
Collin County Community College District students are both citizens and
members of the academic community. As citizens and students, they
enjoy the same freedom of speech, peaceful assembly, and right of
petition that other citizens enjoy. As members of the academic
community, they are subject to the obligations, which are theirs by virtue
of this membership.

The college expects its students to conduct themselves in such a way as
to reflect favorably upon the institution they represent. There are two
basic standards of behavior required of all students:

1. they shall adhere to college regulations, codes, or administrative
rules; board and district policies; and municipal, county, state,
and federal laws; and

2. they shall not interfere with or disrupt the orderly educational
processes of the district. 

Students are entitled to only those immunities or privileges before the
law as enjoyed by other citizens. For further information, contact the
Office of the Dean of Students.

The Code of Conduct applies to all CCCCD students while at the college,
on college property, at College Place Apartments (herein referred to as
campus housing), and while attending college sponsored activities on- or
off-campus. Definitions of terminology used in this section can be found
in CCCCD Terminology pages 67-73.

3-1.1 Alcoholic Beverages, Tobacco, and Other Substances
In compliance with the Drug-Free Schools and Communities Act
Amendment of 1989 (Public Law 101-226) and Texas House Resolution
2253 and Senate Resolution 645 (passed in 1987), Collin County
Community College District forbids the unlawful delivery, manufacture,
possession, sale, purchase, use, or distribution of illegal controlled
substances (as defined in the Texas Controlled Substance Act), alcoholic
beverages, steroids, inhalants, herbal/"natural" euphoriants, look-alike
products, substances referred to as "designer drugs", and the
inappropriate or illegal use of over-the-counter or prescription
medication at the college, on college property, at College Place
Apartments, or while attending college sponsored activities on- or off-
campus. Each of these statutes requires colleges and universities to
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Spring Creek Campus:
Monday-Thursday 8am - 9pm
Friday 8am - 3pm
Saturday 8am - 5pm

*Hours may be adjusted in relation to certain holidays. Contact the Testing
Center for further information.

2.30 Tuition Refund Policy
Refund calculations are based on the state-mandated refund policy. One-
hundred percent refunds are calculated on withdrawals and drops
occurring prior to each semester’s first class day. Each semester’s first
class day is always the first official day of the semester, not the first day
of an individual’s class. Refunds are processed approximately five weeks
after the first class day. The complete refund policy is listed in the class
schedule.

2.31 Vending Machine Refunds
CCCCD@Allen and Off-campus Locations: Refund procedures at these
locations vary. Contact the staff for additional information.

Central Park Campus: Contact the Cashier’s Office to receive a refund
for money lost in vending machines.

Courtyard Center: Contact the Cashier’s Office to receive a refund for
money lost in vending machines.

Preston Ridge Campus: Contact the Cashier’s Office to receive a refund
for money lost in vending machines.

Spring Creek Campus: Contact the Cashier’s Office to receive a refund
for money lost in drink vending machines. To receive a refund for money
lost in food vending machines, contact the cafeteria.
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Plagiarism is the use of an author’s words or ideas as if they were one’s
own without giving credit to the source, including, but not limited to,
failure to acknowledge a direct quotation.

3-1.4 Other Offenses
The college may initiate disciplinary proceedings against a student who: 

A. forges, alters, or misuses college documents or records; 
B. disrupts the orderly process of the college, campus housing, or

interferes with the lawful rights of others; 
C. conducts him/herself in a manner that interferes with college

teaching, research, administration, network administration,
disciplinary procedures, or other activities and public service
functions; 

D. damages, steals, defaces, or destroys college property or property
belonging to a CCCCD student, faculty, staff member, or college
visitor; 

E. knowingly gives false information in response to reasonable
requests from college officials or campus housing staff members;

F. assaults, threatens, abuses (physically, verbally, and/or sexually),
discriminates or endangers in any manner the health and/or
safety of a person at the college, on college property, at College
Place Apartments, or while attending college-sponsored activities
on- or off-campus; 

G. violates college policies or regulations (e.g., campus housing
community policies, parking, guidelines for student events,
registration of meetings and activities, use of college facilities, or
the time, place, and manner of public expression); 

H. fails to comply with directions of college officials, campus
housing staff members, and/or police acting in the performance
of their duties; 

I. fails to notify college officials of a change in residency status;
J. is convicted of an indictable offense under either municipal,

county, state, or federal law, which occurred at the college, on
college property, or while attending a college sponsored activity;

