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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1356 
 
Course Title:  Analyzing Financial Statements 
 
Course Description:  A study of the process of evaluating financial statements, cash flow, and ratio analysis 



of individuals and businesses. Emphasis on the relationship of comparative analysis and industry 
standards. 



 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Analyze the information provided in the balance sheet, statement of cash flow, and income 



statement. 
2. Evaluate cash flow and financial ratios to determine credit worthiness.  
3. Compare financial ratios to industry standards. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 2380 
 
Course Title:  Cooperative Education – Banking and Financial Support Services 
 
Course Description:  Career-related activities encountered in the student's area of specialization offered 



through an individualized agreement among the college, employer, and student. Under the supervision of 
the college and the employer, the student combines classroom learning with work experience. Includes a 
lecture component. 



 
Course Credit Hours:         3 



 Lecture Hours:         1 
Cooperative Work Experience Hours: 20 



        
Student Learning Outcomes:     



State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. As outlined in the learning plan, apply the theory, concepts, and skills involving specialized 



materials, tools, equipment, procedures, regulations, laws, and interactions within and among 
political, economic, environmental, social, and legal systems associated with the occupation and 
the business/industry. 



2. Demonstrate legal and ethical behavior, safety practices, interpersonal and teamwork skills, and 
appropriate written and verbal communication skills using the terminology of the occupation and the 
business/industry. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BUSA 1313 
 
Course Title:  Investments 
 
Course Description:  Theory and mechanics of business investment decisions and management of business 



financial assets. Topics include time value of money, cash flow, capital budgeting, sources of funds, 
break-even analysis, and investment decisions. 



 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Define terms related to investments. 
2. Apply basic concepts and calculations to planning and control of investments. 
3. Identify analytical models used for financial decision-making. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BUSA 1315 
 
Course Title:  Investments and Securities 
 
Course Description:  A study of relevant terminology and changes in the stock market as a result of economic 



and political events, and changes in interest rates and taxes. 
 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Define preferred stock, common stock, and credit markets. 
2. Describe the relationship between monetary policy and the Federal Reserve. 
3. Trace the impact of fiscal policy including taxation on investment returns. 
4. Differentiate between capital markets and money markets. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BUSG 1304 
 
Course Title:  Financial Literacy 
 
Course Description:  A study of the financial principles when managing financial affairs. Includes topics such 



as budgeting, retirement, property ownership, savings, and investment planning. 
 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Identify the concepts associated with the time value of money. 
2. Identify the differences among various savings and investment programs and classes of securities. 
3. Identify the options for insurance. 
4. Describe retirement and estate planning techniques. 
5. Explain owning versus renting real property. 
6. Describe consumer protection legislation. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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COSTS



1
st



 Year 2
nd



 Year 3
rd



 Year 4
th



 Year 5
th



 Year



5 Years 



Cumulative Total



with 3% increase with 3% increase with 3% increase with 3% increase



1st Full time Faculty $52,500.00 $54,075.00 $55,697.25 $57,368.17 $59,089.21 $278,729.63



Benefits @32% $16,800.00 $17,304.00 $17,823.12 $18,357.81 $18,908.55 $89,193.48



Subtotal $69,300.00 $71,379.00 $73,520.37 $75,725.98 $77,997.76 $367,923.11



1 0f 2 Adjunct Faculty + 20% Benefits $0.00 $10,656.00 $10,975.68 $11,304.95 $11,644.10 $44,580.73



Benefits @20% $0.00 $2,131.20 $2,195.14 $2,260.99 $2,328.82 $8,916.15



Subtotal $0.00 $12,787.20 $13,170.82 $13,565.94 $13,972.92 $53,496.88



2 of 2 Adjunct Faculty + 20% Benefits $0.00 $0.00 $10,656.00 $10,975.68 $11,304.95 $32,936.63



Benefits @20% $0.00 $0.00 $2,131.20 $2,195.14 $2,260.99 $6,587.33



Subtotal $0.00 $0.00 $12,787.20 $13,170.82 $13,565.94 $39,523.96



Personnel Subtotal $460,943.94



Equipment Acquisition No additional equipment is needed.
$0.00



Facilities Classroom space has been budgeted in 



the new Wylie campus budget. $0.00



Equipment Operation, Maintenance & 



Replacement Not applicable. $0.00



Sub-Total $0.00



Books/Supplies Library/Online Resources $5,000.00 $5,000.00 $3,000.00 $3,000.00 $3,000.00 $19,000.00



Sub-Total $19,000.00



Professional Association Membership $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $10,000.00



Promotional/Marketing Activities $5,000.00 $5,000.00 $3,000.00 $3,000.00 $3,000.00 $19,000.00



Advisory Committee Meetings $500.00 $500.00 $500.00 $500.00 $500.00 $2,500.00



Sub-Total $31,500.00



$511,443.94



Credit Hours per award State Funding



Collin/Tuition 



Funding



Total Funding Per 



Student (State & 



Tuition)



Projected 



Completers for 5 



years



Total Projected 



Funding*



$2,694.24 $4,056.00 $6,750.24 20 $129,616.32



$685.44 $936.00 $1,621.44 45 $71,593.92



$723.52 $936.00 $1,659.52 40 $64,933.76



Descriptions/Explanations of Calculations:
Technical Full time salary based on the following credentials - License + 5 years directly related experience 



Benefit for full time personnel is 32% and 20% for part-time.



*Total projected funding excludes first two years of state funding per THECB guidelines. 



FUNDING & REVENUE



60 SCH - AAS - Banking & Finacial Services



18 SCH - Cert Level 1 - Financial Services



TOTAL REVENUE $266,144.00



18 SCH - Cert Level 1 - Banking



Proposed Budget - Banking & Financial Services



PERSONNEL



EQUIPMENTS / FACILITY



SUPPLIES/MISCELLANEOUS (Classroom Supplies, Software, Materials, etc.)



OTHERS (Travel, Professional Development, Marketing, Meeting Expenses, Accreditations, etc.)



TOTAL COSTS













COLLIN COLLEGE 



Proposed Budget Outline  2019- 2020



COURSE 



CIP



Funding 



Code



Funding 



Rate Lec Hrs Lab Hrs Ext Hrs Contact Hrs Credit Hrs



(STATE) 



Contact Hr * 



Funding Rate



(COLLIN 



TUITION) 



$52*Credit 



Hrs



Total Number of 



Students



First Semester



BNKG 1340 52.0803 4 $2.38 3 0 0 48 3 $114.24 $156.00



BNKG 1356 52.0803 4 $2.38 3 0 0 48 3 $114.24 $156.00



BUSA 1313 52.0601 4 $2.38 3 0 0 48 3 $114.24 $156.00



144 9 $342.72 $468.00
Second Semester



BMGT 1341 52.0201 4 $2.38 3 0 0 48 3 $114.24 $156.00



BUSA 1315 52.0601 4 $2.38 3 0 0 48 3 $114.24 $156.00



ELECTIVE XXXX 52.0601 4 $2.38 3 1 0 64 3 $152.32 $156.00



160 9 $380.80 $468.00



$723.52 $936.00 $1,659.52



40



Per THECB Standards for New Programs, Formula Funding Should Not Be Considered as a Funding Source the First 2 Years $1,447.04 $66,380.80



-$1,370.88



Total Projected Revenue $64,933.76
 As of Fall 2019 In-County rate is $52 per credit hours



If there's any changes on the courses - CIP number and funding rate might change. Therefore, there will be a slight difference on the amount. 



Total



Total



Certificate Level 1 - Financial Services (18 Hours) PROGRAM CIP: 52.0803



YEAR 1













Effective Term: Spring 2021



Additional Fees:  See new program budget



      BNKG 2380  Cooperative Education – Banking and Financial Support Services



      BUSA 1313  Investments



      BUSA 1315  Investments and Securities



      BUSG 1304  Financial Literacy



      BNKG 1349  Commercial Lending



      Certificate Level 1 - Financial Services



New Courses



Rev 06.07.18



Rationale:



See attached information



      BNKG 1303  Principles of Bank Operation



    



New Program



      AAS - Banking and Financial Services



      Certificate Level 1 - Banking



      BNKG 1340  Money and Financial Markets



      BNKG 1345  Consumer Lending



      BNKG 1347  Bank Marketing



      BNKG 1356  Analyzing Financial Statements



Program / Course CIP: 52.0803



Program: Banking and Financial Services













Library Resources Form 



List of databases, electronic and print periodicals, eBook collections, and streaming 



media resources 



Databases: 



Academic OneFile Legal Forms Library 



Academic Search Complete Nexis Uni 



Business Abstracts with Full Text RAND State Statistics 



Business Collection Regional Business News 



Business Continuity & Disaster Recovery Reference 
Center 



Small Business Collection 



Business Economics and Theory Collection Small Business Reference Center 



Business Insights: Global  Statistical Abstract of the United States 



Business Source Complete Sustainability Reference Center 



CountryWatch Vocational and Career Collection 



General OneFile Wall Street Journal 



 
Electronic and Print Periodicals: 



Annual review of banking and financial law Global journal of accounting and finance 



ANSA Financial News Global journal of finance and banking issues 



Associated Press Financial Wire Government financial management topics 



Banking & financial services policy report Healthcare financial management 



Barnes reports : Worldwide Financial Transactions 
Processing Industry Report 



INFOLine - Financial Services 



Black Book - American International Group, Inc.: The 
Emperor of Financial Services 



International journal of business, accounting, and 
finance 



Brooklyn journal of corporate, financial & commercial 
law 



Journal of accounting, auditing & finance 



Business and Financial News Journal of applied financial research 



CNN Financial Network - World Stories Journal of Banking & Financial Economics 



CPI financial Journal of BRSA banking & financial markets 



Data Processing, Business Process Outsourcing (BPO) 
and Internet Content Hosting Services Industry (U.S.) 



Journal of financial and economic practice 



Document Preparation, Call Centers, Collection 
Agencies and Other Business Support Services Industry 



Journal of financial management and analysis 



Economics, management and financial markets Journal of financial services research 



FICCI's financial foresights 
Journal of taxation and regulation of financial 
institutions 



Financial adviser 
Monetary policy report with financial stability 
assessment 



Financial analysts journal National underwriter  



Financial express 
Other Diversified Financial Services Industry Profile: 
Global 











Financial News Releases Plus financial reports 



Financial Post Mergers & Acquisitions The financial daily 



Financial Services Monitor Worldwide The SNL financial services daily 



Financial Studies United States--ASPs in financial services 



General Financial and Investment Industry Activities, 
including Securities, Exchanges, Asset Management 
and Investment Banking Industry (U.S.) 



White Book - Global Financial Services: The Long View 



 



eBook Collections & eBooks: 



The Art of RF (Riba-Free) Islamic Banking and Finance: Tools and Techniques for Community-Based Banking 



Careers in commercial banking, corporate banking, investment banking 



Careers in finance 



Could the Big Technology Companies of Today Be the Financial Advisers of Tomorrow? 



Ebook Central (ProQuest) 



eBook Collection (EBSCOhost) 



The economics of money, banking, and financial markets 



Emerging Areas in Bioengineering 



The Financial Advisor's Success Manual 



Financial Markets Operations Management 



Financial Services Firms: Governance, Regulations, Valuations, Mergers, and Acquisitions 



Financial Services Marketing 



The Financial Services Marketing Handbook: Tactics and Techniques That Produce Results 



Financial Transaction Manager Technical Overview 



FT Guide to Banking 



Gale Virtual Reference Library 



A Guide to Financial Regulation for Fintech Entrepreneurs 



Handbook of Frontier Markets 



Instant Oracle BPM for Financial Services How-to 



Integrative Advisory Services 



An Introduction to Banking 



Management of Banking and Financial Services 



Managing Risks in Commercial and Retail Banking 



Middle Market M: Handbook for Investment Banking and Business Consulting 



The Million-Dollar Financial Services Practice 



Next Generation Finance: Adapting the financial services industry to changes in technology, regulation and 
consumer behaviour 











The Power of Mobile Banking: How to Profit from the Revolution in Retail Financial Services 



Practice Made (More) Perfect: Transforming a Financial Advisory Practice into a Business 



The Principles of Banking 



Safari - Books Online 



Speeding from Data to Insight in Financial Services 



Virtual Banking: A Guide to Innovation and Partnering 



 



DVDs and Streaming Media: 



Checking accounts and everyday banking 
How to read a financial statement : business finance 
essentials 



Films on Demand Money and banking: what everyone should know 



Financial literacy : finding your way in the financial 
markets 



Ratio analysis: business finance essentials 



The history & function of U.S. Federal Reserve system 
Wealth management associate--Career Q&A : 
professional advice and insight 



 



Brief Survey of Print Books in the Library Collections: 



Banks, Erik. 2010. The Palgrave Macmillan dictionary of finance, investment, and banking. Basingstoke 
[England]: Palgrave Macmillan. 



Berman, Karen. 2006. Financial intelligence: a manager's guide to knowing what the numbers really mean. 
Boston: Harvard Business School Press. 



Bouyon, Sylvain. 2018. Cybersecurity in finance: getting the policy mix right. London: Rowman & Littlefield. 



Brooks, Raymond. 2019. Financial management: core concepts. New York, NY : Pearson 



Careers in business. 2014. Ipswich, Massachusetts : Salem Press 



Davis, Stephen M. 2016. What they do with your money: how the financial system fails us and how to fix it. New 
Haven: Yale University Press. 



Davis, Tanya R. 2016. The real estate developer's handbook: how to set up, operate, and manage a financially 
successful small real estate development firm. Ocala, Florida: Atlantic Publishing Group. 



Downes, John. 2014. Dictionary of finance and investment terms. Hauppauge, NY: Barron's. 



Fraser, Lyn M. 2010. Understanding financial statements. Upper Saddle River, N.J.: Prentice Hall. 



Kaiser, Robert G. 2014. Act of Congress: how America's essential institution works, and how it doesn't. New York: 
Vintage Books. 



Kramer, Bonita K. 2009. Financial statements demystified: a self-teaching guide. New York: McGraw-Hill. 



Leo, David I. 2018. The financial advisor's success manual: how to structure and grow your financial services 
practice. New York: AMACON, American Management Association. 



Lowenstein, Roger. 2015. America's bank: the epic struggle to create the Federal Reserve. New York: Penguin 
Press. 



Mishkin, Frederic S. 2016. The economics of money, banking, and financial markets. Boston: Pearson. 



Olen, Helaine. 2012. Pound foolish: exposing the dark side of the personal finance industry. New York: 
Portfolio/Penguin. 











Peterson Drake, Pamela. 2012. Analysis of financial statements. Hoboken, New Jersey: John Wiley & Sons, Inc. 



Pride, William M. 2019. Foundations of business. Boston, MA: Cengage. 



ProQuest (Firm). ProQuest statistical abstract of the United States 2019: the national data book. 



Rubin, Harvey W. 2013. Dictionary of insurance terms. Hauppauge, NY: Barrons Educational Series. 



Sandor, Richard L. 2012. Good derivatives: a story of financial and environmental innovation. Hoboken, N.J.: 
John Wiley & Sons. 



Sirota, David. 2015. Essentials of real estate finance. La Crosse, WI: Dearborn Real Estate Education. 



Somers, Moira. 2018. Advice that sticks: how to give financial advice that people will follow. Great Britain: 
Practical Inspiration Publishing. 



Student financial literacy: campus-based program development. New York: Springer.  



Tapscott, Don. 2016. Blockchain revolution: how the technology behind bitcoin is changing money, business, and 
the world. New York: Portfolio. 



Tibergien, Mark C. 2017. The enduring advisory firm: how to serve your clients more effectively and operate 
more efficiently. Hoboken, New Jersey: Wiley/Bloomberg Press. 



Warren, Clifton T. 2016. Financial services sales handbook: a professional’s guide to becoming a top producer. 
New York : Business Expert Press 



 
 













Banking and Financial Services



Rubric Course Course Title AAS



BNKG 1303 Principles of Bank Operation B X



BNKG 1345 Consumer Lending B X



BNKG 1347 Bank Marketing B X



BNKG 1349 Commercial Lending B X



BUSG 1304 Financial Literacy B X



MRKG 2333 Principles of Selling B X



BMGT 1341 Business Ethics FS X



BNKG 1340 Money and Financial Markets FS X



BNKG 1356 Analyzing Financial Statements FS X



BUSA 1313 Investments FS X



BUSA 1315 Investments and Securities FS X



Elective FS*



ACCT 2301 Principles of Financial Accounting  X



ACCT        2302 Principles of Managerial Accounting X



BCIS 1305 Business Computer Applications X



BNKG 2380 Cooperative Education – Banking and Financial Support Services                 X



ENGL 1301 Composition I X



GEN ED Humanities / Fine Arts course X



GEN ED Natural Sciences / Mathematics course X



GEN ED Social /Behavioral Sciences course X



GEN ED Speech course X



Total SCH 18 18 60



Cert 1



Stackable CredentialsB=Banking; FS= Financial Services



Underline = Courses for SACSCOC required distribution of general education component.



*Elective (3 credit hours): ACCT 2301, BCIS 1305, BNKG 2380













 
New Program Proposal 



 
Use this CAB approved fillable document. Address all areas included in the descriptive notes. 



Program 
Name: 



Banking and Financial Services 



Effective 
date: 



Spring 2021 



Program 
Initiator: 



First name: Last name: Title: 



Karen Musa Dean, Workforce & 
Academic Affairs 



Describes/summarizes 
the program 



The Banking and Financial Services degree and certificate program at Collin College is 
designed to prepare students for a variety of positions in the Banking and Financial 
Services sector.  Students will learn about the frameworks of laws and regulations in 
the banking and financial services sector as well as gain a broad knowledge of 
business activities. The Banking and Financial Services program will be launched at 
the Plano campus with the opportunity to expand to other campuses based on the 
increased demand for the program. 



Awards: 



Degree type: Degree name: 
AAS Banking and Financial Services 
Certificate Level 1 Banking 
Certificate Level 1 Financial Services 
Choose an item.  



Provides a rationale According to the U.S. Department of Commerce the financial markets in the U.S. are 
the largest and most liquid in the world.  In 2018, finance and insurance represented 
7.4% (or $1.5 trillion) of U.S. gross domestic product.  By the end of 2018, the U.S. 
banking system had $17.9 trillion in assets and a net income of $236.8 billion.  A 
survey conducted with the Banking and Financial Services Advisory Committee 
indicated that their companies would be willing to hire graduates right out of the 
Collin Colleges’ Banking and Financial Services program with an A.A.S. degree or 
certificate.   
 
Connections to existing programs and influence:  Banking and Financial Services 
majors should impact the following courses by increasing enrollment. 



