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CURRICULUM ADVISORY BOARD 
November 16, 2018 


1:30 pm 
CHEC 200 


Approved Meeting Minutes 
 
 
Voting Members Present 
Cynthia Gruver – Chair, Catie Brooks, Kathy Fant, Sean Geraghty, Tony Howard, Linda Kapocsi, Kerry 
Loinette, Kim Lower, Gwen Miller, Tom Ottinger, Mark Popowski, Charles Ring, Clair Robertson, Michael 
Rose, Diane Schull, Greg Sherman, Donna Smith 
 
Voting Members Absent 
Rodney Boyd, Barry Piazza 
 
Non-Voting Members Present 
Brenda Carter – Deans’ Liaison, Karen Musa – Deans’ Liaison, Gloria Hurtado – Institutional Research 
Liaison, Cindy Pokrywa – Student Enrollment Services Liaison, Diana Hopes, Karen Murph, Marisela 
Lopez 
 
Non-Voting Members Absent 
Jamie Mills – Academic Partnerships Liaison, Cameron Neal – Academic Partnerships Liaison  
 
Others Present 
David Liska, Tina Jackson, Linda Wee 
 
Cindy called the meeting to order at 1:35 p.m. 
 
New Curricular Proposals 


 HVAC – Mike Coffman 
 Program Revisions 


* AAS – HVAC 
* Certificate Level 2 – HVAC Commercial Servicing Certification (Title Change) 
* Certificate Level 1 – HVAC Residential Servicing Certification (New) 
* Certificate Level 1 – HVAC Entry Certification (Title Change) 
* New Courses 


o HART 2334 Advanced A/C Controls 
o HART 2341 Commercial Air Conditioning 
o HART 2342 Commercial Refrigeration (Credit hour change) 
o HART 2343 Industrial Air Conditioning 
o HART 2349 Heat Pumps (Credit hour change) 
o HART 2358 Testing, Adjusting, and Balancing HVAC Systems 


* Course Revision 
o HART 2345 Residential Air Conditioning Systems Design (Contact hour change) 


* Modifications are being done to the HVAC program even though it is only a year old. The 
program has had much success in its first year; faculty retention is good and enrollment 
has been solid. The program started with no publicity, and no recruiting was done to get 
students into the program. Out of the 12 spaces for the program, 11 students enrolled, 
and all 11 have completed the level 1 certificate and are currently employed full time in 
the HVAC field. Those 11 students have returned for the level 2 certificate this semester. 
The number of students currently enrolled has gone up to 14, and 20 are on a wait list to 
get into the program, so the next round is full. The changes to the program are being 
made because as the faculty taught the classes, it became apparent that all of the 







 


WECM objectives were being covered midway through the program. Faculty and industry 
leaders determined that more than residential work could be offered. The revisions were 
reviewed and approved by the advisory committee. Redundancies were removed, and 
some classes were decreased from 4 to 3 credit hours because the content could be 
done in a shorter time. 


 Recommended – Fall 2019 
 Veterinary Technology – Tiffany Heitz / Kimberly Head 


 New Program 
* AAS – Veterinary Technology 
* New Courses 


o VTHT 1301 Introduction to Veterinary Technology 
o VTHT 1105 Veterinary Medical Terminology 
o VTHT 2321 Veterinary Parasitology 
o VTHT 1313 Veterinary Anatomy and Physiology 
o VTHT 1217 Veterinary Office Management 
o VTHT 2201 Canine and Feline Clinical Management 
o VTHT 2323 Veterinary Clinical Pathology I 
o VTHT 1249 Veterinary Pharmacology 
o VTHT 1280 COOP-ED Veterinary/Animal Health Technology 
o VTHT 2331 Veterinary Clinical Pathology II 
o VTHT 1245 Veterinary Radiology 
o VTHT 1341 Anesthesia and Surgical Assistance 
o VTHT 2325 Large Animal Assisting Techniques 
o VTHT 2213 Lab Animal Clinical Management 
o VTHT 2205 Equine Clinical Management 
o VTHT 2439 Veterinary Nursing Care 
o VTHT 2280 COOP-ED Veterinary/Animal Health Technology 
o VTHT 1271 ST VTNE Prep Course 


 Texas does not require a degree or licensure for vet technicians. Veterinarians would prefer 
to have licensed vet techs, but there are not enough in the industry. Many states are requiring 
licenses for vet techs, and Texas will probably follow the trend. Regionally, Cedar Valley is 
the only college offering this program in this area. Austin, Waco, and Houston are the only 
other places offering this program in the state, so it is of benefit to us to offer the program. 
The median wages for vet technicians is $50,000 and licensed vet technicians make more. 
There are many specialties in the vet field other than working in a hospital, such as zoos, etc. 
Currently, there are 50 enrolled students in the continuing education veterinary assistant 
program, and the program originally started at 20 a year, so it has steadily grown. Industry 
people are contacting Collin College to see if we offer a vet technician program, and many 
high schools are picking up the vet tech certificate, so there is a large pool of potential 
applicants to pull from for the program. There is also a large pool of resources through the 
partners and vendors, such as hospitals and mobile clinics. The American Veterinary Medical 
Association (AVMA) is the accrediting body that the curriculum was based upon. For 
accreditation, a certain percentage of pass rate is required; therefore, the prep course is 
needed. Tarleton State University has a full online bachelor degree, so Collin College is 
working on an articulation agreement with them. Another plan is to link the new courses to 
allow continuing education students to take those courses as well. The vet tech program will 
be at the Wylie campus, and there will be 15 students to start off in the cohort class. The plan 
is for a director to be hired in February with the program to start in Fall of 2019.  


 Recommended – Fall 2019 
 
Presentation 


 Tina Jackson, Director of Developmental Education, gave an overview of the recent initiatives 
and projects taking place within the department. 







 


 
Deans’ Liaison Report 


 The Institutional Review Board process is changing. The website will have updated information. 
 Dr. Schumann talked about credit and non-credit and gave an overview. 
 Dr. Matkin will be visiting different campuses to talk about the virtual campus. Further information 


to come. 
 Discussions are ongoing regarding the creation of a dual credit focus group. 
 Review is taking place regarding discipline lead responsibilities. 
 Discussion is taking place regarding the English courses. 
 A faculty credentialing manual is being created and will be distributed to faculty for review once 


finished. 
 
Faculty Council Report - None 
 
Discussion Items - None 
 
CAB Business 


 Status of CAB Recommendations – All recommendations to Academic Leadership have been 
approved. 


 October 26 Meeting Minutes – Approved 
 Other Business  


 The Workforce Committee met to discuss ENGL 1301 and ENGL 2311.  
 Discussion is underway for implementation of the Marketable Skills Initiative.  
 The General Education Core Curriculum is being reviewed by the legislature for possible 


decrease from 42 hours to 36 hours. Removal of the Component Area Option is under 
discussion. As citizens, we can appeal to our legislatures.  


 
Next Meeting – December 7 
 
Meeting adjourned at 3:45 p.m. 
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COLLIN COLLEGE 



COURSE SYLLABUS 



 



 



Course Number:  HART 2345 
 
Course Title:  Residential Air Conditioning Systems Design 
 
Course Description:  Study of the properties of air and results of cooling, heating, humidifying or 



dehumidifying; heat gain and heat loss calculations including equipment selection and balancing the air 
system. 



 
Course Credit Hours: 3 
        Lecture Hours: 2 
              Lab Hours: 4 3 
 
Prerequisite/Concurrent Enrollment:  HART 1307 
  
Student Learning Outcomes:   



 State-mandated Outcomes:  Upon successful completion of the course, students will: 
1. Calculate heat loss and heat gain. (SCANS: F1, F2, F3, F4) 
2. Size heating and cooling equipment to the structure. (SCANS: F9) 
3. Read and interpret detailed HVAC design plans. (SCANS: C5, C6, C7, F1, F3, F8, F9) 
4. Perform a load calculation using industry standards. (SCANS: C20) 
5. Design a complete air distribution system including ventilation requirements and indoor air quality. 



(SCANS: C20) 
 Additional Collin Outcome:  Upon successful completion of the course, students will: 



1. Balance air flow on a duct system. (SCANS: F10, C20) 
 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a group of 



foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 



 
Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 



Fall 2019 Rev 



Course Information 













 



COLLIN COLLEGE 



COURSE SYLLABUS 



 
 
Course Number:  HART 2349 
 
Course Title:  Heat Pumps 
 
Course Description:  A study of heat pumps, heat pump control circuits, defrost controls, auxiliary heat, air 



flow, and other topics related to heat pump systems. 
 
Course Credit Hours: 3 
        Lecture Hours: 2 
              Lab Hours: 3 
 
Prerequisites:  HART 1403 
 
Student Learning Outcomes:   



• State-mandated Outcomes:  Upon successful completion of the course, students will: 
1. Explain a reverse cycle system. (SCANS: F1, F5, F6) 
2. List the mechanical and electrical components for the heat pump operation. (SCANS: F2) 
3. Explain the operation of heat pump modes including cooling, heating, defrost, emergency heat, and 



auxiliary heat mode. (SCANS: F1, F6) 
4. Identify and explain different methods of accomplishing defrost. (SCANS: F1, F2, F6) 
5. Charge a system correctly in the heating and cooling mode. (SCANS: C20) 
6. Troubleshoot electrical and mechanical components. (SCANS: C20) 
7. Perform tests for adequate air flow. (SCANS: C20) 
8. Determine balance point and coefficiency of performance (C.O.P.). (SCANS: F3) 
9. Define attributes of geothermal heat pump systems. (SCANS: F1, F5, F6) 



• Additional Collin Outcome:  Upon successful completion of this course, students will: 
1. Perform mechanical troubleshooting using computer simulations. (SCANS: C20) 



 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a group of 



foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 



 
Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 



Fall 2019 New 



Course Information 





http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf










 



COLLIN COLLEGE 



COURSE SYLLABUS 



 



 



Course Number:  HART 2358 



Course Title:  Testing, Adjusting, and Balancing HVAC Systems 



Course Description:  A study in the process of checking and adjusting all the building environmental 
systems to produce the design objectives. Emphasis on efficiency and energy savings. 



   
Course Credit Hours:   3 
        Lecture Hours:   2 
              Lab Hours:   3 
 
Prerequisites:  HART 2341 and HART 2345 
  
Student Learning Outcomes:   



• State Mandated Outcomes: Upon successful completion of the course, students will: 
1. Interpret HVAC design specifications and plans. 
2. Measure air flow, water flow, and system pressure with instruments. 
3. Perform calculations for fan and pump laws including psychometrics. 
4. Adjust and align mechanical equipment. 
5. Diagnose malfunctioning equipment and create a punch list. 
6. Test air quality, humidity, noise, and temperature. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook 



Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, 
state and local laws, regulations and guidelines with respect to providing reasonable 
accommodations as required to afford equal educational opportunity. It is the student’s 
responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) 
to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 



 
 
 
 
 
 
 
 
 



Fall 2019 



Course Information 
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Effective Term: Fall 2019



Additional Fees:    Yes             No   X



Program / Course CIP: 150501



Program: HVAC (Heating, Ventilation, Air Conditioning)



Rationale:
Detailed rationale is attached.



