 2012

o Taught a series of classes on “The History of Jazz” for Seniors
Active in Learning, 2011

o Taught a series of classes on “Miles Davis” for Seniors Active in
Learning, 2011

V. OTHER

List other professional contributions or job-related items of importance not
addressed in previous categories.

N/A



_% COLLIN
COUNTY COMMUNITY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2010-2011

[acuity Meinher: Date: May ii, 2011

IX ] Annual Appraisal [ ] Probationary Appraisal [ j Multi—year Contract Appraisal [ J Other

Period Covered: 2010-2011

Dean; Gave Cookscv Division: Fine Arts

INSTRUCT I ONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty Tnemher as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The pcrforTnancc
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an autnosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

cfrnitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or he established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justify ratings that indicate a need for improvement.



No, Diic:

I. TEACHING

1. (M) I N Faciliiates learning.

2. (M) I N Provides students with the fundamental body of knowledge of his/her
discipline.

3. (M) I N Teaches students to appk- diat knowledge.

4. (M) I N Responds to die differing educational requirements of students.

5. (M) I N Employs current materials in classroom presentations and learning
experiences.

6, (M) I N Uses innovative teaching and learning methods.

7. (M) I N Employs effective evaluation techniques.

g• (M) 1 N Meets classes as scheduled.

COMMENTS:
Profcssorneets classes as scheduled and facilitates learning by providing students a strong sense of how
to understand and listen to music. He employs current music materials in his classroom presentation to help
students understand the history of music.

11. ASSISTING STUDENTS

1. (M) I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. (M) I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. (M) I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. (M) I N Is available to and approachable by students.

COMMENTS:

Professorl understands the current career and curriculum and options, and degree requirements. He is
working diligently with the music department chair to establish a better assent tool for the music program.
Professorhas always and continues to make himself available to his attending students and incoming
students.

C.\Documents and Setings\AdrninistratonDesktopnnual Evaluation 2011\Anriual Evaluation 201 l\ Final Annual Evaluation-
D0ne 2011

-‘2-



ane: )at t::

Ill. CoLLEGE SERViCE

1. (M) I N Participates in divisional and departmental meetings.

2. (M) N \Vorlcs individually and/or collaborativelv with college employees to accomplish discipline,

divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, prnfcssionallv related community activities on behalf of the college, etc.

COMMENTS:
Professor participatcs in divisional and departmental meetings. Professor is a member of OAB
this ear. He has served on search committees and continues to work collaborativclv within the deparmem
and the college.

• Participant in \Veekeiid College (uinmittee

• Participant in biting committee for new audio engineer

[V. PROFESSIONAL DEVELOPMENT

1. (M) I N Remains current and competent in the appropriate academic discipline.

2. (M) I N Participates in an on-going program of professional self-development.

3. (M) N Contributes to and l)articipates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:

Professor remains current and competent in her field of study by constantly studying field of music.
He Continues to participate in professional development by attending conferences presenting papers.

is becoming a major support system for the associate faculty in the music department. lie provides
guidance and support when needed.

• Attended ih “Veterans: From Soldier to Student” workshop
• Attended lKirnberlv l{arris’ srud grant proposal “Collaboration, Dissemination, and Emigration: How \V\X’TI

Shaped \Vcstern Art Music”

• Participant at the International Association of Popular Music in Ctricinnati, OH. I presented a paper “Shoot
Kenny First to Make Sure: SmoothJazt in The Standard Jazz Narrative”

• Chaired a panel on “Canonization” at IASPM

V. PROFESSIONAL INTERACTION

1. (M) I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. (M) 1 N Recognizes, respects and encourages ideas of others.

COMMENTS:
has shown to be a very supportive colleague. He respects his peers and their ideas. Professor is

very courteous to students, staff, and colleagues.

C:\Documents anti Settings’Administrator\Desktopnnual Evaluation 201 i’nnual Evaluation 201 1\ Final Annual Evaluation-

D0ne2011



VI. POLICIES, PROCEDURES AND TIME LINES

I. (M) I N Performs duties and responsihilitics in accordance with established policies and procedures.

2. (M) I N Meets time lines for assigned work.

3. (M) I N Provides timely notice for substitutes and class/schedule changes.

COMM ENI’S:
Professor )crforms all of the duties arid responsibilines in accordance with the policies and procedures of
the college. He is always on top of his paperwork i.c. travel

VII. OPTIONAL AcTIViTIES PERFORMED
Author of the article “Kenny C” in the A’n’ Civic Dictioimy o/ t’l,,s/c awl iW,isieians
Author of the arucle Smoothi Jazz” in die Noi’ Gnaw t)wfionaiy of Mrnw and A’lns,aan
Author of the :1rtclc “Jeff Lorbcr’’ in the New Cro,’e Dnt:onar of iWu.je (1BdMUSIIflh,,j

Aothor of the article “I)ave Koz’ in the New Crozr Dic/ittna,y ofAlzth ana AFu.’maiw
CoAuthor of the article ‘Omctrc Coleman” in the i\Tew Grace Dni,ona,y ojAliwic and Aiitia.

• Volunteer for PRC “Rock:o’ the Ridge”
• Presenter it Allen Public Libraty Music Buzz Series, The Music Indosin’: Where are \Vc Now and Where are

\Ve Cuing”

• l’arocipaiit it the PRC Veteran’s Day event I provided the music

• I losted a guitar concert featuring the Collin College guitar ensemble at PRC library

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed on/i’ [or fAculty nienubcrs with Academic chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. i\I I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

(NOT APPLICABLE)

C\Oocuments and Settings’Adm istrator\DesktoptAnrtual Evaluation 2OllVsnnual Evaluation 2C11\Final Annual Evaluation-

2011



Name: l):ue:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THISE\TALUATION PERIOD
Working with Professor has been a pleasure since the first day he started. He contributes to his

program, divisioti and most importantly to his students as indicated below. These are just a few
statements that speak to his commitment and talent in front of the class.

In summary some of her student comments ate:

His love and interest in his work was enthusiastic about his work in every class

Professor made the class very interesting and the material taught was easy to follow

This was a class that I enjoyed coming to everyday. I not only learned some history I actually learned
about music.

Great attitude, fun teacher. Knows about what he teaches and teaches it well

Very great teacher. Would take this class again, even though not needed

has a fantastic way of rnaldng tile students engaged in the class. The atmosphere in the
classroom is enjoyable and its evident that he loves what he teaches which makes it much more
enjoyable for mc.

C:\Documents and Settings’Administrator\Desktop’Annual Evaluatioh 2011\Annual Evaluation 2011\ Fnai Annual EvaIuation-
2011



OVERALL EVALUATION: Indicate below the overall appraisal rating vhic1i best describes a summary of
the above ratings and comments.

pq MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:
Professor meets standards of Excellence as a coIleagic and instructor.

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statemni:

/c/cL((/7

C:\Documents and Set ngs.Administrator\Desktop’nnuaI Evaluaticn 201 1\.Annual Evalualior 201 1\ Fina’ Annual Evaluarion-
Die 2011

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I

______

rio_______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:

I have reviewed and discussed this performance appraisal with the faculty member.

Date:



?nr1c: t)iire:

Mv Division I)c:in has reviewed and discussed this performance appraisal with me. Please use the hack of
[s fonti or an attachment if more room for comments is needed.

Comments:

Faculty Member’s Sigaiarurc: 4 Date: /6’—

CDocuments and SettingstAdministrator\DesktopAnnuaI Evaluation 201 1’Annual Evaluation 2011 \ Final Annual Evaluation- Aaron
West tte 2011



Nanit: l)uit:

lix. ANNUAL GOALS/OBJECTIVES AND EVALUAIION FORM

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next tiscal ‘ear. After completion, the division dean should give the faculty member a copy of

this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
Tue faculty uneniber and division dean should review a copy of the goals set during las year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2010-2011 Goal Completion Explanation

I would like to parneipaic on mote

coirniuhices. ‘ccomplished
C Partially Accomplished
U Not Accomplished

\Vrite more articles for Nw Grate.
U Accotnplislued
l’artially Accomplished

. C Not Accomplished

Attend inure regional meetings of
the American Musicological Accomplished
Society. U Partially Accomplished

U Not Accomplished

U Accomplished
U Partially Accomplished
El Not Accomplished

Division Dean’s Signature

Faculty Member’s Signature:

Date:

Date;

C:\Documerits and Settings’Administrator\DesktopVnnuaI Evaluation 201 1\Annual Evaluation 2011\ Final Annual

Evaluation_ - ‘One 2011
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COLLIN
Ct)tSTY COM.;UITY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2011-2012

Faculty Mcinher Date: August 13, 2012

Annual Appraisal [ ] Probationary Appraisal [Xj Multi-year Contract Appraisal [ } Other

Period Covered: 2011-2012

Dean: Gave Cookscv Division: Fine Arts

INSTRUCTIQNS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non—renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with cvidcnce of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established ohjectives for the year. Conducted in an atmosphere of munial
trust and respect, the performance appraisal process provides a growth experience for all college facul and staff. See
Section 9 of the Faculty :und StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed b category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and_Exampj

MEETS: One or more of the words usually, frequently, successfully, or cffectivel’ applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, hut
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must he in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided folio iiing each section, you must jusrii5’ ratings that indicate a need for improvcnwnr.



N tn ( I) :i

Iacilitates learning.

Provides students with the fundamental body of knowledge of his/her
disc ipinic.

leaCheS studenis to apply that knowledge.

Responds to tile differing educational requirements of students.

Employs current materials in classroom presentations and learning

CXj) C nc nCeS.

6. (M) I N Uses innovative teaching and learning methods.

7. (M) I N Emplctvs effective evaluation techniques.

S. (M) I N Meets classes as scheduled.

COMM ENTS:
Professor meets cLasses as sclicdtilcd and facilitates learning by providin students a strong sense of how
to understand and listen to music. The students enjoy the fact that Professor connects 2O century music
with the 181 century subject matter. His method of building this communication bridge allows the students in
his classes to better understand and discuss the subject matter of Bach or Beethoven.

a new online music analysis propect that rcqrured evaluation of current music

Created a weekly nnitne dian, so students can have more Contact with the tnstnlctor within an online orinai

Imtiatcd a new process of incorporating popular music within nearly all of he periods of \Vesiero art music

II. ASSISTING STUDENTS

I. (M) I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. (M) I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. (M) I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. (M) I N Is available to and approachable by students.