Course Program Program Program Program Program Program(s) 
ACCT 2301 
(Face to Face & 
Online) 



Business FOS Certificate      



ACCT 2302 
(Face to Face & 
Online) 



Business FOS Certificate      



BCSI 1305 
(Face to Face & 
Online) 



Business FOS Certificate AAS Business 
Office Support 
Systems 
Elective 



AAS 
Information 
Systems 



AAS 
Computer 
Support 



AAS 
Insurance 
Managem
ent 



Multiple IT 
programs 



BMGT 1341 
(Face to Face & 
Online) 



AAS Business 
Management 
 



AAS Supply 
Chain 
Management 
Certificate 
Purchasing 



    



MRKG 2333 
(Face to Face & 
Online) 



AAS Marketing 
Certificate ~ 
Entrepreneurship 



     



 



Library resources See the Library Resources 
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Includes 
documentation of the 
reviews of other 
institutions  



The proposed Banking and Financial Services program for Collin College bares some 
similarities to the Houston Community College – Banking/Finance and  
San Antonio College Alamo College District – Banking and Financial Services.  Both 
colleges have well established programs.  Geographically closer to Collin College is 
North Lake College, Dallas County Community College District, it offers an AAS is 
Mortgage Banking.  There is only one technical course in common as the program 
appeals to a very different sector, those who work primarily with realtors. See 
Appendix A for more detailed information. 



Includes 
documentation of the 
market demand, 
analysis of market 
saturation, and 
projected salary and 
benefits information  



According to the U.S. Department of Health and Human Services the 2019 poverty 
level income for Texas is $25,750 for a family of four. According to JobsEQ the median 
salary for an individual working in the Banking and Financial sector in an entry level 
position such as Statement Clerk, New Account Clerk, or Teller is approximately 
$31,427. With an Associate of Applied Science degree an individual can advance into 
position such as a Loan Office and earn a median income of $ 68,090.  With additional 
education, a Bachelors degree, an individual could qualify for positions such as 
Financial Managers, Branch Managers, Financial Analysts, or Financial Examiners and 
earn a median income of $107,016. 
 
As of July 16, 2019, Indeed.com listed 1,213 job openings in the Dallas/Fort Worth 
area and Monster listed 1,792 job openings in the Dallas/Fort Worth area.  JobsEQ 
cites that there are currently nearly 8,000 individuals working in the commercial 
banking sector alone in Collin County.  Expanding further, there are approximately 
over 39,000 people working in the finance and insurance sector in Collin County. See 
Appendix B for more detailed information. 
 
The Bureau of Labor Statistics shows an increase of 3.9% in employment in the Banking 
and Financial Services sector, 2018 verses 2019.  



 
The Bureau of Labor Statistics also shows a continued increase in demand for 
professionals in the Banking and Financial Services sector, 2016-2026: 
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The three quick facts listed above highlights that the typical entry-level position 
requires a bachelor’s degree.  Collin College is currently working with UNT to 
established a pathway into a BAAS with a concentration in banking and financial 
services. 
 



Explains the program 
viability  



The proposed Banking and Financial Services program aligns with Collin College’s 
mission in that it is centered on developing skills and challenging intellect.  It also 
aligns with the Vision 2020 plan priority number four: “Expand career and technical 
programs and training offerings in alignment with current and future regional labor 
market demand and become the customized training provider of choice for 
additional employers”. 
There is a steady increase in demand in the Collin County area for qualified 
individuals to go into the banking and financial services sector. 



Budget plan: See Five-Year Cost Plan Form 
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Explains 
postsecondary 
educational 
requirement(s): 



There are a variety of job opportunities in Banking and Financial Services that require 
a range of diplomas and degrees. Many of the entry level jobs in the banking and 
financial sector require a minimum of a high school diploma such as Statement Clerk, 
New Account Clerk, and or Teller, according to www.onetonline.org. However, for an 
individual to be hired into a supervisory or management position, additional 
education is needed.  This was corroborated with the Banking and Financial Services 
Advisory Committee who shared the following information: 
 



Qualifications: Type of Position in Banking and Financial Services 
HS Diploma Tellers, Personal Bankers, Support Positions (entry level) 
Certificate Tellers, Personal Bankers, Support Positions – willing to spend more time to 



train in other levels as the individual has shown commitment to the Banking and 
Financial Services sector 



AAS Personal Bankers, Lending Support 
Bachelors Credit Analyst, Entry Level Loan Officers 
Masters Loan Officer.  Will consider experience as well, not just masters’ degree 



 



Enrollment 
management plan: 



See Enrollment Plan 



Advisory committee 
feedback/input: 



See Advisory Committee Minutes 



Curriculum Outline See Curriculum Outline  
Includes curriculum 
supporting documents 



See Appendix C 



Identifies Marketable 
Skills 



• Ability to communicate effectively with customers, management, and other 
stakeholders  



• Problem solve and the ability to work through potential solutions, while seeking 
input where needed 



• Customer service skills 
• Demonstrate aptitude for numeracy skills and financial reporting 
• Teamwork through collaboration 
• Organization and time management skills 



Program level 
outcomes and 
assessment plan: 



See Program Outcomes and Course Alignment (POCA)  



Explains articulation 
agreements: 



An associate's degree program can prepare a student for a career in Banking and 
Financial Services or for eventual completion of a bachelor's degree. 
Midwestern State University – BAAS Business Management & Administration 
Tarleton State University – BAAS Business Management & Administration 
Texas A&M Commerce – BAAS Business Management & Administration 
Texas Tech University –  BAAS Applied Leadership, Business Management & 
Administration  
Research new Excellence in Banking B.S. Degree which just launched out of the 
Rawls College of Business https://www.youtube.com/watch?v=Gax2pIPEIIo&t=18s 
Texas Woman’s University – BAAS Business Management & Administration 
University of North Texas – BAAS Business Management & Administration                                                                   
Exploring new Focus in Banking/Finance 
 





http://www.onetonline.org/


https://www.youtube.com/watch?v=Gax2pIPEIIo&t=18s
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Identifies 
certification/licensure 
requirements: 



Not at this time 



Identifies and plans 
for necessary external 
accreditation: 



External accreditation has not been explored at this time. However, designation and 
licensure will be looked into once the Banking and Financial Services Program is up 
and running. 
 



Identifies additional 
student fees: 



None 



Describes admission 
and/or graduation 
requirements: 



No additional admission and/or graduation requirements. 



Explains the format 
offerings: 



All modalities will be considered including face-to-face, hybrid, and online. 



Identifies vendor 
partnerships: 



The Banking and Financial Services program will have the opportunity to partner with 
professional associations: 
• Texas Bankers Association which represents 85% of Texas banking institutions.  It 



is the oldest and largest state banking association in the nation. 
• The Consumer Bankers Association, National Bankers Association 
• Independent Bankers Association of Texas 
• Financial Planning Association, Dallas/Fort Worth – faculty and student 



membership 
• Financial Management Association – student chapters 



Identifies Co-op 
opportunities: 



The AAS Banking and Financial Services requires the completion of a cooperative 
work experience/internship.  The majority of the Banking and Financial Services 
Advisory Committee industry representatives were interested and supportive of 
hiring students into their cooperative work experience program.  This is reflected in 
the minutes from the first advisory committee meeting.  In addition, many showed 
an interest in the possibility of participating in the annual campus career fair, “Ask 
the Expert” events and/or mentoring students.   



Identifies Linked 
Courses: 



For the certificates there is an opportunity to link: 
BNKG 1003, BNKG 1047, BUSG 1004, BNKG 1045, BNKG 1049 (achieved), MRKG 
2033, BNKG 1040, BNKG 1056, BUSA 1013, BUSA 1015 (achieved), BMGT 1041 



Identifies alignment to 
Texas Skill Standards 
Board (TSSB)  



Not Applicable 
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ENROLLMENT PLAN 



 
Program Name: 



Prepared By:                Department Name: 



Design a program-specific enrollment management plan. The plan should provide evidence that the 
proposed new program will have sufficient enrollment to support the program, including the following:  
 



• identification of articulated feeder institutions and programs (e.g., high schools offering 
programs of study or dual credit courses);  



• a strategy for enrollment projection and management that includes student recruitment and 
program marketing;  



• a plan that specifies activities for access, recruitment, retention, and placement of students 
from special populations;  



• a history of enrollment in related continuing education/workforce education courses (if 
applicable); and  



• projected enrollment, including the anticipated number of program majors for the first year of 
program operation, the anticipated average annual enrollment thereafter, and the anticipated 
annual number of graduates once the program is fully implemented;  



• a post placement plan to support students entering the workforce. 
 
RECRUITMENT, INCLUDING SPECIAL POPULATIONS 
 



1. Describe the institutions, programs, and/or services that have been identified to recruit 
prospective students (be specific). 



 
The recruiting initiative will be driven by the program discipline lead, Collin College recruiting 
services, and the Perkins Grant funded recruiter assigned to workforce programs.  The Dean of 
Academic Affairs and Workforce will collaborate with Collin College Public Relations department 
to establish a promotional flyer, program webpage, and press releases. 



 
2. Use the table below to describe how all prospective students, including subpopulations, will be 



identified and recruited for enrollment in this new program. Subpopulations include 
underrepresented groups, veterans, students with disabilities, displaced workers, gender disparities by 
occupation, nontraditional students, women returning to work after children and/or divorce, 
underemployed, people recently released from incarceration, recent immigrant/refugee populations 
among others.  
 
Note: Do not include in your enrollment plan Collin College students who are currently enrolled 
in another program. The aim of new programs is to serve employers and to attract new 
populations of prospective students. 
 
 
 



Banking and Financial Services 



Karen Musa Workforce 
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Population Method of Identification  Recruitment Activity 



Recruit high school students, 
including ethnically diverse 
and female students in 
appropriate math courses 
 



Work with school district 
administrators to obtain 
enrollment data from each of the 
identified feeder high schools; will 
analyze the data to identify these 
specific populations.  



Develop a promotional flyer and work 
with the embedded career counselors to 
coordinate in-class presentations. The 
following ISD’s have Finance programs: 
Wylie, McKinney, Allen, Plano, Prosper, 
Lewisville, and Rockwall. 
Reach out to Home School organizations 
to introduce the merits of studying 
Banking and Financial Services. 



Recruit Collin College 
students with undecided 
majors 



Work with Career Coaches to help 
identify those students, then reach 
out via email. 
Offer information sessions for 
Banking and Financial Services.  
Recruit Advisory Committee 
members to participate in these 
sessions. 



Develop a targeted promotional flyer and 
work with the Career Center and Career 
Coaches to distribute the flyer. 



Recruit non-traditional 
students from professional 
and state organizations 



Reach out to the following 
organizations/institutions: 



• Texas Workforce Solutions 
• American Bankers 



Association 
• Financial, Credit, & 



International Business  
• Investment Company 



Institute 
• Latin American Venture 



Capital Association 
• Mortgage Bankers 



Association 
• Securities Industry and 



Financial Markets 
Association 



• Veterans Organizations 



Develop a targeted promotional flyer and 
work with the Career Center and Career 
Coaches to distribute the flyer. 



 
RETENTION  
Describe the actions administrators, faculty and staff will implement to motivate and retain students. 
It will be imperative that the program has a full-time faculty member assigned to the Banking and 
Financial Services program.  This person will also act as the discipline lead for the program.  This 
individual will work closely with the assigned Career Coach to create a database to track students going 
through the Banking and Financial Services program.  The Career Coach and Discipline Lead will have the 
full support of the Division Dean and the Associate Dean who will be responsible for providing the 
resources needed in order for the individual to do their job efficiently and effectively.  This is how the 
Banking and Financial Services program aims to maintain a high retention and progression rate. 
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COMPLETION 
Given the demographics of your program, what actions will administrators, faculty and staff take to 
support completion?  
As mentioned above, tracking students as to their progression through the program is crucial.  The 
Career Coach assigned to the program will practice invasive advising practices such as checking in with 
the students periodically to see how they are performing in the program.  Career Coaches will also 
conduct classroom visits to remind the students of their services.  Getting the students engaged in the 
Banking and Financial Services sector early on in their course work through guest speakers, professional 
associations, and “Ask the Expert” events will heighten the students access and interest in the industry.  



ENROLLMENT PROJECTIONS 
Develop a five-year projected enrollment plan, include the anticipated number of students, 
anticipated attrition number as well as the anticipated number of graduates once the program is fully 
implemented. The benefits of developing a five-year anticipated enrollment plan are: 
 



• Program initiators will have a better understanding on the estimated tuition and State 
formula funding the program is expected to generate 



• Program initiators can use this plan to project enrollment growth needs and additional faculty 
needed; for example, in addition to the courses needed in the second year, program 
administrators may also want to offer courses from the first year to start a new cohort 



• Ultimately, it will assist the program initiator in estimating reasonable costs for the program 
 
Sample Table: To complete the table enter the number of students expected to enroll in the program 
the first year. For example, if you anticipate 15 students the first year, then you may also estimate that 
15 students will enroll in the second year while a new cohort of students start year one.  
 



Year 1:  
Fall Semester 



Projected 
Enrollment 



Year 1: Spring 
Semester 



Projected 
Enrollment 



 20  20 
Total Number of Students for Year 1 (Unduplicated) 20 



 
Year 2:  
Fall Semester 



Projected 
Enrollment 



Year 2: Spring 
Semester 



Projected 
Enrollment 



 20  20 
New Cohort 20 New Cohort 20 
Total Number of Students for Year 2 (Unduplicated) 40 



 
Year 3:  
Fall Semester 



Projected 
Enrollment 



Year 3: Spring 
Semester 



Projected 
Enrollment 



 20  20 
New Cohort 25 New Cohort 25 
Total Number of Students for Year 3 (Unduplicated) 45 



 
Year 4:  
Fall Semester 



Projected 
Enrollment 



Year 4: Spring 
Semester 



Projected 
Enrollment 



 25  25 
New Cohort 30 New Cohort 30 
Total Number of Students for Year 4 (Unduplicated) 55 
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Year 5:  
Fall Semester 



Projected 
Enrollment 



Year 5: Spring 
Semester 



Projected 
Enrollment 



 30  30 
New Cohort 35 New Cohort 35 
Total Number of Students for Year 5 (Unduplicated) 65 



 
Five Year Plan 



Anticipated Enrollment (Per Award)  
CERTIFICATE LEVEL I 
CERTIFICATE LEVEL I 
AAS 
 
Total 



   
50 
45 
35 
 
130 



Anticipated Attrition (May combine all awards) 25 
Anticipated Completers (May combine all 
awards) 
Cert 1 (45) 
Cert 1 (40) 
AAS (20) 



105 



 
Additional actions that may be taken as needed to boost enrollment:  
 
• Designate program specific scholarships where possible.  
• Invite students on campus to participate in a program-related event such as Collin College night 



and various events and presentations by Collin College Career Coaches. 
• Approach local employers who frequently posts job openings in the field to speak with students. 



 
POST COMPLETION PLACEMENT PLAN 
Describe the actions administrators, faculty and staff will implement to support post placement of 
students in workforce programs.  
 
The Banking and Financial Services program will have a dedicated Career Coach who will assist the 
students with the following: Resume writing, interviewing skills, and leads for employment 
opportunities.  The Career Coaches will also facilitate the Cooperative Work Experience – Banking and 
Financial Support Services (BNKG 2380) by meeting with the students one-on-one in order to register 
them for BNKG 2380. 



Students in the Banking and Financial Services program will also have the opportunity to participate in 
Career Fairs and related industry events with local Chambers of Commerce.  Career Coaches also hold 
“Ask the Expert” events and Brown Bag “Lunch and Learn” events in order to expose the students to 
professionals in their respective industries.   



The Career Coach is supported by an Associate Dean over the Workforce Programs. 
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Program Outcomes and Course Alignment (POCA) 



Program Name:    Banking and Financial Services  



Program Outcomes: 
Program Outcome 1: Demonstrate knowledge of and proficiency in the terminology, concepts, practices, 



and skills specific to the field of banking and finance. 
Program Outcome 2: Exhibit a broad understanding of investments and the financial markets. 
Program Outcome 3: Identify accounting concepts that allows for interpretation of financial data and use it 



to make informed decisions about a businesses operating performance 
Program Outcome 4: Identify the monetary and banking issues that are pervasive in all aspects of financial 



service. 
Program Outcome 5: Apply the concepts of Financial Business Ethics. 



 



For each program course, indicate how the course will support the program level outcomes. For 
example, if course WXYZ 1234 introduces students to one of the program outcomes, then enter “I” for 
that specific program outcome. Please note that a course can be “I”, “P”, “E” and/or “A” in any program 
outcome. 



Program Map ▼ 



 



I=Introduced      P=Practiced     E=Emphasized     A=Assessed 



 



Program Courses Program 
Outcome 1 



Program 
Outcome 2 



Program 
Outcome 3 



Program 
Outcome 4 



Program 
Outcome 5 



*ACCT 2301 I I I  I 



*ACCT2302 P P P P I 



*BCIS 1305   IP   



*MRKG 2333   I I I 



*BMGT 1341     IP 



BNKG 1303 IPE  I P P 



BNKG 1340 I PE PE PE P 



BNKG 1347 IP PE  EA E 



BNKG 1356 P EA EA EA E 



BNKG 1345 IP IP EA EA E 



BNKG 1349 IP IP EA EA E 
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BNKG 2380 PA PA PA PA PA 



BUSA 1313 IP PE PE PE E 



BUSA 1315 IP PE PE PE E 



BUSG 1304 IP PE PE PE E 



 



Developing an Assessment Plan for Program Level Outcomes 



Review existing assessment methods and current practices for collecting/gathering student data to 
identify direct and indirect methods of assessment. Remember that the data will need to be gathered, 
analyzed, and used to support the program’s continuous improvement processes. 



Describe the direct and indirect assessment methods that will be used to assess the program level 
outcomes. Include a) what will be assessed, b) how will it be assessed, c) who will be assessing it, and d) 
when will it be assessed. 



Program Level 
Outcome 



Direct Method Indirect 
Method 



How will the 
data be 



collected? 



Who will 
collect the 



data? 



When will data 
be collected? 



Demonstrate 
knowledge of 
and proficiency 
in the 
terminology, 
concepts, 
practices, and 
skills specific to 
the field of 
banking and 
finance. 



Course 
exams* 



In class 
discussions 



Graded exams Professor At least twice 
per course 



Exhibit a broad 
understanding 
of investments 
and the financial 
markets. 