Program Revisions



      AAS - HVAC



      HART 2358  Testing, Adjusting, and Balancing HVAC Systems



      HART 2341  Commercial Air Conditioning



      Certificate Level 1 - HVAC Entry Certification - Title change



      Certificate Level 2 - HVAC Commercial Servicing Certification - Title change



New Certificate



      Certificate Level 1 - HVAC Residential Servicing Certification



      HART 2342  Commercial Refrigeration  (Credit hour change)



      HART 2343  Industrial Air Conditioning



      HART 2349  Heat Pumps   (Credit hour change)



New Courses



      HART 2334  Advanced A/C Controls



Rev 06.07.18



Course Revision:  HART 2345  Residential Air Conditioning Systems Design  (Contact hour change)













Rubric Course Course Title Cert 2 AAS
HART 1256 EPA Recovery Certification Preparation HEC HRSC X X
HART 1301 Basic Electricity for HVAC HEC HRSC X X
HART 1307 Refrigeration Principles HEC HRSC X X
HART 1441 Residential Air Conditioning HEC HRSC X X
HART 1445 Gas and Electric Heating HEC HRSC X X
HART 2345 Residential Air Conditioning Systems Design HRSC X X
HART 2431 Advanced Electricity HRSC X X
HART 2438 Air Conditioning Installation and Startup HRSC X X
HART 2349 Heat Pumps HRSC X X
HART 2334 Advanced A/C Controls X X
HART 2341 Commercial Air Conditioning X X
HART 2342 Commercial Refrigeration X X
HART 2343 Industrial Air Conditioning X X
SPCH 1321 Business and Professional Communication  1 X X
HART 2358 Testing, Adjusting and Balancing HVAC (Capstone) X
ECON 1301 Introduction to Economics 3 X
ENGL 1301 Composition I X



GEN ED Select one Humanities/Fine Arts Gen. Ed. Course 2 X



GEN ED Select one Mathematics General Education course 4 X



Total SCH 16 30 45 60



Italics=Courses for SACSCOC required distribution of general education component.



Stackable CredentialsHVAC 



1. May substitute SPCH-1311 or SPCH-1315



2. Select one of the following: ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, 
DRAM 2362, DRAM 2366, DRAM 2367, ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, 
ENGL 2342, ENGL 2343, FREN 2303, FREN 2304, HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1301, MUSI 
1306, MUSI 1307, MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303, PHIL 2306, PHIL 2307 or PHIL 2321



3. May substitute ECON 2301, ECON 2302 or PSYC 2301 



4.  Select one of the following: MATH 1314, MATH 1316, MATH 1324, MATH 1325, MATH 1332, MATH 1342, MATH 1350, 
MATH 1351, MATH 1414, MATH 2305, MATH 2318, MATH 2320, MATH 2412, MATH 2413, MATH 2414 or MATH 2415



Cert 1
HEC=HVAC Entry Certification; HRSC=HVAC Residential Servicing Certification








			Stackable










Justification for Degree Change                9/27/18 



  Following 12 months of application of the existing degree plan for the present two certifications and 



AAS Degree, several small issues had arisen that warranted review and possible change for the degree 



plans. The primary concern was the lack of training that we were offering at the commercial level and 



industrial level. The relevance being that the DFW market has proven to have a much greater hiring 



need for commercial and industrial technicians in comparison to other geographical regions of Texas. 



Most markets in Texas hire students into the residential field on a roughly 80% rate with 20% in 



commercial employment. However, this region has closer to a 60/40 hiring ratio for residential to 



commercial employment. As such, with confirmation from our Advisory Committee, it was determined 



that the addition of the three new commercial/industrial ac courses would be of significant value to our 



students. 



  In determining which courses could be omitted to make room for the commercial courses, it was 



recognized that the HART 2268 Practicum course was of minimal need since many of the students are 



gaining employment before the Practicum course was scheduled.  HART 1403 and HART 2436 were 



found to be redundant of materials being taught in other courses, so it too was determined that these 



courses would be removed to make room for the new classes in the commercial and industrial area.   



  In addition to examining the curriculum for content, we also examined the course sequencing with 



special attention to meeting the needs of the dual credit students with a reasonable and logical flow of 



course work. With the existing degree plan, dual credit students could complete a Level 1 certificate, but 



it left all graduating seniors short of the requirements for a Level 2 certificate, thus, they are incomplete 



students of the Level 2 Certificate. The new degree plan has been modified to contain single semester 



certifications that are stackable from one certificate to the next and stackable to accomplish the AAS 



Degree in HVAC. For our dual credit students, this will allow them to complete the HVAC Entry 



Certificate their Junior year and their Residential Servicing Certificate their Senior year.  













HVAC



FIRST YEAR



First Semester



First 8 Weeks Lec Lab Ext Cont Credit



HART 1301 Basic Electricity for HVAC 2 3 0 80 3



HART 1307 Refrigeration Principles 2 3 0 80 3



HART 1256 EPA Recovery Certification Preparation 1 3 0 64 2



HART 1403 Air Conditioning Control Principles



Second 8 Weeks Lec Lab Ext Cont Credit



HART 1441 Residential Air Conditioning  (moved from 1st yr / 2nd sem) 2 4 0 96 4



HART 1445 Gas and Electric Heating  (moved from 1st yr / 2nd sem) 2 4 0 96 4



 TOTAL HOURS 9 17 0 416 16



Second Semester



First 8 Weeks Lec Lab Ext Cont Credit



HART 2431 Advanced Electricity  (moved from 2nd yr / 2nd sem) 2 4 0 96 4
HART 2438 Air Conditioning Installation and Startup  (moved from 2nd yr / 1st 



sem)
2 4 0 96 4



Second 8 Weeks Lec Lab Ext Cont Credit
HART 2345 Residential Air Conditioning Systems Design  (moved from 2nd yr / 



2nd sem)
2 4 3 0 96 80 3



HART 2349 
2449



Heat Pumps 2 4 3 0 96 80 4 3



 TOTAL HOURS 8 14 0 368 14



SECOND YEAR



First Semester



First 8 Weeks Lec Lab Ext Cont Credit



HART 2341 Commercial Air Conditioning 2 3 0 80 3



HART 2436 Air Conditioning Troubleshooting
HART 2342 



2442 
Commercial Refrigeration 2 4 3 0 96 80 3



SPCH 1321 Business and Professional Communication 1   (moved from 1st yr / 2nd 
sem)



3 0 0 48 3



Second 8 Weeks Lec Lab Ext Cont Credit



HART 2334 Advanced A/C Controls 2 3 0 80 3



HART 2343 Industrial Air Conditioning 2 3 0 80 3



 TOTAL HOURS 11 12 0 368 15



Second Semester Lec Lab Ext Cont Credit
ECON 1301 Introduction to Economics 2 3 0 0 48 3



ENGL 1301 Composition I  (moved from 1st yr / 1st sem) 3 1 0 64 3



HART 2358 Testing, Adjusting, and Balancing HVAC Systems  (Capstone) 2 3 0 80 3



GEN ED Select one Humanities/Fine Arts course 3 3 0 0 48 3
GEN ED Select one Mathematics course 4   (moved from 2nd yr / 1st sem) 3 1 0 48 3



HART 2268 Practicum - Heating, Air Conditioning and Refrigeration 
Technology/Technician  (Capstone)



 TOTAL HOURS 14 5 0 288 15



GRAND TOTAL HOURS 42 48 0 1440 60



Industrial Technology Career Cluster



CIP 15.0501



AAS - HVAC (Heating, Ventilation, Air Conditioning)



       ENGL 2342, ENGL 2343, FREN 2303, FREN 2304, HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1301,



       DRAM 2362, DRAM 2366, DRAM 2367, ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, 



       MATH 1351, MATH 1414, MATH 2305, MATH 2318, MATH 2320, MATH 2412, MATH 2413, MATH 2414, or MATH 2415



2.  May substitute ECON 2301, ECON 2302, or PSYC 2301 



4.  Select one of the following: MATH 1314, MATH 1316, MATH 1324, MATH 1325, MATH 1332, MATH 1342, MATH 1350, 



1.  May substitute SPCH 1311 or SPCH 1315



  3.  Select one of the following: ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361,    



       MUSI 1306, MUSI 1307, MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303, PHIL 2306, PHIL 2307, or PHIL 2321













Lec Lab Ext Cont Credit
HART 1256 EPA Recovery Certification Preparation 1 3 0 64 2
HART 1301 Basic Electricity for HVAC 2 3 0 80 3
HART 1307 Refrigeration Principles 2 3 0 80 3
HART 1403 Air Conditioning Control Principles



Lec Lab Ext Cont Credit
HART 1441 Residential Air Conditioning (Capstone) 2 4 0 96 4
HART 1445 Gas and Electric Heating 2 4 0 96 4
HART 2449 Heat Pumps



GRAND TOTAL HOURS 9 17 0 416 16



First 8 Weeks



Second 8 Weeks



INDUSTRIAL TECHNOLOGY CAREER CLUSTER
CIP 15.0501HVAC (Heating, Ventilation, Air Conditioning)



Certificate Level I - HVAC Entry Certification



FIRST YEAR
First Semester



Level I Certificate ‐ HVAC



Draft













FIRST YEAR



Lec Lab Ext Cont Credit
HART 1256 EPA Recovery Certification Preparation 1 3 0 64 2
HART 1301 Basic Electricity for HVAC 2 3 0 80 3
HART 1307 Refrigeration Principles 2 3 0 80 3



Lec Lab Ext Cont Credit
HART 1441 Residential Air Conditioning 2 4 0 96 4
HART 1445 Gas and Electric Heating 2 4 0 96 4



 TOTAL HOURS 9 17 0 416 16



Lec Lab Ext Cont Credit
HART 2431 Advanced Electricity 2 4 0 96 4
HART 2438 Air Conditioning Installation and Startup 2 4 0 96 4



Lec Lab Ext Cont Credit
HART 2345 Residential Air Conditioning Systems Design 2 3 0 80 3
HART 2349 Heat Pumps (Capstone) 2 3 0 80 3



 TOTAL HOURS 8 14 0 352 15



GRAND TOTAL HOURS 17 31 0 768 30



INDUSTRIAL TECHNOLOGY CAREER CLUSTER
CIP 15.0501HVAC (Heating, Ventilation, Air Conditioning)



Certificate Level I - HVAC Residential Servicing Certification



Second 8 Weeks



First Semester



Second Semester



First 8 Weeks



Second 8 Weeks



First 8 Weeks



Level II Certificate ‐ HVAC



Draft













HVAC



Lec Lab Ext Cont Credit
ENGL 1301 Composition I



HART 1256 EPA Recovery Certification Preparation 1 3 0 64 2



HART 1301 Basic Electricity for HVAC 2 3 0 80 3



HART 1307 Refrigeration Principles 2 3 0 80 3
HART 1403 Air Conditioning Control Principles