COMMENTS:

Professor understands the current career and curriculum and options, and degree requirements. He is
working diligently with the music department chair to establish a better assent tool for the music program.
has and continues to make himself available to students.

Served on faculty pane. during new student orientation

C:\Documents scud Sl nqs’Admuis.rator\Desktop\ Final Annual Evaluation p Done 2012.doc
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I. ‘lEACIJING

I. (M)IN

2. (M)LN

3, (M)1N

4. (M)IN

5. (M) I N



aitie: l):i Ic:

:\t ended student ‘yards concert

a imniher oCt Sli legs: Planning Coal lc;Iiti, I coniuhu.J ideis on tow the sttid’,io cart ic h.nier survcd liv lie

arivising, liri;incial. inn lii5truction:1I area

III. COLLEGE SERVICE

.1. (M)IN

2. (M)IN

I’;trticipittcs in divisional and departmental meetings.

Works individually and/or collahorativclv with college employees to accomplish discipline,

divisional and college missions, goaLs and ohfrctivcs, by serving on college-wide tasic forces,

search committees, facuLiv senate committees, advisor.’ groups, student groups as a faculty

adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
Professor participates in divisional and departmental meetings. Professor is a rnenabcr of OAB

this ‘ear. He has served on search committees and continues to work collaborativelv within the

department and the college,

(hair of hiring committee for a full-rime posluon at the Spring Creek campus (music appreciation/string inst rucIor

Member of hiring committee (Or a full-ume position at the Spring Creek campus (guitar mnSifliCtOr)

\ lember of Strategic Planning Goal Team Three

lcrnlwr of Online Advisory Board (O:\B)

:\ssisted with “Rocktn’ the Ridge” at Preston Ridge campus

Attended Ccult snsdv grant presentation he Brett Adams “The l-iighland South and the Gilded Age’’

:\ttciided Faculty Development Conference featuring Mark Popowski, “Conservative, C:uliolies, and he Cold
\Va r.”

Data collection for Snidcnr Learning Outcomes for all music appreciation sections

Ohserved and reported associate Iaculre

Recruited and advised new associate faculty

IV. PROFESSIONAL DEVELOPMENT

1. (M) I N Remains current and competent in the appropriate academic discipline.

2, (M) I N Participates in art on-going program of professional self-development.

3. (N’f) I N Contributes to and participates in college staff development programs, such as annual
associate facult meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

C:\Documents and Setings\Adniicistrator\Qesktop\ Lost Annual E uatofl- L_ione 2O2doc
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N sine: I )ate:
COMM E NTS:

Professor PcontiiiucS to participate in professional development bv’attencling conferences presenting
papers., continues to be a major support system for the associate faculty iii (lie music (leparinient.

He provides guidance and support when needed.

Reviewed ‘‘Jazz Books in the I ‘)‘)Us” for &mh.c erti. mono,, piihhshed l)t’ the lntcrntiuoiitI .‘\ssnciation ot Music

LII) tS ntis

Under con I raci wi li Sea recm\v puldisuting to corn plefe a 1)00k on S ring and The Police at the next fourteen moor us

Attended Professional I iring Comini icc Training

A tended \mcncan \ IuslCoIOI4iCal Society con Icretice at Snn F Ions bit State

Attended “Creativity in Music: A Presentation in lie Round’’ featurint Rohert Navier at the SCC conference ccnter

V. PROFESSIONAL INTERAC’l[ON

1. (M) I N Interacts professionally and courteously with students, reaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. (M) I N Recognizes, respects and encourages ideas of others.

COMM ENTS:
has shown to be a very supportive colleague. He respects his peers and their ideas. Professor is

very courteous to students, staff, and colleagues. Professor _ professionalism exists in every project and

action he takes.

C:\Documents and Settings\Administrator\Desktop\ Final Annual Evaluation- _I.flone 201 2.doc
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jflhll(’ Dan:
VI. POLICIES, PROCEDtJRES AND TIME LiNES

1. (M) I N Perfosins duties and responsibilities in accordance with established policies and procedures.

2. (M) I N Meets time lines for assigned work.

3. (M) I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:
Professor performs all of the duties and responsibilities in accordance vitli the i)OIicieS and procedures of
the college.

V11. OPTIONAL ACTIVITIES PERFORM El)
‘lauglit four classes on the “Origins of Rock and Roll” for SAIL (Sun:urs ;\ctjve in Learning)

laugh: four classes on “‘\lustc of the 1960s’’ for S:\IL. It’s the niosi poptilar S!\ IL class, with 1 2i students per class.

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for theizity nienzbers with Academic chair responsibilities.

I. M I N Performs Academic Chair duties and responsibilities in accordance with esablishcd policies
and procedures.

2. M 1 N Meets rime lines for assigned Academic Chair work.

3. \I I N Ensures associate faculty meet criteria required for accreditation.

4. \l I N Follow’s hiring procedures and completes related documentation on a timely basis.

5. I I N Conducts classroom visits and evaluates each associate faculw member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

(NOT APPLICABLE)

C:\Documents and Settings\Administrator\Oesktop\ Final Annual EvaIuationT”I ,,J,, Jorie 2111 2.doc
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IN aim: I )ao:

IX. DEAN’S ASSESSMENT OF SiIJDENT EVALUATIONS IN TillS EVALUATION PERIOD
Professor cotItinues to be a pleasure to work with. His energy in the classroom and within the
college community has not wavered. Below are just a few statements that speak to his coIumitiflcIit and
talent in lront of the class.

(xreat LeciLires

Vet-v organized

lie was vet-v enthusiastic about the material and a lot of bit. The class was never boring

He is an awesome instructor

lie was very active, funny. His energy kept mc awake

Awesome professor

Upbeat and positive — made this class vet-v enjoyable, even at 8:30

Really enjoyed this course and I have a greater appreciation for Western music from all time periods

Incredibly enthusiastic and engaging

Enthusiastic about the class and vet-v approachable

lie taught the course in a clear and effective manner

I really enjoyed your class Professor I hope ou slay teaching at Collin, because you make it a
better institution

lie gives all of the information that is needed for a student to do veIl. Makes a class that is required for
m degree fun and interesting

I had a great experience in this class and would recommend him

Positive attitude

Great instructor

He is an awesome teacher that knows what he is talking about

Professor has an incredible ability to take a subject that many would consider to be uninteresting or
dry and make it fun

I was not looking forward to taking this class otiginally and just wanted to get it over with, but really
enjoyed this class and I would even consider taking another class with him even though it isn’t required
of my major. (Thank you Professor for becoming a teacher)

He is beyond passionate about Western Art Music and he passed that along to us

Thanks to ProfessorI have an appreciation for Western Art Music and especially for music for the
Baroque and Romantic periods

I had a great time and learned a lot, Thank you

I enjoyed how he explains what he expects and really show’s you what he wants you to do. This class has
Been so fun I really enjoyed it. Professor brings the content to life.

C:\Documents and Settings’Administrator\Desktop\ Final Annual Evaluation- 1 Done 2012.doc
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Ninc_. l)tls:

lix. ANNUAL GOAT.S/OBJFCTIVES ANI) EVALUATiON FORM I

Goal Setting (Conduct annually.)

logcthct, the faculty member and division dean should agree on a set of goals for the faculty member

for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. lIme division clean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Cond net animally.)

The faculty member and division clean should review a copy of time goals set dtmring last year’s Faculty
Performance Appraisal and, together, evaluate tIme degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially

accomplished, and which were not accomplished. Provide explanations for goals that were partially

accomplished or not accomplished

Goals for Year 201 2-2013 Goal Completion Explanation

I I would like 0) paruciptic 00 mOre
committeeS. J Accomplished

J Partially Accomplished

KNot Accomplished

Finish a substantial part of a

i contracted book deal, “Sting J Accomplished

and The Police.” Partially Accomplished

___________________—

Not Accopislmed

_________

\\‘rite more uncles for .\,cw (;rot’•.

V J Accomplished
,‘,.‘ ., ,

J Partially Accomplished f
,,Not Accomplished

Complete and Prese1 a paper
on commercial forms of jazz at : J Accomplished €

thc International Association for Partially Accomplished /

the Swdv of Popular Music Not Accomplished
convention held in Gijon, Spain.

________________________________________

—

,\tiend more regional meetings of
the .\mcncaII \lusicological XAccomplished /LJ //
Society. Partially Accomplished

D Not Accomplished J
Create and institute a new Accomplished

, / 7 c’ / 2
concert critique for m music J Partially Accomplished
appreciation sections that Not Accomplished
incorporates more teamwork
among the students.

Help create a new core course
titLed “American Music.” This Accomplished
course will be a new and Partially Accomplished I //_0e SS

exciting core course for the J Not Accomplished
music department.
Promote more camaraderie .J Accomplished
among my colleagues by J Partially Accoxtiplislied
vorldng with them on Not Accomplished
collaborative profrcts. -

___________________________________________—

C:\Documents and SettingsAdministrator\Desktop\ Final Annual Evaluation- ...one 2012.doc
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N Inc [)i t

OVERALL EVALUATION: Indicate below the overall appraisal raring which best describes a summary of

the above ratings and comm cots.

[X] MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Coin mnents:
Professor meets standards of Excellence as a colleague and instructor.

çoMMENDATloN TO TIlE COUNCIL ON EXCELLENCE

Division Dean’s Statement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Date: Y/d//1

C:\Documenls and Settings\Administrator\Desktop\ Final Annual Evaluation- jI.J-Done 201 2.doc

To be coniplered by the Division Dean when the faculty member has become eligible for award of a multi—
year contract).

I X do_________ do not recomnmnend this faculty member for a multi—year contract.

JUSTIFICATIONS/COMM ENTS:

Professor is passionate in all areas of what it means to be a college professor. I-Ic is passionate about
developing student knowledge, lie is passionate about the success of his student and himself, and he is
passionate about collaborative participation internally and externally.

-7-



iiiju:z F)aTc:

Mv 1)’ision 1)can has rcvicwcd and discusscd this performance appraisal with me. Please use the hack of
this form or an atiacliinciic if more room for comments is needed.

Comnients:

Faculty Member’s Signature: Date: Z3’- /2—

C:\Documents and Settings\Administrator\Desktop Final Annual Evaluation- - — fEone 201 2.doc
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cD)COLLIN
couriry coMML’NvrY

COLLEGE

FACULTY PERFORMANCE APPRAISAL
2012-2013

Faculty Member: Date: July 11, 2013

[Xj Annual Appraisal [ ] Probationary Appraisal [ ] Multi-year Contract Appraisal [ ] Other

Period Covered: 2012-2013

Dean: Gaye Cookscy Division: Fine Arts

INSTRUCTIONS

The primary purpose of the assessment process at CCCC is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal ptocess is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employees professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. Sec
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or mote of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided foliowing each section, you must justify ratings that indYcate a need for improvement.