Course 
exams* 



In class 
discussions 



Graded exams Professor At least twice 
per course 



Identify 
accounting 
concepts that 
allows for 
interpretation 
of financial data 
and use it to 
make informed 
decisions about 
a businesses 



Course 
exams* 



In class 
discussions 



Graded exams Professor At least twice 
per course 
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operating 
performance 



Identify the 
monetary and 
banking issues 
that are 
pervasive in all 
aspects of 
financial service. 



Course 
exams* 



In class 
discussions 



Graded exams Professor At least twice 
per course 



Apply the 
concepts of 
Financial 
Business Ethics. 



Course 
exams* 



In class 
discussions 



Graded exams Professor At least twice 
per course 



*See Appendix C for details 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



  











 
New Program Proposal 



 
 



 



Appendix A 
College/School Program Degree Plans  
Houston 
Community 
College 



Banking/Finance  AAS: Banking/Finance (60 credits) 
Semester 1 
EDUC 1300 Learning Frame Works 
BNKG 1303 Principles of Bank Operation 
BNKG 1351 Selling Bank/Financial Products 
Services 
BNKG 1340 Money and Financial Markets 
ACCT 2301 Principles of Financial Accounting 
Semester 2 
BNKG 1356 Analyzing Financial Statements 
IBUS 2339 International Banking and Trade 
Finance 
BNKG 1345 Consumer Lending 
BUSG 1301 Introduction to Business 
BNKG 1380 Cooperative Work Experience – 
Banking/Finance 
Semester 3 
BNKG 1343 Law and Banking 
XXXX           Humanities/Fine Arts 
BUSG 1303 Principles of Finance 
BMGT 1327 Principles of Management 
XXXX           Math/Natural Science 
 
Semester 4 
XXXX           Social/Behavioral Science Elective 
ECON 2302 Principles of Macroeconomics 
BNKG 2374 Financial Business Administration 
ENGL 1301 Composition I 
BNKG 2381 Cooperative Education – 
Banking/Finance 



Houston Community 
College(HCC) brags of over 44-
year relationship with the 
American Bankers Association 
(ABA).  HCC is the local training 
provider for ABA 



Certificate Level 1: Financial Lending (27 
credits) 
BNKG 1303 Principles of Bank Operation 
BNKG 1351 Selling Bank/Financial Products 
Services 
BNKG 1340 Money and Financial Markets 
HRPO 1311 Human Relations 
BNKG 1356 Analyzing Financial Statements 
IBUS 2339 International Banking and Trade 
Finance 
BNKG 1345 Consumer Lending 
BNKG 1349 Commercial Lending 
BNKG 2381 Cooperative Education – 
Banking/Finance 



The Financial Lending certificate 
is designed to provide students 
with a solid foundation for a 
career in the financial lending 
industry.  
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Certificate Level 1: Financial Operations (21 
credits) 
BNKG 1303 Principles of Bank Operation 
BNKG 1351 Selling Bank/Financial Products 
Services 
BNKG 1340 Money and Financial Markets 
HRPO 1311 Human Relations 
ETWR 1302 Introduction to Technical Writing 
BNKG 1380 Cooperative Work Experience – 
Banking/Finance 
BUSG 1303 Principles of Finance 



The Financial Operations 
certificate is designed to provide 
students with a solid foundation 
for a career in the retail banking 
industry. 



OSA: Teller Training: (9 credits) 
BNKG 1305 Teller Training 
BNKG 1373 Teller Training Lab 
BNKG 1351 Selling Bank/Financial Products 
Services 



The entry-level Teller Training 
Marketable Skills Achievement 
Award (MSA) prepares students 
for employment in a financial 
institution as a teller.  



San Antonio 
College 
Alamo Colleges 
District 



Banking & 
Financial Services 



AAS: Banking and Finance Services (60 
credits) 
Semester 1 
ENGL 1301 Composition I 
BNKG 1303 Principle of Bank Operations 
BNKG 1340 Money and Financial Markets 
BNKG 1343 Law and Banking 
Semester 2 
ENGL 1302 Composition II 
BNKG 1345 Consumer Lending 
BNKG 1349 Commercial Lending 
BNKG 1356 Analyzing Financial Statements 
Semester 3 
MATH 1314 College Algebra 
SPCH 1311 Introduction to Speech 
Communication 
Semester 4  
BMGT 2305 Advanced Communications in 
Management 
BCIS 1305 Business Computer Applications 
ACCT 2301 Principles of Financial Accounting 
BUSA 1315 Investments & Securities 
Semester 5 
ACCT 2302 Principles of Managerial Accounting 
BNKG 2389 Internship – Banking/Finance 
BMGT 1327 Principles of Management 
BNKG 1351 Selling Bank/Financial Products and 
Services 
Semester 6 
ECON 2301 Principles of Macroeconomics 
XXXX General Ed Core 



The Associate of Applied 
Science degree in Banking & 
Financial Services is designed to 
teach students the knowledge 
and skills for entry level 
positions in the industry. 



  Certificate Level 1 Banking and Financial 
Services (18 credits) 
BNKG 1303 Principle of Bank Operations 
BNKG 1340 Money and Financial Markets 
BNKG 1356 Analyzing Financial Statements 
BNKG 1343 Law and Banking 
BNKG 1345 Consumer Lending 
BNKG 1351 Selling Bank/Financial Products and 
Services 



The Level 1 certificate prepares 
students for entry level 
administrative jobs and the 
banking industry. 
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North Lake 
College Dallas 
County 
Community 
College District 



Mortgage Banking AAS: Mortgage Banking (60 credits) 
Semester 1 
BUSI 1307 Personal Finance 
BNKG 1353 Mortgage Lending 
ENGL 1301 Composition I 
MATH 1324 Mathematics for Business & Social 
Sciences 
RELE 1301 Principles of Real Estate 
Semester 2 
BNKG 1340 Money and Financial Markets 
RELE 1324 Loan Origination & Quality Control 
SPCH 1311 Introduction to Speech 
Communication 
XXXX           Fine Arts 
XXXX           Elective 
Semester 3 
BNKG 1191 Special Topics in Banking and 
Financial Support Services 
BNKG 1358 Secondary Market or RELE 1338 
Principles of Real Estate II 
BNKG 1370 Loan Closing: Shipping & 
Warehousing 
BUSI 1301 Business Principles 
XXXX           Elective 
XXXX           Elective 
Semester 4 
BNKG 1359 Loan Servicing 
BNKG 1280 Cooperative Education – 
Finance/Banking 
BNKG 2372 Loan Underwriting 
ECON 2301 Principles of Macro Economics 
BNKG 1381 Cooperative Education – 
Finance/Banking or BNKG 1391 Special Topics in 
Banking 



First and oldest Mortgage 
Banking associate degree 
program in the country. Created 
in 1991, the program was the 
result of requests from industry 
leaders to provide specialized 
education for entry- and higher-
level positions in the mortgage-
lending field. 
Thanks to faculty with decades 
of industry experience, North 
Lake students have access to 
national scholarship programs, 
job databases, career resources, 
and free online courses from the 
Mortgage Bankers Association. 
 



Certificate: Mortgage Banking Designate (30 
credits) 
Semester 1 
BUSI 1307 Personal Finance 
BNKG 1353 Mortgage Lending 
BUSI 1301 Business Principles 
RELE 1324 Loan Origination & Quality Control 
SPCH 1311 Introduction to Speech 
Communication 
Semester 2 
BNKG 1191 Special Topics in Banking and 
Financial Support Services 
BNKG 1280 Cooperative Education – 
Finance/Banking 
BNKG 1359 Loan Servicing 
BNKG 1370 Loan Closing: Shipping & 
Warehousing 
BNKG 2372 Loan Underwriting 
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Certificate: Mortgage Banking Financial 
Services (17 credits) 
Semester 1 
BUSI 1307 Personal Finance 
BNKG 1340 Money and Financial Markets 
BUSG 1304 Financial Literacy or BUSI 1301 
Principle of Business or MRKG 1301 Customer 
Relationship 
XXXX           Elective 
Semester 2 
BNKG 1280 Cooperative Education – 
Finance/Banking 
XXXX          Elective 
 
Certificate: Mortgage Banking Intern (16 
credits) 
Semester 1 
BNKG 1353 Mortgage Lending 
RELE 1324 Loan Origination & Quality Control 
BNKG 1359 Loan Servicing 
BNKG 1370 Loan Closing: Shipping & 
Warehousing 
BNKG 2372 Loan Underwriting 
BNKG 1191 Special Topics in Banking and 
Financial Support Services 
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Appendix B 
Career Clusters: Finance and Insurance (www.onetonline.org) 



SOC 
Code 



Occupation Outlook in Texas 
2016-2026 



Current Salary Range 



JobsEQ 
10-Year 
Outlook 



Collin County 
Current Salary 



Range 



Education Job Zone 



43-
3021.01 



Statement Clerks 
Prepare and distribute bank statements and 
distribute bank statements to customers, answer 
inquiries, and reconcile discrepancies in records 
and accounts 



+21% 
$25,190-$50,540 



+3.2% 
$29,300-
$43,900 



45.7% GED/Some 
College  



15.3% Associate 
30.9% Bachelors 



8.2% 
Masters/professional 



2 
Some 



preparation 
needed 



43-
4141.00 



New Account Clerks 
Interview persons desiring to open accounts in 
financial institutions.  Explain account services 
available to prospective customers and assist them 
in preparing applications. 



+7% 
$24,440- $46,930 



+1.9% 
$31,700-
$50,800 



32% GED/Some 
College  



13.8% Associate 
39.8% Bachelors 



14.3% 
Masters/professional 



2 
Some 



preparation 
needed 



43-
3071.00 



Tellers 
Receive and pay out money.  Keep records of 
money and negotiable instruments involved in 
financial institution’s various transactions. 



+8% 
$20,650-$36,680 



+2.1% 
$24,300-
$33,000 



51.3% GED/Some 
College  



13.1% Associate 
30.7% Bachelors 



4.9% 
Masters/professional 



2 
Some 



preparation 
needed 



13-
2072.00 



Loan Officers 
Evaluate, authorize, or recommend approval of 
commercial, real estate, or credit loans.  Advise 
borrowers on financial status and payment 
methods.  Includes mortgage loan officers, and 
agents, collection analysts, loan servicing officers, 
and loan underwriters. 



+20% 
$36,100- $160,160* 



+3.8% 
$40,300-
$110,800 



20.4% GED/Some 
College  



7.3% Associate 
55.4% Bachelors 



16.9% 
Masters/professional 



3 
Medium 



preparation 
needed 



11-
3031.02 



Financial Managers, Branch or Department 
Direct and coordinate financial activities of workers 
in a branch, office, or department of an 
establishment, such as branch bank, brokerage 
firm, risk and insurance department, or credit 
department. 



+30% 
$69,630- $208,000 



+3.8% 
$84,700-
$200,600 



13% GED/Some 
College  



5.1% Associate 
51.3% Bachelors 



30.7% 
Masters/professional 



4 
Considerable 
preparation 



needed 



13-
2051.00 



Financial Analysts 
Conduct quantitative analyses of information 
affecting investment programs of public and private 
institutions. 



+18% 
$50,940-$147,580 



+2.9% 
$57,900-
$115,900 



3.9% GED/Some 
College  



2.2% Associate 
50.9% Bachelors 



43% 
Masters/professional 



4 
Considerable 
preparation 



needed 



13-
2061.00 



Financial Examiners 
Enforce or ensure compliance with laws and 
regulations governing financial and securities 
institutions and financial and real estate 
transactions.  May examine and verify, or 
authenticate records. 



+20% 
$51,860-$151,520 



+2.7% 
$61,500- 
$122,500 



 



5.7% GED/Some 
College  



3.1% Associate 
66.1% Bachelors 



25.1% 
Masters/professional 



4 
Considerable 
preparation 



needed 
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Appendix C 
Banking and Financial Services Program Outcome Map 



Program Learning Outcomes 
 



Measure Standard Course(s) where it will be assessed 



Demonstrate knowledge of and 
proficiency in the terminology, 
concepts, practices, and skills 
specific to the field of banking and 
finance. 



Course exams 



75% 
ACCT 2301, ACCT 2302, BNKG 1303, BNKG 1340, BNKG 
1347, BNKG 1356, BNKG 1345, BNKG 1349, BNKG 2380, 
BUSA 1313, BUSA 1315, BUSG 1304 



Exhibit a broad understanding of 
investments and the financial 
markets. 



Course exams 
75% 



ACCT 2301, ACCT 2302, BNKG 1340, BNKG 1347, BNKG 
1356, BNKG 1345, BNKG 1349, BNKG 2380, BUSA 1313, 
BUSA 1315, BUSG 1304 



Identify accounting concepts that 
allows for interpretation of financial 
data and use it to make informed 
decisions about a businesses 
operating performance 



Course exams 



75% 
ACCT 2301, ACCT 2302, MRKG 2333, BCIS 1305, BNKG 
1313, BKNG 1340, BNKG 1356, BKNG 1345, BNKG 1349, 
BNKG 2380, BUSA 1313, BUSA 1315, BUSG 1304 



Identify the monetary and banking 
issues that are pervasive in all 
aspects of financial service. 



Course exams 
75% 



ACCT 2302, MRKG 2333, BNKG 1303, BNKG 1340, BNKG 
1347, BNKG 1356, BNKG 1345, BNKG 1349, BNKG 2380, 
BUSA 1313, BUSA 1315, BUSG 1304 



Apply the concepts of Financial 
Business Ethics. 



Course exams 
75% 



ACCT 2301, ACCT 2302, MRKG 2333, BNKG 1303, BNKG 
1340, BNKG 1347, BNKG 1356, BNKG 1345, BNKG 1349, 
BNKG 2380, BUSA 1313, BUSA 1315, BUSG 1304 
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Competency Scan  



Program Outcome 1 
Demonstrate 



knowledge of and 
proficiency in the 



terminology, concepts, 
practices, and skills 



specific to the field of 
banking and finance. 



Program Outcome 
2 



Exhibit a broad 
understanding of 



investments and the 
financial markets. 



Program Outcome 
3 



Identify accounting 
concepts that allows 
for interpretation of 
financial data and 



use it to make 
informed decisions 
about a businesses 



operating 
performance 



Program Outcome 
4 



Identify the 
monetary and 



banking issues that 
are pervasive in all 
aspects of financial 



service. 



Program 
Outcome 5 



Apply the concepts 
of Financial 



Business Ethics. 



 



1 2 3 4 5 Course 
Number 



Course Title 



X X X  X *ACCT 2301 Principles of Financial 
Accounting 



X X X X X *ACCT2302 Principles of Managerial 
Accounting 



  X   *BCIS 1305 Business Computer 
Applications 



  X X X *MRKG 
2333 



Principles of Selling 



    X *BMGT 1341 Business Ethics 
X  X X X BNKG 1303 Principles of Banking 



Operations 
X X X X X BNKG 1340 Money & Financial 



Markets 
X X  X X BNKG 1347 Bank Marketing 
X X X X X BNKG 1356 Analyzing Financial 



Statements 
X X X X X BNKG 1345 Consumer Lending 
X X X X X BNKG 1349 Commercial Lending 
X X X X X BNKG 2380 Cooperative Work 



Experience – Banking & 
Financial Support 
Services 



X X X X X BUSA 1313 Investments 
X X X X X BUSA 1315 Investments & Securities 
X X X X X BUSG 1304 Financial Literacy 











 
New Program Proposal 



 
KSAs Considered by the Banking and Financial Services Advisory Committee: 



O*NET 
WORKPLACE  
COMPETENCY W
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G
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33
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41
 



BN
KG



 1
30
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0 



BN
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 1
34



7 



BN
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 1
35



6 



BN
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 1
34



5 



BN
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 1
34



9 



BN
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 2
38



0 



BU
SA



 1
31



3 



BU
SA



 1
31



5 



BU
SG



 1
30



4 



KNOWLEDGE                
Customer & 
Personal Service 



   X    X    X    
Economics & 
Accounting X X    



X X  X X X X X X X 
English Language 
 X X  X X X X X X X X X X X X 
Computers & 
Electronics      X      X    
Sales & Marketing 
    X    X    X    



SKILLS                
Active Listening, 
Speaking, Reading 
Comprehension, 
Critical Thinking, Active 
Listening 
 



X X X X X X X X X X X X X X X 



ABILITIES                
Oral Comprehension, 
Oral Expression, 
Speech Clarity, Written 
Comprehension, 
Written Expression  
 



X X X X X X X X X X X X X X X 



TECHNOLOGY                 
Accounting Software, 
Financial Analysis 
Software, Electronic 
Mail Software, 
Spreadsheet Software 
 



 



 X 



  



   X   X X X  
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			Appendix C










COLLIN COLLEGE



Curriculum Outline



Lec Lab Ext Cont Credit



BNKG 1303 Principles of Bank Operation 3 0 0 48 3



BNKG 1347 Bank Marketing 3 0 0 48 3



BUSG 1304 Financial Literacy 3 0 0 48 3



Mathematics course 3 0 0 48 3



12 0 0 192 12



Lec Lab Ext Cont Credit



BNKG 1345 Consumer Lending 3 0 0 48 3



BNKG 1349 Commercial Lending 3 0 0 48 3



ENGL 1301 Composition I 3 1 0 64 3



MRKG 2333 Principles of Selling 3 0 0 48 3



12 1 0 208 12



Lec Lab Ext Cont Credit



ACCT 2301 Principles of Financial Accounting  3 1 0 64 3



BNKG 2380 Cooperative Education – Banking and Financial 



Support Services                 



1 0 20 336 3



Social / Behavioral Sciences course 3 0 0 48 3



7 1 20 448 9



 



Lec Lab Ext Cont Credit



ACCT          2302          Principles of Managerial Accounting2302 Principles of Managerial Accounting 3 1 0 64 3



BNKG 1340 Money and Financial Markets 3 0 0 48 3



BNKG 1356 Analyzing Financial Statements 3 0 0 48 3



BUSA 1313 Investments 3 0 0 48 3



Humanities / Fine Arts course 3 0 0 48 3



15 1 0 256 15



Lec Lab Ext Cont Credit



BCIS 1305 Business Computer Applications 3 0 0 48 3



BMGT 1341 Business Ethics 3 0 0 48 3



BUSA 1315 Investments and Securities (Capstone) 3 0 0 48 3



Speech course 3 0 0 48 3



12 0 0 192 12



1296 60



Second Semester



SECOND YEAR



GRAND TOTAL HOURS



Total Hours



GEN ED



GEN ED



GEN ED



GEN ED



Second Semester



Summer Semester



First Semester



CIP 52.0803  



AAS - Banking and Financial Services



Total Hours



Total Hours



FIRST YEAR



Banking and Financial Services



First Semester













COLLIN COLLEGE



Curriculum Outline



Lec Lab Ext Cont Credit



BNKG 1303 Principles of Bank Operation 3 0 0 48 3



BNKG 1347 Bank Marketing 3 0 0 48 3



BUSG 1304 Financial Literacy 3 0 0 48 3



9 0 0 144 9



Lec Lab Ext Cont Credit



BNKG 1345 Consumer Lending 3 0 0 48 3



BNKG 1349 Commercial Lending (Capstone) 3 0 0 48 3



MRKG 2333 Principles of Selling 3 0 0 48 3



9 0 0 144 9



288 18



First Semester



Second Semester



CIP: 52.0803  



Certificate Level 1 - Banking



Total Hours



Banking and Financial Services



GRAND TOTAL HOURS



FIRST YEAR













COLLIN COLLEGE



Curriculum Outline



 



Lec Lab Ext Cont Credit



BNKG 1340 Money and Financial Markets 3 0 0 48 3



BNKG 1356 Analyzing Financial Statements 3 0 0 48 3



BUSA 1313 Investments 3 0 0 48 3



9 0 0 144 9



Lec Lab Ext Cont Credit



BMGT 1341 Business Ethics 3 0 0 48 3



BUSA 1315 Investments and Securities (Capstone) 3 0 0 48 3



3 1 0 64 3



9 1 0 160 9



304 18



CIP: 52.0803  



Certificate Level 1 - Financial Services



Total Hours



Banking and Financial Services



Elective*



*Elective (3 credit hours): ACCT 2301, BCIS 1305, BNKG 2380



First Semester



Second Semester



FIRST YEAR



GRAND TOTAL HOURS



Total Hours













Comments:



CAB Chair Signature



Comments:



Designated Academic Officer Signature



Authorized Signature (Proposer) - By signing, you attest that you, the other campus deans (if applicable), and your provost support this proposal.