Lec Lab Ext Cont Credit



HART 1441 Residential Air Conditioning  (moved from 1st yr / 2nd sem) 2 4 0 96 4
HART 1445 Gas and Electric Heating  (moved from 1st yr / 2nd sem) 2 4 0 96 4



 TOTAL HOURS 9 17 0 416 16



Second Semester



Lec Lab Ext Cont Credit



HART 2431 Advanced Electricity 2 4 0 96 4



HART 2438 Air Conditioning Installation and Startup (moved from 2nd yr) 2 4 0 96 4



Lec Lab Ext Cont Credit



HART 2345 Residential Air Conditioning Systems Design 2 4 3 0 96 80 3
HART 2349 



2449
Heat Pumps 2 4 3 0 96 80 4 3



 TOTAL HOURS 8 14 0 352 14



SECOND YEAR



First Semester



Lec Lab Ext Cont Credit



HART 2341 Commercial Air Conditioning 2 3 0 80 3



HART 2436 Air Conditioning Troubleshooting
HART 2342 



2442 
Commercial Refrigeration 2 4 3 0 96 80 3



SPCH 1321 Business and Professional Communication 1  (moved from 1st yr / 2nd 
sem)



3 0 0 48 3



Lec Lab Ext Cont Credit



HART 2334 Advanced A/C Controls 2 3 0 80 3



HART 2343 Industrial Air Conditioning 2 3 0 80 3



 TOTAL HOURS 11 12 0 368 15



GRAND TOTAL HOURS 28 43 0 1136 45



INDUSTRIAL TECHNOLOGY CAREER CLUSTER



1.  May substitute SPCH 1311 or SPCH 1315



CIP 15.0501



Certificate Level 2 - HVAC Commercial Servicing Certification



FIRST YEAR
First Semester



First 8 Weeks



Second 8 Weeks



First 8 Weeks



Second 8 Weeks



First 8 Weeks



Second 8 Weeks













COLLIN COLLEGE 



COURSE SYLLABUS 



 



 



Course Number:  HART 2334 



Course Title:  Advanced Air Conditioning Controls 



Course Description:  Theory and application of electrical control devices, electromechanical controls, and/or 
pneumatic controls. 



 
Course Credit Hours: 3 



 Lecture Hours: 2 
       Lab Hours: 3 



 
Prerequisites:  HART 2431 and HART 2438 
  
Student Learning Outcomes:  



• State Mandated Outcomes:  Upon successful completion of the course, students will: 
1. Install and troubleshoot complex electrical control devices. 
2. Install and troubleshoot complex electrical control circuits. 
3. Identify and apply A/C control concepts. 
4. Analyze the effects of smart energy networks and how they interface with HVAC control systems. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook 



Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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Course Information 













COLLIN COLLEGE 



COURSE SYLLABUS 



 



 



Course Number:  HART 2341 



Course Title:  Commercial Air Conditioning 



Course Description:  A study of components, applications, and installation of air conditioning systems with 
capacities of 25 tons or less. Additionally, course of study will include: Commercial split systems, rooftop 
units, fan features and analysis and more.  



 
Course Credit Hours: 3 



Lecture Hours: 2 
      Lab Hours: 3 



 
Prerequisites:  HART 2431 and HART 2438 
  
Student Learning Outcomes: 



• State Mandated Outcomes: Upon successful completion of the course, students will: 
1. Apply and describe the sequence of operation for commercial air conditioning systems and their 



accessories. 
2. Identify components relative to commercial air conditioning. 
3. Explain energy efficient and renewable energy technologies. 



• Collin Additional Outcomes: 
1. Review and understand the standard applications of a roof top a/c system. 
2. Identify and apply standard installation procedures for a roof top a/c system. 
3. Identify and apply the electrical requirements for a roof top a/c system. 
4. Identify and apply standard start up procedures for a roof top a/c system. 
5. Identify and apply standard air balancing skills as applied to a roof top a/c system. 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook 



Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 



Fall 2020 



Course Information 













 



COLLIN COLLEGE 



COURSE SYLLABUS 



 
 
Course Number:  HART 2342 
 
Course Title:  Commercial Refrigeration 
 
Course Description:  Theory and practical application in the maintenance of commercial refrigeration; 



medium, and low temperature applications and ice machines. 
 
Course Credit Hours: 3 
        Lecture Hours: 2 
              Lab Hours: 3 
 
Prerequisite/Concurrent Enrollment:  HART 1307 
 
Student Learning Outcomes:   



• State-mandated Outcomes:  Upon successful completion of the course, students will: 
1. Explain and apply medium and low temperature systems operation. (SCANS: C15, F1, F2, F5) 
2. Explain and apply ice machine and packaged refrigeration system operation. (SCANS: F1, F2, F5) 
3. Explain application and conversion procedures of refrigerants related to specific systems. (SCANS: 



C15, F5, F6) 
• Additional Collin Outcome:  Upon successful completion of this course, students will: 



1. Perform mechanical troubleshooting using computer simulations. (SCANS: C20) 
 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a group of 



foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 



 
Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 



 
 
 
 



Fall 2019 New 



Course Information 





http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf










 



COLLIN COLLEGE 



COURSE SYLLABUS 



 



 



Course Number:  HART 2343 



Course Title:  Industrial Air Conditioning 



Course Description:  A study of components, accessories, applications, and installation of air conditioning 
systems above 25 tons capacity. 



 
Course Credit Hours: 3 



 Lecture Hours: 2 
       Lab Hours: 3 



 
Prerequisites:  HART 2431 and HART 2438 
  
Student Learning Outcomes:  



• State Mandated Outcomes: Upon successful completion of the course, students will: 
1. Explain the sequence of operation for industrial systems and its accessories 
2. Identify components relative to industrial systems including chilled water systems. 
3. Troubleshoot systems. 
4. Perform program maintenance procedures. 
 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 



Collin College Academic Policies:  See the current Collin Student Handbook 



Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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Detailed rationale is attached. 



New Program



          AAS - Veterinary Technology



     VTHT 1217 Veterinary Office Management



New Courses



     VTHT 1301 Introduction to Veterinary Technology



     VTHT 1105 Veterinary Medical Terminology



     VTHT 2201 Canine and Feline Clinical Management



     VTHT 1280 COOP-ED Veterinary/Animal Health Technology



     VTHT 1249 Veterinary Pharmacology



Program / Course CIP: 51.0808



Program: Veterinary Technology



     VTHT 2323 Veterinary Clinical Pathology I



     VTHT 2321 Veterinary Parasitology



     VTHT 1313 Veterinary Anatomy and Physiology



     VTHT 2280 COOP-ED Veterinary/Animal Health Technology



     VTHT 1271 ST VTNE Prep Course (Capstone)



     VTHT 2331 Veterinary Clinical Pathology II



     VTHT 1341 Anesthesia and Surgical Assistance



     VTHT 2325 Large Animal Assisting Techniques



     VTHT 2213 Lab Animal Clinical Management



     VTHT 2205 Equine Clinical Management



     VTHT 2439 Veterinary Nursing Care



     VTHT 1245 Veterinary Radiology
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Program Outcomes and Course Alignment 
(POCA) 



 



Program Name:  AAS Veterinary Technology 



Program Outcome 1:  Proficiently demonstrate the Veterinary Technology Student Essential and 
Recommended Skills list as dictated by the AVMA. 



Program Outcome 2:  Effectively communicate with team members and clients within the 
veterinary healthcare field. 



Program Outcome 3: Utilize and apply mathematics, microbiology, cytology, and animal science 
skills for veterinary medical care. 



 



I=Introduced  P=Practiced E=Emphasized  A=Assessed 
 



Program Courses Program 
Outcome 1 



Program 
Outcome 2 



Program 
Outcome 3 



VTHT 1301 Introduction to 
Veterinary Technology 



I, P, A I, P, E, A I, P, A 



VTHT 1105 Medical 
Terminology 



I, P, A I, P, A I, P 



VTHT 2321 Veterinary 
Parasitology 



I, P, E, A I, P I, P, E, A 



VTHT 1313 Anatomy and 
Physiology 



I, P, E, A I, P, E, A I, P, A 



VTHT 1217 Veterinary Office 
Management  



I, P, E, A I, P, E, A I 



VTHT 2201 Canine and Feline 
Clinical Management 



I, E I, P, A I, P 



VTHT 2323 Clinical Pathology 1 I, P, E, A I, P, E I, P, E, A 



VTHT 1249 Pharmacology I, P, A I, P I, P, E, A 











VTHT 1280 Co-Op 1 I, P, E I, P, E, A I, P, E, A 



VTHT 2331 Clinical Pathology 2 I, P, E, A I, P, E I, P, E, A 



VTHT 2205 Equine Clinical 
Management 



I, P, E, A I, P, E I, P, E, A 



VTHT 1341 Anesthesia and 
Surgical Assistance 



I, P, E, A I, P, E I, P, E, A 



VTHT 2325 Large Animal 
Assisting Techniques 



I, P, E, A I, P, E I, P, E, A 



VTHT 2213 Lab Animal Clinical 
Management 



I, P, E, A I, P, E I, P, E, A 



VTHT 1345 Veterinary 
Radiology     



I, P, E, A I, P, E I, P, E, A 



VTHT 2439 Veterinary Nursing 
Care 



I, P, E, A I, P, E, A I, P, E, A 



VTHT 2280 Co-Op 2 I, P, E, A I, P, E, A I, P, E, A 



VTHT 1191 ST VTNE Prep 
Course 



I, P, E, A I, E, A I, P, E, A 



 
 



 



 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1105  
 



Course Title:  Veterinary Medical Terminology 
 



Course Description:  Introduction to word parts, directional terminology, and analysis of veterinary terms. 



 
Course Credit Hours: 1 



Lecture Hours: 1 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Define and use veterinary terms. 
 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1217  
 



Course Title:  Veterinary Office Management 
 
Course Description:  Practical experience in management of the veterinary practice. Emphasis on client 



relations, record keeping, inventory, employment skills, and computer skills in the veterinary environment. 



 
Course Credit Hours: 2 



Lecture Hours: 2 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Employ client and veterinary team communication. 
2. Apply basic business principles such as the maintenance of medical records and computer skills. 
3. Demonstrate employment skills including interviewing, resume writing, and appropriate interview 



attire. 
 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1245  
 



Course Title:  Veterinary Radiology 
 



Course Description:  Presentation of theory and principles and practical application of radiology within the 



field of veterinary medicine. 



 
Course Credit Hours: 2 



Lecture Hours: 1 
      Lab Hours: 3 
 



Prerequisite:  VTHT 1313 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Demonstrate safety procedures; prepare and use technique charts. 
2. Obtain diagnostic radiographs using stationary and portable X-ray machines. 
3. Maintain radiographic equipment. 
4. Label, file, and store radiographs. 
5. Identify and/or use other diagnostic imaging modalities. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1249  
 



Course Title:  Veterinary Pharmacology 
 
Course Description:  Fundamentals of pharmacology including recognition, calculation, labeling, packaging, 



and administration of veterinary drugs, biologics, and therapeutic agents. Discussion of normal and 
abnormal responses to these agents. 



