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CURRICULUM ADVISORY BOARD
November 4, 2016
1:30 pm
CHEC 107
Approved Meeting Minutes

Voting Members Present:

Kerry Byrnes-Loinette — Chair, Rodney Boyd, Pete Brierley, Loyd Campbell, Kristi Clark-Miller, Will Geisler.
Sean Geraghty, Cynthia Gruver, Chris Morgan, Tom Ottinger, Barry Piazza, Charles Ring, Diane Schull,
Greg Sherman, David Weiland

Voting Members Absent:
Gwen Miller (Will Geisler, proxy), Traci Ramsey (Kerry Byrnes-Loinette, Proxy), Pam Sawyer (Kerry Byrnes-
Loinette, Proxy), Michael Rose (Will Geisler, proxy)

Non-Voting Members Present:
David Malone — Institutional Research Liaison, Lily Quezada — Student Development Liaison, Kathleen
Fenton, Karen Murph, Villa Vance, Indalita Holt

Non-Voting Members Absent:
Brenda Carter — Deans’ Liaison, Gaye Cooksey — Deans’ Liaison

Kerry called the meeting to order at 1:30.

New Curricular Proposals
¢ Office Systems Technology — Linda Thompson
e Department/Program (AAS; certificate) Name Change — Fall 2017 — Recommended
*  Name change from Office Systems Technology to Business Office Support Systems.
Students look for business courses, and this change would make them more visible.
DCCCD made this change a few years ago to reflect field terms, and the Advisory
Committee recommended the change. In addition, she said the acronym of BOSS would
be appropriate.
¢ Environmental Science — Wendy Gunderson
e Course Revisions — Fall 2017 — Recommended
*  ENVR 1402 — Change in learning outcomes to align with what is current within the field.
There was a suggestion to remove the wording “Expanding upon ENVR 1401”.

Deans’ Liaison Report — In the absence of the Deans’ Liaisons, Wendy Gunderson gave a brief report.
She said that CAB should expect many proposals for new programs. Also there is a plan to standardize
instructor syllabi with a fillable document.

Faculty Council Report — No report

CAB Business
¢ Status of CAB Recommendations

e Welding has resolved the contingencies and has moved forward to Instructional Leadership
for approval.





e HVAC s still working on the contingencies.
¢ New Program Criteria
e Kerry met with Brenda Kihl and received positive feedback on the criteria checklist. Brenda
asked that CAB focus on the curricular items on the list.
¢ Program Outcomes
e Kathleen explained Nesting Awards or Stackable Credentials. Some divisions have multiple
certificates that build toward the degree or certifications. She explained that although
outcomes could be specific to a certain award, nested credentials shared outcomes. Faculty
can look at the Program Outcomes and Course Alignment (POCA) form to determine the
shared coursework and outcomes. The POCA form will be revised to reflect these
relationships.
¢ Membership
e  Kristi reviewed the document that was handed out a few weeks ago. She had taken lists of
all full-time faculty along with their new discipline areas and used this to analyze the
membership to be certain all areas had representation on CAB.
¢ October 21 Meeting Minutes were approved.
¢ Faculty Development Conference in January
e Kerry suggested that the CAB session review the manual for new program development
along with the checkilist.
e Asuggestion was made to use a panel format rather than a speaker format.
e Tom was asked to cover Core Review.

The meeting adjourned at 2:15.

The next meeting will be November 18.

COLLIN
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COLLIN COLLEGE

COURSE SYLLABUS

Course Information

Course Number: ENVR 1402 (Lab)
Course Title: Environmental Science |l

Course Description: Continued interdisciplinary study of both natural (biology, chemistry, geology) and social
(economics, politics, ethics) sciences as they apply to the environment. Focus on energy issues, global
warming, ozone loss, land use, conservation and management, deforestation, biodiversity, the history of
environmental law and regulation and local environmental problems.

Course Credit Hours: 4
Lecture Hours: 3
Lab Hours: 3

Prerequisite: ENVR 1401

Student Learning Outcomes: Upon successful completion of this course, students should be able to do the
following:

1. Demonstrate the collection, analysis, and reporting of data using the scientific method to conduct
environmental investigation. (Critical Thinking Skills; Empirical and Quantitative Skills; Communication
Skills; Teamwork)

2. Measure and observe aspects of the environment (e.g., air, water, soil, vegetation) through the use of
sampling tools and techniques and sample analysis. (Empirical and Quantitative Skills; Teamwork)

3. Analyze data on population demographics and relate them to environmental impacts. (Critical Thinking)

4. Discuss soil properties and characterize the types of soils and identify soil problems as well as soll
conservation techniques.