K. possesses, manufactures, delivers, distributes, sells, purchases or
uses alcoholic beverages, illegal controlled substances (as defined
in the Texas Controlled Substances Act), steroids, inhalants,
herbal/”natural” euphoriants, look-alike products, substances
referred to as “designer drugs”, and the inappropriate or illegal
use of over-the-counter or prescription medication at the college,
on college property, at College Place Apartments or while
attending college sponsored activities on- or off-campus.
Residents of College Place Apartments are also responsible for
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clearly inform students that no illegal drugs (including unlawful
possession of alcohol) will be allowed at the college (inside buildings and
on campus property), including College Place Apartments. Students who
are found guilty of such violation(s) will be penalized.

Being under the influence of or possessing illegal drugs, alcohol,
inhalants, and over-the-counter or prescription drugs is a violation of the
CCCCD Student Code of Conduct [see Section 3-1.4 Other Offenses, item
K] and may be a violation of municipal, county, state, and/or federal law.
CCCCD students found guilty of this offense will be subject to one or
more penalties described in this code and/or may be subject to penalties
applied under the Texas Penal Code. 

In addition, CCCCD prohibits smoking and the use of tobacco products
in all college buildings. Violators of this policy may be subject to
disciplinary action (see Section 2.25 Smoking/Tobacco in this handbook). 

Students seeking assistance or educational materials about alcohol,
drugs, tobacco, or other substances should contact Counseling Services.

3-1.2 Failure to Pay Financial Obligations
The college may initiate disciplinary proceedings against a student who
has allegedly refused to pay or failed to pay a debt owed to the college. If
a student fails to pay the college an amount due, disciplinary action may
be initiated. 

3-1.3 Scholastic Dishonesty
The college may initiate disciplinary proceedings against a student
accused of scholastic dishonesty. Scholastic dishonesty includes, but is
not limited to statements, acts, or omissions related to application for
enrollment, the award of a degree, and/or the submission of one’s own
work of material that is not one’s own. Scholastic dishonesty may
involve one or more of the following acts: cheating, plagiarism, collusion,
and falsifying academic records.

Cheating is the willful giving or receiving of information in an
unauthorized manner during an examination, illicitly obtaining
examination questions in advance, copying computer files, copying
internet material, using someone else’s work for assignments as if it were
one’s own, or any other dishonest means of attempting to fulfill the
requirements of a course.
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Student Life; all other parties should contact the Special Events
Coordinator at 972.881.5606.

3-2.2 Freedom from Discrimination
Collin County Community College District is an Affirmative
Action/Equal Opportunity Institution that does not discriminate on the
basis of race, color, religion, sex, national origin, age, disability, or veteran
status. Students who believe they are victims of discrimination may
grieve the matter by following a step-by-step procedure. This procedure
is available from the ADA Title IX/504 Coordinator, Vice President of
Student Development, or the Office of the Dean of Students.

3-2.3 Freedom from Sexual Harassment 
Purpose: 
It is the policy of CCCCD that no member of the college community may
sexually harass another. All members of the faculty, staff, and student
body will be subject to disciplinary action for violation of this policy.
Other persons over whom the college has substantial responsibility are
also subject to this policy.

Sexual Harassment Defined: 
Unwelcome sexual advances, requests for sexual favors, and other verbal
or physical conduct of a sexual nature constitute sexual harassment
when:

1. submission to such conduct is made either explicitly or implicitly
a term or condition of an individual’s employment or education; 

2. submission to or rejection of such conduct by an individual is
used as the basis for academic or employment decisions affecting
that individual; or

3. such conduct has the purpose or effect of substantially interfering
with an individual’s academic performance or creating an
intimidating, hostile, or offensive employment, educational, or
living environment.

Legal Implications: 
Sexual harassment is illegal under Title VII of the Civil Rights Act of
1964. In some cases, sexual harassment may also be subject to
prosecution under the criminal law of the State of Texas.