 
Course Credit Hours: 2 



 Lecture Hours: 1 
       Lab Hours: 2 
 



Prerequisite:  VTHT 1313 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Identify general types and groups of drugs. 
2. Prepare, label, package, and dispense pharmaceuticals in an ethical/legal manner. 
3. Calculate dosages using proper weights, units, and measures. 
4. Explain and use appropriate routes and methods of drug administration. 
5. Differentiate between normal and abnormal responses to medication. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1271  
 



Course Title:  Veterinary Technician National Examination (VTNE) Prep Course 



 



Course Description:  Preparation for the national licensing exam. 



 
Course Credit Hours: 2 



 Lecture Hours: 2 
 



Prerequisites: VTHT 1245, VTHT 1341, VTHT 2325, and VTHT 2213 



 



Student Learning Outcomes:  Upon successful completion of this course, students will: 
1. Demonstrate mastery of all components of the Veterinary Technician National Exam. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 



 



 



Course Number:  VTHT 1280 
 



Course Title:  Cooperative Education I – Veterinary/Animal Health Technology/Technician and Veterinary 



Assistant 
 
Course Description:  Career-related activities encountered in the student's area of specialization offered 



through an individualized agreement among the college, employer, and student. Under the supervision of 
the college and the employer, the student combines classroom learning with work experience. Includes a 
lecture component. 



 



Course Credit Hours: 2 
Lecture Hours: 1 
Cooperative Work Experience Hours: 10 
 



Prerequisite:  VTHT 1341 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  As outlined in the learning plan, apply the theory, concepts, and skills 



involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions 
within and among political, economic, environmental, social, and legal systems associated with the 
occupation and the business/industry; and will demonstrate legal and ethical behavior, safety 
practices, interpersonal and teamwork skills, and appropriate written and verbal communication 
skills using the terminology of the occupation and the business/industry 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1301  
 



Course Title:  Introduction to Veterinary Technology 
 
Course Description:  Survey of the profession of veterinary technology with emphasis on basic techniques, 



handling and care of animals, and ethical and professional requirements. 



 
Course Credit Hours: 3 



Lecture Hours: 2 
      Lab Hours: 4 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Demonstrate basic restraint, medication, and treatment techniques for domestic animals. 
2. Identify breeds of animals. 
3. Define the responsibilities of a veterinary assistant or technician in a veterinary practice including 



physical exams, basic care, feeding, sanitation, public and/or client relations.  
4. Identify ethical and legal issues. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1313  
 



Course Title:  Veterinary Anatomy and Physiology 
 
Course Description:  Gross anatomy of domestic animals including physiological explanations of how each 



organ system functions. 



 
Course Credit Hours: 3 



Lecture Hours: 2 
      Lab Hours: 3 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Describe the major anatomical systems of domestic animals. 
2. Integrate basic physiological processes with anatomical structures of domestic animals. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 
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COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 1341  
 



Course Title:  Anesthesia and Surgical Assistance 
 
Course Description:  In-depth application of surgical, obstetrical, and anesthesia techniques including 



identification and use of instruments and equipment. 



 
Course Credit Hours: 3 



 Lecture Hours: 2 
       Lab Hours: 4 
 



Prerequisites: VTHT 1249 and VTHT 2331 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Identify instruments used in veterinary surgery. 
2. Demonstrate operating room etiquette and the use of sterile technique. 
3. Perform pre-anesthesia evaluation, administer and monitor anesthesia, and provide post-



anesthesia care. 
4. Recognize and respond appropriately to emergencies. 
5. Assist with routine surgical and obstetrical procedures. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2201 
 



Course Title:  Canine and Feline Clinical Management 
 
Course Description:  Survey of feeding, common management practices, and care of canines and felines in a 



clinical setting. Review of common diseases of canines and felines encountered in the practice of 
veterinary medicine. 
 



Course Credit Hours: 2 
Lecture Hours: 2 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Apply sanitation and disease prevention techniques. 
2. Utilize medication procedures. 
3. Implement nutrition, reproduction, and behavior concepts of canines and felines in a clinical setting. 
4. Differentiate between common disease pathophysiology. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2205  
 



Course Title:  Equine Clinical Management 
 
Course Description:  Survey of feeding, common management practices, and care of equines in a clinical 



setting. Review of common diseases of equines encountered in the practice of veterinary medicine. 



 
Course Credit Hours: 2 



Lecture Hours: 1 
      Lab Hours: 2 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Demonstrate sanitation and disease prevention techniques. 
2. Perform medication procedures. 
3. Implement nutritional, behavioral, and reproductive concepts in an equine clinical setting. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2213  
 



Course Title:  Lab Animal Clinical Management 
 
Course Description:  Survey of feeding, management practices, and care of laboratory animals in a clinical 



setting. Review of common diseases of laboratory animals encountered in the practice of veterinary 
medicine. 



 
Course Credit Hours: 2 



Lecture Hours: 1 
      Lab Hours: 2 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Demonstrate sanitation and disease prevention techniques. 
2. Utilize medication procedures. 
3. Implement principles of nutrition, reproduction, and behavior of laboratory animals in a clinical 



setting.  
4. Explain common disease pathophysiology. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 
 
 



Course Number:  VTHT 2280 
 



Course Title:  Cooperative Education II – Veterinary/Animal Health Technology/Technician and Veterinary 



Assistant 
 
Course Description:  Career-related activities encountered in the student's area of specialization offered 



through an individualized agreement among the college, employer, and student. Under the supervision of 
the college and the employer, the student combines classroom learning with work experience. Includes a 
lecture component. 



 



Course Credit Hours:  2 
 Lecture Hours: 1 
 Cooperative Work Experience Hours:  10 



 



Prerequisites: VTHT 1280 and VTHT 1341 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  As outlined in the learning plan, apply the theory, concepts, and skills 



involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions 
within and among political, economic, environmental, social, and legal systems associated with the 
occupation and the business/industry; and will demonstrate legal and ethical behavior, safety 
practices, interpersonal and teamwork skills, and appropriate written and verbal communication 
skills using the terminology of the occupation and the business/industry 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2321  
 



Course Title:  Veterinary Parasitology 
 



Course Description:  Study of parasites common to domestic animals including zoonotic diseases. 



 
Course Credit Hours: 3 



Lecture Hours: 2 
      Lab Hours: 3 
 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Identify internal and external parasites including those of public health significance. 
2. Relate parasite life cycles to their prevention and control. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2323 
 



Course Title:  Veterinary Clinical Pathology I 
 



Course Description:  In-depth study of hematology and blood chemistries with emphasis on lab procedures. 
 



Course Credit Hours: 3 
Lecture Hours: 2 
      Lab Hours: 3 
 



Prerequisites: VTHT 2321 and VTHT 1313 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Perform complete blood counts (CBC's). 
2. Differentiate normal from abnormal blood components. 
3. Perform blood chemistries. 
4. Utilize diagnostic equipment. 
 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2325  
 



Course Title:  Large Animal Assisting Techniques 
 
Course Description:  Study of restraint, management, treatment, and medication techniques for farm animals. 



 
Course Credit Hours: 3 



 Lecture Hours: 2 
       Lab Hours: 3 
 



Prerequisite:  VTHT 1313 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Perform restraint of farm animals. 
2. Demonstrate treatment and medication techniques. 
3. Identify common diseases and management techniques for farm animals.  



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 



 



Course Number:  VTHT 2331 
 



Course Title:  Veterinary Clinical Pathology II 
 
Course Description:  In-depth study of urinalysis and cytology. Survey of microbiological techniques. 



Emphasis on laboratory procedures. 
 



Course Credit Hours: 3 
 Lecture Hours: 2 
       Lab Hours: 3 



 



Prerequisite: VTHT 2323 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Perform urinalysis, cytological, and basic microbiological techniques. 
2. Utilize diagnostic equipment. 
 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













COLLIN COLLEGE 
 



COURSE SYLLABUS 
 
 



Course Number:  VTHT 2439  
 



Course Title:  Veterinary Nursing Care 
 
Course Description:  Capstone course requiring integration of course work in the field of veterinary 



technology. 



 
Course Credit Hours: 4 



Lecture Hours: 2 
      Lab Hours: 4 
 



Prerequisite:  VTHT 1341 



 



Student Learning Outcomes:  
 State-mandated Outcomes:  Upon successful completion of this course, students will: 



1. Apply surgical and anesthesia principles with emphasis on pharmacological care. 
2. Demonstrate competencies expected of an entry level credentialed veterinary technician. 



 



Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 



Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, state and 



local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 



Fall 2019 New 



Course Information 













Rubric Course Course Title AAS
VTHT 1105 Veterinary Medical Terminology X
VTHT 1217 Veterinary Office Management X
VTHT 1245 Veterinary Radiology X
VTHT 1249 Veterinary Pharmacology X
VTHT 1271 ST VTNE Prep Course (Capstone) X
VTHT 1280 COOP-ED Veterinary/Animal Health Technology X
VTHT 1301 Introduction to Veterinary Technology X
VTHT 1313 Veterinary Anatomy and Physiology X
VTHT 1341 Anesthesia and Surgical Assistance X
VTHT 2201 Canine and Feline Clinical Management X
VTHT 2205 Equine Clinical Management X
VTHT 2213 Lab Animal Clinical Management X
VTHT 2280 COOP-ED Veterinary/Animal Health Technology X
VTHT 2321 Veterinary Parasitology X
VTHT 2323 Veterinary Clinical Pathology I X
VTHT 2325 Large Animal Assisting Techniques X
VTHT 2331 Veterinary Clinical Pathology II X
VTHT 2439 Veterinary Nursing Care X
BIOL 1406 Biology for Science Majors I X
ENGL 1301 Composition I X



GEN ED X3XX Any Course from the Social and Behavioral 
Sciences X



MATH 1314 College Algebra X
SPCH 1311 Introduction to Speech Communication X



TOTAL SCH 60



AAS - Veterinary Technology 



Italics = courses for SACSCOC required distribution of general education component.