Rev 09.13.17
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Course and rubric 
(list all rubrics in the 
degree) – no need to 
include the general 
education courses 



Name of faculty who will 
teach course (If new, 
not yet hired, enter “To 
Be Hired”) 



Academic degrees 
and courses taught 
related the course 



Describe other 
qualifications that 
relate to the course  



ACCT 2301 
ACCT 2302 



Paula Miller 
 



MA Accounting – 
University of Iowa 



Texas Certified 
Public Accountant 



BUSG 1304 Paula Miller MA Accounting – 
University of Iowa 



Texas Certified 
Public Accountant 



BUSA 1313 
BUSA 1315 



James Moten MS Financial 
Planning 
Kansas State 
University 



CFP® Certified 
Financial Planner 
TM  
ChFC® Chartered 
Financial Consultant 
SM  
CMFC® Chartered 
Mutual Fund 
Counselor SM  
CRPC® Chartered 
Retirement Planning 
Counselor SM  



MRKG 2333 Gloria Cockerell MA Interdisciplinary 
Studies with 18 credit 
hours in business 
and marketing  
University of Texas at 
Dallas 



 



BCIS 2333 Susan Mahon MS Computer 
Education – 
University of North 
Texas 



Microsoft Certified 
Trainer,  
Microsoft Certified 
Database 
Administrator,  
Microsoft Certified 
System Engineer 



BMGT 1341 Jim Gilbert MBA – Dallas Baptist 
University 



Graduate School of 
Bank Management  
- Three-year 
comprehensive 
program 
emphasized 
management 
development for 
senior bank 
executives.  
National 
Commercial 
Lending School  
- Professional 
course emphasized 











 



 



 



 



 



 



commercial real 
estate 



BNKG 1303 
BNKG 1347 
BNKG 1345 
BNKG 1349 
BNKG 2380 
BNKG 1340 
BNKG 1356 



To Be Hired 
This individual will also 
be the discipline lead 
for the program 



Master’s Degree: 
MBA; Financial 
Management; or 
related degree; 
Minimum of 5-years’ 
experience in a 
supervisory, 
management or 
leadership position 



 













Advisory Committee Meeting Minutes-Banking & Financial Services Exploratory AC  
 
CHAIRPERSON:  Larry R. Seedig, Acting Chair 
 
MEETING DATE:  



August 7, 2019 



 
MEETING TIME:  



3:00-4:30pm 



 
MEETING PLACE: 



Plano campus, Conference 



Ctr, D & E 
 
RECORDER:  



Nancy Huff 



 
 



 
PREVIOUS MEETING:  



June 26, 2019 



 



MEMBERS PRESENT: (Yes/No) OTHERS PRESENT: 
 



         Name and Title 
 



         Name and Title 
 



         Name and Title 



Y 



Bryan Brokaw 



Financial Advisor 



Edward Jones 



Y 



John McClure 



Vice President 



McClure Partners 



Y 



Jim Gilbert 



Faculty 



Collin College 



Y 



Peter Burns 



Profession Services 



Mgr. Nokia 



Y 



Drew Mixon 



CBTX Y 



Scott Hensley 



Career Coach 



Collin College 



Y 



Michael Crawford 



Wealth Mgmt. Advisor 



Texas Financial 



Resources, LP 



Y 



Kenny Rodgers 



AVP-Loan Officer 



Prosperity Bank 
Y 



John Hines 



Career Coach 



Collin College 



Y 



Russell E. Duckworth 



Vice President 



Veritex Community 



Bank 



Y 



Jesse Sanchez 



Business Development 



Randolph-Brooks Fed. 



CU 



Y 



John Hines 



Career Coach 



Collin College 



Y 



Russell E. Duckworth 



Vice President 



Veritex Community 



Bank 



Y 



Larry R. Seedig 



Vice Chairman/ Board 



USAA Savings Bank 
Y 



Nancy Huff 



Administrative Assistant 



Collin College 



Y 



Josephus Howard 



Vice President 



Frost Bank 
Y 



Dr. Peggy Shaddock 



Faculty Director 



UNT 
Y 



Monica Jones 



Guided Pathway 



Architect 



Collin College 



Y 



Basit Khan 



Managing Associate 



Spectrum Financial 



Group 



Y 



Michelle Tellez 



Human Resources 



Texas Republic Bank 
Y 



Craig Leveritt 



Dean 



Collin College 



Y 



Elisa S. Luque 



Senior Vice President 



Guaranty Bank & Trust 



 



 



Y 



Karen Musa 



Dean  



Collin College 











Y 



Janine Marshall 



President 



Texas Bank and Trust 



 



 



 



Y 



Anne Stahel-Thornton 



Faculty 



Collin College 



 



 
 



Agenda Item 
 



Action 



Discussion 



Information 



 
Responsibility 



 
Old Business: 



Welcome and Introductions 



 



Karen Musa, Dean and 



Committee 



 
 



Approval of the minutes from 



the June 26, 2019 meeting 



Committee 



 
New Business: 



Advisory Committee 



Purpose 



Karen Musa 



 



 



• Proposed General 



Education Core 



• Proposed Technical 



Core 



• Proposed Certificates 



• Proposed Learning 



Outcomes 



Karen Musa and Committee 



 
Other: 



 



Prior Learning Assessment 



 



Monica Jones 



 



 
Next Steps Karen Musa 











MINUTES 
 



Key Discussion Points 
 



Discussion 



 
 
Old Business: 



Meeting called to order at 3:00pm 



 
 



Welcome and introductions around the room. K. Musa asked 



for a volunteer to chair the meeting, L. Seedig stepped up to 



chair. 
 
 



Motion made by L. Seedig to approve the minutes for the June 
26, 2019 meeting, seconded by M. Tellez, all approved. 



 
New Business: 



K. Musa discussed the role of the advisory committee as it 



pertains to development of this program.  The guidelines for 



establishing a program are as follows: 



• Program demand 



establish an advisory committee 



• Identification of program competencies 



• Selection of program courses from WECM 



• Verification of workplace competencies 



These steps help a college document the need for a workforce 



program and ensure the program has adequate resources and 



a well-designed curriculum 



Also discussed was the process, to Curriculum Advisory 



Board here at Collin (CAB) and Texas Higher Education 



Coordinating Board (THECB) 



 
 
 



Advisory Committee specific functions include: 



• Evaluating goals and objectives 



• Establishing workplace competencies 



• Suggesting revisions 



• Evaluate facilities 



• Identify external learning experiences 



• Assist in professional development 



• Assist in promoting and publicizing the program 
 
 



Advisory meetings are recorded in official minutes and 



members should be kept apprised of the program’s 



performance throughout the year.  New/Exploratory programs 











must meet twice (in person) before a program can move to 



CAB 



 Job clarifications-what types of jobs would your 



organization/company hire? 



HS diploma-tellers, personal bankers, support positions-entry 



level 



Certificate-tellers, personal bankers, support positions-but 



willing to spend more time to train in other levels-shows some 



commitment on their end 



AAS-personal bankers, lending support 



Bachelor’s-credit analysist, entry level loan officers, credit 



analysis 



Masters-Loan officers, will consider experience as well, not 



just masters 



Note: AAS-only limited by job competition and what the 



company requires.  If they specify Bachelor’s degree only, 



then not typically accepted.  This can be a factor in hire vs. HS 



diploma. 



 Discussion on UNT and transfer of our AAS: 



P. Shaddock is the lead for UNT on this and wanted to see if 



the committee had an issue with a BAAS instead of a BBA in 



hiring practices. She discussed how they would accept our 



hours which are more technical, workforce. The committee 



suggested that this might be more valuable because these 



courses are specific to Banking and Financial, but we would 



need to have documentation to educate the industry on this 



type of degree. M. Tellez offered that they bring in interns and 



then hire many when they finish their degree-encourage them 



to finish and get the degree.  Also it was noted that the AAS 



could be a differentiator in hiring, shows willingness to go 



learn more about their career, could potential be a reason to 



hire one candidate over another for entry level position, also 



shows ability to train since they pursued some form of a 



degree.  A few stated that some areas within their company 



required a bachelors, but were not specific to the type unless 



the job dictated it such as an accounting degree to work in the 



accounting department. 



 -Discussion on Gen Ed courses: 











ECON 1301 vs. ECON 2302-we can decide on this or let the 



student decide, there are multiple to pick from-same with 



humanities, math. Must take ENGL 1301 and we recommend 



SPCH 1321 (see handout below titled AAS General Education 



Courses) 











 -Discussion on Technical Core courses: 



Some courses are specific to this degree, others are academic 



and other degrees can take the same course: 



ACCT 2301, ACCT 2302-one or both? The committee 



recommended keeping both and some even stated that their 



positions require 6 hours of accounting courses.  Several 



mentioned that it was good exposure of the subject. 



BCIS 1305-yes to keep this one, some technology exposure is 



necessary 



BNKG 1303-this course is specific to this major, the committee 



liked it but wanted to add some to it like exposure to wealth 



management. K. Musa discussed that we can add to the 



learning outcomes, but can’t take away from them. The 



committee suggested that this will be a good one to make sure 



the student likes this pathway, would give them a good 



exposure to banking to see if they like it. This course they 



would like to keep 



BNKG 1340 and BNKG 1343-there was much discussion over 



these courses to see if these topics could be absorbed in 



other areas within 1303 or by keeping 1340 and removing 



1343 as required but keeping it as an elective for the students 



to make the selection. 



 











 BNKG 1347- Bank Marketing-the committee felt that a 



marketing course was necessary, but want a more generic 



beginning and then end with specific marketing towards 



banking.  Discussed using MKTG 1301 but decided that was 



too generic-did see the value in a specific marketing towards 



the banking industry 



BNKG 1351-Committee is interested in a more generic selling 



course on this one as they felt there are other areas within 



banking that they would need to know selling techniques for, 



not just specific to banking.  They would like to see how to 



hunt for leads, building relationships, prospecting, servicing 



clients and listening to the client’s needs. They felt a principles 



of marketing class (MRKG 1311) could fit here but would like 



to see the course description.  Was interested that our Real 



Estate students took this course (MRKG 1311) too and that 



learning marketing from RE tactics could help in the banking 



industry as well. How to price loans and deposit was a topic of 



interest-possibly add in 1340.  



 BNKG 1356-committee recommended to keep as is. 



Discussion came back to possibility of combining 1304 and 



1313-both had similar topics. Question was, is 1313 more for 



corporate or personal financial literacy and investments-we 



can tailor it either way the committee decides. 



Discussed the possibility of combining 1315 into 1340 as there 



are similar topics there as well. 



 BNKG 1345, BNKG 1349-keep both 











 BNKG 2380-Co-op-committee felt this was very important and 



some felt the timing was better as a capstone, others thought 



the timing could be in the middle of the program. K. Musa 



asked if hiring an International student as a co-op would be an 



issue, and all had no issues there, she mentioned that we had 



some issues in the past with companies not willing to hire 



international students.  They can only be hired during the full 



semester, not during the summer. She also mentioned that we 



typically request these be paid co-ops and asked if most did 



pay-most stated that they did pay co-ops students. One asked 



if it could be paid as a scholarship instead of hourly. 



10-week co-op is 32 hours a week, 16-week co-op is 20 hours 



a week. J. Hines discussed how our co-op works, that we 



encourage the students to find the job, but we build contacts 



with industry to find opportunities as well.  The student has to 



go through the interview process in order to get hired. The 



employer has two site visits with faculty and does and 



evaluation on the student which is reflected in their course 



grade. 



 Final suggestions-add BMGT 1341 Business Ethics 



BNKG 1359 Loan Servicing 



Also look at EUSI Personal Finance 



 -Discussed certificates as stackable and how they are in the 



AAS, gen ed is the difference between the certificates and the 



AAS. Students can just get a certificate to add more to their 



skill set 



 -Discussion on Program Learning Outcomes: 



(see handout below for final selections) 



 
 
Other 



Presentation on Prior Learning Assessment (PLA)-how this 



can help get students to complete and to get students ready in 



the job market also working with industry  



 
 



Next steps-This program will be hosted on the new Wylie 



campus opening in the fall of 2020. We will meet again as a 



group either this fall or spring, but Dean Musa will keep you 



informed of the progress of the program.  Dean Craig Leveritt 



will be taking over the program when it begins. We will hire 











new full time faculty who will be responsible for building the 



course content and marketing the program both internally and 



externally. As the program grows, it will be offered at other 



campuses or where the need is and in the format needed. The 



committee may be called on to help with suggestions on the 



type of faculty needed or various support and suggestions on 



getting the programs started 



 
 



Meeting adjourned at 4:42pm. 



 
 
CHAIRPERSON SIGNATURE: 



 



 



 
DATE: 



 



 
NEXT MEETING: 



TBD 



 













 



ADVISORY COMMITTEE: 



The Banking and Financial Services Advisory Committee has met a total of two times, June 26, 2019 and 
August 7, 2019.  A third meeting is scheduled for later in the fall 2019 to bring the committee up to date 
on the status of the submission and next steps in the hiring process for the Full-time Faculty/Discipline 
Lead. 



 



Meeting Minutes 



Advisory Committee Meeting Minutes-Banking & Financial Services Exploratory AC  
 
CHAIRPERSON:  Karen Musa 
 
MEETING DATE:  



6/26/19 



 
MEETING TIME:  



3:00-4:30pm 



 
MEETING PLACE: 



Plano campus, Conference Ctr, 



D & E 
 
RECORDER:  



Nancy Huff, Scott Hensley,  



John Hines 



 
 



 
PREVIOUS MEETING:  



N/A 



 



MEMBERS PRESENT: (Yes/No) OTHERS PRESENT: 
 



         Name and Title 
 



         Name and Title 
 



         Name and Title 



Y 



Phillip Brewer 



VP, Promise District 
Manager 
Comerica Bank 
 



Y 



Craig Overstreet 



President-Richardson 



Texas Republic Bank Y 



Jim Gilbert 



Faculty 



Collin College 



Y 



Bryan Brokaw 



Financial Advisor 



Edward Jones 



Y 



Jesse Sanchez 



Business Development 



Randolph-Brooks Fed. CU 



Y 



Scott Hensley 



Career Coach 



Collin College 



Y 



Michael Crawford 



Wealth Mgmt. Advisor 



Texas Financial Resources, LP 



Y 



Larry R. Seedig 



Vice Chairman/ Board 



USAA Savings Bank 



Y 



Nancy Huff 



Administrative Assistant 



Collin College 



Y 



Brian Dale 



Commercial Bank of Texas Y 



JoNelle Short 



Community Engagement  



Credit Union of Texas 



Y 



Dr. Abe Johnson 



VP/Provost 



Collin College 



Y 



Russell E. Duckworth 



Vice President 



Veritex Community Bank 



Y 



Jamaar Spencer 



PNC Y 



Monica Jones 



Guided Pathway Architect 



Collin College 



Y 
Josephus Howard 



Vice President 
Y 



Michelle Tellez 



Human Resources 
Y 



Craig Leveritt 



Dean 











Frost Bank Texas Republic Bank Collin College 



Y 



Petronella Hunt 



Certified Financial 



Counselor 



Lifeline Financial Group 



Y 



Ben Trahan 



Capital One 
Y 



Dr. Mary McRae 



VP/Provost 



Collin College 



Y 



Elisa S. Luque 



Senior Vice President 



Guaranty Bank & Trust 
Y 



Demetris Williams 



Vice President 



Legacy Texas 



 



Y 



Karen Musa 



Dean  



Collin College 



Y 



Janine Marshall 



President 



Texas Bank and Trust 



 



 



 



Y 



Brian Sanders 



HVAC-Discipline Lead 



Collin College 



Y 



John McClure 



Vice President 



McClure Partners 



 



 



Y 



Andrea Szlachtowski 



Associate Dean 



Collin College 



 



 



 



 



Y 



Anne Stahel-Thornton 



Faculty 



Collin College 



 



 



 



 



Y 



John Hines 



Career Coach 



Collin College 



 



 



 



 



Y 



Dr. Diana Hopes 



Director Academic 



Planning 



Collin College 



 



 
 



Agenda Item 
 



Action 



Discussion 



Information 



 
Responsibility 



 
Old Business:  



 



 



 
 
Continuing Business  



 



 



 
 
New Business: Collin College Exploratory 



Advisory Committee Purpose 



Karen Musa, Dean 



 











 



 



Collin College at a Glance Karen Musa, Dean 



 Need for the Program: 



• Open Discussion 



• Individual Surveys 



Karen Musa, Dean and 



Committee 



 



 
Other: 



 



Next Steps 



 



 



Karen Musa, Dean 



 











MINUTES 
 



Key Discussion Points 
 



Discussion 



  
New Business 



• Businesses that hire students should have a greater say in 



the KSA’s they want to see in future graduates 



• Businesses that co-lead during the curriculum development 



process will more likely provide cooperative work 



experiences for students 



• Employers who have been engaged in the processes will be 



more confident in hiring our graduates 



 
 
 • Founded in 1985 



• Offers Associate Degrees and Certificates 



• 55,000+ Students 



• Continue to Grow: 



– Wylie 



– Allen 



– Celina 



– Farmersville 



 
 
 As an employer, what Banking & Financial Services related job titles 



are most difficult for you to fill? 