5. Outline the environmental impacts of agriculture and propose ways in which agricultural activities can be
carried out more sustainably.

6. Expanding on ENVR 1401, explain why biodiversity is important, discuss why biodiversity is declining,
and propose methods for the conservation of biodiversity. (Critical Thinking and Communication SkKills)

7. Use map tools to perform environmental analysis. (Critical Thinking; Empirical and Quantitative)

8. Construct graphs and analyze graphs to investigate relationships between different environmental
variables. (Teamwork; Communication Skills; Critical Thinking; Empirical and Quantitative)

9. Discuss the causes of global climate changes and explain how today’s changes relate to those of the
past.








Withdrawal Policy: See the current Collin Registration Guide for last day to withdraw.
Collin College Academic Policies: See the current Collin Student Handbook.

Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and
local laws, regulations and guidelines with respect to providing reasonable accommodations as required to
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current
Collin Student Handbook for additional information.

Fall 2017









COLLIN COLLEGE

COURSE SYLLABUS

Course Information

Course Number: ENVR 1402 (Lecture)
Course Title: Environmental Science Il

Course Description: Continued interdisciplinary study of both natural (biology, chemistry, geology) and social
(economics, politics, ethics) sciences as they apply to the environment. Focus on energy issues, global
warming, ozone loss, land use, conservation and management, deforestation, biodiversity, the history of
environmental law and regulation and local environmental problems. Lab required.

Course Credit Hours: 4
Lecture Hours: 3
Lab Hours: 3

Prerequisite: ENVR 1401

Student Learning Outcomes: Upon successful completion of this course, students should be able to do the
following:

1. Recognize, describe, and quantitatively evaluate earth systems, including the land, water, and
atmosphere, and how these function as an interconnected ecological system, building on skills
developed in ENVR 1401. (Critical Thinking; Empirical and Quantitative; Communication Skills)

2. Assess environmental challenges facing humans caused by their interaction with the physical and
biological environment (e.g., population growth, energy resources, food production, pollution, water and
resource use). (Critical Thinking; Empirical and Quantitative; Communication SkKills)

3. Continue to build a scientific vocabulary and critical thinking skills related to environmental science.
(Critical Thinking; Communication)

4. Determine the effectiveness and feasibility of environmental policy and assess its impact. (Critical
Thinking; Empirical and Quantitative; Communication Skills)

Withdrawal Policy: See the current Collin Registration Guide for last day to withdraw.

Collin College Academic Policies: See the current Collin Student Handbook.







Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and
local laws, regulations and guidelines with respect to providing reasonable accommodations as required to
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the
current Collin Student Handbook for additional information.

Fall 2017
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O ™ program: Environmental Science Discipline Making Request: Environmental Science

COLLIN program cIP: 30.1035201 (Courses) Effective Term: Fall 2017
COLLEGE

Rationale:

The generic ENVR 1402 lab and Lecture SLOs were put together by the department several years ago, and at the time, the labs were very specific and thus the SLOs for 1402 were
specific to fit those labs. However, the ENVR faculty have made some changes in the labs created for the 1402 course, and the THECB does not have specific SLOs for the ENVR
1402 lecture and lab course; therefore, the faculty have submitted these changes to allow for some flexibility for the course. Also, the ENVR 1402 course is an extension of the ENVR
1401 course, and so the SLOs that are being submitted are a continuation of those for ENVR 1401. Finally, the faculty wanted to make sure that the syllabi and the Student Learning
Outcomes match what is being done in the classrooms for ENVR 1402, which is why they are submitting these changes for consideration.

Course Revision

ENVR 1402 Environmental Science Il (Lecture and Lab) -- Updated Student Learning Outcomes This course is not taught online.

Rev 9.30.15
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Proposed Curriculum Outline

AAS - Office-SystemsTFechnology Business Office Support Systems

60 credit hours

FIRST YEAR
First Semester
Ccosc 1301 Introduction to Computing®
ENGL 1301 Composition |
POFT 1307 Proofreading and Editing
POFT 1319 Records and Information Management |
POFT 2301 Intermediate Keyboarding
Total Hours
Second Semester
ACNT 1303 Introduction to Accounting |
ECON 1301 Introduction to Economics 2
MATH 1332 Contemporary Mathematics (Quantitative Reasoning) 3
POFI 2301 Word Processing - MS Word
POFT 2303 Speed and Accuracy Building
Total Hours
Summer
HUMA 1301 Introduction to Humanities | 4
Elective*
Total Hours
SECOND YEAR
First Semester
ACNT 1311 Introduction to Computerized Accounting
ITSC 1309 Integrated Software Applications | - MS Office
POFT 2312 Business Correspondence and Communication
Elective*
Total Hours
Second Semester
POFT 1349 Administrative Office Procedures Il (Capstone)
SPCH 1311 Introduction to Speech Communication °
Elective*
Elective*
Total Hours
Grand Total