			AAS - Vet Tech










COLLIN COLLEGE
Curriculum Outline



Lec Lab Ext Cont Credit
ENGL 1301 Composition I 3 1 0 64 3
MATH 1314 College Algebra 3 1 0 64 3
BIOL 1406 Biology for Science Majors I 3 3 0 96 4



9 5 0 224 10



FIRST YEAR
Lec Lab Ext Cont Credit



SPCH 1311 Introduction to Speech Communication 3 0 0 48 3
VTHT 1301 Introduction to Veterinary Technology 2 4 0 96 3
VTHT 1105 Veterinary Medical Terminology 1 0 0 16 1
VTHT 2321 Veterinary Parasitology 2 3 0 80 3
VTHT 1313 Veterinary Anatomy and Physiology 2 3 0 80 3



10 10 0 320 13



Lec Lab Ext Cont Credit
GEN ED X3XX Any Course from the Social / Behavioral Sciences 3 0 0 48 3
VTHT 1217 Veterinary Office Management 2 0 0 32 2
VTHT 2201 Canine and Feline Clinical Management 2 0 0 32 2
VTHT 2323 Veterinary Clinical Pathology I 2 3 0 80 3



9 3 0 192 10



SECOND YEAR
First Semester Lec Lab Ext Cont Credit
VTHT 1249 Veterinary Pharmacology 1 2 0 48 2
VTHT 1280 Cooperative Education - Veterinary/Animal Health 



Technology/Technician and Veterinary Assistant
1 0 10 176 2



VTHT 2331 Veterinary Clinical Pathology II 2 3 0 80 3
4 5 10 304 7



Second Semester Lec Lab Ext Cont Credit
VTHT 1245 Veterinary Radiology 1 3 0 64 2
VTHT 1341 Anesthesia and Surgical Assistance 2 4 0 96 3
VTHT 2325 Large Animal Assisting Techniques 2 3 0 80 3
VTHT 2213 Lab Animal Clinical Management 1 2 0 48 2



6 12 0 288 10



Third Semester Lec Lab Ext Cont Credit
VTHT 2205 Equine Clinical Management 1 2 0 48 2
VTHT 2439 Veterinary Nursing Care 2 4 0 96 4
VTHT 2280 Cooperative Education - Veterinary/Animal Health 



Technology/Technician and Veterinary Assistant
1 0 10 176 2



VTHT 1271 Veterinary Technician National Examination (VTNE) Prep Course 
(Capstone)



2 0 0 32 2



6 6 10 352 10



1680 60



CIP 51.0808Veterinary/Animal Health Technology/Technician



AAS - Veterinary Technology 



Total Hours



Total Hours



Total Hours



Total Hours



Total Hours



Total Hours



GRAND TOTAL HOURS



Second Semester



PREREQUISITES



First Semester













COSTS



1st Year 2nd Year 3rd Year 4th Year 5th Year
5 Years 



Cumulative Total



with 3% increase with 3% increase with 3% increase with 3% increase



1 Full time Licensed Veterinary 
Technician Lab Assistant + 32% 
Benefits



$34,745.00X32% = $11,118.40              
$34,745.00 + $11,118.40 = $45,863.40 $45,863.40 $47,239.30 $48,656.48 $50,116.18 $51,619.66 $53,168.25



1 Full time Administrative Assistant 
+ 32% Benefits



$36,682.00*32% = $11,738.24               
$36,682.00 + $11,738.24 = $48,420.24 $48,420.24 $49,872.85 $51,369.03 $52,910.10 $54,497.41 $56,132.33



Full Time Director of Veterinary 
Technology +20% Benefit 



$74,829 *32% = $23,941.28 + $74,829 = 
$98,770.28 $98,770.28 $101,733.39 $104,785.39 $107,928.95 $111,166.82 $114,501.82



Personnel Subtotal $643,512.59



Equipment Acquisition $71,150.00 $10,000.00 $81,150.00



Health Scienc Classroom (1 room)
891sqft*$250/sqft
 = $222,750.00



Applied Science Labs (2 labs) 1400sqft*$250/sqft
= $350,000.00



Equipment Operation, Maintenance 
& Replacement $5,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $25,000.00
Sub-Total $213,890.80



Books/Supplies $5,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $25,000.00
Library/Online Resources $2,500.00 $2,500.00 $2,500.00 $2,500.00 $2,500.00 $12,500.00
Software $5,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $25,000.00
Lab Supplies $15,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $35,000.00



$0.00
Sub-Total $97,500.00



Professional Travel/ Dev. $5,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $25,000.00
Promotional/Marketing Activities $10,000.00 $10,000.00 $10,000.00 $30,000.00
Accreditation & Site Visit $6,700.00 $6,700.00 $6,700.00 $6,700.00 $6,700.00 $20,100.00



Meeting Expenses - Adv Committee $850.00 $850.00 $850.00 $850.00 $850.00 $4,250.00
Professional Membership $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $5,000.00
Sub-Total $84,350.00



$1,039,253.39



$21,548.16 $21,548.16 $21,548.16 $21,548.16 $21,548.16



OTHERS (Travel, Professional Development, Marketing, Meeting Expenses, Accreditations, etc.)



SUPPLIES/MISCELLANEOUS (Classroom Supplies, Software, Materials, etc.)



Proposed Budget - Veterinary Technology



PERSONNEL



$69,003.00 $71,929.09 $74,086.96 $76,309.57 $78,598.86 $369,927.48
1 Full time Faculty + 32% Benefits



1 Adjunct Faculty + 20% Benefits $3,907/sem X 2 semesters = $7,814.00   
$7,814.00 X 20% = $1,562.80               
$7,814.00 + $1,562.80 = $9,376.80 $9,376.80



$52,275 X 32% = $16,728.00            
$52,275 + $16,728.00 = $69,003.00



$49,782.70



$107,740.80



$9,658.10 $9,947.85 $10,246.28 $10,553.67



EQUIPMENTS / FACILITY



TOTAL COSTS











Credit Hours per award State Funding
Collin/Tuition 



Funding



Total Funding 
Per Student 



(State & Tuition)



Projected 
Completers for 



5 years
Cumulative 5 
Years Total



$6,124.00 $2,640.00 $8,764.00 58 $508,312.00



Technical Full time salary based on the following credentials - Licensce + 5 years directly related experience 



Descriptions/Explanations of Calculations:



Director position will be full time



Benefit for full time personnel is 32% and 20% for part-time.



60 SCH - AAS - Veterinary Technology



Classroom size - based on the standard classroom size.
Lab size - based on the size used by welding program



FUNDING & REVENUE



TOTAL REVENUE



Adjunct salary based on 2 Lec hrs./3 Lab hrs. 



$508,312.00













ENROLLMENT PLAN 
 



Program Name: AAS Veterinary Technology 



 
The plan is a replicable sequence of actions to bring about a goal defined, in part, by targets. 
Be specific. Include sufficient detail in an enrollment plan so that another person could execute it. 
 



Address three elements in an Enrollment Plan: 
1. Recruitment, including Special Populations 
2. Retention 
3. Completion 



A fourth element, 4. Placement, is desired because the US Department of Education requires colleges to 
post placement rates for each workforce program. Placement rates may be viewed as a recruiting tool. 
 



RECRUITMENT, INCLUDING SPECIAL POPULATIONS 
 
Find out how many students are needed to offer a full complement of scheduled classes. This is your 
optimum enrollment number: ______15____________  
How you get there depends on recruitment, conversion to enrollment, retention and completion. 
 



 For each subpopulation, complete steps 1‐7. 
 
1. Identify each subpopulation that you believe to be a potential source of program prospects. 



(i.e. graduating high school students, incumbent workers, members in special interest groups) 
 
Note: Do not include in your enrollment plan Collin College students who are currently enrolled 
in another program. The aim of new programs is to serve employers and to attract new 
populations of prospective students. 



Use this table to document your recruitment subpopulations. 
 



 



Subpopulation Subpopulation 
Size 



Recruitment 
Target 



High School CVA program students Garland ISD 40+ 
Allen ISD     40+ 



3 



Collin College CVA and Small Animal Certificate 
students 



70 students/year 6 



Industry Technicians  10,000 +  
(Onet Online) 



5 



General population/community 47,000 1 



2. Include special populations appropriate for the program; choose as many as apply: 











  racial/ethnic group ‐ Latino high school students; 
  veterans ‐ medics;  
   students with disabilities; 
  displaced workers; 
  gender disparities by occupation; 
  nontraditional students; 
  women returning to workforce after children and/or divorce; 



 people recently released from incarceration; 
 underemployed; 



 recent immigrants; 



 □ Others :  
describe__________________________________________________________ 



 
3. Describe how you will identify who is in the subpopulation:  



 
Through high school administrators, embedded college and career counselors, and career coaches 



 
4. Describe how you intend to contact members of each subpopulation. 



 
Provide informational literature, produced by the Public Relations Office, about the program to high 
school administrators, embedded college and career counselors, and career coaches 
 



 



Subpopulation  Target Method of ID Method of Contact 



High School CVA 
program students 



3 HS admins will identify 
ready students 



In class presentations 



Collin College CVA and 
Small Animal Certificate 
students 



6 Course 
enrollments/rosters 



Faculty will share info, 
program manager will contact 
students to notify about this 
program 



Industry Technicians  5 Will reach out to co-op 
hospitals to notify of 
openings 



Marketing material 



General population 1 Collin Website, Collin 
events, networking 



Marketing material 



 
5. Of the number contacted, what number of students do you think will inquire or begin the 



enrollment process? ___30___ 
 



6. What number of students do you think will convert to enrolled status for your program? __15__ 
 



 
 Retention is expected to remain at or above 10 out of the 20 (50% +) 











Additional actions that may be taken as needed to boost enrollment:  
 



 Designate program specific scholarships where possible (will seek out members of the Advisory 
Committee and local employers to assist with scholarships) 



 Invite students on campus; Allen ISD and other Dual Credit students to participate in a program‐
related event such as Collin College night and various events and presentations by Collin College 
Career Coaches 



 Approach local employers who frequently posts job openings in the field to speak with students 



 Other: Partner with local hospitals and service providers for Co‐Op opportunities  
 
 



RETENTION  
 
What actions will you take: 



1. To track the progress of your recruits?  Monitor the risk indicators listed in #2.  Both of these 
are done by faculty and Career Coaches. 



2. To mitigate signs of risk, the designated Career Coach is used to contact student when the 
following indicators are present: 
  absenteeism 
  failure to turn in assignments 
  poor academic performance  
  lack of engagement 



 Other: _____________________________________________________________ 
3. To motivate students; check all that apply:  



 stackable credentials 
  encourage students to run degree audits 
  tours of facilities of major regional employers or other contact 
  introduction to LinkedIn 



                           student membership in professional associations 
  guided participation in professional opportunities 
     ambassador program to mentor new recruits 
     clinical(s) 
  Career Coaches Ask the Expert Events 
  celebrations/recognitions of milestone achievements 



 Other: ___________________________________________ 
 



4. What is the minimum number of students that enables offering a full schedule of slated 
courses?  ____10_________What percentage is this of your recruitment/enrollment?  _62.5% 
 



5. What percentage of students are you targeting for retention?  _62.5% (this number impacts 
your ability to offer a complete schedule of courses in the latter semesters of the degree or 
certificate. Follow through with your target retention from semester to semester, identifying 
places where there are barrier courses that reduce enrollment and places where the 
employment siren calls your students away before completion. Make sure that you will have 
sufficient enrollment during the last semester to offer required courses that enable student 
completion.  