Name: Date:

FaciLitates learning.

Provides students with the fundamental body of knowledge of his/her
discipline.

Teaches students to apply that knowledge.

Responds to the differing educational requirements of students.

Employs current materials in classroom presentations and learning
experiences.

6. (M) I N Uses innovative teaching and learning methods.

7. (M) I N Employs effective evaluation techniques.

8. (M) I N Meets classes as scheduled.

COMMENTS:
Professnrmeets classes as scheduled and facilitates learning by providing students a strong sense of how
to understand and listen to music.

_____

facilitates learning by making his students responsible for engaging
in class lectures.

• Participated in Faculty Development Conference: “Visual impainnent Accommodations,”” How Do \Vc
I’each Communications Skills?,” “Quick and Easv Audio and Video for Your Classroom”

• Developed a new Cohn College core class focusing on American music

• Implemented a new resting strategy that tests students’ listening skills by changing the testing method for every
exam

II. ASSISTING STUDENTS

1. (M) I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. (M) I N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. (M) I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. (M) I N Is available to and approachable by students.

COMMENTS:

Profcssorhas always and continues to make himself available to his attending students and incoming
students. not only demonstrates his dedication to helping students he is just a dedicated toward his
students.

C:\Documents and SettingsdministratorIDesktop\2013 Annual Evaluation\ Annual Evaluation-
_

— 2) 2013 Done doe
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I. TEACHING

1. (M)IN

2. (M)IN

3. (M)IN

4. (M)IN

5. (M)IN



Natne: Date:
• Attended student awards concert

• Multiple reference letters written for students applying to four-year institutions

• Niultiple reference letters vritten for associate faculty applvtng for full-time employment

• Participated in a class-at Coflin College certifying me in CPR

• Advised students on perspective lobs in music and music history

• Ill. COLLEGE SERVICE

(M) I N Participates in divisional and deparünental meetings.

2. (M) I N Works individually and/or collaborarively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
Professor participates in divisional and departmental meetings. Professor continues to work
collaboratively within the department and the college.

• Member of Online Advisory Board (OAB)

• Assisted with ‘Rockin’ the Ridge” at Preston Ridge campus

• Observed and reported associate faculty

• Recruited and advised new associate faculty

IV. PROFESSIONAL DEVELOPMENT

(M) I N Remains current and competent in the appropriate academic discipline.

2. (M) I N Participates in an on-going program of professional self-development.

3. (M) I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:

Professor remains current and competent in his field of study by constantly studying field of music.
He continues to participate in professional development by attending conferences presenting papers.

• Developed an approved presentation for the InternatianalAssociation /br the Study ofPoiu/ar Music conference in
Gijón, Spain, 2012

C:lDocuments and Settings\AdministratorDesktopl2O13 Annual Evalualion Annual Evaluation- I[I. (2) 2013 Done .doc
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Name: Date:
• Participated in Iaculty Dcvclopmenr Conference: “Getting Ready for Multi Year Contracts” and “College

Brntcamp”

• Under contract with Scarecrow publishing ni Complete a book on Sting and ‘l’hc Police in the next fourteen
months

• Attended the rcgional conference for the American Musicological Society at Sam houston State, San Marcos,
rexas

• Attended the national conference for the American Musicological Society in New Orleans, Louisiana

• Attended the national conference for the International Association for the Study of Popular Music in .\usnn,
Texas

V. PROFESSIONAL INTERACTION

1. (M) I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. (M) I N Recognizes, respects and encourages ideas of others.

COMMENTS:
has shown to be a very supportive colleague. He respects his peers and their ideas. Professor is

very courteous to sittidents, staff, and colleagues.

C:\Documents and SeWngs’tAdministrator\Oesktop\2013 Annual vakiatEon\ Annual Evaluation- (2) 2013 Done .doc
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Name: Date:

VI. POLICIES, PROCEDURES AND TIME LINES

1. (M) I N Performs duties and responsibilities in accordance with established policies and procedures.

2. (M) I N Meets time lines for assigned work.

3. (M) I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:
Professor performs all of the duties and responsibilities in accordance with the policies and procedures of
the college. He is always on top of his paperwork i.e. travel

VII. OPTIONAl. ACTIVITIES PERFORMED

• Taught four classes on “Music of the 1970s” for SAIL. It’s the most popular SAIL class, with 125 students per

class

• Performed with the Colhn College Jazz Inscmhle for the Piano ISD Foundation

• Multiple performances with the Cohn College faculty jazz ensemble

• Participated with the Collin College Lab Band with special clinician Greg Ball

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculty members with Academic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. NI I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M) I N Ensures teaching excellence among associate faculty.

COMMENTS:

(NOT APPLICABLE)

C:\Documents and Settings’dmkistrator\Desktop\2O13 Annual Evaluatlon\ Annual Evaluation- (2) 2013 Done .doc
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ainc’. Date:

IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

In summary student evaluations reflect how music his students respect and appreciate the energy and
time that he gives them. Please note just a few comments some of his students have made.

Professorhas a good attitude and knows the material

Great teacher and very excited about his topic. The way he teaches with enthusiasm makes want to come to
class and pay attention

Awesome work, I loved his class

Mr. was fun, exciting, and created a learning environment.

Had a great time in this class and I hope my new classes vi[l be as funl

He loved the subject and made it fun. He seemed more like a person that a professor, he actually wanted to
help you.

Really nice professor! Class was very interesting explaining things thoroughly

Great instructor, really enjoyed the course

He knew the material well and was always very engaged. Great teacher!!!!!

Wish he could teach more classes! I will miss his class

Love the class-perfect as it is

He followed the syllabus exactly.

He’s enthusiastic about the subject

He truly teaches us (his students) to appreciate music

At first, I felt intimidated by him but as the as the course progressed, this change and he was a wonderful
professor.

Teaching style was awesome.

Best professor Ever!

Love this class

He has a passion for Music

Very good teacher and knows how to keep you interested in the class

C:Documents and SettingsAdministrator\Desktop\2Ol3 Annual Evaluation\ Annual Evaluation ) 2013 Done .doc
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Name: Daty:

OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

(Xl MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:
Professor continues to meets standards of Excellence.

IRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

Division Dean’s Staiement:

I have reviewed and discussed this performance appraisal with the faculty member.

Division Dean’s Date:

C:\Documents and Settings\Adminlstrator\Desktop\2013 Annual Evaluation\ Annual Evaluation- — (2> 2013 Done .doc

-7-

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

I do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:



Nairc: Dite:

My Division Dcan has reviewed and discussed this performance appraisal with me. Please use the back of
this form or an attachment if more room for comments is needed.

C:\Documents and SettirigsAdrninLstratorDesktop\2013 Annual Evaluation\ Annual EvaluaUoi _ (2) 2013 Done doc
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Comments:

Facul Member’s Signature:

________________________________________________Date



Narnc:__j)atc:

[ix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM I

Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown, which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2012-2013 Goal Completion Explanation

I would like to participate on Accomplished. I’m now a
more committees. U Accomplished member of OAB

U PariiaUy Accomplished
U Not Accomplished

Finish a substantial part of a Partially accomplished.
contracted book deal, “Sting Chapters one and two are
and The Police.” finished.
Write more articles for New Partially accomplished.
Grove U Accomplished Current articles are being

U Partially Accomplished edited.
U Not Accomplished

Complete and present a paper Partially accomplished. The
on commercial forms of jazz at conference is set for June and I
the IASPM convention held in will present then.
Gijon, Spain
Attend more regional meetings Accomplished. Attended
of the American Musicological U Accomplished meeting at Sam Houston
Society. U Partially Accomplished State.

U Not Accomplished

Create and institute a new Accomplished. The current
concert critique for my music concert critique is now a
appreciation sections that teamwork assignment.
incorporates more teamwork
amongthe students.
Help cteate a new core course Accomplished. The course is
titled “American Music.” This Cl Accomplished ready and will begin in Fall,
course will be a new and U) Partially Accomplished 2013.
exciting core course for the Cl Not Accomplished
music department

C:\Documenls and SettingsAdniinistrator\Desktop\2O13 Annual Evauation\ Annual Evaluation-J....... _(2) 2013
Done .doc
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Division Dean’s Date:

Date:

‘- /2
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COIlIN C( JNI’’ CO11tJ1I’\’ COIl.FXI

EVAI.LJAl’lON I’ORj’I FOR CLASSROOM VISIT Class/section: I)ate of ‘isit:
Faculty Nanie: MLiSI 1306.PO1 9 am 1135 3.28.11
Ivaliiaior: IvaIuaie the instructor based on the four criteria listed below by ilescribing sour ohervatioii of their classroom

presctttationfac(ivilies conducted during our visit.

Criterioti I . Preparation: the nst ructor provi(led (a niples to rein force concepts, provided clear answers to stuclert Is’

u est ions, cx pa oiled upon the textbook:
Criterion 2. (:oitem: the instructor used appro ate materials, previewed iipcomiltg course matcri:iL, presented in a logical

seqiIeiiCC;

Criterioti 3. Metllo(lologv: the instructor respected the stttdeiits, prtseiilecl enthusiastically, used variety 01 1)rcSefltatiOfl
met Ii oils, a 0(1 moved from podium;

Criterion 4. Studen Involvement: the instructor solicited q (lest OHS, cnnimeri ts and examples, provided opportunities for

,ruup oh icitlis ((1(111 iliscttsston on the tnitert it intl students trtteiatuI to expci anti ii titis ties

1. The instructor was prepared for class.
Professor was prepared for his class, lie started out with a review from (he last class period
and then moved forward with his lecture on the string Quartet with an emphasis on (he
Rondo form. Professorexpandcd on the textbook by relating today’s lecture to music that we
listen to today in both (he pop, jazz, and alternative mLIsic.

conlent of the classsessfon s pi r ‘gThsircoI 6a1s .
The class started Out with a recap of Beethoven who dies in 1857. Professor 1110 VC(I forw’ar(I
with a lecture on a particular form of sound known as the Rondo form. Rondo is a form of sound
that features a tuneful main theme, which returns several times in alternations with oilier themes.
Professor ) played a sample of different music so he could explain the sound of (he timbre in
the violin, and cello. Professor plaved a Sonata fast then a Quartet in C minor form
ABACABA - the main theme mimicked a gypsy dance theme.

