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COLLIN COLLEGE 
 


COURSE SYLLABUS 
 
 


 
 
Course Number:    LGLA 1305 
 
Course Title:    Legal Writing 
 
Course Description:   Fundamentals of legal writing techniques including case and fact 


analysis, citation formats, and legal writing styles emphasizing the 
paralegal's role in legal writing. 


 
Course Credit Hours:  3  
          Lecture Hours:  3 
                 Lab Hours:  0 
 
Prerequisite:    LGLA 1303 None 
 
Student Learning Outcomes:  After successful completion of this course, students will:  
 


1. Draft legal documents including case and fact analysis, citation formats, and legal writing 
styles. (SCANS: F2, C13, C20)  


2. Analyze the ethical considerations of the paralegal's role relating to legal writing.  (SCANS: 
F15, F16) 


 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a 


group of foundational skills and workplace competencies that the Secretary’s Commission on the 
Acquisition of Necessary Skills established as vitally important for workplace success in the 21st 
century.  In Collin’s workforce programs, the SCANS skills are developed and reinforced 
throughout the curriculum to provide students with an opportunity to hone these 
skills/competencies in the context of their education.  Over the course of an entire degree 
program, the successful student is expected to demonstrate all of the SCANS skills and 
competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


 
Withdrawal Policy:   See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:   See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, 


state and local laws, regulations and guidelines with respect to providing reasonable 
accommodations as required to afford equal educational opportunity. It is the student’s 
responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 
972.881.5950) to arrange for appropriate accommodations. See the current Collin Student 
Handbook for additional information. 


 
Fall 2016 


Course Information 








CURRICULUM ADVISORY BOARD 
September 18, 2015 


1:30 p.m. 
CHEC 135 


Approved Meeting Minutes 
 
 
Voting Members Present: 
Kristi Clark‐Miller ‐ Chair, Rodney Boyd, Pete Brierley, Lloyd Campbell, Will Geisler, Sean Geraghty, Cynthia  
Gruver, Gwen Miller, Chris Morgan, Tom Ottinger, Barry Piazza, Traci Ramsey, Charles Ring, Pam Sawyer, 
Greg Sherman, David Weiland 
 
Voting Members Absent: 
Kerry Byrnes (Kristi Clark‐Miller, Proxy), Amy Rule (Pam Sawyer, Proxy), Diane Schull (Tom Ottinger, Proxy), 
 
Non‐Voting Members Present: 
Jon Hardesty – Deans’ Liaison, David Malone – Institutional Research Liaison, Kathleen Fenton, Karen Murph, 
Vickie Stone 
 
Non‐Voting Members Absent:  
Lily Quezada – Student Development Liaison 
 
Others Present: 
Indalita Holt, David Liska, Jennifer Summerville (partial meeting) 
 
Kristi called the meeting to order. 
 
New Curricular Proposals 
 Business and Computer Systems 


 Paralegal/Legal Assistant – Cindy Gruver 


 Course Revision – Fall 2016 – Recommended 
 LGLA 1305 


 
Deans’ Liaison Report 
No report.  CAM has been dissolved, but the Academic Deans will continue to meet together regularly. 


 
Faculty Council Report 
David went to the Faculty Council and extended an invitation for anyone to visit CAB.  Staff wages have just 
been reviewed, and faculty members are hoping their wages will now be reviewed, as had been suggested by 
President Israel.  President Matkin will attend their next meeting to discuss this concern.  
 
Discussion Items 
 Training Sessions Questions – Kristi reminded members to send her questions or needs of 


clarification or additional training they may have as proposals get submitted.  These will then be 
discussed at the next meeting prior to the presentation. 


 Course Enrollment History – This information has been updated and is available to view and consider 
when reviewing proposals.  The file is located on the Intranet under Curriculum Office. 


 Core Review Process – Kristi handed out some course materials that were used to request courses be 
added to Collin’s Core last year.  She asked members to review these, to assist them in 
understanding the process, and there would be more discussion at the next meeting.  We expect 
several courses to be reviewed, and the deadline for submission is November 1.  The Core Review 
process, posted on the Intranet under Curriculum Office, was also discussed.  There were several 
questions about the process and possibly updating the information. The decision was made to 
determine the CAB review procedures at the next meeting.  







 
CAB Business 
 
 Status of CAB Recommendations – All have been approved. 
 STEM Statewide Voluntary Compacts – Kathleen reminded everyone that President Israel had signed 


the agreement to enable Collin to participate in all of these.  The compacts are posted on the I:drive 
for CAB members to review.  If applicable, you may want to discuss these with your Dean.  Also, 2+2 
Agreements should be developed to support any compacts that Collin adopts. 


 Other Business – Kathleen noted that the FY 2015 enrollment was 84% Academic, 11% Workforce, 
and 5% Developmental.  Academic enrollment has increased by 4% from FY 2007, Workforce 
enrollment has stayed consistent at 11% over the past nine years, and Developmental course 
enrollment has decreased by 38%.  We believe this drop is due to TSI and the number of TSI 
exemptions.  


 
The meeting adjourned at 2:45. The next meeting will be on October 2nd.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 








Discipline Making Request: Business and Computer Systems


Effective Term: Fall 2016
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Rev 08.05.15


The faculty have determined that there is no correlation between successful completion of LGLA-1303 (Legal Research) and success in LGLA-1305 (Legal Writing).  In 
other words, the material taught in LGLA-1305 does not require that the students have already mastered Legal Research skills. In addition, the prerequisite of LGLA-1303 
impedes the students’ progress, without any benefit to them.


LGLA 1305:  Removal of LGLA 1303 as the prerequisite                                                        LGLA 1305 is not taught online.


           


Program: Paralegal / Legal Assistant


Program CIP: 22.0302


Rationale:








Authorized Signature (Proposer) 2nd Signature (if applicable) 3rd Signature (if applicable)                          


CAB Chair


Designated Academic Officer Signature


Comments:


Comments:


CAB ‐ PCF
Rev. 7.16.12
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