Students with questions or concerns may contact the Vice President of
Student Development or the Office of the Dean of Students.

their guests. If guests are using any of the substances listed
above, the resident of the College Place Apartments will be held
responsible;

L. harasses another student, visitor, staff, or faculty member
(includes, but is not limited to, sexual or racial harassment);

M. possesses firearms or other lethal weapons while at the college,
on college property, attending college sponsored activities, or at
College Place Apartments (without specific permission from
appropriate college officials). This policy also applies to persons
who are licensed by the State to carry concealed weapons. (The
term “weapon” may be defined as any object or substance
designed to inflict a wound, cause injury, or incapacitate.
Weapons may include, but are not limited to all firearms, pellet
guns, martial arts devices, switchblade knives, and clubs.);

N. releases restricted Course Call Numbers to other students;
O. misuses another student’s Personal Identification Number (PIN);
P. repeatedly violates college regulations, codes or administrative

rules; board and district policies; and/or repeats less serious
breaches of conduct; 

Q. misuses college computing systems and/or uses computing
systems to harass others (including, but not limited to, sending,
distributing, posting, or displaying offensive or threatening
material, forging mail messages, sending chain letters, etc);

R. gambles in any form, at the college, on college property or at any
college sponsored activity; or 

S. uses cellular phones or pagers in classrooms or college labs.

3-2.1 Authorized Use of Facilities
The college is a public entity entrusted to the Board of Trustees and
college officials for the purpose of conducting the process of education.
Activities that appear to be compatible with this purpose are approved
by the college in accordance with established college procedures.
Activities that appear to be incompatible, in opposition to the purpose
of education, or the mission of the college are normally disapproved.
Reasonable controls are exercised by college officials, for the use of
facilities, to ensure the maximum use of the college for the purpose for
which it was intended. Therefore, any student planning an activity in
the college, which requires space to handle two or more persons, must
have prior approval of the activity. To reserve space or to approve
activities, Registered Student Organizations (RSOs) should contact

CHAPTER 2 – STUDENTS RIGHTS AND RESPONSIBILITIES
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M. results of disciplinary hearing to alleged victim of a crime of
violence.

3-2.7 Directory Information 
Directory information may be released to the general public without the
student’s consent. Directory information is defined as:

A. student name;
B. student address;
C. telephone listing;
D. date and place of birth;
E. major field(s) of study;
F. participation in officially recognized activities and sports;
G. weight and height of athletic team members;
H. dates of attendance/enrollment; 
I. most recent previous educational institution attended;
J. degrees and awards received; and 
K. photo/visual likeness.

A student may request that directory information be withheld from the
public by completing and filing a request with the Admissions and
Records Office. If no request is filed, directory information will be
released upon inquiry. Filed requests are valid until revoked by the
student.

Directory information is the only part of a student’s record that may be
released without the student’s prior written permission, except with
regard to the law that provides for disclosure without consent.

3-3.1 Authorized Disciplinary Penalties
A.  Penalties for a violation(s) of college regulations, codes,

administrative rules or board and district policies may be imposed by
the appropriate college official. The severity of the penalty will be in
relation to the gravity of the violation. Penalties will be administered
consistently to the extent that different students violating the same
statute or rule will receive similar penalties. A student’s record of
previous violations may influence the determination of a penalty(ies).
Disciplinary sanctions may include one or more of the following:
1. admonition;
2. warning probation;
3. referral;
4. educational project assignment;
5. disciplinary probation;

CHAPTER 3 – DISCIPLINARY PENALTIES
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3-2.4 Freedom of Speech
Students have the right of free expression and advocacy; however, the
time, place, and manner of exercising speech and advocacy shall be
regulated in such a manner as to ensure orderly conduct,
noninterference with college functions or activities, and identification
of sponsoring groups or individuals. All college Recognized Student
Organization (RSO) activities must be preregistered and approved
through Student Life.

3-2.5 Students’ Access to their Educational Records
Students may inspect and review their education records upon
submitting a written request to the Registrar. This request should
identify, as precisely as possible, the record or records he or she wishes to
inspect. Contact the Registrar for procedures on students’ rights of
inspection, review, and correction of educational records.

3-2.6 Disclosure of Educational Records
CCCCD will disclose information from a student’s education records
only with the prior written consent of the student, except with regard to
the law that provides for disclosure without consent as indicated below:

A. to school officials who have a legitimate educational interest in
the records.

B. to other schools.
C. to certain officials of the United States Department of Education,

the Comptroller General, and state and local educational
authorities, in connection with certain state or federally
supported education programs.

D. in connection with a student’s request for or receipt of financial
aid, as necessary to determine the eligibility, amount or
conditions of the financial aid, or to enforce the terms and
conditions of the aid.