3. The instructor effectively presented the material.
Professor is a very engaged lecturer, lie presents his lecture as if he is having a one on one
conversation with you at the it kitchen table. Professor has a gilt for holding the students
attention 1w relating Fifty cents and Lad GaGa with 18tt century music. —. energy and
excitement about music fills the room and captures everyone.

4. The students were appropriately involved in the learning process.
The students were engaged with Professor the minute he walked into the classroom. is
enthusiastic and excited about educating students, in return his students interact with him with
just as much excitement and interest.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
Prufessor continues to be an excellent educator.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATU RES
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COLIi (‘()(JTV COIMiiNIi\’ COI.LEGF

EVALUA’IiON FORM FOR CLASSROOM VISIT Class/section: I)ate of Visit:
Faculty Name: MIISI 1306.P0I 9 am L135 4.14.12

Ivatuator: Ialuate the instructor based nit the four criteria listed below b’ describing our observations of their classroom
presenla(wn/activities con(lIIcte(l dii rilig your visit.

Cr1 ten on I . Preparation: the instructor provided e :i in1lt to rci ii lorce concepts, provided clear answers tu sOt dents’
(iLleStiOflS, CXpan(lcd upon the textbook;

Criterion 2. Content: the instructor USC(l appropriate materials, previewed upcoming course material, presented in a logical

se(tIleiiCe
Criterion 3. Methodology: the instructor respected the stu(lents, presented enthusiastically, used variety of l)reselitatioIi

itict Ii ods, and moved fro in podi u iii:

Criterion 4. Student Involvement: the instructor solicited qIleSlions, comments and cx aniples, provided opI)orttlilities br
pormdisiduddiscus%Ion on the ni itet at md students Hncp ited in LxrmuukLctRmtas —

1. The tnstructor was prepared for class.
Professor was prepared for his class. He started out with a review from the last class period
and then passed out the last test the class took and offered to meet with each student to go over
their after class.

• The contentol the class session was appropriate for achieving instructi6iiToals.

The content of the class session today had to do with the different series of philosophical,
technological, and artistic theories that impact music drastically. The twentieth-century was
defined by science, war, and technoIogy. discussed topics involving James Watson and
Francis Crick (1953) DNA. Sigmund Freud 1856-1939 we are not “blank slates”, Albert Einstein
F=mc2 energy and mass are the same theory. Thomas Edison 1847-1931 — Invented the light bulb,
phonograph, power stations, and the x-ray machine. Wars—World War 1 1914-1918, and
World War 11 1939-1945. discussed New Technologies, which included the Phonograph
1877, the telephone 1870’s the Airplane 1903. The question being, if the nature of our reality is now
in question, restriction on human abilities is lifted. So how does this affect the restrictions placed on
art.

3. The instructor effectively presented the material.
lectures are detailed and yet exciting in how he presents the information. He has the

ability to take down a path of knowledge without the struggle of understanding the information.

4. The students were appropriately involved in the learning process.
The students were very responsive and interactive with •I He has established a very
comfortable, relaxed learning space for his stitdents

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)

Professor has an energy that pulls you to the edge of your scat in the classroom. He is truly
one of those professors that becomes memorable for students.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SI GNAT UR ES

/7
‘°7V
raluato// W?1 0 Da/

‘2-
D/

!sDean: Date



COIJIN COUNTY COMMUNITY COlLEGE

EVALUATION FORM FOR CLASSROOM VISIT Class/section: Date of Visit:
Faculty Name: —— MUST 1306.P01 10 am L135 4.14.13

Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of their classroom
presentatlonlactivlties comluctc(l during your visit.
Criterion I. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logical

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on the material, and students participated in experiential activities.

1. The instructor was prepared for class.
Professorwas prepared for his class. He started out with a review from the last class period
and then passed out the last test the class took and offered to meet with them to go over ii after
class. moved forward with his lecture on the Classical Era 1750 to 1820.

The content of the class session was appropriate for achieving instructional goals.
The content of the class session today had to do with the age of enlightenment, 1720-1790. Then he
went on to 1775-76-American Revolution and the Declaration of Independence. Professor
then moved forward with discussion of the French Revolution 1789. Professor delivered his

lecture with enthusiasm and an excitement that could almost place you at the scene. Professor
ended his lecture by discussing the leading composers-Haydn, Mozart, and Beethoven

z:

3. The instructor effectively presented the material.

• lectures are detailed and yet exciting in how he presents the information. He has an
overwhelming passion for the subject as well as the need for his students to understand it.

4. The students were appropriately involved in the learning process.
The students were very responsive and interactive with. He has established a very
comfortable, relaxed learning space for his students

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
Professorcontinues to be “that” Professor one looks back and remembers making learning
exciting.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES

Date

Date
//1

EvaIuato7

Date / /DivisionaIW’..-
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BOARD REPORT
3 Year Contract for —

Professor of Cybersecurity
At COLLIN since 2008

. Education

Institution Degree Major

Tarleton State University Master of Science - Information Systems
University of Texas at Arlington Bachelor of Science Mathematics

. Prior Work Experience

Job Title Organization Name Date of Employment

Associate Faculty Cotlin College 1 996-2008
Senior Network Administrator Texas A&M University 1995-2007
Operations Manager Quest Diagnostics/Corning 1974-1 995

• Professional Development, Activities, and Awards

• Served, Panelist for ‘Cyber Education, Curriculum and Workforce Development” session at
Cybersecurity Conference: Risks, Consequences, and Education hosted by Cybersecurity
Research and Education Institute at the University of Texas at Dallas and the North Texas
Crime Commission’s Cyber Crime Task Force, Richardson, TX, Fall 2013.

• Requalified, Certified Information Systems Security Professional, 2013.
• Requalified, Certified Information Systems Manager, 2013.
• Attended, Student Services Training for Faculty Sponsors of Student Organizations, Summer

2013.
• Attended, North Texas Chapter Infraguard Meeting sponsored by the Federal Bureau of

Investigation, Dallas, TX, Summer 2013.
• Attended, Wireshark Training, Summer Working Connections, Frisco, TX, 2013.
• Attended, Identity Management Web Conference sponsored by the Information Systems

Security Association, Spring 2013.
• Qualified, Certified Risk and Information Systems Control, 2012.
• Developed, New Curriculum for ITSY 2342-Security Management Practices, Spring 2012.
• Selected, IT Security Trainer, U.S. Air force and U.S. Army, 2011-2012.
• Attended, Programming Mobile Devices Training, Summer Working Connections, Frisco, TX,

2011.



A

College Service I College-Related Community Service

• Serve, Faculty sponsor of the Information Systems Security Association-North Texas Student
Chapter at Collin College, Summer 2013-Present.

• Serve, Discipline Lead for Cybersecurity Program, 2011-Present.
• Serve, Ex-oficio Member of the Collin College Cybersecurity Program Advisory Committee,

2011-Present.
• Serve, Ex-oficio Member of the Collin College Computer Networking Program Advisory

Committee, 2011-Present.
• Serve, Engineering and Technology Department Liaison for Cybersecurity to the Department

of Labor National Information, Security, and Geospatial Technologies Consortium Grant,
2011-Present.

• Member, Private Cloud System Specification Committee for Advanced Cybersecurity Lab,
Summer 2013.

• Developed, Capstone Project for ITSY 2300-Operating Systems Security as part of
Continuous Improvement Plan for the Information Systems Cybersecurity Program, 2012-
2013.



RECOMMENDATION FOR FACULTY MULTI-YEAR CONTRACT

Faculty member’s name: — Date: 10/9/13 —

Seclion A.
I have reviewed the following Multi-year conflact application packet for the above mentioned fliculty member:

Based on the above, I X do recommend do not recommend this faculty member ftr a multi-year contract. I have reviewed
and discussed my recommendation with the thculty member. JusfIcation/C’oninienrs:

Section B. .

_______________ ______________

The Council on Excellence has review d e Multi-Year Cont application packet for the above mentioned faculty member:

Based on the above, CoE does recommend does not recommend this faculty member for a multi-year contract.
Justifications/Conime,ns:

-- --

--

___________

Council on Excellence Chair’s Dte

Sectiop C.
I 4/’do or do not recommend that the Board of Trustees consider the above-referenced faculty member for a Multi-Year
Cont.ract of three years.

Vice President/Provost Signature Date

Academic Dean’s Signature: 01 hAL* Date:

_________



cD) COLLIN
COLLLGE

Name:

FACULTY SELF-EVALUATION AND APPLICATION

FOR MULTI-YEAR CONTRACT FORM

Division: Science, Technology, Engineering and Mathematics

o Candidate for a 3-year contract
Beginning in August 2014 and ending May 2017

Authorization: I authorize the Council on Excellence to obtain the Student Survey of
Instruction forms, class visit forms and the dean’s annual faculty performance appraisals and
multi-year contract recommendation, and the Board Report form, to be used in confidence by
the Council, for the purpose of determining its recommendation for a multi-year contract.

In signing below, I do attest that the information contained in this self-evaluation and
board report is, to my knowledge, accurate and true.

Upon completion of this process, the annual faculty performance appraisal form(s) will be
returned to my personnel file, and all other records considered in the multi-year contract
process will be archived by Human Resources, in compliance with the district’s records
retention plan.

Date

Q-s-i3

Faculty Mefnber’s Si9nfture

2/27/l3wg/mt



I. TEACHING

A.

B.

ITNW-1 358.WPI I

ii ‘-1358.XS7

ITNW-1 358.XWI I

Fall 2011 ITSY-2572.XS7 I

ITSY-2300.XP7 I

ITSY-1400.RAY I

ITNW-1358.XWI I

Spring 2012 ITSY-2342.XP7 I

ITSY-2300XP7 I

ITSY-1400.XP7 I

ITSY-1400.XWI I

ITNW-1358.XWI 1

Summer 2012 ITSY-2572.XS7 I

ITNW-1358.XS7 I

FaIl 2012 ITSY-2300.XP7 I

ITSY-1400.XP7 I

ITNW-1358.XWI 2

Spring 2013 ITSY-2341.XP7 I

ITSY-2300.XP7 I

ITSY-1400.XWI I

ITSY-1400.DEL I

ITSY-1400.XP7 I

Summer 2013 ITSY-1400.XS7 I

ITNW-1358.XS7 I

Fall 2013 TNW-1358.XWI I

2/27/l3wg/mt



ITSY-2300.XP7 I

ITSY-2300.XP8 I

C. List projects or innovations related to teaching you have created, developed
and implemented including any courses or programs developed.