 











 
COMPLETION 
 
Given the demographics of your program, what actions will you take to support completion? Check all 
that apply. 
  Analyze the program points where students leave for employment or face curriculum barriers, prior 



to completing credential and where possible, craft certificates that recognize these employment 
entry points 



  Make curricular changes that might be needed to enable students to progress normally through 
the curriculum 



 Curriculum is designed in load and sequence so that part‐time students can succeed 
  Notify students of approaching completion of award (i.e. only 12 SCHs remaining; only 6 SCHs 



remaining, etc.) 
  Momentum actions – Build a matrix of Intentional engagement actions that build momentum 



toward graduation, including Tours of facilities of major regional employers; co‐op opportunities; 
Advisory Board events; introduction to LinkedIn in by the Career Coaches; invitation to participate in 
college job fairs; introduction to the Texas Veterinary Medical Association (TVMA) and the American 
Veterinary Medical Association (AVMA) 



  Celebrations – Via e‐mail and class events 



 Other:  
 













Program Justification for AAS in Veterinary Technology 



 



In 2012, Collin College began offering a Certified Veterinary Assistant (CVA) Program. It was the first 



option available for Collin College students to enter the animal science field. At that time, the Advisory 



Committee, instructors, and students immediately began asking about an expansion of the program into 



a full Licensed Veterinary Technology (LVT) Degree program. The program has been requested at every 



Advisory Committee meeting since, and by many students every year. The CVA program has continued 



to grow, with approximately 60 students enrolling in 2017. The AAS in Veterinary Technology program 



will be an extension of the current CVA program, and will be the only program of its kind in North Texas. 



The closest college offering the AAS VT Degree is Cedar Valley College in Lancaster TX, and there are no 



TX colleges offering it north of Collin County. The AAS‐VT program will add to the small number of 



educated, credentialed technicians in the state of Texas. It will give students the knowledge and skills 



needed to work in veterinary clinics, hospitals, and shelters, performing basic nursing care for the 



animals, providing dental cleanings, assisting in surgery, taking radiographs, and assisting the Doctor of 



Veterinary Medicine (DVM).  



Upon approval and hiring of a full‐time DVM, the College can seek accreditation through the American 



Veterinary Medical Association (AVMA). Curriculum for the program has been vetted by several LVTs 



and DVMs, and meets all standards set by the AVMA. Program graduates will be eligible to take the 



Veterinary Technician National Exam (VTNE) and the State Exam for Texas, thus becoming a Licensed 



Veterinary Technician. A VTNE prep course is included into program curriculum to facilitate high pass 



rates.  



The program will be offered beginning in the Fall of 2019 at the Courtyard Center, using the facilities 



that are currently present for the CVA program. The program will be transferred to the new Wylie 



Campus when it opens in the Fall of 2020. The Courtyard Center currently has a lab with some 



equipment available, as 5 of the courses within the first year of the AAS degree are currently offered 



through Continuing Education Health Sciences. There is an equipment budget of $81,150.00, and a 



dedicated lab space planned for the Wylie Campus, designed to accommodate up to 20 students. Many 



area clinics, hospitals, and shelters have agreed to offer their facilities to provide additional learning 



spaces and experiences to students. 2 co‐op courses have been incorporated into the curriculum to 



facilitate a full learning experience.  



According to indeed.com, there are currently over 100 jobs for Veterinary Technicians in the Plano area, 



and there is a Bright Outlook for the industry on onetonline.org. Onet also projects over 1,000 annual 



job openings in Texas for this industry. This area has a median income of $29,670 per year, and a 20% 



growth rate for the profession nationwide, with 26% in Texas.  Currently, many hospitals are giving 



raises to those technicians once they become licensed. For example, Banfield Pet Hospital gives a $5.00 



adder to the techs who obtain their license.  
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Collin College Veterinary Assistant Advisory Board/Committee Meeting Minutes 
 
Date:   10/9/18 
 



Chair:   Dr. Kaitlin Agel  
 



Meeting Date: 
10/9/18 



Meeting Time: 
12pm 



Meeting Place: 
CYC 



Recorder: 
 



  



 
MEMBERS PRESENT: (YES/NO)       OTHERS PRESENT: 
 



 Name & Title Name & Title Name & Title 



Lorraine Chalkley, DVM 
Southfork Animal Hospital  



Rhonda Phillips, DVM 
Country Friends Animal Clinic 



Richard Steele 
Southfork Animal Hospital  



Gay Cooksey 
Collin College – Dean of Nights 
and Weekends 



Jeni Sagaribay 
MedVet 



Gary Hodge 
Collin College – Health Science 



Kimberly Head 
Collin College – Director of CEHS 



Rhonda LaBelle 
Instructor 



Laura Duran 
Collin College 



Michelle Wilson 
Collin College - Admissions 



Lynn Hunter Wilson 
Collin College 



Keita Bradley 
Program Manager - CMA 



Tiffany Heitz, LVT 
Program Manager CVA 



Kaitlin Agel, DVM 
Pet Vet 



 



   



   



 



Agenda Item Action Responsibility 



Meeting Start 
Old Business 



12:01 
Previous Minutes approved 



Tiffany Heitz, LVT 



 
Committee Handbook 



 
• Dr. Agel new chairperson – 



introduce committee and new 
process. 



• Reviews purpose of committee in 
handbook 



 
Dr. Kaitlin Agel 
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• More activity and involvement from 
members – supportive – donate 
supplies as needed, where can. 
 



• Facilities – field trips, speak to class, 
etc. 



• Help document need of workforce 
for education programs… 



• Functions – public awareness to 
work on.  



• We will be appointing members of 
committee 



• Will send an email inviting those the 
chairperson and director choose to 
be part of committee for 3-year 
term 



• Tiffany – will send copy of 
handbook to everyone so can see 
role as committee member  
 



CVA Update  
 
 



• Typically test several months after 
exam. Plays role in pass rate. 
Review will be about 2 hours before 
test.  And recharge student to help 
pass exam to help pass rate. 



• Last test – 50% pass rate 
• Dry run this October 29. 
• Starting officially in spring. 



 
 
• Enrollments – currently 48 enrolled 



in all classes.  Highest thus far. 
• Fall classes MW 18 student 
• Sunday did not make 
• Online and evening made with 9 



and 10 students 
• Small animal doing well 
• 2 more Small Animal classes starting 



soon: parasitology and front office. 
2 currently enrolled in each.  More 
expected. 



• Finding more resources, not just 
supplies. Went to UTSW – big eye 
opener bc research facility – very 
informative.  Jenny with MedVet 
spoke to students for diff career 
paths. 



Tiffany Heitz, LVT 
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• Reaching out to Collin shelter to 
help them and them us. Adoption 
days, low cost clinic, maybe 
students can work with animals, 
etc. 



 
Doing away with orientation to make better 
transition to vet tech. small animal does not 
require orientation. Material crosses over 
into intro class.  Can do cva and small 
animal at same time. All classes will 
internally transfer to vet tech (potentially). 
Great incentive.  
 



Vet Tech Update 
 



• Wylie home campus for vet tech 
• Started breaking ground 
• Open fall 2020 
• Dr. head and tiffany want to start 



early  
• Start first year class fall 2019 using 



cyc 
• When Wylie opens, 1st and 2nd years 



starting 
• Currently, vp provost of wylie is 



talking to bosses to hire director 
• Needs director in place 3 mos 



before enrollments 
• Working on equipment list, 



instructor list, etc. 
• Transferring of courses is wish list 



depending on curriculum office. 
• Request for letter of intent for 



experienced vet technicians. The 
more vets asking for it, the better to 
help the  



• Hodge – program will happen went 
over room supply, facilities, college 
moving forward with plans to build. 
We want the program to start a 
year early.   



• Student will petition to accept for 
credit class: Techs that have a lot of 
experience can potentially skill out 
of some first 2 semester classes.  Or 
test out. Anything past the 3rd 
semester would be pushing it a lot.  



• Marketing need  



Tiffany Heitz, LVT 
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• All new programs go through 
internal review  



• Using curriculum models from cedar 
valley, Waco, Austin, Houston etc. 
as a way to build curriculum.  



• Have to have 15 hrs gen ed that are 
built in. 



• Co op 1 and 2 – not externship –  
• Application, prereqs, essay 



questions, etc still working on for 
acceptance.  



• Vt committee  
 



Industry Update a) Tvma expo feb 22-24, Frisco 
b) Going to expo is free for students 
c) Good opportunity for students 
d) All LVT need to be fingerprinted 



start Jan 2019.   
e) First time to have Vets and licensed 



VT to fingerprint about $45. 
f) Hospital management courses  



 
g) Complaints to board – many 



regarding controlled substance. 
Statute of limitations for complaints 
was 4 years now 2 years.   



h) Standard of care – emphasis in 
education – document, document, 
document. One of the best habits to 
teach. 



i) Dr Rhonda – are we teaching about 
importance of medical records and 
documentation -- front office will 
teach medical records more in 
depth 



Dr. Chalkley 



Open Floor  Dean Cooksey – weekend college  
Be involved – marketing for people who 
have time for weekend and evening.  Want 
to include VT in campaign.  Asked for 
courses to publicize if not working, maybe 
wrong time. Available to change timing.   
Dr head. Will be very good for people who 
have worked many years as vt that still need 
to work, so they can work and go to school 
simultaneously.  1st semester classes start 
only in fall each year.   



Tiffany Heitz, LVT 
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Dean Cooksey – ways of express courses 
where needed.  
 
Lynn – question about data gathering to 
dean Cooksey – give her what looking for 
and she can work through it.  Can use 
surveys to previous students, will capture 
demographic to find out what works best 
for students.  Has also done paperwork in 
Spanish to make publicizing more.   
 
Dr. Chalkey –May have a few names for VT.  
Give names to Tiffany.   
 
VP of Wylie and tiffany have meeting next 
week to discuss vet tech.   
 
Dean Cooksey – letters will be very good to 
have for backup very important to have.  



Motion to close –  
 



 
Next meeting:  March 19, 2019 11:30AM 
Followed by June 18, 2019 11:30AM  
Motion to close 1248PM. 



 



 













 CVTEA Accreditation Policies and Procedures -
Standards
Last Update to this Section: July 2018



IV. Accreditation Standards and Guidelines for Interpretation
Accreditation is the voluntary process by which educational institutions are evaluated for quality based on conformity
with established standards. Accreditation serves to enhance the profession and to protect the public by identifying goals
and assisting institutions in achieving those goals. The following minimum standards have been established by the
AVMA CVTEA for quality assessment and quality enhancement of accredited veterinary technology programs.



All accredited programs must substantially meet the Standards of Accreditation. Programs of veterinary technology are
evaluated by the CVTEA on the basis of compliance with the Standards. These Standards are intended to assist
programs in preparing entry-level veterinary technicians. Standards are written to allow flexibility in the design and
implementation of a program. It is recognized that the Standards reflect an evolving process and are subject to change.
Primary learning supervised by program personnel whether on campus or at off-site clinical facilities is considered "on-
campus" learning. Primary learning taking place off-campus but graded via electronic submission (video) by program
personnel is considered "distance learning".



STANDARDS OF ACCREDITATION  



1. Institutional Accreditation 



2. Finances 



3. Organization and Communications 



4. Physical Facilities and Equipment 



5. Resources for Clinical Instruction 



6. Library and Informational Resources 



7. Admissions 



8. Students 



9. Faculty and Staff 



10. Curriculum 



11. Outcomes Assessment



The following definitions shall be used in applying the Standards:



Must, shall: Indicates an imperative need, duty or requirement; an essential or indispensable item;
mandatory.



