Faculty Online G oup

Process for the approval of new online classes:

1) Mssion statenent: the purpose of the group is to neet
and exchange ideas on the

adm ni stration of online classes and to eval uate and nmake
suggestions regardi ng the

mechani cs and navi gati on of new online classes. W do not

j udge content, aesthetics,

or course efficacy. Online instructors have the sane
intellectual freedomthat they

enjoy in their onsite cl asses.

2) Work schedul e: The Faculty Online Goup wll provide peer
reviews for

instructors with new online courses during regular |ong
senmesters. (If

adm ni stration wants a new course prepared during the
sumer, we recomend

that the Dean and the departnent review the course and sign
t he paper work.)

3) Paper work: After filling out the CCCCD Online Course

| nf ormati on Form

which is available fromthe dean or the chair of the Faculty
Online Goup -- Mary

Anne Andrade, mandrade@cccd.edu — a faculty nenber with a
new online course

shoul d send the Information Formto the chair of the Faculty
Online Goup and

contact Heat her Webb-Losh, to obtain review space on the
server. Heather will then

e-mail the chair of the Faculty Online Goup with the
password and user nane for

the revi ew space.

4) Notification of the Goup: The chair will e-mail the
Faculty Online G oup wth

t he password and user nane.

5) Peer Reviewing: At |east five experienced instructors
fromthe Goup wll peer

review the course and reply to the faculty nmenber wth
suggestions and comments.

I f the faculty nenber receives fewer than five peer reviews,
he or she shoul d contact

the chair.

If fewer than five instructors fromthe G oup vol unteer
their services, the chair wll

recruit fromanong those instructors in the G oup who attend
t he neeti ngs.

6) Col |l ege service: The reviewers are performng an

i nportant college service to

include in their applications for nulti-year contracts.

7) Responding to peer reviews: The faculty nenber will have
two weeks to make



changes to the course or to justify to the G oup why certain
changes are

I nappropri ate.

8) Signature of the chair: The sane five peer reviewers wll
exam ne the course

again and report their satisfaction or dissatisfaction to
the chair of Goup. If the

peer reviewers are satisfied with the course, the chair wll
sign the CCCCD Onli ne

Course Information Formand will forward this docunent to

t he appropriate Dean.
APPROPRIATE USE OF TECHNOLOGICAL AND INFORMATION RESOURCES

CCCCD OnLI NE COURSE | NFORMATI ON FORM

This formcomplies with the Texas Hi gher Education Coordinating Board
(THEC) Rul es for Program

Devel opnent (Chapter 5, Subchapter H, 5.156.A 2.D) and the "Principles
of Good Practice" fromthe



Uni versity of Texas Tel eCanpus Faculty Service site. The Principles of
Good Practice for Academ c

Degree and Certificate Prograns and Credit Courses O fered

El ectronically were devel oped by the Western

Interstate Conm ssion for Hi gher Education and adopted by the Texas

Hi gher Education Coordi nating

Board. These Principles provide an outline for consideration when
devel opi ng, teaching or evaluating the

quality of electronic instruction. It provides a realistic review for
the prerequisites, devel oprment, and

i mpl enent ati on of di stance educati on courses, and serves as an agreenent
bet ween CCCCD and the course

aut hor .

| : Course Infornmation

Pl ease be sure the information provided is accurate and complete. (This
information will be used by the

VPAA and ot her adninistrative bodies for review purposes.)

A. Nane of course

B. Course and prefix nunber:

C. Nanme of instructing faculty:

D. Nane, title, phone and email of key contact person: (Please provide
the web address where the course

can be reviewed. Al so, please provide any |log-in and password

i nformati on needed.)

E. Credit hours:

F. Prerequisite(s) and/or required acadenic |evel of students:

G Has this course been offered online previously?

H Course description (fromcatal og):

I'1: Technical Requirements and Copyright Restrictions:

A. Provide the name of the platformon which the course has been

devel oped (for example, Individua

Faculty site, Blackboard, WDbCT, Publisher's sites, etc.):

B. Students will use a variety of browsers and hardware. Have you tested
your course on a conbination of

browser versions and hardware platforns? Please provide details.