• Fall 2013: Updated new lab instructional material for the following course:
ITSY-2300 - Operating Systems Security

• Fall 2012: Updated instructional materials for new text editions for the following courses:
ITNW 1358 - Network+ (Both online and face-to-face classes)
ITSY 2572 - Certified Information Systems Security Professional (CISSP)
Common Body of Knowledge Domain Instruction

• Fall - Spring 2013: Developed a semester project to serve as a Continuous Improvement Plan (CIP)
‘capstone” for ITSY-2300 - Operations Systems Security for the Information Security CyberSecurity
program.

• Summer 2011-Fall 2013: In the past three years, we have met with industry leaders in the area such as
Raytheon, DeIlIPerot Systems, and Texas Instruments in order to gain insight as to what they would
like to see in a Cyber Security program at Collin College. This has resulted in my teaching ITSY-1400
Fundamentals of Security (Security+) onsite at Raytheon Corp. at their Garland facility in the Spring of
2011 and at Dell Corporation at their Plano facility in the Spring of 2013. Currently (Fall 2013), we
have several Hewlett-Packard employees taking a special 16 week online ITNW-1358 Fundamentals of
Networking (Network+) course.

• Summer 2013: I participated in the development of a proposed CyberSecurity lab and a Networking lab
to be paid for by funds from a Department of Labor (DoL) grant.

• Fall 2011 - Fall 2013: Mentored new adjunct faculty and helped them prepare for teaching both online
and traditional classes.

• Spring 2012: Developed a new ITSY 2342 Security Management Practices class which has not been
offered for several years.

2/27/l3wg/mt



• lI.STUDENTS

A. Describe your advising activities.

• I meet with students weekly during office hours, by email or after class to both advise on current classes
they are taking and also with students who are considering a career in Computer Networking and
Cybersecurity. I have met with potential students at various corporations such as Raytheon, and
Dell/Perot Systems to advise them of the new classes in CyberSecurity that Cohn College now offers.
Many of these prospective students have registered for classes. This has resulted in two of these classes,
both of them ITSY-1400 Fundamentals of Security (Security+), being held away from the college on
the business campus: at Raytheon in Spring 2011 and Dell in the Spring of 2013.

• i invit4iis. Virginia Topfer of Counseling Services to address my students on the opportunities for help
that arhvailab1e to them. I also invite representatives of the Department of Labor grant to address my
students on the opportunities available to them through the work of the grant.

• Retention/Student Success: Emphasize importance of preparedness and text within an 8-week course.
Standardized dtatement is placed in all course syllabi and discussed the first class day, 2011- 2013.

• Faculty Advisor, Cooperative Work Experience Program, 2011 — 2013.

B. List any student-related activities demonstrating support of students outside of
the classroom in which you have been involved. Examples include participation
in student organizations, student-related events, or attending student
performances I receptions.

• Faculty Advisor of the Information Systems Security Association - North Texas Student Chapter
(ISSA-NTX). This is the first ISSA student chapter fri the country.

• Worked with student/employees on preparation of courses, initialization of a new student organization,
and attended workshops on student retention/success. As I teach exclusively in the evenings and online,
many student activities such as engineering “camps”, recitals, and the like are held during my class
hours.

2/27/l3wg/mt



III. PROFESSIONAL DEVELOPMENT AND ACTIVITIES

A. List professional activities

1. Conferences/Workshops attended/conducted

• Attended, Working Connections Faculty Development Institute - Summer 2013

• Attended, Federal Bureau of Investigation (FBI) Infraguard meeting - Summer 2013
• Attended, Identity Management Web Conference, ISSA - Spring 2013
• Attended, Department of Labor (DoL) Grant National Business & Industry Leadership Team

(BILT) - CyberSecurity - Summer 2013
• Attended, Department of Labor (DoL) Grant National Business & Industry Leadership Team

(BILT) Networking - Summer 2013

• Attended, Working Connections Faculty Development Institute - Summer 2011

• Conducted, Certified Information Systems Security Professional (CISSP) training courses for
various organizations such as the U.S. Army and the U.S. Air Force, NATO Governmental
Organizations, corporations, etc.:

Spring 2013
Fall 2012
Summer 2012
Spring 2012
Fall 2011
Summer 2011
Spring2ol1

2. Professional presentations, papers presented/published/submitted for publication

3. Involvement in professional organizations

• International Information Systems Security Certification Consortium (ISC)2, 2011 - 2013

Certifications: CISSP

• Member, Information Systems Security Association (ISSA), 2011 - 2013

• Member, Information Systems Audit and Control Association (ISACA), 2011 - 2013

Certifications: CISM, CRISC

• Member, US Secret Service North Texas Electronic Crimes Task Force, 2011 - 2013

2/27/l3wg/mt



4. Coursework recently completed or in progress

5. List any other ways in which you remain current in your discipline not reflected in the
categones above.

• Completed the recertification process &om the International Information Systems Security
Certification Consortium (ISC)2 for renewal (until 2016) of my Certified lnfbrmation Systems
Security Professional (CISSP) certification.

• Obtained through Information Systems Audit and Control Association (ISACA) the Certified in
Risk and Information Systems Control (CRJSC) certification

• Daily monitoring of Information Security websites such as the United States Computer
Emergency Response Team US-CERT.

• Subscription to Information Security magazines, webzines, and blogs.

• Attending industry webinars on Information Security.

2/27/l3wg/mt



IV. COLLEGE SERVICE

A. List college-related activities in which you have participated. Exclude activities
expected of all faculty members such as attending All College Day, graduation or
division meetings.

1. College-Wide:

Student recruiting — See Section II A

2. Division/Department:

Engineering Technology Department Liaison to the Department of Labor (DoL) National
Information, Security, and Geospatial Technologies Consortium (NISGTC), 2011 — Present.

Served as a member of the Private Cloud System Specification Committee for Proposed
Advanced Cybersecurity Lab, Summer 2013.

Fall 2012 - Spring 2013: Developed a semester project to serve as a Continuous Improvement
Plan (CIP) “capstone” for ITSY-2300 - Operations Systerris Security for the Information
Security CyberSecurity program.

Ex-oflcio Member, Collin College’s CyberSecurity Advisory Committee, 2011 - 2013

Ex-oficio Member, Collin College’s Computer Networking Advisory Committee, 2011 - 2013

3. Any other contributions to the college community:

Faculty Advisor of the Information Systems Security Association - North Texas Student
Chapter (ISSA-NTX). This is the first ISSA student chapter in the country

B. List professionally related community activities in which you have participated.

Maintained computer network and security of my church, 2011 - 2013

2/2 7/l3wg/mt



V. OTHER

List other professional contributions or job-related items of importance not addressed in
previous categories.

Attend monthly luncheons sponsored by the Information Systems Security Association to listen to
presentations on current cyber security attacks and countermeasures.

2/27/l3wg/mt



ThCOLIJN CLsir’Y
FCOLLEGE

FACULTY PERFORMANCE APPRAISAL

Faculty Member:
— Date: 7/12/12

[X] Annual Appraisal

Period Covered: 2011-2012

Dean: Dr. Jon H. Hardcsty Division: STEM

INSTRUCTIONS

The primary purpose of the assessment process at Cohn is to maintain high quality educational programs. The
process focuses on the professional growth and development of each faculty member as an individual in relation to
the position description, standards of excellence, divisional and institutional goals and priorities. The performance
appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the
employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of
professional accomplishments during the year that support the mission and goals of the division and the institution.
Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the
degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual
trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “Duties and Responsibilities” are listed by category on the
following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the
individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Examples:

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate
for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or
progressing applies. This rating describes performance in which many of the job duties and standards are met, but
where improvement in one or more areas is required to meet the criteria for excellence. An action plan must be in
place, or be established to accompany this appraisal to clearly identilS’ specific skills or areas in need of continued
growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided followirzg each section, you must justify rathgs that indicate a need for improvement.



Name: Date: 7/12/12
1. TEACHING

1. M I N Facilitates learning.

2. M I N Provides students with the fundamental body of knowledge of his/her
discipline.

3. M I N Teaches students to apply that knowledge.

4. Ml N Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning
experiences.

6. M I N Uses innovative teaching and learning methods.

7. MI N Employs effective evaluation techniques.

8. MI N Meets classes as scheduled.

COMMENTS:
Prof. is a highly respected member of the faculty, and a well-known expert in the field of cybersecurity. He

facilitates learning in his courses using a variety of techniques that keep his students abreast of current trends in the
industry in addition to preparing the students to take the certification exams in this discipline. Over the course of the
last year he has asked invited speakers working in the cybersecurity field to make presentations to his classes in an effort
to allow the students to understand the most recent trends in the community of practitioners. In addition, he takes
advantage of his affiliations with professional societies and committees in the region (e.g. the Secret Service’s North
Texas Electronic Crimes [N-TECI Committee) to develop class handouts that illustrate current thinking in the field.
Prof. continued the practice of embedding end-of-chapter online reviews into his courses that illustrate questions
that might commonly be found on certification exams. (The use of a website to analyze the answers of entire classes
provides an excellent feedback mechanism that the students can use to undertake a inctacognitive approach toward
understanding how to solve any particular question.)

[I. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. MI N Helps students with education-based problems and/or directs students to appropriate college
resources.

3. MI N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
Prof. is dedicated to lead his students to a successful conclusion of theii program. He works diligently to

ensure that his students are capably supported throughout their time in his courses. At the beginning of each term he
emails the students a week before class begins to urge them to acquire their textbook as soon as possible, to introduce
himself and his contact infonnation and to provide a link to the distance learning website (when appropriate). In
addition, he encourages all of his students to cm the syllabus and during lecture) to meet with him if they arc
experiencing problems before they make a decision to withdraw. 1-Ic continues to be deeply involved in the evolution of
the Cybersecurity program at Cohn, and he ensures that his students leave the program with an appreciation of the most
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recent trends in the industry, rendering each completer ready tu undertake a position with a business/corporation in the
local area. Finally, he makes hiniscif available and approachable to students in an effort to provide answers to questions
tint relate to anything from tcchnical curricular issues to mote industry and/or job specific issues. He is well known
among the students as a resource draw upon for well-considered guidance and asaistance.

III. COLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaboratively with college employees to accomplish discipline,
divisional and college missions, goals and objectives, by serving on college-wide task forces,
search committees, faculty senate committees, advisory groups, student groups as a faculty
adviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
Prof. participated in all divisional and departmental meetings, and he continued to remain active in college

service. Over the course of the last year, Prof has developed a new ITSY 2300-Operating System Security course,
and he taught it for the first time during the fall 2011 temi He served as a mentor for a new associate faculty member
including team teaching ITSY 2342 with this faculty member for a total immersion experience. In addition, he
participated in a number of departmental outreach initiatives including manning a table at the annual Technology fair at
SCC in March, participating on the Cybersceurity Symposium Planning Committee (ultimately due to scheduling
difficulties this symposium was converted into an active speaker series that began this summer), and assisting the
Director with marketing the Cybersecurity program to Raytheon Corp. Prof went further by offering to teach the
inaugural offaite course (ITSY 1400) at Raytheon’s facility in Garland, TX in the Fall. In addition, he serves as an
ojIcia member on a number of the Engineering department’s advisor boards (Cybersccurity, Computer Networking, etc.),
and he has been representing the Cybersccurity program for the department with the Department of Labor grant In
that role, he participated as a faculty observer at the National Business and Industry Leadership Team meeting in March
at which a detailed skills analysis was constructed for two-year Cybersecurity programs across the country.

TV. PROFESSIONAL DEVELOPMENT

1. MI N Remains current and competent in the appropriate academic discipline.

2. MI N Participates in an on-going program of professional self-development.

3. MI N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:
Prof.gocs to great lengths to remain up-to-date in his area of expertise by continuously participating in a

program of on-going, self-directed professional development. Last year he: completed the requirements to be Certified
in Risk and Information Systems Control (CRISC), attended the UTD Executive Briefing on Cybersecurity Risks to
Critical Infrastructure by the Department of Homeland Security in March, participated to Working Connections
sponsored by the Convergence Technology Center, and he continued to serve as a supervising proctor for the CISSP
(Certified Information Systems Security Professional) exam. He is a member of the U.S. Secret Service North Texas
Electronics Crimes Task Forte, the Information System Security Associaiion(ISSA), the International Information
Systems Security certification Consortiurn(ISC2)and the Information Systems Audit and Control Association (ISACA).
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V. PROFESSIONAl. INTERACTION

I. I N Interacts professionally and courteously with students, teaching faculty and staff, including
advising and assisting associate faculty when required or appropriate.

2. MI N Recognizes, respects and encourages ideas of others.

COMMENTS:
Prof. .ntcracts professionally and courteously with students, faculty and staff throughout the college, and

he routinely recognizes, respects and encourages the ideas of others.

VI. POLICIES, PROCEDURES AND TIME LINES

1. MI N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. MI N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:
Prof. performs his duties and responsibilities in accordance with established policies and procedures. He

meets time lines for assigned work, and he provides timely notice for substitutes and class/schedule changes.

VII. OPTIONAL ACTWITIES PERFORMED

Prof. skills are valued in government and industry. He is an IT Security Training Consultant for the U.S.
Air Force, the U.S. Army, Ericsson, Verizon, SWBeII, State of California, Colorado Technical University, etc.

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculy members withAcademic Chair responsibilities.

1. M I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. M I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:
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IX. DEAN’S ASSESSMENT OF STUDENT EVALUATIONS IN THIS EVALUATION PERIOD

Prof. student evaluations are overwhelmingly positive. The vast majority of his students noted that his
extraordinary knowledge of the principles of netwotk security and Ins rich trovc of stories from his varied experiences in
the workforce made the courses he taught enjoyable. Other students noted that he was easy going and enjoyable to
listen to, rendering him remarkably approachable. And still others noted his joy and passion in teaching the material.

Representative comments:

Professor is an expert in the subject matter he teaches, and it is e’sidcnt in every class period.”

“I’ve had Prof. for two of my classes. He teaches his courses with a lot of skill and knowledge-wonderful person.”

“He used so many examples of his professional life. It is really on target.”

presentation style encourages class participation and his knowledge of the subject enables him to present
examples until the student(s) clearly understand the concept.”

“Not rigid or difficult to talk to. Easy going. Fun to listen to and very knowledgeable.”

“EE really enjoys the subject material and makes what could be a rather boring topic exciting to learn”

“His experience with the subject material made him able to provide real world examples.”

C:\UsersVdministrator’tDocuments\CCCCD Admin\201 1-2012 Faculty Performance EvaluationstFirst Drafts
FacultyPerformanceEvalutionForm.doex

-5-



Nm: Date: 7/12/12
OVERALL EVALUA’l’ION: Indicate below the overall appraisal rating which best describes a summary of
the above ratings and comments.

X J MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:

Prof.is an outstanding instructor, and his students find his wealth of practical experience very useful in learning
the principles of Cyberaccunty.

RECOMMENDATION TO THE COUNCIL ON EXCELLENCE

Division Dean’s Statement;

I have reviewed and discussed this performance appraisal with the faculty member.

My Division Dean has reviewed and discussed this performance appraisal with me. Please use the back of
this form or an attachment if more room for comments is needed.

Comments:

y-Faculty Member’s Signature

_______________________

Division Dean’s Signature: (Z
C:lUsers’.dmir1iStratOr\DOCument CCCD Admin\2011-2012 utty Performance EvaIuationsFirst DraftF

FacuItyPer1ormanciaIutionFcwm.docx

Date:

Date:

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS/COMMENTS:



Name:
- 7/12/12

lix. ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM

Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals set during last year’s Faculty
Performance Appraisal and, together, evaluate the degree to which this faculty member accomplished
the goals. Indicate, in the boxes shown1 which goals were accomplished, which were partially
accomplished, and which were not accomplished. Provide explanations for goals that were partially
accomplished or not accomplished

Goals for Year 2011-2012 Goal Completion Explanation

Update cunent text editions (lecture
and lab) for the following courses by
Fall 2012:
ITSY 1400- FundanctalsofSccurity iAccomplished
(Security I-)

U Partially AccomplishedITSY 2300 - Operating Systems
C Not AccomplishedSecurity

FiST 2300 Opcratmg Systems
Security Lab Manual

Obain the Information Systems Audit
and Control Association (ISACA)

- ‘Accomplished
Ccrtified in Risk and Information U Partially Accomplished
Systems Control CRlSC) ccrocation U Not Accomplished

Continue to meet with area defense
contractors and others to promote the .‘Accomplished
Cyber Security program at Collin. Cl Partially Accomplished

C Not Accomplished

Continue my association with
professional organizations ‘Accomplished

U Partially Accomplished
U Not Accomplished

Continue to serve as a faculty stood ready to serve as a
coordinator for the Cooperative work Q Accomplished faculty coordinator for
Experience Program. ‘IPartially Accomplished cooperative work experience

UNot Accomplished programs. No students
requested a coop program in
cybersecurity last year.

C;UsersAdministrator’sDoCuments\CCCCD Admin\201 1-2012 Faculty Performance EvaluatIonsFirsl DraflsT
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Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty member
for the next fiscal year. After completion, the division dean should give the faculty member a copy of
this sheet. The division dean should also retain a copy, and use it as a part of the next year’s Faculty
Performance Appraisal.

Goals for Year 201 2-2013 Goal Completion ExplanatIon

C Accomplished
C Partially Accomplished
Li Not Accomplished

fi

Division Dean’s Signature Date:

Faculty Member’s Signature ‘)ate: P 9 /

C:tJsers’Administratcr\DocumentsC CD Admin\291 -2012 Faculty Performance Evaluations\Flrst Drafts _J1
acuttyPerf’omariceEvalutionForm.docx

Update instructional materials fur -__________________________________________

new text cdiuons fox the following
courscs by Fall 2012: U Accomplished
VINW 1358 - Nerwork+ (Both LI Partially Accomplished
online and Fsce-io-face classes)

C) Not AccomplishedITSY 2572 - Certified Information
Systems Security Professional (CISSP)
Common Body of Knowledge
Domain lnstrucori

Continue to earn Continuing C Accomplished
Professional Education (CPE) credits Cl Partially Accomplished
to keep my CISSP, CISM, CRISC. C Not Accomplished
and Srcunty+ accreditations current.

Continue to meet with area defense
Contractors and others to promote U Accomplished
the CyberSecunty program at Collin C Partially Accomplished
College. Ii Not Accomplished

Work with area professional
associations such as the Chinese Cl Accomplished
Institute of Engirvcrs (CIF) tn U Partially Accomplished
promote the engineenng program at Cl Not Accomplished
Cohn College

Continue my association with
professional organizations such as the
Information Systems Security U Accomplished
Association (ISSA), the U.S. Secret C) Partially Accomplished
Service North Texas Ilcctronics

C Not Accomplished
Crimes Task Force, and the
Information Systems Audit and
Control Association (ISACA)

Continuc to serve asa - faculty
coordinator for the Cooperative
Work Expcncncc Program.
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FACULTY PERFORMANCE APPRAISAL

Faculty Member — Date: 7/9/13

[X] Annual Appraisal

Period Covered: 2012-2013

Dean: Dr. Jon H. Hardesty Division: STEM-PRC

INSTRUCTIONS

The primary purpose of the assessment process at Collin is to maintain high quality educational programs. The

process focuses on the professional growth and development of each faculty member as an individual in relation to

the position description, standards of excellence, divisional and institutional goals and priorities. The performance

appraisal process is also used as a component in determining contractual status, including renewal, non-renewal, the
awarding of multi-year contracts and termination.

The performance appraisal process is conducted in an atmosphere of open and honest communication between the

employee and the supervisor. Each employee is responsible for providing the supervisor with evidence of

professional accomplishments during the year that support the mission and goals of the division and the institution.

Likewise, the supervisor is responsible for reviewing the employee’s professional accomplishments to determine the

degree to which the employee met the established objectives for the year. Conducted in an atmosphere of mutual

trust and respect, the performance appraisal process provides a growth experience for all college faculty and staff. See
Section 9 of the Faculty and StaffHandbook.

Criteria for excellence in the performance of faculty “DLlties and Responsibilities” are listed by category on the

following pages. Using the definitions and examples for these ratings, circle the appropriate rating that matches the

individual’s performance in each category.

M Meets standards for excellence
I Improvement needed
N Not applicable

Definitions and Exampc;

MEETS: One or more of the words usually, frequently, successfully, or effectively applies. This rating is appropriate

for job performance that meets and may exceed required criteria for excellence in the category.