Should: Indicates the recommended and highly desirable manner in which to attain the Standard.
Compliance is expected unless there are extraordinary and justifiable circumstances that preclude full
compliance.



May: Indicates freedom or liberty to follow a suggested alternative.





https://www.avma.org/








1) Institutional Accreditation
An accredited veterinary technology program in the United States must be part of an institution of higher education
accredited by an agency recognized by the U.S. Department of Education. Non-U.S. programs must be part of an
institution of higher learning recognized by the appropriate national, provincial, or regional agency with that authority. 



2) Finances
Sustainable financial support must be adequate for the program to attain the educational goals and support its mission. 



3) Organization and Communications
3a. The program must develop and follow its mission statement. 



3b. There must be clearly defined lines of communication between the institution and the program director, program
director and faculty/adjuncts, between program personnel, and between program personnel and students.



3c. Program relationships with students, faculty, administrators, and the public must be conducted with integrity. Policies
and available educational services for veterinary technology students must be clearly defined.



3d. The CVTEA must be apprised of changes in administration, organization, association with the parent institution, and
major changes in the curriculum, faculty, or stated objectives. All changes must be reported to the CVTEA and conform
with substantive change reporting requirements and describe how the program will continue to comply with accreditation
Standards.(Refer to AVMA CVTEA Substantive Change Report, Appendix K)



3e. The program must have an advisory committee that meets at least annually to provide counsel regarding
equipment, curriculum, demographic trends and other matters pertaining to the veterinary technology profession.
Membership must include veterinarians and veterinary technicians with diverse professional interests, and should
include credentialed veterinary technicians, veterinary technician students, industry representatives, and public
members.



3f. Programs with agreements between two or more institutions are recognized. The institution accredited by CVTEA is
declared the parent (home) institution and grants the degree or certificate.



3g. Communication and interactions with veterinary technician educator associations, veterinary medical associations,
and veterinary technician associations should be maintained. 



4) Physical Facilities and Equipment
4a. All aspects of the physical facilities must provide an environment conducive to learning and the achievement of the
educational goals. Classrooms, teaching laboratories, and other teaching spaces shall be clean, maintained in good
repair, adequate in number, appropriate in capacity, and provided with sufficient equipment to meet the instructional
need and the number of students enrolled.
 



4b. All clinical facilities for primary learning must emulate contemporary veterinary facilities. Standard types of laboratory
and clinical equipment, consistent with those used in contemporary veterinary facilities, shall be provided. Programs
must have access to all items listed in the Equipment and Instructional Resource List, Appendix H.ver the sum total of
all primary learning sites.



4c. Office space must be sufficient for the instructional, advisement, and administrative needs of the faculty, staff, and
program.



4d. Animal housing must be consistent with accepted humane standards and federal and state regulations. See 5b.



4e. Safety of students, program personnel, and animals must be of prime consideration. (Refer to Statement on Safety,
Appendix A.



4f. All use of drugs, biologics, reagents, and other materials used in conjunction with animal care must be in compliance
with state and federal regulations including current dating and appropriate labeling. Materials used for demonstration





https://www.avma.org/ProfessionalDevelopment/Education/Accreditation/Programs/Pages/cvtea-pp-appendix-h.aspx


https://www.avma.org/ProfessionalDevelopment/Education/Accreditation/Programs/Pages/cvtea-pp-apendix-a.aspx








purposes must be appropriately identified and stored. Controlled substances shall be stored and logged in accordance
with state and federal regulations.



4g. Waste management shall be appropriate for the needs of the program and consistent with regulatory agency
requirements.



4h. Storage must be sufficient for program needs.



5) Resources for Clinical Instruction
5a. Programs must follow all applicable federal and state regulations and guidelines for the care and use of animals
utilized by the program. The CVTEA endorses the principles of humane care and use of animals as codified in the
Animal Welfare Act (AWA) and requires programs to follow AWA regulations and policies with respect to all animal use.
All animal activities conducted by a program must be reviewed and approved by an animal care and use committee
whose structure and functions are in accord with AWA requirements.
 



5b. Adequate numbers of common domestic and laboratory animal species are required to provide the necessary
quantity and quality of clinical instruction to meet curriculum requirements without overuse of the animals or violation of
AWA requirements for humane use and care (see Use of Animals in Veterinary Technology Teaching Programs,
Appendix B



5c. Models and other alternate methods of teaching that are consistent with the goals of the curriculum must be
considered to replace, reduce or refine animal use.



5d. Records and logs for animals used by the program must be comprehensive and accurately maintained.



5e. Off-campus providers of instructional support must meet objective requirements set by the program with respect to
the physical facilities, staff, and available equipment. A memorandum of understanding or contractual arrangement must
be established with all off-campus sites including, but not limited to, externship, preceptorship, and distance learning
sites. (See Off-Campus Clinical Instruction, Appendix C.)



5f. If program staffed clinical veterinary services are offered, documented evidence must exist that clients are informed
that student instruction is a major component of patient care. The primary purpose of such clinical veterinary services,
regardless of animal ownership, must be teaching, not revenue generation.



6) Library and Informational Resources 
6a. Libraries and information retrieval are essential to veterinary technician education and continuing education. Timely
access to current information resources pertaining to veterinary technology through print, electronic media, and/or other
means must be available to students, faculty, and staff. Students must have access to a qualified resource specialist.
 



6b. Knowledge of quality information resources, library use and development and application of information retrieval
skills must be included in the educational experience. 



7) Admissions
7a. The institution and program admission policies must be well defined and documented.
 
7b. Applicants must have a high school diploma or its equivalent. Consideration of the qualifications of applicants for
admission must include aptitude for, an interest in, and an understanding of a career in veterinary technology.
 



7c. The CVTEA recognizes that some institutions must perform under open admissions policies that prohibit selective
entry into veterinary technician education programs. However, the development and consistent application of selective
admissions standards may be helpful in admitting more qualified students, reducing attrition, and producing graduates
who are most likely to succeed, and therefore should be implemented.



7d. Catalogs, website, or other official publications must contain the institutional and programmatic purposes and
objectives, admission requirements and procedures, academic offerings, degree granted, and program requirements for





https://www.avma.org/ProfessionalDevelopment/Education/Accreditation/Programs/Pages/cvtea-pp-appendix-b.aspx
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completion of the degree, including the existence of any technical standards. This information must include the length of
time necessary for completion; policies with respect to satisfactory academic progress; policies on transfer of credits;
tuition, fees, and other program costs; refund policies; and national and state requirements for eligibility for credentialing
or entry into the field of veterinary technology.



7e. The institution and program must demonstrate integrity and responsibility in student recruitment practices.
Admission must be non-discriminatory and in accordance with federal and state statutes, rules, and regulations.
Personnel who are knowledgeable about the program and its requirements should conduct student recruitment.



7f. The program director or director's appointee should participate in the deliberations of the admissions committee and
selection of students.



8) Students 
8a. The number of students must be appropriate to achieve the mission of the program. Enrollment must not exceed the
available resources including the number of faculty and support staff needed to meet the educational goals of the
curriculum. An appropriate program personnel-to-student ratio must be maintained to ensure student safety and
adequate delivery of instruction in a variety of teaching environments. Program personnel to student ratios shall not
exceed 1:12 for laboratory courses without animals present and 1:8 for laboratory courses with animals present.
(Compliance with indicated ratios [final sentence of 8a] is required by September 1, 2020. Programs not in compliance
at this time may be subject to adverse accreditation status).
 



8b. Student support services must be available within the institution for program students. Interactions between students
and faculty/staff must be sufficient to communicate expectations for successful academic performance, provide
feedback for improvement of skills and knowledge, and encourage professional growth and development.



8c. Throughout the curriculum, students must be exposed to veterinary team concepts and appropriate modeling of
ethical and professional behavior.



8d. Students should be encouraged to form a student organization, and this organization should become an affiliate of
the National Association of Veterinary Technicians in America (NAVTA) and appropriate state veterinary technology
associations. Students should be encouraged to be active in local, state, and national veterinary technician
organizations.



9) Faculty and Staff
9a. Faculty and staff numbers must be sufficient to deliver the educational program and meet the instructional goals of
the program.
 



9b. Instructors in the program must have knowledge and expertise in the topics they teach and promote the appropriate
role of the veterinary technician in the veterinary health care team. Instructional duties must not violate local, state, or
federal laws regarding the practice of veterinary medicine.



9c. The program director must be a licensed veterinarian or a credentialed veterinary technician who must be a
graduate of an AVMA-accredited program. The program director must have the educational background and
occupational experience appropriate to understand and fulfill program goals. The position of the program director should
be full time with the institution. 



9d. The director must have the responsibility, authority, and support necessary to manage the program successfully.
This shall be documented in a written job description that also shall clearly define the position of the director within the
institutional hierarchy. The program director must be responsible for organizing continuous program review and
development processes that assure program effectiveness. The program director's appointment must include sufficient
time for administrative and teaching responsibilities as well as opportunities and support for professional development.



9e. Each program must have a minimum equivalent of one full-time licensed veterinarian and a minimum equivalent of
one full-time credentialed veterinary technician who must be a graduate of an AVMA CVTEA-accredited program. 











9f. Academic positions must offer sufficient compensation, incentives, and employment security to attract and retain
qualified personnel in order to maintain program stability. Faculty and staff must have sufficient time for development
and delivery of instruction, curriculum development, student evaluation, student advisement and counseling, and
professional development. Programs should provide financial support for veterinary professional development activities.



9g. The institution must provide evidence that it evaluates program personnel regularly and assists and facilitates
professional growth. Program personnel should be encouraged and financially supported to be participating members of
local, state, and national veterinary professional associations. 



10) Curriculum
10a. The curriculum must prepare graduates who will be fully capable of performing in a wide variety of professional
roles within the veterinary field. At the completion of the curriculum, graduates must have attained entry-level skills
needed to support companion animal, equine, and food animal practice, biomedical research, and other veterinary
medical activities. The curriculum shall provide a foundation in veterinary technology that will prepare the student to
successfully become credentialed and inspire the student to continue life-long learning.
 



10b. The specific courses shall teach basic medical science, communication, critical thinking, decision-making, and
clinical application skills. Integration of nursing, technical, and medical skills within the curriculum must use live animals.
Whenever possible, animal nursing skills should be developed in a setting and under conditions that are a reflection of
the manner in which graduates will use these skills.



10c. The curriculum must include general education and specific veterinary technology course content. Required
materials can be offered as complete course offerings or be integrated into courses involving more than one area of
recommended material. Course objectives must be clearly communicated to the student through syllabi or other course
documents. Course offerings to meet curriculum requirements must constitute a minimum of 60 semester credit hours
(or equivalent).