• Wealth management 



• Credit analyst 



• Management Trust/Trust Officer 



• Personal Banking Rep 



• Tellers 



• Marketing and Credit Analysts 



• Loan Underwriters 



• Loan Support positions (Admins Assistance) 



• Future—hiring for the future is also an issue (internal 
promotions) 



• Financial Solutions Providers 
Industry is not being taught in High School, so students don’t know 
to be interested 
 











 
  



 



Do you expect the need for people in these positions to remain high 



for the next 5 to 10 years? 



Yes, especially the following: 



• Bilingual 



• Business analysts 



• Support with loan and lending officers 



• Data/Market analysts 
 
 What strategies are you currently using to fill high-need positions? 



• Sign-on bonuses 



• Incentives 



• LinkedIn 



• Referral incentives (current employees) 



• Partner with Mountain View College-Bank Works Program 



(certificate), 



• Hire for Succession Planning (entry level to loan office) 



• Indeed 



• Handshake (college job boards, more popular than 



Simplicity) 



• Texas Banker’s Association 



• Utilize Internships 



 
 
 What technical skills/competencies are you looking for when hiring 



Banking & Financial Services entry level positions? 



Current applicants have no knowledge of interest rates, 



lingo/terminology, base level basic financial. Takes 1 ½ years before 



the lingo becomes comfortable- lots of acronyms. Would like to see 



applicants that have some knowledge in personal finance, stocks, 



bonds. Credit card debt, compounding interest, be prepared for On 



the Job Training, knowledge of regulatory agencies, banking 



operations, transactional expertise, ethics, work ethic, soft skills, 



investment and fund management, bankruptcy and the impact of it, 











financial statements for credit underwriting, strong accounting 



background, marketing, conciseness, how mortgage rates work, 



Insurance policies and how they work, how loans work, savings and 



how it works-with interest, financial markets, show interest  



Suggestion was to have a class where the students “played the 



stock market” and learn how to follow, purchase, sell and create a 



portfolio 



It’s nice to try to fit all things in the degree, but some things they 



will need to learn on the job as that is where they will get the real 



experience 



 



 What KSA’s are you looking for when hiring Banking & Financial 



Services entry level positions? 



• Social Media Awareness 



• Familiar with Digital Banking 



• Work Ethic; Soft Skills/Relational/People Skills 



• Technology 



• Investments and funds 



• Bankruptcy implications and types of… 



• Consumer & Commercial lending  



• Ability to read Financial Statements 



• Underwriting 



• Strong Accounting & Cash flow skills 



• Marketing/Networking 



• Sales 



• Organizational skills 



• Writing skills 



• Customer relationships, how to grow 



• Regulatory 
Intermediate risks (we need to define this more for the committee 
as to what we mean by this topic) 
  











 Emerging technologies-tech usage, what will be needed in the 



future? 



• Office Suite:  Outlook, Power Point, Excel, SharePoint 



• Workflow Management 



• Skype/Zoom 



• LinkedIn 



• Salesforce 



• Microsoft Share Point (previously) 



• Oracle 



• Any project management 



• Prioritizing software 
 



 Where is your current workforce coming from? 



• Shopping the Competition 



• Recruiting is a Struggle 



• Internships/Seeking Soft Skills 



• Texas State University/San Marcos/San Antonio 



• LinkedIn 



• If I meet someone confident and well spoken, I’ll try 
to recruit them into the industry as those soft skills 



are hard to find 
 











 What skill or abilities are new employees deficient in? 



• Soft Skills:  Punctuality, Organizational Behavior 



• Work Ethic, Interviewing Skills 



• Listening skills, communication across generations 



• Teach-ability/initiative 



• Trustworthy 



• Managing your Boss 



• Team work 



• Cybersecurity 



• Banking secrecy  



• Leadership 



• Cultural sensitivity 



• Initiative-doesn’t need to be told what to do 



• Good communication between your supervisor, 
team 



• Teamwork and ability to work in a team setting 



• Leadership skills 



• Collaboration 
 



  



What other experience, marketable skills do you consider when 



hiring potential employees? 



• Experience relevant to position 



• Able to problem solve 



• Cash handling 



• Exposure to commercial lending 



• Banking Certifications 



• Relationship Manager 



• Credit Training certification 



• Entrepreneurship 



• Retail, tellers 



• Degree depends on position 
Other suggestions: 



• Certificate in Foreclosure Prevention  



• Bachelors in Banking Operations and Management  



• Certificate/Bachelors in Construction/Financing 



• Certificate in Credit Training 











 Industry Certifications needed? 



Junior lending exam Series 6,63,7 



Broker/Dealer 



 Typical education and work experience requirements needed? 



• Accounting experience 



• Client Facing/customer service experience 



• Customer Relationship/contact experience 



• Retail Banking experience 



• 2-yr degree-customer service, tellers, entry level 



• Certificates-depends on courses, might consider a 
specific mortgage lending, ethics, interpreting trust 



documents 



• Would definitely consider if have a BBA and use the 
certificates as an add on, or the AAS as an add on to 



specialize 



• Some would still consider a BBA as entry level until 
they work through training at their company-some 



last a year 



• One industry professional was interested in a 
construction certificate as that is the type of 



financing he does, and needs his employees exposed 
to construction industry 



 



 What percent of the program should be hands-on or applied such 



as an internship/co-op? 



• 50/50 



• Would like to see a lot of different aspects so the student 



can decide on a specialization.  



• Be exposed to different jobs.  



• Would like to see field trips to companies that can 



contribute 



• 99% hands-on 



 











 What are the possibilities for students to gain work experience at 



your company while enrolled in a program at Collin College? 



• If classes/students would qualify for CRA (Community Re-



Investment Act) 



• Offer as CE classes 



• Most companies offer tuition re-imbursement 



• Internships for credit analysts; part-time tellers 



• Most of the industry reps stated that they were willing to 



have co-ops or internships at their businesses 



 
 
Other 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1303 
 
Course Title:  Principles of Bank Operation 
 
Course Description:  Overview of the fundamental banking functions and the role of regulation in the banking 



industry. Explanation of financial products and services to various markets. 
 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Describe the fundamental banking terminology and functions of credit, deposit, and payment. 
2. Identify the characteristics of banking products, services, and markets. 
3. Describe the role of regulatory agencies and bank operations. 
4. Describe the role of technology as related to banking operations. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1340 
 
Course Title:  Money and Financial Markets 
 
Course Description:  Monetary policy and its related effects on financial intermediaries. Includes financial 



markets, regulatory functions, and structures. Addresses investment and funds management. 
 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Identify the role of the Federal Reserve and other central banks influencing the money supply. 
2. Describe principles of monetary and fiscal policy as they relate to the banking industry. 
3. Describe the characteristics of financial intermediaries, related markets, investments, and funds 



management. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1345 
 
Course Title:  Consumer Lending 
 
Course Description:  A study of the different types of consumer loans. Identify the federal regulations and 



state laws pertaining to collection and serving of a consumer loan and relate consumer credit to the 
lending process. 



 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Describe the characteristics and terms used in consumer credit analysis and markets. 
2. Explain federal regulations and state laws. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1347 
 
Course Title:  Bank Marketing 
 
Course Description:  Principles of marketing as they relate to the banking industry. Special emphasis on 



deposit, credit, and payment related products. Pricing, promotion, product, and distribution strategies as 
used within the financial industry are included. 



 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Define marketing concepts as they relate to the financial industry. 
2. Explain the relationship of distribution, product, promotion, and pricing in banks. 
3. Identify unique characteristics of bank products and services related to deposits, loans, and 



specialized services. 
4. Describe the service elements that are most important to bank customers. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 



 



 



Course Number:  BNKG 1349 
 
Course Title:  Commercial Lending 
 
Course Description:  Overview of the commercial lending market and process with emphasis on credit 



analysis, evaluation, federal regulations, and state laws. 
 
Course Credit Hours: 3 



 Lecture Hours: 3 
        



Student Learning Outcomes:     
State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Describe the terms used in commercial credit analysis and markets. 
2. Explain federal regulations and state laws. 
3. Describe the characteristics and steps in the commercial credit process. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spring 2021 New 



Course Information 











Discipline Making Request Effective Term Justification


Move to CAB 


Agenda for 


Discussion (X)


Business Management Fall 2020


BMGT 1327 is not needed for success of HRPO 2307. The two 


courses can be taken independent of each other. In addition, 


BMGT 1327 is not listed in the Human Resources Management 


Track and thus was serving as a hidden requirement for 


students.


Industry has recognized a deficiency in student training and 


education and has proposed this change to better fit the 


industry needs. Proposed and approved at the April 5, 2019 


Culinary Advisory Committee.


CHEF 1345 International Cuisine provides a higher level of 


Culinary expertise and needs to be required in this advanced 


certificate. Proposed and approved at the April 5, 2019 Culinary 


Advisory Committee.


Action


Expedited Proposal(s)


08.23.18


HRPO 2307 - Removal of BMGT 1327 as prerequisite


1. AAS - Culinary Arts:   Replace CHEF 1345 


International Cuisine with CHEF 2302 Saucier as a 


required course.  Move CHEF1345 to an elective option.  


2. Certificate Level 1 - Culinary Arts:  Replace CHEF 


1345 International Cuisine with CHEF 2302 Saucier as a 


required course.


3. Certificate Level 3 - ESC - Advanced Culinary Arts:  


Replace CHEF 2302 Saucier with CHEF 1345 


International Cuisine.


Culinary Arts Fall 2020


All items have been reviewed and approved, as necessary, by the Discipline Lead, Associate Dean, Director, Dean, and Provost.








 


CURRICULUM ADVISORY BOARD 
September 27, 2019 


1:30 pm 
CHEC 200 


Approved Meeting Minutes 
 
 
Voting Members Present 
Gwen Miller – Chair, Sean Geraghty – Chair Elect, Adrienne Caughfield, Jillian DeShazo, Kathy Fant, 
Cynthia Gruver, Tony Howard, Linda Kapocsi, Kim Lower, Paul Manganelli, Tom Ottinger, Barry Piazza, 
Mark Popowski, Charles Ring, Steve Rizzo, Clair Robertson  
 
Voting Members Absent 
Joan Hunsaker (Gwen Miller, proxy), Michael Rose (Jillian DeShazo, proxy), Donna Smith (Cindy Gruver, 
proxy)   
 
Non-Voting Members Present 
Brenda Carter – Deans’ Liaison, Karen Musa – Deans’ Liaison, Gloria Hurtado-Diaz – Institutional 
Research Liaison, Lacy Castleman, Diana Hopes, Marisela Lopez  
 
Non-Voting Members Absent 
Cameron Neal – Academic Partnerships Liaison, Cindy Pokrywa – Student Enrollment Services Liaison 
Karen Murph 
 
Others Present 
De’Aira Holloway, Monica Jones, Jane Leach, Craig Leverette, Jane Lopes, Marina Kuryshina, David 
Malone, Lily Quezada, Andrea Szlachtowski, Anne Thornton 
 
Gwen called the meeting to order at 1:31 p.m. 
 
New Curricular Proposals 
 


♦ Banking and Financial Services – Karen Musa 
• New Program 


o AAS – Banking and Financial Services 
o Certificate Level 1 – Banking 
o Certificate Level 1 – Financial Services 


• New courses 
o BNKG 1303 Principles of Bank Operation 
o BNKG 1340 Money and Financial Markets 
o BNKG 1345 Consumer Lending 
o BNKG 1347 Bank Marketing 
o BNKG 1349 Commercial Lending 
o BNKG 1356 Analyzing Financial Statements 
o BNKG 2380 Cooperative Education – Banking and Financial Support Services 
o BUSA 1313 Investments 
o BUSA 1315 Investments and Securities 
o BUSG 1304 Financial Literacy 


• The idea for this program came from the master plan regarding the types of programs Collin 
County needs. Banking and Financial Services is a huge industry. Collin County has a good 
representation in this field. There are other colleges in Texas that offer a similar program, 
such as Houston Community College and San Antonio College. The Banking and Financial 
curriculum for the Collin program is more aligned to the San Antonio program. Houston’s 







 


program has been around for 40 years. Northlake is the local community college that offers a 
similar program, but is highly focused on mortgage banking, which is different than the 
proposed program for Collin. There are several jobs available in the DFW area for this 
industry. The outlook for opportunities for the next seven to ten years is above average. The 
Advisory Committee was drawn from a good cross section of the Banking and Financial 
Services sectors. Some KSIs were identified during one of the advisory meetings, so the 
courses were put together and vetted to determine what should or should not be in the 
curriculum. All the courses in this program are three credit courses. There was a debate 
about the Economics class. The other programs that were looked at listed ECON 1301 as the 
preferred course, but the advisory committee thought it should be left more open to give 
students a choice. They wanted the general education courses to be as flexible as possible. 
Ethics will be addressed in every course. There are some schools that offer BAAS (Bachelor 
of Applied Arts and Sciences) programs, so Collin might be able to articulate with those 
schools. Representatives from the University of North Texas (UNT) were at the second 
advisory committee meeting, and they discussed the importance of having a concentration or 
focus. They will take that back to their campus and see what type of focus they can come up 
with. The hope is that a BAAS can be molded with a concentration for Collin students. There 
is no external accreditation for now; nor are there any additional student fees, or 
admission/graduation requirements for this program. All modalities will be looked at as far as 
course delivery, but nothing has been specified at this time. There is an opportunity further 
down the road for linked courses and continuing education courses for this program. Collin 
faculty will be looking into enriching relationships with some of the vendor partnerships aside 
from those with the advisory members. A couple of vendor partnerships have student 
memberships such as Financial Planning Association and Financial Management 
Association. In developing the program and talking to leadership, it was decided that it would 
be best to launch this program at the Plano campus and then grow it out from there, to 
possibly be offered at Wylie but on an opposite schedule. Some of the general education 
courses will be offered at Wylie, so students can take those classes there. This program 
would start with one full-time faculty that would also take on the role of discipline lead. The 
credentials will require a master’s degree in finance or a related field. It is important for the 
management programs that this person have at least five years of industry experience in 
management programs.  


• Recommended for Spring 2021. 
 


♦ Civil Engineering – Mike Coffman 
• New Program 


o AS – Civil Engineering Field of Study (FOS) 
o Before Fall of 2018, there was only one Engineering FOS for all the Engineering 


disciplines. They were not separated by the state of Texas. Effective Fall 2018, it was 
split into four groups – Chemical, Civil, Electrical, and Mechanical. We only chose 
Civil, Electrical, and Mechanical because when the data was examined regarding 
where students transferred after Collin and what majors they declared, only three 
students had gone on to study Chemical Engineering. With this information, it was 
decided that those numbers weren’t enough to support building the classes, faculty, 
etc. The numbers were good with the other three engineering disciplines, however. 
This program had traditionally been a certificate program and was not tied to a 
degree until it was allowed to be an Associate of Science (AS) degree. The 
Engineering AS degrees are not core complete degrees. The reason they are set up 
this way is because a pursuit of a certificate-only program causes difficulties for 
students with financial aid and veterans’ benefits. To get benefits, a student must be 
taking part in an approved program, and students seeking a certificate-only 
Engineering FOS were considered to not be in an approved degree program. The 
state of Texas finally allowed an AS program where a degree could be obtained even 







 


though it is not core complete, but that also works for financial aid and veteran 
benefits. The approved FOS certificate programs have been up and running for three 
years now and the data has been analyzed to make sure that these certificates have 
indeed been transferable. There have been no issues with transferability within the 
state of Texas. The second university where most students go after leaving Collin is 
the University of Arkansas at Fayetteville (UArk), which is outside of Texas and so 
they are under no obligation to accept a student’s credits. The associate degrees that 
would come out of the Collin FOS programs were mapped out to see how they would 
fit into UArk’s program. After Collin faculty consulted with staff at UArk, it was 
determined that it wouldn’t be a problem to accept the AS credits, so this degree will 
transfer into UArk as well. All the courses in these degrees currently exist, and all 
equipment and faculty are in place as well. The Collin Civil Engineering classes in 
this program match what the University of Texas at Dallas (UTD) does. Students will 
get a reasonable amount of core courses in this program, but will not be core 
complete. This is a consistent program for the entire state, and while there was some 
flexibility in choosing courses, the recommended FOS was mostly followed. The 
Engineering FOS Certificates will still be available, and these AS programs do not 
replace those. 


o Recommended for Spring 2020. 
 


♦ Electrical Engineering – Mike Coffman 
• New Program 


o AS – Electrical Engineering Field of Study (FOS) 
o The difference in this program is the electrical circuit analysis component. The FOS 


pulled out the Civil and Mechanical Engineering classes and put in the electrical 
circuit course. It was not in the curriculum previously because Differential Equations 
was a prerequisite for Circuit Analysis, but it is now a corequisite for the Circuit 
Analysis courses. The first part of the class is analysis and the second part focuses 
on the design part so that is why Differential Equations is needed for these courses. 


o Recommended for Spring 2020. 
 


♦ Mechanical Engineering – Mike Coffman 
• New Program 


o AS – Mechanical Engineering Field of Study (FOS) 
o This program is similar to the Civil Engineering program, but the difference is that the 


mechanical advisory group thought the Electrical Circuits I course was needed in the 
curriculum since many of the systems are now electronically controlled and are no 
longer straight mechanical systems. The mixture of electrical and mechanical 
technology has made it necessary for students to know about both.  


o Recommended for Spring 2020. 
 
Expedited Proposals 


♦ Business Management 
• Course revision 


o Removal of BMGT 1327 as prerequisite 
o No discussion 


• Recommended for Fall 2020. 
♦ Culinary Arts 


• AAS – Culinary Arts 
o Course revisions 


∗ Replace CHEF 1345 International Cuisine with CHEF 2302 Saucier as a required 
course.  







 


∗ Move CHEF1345 to an elective option. 
• Certificate Level 1 – Culinary Arts 


o Course revision 
∗ Replace CHEF 1345 International Cuisine with CHEF 2302 Saucier as a required 


course.  
• Certificate Level 3 – ESC – Advanced Culinary Arts 


o Course revision 
∗ Replace CHEF 2302 Saucier with CHEF 1345 International Cuisine. 
∗ No discussion 


• Recommended for Fall 2020. 
 