IMPROVEMENT NEEDED: One or more of the terms occasionally, marginally, inadequately, sometimes, or

progressing applies. This rating describes performance in which many of the job duties and standards are met, but

where improvement in one or mote areas is required to meet the criteria for excellence. An action plan must be in

place, or be established to accompany this appraisal to clearly identify specific skills or areas in need of continued

growth, development and/or improvement.

NOT APPLICABLE: The activity is not part of the faculty member’s job or position at the college.

PLEASE NOTE:

In the comment area provided following each section, you must justh5’ ratings that indicate a need for improvement



Name: • Date: 7/9/13I. TEACHING

1. M I N Facilitates learning.

2. MI N Provides students with the fundamental body of knowledge of his/her discipline.

3. M I N Teaches students to apply that knowledge.

4. M IN Responds to the differing educational requirements of students.

5. M I N Employs current materials in classroom presentations and learning experiences.

6. M I N Uses innovative teaching and learning methods.

7. ?y I N Employs effective evaluation techniques.

8. M I N Meets classes as scheduled.

COMMENTS:
Prof. .conunued to facilitate learning in his courses throughout the academic year. Over the course of the last year,
he developed a semester project (and corresponding rubnc) as a “capstone-like” experience for ITSY 2300 as part of the
continuous improvement plan for the Information Systems Cybersecurity program. The resulting project will be
implemented in the fall of 2014. In addition he has instituted a number of new pedagogical techniques to encourage
student learning. As one example of these initiatives, in the ITSY 2572-CISSP Common Body of Knowledge course, he
began using end-of chapter online reviews (http://www.frecpracticcicsts.org/quiz/quix.plip) in which the entire class
participates by verbally answering questions over the matenal just covered, and the majority’s answers are electronically
evaluated at the website. The uestions are designed to mimic the type of test questions the student can expect to see on
the certification exam. Prof. continued to distribute handouts of material that he has access to as a member of
vanous professional societies and committees such as the Secret Services’ North Texas Electronic Crimes (N-TEC)
Committee. This helps to keep his courses relevant and timely given the dynamic nature of the cybersecurity field.

11. ASSISTING STUDENTS

1. M I N Understands current career and curriculum options, degree requirements and course transfer
information within the discipline and provides timely and tailored advice to students.

2. M I N Helps students with education-based problems and/or ditects students to appropriate college
resources.

3. M I N Assists students in accessing appropriate college and community resources for non-
educational problems.

4. M I N Is available to and approachable by students.

COMMENTS:
Prof. is deeply committed to assisting students in the networking and cybersecunty programs at Cohn. He works
closely with numerous students considering a career in cybersecurity by providing career information and highlighting
the program at Colhn. One week prior to the beginning of classes, Prof. emads all registered students to begin
urging them to acquire the text book, getting the students acquainted with his Contact information, and making them
aware of the distance learning websire (if applicable). I-Ic has encouraged his students to take advantage of the services
offered by the Dept. of Labor grant by offering some extra-credit. Finally he encourages all of his students (within the
syllabus and throughout the term during lecture) to meet with him prior to making any decisions about dropping the
course. This is done to open a channel of communication to the students before they reach a point of no return.

C:\Users’Administrator\Documents\CCCCD Admin\201 2-2013 Faculty Performance Evaluations\FT Evaluation Drafts’
Faculty Performance Evalution Form.docx

-2-



Name:
— Date: 7/9/13

Ill. (1OLLEGE SERVICE

1. M I N Participates in divisional and departmental meetings.

2. M I N Works individually and/or collaborativelv with college employees to accomplish discipline,divisional and college missions, goals and objectives, by serving on college-wide task forces,search committees, faculty senate committees, advisory groups, student groups as a facultyadviser, professionally related community activities on behalf of the college, etc.

COMMENTS:
Prof. pitticipated in all divisional and departmental meetings, and he continues to find ways of becorrung moreengaged in college service. This year he has participated in the Dept. of Labor grant meetings to support this keyinitiative at the college, and he has worked diligently to encourage students to agree to participate in the grant datacollection activities. I-Ic has contributed to a number of curriculum development projects for the Information SystemsCybersecunty program at Colliri, and toward the end of the spring semester he agreed to serve as a faculty advisor to theCollin College Student Chapter of the Information Systems Security Associations (ISSA) of North Texas. This isscheduled to be the First student chapter of ISSA in the U.S.

IV. PROFESSIONAL DEVELOPMENT

1. M I N Remains current and competent in the appropriate academic discipline.

2. M I N Participates in an on-going program of professional self-development.

3. M I N Contributes to and participates in college staff development programs, such as annual
associate faculty meetings, all-staff activities and workshops, teleconferences, staff
development classes, etc.

COMMENTS:
Prof. temains current and competent in his academic discipline by participating in an ongoing program ofprofessional self-development. This year he developed a new curriculum for ITSY 2341 Security Management Practices;
this course had not been taught at Cohn in several years. He routinely attends the monthly meetings of the information
System Secunty Association (ISSA) — North Texas Chapter, and he regularly attends the quarterly meetings (as amember) of the U.S. Secret Service North Texas Electronics Comes Task Force. This serves as a valuable source of
information regardin cybercri.me and the methods used to successfully investigate and prosecute cybercrirncs.
Additionally, Prof. is a member of the International Information Systems Security Certification Consortium (ISC2,
and under the auspices of this organization he serves as a certifying proctor for the Certified information Systems
Security Professional certification exam. Finally, he is also a member of the Information Systems Audit and Control
Association (ISACA). In all cases, Prof. particspation in these organizations contribute to the collection of
Continuous Professional Education credits for his various certifications.
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Nane: 7/9/13V. PROFESSIONAL INTERACTION

I. M I N Interacts professionally and courteously with students, teaching faculty and staff, includingadvising and assisting associate faculty when required or appropriate.

2. Ml N Recognizes, respects and encourages ideas of others.

COMMENTS:
Prof. interacts professionally and courteously with all students, reaching faculty, and staff members throughout thecollege.

VI. POLICIES, PROCEDURES AND TIME LINES

I. M I N Performs duties and responsibilities in accordance with established policies and procedures.

2. M I N Meets time lines for assigned work.

3. M I N Provides timely notice for substitutes and class/schedule changes.

COMMENTS:

VII. OPTIONAL ACTIVITIES PERFORMED

Prof. is an IT Security Training Consultant with clients that include the U.S. Air Force, the U.S. Army, Ericsson,Venzon, SWBeII, the State of California, Colorado Technical University, etc.

VIII. ACADEMIC CHAIR ACTIVITIES
To be completed only for faculty’ members with Academic Chair responsibilities.

1. NI I N Performs Academic Chair duties and responsibilities in accordance with established policies
and procedures.

2. M I N Meets time lines for assigned Academic Chair work.

3. M I N Ensures associate faculty meet criteria required for accreditation.

4. M I N Follows hiring procedures and completes related documentation on a timely basis.

5. NI I N Conducts classroom visits and evaluates each associate faculty member at least one time per
year.

6. M I N Ensures teaching excellence among associate faculty.

COMMENTS:

C:\Users’AdministratorDocuments\CCCCO Admin\201 2-2013 Faculty Performance Evaluations\FT Evaluation Drafts\.
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IX. I)EAN’S ASSESSMENT OF STUDENT EVALUATIONS IN TIHS EVALUATION PERIODProf. student evaluations are decidedly positive. The vast majority of students noted that he is extremelyknowledgeable in the field of IT seCurity, and a comparable number noted that lus ability to relate stories/anecdotesfrom his poor work eapenenccs really make the matenal come alive for tile students. Many students admired tileenthusiasm with which he taught.
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OVERALL EVALUATION: Indicate below the overall appraisal rating which best describes a summary ofthe above ratings and comments.

[XJ MEETS STANDARDS OF EXCELLENCE
IMPROVEMENT NEEDED

Comments:
Prof. continues to demonstrate why he is such a valuable member of the faculty in the STEM division. hisstudents are fortunate to have such an expenenced professional sharing his knowledge in the classroom, and the Coffincybersecurity program is stronger for his presence.

IRECOMMENDATION TO THE COUNCIL ON EXCELLENCE

To be completed by the Division Dean when the faculty member has become eligible for award of a multi-
year contract).

i

______

do______ do not recommend this faculty member for a multi-year contract.

JUSTIFICATIONS! COMMENTS:

Division Dean’s Statement:

I have reviewed and discussed is pe anc appraisal with the faculty member.

Division Dean’s Signature IK,. Date:

My Division Dean has revieQejj and discussed this pWformance appraisal with me. Please use the back of
this form or an attachment if more room for comments is needed. I

Comments:

Faculty Membcr3sSignatv
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ANNUAL GOALS/OBJECTIVES AND EVALUATION FORM _J
Goal Review (Conduct annually.)
The faculty member and division dean should review a copy of the goals Set during last year’s FacultyPerfomiance Appraisal and, together, evaluate the degree to which this faculty member accomplishedthe goals. Indicate, in the boxes shown, which goals were accomplished, which were partiallyaccomplished, and which were not accomplished. Provide explanations for goals that were partiallyaccomplished or not accomplished

Goals for Year 201 2-2013 Goal Completion Explanation
Update insiiuctinnal materials bit —_____________________ —

new texi editions for tile following /Accomplishcd
courses by lull 2012:

U Partially AccomplishedITNW 1358 - Ncrwork+ (Both
0 Not Accomplishedonline and Face-to-face classes)

rrs 2572 - Certified Information
Sysiems Security l’rofessional (CISSP)
Common Body of Knowledge
l)omain I nstrucbcin

Continue to earn Continuing /Accomplishedl’tnfessional hducation (CPIc) credits U Partially Accomplishedto keep my CISSP, CISM, C1USC,
U Not Accomplishedand Secuntys- accreditations Current.