E. if required by a state law requiring disclosure that was adopted
before Nov. 19, 1974.

F. to organizations conducting certain studies for or on behalf of the
college.

G. to accrediting organizations to carry out their functions.
H. to parents of an eligible student who claim the student as a

dependent for income tax purposes unless the student has
restricted records disclosure.

I. to comply with a judicial order or a lawfully issued subpoena.
J. to appropriate parties in a health or safety emergency.
K. as it relates to directory information, unless the student restricts

directory information.
L. to the student.
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property. This may take the form of monetary payment or
payment of time and services.

8. Suspension of rights or privileges: an elastic penalty that may
impose limitations or restrictions to fit a particular case.

9. Suspension of eligibility for participation in official athletic, non-athletic
extra-curricular, and student activities: a penalty that prohibits a
student from joining Recognized Student Organizations or
participating in college non-athletic extra-curricular activities
and/or athletics. This penalty may be imposed for any length of
time up to two calendar years.

10. Denial of degree: a penalty that may be imposed on a student for
any length of time and may include a permanent denial.

11. Bar against admission or re-admission: a penalty whereby a student
or prospective student may not be allowed to enter or re-enter
the college (e.g., may not enroll nor participate in classes,
programs, activities, etc.) if he/she were forced to withdraw for
disciplinary reasons, for failure to meet financial obligations, or
for disruptive or threatening behavior during the admissions,
advising, or assessment period prior to entrance to the college.
This penalty may be imposed for any period of time not to
exceed two calendar years.

12. Eviction: a penalty that affects students living at College Place
Apartments. The Managing Director will determine if eviction is
the penalty for student residents of College Place Apartments.

13. Suspension: a penalty and status whereby the student on whom it
is imposed may not be initiated into a college honorary or service
organization, may not enter a CCCCD campus except in response
to an official summons, may not register for credit or noncredit
classes and seminars and may not earn academic credit in any
form from the college. This penalty may be imposed for any
length of time not to exceed two calendar years.

14. Expulsion: a penalty and status that permanently bars a student
from enrollment in the college. The student may not enroll nor
participate in any college program, activity, or service and is
considered permanently severed from the college unless the
expulsion status is altered by the Board of Trustees.

C.  Penalties of denial of degree, barred against admission or re-
admission, eviction, suspension, and expulsion shall be reserved for
major violations (or repeated violations) of college regulations, codes,
or administrative rules; board and district policies; and municipal,
county, state, and federal laws. 
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6. withholding of transcript or degree;
7. restitution;
8. suspension of rights or privileges;
9. suspension of eligibility for participation in official athletic, non-

athletic extra-curricular activities, and student activities;
10. denial of degree;
11. bar against admission or re-admission;
12. eviction;
13. suspension; and
14. expulsion (must be approved by the CCCCD Board of Trustees).

B. The following definitions apply to the penalties (or supplementary
actions) provided in this section:

1. Admonition: a reprimand from the designated dean/director with
a notation in the student’s file to that effect.

2. Warning probation: a warning that further violations of
regulations will result in further disciplinary action. This is a
reprimand that is more serious than an admonition. This penalty
may be imposed for any length of time up to one calendar year
and the student shall automatically be removed from probation
when the period expires.

3. Referral: a recommendation for specialized help. The designated
dean/director may recommend that the student seek specialized
assistance (e.g., from a family member, spiritual director, mental
health professional, physician, etc.) if appropriate.

4. Educational project assignment: a project assignment may be
arranged so that the student will have the opportunity to
observe and learn specific, valued human behaviors related to
his/her own conduct which led to disciplinary problems and
action. A student may be counseled to participate in some
campus or community activity with rehabilitative value (e.g.,
leadership seminar, alcohol awareness seminar, human
development class, etc.).

5. Disciplinary probation: a penalty and status that indicates that
further violations may result in suspension from the college.
Disciplinary probation may be imposed for any length of time up
to two calendar years.

6. Withholding of transcript or degree: a penalty that may be imposed
on a student who fails to pay a debt owed the college or who has
a disciplinary case pending final disposition. The penalty
terminates on payment or final disposition of the case.

7. Restitution: an order for the student to repair damages or
reimburse the afflicted for damage to or misappropriation of
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programs, meetings, registration or advising sessions, but who are not
enrolled students.

3-5.1 Initial Response
A. Alleged violations of the Student Code of Conduct should be submitted

in writing or via email to the Office of the Dean of Students within 20
class days of the alleged incident to initiate disciplinary procedures.