* May substitute BCIS 1405

CIP 52.0401

Lec Lab Ext Cont Credit
3 0 0 48 3
3 1 0 64 3
2 2 0 64 3
2 2 0 64 3
2 2 0 64 3
12 7 0 304 15

Lec Lab Ext Cont Credit
2 2 0 64 3
3 0 0 48 3
3 0 0 48 3
2 2 0 64 3
2 2 0 64 3
12 6 0 288 15

Lec Lab  Ext Cont Credit
3 0 0 48 3
2 2 0 64 3
5 2 0 112 6

Lec Lab Ext Cont Credit
2 2 0 64 3
2 2 0 64 3
2 2 0 64 3
2 2 0 64 3
8 8 0 256 12

Lec Lab  Ext Cont Credit
2 2 0 64 3
3 0 0 48 3
2 2 0 64 3
2 2 0 64 3
9 6 0 240 12
1200 60

2 May substitute ANTH 2302, ANTH 2346, ANTH 2351, ECON 2301, ECON 2302, GOVT 2305, GOVT 2306, HIST 1301, HIST 1302, HIST 2301,

PSYC 2301, SOCI 1301, or SOCI 1306
3 May substitute MATH 1324 or MATH 1314

* May substitute ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, DRAM 2362, DRAM 2366, DRAM 2367,
ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, ENGL 2342, ENGL 2343, HIST 2311, HIST 2312, HIST 2321, HIST 2322,
HUMA 1305, MUSI 1306, MUSI 1307, MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303, PHIL 2306, PHIL 2307, or PHIL 2321

® May substitute SPCH 1315 or SPCH 1321

* Electives (12 hours): BMGT 2309, HITT 1305, HITT 1311, HITT 1341, HITT 1353, HITT 2435, IMED 1301, ITSW 1304, ITSW 1307, ITSW 1310, LGLA 130

LGLA 2333, POFI 2331, POFT 1380, or POFT 2380









Proposed Curriculum Outline

Certificate - Office- Systems-TechnelogyBusiness Office Support Systems CIP 52.0401
FIRST YEAR
First Semester Lec Lab Ext Cont Credit
ITSC 1309 Integrated Software Applications | - MS Office 2 2 0 64 3
POFT 1307 Proofreading and Editing 2 2 0 64 3
POFT 1319 Records and Information Management | 2 2 0 64 3
POFT 2301 Intermediate Keyboarding 2 2 0 64 3
Total Hours 8 8 0 256 12
Second Semester Lec Lab Ext Cont Credit
POFI 2301 Word Processing 2 2 0 64 3
POFT 1349 Administrative Office Procedures Il (Capstone) 2 2 0 64 3
POFT 2303 Speed and Accuracy Building 2 2 0 64 3
POFT 2312 Business Correspondence and Communication 2 2 0 64 3
Elective * 2 2 0 64 3
Total Hours 10 10 0 320 15
Grand Total 576 27

* Elective (3 hours): ACNT 1303; ACNT 1311, ITSW 1310, POFI 2331, or POFT 1380

2 Certificate - Business Office Support Systems - Fall 2017 .xls









Proposed Curriculum Qutline

OSA - Office- SystemsTechnology Business Office Support Systems CIP 52.0401
Lec Lab Ext  Cont redit
ITSC 1309 Integrated Software Applications | - MS Office 2 2 0 64 3
POFI 2301 Word Processing 2 2 0 64 3
POFT 1319 Records and Information Management | 2 2 0 64 3
POFT 2301 Intermediate Keyboarding 2 2 0 64 3
Total Hours 8 8 0 256 12
Grand Total 256 12
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O ™ Program: Office Systems Technology Discipline Making Request: Office Systems Technology

COLLIN Program CIP: 520401 Effective Term: Fall 2017
COLLEGE

Rationale:

OST programs have always supported business systems, so the updated name change is to include the term business to clarify the mission. Business as a general term includes

many types of related careers. Adding the term business while retaining the term office will help students find their appropriate career path. This clarification should also increase
overall enrollment in the program and is better marketing terminology.

Department Name Change

From: Office Systems Technology

To: Business Office Support Systems

Rev 9.30.15