Continue to meet with area defense Successfully taught 1TSY 1400contractors and others to promote JAccomplished onsite at Dell Solutions in PIanodie CyberSecunry program at Cnllin U Partially Accomplished during the spring semester.(:nllegr.
U Not Accomplished

Work with area professional
associations such as the Chinese ‘AccomplishedInstitute of Cngineers (CIL) tü U Partially Accomplishedpromote the engineering program at

o Not AccomplishedCollin Cnllegc

Continue my association with
professional organizations sueh as the VAccomplishcdInformation Systems Security o Partially AccomplishedAssociatinn (ISSA), the U.S. Secret Not AccomplishedService North lcxas IZIeconics
Crimes 1ssk Force, and the
Information Systems Audit and
Control A ssociabon (ISACA)

Continue to serve as a faculty
-

coordinator for the Cooperative VAccomplishedWork Laperience Program. U Partially Accomplished
U Not Accomplished

C:\Users\Administrator\DocumentsCCCCD Admin\201 2-2013 Faculty Performance Evaluations\FT Evaluaticn
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Goal Setting (Conduct annually.)
Together, the faculty member and division dean should agree on a set of goals for the faculty memberfor the next fiscal year. After completion, the division dean should give the faculty member a copy ofthis sheet. The division dean should also retain a copy, and use it as a part of the next year’s FacultyPerformance Appraisal.

Goals for Year 201 3-2014 Goal Completion Explanation

Update instructional materials forf
—

___________

new text editions for the U Accomplished
following courses by Fall Cl Partially Accomplished
2013:IThW 2300 - Operating U Not Accomplished
System Security - Update Labs
ITSY 2572 - Certified
Information Systems Security
Professional (cIssP)
Serve as a Faculty Advisor to the
new Student Chapter of the U Accomplished
North Texas - Information C Partially Accomplished
Systems Secuiity Association ci Not Accomplished
(ISSA).

Continue to earn Continuing
Professional Education (CPF.) Cl Accomplished
credits to keep my CTSSP, CISM, U Partially Accomplished
CIUSC, and Security+ U Not Accomplished
accreditations current.

Continue to meet with area
defense contractors and others to U Accomplished
promote the CyberSecurity U Partially Accomplished
program at Cohn College. U Not Accomplished

Continue my association with
professional organizations such as U Accomplished
the Information Systems Security Cl Partially Accomplished
Association (ISSA), the U.S. Cl Not Accomplished
Secret Service North Texas
Electronics Comes Task Force,
and the Information Systems
Audit and Control Association
(ISACA)
Continue to serve as a faculty
coordinator for the Cooperative U Accomplished
Work Experience Program. U Partially Accomplished

C Not Accomplished

Division Dean’s Signature

Faculty Member’s Signature;

C:Usersdministrator\Documents\CCCD Adm 201 2-2013 Faculty Performance Evaluations\FT Evaluation
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COLLIN COLLEGE

EVALUATION FORM FOR CLASSROOM VISIT
Class/section: 1TSY 2300-XP7 Date of Visit: 2/15/12
Faculty Name:
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of their classroom
presentationlactivities conducted during your visit.
Criterion 1. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’

questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented In a logical

sequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentation

methods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities for

group or individual discussion on (he material, and students participated in experiential activities.

1. The instructor was prepared for class.
Prof. camc to class prepared with a Powerpoint presentation on Physical Security covering chapter 9

of the course textbook. He began class by reminding the students of an upcoming quiz to be given during the next
class session, and he asked students to remember to sign in and to turn in their homework assignment prior to the
beginning of the lecture.

Throughout the lecture, Prof. used examples taken from his prior career to illustrate the advantages
and disadvantages of a variety of physical security measures that were discussed, providing the students with
valuable insight about how physical security considerations arise in the workplace. He also illustrated his
preparation for teaching this course by thoroughly explaining the scientific bases upon which a number of security
devices operate in order to achieve their intended purposes (e.g. the fundamental operation of intrusion detection
systems, smoke alarms, fire suppression systems, etc.).

2. The content of the class session was appropriate for achieving instructional goals.
The content of the session was appropriate for achieving the instructional goals of the class meeting. Prof.

started by providing a broad overview of the physical security considerations required to maintain a
consistently reliable IT infrastructure. Following a review of logical access control (identification, authentication,
authorization, and auditing/accounting) from a prior lecture, Prof. began his discussion of Physical Access
Control by defining seven major forms of physical loss, and then he moved into a description of
methods/approaches designed to ameliorate the chance of each form of physical loss from occurring. His overall
approach was very practical, highlighting the pros and cons of the features/characteristics of various
devices/methods in each category. The total list of particular devices/methods covered was thorough and the
considerations of the various benefits and drawbacks served to illustrate for students the extraordinary value of
implementing a variety of approaches in order to maintain a secure infrastructure. Overall, the students were
provided a powerful set of tools to initiate the assessment of risk associated with each form of physical loss, and
they were provided with a solid knowledge of the systems traditionally used to reduce those risks.

3. The instructor effectively presented the material.
Prof. presented the material in a very effective manner. His lecture style is extraordinarily

encouraging and inclusive. His strategic use of questions to drive students to draw upon their prior class
preparation served to keep the students highly engaged, and it encouraged students to di deeper in order to draw
conclusions. This created an immersive learning environment in the classroom that the s nts responded to quite
well. His use of the whiteboard to illustrate concepts requiring sketches/diagrams was clear and easy to follow,
allowing students to understand the points Prof. wanted to make while giving them an appropriate visual cue
to link with the concepts. His board organization was easy to follow and take notes from. I was particularly struck
by the quality of the critical thinking that he was able to extract from the students in this class with his questions,
and his implementation may be one of the finest examples that I have observed of this technique.



,

4. The students were appropriately involved in the learning process.
The students were appropriately involved in the learning process. Prof. questions were well

received and students felt very comfortable offering responses. Prof. knows his students by name, and he
readily used this knowledge to establish a friendly but appropriately respectful environment in the classroom. The
resulting level of student engagement was very strong, allowing for an intellectually stimulating discussion to
develop at many points within the lecture.

Evaluator’s commentslrecommendations: (Please use reverse side if additional space is needed.)
Overall I felt that this was a very well-constructed lecture deLivered in a masterful fashion. I found
myself thoroughly interested in the various topics covered, and I considered it quite a pleasure to
observe Prof. in action on this evening.

Instructor’s comments/response: (Please use reverse side if additional space is needed.)

SIGNATURES
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COLLIN COLLEGE C0PV
EVALUATION FORM FOR CLASSROOM VISIT
Class/section: ITSY 2300-XP7 Date of Visit: 2/13/13Faculty Name:
Evaluator: Evaluate the instructor based on the four criteria listed below by describing your observations of their classroompresentation/activities conducted during your visit.
Criterion 1. Preparation: the instructor provided examples to reinforce concepts, provided clear answers to students’questions, expanded upon the textbook;
Criterion 2. Content: the instructor used appropriate materials, previewed upcoming course material, presented in a logicalsequence;
Criterion 3. Methodology: the instructor respected the students, presented enthusiastically, used variety of presentationmethods, and moved from podium;
Criterion 4. Student Involvement: the instructor solicited questions, comments and examples, provided opportunities forgroup or individual discussion on the material, and students participated in experiential activities.
I. The instructor was prepared for class.

Prof. came to class prepared with a lecture and associated powerpoint presentation introducingstudents to the held of cryptography. The lecture gave students a broad understanding of the basic ideas behindcryptography as well as a thorough understanding of the history and usefulness of cryptographic techniques.

2. ‘l’he content of the class session was appropriate for achieving instructional goals.
The content of the class session was appropriate for achieving the instructional goals of the class. Prof.began by introducing the terms Cryptography, meaning hidden writing, and Cryptanalysis, meaning theconversion of cryptographic messages back into English. He then moved into a brief review of the history ofcryptography going back to the use of written language in the ancient world when very few possessed the ahility toread. He continued with examples that included the Spartan Scytale, a wooden staff of known diameter and fixedtaper upon which a linen strip was wrapped diagonally. Once the message was written on the linen strip the stripwas unwound to provide a collection of letters that appcarcd to be nonsensical until it was wound back around asimilar wooden staff with the same diameter and taper. Prof. then discussed the Caesar Cipher, and in theprocess introduced his students to the concept of a substitution cipher in which each letter in the alphabet issubstituted with a different letter according to a fixed pattern, typically an offset of the alphabet. Later he indicatedthat this method evolved into more complicated polyalphabetic substitution ciphers in which a different alphabetoffset is used for each letter. (The Viginere Square was provided as an example of a polyalphabetic cipher thatutilized a series of Caesar Ciphers.) This technology reached is evolutionary apex with the electromechanicalEnigma Machine used by the German Army in WWII.
Prof. continued by describing some interesting principles associated with the developmentcryptographic systems. The tradeoff between “Security through obscurity” in which the algorithm for acryptosystem is kept secret as opposed to Kerckhoff’s Principle in which it is argued that the algorithm will bepublically known, but the key must be kept secret to maintain the secrecy of cryptographic message. He thendiscussed the security services that cryptosystems enforce (confidentiality, integrity, authentication, authorization,and nortrepudiation) along with the entities typically concerned with maximizing each particular service given thekind of information being protected. Prof. this concluded this portion of the lecture by discussing theconcept of one-time pads and the method of ‘XORing” to embed messages within digital signals.
Overall the lecture was well constructed with a logic flow that was easy for students to follow. Thehistorical approach to introducing these concepts provided a solid explanation for their existence and the importantroles that they have played for various entities throughout time. In addition, this approach gave Prof. ampleopportunity to delineate the development of increasingly complicated cryptoystems over time. He did a nice job ofgetting students to recall information from earlier parts of the course (or from courses taken prior to this course).

3. The instructor effectively presented the material.
Prof. effectively presented the material. He lectured enthusiastically providing students with avariety of examples of cryptographic systems used over time. His presentation slides were very well developed andhe did an excellent job of integrating them into his lecture. He made effective use of the whiteboard to emphasizeimportant terms, concepts, etc., and he routinely asked students questions to keep them engaged in the lecture byrecalling information from earlier lectures in the course or their preparatory reading for class. Prof.

responded to student questions in a very respectful manner.



4. The students were appropriately involved in the learning process.
The students were appropriately involved in the learning process. It was clear that they felt comfortable

answering Pro{ questions aid sharing their thoughts on the material covered in their preparatory reading,
and when students felt they needed clarification on particular elements of the lecture, they did not hesitate to
respectfully ask Prof. to help provide the necessary information. Overall, it was clear the this class and Prof.
havc developed a strong rapport with one another at this midpoint of the term.

Evaluator’s comments/recommendations: (Please use reverse side if additional space is needed.)
This was a very interesting lecture to observe on a particularly interesting topic. Prof.

organizational approach to this maerial made it easy to follow, and his delivery of the carefully developed
logic made it a genuine joy to participate in. Well Done!

Instructor’s comments/response: (Please use reverse side if additional space is needed.)
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