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Effective Spring 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHIC TECHNOLOGY COURSE SYLLABUS 


 


 


Course Number:  PSGT 2411 


Course Title:  Polysomnography II 


Course Description:  Current practices in polysomnography. Includes the use of specialized equipment used to record 
and monitor various physiological parameters involved with sleep testing. Emphasizes sleep disorders, theory 
of testing and treatment procedures, and analysis of polysomnography data. Lab required. Major Requirement: 
AAS or Certificate – Polysomnographic Technology. 


Course Credit Hours: 4 
Lecture Hours: 2 
Lab Hours: 6 


Prerequisite:  PSGT 1400 


Student Learning Outcomes: 
 State Mandated Outcomes:  Upon successful completion of this course, students will: 


1. Evaluate the clinical presentations associated with the current version of the International Classification of 
Sleep Disorders (ICSD) to determine testing parameters / procedures. 


 (SCANS: F1, F5, F8, F9, F10, F11, F13, C5, C6, C7, C8, C11, C15) 
2. Demonstrate various age-appropriate procedures performed for advanced monitoring and evaluation and 


treatment investigation. 
 (SCANS: F1, F2, F3, F4, F5, F6, F8, F10, F12, F13, F14, F15, F16, C1, C3, C5, C6, C7, C8, C11, C14, C15, 


C18, C19) 
3. Correlate abnormal respiratory event data and associated oxyhemoglobin saturation values. 
 (SCANS: F1, F2, F3, F4, F8, F9, F10, F11 F12, C5, C6, C7, C8, C15, C18, C19) 
4. Differentiate various these from artifacts. 
 (SCANS: F8, F9, F10, F12, C5, C6, C7, C8, C16, C18, C19, C20) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational 
skills and workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills 
established as vitally important for workplace success in the 21st century.  In Collin’s workforce programs, the 
SCANS skills are developed and reinforced throughout the curriculum to provide students with an opportunity to 
hone these skills/competencies in the context of their education. Over the course of an entire degree program, the 
successful student is expected to demonstrate all of the SCANS skills and competencies as part of their education.  
The SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, 
regulations and guidelines with respect to providing reasonable accommodations as required to afford equal 
educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


Course Information 
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COURSE ALIGNMENT 
 


Program Map 
 


Program 
Courses 


Program 
Outcome 1 


Program 
Outcome 2 


Program 
Outcome 3 


Program 
Outcome 4 


Program 
Outcome 5 


BIOL-2404  I   I 


HPRS-1204  I    


PSGT-1215 I     


PSGT-1310  I   I 


RSPT-1207  I I  I 


PSGT-1205  I   I 


PSGT-1340 I I   I 


PSGT-1400 E, P E, P I E, P I 


RSPT-1237     E, P 


PSGT-1360 P P P P I 


PSGT-2205    I E, P 


PSGT-2360 P P P P E, P 


PSGT-2411 E, P E, P E, P E E 


PSGT-2250 E, P E, P I E E, P 


PSGT-2271  I   E 


PSGT-2272 A A A A A 


PSGT-2361 A, P A, P A, P A, P A, P 


I=Introduced      P=Practiced     E=Emphasized     A=Assessed 
 
 
 








COLLIN COLLEGE 
Curriculum Outline


POLYSOMNOGRAPHIC TECHNOLOGY PROGRAM
A.A.S. Polysomnographic Technology FICE 023614 CIP 51.0903


Prerequisites Lec Lab Ext. Cont Credit


BIOL 2404 Human Anatomy and Physiology Basic 3 4 0 112 4
HPRS 1204 Basic Health Profession Skills 1 3 0 64 2


Total Hours 4 7 0 176 6


FIRST YEAR
First Semester Lec Lab Ext Cont Credit


ENGL 1301 Composition I 3 1 0 64 3
MATH 1314 College Algebra 1 3 1 0 64 3
PSGT 1215 Introduction to Polysomnography 1 2 0 48 2
PSGT 1310 Neuroanatomy and Physiology 3 1 0 64 3
RSPT 1207 Cardiopulmonary Anatomy and Physiology 2 0 0 32 2


Total Hours 12 5 0 272 13


Second Semester Lec Lab Ext Cont Credit


PSGT 1205 Neurophysiology of Sleep 2 0 0 32 2
PSGT 1340 Sleep Disorders 3 0 0 48 3
PSGT 1400 Polysomnography I 2 6 0 128 4
RSPT 1237 Basic Dysrhythmia Interpretation 2 0 0 32 2
SPCH 1311 Introduction to Speech Communication 2 3 0 0 48 3