B. Students have the right to secure their own legal counsel at any time in
disciplinary proceedings.

C.Upon an alleged violation of college regulations, codes, or
administrative rules; board or district policies; and/or municipal,
county, state, or federal laws, the designated dean/director may
investigate the matter and may:

1. dismiss the allegation as being unfounded or irrelevant; or
2. summon the student, as stated in Section 3-5.2, for a conference

concerning the allegation and after conferring with the student
either dismiss the allegation; or

a.  proceed administratively in Section 3-5.3 and/or Section 
3-5.4; and

b.  prepare a complaint based on the allegation for use in
disciplinary hearings along with a list of witnesses and
evidence supporting the allegation.

3. refer for resolution through other appropriate avenues available
at the college.

D. An Authorized College Official (ACO) may take immediate interim
disciplinary action by suspending the student from classes, from the
college, or otherwise alter the status of the student, when in his/her
opinion the college would be best served by such action [see Section
3-5.4].

E. No person(s) shall be authorized to search a student’s personal
possessions for the purpose of enforcing this code or investigating the
allegations unless the student’s prior permission has been obtained.
Searches by law enforcement officers of student’s possessions shall
only be as authorized by law.

3-5.2 Summoning a Student
A.  A student may be summoned to appear in connection with an alleged

violation by any of the following methods:

CHAPTER 5 – INITIATION OF DISCIPLINARY PROCEEDINGS
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3-3.2 Disciplinary Files/Records
Student referrals due to violation of the CCCCD Student Code of
Conduct may result in the development of a disciplinary file in the name
of the accused student. If a student has been found guilty of a violation,
the student will have a disciplinary file in the Office of the Dean of
Students for five years. In the case of severe violations of the Student
Code of Conduct, disciplinary records may be retained for longer periods
of time or permanently if the student was denied a degree, barred against
admission or re-admission, evicted, suspended, or expelled. All
disciplinary cases will be handled on a case by case basis. The
disciplinary records of residents living at College Place Apartments will
be kept in the office of the Managing Director of College Place. The Office
of the Dean of Students will maintain records for students referred by
College Place Apartments for disciplinary action.

College officials may disseminate student disciplinary information to
officials at other schools without prior consent, if there is a risk to others
and for legitimate educational interest. 

3-4.1 Purpose and Application
A. Students of the college or campus housing neither lose the rights nor

escape the responsibilities of citizenship. Students are expected to
obey municipal and county laws, and laws of the State of Texas and
the United States of America. They are expected to comply with
college regulations, codes, or administrative rules, and board and
district policies. A student may be penalized by the college for
violating its code of conduct even though the student is punished by
local, state, or federal authorities for the same act.

B.  This code applies to individual students and states the role of students
in disciplinary proceedings and grievances. The college has
disciplinary jurisdiction over a person who was a student at the time
he/she allegedly violated a regulation, rule, code, or policy.

C. A student who withdraws from school while disciplinary action is
pending, or who is involved in misconduct that would subject
him/her to disciplinary action after withdrawal, may be required to
meet with a representative of the Office of the Dean of Students before
re-enrolling or being readmitted to the college.

D. The college reserves the right to apply appropriate disciplinary
provisions to persons who participate in college sponsored activities,

CHAPTER 4 – GENERAL PROVISIONS
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his/her waiver of the right to appeal. This statement must be signed
no later than the third class day following the designated
dean/director’s administrative disposition.

E. If a student does not sign an administrative disposition statement or
request in writing a hearing by the third class day following the
dean/director’s administrative disposition, the disposition stands and
no further appeal will be allowed.

3-5.4 Immediate Suspension
A. The Authorized College Official (ACO) may temporarily suspend

(e.g., verbally order) a student’s immediate removal from the college
pending a formal administrative disposition (Section 3-5.3) or hearing
(Chapter 6). The causes for immediate suspension include, but are not
limited to, the following:

1. failure to comply with a summons for a hearing;
2. an attempt to bodily harm anyone at the college;
3. delivery, manufacture, possession, sale, purchase, use, or

distribution of illegal controlled substances at the college, on
college property, at College Place Apartments or at a college
sponsored activity on- or off-campus;

4. destruction or theft of college property or another person’s
property;

5. possession of intoxicating beverages at the college, on college
property, at College Place Apartments or at a college sponsored
events and activities on- or off-campus;

6. any incident causing a major disruption or disturbance; and
7. an alleged violation of the Student Code of Conduct that the

administrator considers to be a major violation or an immediate
threat to the campus climate.