C. Have you confirnmed that the course materials that were not devel oped
by the copyright holder are "fair

use" or that you are otherwi se exenpt fromliability frominfringenent?
Yes In Process No

If not, have you acquired perm ssion to use or link to the material s?
Yes In Process No
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[ Curriculur_nand | nstructi on: _
A. The course includes the follow ng

| ntroduction Yes No

| nstructor biographical information. Yes No

Syl | abus, details of course content or course menu Yes __ No
| nf ormati on about course and course cal endar Yes No

| nformati on about course policies and procedure Yes No

Learni ng obj ectives Yes No

G ossary Yes No

Reading list, bibliography and/or external references Yes No
Course dates and deadlines Yes No

B. Does the programor course provide for appropriate interaction

bet ween faculty and students and anpbng

students? Interaction with and anong students is achi eved through (check
all that apply):

Asynchr onous di scussi on

Synchr onous chat:

Team proj ects:



| ndi vi dual enmail:
Goup emmil:

Audi oconference:
I n-person contact/orientation
C. Wiich of the following itens apply to the course?

Specific instructions on assignments Yes No
Emai| address for instructor(s) Yes No
Graphical and nul ti media el ements Yes No
Techni cal drawi ngs, tables, etc Yes No

PDF and ot her downl oadable files Yes No
Links to other web sites Yes No

| nteractive exercises Yes No

Eval uation instruments Yes No

Link to online conferencing Yes No

Techni cal support information or link Yes No
Technical requirements for the course Yes No
Q her:

D. Is feedback for students on assignments and questions provided in a
tinmely manner? Are guidelines for

f eedback defined or outlined in the syllabus or course nmenu? Does this
apply to this course?

Have you defined tinmely manner ?

Have you provi ded guidelines for feedback?
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E. Do qualified faculty provide appropriate oversight of the program or
course that is offered

el ectronical ly?

1. Is the faculty nenber(s) enpl oyed by CCCCD?

Yes No

2. \Wen teaching the course, will the faculty menber(s) be available to
support and conmuni cat e

with the students and oversee student progress and eval uation?

Yes No

3. Is this course self-paced or is the student's progress defined by
the instructor? For exanple, are

t here deadlines for discussion participation, quizzes, tests, or

assi gnnment s?

Sel f - paced

Modi fi ed sel f-paced

Progress defined by the instructor

Deadl i nes for discussion participation, quizzes, tests, or

assi gnnent s

4, WIl this course be a part of, or in addition to, the faculty's
normal teaching | oad?

Part of faculty menber’s nornal teaching | oad

In addition to the faculty menber’s nornmal teaching | oad
5. Is the textbook integrated with the course?

Yes No

F. Are prograns or courses offered electronically also offered on the
canpus of the institution where the

programs or courses originate?

1. Is this course taught on canpus?

Yes No

2. WII the academnic standards for the programor course offered

el ectronically be the sanme as those for

progranms or courses delivered by other neans at the institution where
t he program or course originates?

Conpar abl e assi gnnent s?




Yes No
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Conpar abl e readi ng/writing/guided practice?
Yes No

Conpar abl e | earni ng obj ectives?

Yes No

G Is it anticipated that student learning in the online course will be
conparable to student learning in

courses offered at the canpus where the program or course origi nates?
Yes No

Does not apply

| V: Faculty Comm tnment / Approval

Thi s signature page must be conpleted and returned with the sel f-study.
It should be conpleted and signed

by the instructing faculty and the appropriate Dean and Vice President
for Acadenmic Affairs

Faculty Conmitnent. (to be conpleted by instructing Faculty)

The answers to the questions in the self-study above are accurate and
truthful. Al efforts have been nade

to insure that copyright pernissions have been obtained. | understand
that by hosting this course through

CCCCD servers, ny students and | will have access to all CCCCD
onl i ne services.

signhature

dat e

Faculty Online Goup: chair

si gnature
date

Di vi si on Dean:

signature
dat e

Vi ce- Presi dent of Academ c Affairs:
signature
dat e