Total Hours 12 6 0 288 14


Third Semester (Summer) Lec Lab Ext Cont Credit


PSGT 1360 AAS Clinical I - Polysomnography 0 0 18 288 3


Total Hours 0 0 18 288 3


SECOND YEAR
First Semester Lec Lab Ext Cont Credit


PSGT 2205 Sleep Scoring and Staging 1 4 0 80 2
PSGT 2360 AAS Clinical II - Polysomnography 0 0 18 288 3
PSGT 2411 Polysomnography II 2 6 0 128 4
GEN ED Select one Social / Behavioral Sciences General Education


course 3


3 0 0 48 3


Total Hours 6 10 18 544 12


Second Semester Lec Lab Ext Cont Credit


PSGT 2250 Infant and Pediatric Polysomnography 2 1 0 48 2
PSGT 2271 Pharmacology for Polysomnography 2 0 0 32 2
PSGT 2272 Polysomnography Exam Preparation (Capstone) 1 4 0 80 2
PSGT 2361 AAS Clinical III - Polysomnography 0 0 18 288 3
GEN ED Select one Humanities / Fine Arts General Education


course 4


2-3 0-3 0 48-80 3


Total Hours 7-8 5-8 18 496-528 12


GRAND TOTAL HOURS 41-42 33-36 54 2064-2096 60


3 Select one of the following: ANTH 2302, ANTH 2346, ANTH 2351, ECON 1301, ECON 2301, ECON 2302, GOVT 2305, GOVT 2306, 
   HIST 1301, HIST 1302, HIST 2301, PSYC 2301, SOCI 1301 or SOCI 1306
4 Select one of the following: ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, DRAM 2362, 
   DRAM 2366, DRAM 2367, ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, ENGL 2342, 
   ENGL 2343, FREN 2303, FREN 2304, HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1301, MUSI 1306, MUSI 1307,
   MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303, PHIL 2306, PHIL 2307 or PHIL 2321


1 May substitute MATH 1316, MATH 1324, MATH 1325, MATH 1332, MATH 1342, MATH 1350, MATH 1351, MATH 1414, MATH 2305,
   MATH 2318, MATH 2320, MATH 2412, MATH 2413, MATH 2414 or MATH 2415
2 May substitute SPCH 1315, or SPCH 1321


HEALTH SCIENCE CAREER CLUSTER


AAS - Polysomnographic Technology
Effective Spring 2016 - In Progress








COLLIN COLLEGE 
Curriculum Outline


POLYSOMNOGRAPHIC TECHNOLOGY PROGRAM
Certificate - Polysomnographic Technology FICE 023614 CIP 51.0903


First Semester Lec Lab Ext Cont Credit


PSGT 1260 Certificate Clinical I - Polysomnography 0 0 12 192 2
PSGT 1400 Polysomnography I 2 6 0 128 4
PSGT 1573 Polysomnographic Anatomy and Physiology 5 0 0 80 5
RSPT 1237 Basic Dysrhythmia Interpretation 2 0 0 32 2


Total Hours 9 6 12 432 13


Second Semester Lec Lab Ext Cont Credit


PSGT 1340 Sleep Disorders 3 0 0 48 3
PSGT 2205 Sleep Scoring and Staging 1 4 0 80 2
PSGT 2250 Infant and Pediatric Polysomnography 2 1 0 48 2
PSGT 2260 Certificate Clinical II - Polysomnography 0 0 12 192 2
PSGT 2272 Polysomnography Exam Preparation (Capstone) 1 4 0 80 2
PSGT 2411 Polysomnography II 2 6 0 128 4


Total Hours 9 15 12 576 15


GRAND TOTAL HOURS 18 21 24 1008 28


Pre-Entrance Requirements


Prior to being admitted to this program, students must provide official documentation showing they have earned 
board registry in any health care field -AND/OR- they have a minimum of one year, current, work experience in a 
sleep lab/center.


HEALTH SCIENCES CAREER CLUSTER


Certificate - Polysomnographic Technology
Effective Spring 2016 - In Progress








Effective Spring 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHIC TECHNOLOGY COURSE SYLLABUS 


 


 


 


Course Number:  PSGT 1360 


Course Title:  AAS Clinical I - Polysomnography 


Course Description:  A health-related work-based learning experience that enables the student to apply 
specialized occupational theory, skills, and concepts. Direct supervision is provided by the clinical 
professional. Major Requirement: AAS – Polysomnography Technology. 


Course Credit Hours:   3 
Clinical Hours: 18 


Prerequisite:  PSGT 1400 


Student Learning Outcomes:  
 State Mandated Outcomes:  Upon successful completion of this course, students will: 


1. Apply the theory, concepts, and skills involving specialized materials, tools, equipment, procedures, 
regulations, laws, and interactions within and among political, economic, environmental, social, and 
legal systems associated with the occupation and the business / industry. 


2. Demonstrate legal and ethical behavior, safety practices, interpersonal and teamwork skills, and 
appropriate written and verbal communication skills using the terminology of the occupation and the 
business / industry. 