Deans’ Liaison Report – The Deans did not hold a September meeting, so there was no discussion. 
 
Faculty Council Report – Discussion items: 


♦ P-Cards 
♦ Collin Invests program 
♦ The importance of SOBI 
♦ Safety measures 


 
Discussion Items – Committee members are encouraged to keep pushing forward with working on 
marketable skills. 
 
CAB Business 


♦ Status of CAB Recommendations – No new items for review. 
♦ August 21 Meeting Minutes – Approved with edits (The “b” in “but” at the beginning of a 


sentence needs capitalization and “PLA” needs to be spelled out.) 
♦ Other Business – No discussion items. 


 
Next Meeting – October 25 
 
Meeting adjourned at 2:23 p.m. 
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COLLIN COLLEGE
Curriculum Outline



Lec Lab Ext Cont Credit
ENGL 1301 Composition I 3 1 0 64 3
ENGR 1304 Engineering Graphics 2 2 0 64 3
GEN ED Creative Arts Component 3 0 0 48 3
HIST 1301 United States History I 3 0 0 48 3
MATH 2413 Calculus I1 3 3 0 96 4



14 6 0 320 16



Lec Lab Ext Cont Credit
ENGL 2311 Technical and Business Writing 3 0 0 48 3
HIST 1302 United States History II 3 0 0 48 3
MATH 2414 Calculus II 3 3 0 96 4
PHYS 2425 University Physics I 3 3 0 96 4



12 6 0 288 14



 
Lec Lab Ext Cont Credit



ENGR 2301 Engineering Mechanics I 3 0 0 48 3
GOVT 2305 Federal Government (Federal constitution and topics) 3 0 0 48 3
MATH 2415 Calculus III 3 3 0 96 4
PHYS 2426 University Physics II 3 3 0 96 4



12 6 0 288 14



Lec Lab Ext Cont Credit
CHEM 1409 General Chemistry for Engineering Majors 3 3 1 112 4
ENGR 2302 Engineering Mechanics II 3 0 0 48 3
ENGR 2332 Mechanics of Materials 3 0 0 48 3
GOVT 2306 Texas Government (Texas constitution and topics) 3 0 0 48 3
MATH 2320 Differential Equations 3 1 0 64 3



15 4 1 320 16



1216 60



SECOND YEAR



GRAND TOTAL HOURS



Total Hours



CIP: 14.0801



Second Semester



Total Hours



FIRST YEAR



AS – Civil Engineering Field of Study



First Semester



Total Hours



Note: Courses in blue text denote Field of Study; courses highlighted in yellow denote Field of Study and  core.



Civil Engineering



1. Students should consult with an academic advisor since one or more mathematics courses may be required 
before enrolling in MATH 2413.



First Semester



Second Semester



Total Hours








			AS - Civil Engineering FOS










CIVIL ENGINEERING   
FIELD OF STUDY CURRICULUM 



Board Approval Date: July 2017 
Effective Date: September 2018 



Next Scheduled Revision: Summer 2022 
 



The Civil Engineering FOS applies to all baccalaureate programs in the following CIP 
codes: 
 
14.0801 Civil Engineering, General 
 
 
Civil Engineering Field of Study 
 
Prefix & 
Number 



Course Name Semester 
Credit Hours 



 
MATH 2413 
 



Calculus I 4 



 
MATH 2414 
 



Calculus II 4 



 
MATH 2415 
 



Calculus III 4 



 
MATH 2320 
 



Differential Equations 3 



 
I. CHEM 1409  
II: 
   A. CHEM 1309 
   B. CHEM 1109 
 



 
Choose one: 
I. General Chemistry for Engineering Majors 



(lecture + lab) 
II: 
   A. General Chemistry for Engineering Majors 



(lecture) 
   B. General Chemistry for Engineering Majors 



(lab) 
 



4 



 
I. PHYS 2425  
II: 
   A. PHYS 2325 
   B. PHYS 2125 
 



Choose one: 
I. University Physics I (lecture + lab) 
II: 
   A. University Physics I (lecture) 
   B. University Physics II (lab)  



4 











 
I. PHYS 2426 
II:   
   A. PHYS 2326 
   B. PHYS 2126 
 



Choose one: 
I. University Physics II (lecture + lab) 
II: 
   A. University Physics II (lecture) 
   B. University Physics II (lab) 



4 



 
ENGR 1304 
 



Engineering Graphics 3 



 
ENGR 2301 
 



Engineering Mechanics: Statics 3 



 
ENGR 2302 
 



Engineering Mechanics: Dynamics 3 



 
ENGR 2332 
 



Mechanics of Materials 3 



              
             TOTAL: 39 



 
 



Courses in the Field of Study must transfer at all Texas public institutions of higher 
education and must be applied to the student’s degree program in Civil Engineering and 



related degree programs. 













Effective Term:



Additional Fees:



Program / Course CIP: 14.0801



Program: Civil Engineering



Spring 2020



See attached budget



Rev 06.07.18



Rationale:



See attached



    



New Program



       AS - Civil Engineering Field of Study (FOS)



There are no new courses being added for this program.













COLLIN COLLEGE 



Proposed Budget Outline  2019- 2020



COURSE 



CIP



Funding 



Code



Funding 



Rate Lec Hrs Lab Hrs Ext Hrs Contact Hrs Credit Hrs



(STATE) 



Contact Hr * 



Funding Rate



(COLLIN 



TUITION) 



$52*Credit 



Hrs



Total Number of 



Students



First Semester



ENGL 1301 23.1301 12 $2.53 3 1 0 64 3 $161.92 $156.00



HIST 1301 54.0102 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2413 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



ENGR 1304 15.1301 11 $3.04 2 2 0 64 3 $194.56 $156.00



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $832.00



320 16 $713.12 $1,508.00
Second Semester



ENGL 2311 23.1303 12 $2.53 3 0 0 48 3 $121.44 $156.00



HIST 1302 54.0101 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2414 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2425 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



288 14 $732.48 $728.00



ENGR 2301 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



GOVT 2305 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2415 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2426 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



288 14 $810.24 $728.00
Second Semester



CHEM 1409 41.0501 3 $2.62 3 3 1 112 4 $293.44 $208.00



ENGR 2302 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



ENGR 2332 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



GOVT 2306 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2320 27.0101 19 $2.62 3 1 0 64 3 $167.68 $156.00



64 3 $964.64 $832.00



$3,220.48 $3,796.00 $7,016.48



320



Per THECB Standards for New Programs, Formula Funding Should Not Be Considered as a Funding Source the First 2 Years $6,440.96 $2,245,273.60



$6,440.96



Total Projected Revenue $2,238,832.64
 As of Fall 2019 In-County rate is $52 per credit hours



If there's any changes on the courses - CIP number and funding rate might change. Therefore, there will be a slight difference on the amount. 



PROGRAM CIP: 14.0801



YEAR 1



AS Civil Engineerig Field of Study (FOS)



Total



Total



Total



First Semester



YEAR 2



Total
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Use this CAB approved fillable document. Address all areas included in the descriptive notes. 



Program 
Name: 



AS Civil Engineering  



Program 
Initiator: 



First name: Last name: Title: 



Michael Coffman Dean 



Describes/summarizes 
the program 



The AS in Civil Engineering Field of Study (FOS) utilizes the Civil Engineering 
Field of Study (FOS) Certificate already in place at Collin College. The FOS 
Certificate already contains the state approved math, science, and 
engineering courses that will transfer to programs at 4-year state 
institutions. Because the first level mathematics course begins with Math 
2413 Calculus I, students who score a 370 or higher on the TSI assessment 
may place directly into Calculus I. Students exempt from the TSI 
Assessment, may take the College-Level Math Assessment to place into a 
higher-level math course. Students who score below 370 will need to take 
additional mathematics courses before enrolling in Math 2413 Calculus I. 
Moreover, remaining Core Curriculum courses may be completed at Collin 
College or at the transfer university. 
 
All necessary facilities and faculty exist for this program.  With Collin 
College’s close proximity to four-year institutions offering engineering 
programs, enrollment has been strong for several years in the existing civil 
engineering FOS. 



Awards: 



Degree type: Degree name: 
AS Civil Engineering Field of Study (FOS) 
Choose an item.  
Choose an item.  
Choose an item.  
Choose an item.  



Provides a rationale The present form of the Engineering FOS was implemented in 2018 per the 
changes that were made by the Texas Higher Education Coordinating 
Board.  Prior to that date, there was no separation between the 
engineering disciplines.  Statistics from 2018 indicate 81 majors in Civil 
Engineering and 2019 has 143 majors in Civil Engineering.  Historically, 
enrollment has been strong in courses related to Civil Engineering at Collin 
College with multiple sections offered every semester.  With the present 
job market, it is anticipated that student interest in Civil Engineering will 
increase. 



Explains the program 
viability  



The program is in direct alignment with Collin College’s Purpose Statement 
of providing academic courses in the arts and sciences to transfer to senior 
institutions and of providing programs leading to baccalaureate degrees, 
associate degrees or certificates, including technical programs, designed to 
develop marketable skills and promote economic development.  
Additionally, the program aligns with the broader Vision Statement of 
delivering a brighter future for our students and communities.   
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Budget plan: Collin College currently employs 2 full time faculty and 3-part time faculty 
in the program.  All have a Masters or higher in engineering. This level of 
faculty allows for multiple sections of the courses to be offered each 
semester. The current Civil Engineering FOS has sufficient faculty, facilities, 
and equipment to support this new program. No new faculty will be hired 
and no new equipment or facilities will be needed, therefore, a five-year 
cost budget is not needed. A projected revenue budget has been 
developed. 



Enrollment 
management plan: 



Use the Enrollment Plan Form 



Identifies Marketable 
Skills 



Students completing the program will be able to: 
1. Perform calculations in the areas of Statics and Dynamics 
2. Apply principles of physics to analyze various civil engineering 



designs 
3. Analyze various design solutions 
4. Analyze structural forces 
5. Communicate effectively and professionally 
6. Work collaboratively with others to achieve goals 
7. Analyze data critically to reach sound conclusions 



 
Program level 
outcomes and 
assessment plan: 



Use the Program Outcomes and Course Alignment (POCA) form  
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ENROLLMENT PLAN 



 
Program Name: 



Prepared By:                Department Name: 



Design a program-specific enrollment management plan. The plan should provide evidence that the 
proposed new program will have sufficient enrollment to support the program, including the following:  
 



• identification of articulated feeder institutions and programs (e.g., high schools offering 
programs of study or dual credit courses);  



• a strategy for enrollment projection and management that includes student recruitment and 
program marketing;  



• a plan that specifies activities for access, recruitment, retention, and placement of students 
from special populations;  



• a history of enrollment in related continuing education/workforce education courses (if 
applicable); and  



• projected enrollment, including the anticipated number of program majors for the first year of 
program operation, the anticipated average annual enrollment thereafter, and the anticipated 
annual number of graduates once the program is fully implemented;  



• a post placement plan to support students entering the workforce. 
 



RECRUITMENT, INCLUDING SPECIAL POPULATIONS 
 



1. Describe the institutions, programs, and/or services that have been identified to recruit 
prospective students (be specific). 



• The Public Relations office manages internal and external communications, website 
design and content, and our digital media communications.  They work closely with the 
departments on recruiting. 



• Collin College has hired counselors that are embedded at Collin County high schools to 
help students find programs suited to their particular interests and needs and to assist 
in recruiting efforts. 



• Collin College has Career Coaches that assist with recruiting, retention, and placement 
including participating in high school college days, community events, military events, 
and career awareness events. 



• Information about the program will be disseminated to Academic Advising for student 
meetings. 



 
2. Use the table below to describe how all prospective students, including subpopulations, will be 



identified and recruited for enrollment in this new program. Subpopulations include 



underrepresented groups, veterans, students with disabilities, displaced workers, gender disparities by 
occupation, nontraditional students, women returning to work after children and/or divorce, 
underemployed, people recently released from incarceration, recent immigrant/refugee populations 
among others.  



 



Civil Engineering  



Michael Coffman Engineering 
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Note: Do not include in your enrollment plan Collin College students who are currently enrolled 
in another program. The aim of new programs is to serve employers and to attract new 
populations of prospective students. 



 



Population Method of Identification  Recruitment Activity 



For example – Recruit high school 
students, including ethnically 
diverse and female students in 
appropriate math courses 
 



Will work with school district 
administrators to obtain 
enrollment data from each of the 
identified feeder high schools; will 
analyze the data to identify these 
specific populations  



Will develop a promotional 
brochure and work with the 
embedded career counselors to 
coordinate in-class presentations  



Recruit high school students at the 
sophomore level including 
ethnically diverse and female 
students in STEM classes 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors 



Recruit high school seniors, 
including ethnically diverse and 
female students to increase the 
knowledge of careers in this field 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors and 
Career Coaches 



Underemployed and Veterans These populations will be 
identified by the Texas Workforce 
Commission and by walk-ins to 
Collin’s Veterans Center and 
Career Center 



Individual meetings with Career 
Coaches, in-class presentations, 
and presentations at Veterans 
events. 



General Population/Transfers General population, transfers, 
walk-ins to college fairs, career 
centers, and general marketing 



Collin College Advisors will invite 
prospective students who are 
eligible, and Career Coaches will 
set up individual meetings with 
prospective students. 
 
Additionally, PR is developing a 
comprehensive marketing 
campaign for all Collin College 
programs and this program will 
be part of that effort. 



 



RETENTION  
Describe the actions administrators, faculty and staff will implement to motivate and retain students. 



• Students’ progress in individual classes and through the program will be monitored by faculty 
and Career Coaches.  Career Coaches will contact students with risk factors such as 
absenteeism, lack of engagement, failure to turn in assignments, and when poor academic 
performance is detected. 



• Student motivation will be done by faculty, Career Coaches, and student organizations.  
Information will include encouraging students to run degree audits, to organize tours of related 
facilities and job sites, encourage student membership in professional organizations, and to 
celebrate student achievement.   
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COMPLETION 
Given the demographics of your program, what actions will administrators, faculty and staff take to 
support completion?  



• The curriculum will be continually analyzed and the points where students leave the program 



will be used to determine the cause and to propose solutions to improve student success.  



Where appropriate, tutoring will be added, mentorship with faculty, and Collin College 



resources to help students succeed will be provided. 



ENROLLMENT PROJECTIONS 
Develop a five-year projected enrollment plan, include the anticipated number of students, anticipated 
attrition number as well as the anticipated number of graduates once the program is fully implemented. 
The benefits of developing a five-year anticipated enrollment plan are: 
 



• Program initiators will have a better understanding on the estimated tuition and State formula 
funding the program is expected to generate 



• Program initiators can use this plan to project enrollment growth needs and additional faculty 
needed; for example, in addition to the courses needed in the second year, program 
administrators may also want to offer courses from the first year to start a new cohort 



• Ultimately, it will assist the program initiator in estimating reasonable costs for the program 
 
• Sample Table: To complete the table enter the number of students expected to enroll in the 



program the first year. For example, if you anticipate 15 students the first year, then you may also 
estimate that 15 students will enroll in the second year while a new cohort of students start year 
one. Indicates the projected life of the program or site, if applicable (single cohort or ongoing).  



 
Year 1:  
Fall Semester 



Projected 
Enrollment 



Year 1: Spring 
Semester 



Projected 
Enrollment 



 70  70 



Total Number of Students for Year 1 (Unduplicated) 70 



 
Year 2:  
Fall Semester 



Projected 
Enrollment 



Year 2: Spring 
Semester 



Projected 
Enrollment 



 80  80 



Total Number of Students for Year 2 (Unduplicated) 80 



 
Year 3:  
Fall Semester 



Projected 
Enrollment 



Year 3: Spring 
Semester 



Projected 
Enrollment 



 80  80 



Total Number of Students for Year 3 (Unduplicated) 80 



 
Year 4:  
Fall Semester 



Projected 
Enrollment 



Year 4: Spring 
Semester 



Projected 
Enrollment 



 80  80 



Total Number of Students for Year 4 (Unduplicated) 80 



 
Year 5:  
Fall Semester 



Projected 
Enrollment 



Year 5: Spring 
Semester 



Projected 
Enrollment 



 80  80 



Total Number of Students for Year 5 (Unduplicated) 80 
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Five Year Plan 



Anticipated Enrollment  
AS Civil Engineering FOS  



390 



Anticipated Attrition and/or Transfer  80 



Anticipated Completers  310 



 
Additional actions that may be taken as needed to boost enrollment:  
 



• Designate program specific scholarships where possible.  



• Invite students on campus to participate in a program-related event such as Collin College night 
and various events and presentations by Collin College Career Coaches. 



• Approach local employers who frequently posts job openings in the field to speak with students. 
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Program Outcomes and Course Alignment 



Program Name: Civil Engineering  



Program Outcomes:  
Program Outcome 1: Analyze static structures 
Program Outcome 2: Apply principles of kinetics and kinematics to solve engineering problems  
Program Outcome 3: Analyze the stress and strain of various materials 
Program Outcome 4: Graphically describe engineering problems and solutions 



 
For each program course, indicate how the course will support the program level outcomes. For 
example, if course WXYZ 1234 introduces students to one of the program outcomes, then enter “I” for 
that specific program outcome. Please note that a course can be “I”, “P”, “E” and/or “A” in any program 
outcome. 



Program Map ▼ 



I=Introduced      P=Practiced     E=Emphasized     A=Assessed 



Program Courses Program Outcome 
1 



Program Outcome 
2 



Program Outcome 
3 



Program Outcome 
4 



ENGR 1301    IPEA 



ENGR 2301 IPEA    



ENGR 2302  IPEA   



ENGR 2332   IPEA  



 
Developing an Assessment Plan for Program Level Outcomes 
Review existing assessment methods and current practices for collecting/gathering student data to 



identify direct and indirect methods of assessment. Remember that the data will need to be gathered, 



analyzed, and used to support the program’s continuous improvement processes. 



Describe the direct and indirect assessment methods that will be used to assess the program level 



outcomes. Include a) what will be assessed, b) how will it be assessed, c) who will be assessing it, and d) 



when will it be assessed. 



Program Level 



Outcome 



Direct Method Indirect Method How will the 



data be 



collected? 



Who will 



collect the 



data? 



When will data 



be collected? 