 



GENERAL COURSE MATERIAL: 
Applied mathematics 
Biological science 
Communication skills 
Fundamentals of chemistry 



SPECIFIC COURSE MATERIAL: 
Anatomy and physiology 
Anesthesia, including induction, monitoring, and instrumentation 
Animal husbandry, including restraint, behavior, species and breed identification, reproduction, sex determination, and
human-animal bonding 
Biosecurity-safety and security issues 
Clinical pathology and parasitology 
Communication/Interaction skills with clients and colleagues 
Diseases, preventive medicine (including dentistry), and nursing of companion animals, food-producing animals, horses,
exotic species, and laboratory animals 
Economics in veterinary practice 
Ethics, professionalism, and legal applications in veterinary medicine 
Humane animal care and management 
Introduction to laboratory animal medicine 
Life-long learning concepts 
Medical terminology 
Microbiology and immunology 
Necropsy techniques 
Nutrition and principles of feeding 
Orientation to the profession of veterinary technology 











Pharmacology for veterinary technicians 
Principles of imaging, including radiography and ultrasonography 
Safety Issues, consistent with the CVTEA Statement on Safety with course work emphasis on zoonoses and
occupational safety (see Appendix A. 
Surgical nursing and assisting, including instrumentation 
Technician utilization and team concepts of health care delivery 
Value of professional organizations 
Veterinary office management and elementary computer skills   



10d. Practical veterinary experience that expands student knowledge and builds proficiency of acquired skills through
task-specific exercises is a required portion of the curriculum. These experiences are usually termed preceptorships,
practicums, internships, or externships. Practical experiences are for the purpose of honing skills learned in formal
instructional settings and should be scheduled to occur following completion of skills acquisition. These practical
experiences should be a minimum of 240 cumulative contact hours and must be monitored by the program director or
the director's appointee who must be a program faculty or staff member. Prior to the beginning of the practical
experience, on-site supervisors must be contacted by the program. Students and faculty should seek progressive
contemporary facilities that employ credentialed veterinary technicians to act as professional role models and mentors.
During the practical experience, contact must be maintained with students and their on-site supervisors to monitor
students' personal and educational experiences. It is highly recommended that such contact take place through
personal visits and interviews by the program director or appointee. Specific criteria must be used to assist on-site
supervisors in monitoring student progress. The program director or appointee shall review student performance
evaluations by on-site supervisors, student evaluation of the experiences, and a final student performance evaluation.



10e. Successful completion of all required skills found in the Veterinary Technology Student Essential and
Recommended Skills List, Appendix I must be evaluated and documented by program personnel who use standard
criteria that reflect contemporary veterinary practice. Program personnel should be a credentialed veterinary technician
or veterinarian. Program personnel must have a signed agreement with the parent institution, complete training in
evaluating essential skills, and regularly communicate with the program director. This agreement is in addition to any
facility MOU required per Appendix C.



10f. The CVTEA recognizes that a program may wish to emphasize certain areas within the curriculum to capitalize on
regional variation, institutional strengths, and available job markets. This emphasis should be clearly stated in the
mission statement/objectives of the program, and the curriculum shall then reflect that emphasis. A choice to emphasize
one aspect of the curriculum must not interfere with the acquisition of all skills listed on the Veterinary Technology
Student Essential and Recommended Skills list (Appendix I).



10g. The CVTEA recognizes that academic institutions have the inherent right to accept credits from other colleges,
universities, recognized educational entities, or prior learning. However, if the program accepts veterinary technician-
related course credit from institutions not accredited by AVMA CVTEA, the program must ensure that the rigor of
transfer courses meets CVTEA Standards. Provision of prior learning must include documentation or critical evaluation
of these experiences to award college credit or advanced standing. Documentation of the assurance may be requested
for review during the program accreditation process.



10h. At times, accredited programs are requested to give credit for high school courses with titles similar to those
required for graduation from a CVTEA-accredited program. If credit is to be given for such courses, the student must
first be required to demonstrate to veterinary technology program faculty a level of competency comparable to that of
students who complete the required course successfully.



11) Outcomes Assessment 
11a. The program must develop program-specific outcome assessment instruments that assist in determining
attainment of the educational goals. Such instruments shall include, but are not limited to, attrition rates, graduate and
employer surveys, pass rates and domain scores of the Veterinary Technician National Examination (VTNE) as
compared to the national average and applicable state examination pass rates. The results of all outcome assessments
must be used to improve the program. In absence of significant data from peer reviewed examinations, programs must
develop objective means to assess student competency.





https://www.avma.org/ProfessionalDevelopment/Education/Accreditation/Programs/Pages/cvtea-pp-appendix-i.aspx
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11b. CVTEA expects the institution to encourage and support the program review and evaluation process for the
outcomes of the educational program.



11c. Programs must comply with VTNE reporting requirements. (see Reporting to the Community, section VI)



11d. The program's three year rolling average VTNE pass percentage for first time test takers must be 50% or higher.
(*Compliance with 11d is expected by September 1, 2020. Programs not in compliance at this time may be subject to
adverse accreditation status.)













COLLIN COLLEGE 
Proposed Budget Outline  2019- 2020



COURSE 
CIP



Funding 
Code



Funding 
Rate Lec Hrs Lab Hrs Ext Hrs Contact Hrs Credit Hrs



(STATE) 
Contact Hr 
* Funding 



Rate



(COLLIN 
TUITION) 



$48*Credit 
Hrs



Total for 58 
students



First Semester
ENGL 1301 23.1301 12 $2.53 3 1 0 64 3 $161.92 $144.00
MATH 1314 27.0101 19 $2.62 3 1 0 64 3 $167.68 $144.00
BIOL 1406 26.0101 3 $2.41 3 3 0 96 4 $231.36 $192.00



224 10 $560.96 $480.00
Second Semester
SPCH 1311 23.1304 12 $2.53 3 0 0 48 3 $121.44 $144.00
VTHT 1301 51.0808 16 $3.58 2 4 0 96 3 $343.68 $144.00
VTHT 1105 51.0808 16 $3.58 1 0 0 16 1 $57.28 $48.00
VTHT 2321 51.0808 16 $3.58 2 3 0 80 3 $286.40 $144.00
VTHT 1313 51.0808 16 $3.58 2 3 0 80 3 $286.40 $144.00



320 13 $1,095.20 $624.00
Third Semester
GEN ED: 
SOC/BEHAV X3XX TBD TBD TBD 3 TBD TBD 48 3 TBD TBD
VTHT 1217 51.0808 16 $3.58 2 0 0 32 2 $114.56 $96.00
VTHT 2201 51.0808 16 $3.58 2 0 0 32 2 $114.56 $96.00
VTHT 2323 51.0808 16 $3.58 2 3 0 80 3 $286.40 $144.00



192 10 $400.96 $240.00



VTHT 1249 51.0808 16 $3.58 1 2 0 48 2 $171.84 $96.00
VTHT 1280 51.0808 16 $3.58 2 0 15 272 2 $973.76 $96.00
VTHT 2331 51.0808 16 $3.58 2 3 0 80 3 $286.40 $144.00



400 7 $1,432.00 $336.00
Second Semester
VTHT 1245 51.0808 16 $3.58 1 3 0 64 2 $229.12 $96.00
VTHT 1341 51.0808 16 $3.58 2 4 0 96 3 $343.68 $144.00
VTHT 2325 51.0808 16 $3.58 2 3 0 80 3 $286.40 $144.00
VTHT 2213 51.0808 16 $3.58 1 2 0 48 2 $171.84 $96.00



288 10 $1,031.04 $480.00
Third Semester
VTHT 2205 51.0808 16 $3.58 1 2 0 48 2 $171.84 $96.00
VTHT 2439 51.0808 16 $3.58 2 4 0 96 4 $343.68 $192.00
VTHT 2280 51.0808 16 $3.58 2 0 15 272 2 $973.76 $96.00
VTHT 1271 51.0808 16 $3.58 2 0 0 32 2 $114.56 $96.00



448 10 $1,603.84 $480.00



1872 60 $6,124.00 $2,640.00 8,764$               
58



508,312.00$     



If there's any changes on the courses - CIP number and funding rate might change. Therefore, there will be a slight difference on the amount. 



60 credit hours



Veterinary/Animal Health Technology/Technician



AAS - Veterinary Technology PROGRAM CIP: 51.0808



FIRST YEAR



 As of Fall 2018 In-County rate is $48 per credit hours



Total



Total



Total



Total



Total



Total



First Semester
SECOND YEAR
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Collin College Veterinary Assistant Advisory Board/Committee Meeting Minutes 
 
 



Chair:    Dr. Lorraine Chalkley 
 



Meeting Date: 
April 17, 2018 



Meeting Time: 
11:30 AM 



Meeting Place: 
Courtyard Center Plano, TX 



Recorder: 
Ahou Line 



  



 
MEMBERS PRESENT: (YES/NO)       OTHERS PRESENT: 
 



 Name & Title Name & Title Name & Title 
Tiffany Heitz, LVT – Program 
Manager CVA 



Dr. Lorraine Chalkley – Southfork 
Animal Clinic 



Laura Duran – Program 
Manager Assistant 



Dr. Kimberly Head – Director 
Health Care Programs 



Melissa Evans, CVA – previous 
student 



Ahou Line – Administrator 
Assistant  



Nancy McCamy – MedVet Hillary Crist, LVT – instructor  
Tracey and Marshall Eidson – 
Camp Bow Wow Owners 



Rhonda LaBelle, LVT – instructor  



Dr. Kaitlin Agel – PetVet  Jody Warner – CRVC  
Chase Cox – PetVet Michelle Wilson – CYC 



registration and previous 
student 



 



Dr. Rhonda Phillips Black  Ketia Bradley – Program 
Manager CMA 



 



 



Agenda Action Responsibility 
Welcome and Introductions 
 



  



Chair verifies the presence of 
the members present 



Chair calls the meeting to order and turns 
the meeting over to Dr. Head 



Dr. Head 



Review of October, 2017 
Minutes 



Minutes approved Dr. Head 



Recap of program  Program Manager position filled. 
Expanded to add online and morning 
classes now.  



Dr. Head 



Enrollment Recap New way to keep track of enrollments.  Tiffany Heitz, LVT 
New partnerships MedVet, Camp Bow Wow, Hillside Vet 



Hospital, Hooves and Paws, Cedar Creek 
Tiffany Heitz, LVT 



New Courses Small Animal Certificate and specialty 
courses 



Tiffany Heitz, LVT 



VA/VT Expo Offered to any past and current students 
of CVA program. Also, any techs in the 
field.  



Tiffany Heitz, LVT 
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Vet Tech The need for this program in this area. The 
need for more trained technicians in the 
field. College is moving forward with Wylie 
campus where Vet Tech will be housed 



Dr. Head 



Open Forum - Asked how board can be supportive – 
Promote event and courses 
- Feedback about Vet Tech programs – the 
need was discussed more  
- Excited about specialty courses – 
instructors picked have years of 
experience in that field 



 



New Business   
Schedule Next Meeting October 9, 2018 at 11:30 Dr. Head 
Close Dr. Head moved to close meeting. Closed 



at 12:40  
Dr. Head 



 