B. The student will be summoned by the dean/director no later than five
class days of the action of temporary suspension.

C. If the suspended student receives a favorable administrative
disposition or favorable hearing, reasonable efforts will be made to
ensure that the student will be permitted to make up class work
required for satisfactory completion of a course(s) he/she began prior
to the onset of the disciplinary process.

D. If a student is disruptive in class (his/her behavior is disruptive or
inappropriate in this setting and inhibits the teaching/learning
process), a faculty member has the right to temporarily dismiss the
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1. A sealed letter sent through campus mail in care of one of the
student’s professors for delivery in class. The professor is
informed to return the letter immediately after the class if the
student is not in attendance.

2. A certified letter mailed to the student’s address as listed with the
Admissions and Records Office. The student is responsible for
keeping the Admissions and Records Office apprised of his/her
current home address.

3. A personal or telephone conversation between the student and
the dean/director issuing the summons.

4. A sealed letter delivered to a College Place resident’s apartment
by housing staff.

B. The letter, message, or communication shall direct the student to
appear at a specified time, date, and place not less than three calendar
days after the date of the letter or telephone conversation. The letter
shall also describe briefly the alleged violation.

C. The Authorized College Official (ACO) may place a student on
disciplinary probation or determine an appropriate penalty (as found
in Section 3-3.1) if the student fails, without good cause, to comply
with a letter or summons. The ACO may also proceed against the
student in Section 3-5.3 and/or 3-5.4 of the Student Code.

3-5.3 Administrative Disposition of a Violation
A. The designated dean/director may administratively dispose of any

violation by:
1. taking no formal disciplinary action;
2. initiating disciplinary proceedings in Chapter 5 of this code; or
3. referring the matter to the Discipline Appeals Task Force (DATF)

in Chapter 6 of this code.

B. During a conference with the student, the designated dean/director
shall advise the student of his/her rights as detailed in this document.

C. If a student refuses administrative disposition by the designated
dean/director, the student is entitled to a hearing in Chapter 6 of this
code.

D. If a student accepts the designated dean/director’s administrative
disposition, he/she will sign a statement that he/she understands the
violation charges, his/her rights and right to a hearing or to waive the
same, the penalty imposed by the designated dean/director, and
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specify a hearing date, not less than three class days, nor more than 15
class days after the date of the student’s appeal letter. The notice will:

1. specify the charges;
2. direct the student to appear at the date, time, and place specified;

and
3. advise the student of his/her rights to:

a.  have a private hearing;
b.  appear alone, with an advisor, with family, or with legal

counsel (only the student may speak on his/her behalf);
c.  know the identity of each witness who will testify against

him/her;
d.  summon witnesses, require production of evidence on behalf

of the college, and argue in his/her own behalf;
e.  at the student’s expense, have a stenographer present at the

hearing to make a stenographic transcript of the hearing; and
f.   advise the student of the right to appeal to the Vice President

of Student Development or their designee.

B. The designated dean/director may postpone the hearing for good
cause as long as all parties involved are notified of the new hearing
date, time, and place.

C. The Discipline Appeals Task Force may hold a hearing at any time if:
1. the student has actual notice of the date, time, and place of the

hearing; or
2. the vice president states in writing to the designated

dean/director that because of extraordinary circumstances the
requirements of Section 3-6.2, Subsection (A) are inappropriate.

D. The college will make a reasonable effort to maintain a verbatim
transcript of the hearing by a stenographer or by video recording.

E. The designated dean/director may suspend a student who fails to
comply with a letter sent under this section, or at his/her discretion,
the designated dean/director may proceed with the hearing in the
student’s absence.

3-6.3 Hearing Procedure
A. The hearing shall be informal. The chair shall provide reasonable

opportunities for witnesses to be heard. The college may be
represented by the designated dean/director, legal counsel, and other
persons as designated by the Dean of Students. 
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student from class (not to exceed one class). If a faculty member finds
it necessary to dismiss a student from a class, the appropriate
instructional dean should be notified as soon as possible.

A faculty member may not suspend a student from more than one class
without notification to the academic dean and the initiation of
disciplinary proceedings. If the student’s behavior is so disruptive that it
is believed that the student should be suspended for more than one class,
then the instructional dean and the faculty member should collectively
contact the Office of the Dean of Students to initiate the student
discipline processes. Suspension for more than one class requires formal
disciplinary action as stated in Chapter 5 of the Student Code of
Conduct.