1 Testing and 



Homework 



Classroom 



observation 



Graded work  Faculty During class 



2 Testing and 



Homework 



Classroom 



observation 



Graded work Faculty During class 



3 Testing and 



Homework 



Classroom 



observation 



Graded work Faculty During class 



4 Testing and lab 



performance 



Classroom 



observation 



Graded work Faculty During class 



 













Library Resources Form 



List of databases, electronic and print periodicals, eBook collections, and streaming 



media resources 



Databases: 



Example: Example: 



Academic Search Complete JoVE Science Education 



  



  



  



  



  



  



  



 
Electronic and Print Periodicals: 



Example: Example: 



Applied microbiology and biotechnology Experimental Biomedical Research 



  



  



  



  



  



  



  



  



  



  



  



  



  



  



  



eBook Collections & eBooks: 



3D Printing in Medicine (Example) 



 



 











 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



DVDs and Streaming Media: 



Example: Example: 



Biotechnology and your health Mastering electronics math 



  



 



Brief Survey of Print Books in the Library Collections: 
Banzhaf, Walter. 2010. Understanding basic electronics: a step-by-step guide to electricity, 
electronics and simple circuits. Newington, CT: American Radio Relay League. (Example) 
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COLLIN COLLEGE
Curriculum Outline



Lec Lab Ext Cont Credit
COSC 1420 C Programming 4 0 0 64 4
ENGL 1301 Composition I 3 1 0 64 3
GEN ED Creative Arts Component 3 0 0 48 3
HIST 1301 United States History I 3 0 0 48 3
MATH 2413 Calculus I1 3 3 0 96 4



16 4 0 320 17



Lec Lab Ext Cont Credit
ENGL 2311 Technical and Business Writing 3 0 0 48 3
HIST 1302 United States History II 3 0 0 48 3
MATH 2414 Calculus II 3 3 0 96 4
PHYS 2425 University Physics I 3 3 0 96 4



12 6 0 288 14



 
Lec Lab Ext Cont Credit



ENGR 1201 Introduction to Engineering 1 3 0 64 2
GOVT 2305 Federal Government (Federal constitution and topics) 3 0 0 48 3
MATH 2415 Calculus III 3 3 0 96 4
PHYS 2426 University Physics II 3 3 0 96 4



10 9 0 304 13



Lec Lab Ext Cont Credit
ENGR 2105 Electric Circuits I Laboratory 0 3 0 48 1
ENGR 2305 Electric Circuits I 3 0 0 48 3
GEN ED Language, Philosophy & Culture 3 0 0 48 3
GEN ED Social and Behavioral Sciences 3 0 0 48 3
GOVT 2306 Texas Government (Texas constitution and topics) 3 0 0 48 3
MATH 2320 Differential Equations 3 1 0 64 3



15 4 0 304 16



1216 60



AS – Electrical Engineering Field of Study



First Semester



Total Hours



Note: Courses in blue text denote Field of Study; courses highlighted in yellow denote Field of Study and  core.



Electrical Engineering



1. Students should consult with an academic advisor since one or more mathematics courses may be required 
before enrolling in MATH 2413.



First Semester



Second Semester



Total Hours



CIP: 14.1001



Second Semester



Total Hours



FIRST YEAR



SECOND YEAR



GRAND TOTAL HOURS



Total Hours








			AS - Electrical Engineering FOS










ELECTRICAL ENGINEERING  
FIELD OF STUDY CURRICULUM 



Board Approval Date: July 2017 
Effective Date: September 2018 



Next Scheduled Revision: Summer 2022 
 



The Electrical Engineering FOS applies to all baccalaureate programs in the following CIP 
codes: 
 
14.1001 Electrical and Electronics Engineering 
14.1004 Telecommunications Engineering 
 
  
Electrical Engineering Field of Study 
 
Prefix & 
Number 



Course Name Semester 
Credit Hours 



 
MATH 2413 
 



Calculus I 4 



 
MATH 2414 
 



Calculus II 4 



 
MATH 2415 
 



Calculus III 4 



 
MATH 2320 
 



Differential Equations 3 



 
I. PHYS 2425 
II: 
   A. PHYS 2325 
   B. PHYS 2125 
 



Choose one: 
I. University Physics I (lecture + lab) 
II: 
   A. University Physics I (lecture) 
   B. University Physics I (lab) 



4 



 
I. PHYS 2426 
II: 
   A. PHYS 2326 
   B. PHYS 2126 
 



Choose one: 
I. University Physics II (lecture + lab) 
II: 
   A. University Physics II (lecture) 
   B. University Physics II (lab)  



4 



 
I. COSC 1320 
II COSC 1420 
 



Choose one: 
I. C Programming (3 SCH version) 
II. C Programming (4 SCH version) 



3 or 4 











 
I. ENGR 2405 
II: 
   A. ENGR 2305 
   B. ENGR 2105 
 



Choose one: 
I. Electrical Circuits I (lecture + lab) 
II: 
   A. Electrical Circuits I (lecture) 
   B. Electrical Circuits I (lab) 



4 



              
           TOTAL: 30-31 



 
 



Courses in the Field of Study must transfer at all Texas public institutions of higher 
education and must be applied to the student’s degree program in Electrical Engineering 



and related degree programs. 













Effective Term:



Additional Fees:



Rev 06.07.18



Rationale:



See attached



    



New Program



       AS - Electrical Engineering Field of Study (FOS)



There are no new courses being added for this program.



Program / Course CIP: 14.1001



Program: Electrical Engineering



Spring 2020



See attached budget













COLLIN COLLEGE 



Proposed Budget Outline  2019- 2020



COURSE 



CIP



Funding 



Code



Funding 



Rate Lec Hrs Lab Hrs Ext Hrs Contact Hrs Credit Hrs



(STATE) 



Contact Hr * 



Funding Rate



(COLLIN 



TUITION) 



$52*Credit 



Hrs



Total Number of 



Students



First Semester



ENGL 1301 23.1301 12 $2.53 3 1 0 64 3 $161.92 $156.00



HIST 1301 54.0102 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2413 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



COSC 1420 11.0201 10 $4.15 4 0 0 64 4 $265.60 $208.00



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $884.00



320 17 $784.16 $1,612.00
Second Semester



ENGL 2311 23.1303 12 $2.53 3 0 0 48 3 $121.44 $156.00



HIST 1302 54.0101 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2414 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2425 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



288 14 $732.48 $728.00



ENGR 1201 14.1101 10 $4.15 1 3 0 64 2 $265.60 $104.00



GOVT 2306 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2415 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2426 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



304 13 $876.64 $676.00
Second Semester



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $156.00



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $156.00



ENGR 2105 14.1101 10 $4.15 0 3 0 48 1 $199.20 $52.00



ENGR 2305 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



GOVT 2306 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2320 27.0101 19 $2.62 3 1 0 64 3 $167.68 $156.00



64 3 $671.20 $832.00



$3,064.48 $3,848.00 $6,912.48



320



Per THECB Standards for New Programs, Formula Funding Should Not Be Considered as a Funding Source the First 2 Years $6,128.96 $2,211,993.60



$6,128.96



Total Projected Revenue $2,205,864.64
 As of Fall 2019 In-County rate is $52 per credit hours



If there's any changes on the courses - CIP number and funding rate might change. Therefore, there will be a slight difference on the amount. 



PROGRAM CIP: 14.1001



YEAR 1



AS Electrical Engineerig Field of Study (FOS)



Total



Total



Total



First Semester



YEAR 2



Total
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Use this CAB approved fillable document. Address all areas included in the descriptive notes. 



Program 
Name: 



AS Electrical Engineering  



Program 
Initiator: 



First name: Last name: Title: 



Michael Coffman Dean 



Describes/summarizes 
the program 



The AS in Electrical Engineering utilizes the Electrical Engineering Field of 
Study (FOS) Certificate already in place at Collin College. The FOS 
Certificate already contains the state approved math, science, and 
engineering courses that will transfer to programs at 4-year state 
institutions. Because the first level mathematics course begins with Math 
2413 Calculus I, students who score a 370 or higher on the TSI assessment 
may place directly into Calculus I. Students exempt from the TSI 
Assessment, may take the College-Level Math Assessment to place into a 
higher-level math course. Students who score below 370 will need to take 
additional mathematics courses before enrolling in Math 2413 Calculus I. 
Moreover, remaining Core Curriculum courses may be completed at Collin 
College or at the transfer university. 
 
All necessary facilities and faculty exist for this program.  With Collin 
College’s close proximity to four-year institutions offering engineering 
programs, enrollment has been strong for several years in the existing 
Electrical engineering FOS. 



Awards: 



Degree type: Degree name: 
AS Electrical Engineering Field of Study (FOS) 
Choose an item.  
Choose an item.  
Choose an item.  
Choose an item.  



Provides a rationale The present form of the Engineering FOS was implemented in 2018 per the 
changes that were made by the Texas Higher Education Coordinating 
Board. Prior to that date, there was no separation between the 
engineering disciplines.  Statistics from 2018 indicate 124 majors in 
Electrical Engineering and 2019 has 191 majors in Electrical Engineering.  
Historically, enrollment has been strong in courses related to Electrical 
Engineering at Collin College with multiple sections offered every semester.  
With the present job market, it is anticipated that student interest in 
Electrical Engineering will increase. 



Explains the program 
viability  



The program is in direct alignment with Collin College’s Purpose Statement 
of providing academic courses in the arts and sciences to transfer to senior 
institutions and of providing programs leading to baccalaureate degrees, 
associate degrees or certificates, including technical programs, designed to 
develop marketable skills and promote economic development.  
Additionally, the program aligns with the broader Vision Statement of 
delivering a brighter future for our students and communities.   
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Budget plan: Collin College currently employs 2 full time faculty and 3-part time faculty 
in the program.  All have a Masters or higher in engineering. This level of 
faculty allows for multiple sections of the courses to be offered each 
semester. The current Electrical Engineering FOS has sufficient faculty, 
facilities, and equipment to support this new program. No new faculty will 
be hired and no new equipment or facilities will be needed, therefore, a 
five-year cost budget is not needed. A projected revenue budget has been 
developed. 



Enrollment 
management plan: 



Use the Enrollment Plan Form 



Identifies Marketable 
Skills 



Students completing the program will be able to: 
1. Perform calculations in the areas of circuit analysis 
2. Apply principles of physics to analyze various Electrical Engineering 



designs 
3. Analyze various design solutions 
4. Write computer programs related to the electrical engineering 



field 
5. Communicate effectively and professionally 
6. Work collaboratively with others to achieve goals 
7. Analyze data critically to reach sound conclusions 



 
Program level 
outcomes and 
assessment plan: 



Use the Program Outcomes and Course Alignment (POCA) form  
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ENROLLMENT PLAN 



 
Program Name: 



Prepared By:                Department Name: 



Design a program-specific enrollment management plan. The plan should provide evidence that the 
proposed new program will have sufficient enrollment to support the program, including the following:  
 



• identification of articulated feeder institutions and programs (e.g., high schools offering 
programs of study or dual credit courses);  



• a strategy for enrollment projection and management that includes student recruitment and 
program marketing;  



• a plan that specifies activities for access, recruitment, retention, and placement of students 
from special populations;  



• a history of enrollment in related continuing education/workforce education courses (if 
applicable); and  



• projected enrollment, including the anticipated number of program majors for the first year of 
program operation, the anticipated average annual enrollment thereafter, and the anticipated 
annual number of graduates once the program is fully implemented;  



• a post placement plan to support students entering the workforce. 
 



RECRUITMENT, INCLUDING SPECIAL POPULATIONS 
 



1. Describe the institutions, programs, and/or services that have been identified to recruit 
prospective students (be specific). 



• The Public Relations office manages internal and external communications, website 
design and content, and our digital media communications.  They work closely with the 
departments on recruiting. 



• Collin College has hired counselors that are embedded at Collin County high schools to 
help students find programs suited to their particular interests and needs and to assist 
in recruiting efforts. 



• Collin College has Career Coaches that assist with recruiting, retention, and placement 
including participating in high school college days, community events, military events, 
and career awareness events. 



• Information about the program will be disseminated to Academic Advising for student 
meetings. 



2. Use the table below to describe how all prospective students, including subpopulations, will be 
identified and recruited for enrollment in this new program. Subpopulations include 



underrepresented groups, veterans, students with disabilities, displaced workers, gender disparities by 
occupation, nontraditional students, women returning to work after children and/or divorce, 
underemployed, people recently released from incarceration, recent immigrant/refugee populations 
among others.  



 
Note: Do not include in your enrollment plan Collin College students who are currently enrolled 
in another program. The aim of new programs is to serve employers and to attract new 
populations of prospective students. 



Electrical Engineering  



Michael Coffman Engineering 
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Population Method of Identification  Recruitment Activity 



For example – Recruit high school 
students, including ethnically 
diverse and female students in 
appropriate math courses 
 



Will work with school district 
administrators to obtain 
enrollment data from each of the 
identified feeder high schools; will 
analyze the data to identify these 
specific populations  



Will develop a promotional 
brochure and work with the 
embedded career counselors to 
coordinate in-class presentations  



Recruit high school students at the 
sophomore level including 
ethnically diverse and female 
students in STEM classes 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors 



Recruit high school seniors, 
including ethnically diverse and 
female students to increase the 
knowledge of careers in this field 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors and 
Career Coaches 



Underemployed and Veterans These populations will be 
identified by the Texas Workforce 
Commission and by walk-ins to 
Collin’s Veterans Center and 
Career Center 



Individual meetings with Career 
Coaches, in-class presentations, 
and presentations at Veterans 
events. 



General Population/Transfers General population, transfers, 
walk-ins to college fairs, career 
centers, and general marketing 



Collin College Advisors will invite 
prospective students who are 
eligible, and Career Coaches will 
set up individual meetings with 
prospective students. 
 
Additionally, PR is developing a 
comprehensive marketing 
campaign for all Collin College 
programs and this program will 
be part of that effort. 



 



RETENTION  
Describe the actions administrators, faculty and staff will implement to motivate and retain students. 



• Students’ progress in individual classes and through the program will be monitored by faculty 
and Career Coaches.  Career Coaches will contact students with risk factors such as 
absenteeism, lack of engagement, failure to turn in assignments, and when poor academic 
performance is detected. 



• Student motivation will be done by faculty, Career Coaches, and student organizations.  
Information will include encouraging students to run degree audits, to organize tours of related 
facilities and job sites, encourage student membership in professional organizations, and to 
celebrate student achievement.   
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COMPLETION 
Given the demographics of your program, what actions will administrators, faculty and staff take to 
support completion?  



• The curriculum will be continually analyzed and the points where students leave the program 



will be used to determine the cause and to propose solutions to improve student success.  



Where appropriate, tutoring will be added, mentorship with faculty, and Collin College 



resources to help students succeed will be provided. 



ENROLLMENT PROJECTIONS 
Develop a five-year projected enrollment plan, include the anticipated number of students, anticipated 
attrition number as well as the anticipated number of graduates once the program is fully implemented. 
The benefits of developing a five-year anticipated enrollment plan are: 
 



• Program initiators will have a better understanding on the estimated tuition and State formula 
funding the program is expected to generate 



• Program initiators can use this plan to project enrollment growth needs and additional faculty 
needed; for example, in addition to the courses needed in the second year, program 
administrators may also want to offer courses from the first year to start a new cohort 



• Ultimately, it will assist the program initiator in estimating reasonable costs for the program 
 
• Sample Table: To complete the table enter the number of students expected to enroll in the 



program the first year. For example, if you anticipate 15 students the first year, then you may also 
estimate that 15 students will enroll in the second year while a new cohort of students start year 
one. Indicates the projected life of the program or site, if applicable (single cohort or ongoing).  



 
Year 1:  
Fall Semester 



Projected 
Enrollment 



Year 1: Spring 
Semester 



Projected 
Enrollment 



 70  70 



Total Number of Students for Year 1 (Unduplicated) 70 



 
Year 2:  
Fall Semester 



Projected 
Enrollment 



Year 2: Spring 
Semester 



Projected 
Enrollment 



 80  80 



Total Number of Students for Year 2 (Unduplicated) 80 



 
Year 3:  
Fall Semester 



Projected 
Enrollment 



Year 3: Spring 
Semester 



Projected 
Enrollment 



 90  90 



Total Number of Students for Year 3 (Unduplicated) 90 



 
Year 4:  
Fall Semester 



Projected 
Enrollment 



Year 4: Spring 
Semester 



Projected 
Enrollment 



 90  90 



Total Number of Students for Year 4 (Unduplicated) 90 



 
Year 5:  
Fall Semester 



Projected 
Enrollment 



Year 5: Spring 
Semester 



Projected 
Enrollment 



 90  90 



Total Number of Students for Year 5 (Unduplicated) 90 
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Five Year Plan 



Anticipated Enrollment  
AS Electrical Engineering FOS 



420 



Anticipated Attrition and/or Transfer  100 



Anticipated Completers  320 



 
Additional actions that may be taken as needed to boost enrollment:  
 



• Designate program specific scholarships where possible.  



• Invite students on campus to participate in a program-related event such as Collin College night 
and various events and presentations by Collin College Career Coaches. 



• Approach local employers who frequently posts job openings in the field to speak with students. 
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Program Outcomes and Course Alignment 
Program Name: Electrical Engineering  



Program Outcomes:  
Program Outcome 1: Analyze electric circuits 
Program Outcome 2: Write computer programs to solve electrical engineering problems 
Program Outcome 3: Construct and test electric circuits 
Program Outcome 4: Describe the various fields of engineering and how the interrelate  



 
For each program course, indicate how the course will support the program level outcomes. For 
example, if course WXYZ 1234 introduces students to one of the program outcomes, then enter “I” for 
that specific program outcome. Please note that a course can be “I”, “P”, “E” and/or “A” in any program 
outcome. 



Program Map ▼ 



I=Introduced      P=Practiced     E=Emphasized     A=Assessed 



 



Program Courses Program Outcome 
1 



Program Outcome 
2 



Program Outcome 
3 



Program Outcome 
4 



ENGR 1205   IPEA  



ENGR 2305 IPEA    



COSC 1420  IPEA   



ENGR 1201    IPEA 



Developing an Assessment Plan for Program Level Outcomes 



Review existing assessment methods and current practices for collecting/gathering student data to 



identify direct and indirect methods of assessment. Remember that the data will need to be gathered, 



analyzed, and used to support the program’s continuous improvement processes. 



Describe the direct and indirect assessment methods that will be used to assess the program level 



outcomes. Include a) what will be assessed, b) how will it be assessed, c) who will be assessing it, and d) 



when will it be assessed. 



Program Level 



Outcome 



Direct Method Indirect Method How will the 



data be 



collected? 



Who will 



collect the 



data? 



When will data 



be collected? 