3-6.1 Discipline Appeals Task Force (DATF)
A. When a student refuses administrative disposition of a violation, the

student is entitled to a hearing before the Discipline Appeals Task
Force. The request for a hearing must be made by the student in
writing to the designated dean/director on or before the third class
day following the administrative disposition (See Section(s) 3-5.3
and/or 3-5.4). The Discipline Appeals Task Force shall be comprised of
no less than three college employees and two current full-time
CCCCD students. The task force membership shall be appointed by
the president who shall designate one member as chair. All members
of the task force are eligible to vote in the hearing.

B. The designated dean/director shall set the date, time, and place for the
hearing and notify the student of the same. The designated
dean/director shall summon witnesses and require the production of
documentation and other evidence.

C. The designated dean/director shall represent the college before the
Discipline Appeals Task Force and shall present evidence to support
any alleged violation(s). The designated dean/director may be assisted
by legal counsel when such assistance would be in the best interest of
the college.

3-6.2 Notice of Hearing
A. The designated dean/director shall notify the student by letter

concerning the date, time, and place for the hearing. The letter shall

CHAPTER 6 – THE HEARING
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3-7.1 Appeal of Administrative Disposition
To appeal an administrative disposition of a disciplinary matter, the
student must request a hearing as specified in Chapter 6.

3-7.2 Appeal of Discipline Appeals Task Force Disposition
A. The student is entitled to request an appeal in writing to the college

vice president. This written appeal must be filed within three class
days following receipt of the Discipline Appeals Task Force (DATF)
decision. 

B. Within 10 class days of receipt of the student’s appeal, the vice
president will notify the student whether an appeal hearing will be
granted. If the vice president chooses not to hear the appeal, the
decision of the DATF will be final.

C. If the vice president decides to hear the appeal, he/she will set the
date, time, and place for a meeting within 10 class days after receiving
the students’ request for an appeal.

D. If the vice president chooses to hear the appeal, he/she will determine
the informal format of the appeal meeting.

E . Within 10 class days following the appeal meeting, the student will be
notified in writing of the vice president’s decision.

3-7.3 Appeal of the Final Administrative Disposition
The student is entitled to appeal his/her case for consideration to a court
of law. This appeal should be made only after all previous college
appellate procedures have been exhausted.

3-7.4 Favorable Hearing
If the student receives a favorable hearing, reasonable efforts will be
made to ensure that the student will be permitted to make up class work
required for satisfactory completion of a course(s) he/she began prior to
the onset of the disciplinary process.

In the event that this code/policy conflicts with the law of the State of
Texas or the United States of America, the state or federal law shall
prevail.

CHAPTER 7 -  APPEAL

61

B. The Discipline Appeals Task Force shall generally proceed as follows
during the hearing.

1. Chair reads the complaint.
2. Chair informs the student of his/her rights in section 3-6.2.
3. Designated college official presents the college’s case.
4. Student presents his/her defense.
5. Designated dean/director and student present rebuttal evidence

and arguments.
6. Task force deliberates on evidence in closed session. Task force

votes on the issue of whether or not there has been a violation(s)
of board or district policy, college regulations, codes, or
administrative rules.

7. If the task force finds the student has violated a policy,
regulation, code or rule, the task force will determine if the
appropriate penalty has been imposed by the designated
dean/director.

8. The task force chair, or the designated dean/director acting on
behalf of the task force, informs the student, in person or in
writing, of the decision and penalty, if any.

9. The task force shall state in writing each finding and the penalty
determined, if any, and may include its reasons for said
finding(s) and penalty(ies). Each task force member concurring
with the finding(s) and penalty(ies) will sign the statement.

3-6.4 Evidence
A. Legal rules of evidence do not apply to hearings before the Discipline

Appeals Task Force. The task force may admit evidence that possesses
reasonable value to the intent of the task force. The task force will
recognize privileged communications between a student and a
member of the professional staff or the designated dean/director
where such communications were made and understood by the staff
to be confidential. Task force members may freely question witnesses
in the course of the hearing.

B. The task force shall presume a student innocent of the alleged
violation until it is convinced by a preponderance of the evidence that
the student is guilty of the violation.

C. A student defendant may not be compelled to testify against
him/herself.
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