1 Testing and 



Homework 



Classroom 



observation 



Graded work  Faculty During class 



2 Testing and 



Homework 



Classroom 



observation 



Graded work Faculty During class 



3 Testing, 



homework, and 



lab performance 



Classroom 



observation 



Graded work Faculty During class 



4 Testing and 



homework 



Classroom 



observation 



Graded work Faculty During class 
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COLLIN COLLEGE
Curriculum Outline



Lec Lab Ext Cont Credit
ENGL 1301 Composition I 3 1 0 64 3
GEN ED Creative Arts Component 3 0 0 48 3
GOVT 2306 Texas Government (Texas constitution and topics) 3 0 0 48 3
HIST 1301 United States History I 3 0 0 48 3
MATH 2413 Calculus I1 3 3 0 96 4



15 4 0 304 16



Lec Lab Ext Cont Credit
ENGL 2311 Technical and Business Writing 3 0 0 48 3
HIST 1302 United States History II 3 0 0 48 3
MATH 2414 Calculus II 3 3 0 96 4
PHYS 2425 University Physics I 3 3 0 96 4



12 6 0 288 14



 
Lec Lab Ext Cont Credit



ENGR 2301 Engineering Mechanics I 3 0 0 48 3
GOVT 2305 Federal Government (Federal constitution and topics) 3 0 0 48 3
MATH 2415 Calculus III 3 3 0 96 4
PHYS 2426 University Physics II 3 3 0 96 4



12 6 0 288 14



Lec Lab Ext Cont Credit
CHEM 1409 General Chemistry for Engineering Majors 3 3 1 112 4
ENGR 2302 Engineering Mechanics II 3 0 0 48 3
ENGR 2305 Electric Circuits I 3 0 0 48 3
ENGR 2332 Mechanics of Materials 3 0 0 48 3
MATH 2320 Differential Equations 3 1 0 64 3



15 4 1 320 16



1200 60



FIRST YEAR



SECOND YEAR



GRAND TOTAL HOURS



Total Hours



First Semester



Second Semester



Note: Courses in blue text denote Field of Study; courses highlighted in yellow denote Field of Study and  core.



Mechanical Engineering



1. Students should consult with an academic advisor since one or more mathematics courses may be required 
before enrolling in MATH 2413.



First Semester



Second Semester



Total Hours



CIP: 14.1901



AS – Mechanical Engineering Field of Study



Total Hours



Total Hours








			AS - Mechanical Engineering FOS










MECHANICAL ENGINEERING  
FIELD OF STUDY CURRICULUM 



Board Approval Date: July 2017 
Effective Date: September 2018 



Next Scheduled Revision: Summer 2022 
 



The Mechanical Engineering FOS applies to all baccalaureate programs in the following 
CIP codes: 
 
14.1901 Mechanical Engineering 
 
  
Mechanical Engineering Field of Study 
 
Prefix & 
Number 



Course Name Semester 
Credit Hours 



 
MATH 2413 
 



Calculus I 4 



 
MATH 2414 
 



Calculus II 4 



 
MATH 2415 
 



Calculus III 4 



I. CHEM 1409 
II: 
   A. CHEM 1309 
   B. CHEM 1109 



 
Choose one: 
I. General Chemistry for Engineering Majors 



(lecture + lab) 
II: 
   A: General Chemistry for Engineering Majors 



(lecture) 
   B. General Chemistry for Engineering Majors 



(lab) 
 



4 



I. PHYS 2425 
II: 
   A. PHYS 2325 
   B. PHYS 2125 



 
Choose one: 
I. University Physics I (lecture + lab) 
II: 
   A. University Physics I (lecture) 
   B. University Physics I (lab) 
 



4 











I. PHYS 2426 
II: 
   A. PHYS 2326 
   B. PHYS 2126 



 
Choose one: 
I. University Physics II (lecture + lab) 
II: 
   A. University Physics II (lecture) 
   B. University Physics II (lab)  
 



4 



 
ENGR 2301 
 



Engineering Mechanics: Statics 3 



 
ENGR 2302 
 



Engineering Mechanics: Dynamics 3 



 
ENGR 2305 
 



Electrical Circuits I 3 



 
ENGR 2332 
 



Mechanics of Materials 3 



              
             TOTAL: 36 



 
 



Courses in the Field of Study must transfer at all Texas public institutions of higher 
education and must be applied to the student’s degree program in Mechanical 



Engineering and related degree programs. 













Effective Term:



Additional Fees:



There are no new courses being added for this program.



Rev 06.07.18



Rationale:



See attached
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Program / Course CIP: 14.1901



Program: Mechanical Engineering
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See attached budget
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Use this CAB approved fillable document. Address all areas included in the descriptive notes. 



Program 
Name: 



AS Mechanical Engineering  



Program 
Initiator: 



First name: Last name: Title: 



Michael Coffman Dean 



Describes/summarizes 
the program 



The AS in Mechanical Engineering utilizes the Mechanical Engineering Field 
of Study (FOS) Certificate already in place at Collin College.  The FOS 
Certificate already contains the state approved math, science, and 
engineering courses that will transfer to programs at 4-year state 
institutions. Because the first level mathematics course begins with Math 
2413 Calculus I, students who score a 370 or higher on the TSI assessment 
may place directly into Calculus I. Students exempt from the TSI 
Assessment, may take the College-Level Math Assessment to place into a 
higher-level math course. Students who score below 370 will need to take 
additional mathematics courses before enrolling in Math 2413 Calculus I. 
Moreover, remaining Core Curriculum courses may be completed at Collin 
College or at the transfer university. 
 
All necessary facilities and faculty exist for this program.  With Collin 
College’s close proximity to four-year institutions offering engineering 
programs, enrollment has been strong for several years in the existing 
mechanical engineering FOS. 



Awards: 



Degree type: Degree name: 
AS Mechanical Engineering Field of Study (FOS) 
Choose an item.  
Choose an item.  
Choose an item.  
Choose an item.  



Provides a rationale The present form of the Engineering FOS was implemented in 2018 per the 
changes that were made by the Texas Higher Education Coordinating 
Board.  Prior to that date, there was no separation between the 
engineering disciplines.  Statistics from 2018 indicate 238 majors in 
Mechanical Engineering and 2019 has 341 majors in Mechanical 
Engineering.  Historically, enrollment has been strong in courses related to 
Mechanical Engineering at Collin College with multiple sections offered 
every semester.  With the present job market, it is anticipated that student 
interest in Mechanical Engineering will increase. 



Explains the program 
viability  



The program is in direct alignment with Collin College’s Purpose Statement 
of providing academic courses in the arts and sciences to transfer to senior 
institutions and of providing programs leading to baccalaureate degrees, 
associate degrees or certificates, including technical programs, designed to 
develop marketable skills and promote economic development.  
Additionally, the program aligns with the broader Vision Statement of 
delivering a brighter future for our students and communities.   
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Budget plan: Collin College currently employs 2 full time faculty and 3-part time faculty 
in the program.  All have a Masters or higher in engineering. This level of 
faculty allows for multiple sections of the courses to be offered each 
semester.  The current Mechanical Engineering FOS has sufficient faculty, 
facilities, and equipment to support this new program. No new faculty will 
be hired and no new equipment or facilities will be needed, therefore, a 
five-year cost budget is not needed. A projected revenue budget has been 
developed. 



Enrollment 
management plan: 



Use the Enrollment Plan Form 



Identifies Marketable 
Skills 



Students completing the program will be able to: 
1. Perform calculations in the areas of Statics and Dynamics 
2. Analyze electric circuits 
3. Analyze various design solutions 
4. Analyze structural forces 
5. Communicate effectively and professionally 
6. Work collaboratively with others to achieve goals 
7. Analyze data critically to reach sound conclusions 



 
Program level 
outcomes and 
assessment plan: 



Use the Program Outcomes and Course Alignment (POCA) form  
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ENROLLMENT PLAN 
 



Program Name: 



Prepared By:                Department Name: 



Design a program-specific enrollment management plan. The plan should provide evidence that the 
proposed new program will have sufficient enrollment to support the program, including the following:  
 



• identification of articulated feeder institutions and programs (e.g., high schools offering 
programs of study or dual credit courses);  



• a strategy for enrollment projection and management that includes student recruitment and 
program marketing;  



• a plan that specifies activities for access, recruitment, retention, and placement of students 
from special populations;  



• a history of enrollment in related continuing education/workforce education courses (if 
applicable); and  



• projected enrollment, including the anticipated number of program majors for the first year of 
program operation, the anticipated average annual enrollment thereafter, and the anticipated 
annual number of graduates once the program is fully implemented;  



• a post placement plan to support students entering the workforce. 
 
RECRUITMENT, INCLUDING SPECIAL POPULATIONS 
 



1. Describe the institutions, programs, and/or services that have been identified to recruit 
prospective students (be specific). 



• The Public Relations office manages internal and external communications, website 
design and content, and our digital media communications.  They work closely with the 
departments on recruiting. 



• Collin College has hired counselors that are embedded at Collin County high schools to 
help students find programs suited to their particular interests and needs and to assist 
in recruiting efforts. 



• Collin College has Career Coaches that assist with recruiting, retention, and placement 
including participating in high school college days, community events, military events, 
and career awareness events. 



• Information about the program will be disseminated to Academic Advising for student 
meetings. 



 
2. Use the table below to describe how all prospective students, including subpopulations, will be 



identified and recruited for enrollment in this new program. Subpopulations include 
underrepresented groups, veterans, students with disabilities, displaced workers, gender disparities by 
occupation, nontraditional students, women returning to work after children and/or divorce, 
underemployed, people recently released from incarceration, recent immigrant/refugee populations 
among others.  
 



Mechanical Engineering  



Michael Coffman Engineering 
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Note: Do not include in your enrollment plan Collin College students who are currently enrolled 
in another program. The aim of new programs is to serve employers and to attract new 
populations of prospective students. 



 
Population Method of Identification  Recruitment Activity 



For example – Recruit high school 
students, including ethnically 
diverse and female students in 
appropriate math courses 
 



Will work with school district 
administrators to obtain 
enrollment data from each of the 
identified feeder high schools; will 
analyze the data to identify these 
specific populations  



Will develop a promotional 
brochure and work with the 
embedded career counselors to 
coordinate in-class presentations  



Recruit high school students at the 
sophomore level including 
ethnically diverse and female 
students in STEM classes 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors 



Recruit high school seniors, 
including ethnically diverse and 
female students to increase the 
knowledge of careers in this field 



Will work with the school district 
administrators and high school 
counselors to identify these 
populations 



Promotional information about 
the program will be 
disseminated by Collin College’s 
embedded counselors and 
Career Coaches 



Underemployed and Veterans These populations will be 
identified by the Texas Workforce 
Commission and by walk-ins to 
Collin’s Veterans Center and 
Career Center 



Individual meetings with Career 
Coaches, in-class presentations, 
and presentations at Veterans 
events. 



General Population/Transfers General population, transfers, 
walk-ins to college fairs, career 
centers, and general marketing 



Collin College Advisors will invite 
prospective students who are 
eligible, and Career Coaches will 
set up individual meetings with 
prospective students. 
 
Additionally, PR is developing a 
comprehensive marketing 
campaign for all Collin College 
programs and this program will 
be part of that effort. 



 
RETENTION  
Describe the actions administrators, faculty and staff will implement to motivate and retain students. 



• Students’ progress in individual classes and through the program will be monitored by faculty 
and Career Coaches.  Career Coaches will contact students with risk factors such as 
absenteeism, lack of engagement, failure to turn in assignments, and when  poor academic 
performance are detected. 



• Student motivation will be done by faculty, Career Coaches, and student organizations.  
Information will include encouraging students to run degree audits, to organize tours of related 
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facilities and job sites, encourage student membership in professional organizations, and to 
celebrate student achievement.   
 



COMPLETION 
Given the demographics of your program, what actions will administrators, faculty and staff take to 
support completion?  



• The curriculum will be continually analyzed and the points where students leave the program 
will be used to determine the cause and to propose solutions to improve student success.  
Where appropriate, tutoring will be added, mentorship with faculty, and Collin College 
resources to help students succeed will be provided. 



ENROLLMENT PROJECTIONS 
Develop a five-year projected enrollment plan, include the anticipated number of students, anticipated 
attrition number as well as the anticipated number of graduates once the program is fully implemented. 
The benefits of developing a five-year anticipated enrollment plan are: 
 



• Program initiators will have a better understanding on the estimated tuition and State formula 
funding the program is expected to generate 



• Program initiators can use this plan to project enrollment growth needs and additional faculty 
needed; for example, in addition to the courses needed in the second year, program 
administrators may also want to offer courses from the first year to start a new cohort 



• Ultimately, it will assist the program initiator in estimating reasonable costs for the program 
 
• Sample Table: To complete the table enter the number of students expected to enroll in the 



program the first year. For example, if you anticipate 15 students the first year, then you may also 
estimate that 15 students will enroll in the second year while a new cohort of students start year 
one. Indicates the projected life of the program or site, if applicable (single cohort or ongoing).  



 
Year 1:  
Fall Semester 



Projected 
Enrollment 



Year 1: Spring 
Semester 



Projected 
Enrollment 



 100  100 
Total Number of Students for Year 1 (Unduplicated) 100 



 
Year 2:  
Fall Semester 



Projected 
Enrollment 



Year 2: Spring 
Semester 



Projected 
Enrollment 



 150  150 
Total Number of Students for Year 2 (Unduplicated) 150 



 
Year 3:  
Fall Semester 



Projected 
Enrollment 



Year 3: Spring 
Semester 



Projected 
Enrollment 



 150  150 
Total Number of Students for Year 3 (Unduplicated) 150 



 
Year 4:  
Fall Semester 



Projected 
Enrollment 



Year 4: Spring 
Semester 



Projected 
Enrollment 



 175  175 
Total Number of Students for Year 4 (Unduplicated) 175 
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Year 5:  
Fall Semester 



Projected 
Enrollment 



Year 5: Spring 
Semester 



Projected 
Enrollment 



 175  175 
Total Number of Students for Year 5 (Unduplicated) 175 



 
Five Year Plan 



Anticipated Enrollment  
AS Mechanical Engineering FOS 



750 



Anticipated Attrition and/or Transfer 200 
Anticipated Completers 550 



 
Additional actions that may be taken as needed to boost enrollment:  
 
• Designate program specific scholarships where possible.  
• Invite students on campus to participate in a program-related event such as Collin College night 



and various events and presentations by Collin College Career Coaches. 
• Approach local employers who frequently posts job openings in the field to speak with students. 
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Program Outcomes and Course Alignment 
Program Name: Mechanical Engineering  



Program Outcomes:  
Program Outcome 1: Analyze static structures 
Program Outcome 2: Apply principles of kinetics and kinematics to solve engineering problems  
Program Outcome 3: Analyze the stress and strain of various materials 
Program Outcome 4: Analyze electric circuits 



 
For each program course, indicate how the course will support the program level outcomes. For 
example, if course WXYZ 1234 introduces students to one of the program outcomes, then enter “I” for 
that specific program outcome. Please note that a course can be “I”, “P”, “E” and/or “A” in any program 
outcome. 



Program Map ▼ 



 
I=Introduced      P=Practiced     E=Emphasized     A=Assessed 



 
Program Courses Program Outcome 



1 
Program Outcome 



2 
Program Outcome 



3 
Program Outcome 



4 
ENGR 2305    IPEA 



ENGR 2301 IPEA    



ENGR 2302  IPEA   



ENGR 2332   IPEA  



 
Developing an Assessment Plan for Program Level Outcomes 



Review existing assessment methods and current practices for collecting/gathering student data to 
identify direct and indirect methods of assessment. Remember that the data will need to be gathered, 
analyzed, and used to support the program’s continuous improvement processes. 



Describe the direct and indirect assessment methods that will be used to assess the program level 
outcomes. Include a) what will be assessed, b) how will it be assessed, c) who will be assessing it, and d) 
when will it be assessed. 



Program Level 
Outcome 



Direct Method Indirect Method How will the 
data be 



collected? 



Who will 
collect the 



data? 



When will data 
be collected? 



1 Testing and 
Homework 



Classroom 
observation 



Graded work  Faculty During class 



2 Testing and 
Homework 



Classroom 
observation 



Graded work Faculty During class 



3 Testing and 
Homework 



Classroom 
observation 



Graded work Faculty During class 
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4 Testing and 
homework 



Classroom 
observation 



Graded work Faculty During class 



      



 



 













COLLIN COLLEGE 



Proposed Budget Outline  2019- 2020



COURSE 



CIP



Funding 



Code



Funding 



Rate Lec Hrs Lab Hrs Ext Hrs Contact Hrs Credit Hrs



(STATE) 



Contact Hr * 



Funding Rate



(COLLIN 



TUITION) 



$52*Credit 



Hrs



Total Number of 



Students



First Semester



ENGL 1301 23.1301 12 $2.53 3 1 0 64 3 $161.92 $156.00



HIST 1301 54.0102 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2413 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



GOVT 2306 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $832.00



304 16 $623.68 $1,508.00
Second Semester



ENGL 2311 23.1303 12 $2.53 3 0 0 48 3 $121.44 $156.00



HIST 1302 54.0101 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2414 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2425 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



288 14 $732.48 $728.00



ENGR 2301 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



GOVT 2305 45.1002 25 $2.19 3 0 0 48 3 $105.12 $156.00



MATH 2415 27.0101 19 $2.62 3 3 0 96 4 $251.52 $208.00



PHYS 2426 40.0101 3 $2.65 3 3 0 96 4 $254.40 $208.00



288 14 $810.24 $728.00
Second Semester



CHEM 1409 41.0501 3 $2.62 3 3 1 112 4 $293.44 $208.00



GEN ED XXXX TBD TBD TBD 3 0 0 48 3 $0.00 $156.00



ENGR 2302 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



ENGR 2305 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



ENGR 2332 14.1101 10 $4.15 3 0 0 48 3 $199.20 $156.00



MATH 2320 27.0101 19 $2.62 3 1 0 64 3 $167.68 $156.00



64 3 $1,058.72 $988.00



$3,225.12 $3,952.00 $7,177.12



550



Per THECB Standards for New Programs, Formula Funding Should Not Be Considered as a Funding Source the First 2 Years $6,450.24 $3,947,416.00



$6,450.24



Total Projected Revenue $3,940,965.76
 As of Fall 2019 In-County rate is $52 per credit hours



If there's any changes on the courses - CIP number and funding rate might change. Therefore, there will be a slight difference on the amount. 



PROGRAM CIP: 14.1901



YEAR 1



AS Mechanical Engineerig Field of Study (FOS)



Total



Total



Total



First Semester



YEAR 2



Total













Comments:



CAB Chair Signature



Comments:



Designated Academic Officer Signature



Authorized Signature (Proposer) - By signing, you attest that you, the other campus deans (if applicable), and your provost support this proposal.



Rev 09.13.17
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