 Additional Collin Outcomes:  Upon successful completion of this course, students will: 
1. Classify sleep lab equipment and describe the functions of that equipment. 
2. Describe the role of the sleep technologist. 
3. Explain sleep lab procedures and protocols. 
4. Interpret patient charts and identify the type of sleep study to be performed. 
5. Apply electrodes using the International 10-20 System for electrode measurement and placement. 
6. Identify and distinguish artifacts from data within the sleep study. 
7. Employ equipment and biological calibrations to evaluate equipment readiness and electrode 


placement. 
8. Demonstrate proper skills in the cleaning and disinfecting of electrodes. 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local 
laws, regulations and guidelines with respect to providing reasonable accommodations as required to 
afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-
D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 








Effective Spring 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHIC TECHNOLOGY COURSE SYLLABUS 


 


 


 


Course Number:  PSGT 1400 


Course Title:  Polysomnography I 


Course Description:  Introduction to polysomnographic technology. Includes terminology, 
instrumentation, patient safety, infection control, recording and monitoring 
techniques, documentation, professional issues, and patient-technologist 
interactions. Lab required. Major Requirement: AAS or Certificate – 
Polysomnographic Technology. 


Course Credit Hours: 4 
Lecture Hours: 2 
Lab Hours:  6 


Student Learning Outcomes: 
 State Mandated Outcomes:  Upon successful completion of this course, students 


will: 
1. Identify patient safety and infection control procedures. 
2. Discuss professional issues related to patient-technologist interactions. 
3. Utilize proper terminology. 
4. Describe applications of sleep history data. 
5. Demonstrate proper procedures for initiating, monitoring, ending, and processing a 


sleep study. 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable 
federal, state and local laws, regulations and guidelines with respect to providing 
reasonable accommodations as required to afford equal educational opportunity. It is 
the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 


Course Information 








Effective Spring 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHIC TECHNOLOGY COURSE SYLLABUS 


 


 


 


Course Number:  PSGT 2205 


Course Title:  Sleep Scoring and Staging 


Course Description:  Development of skills for sleep scoring, staging, and record 
preparation. Lab required. Major Requirement: AAS or Certificate – 
Polysomnographic Technology. 


Course Credit Hours: 2 
Lecture Hours: 1 
Lab Hours:  4 


Prerequisite:  PSGT 1400 


Student Learning Outcomes:   
 State Mandated Outcomes:  Upon successful completion of this course, students 


will: 
1. Score and stage sleep studies. 
2. Prepare comprehensive sleep record. 
3. Identify effects of medication, age, gender, sleep/wake schedules, changes in 


sleep habits, and other relevant factors. 
4. Evaluate pertinent parameters in sleep disorder studies. 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable 
federal, state and local laws, regulations and guidelines with respect to providing 
reasonable accommodations as required to afford equal educational opportunity. It is 
the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 


Course Information 
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COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHICTECHNOLOGY COURSE SYLLABUS 


 


 


 


Course Number:  PSGT 2272 


Course Title:  Polysomnography Exam Preparation 


Course Description:  Comprehensive review to optimize polysomnography credentialing 
exam success. Lab required. Major Requirement: AAS or Certificate – 
Polysomnographic Technology. 


Course Credit Hours: 2 
Lecture Hours: 1 
Lab Hours:   4 


Prerequisite:  Consent of Program Coordinator 


Student Learning Outcomes:  Upon successful completion of this course, students will be 
able to: 


1. Recall concepts and theories in polysomnography. 
2. Apply concepts and theories in polysomnography. 
3. Analyze concepts and theories in polysomnography. 


 
Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable 
federal, state and local laws, regulations and guidelines with respect to providing 
reasonable accommodations as required to afford equal educational opportunity. It is 
the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current 
Collin Student Handbook for additional information. 


 


Course Information 








Effective Spring 2016 


COLLIN COLLEGE 
DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHICTECHNOLOGY COURSE SYLLABUS 


 


 


Course Number:  PSGT 2360 


Course Title:  AAS Clinical II - Polysomnography 


Course Description:  A health-related work-based learning experience that enables the student to apply specialized occupational 
theory, skills, and concepts. Direct supervision is provided by the clinical professional. Major Requirement: AAS– 
Polysomnographic Technology. 


Course Credit Hours:   3 
Clinical Hours: 18 


Prerequisite:  PSGT 1360 


Student Learning Outcomes:  
 State Mandated Outcomes:  Upon successful completion of this course, students will: 


1. Apply the theory, concepts, and skills involving specialized materials, tools, equipment, procedures, regulations, laws, and 
interactions within and among political, economic, environmental, social, and legal systems associated with the 
occupation and the business / industry. 


2. Demonstrate legal and ethical behavior, safety practices, interpersonal and teamwork skills, and appropriate written and 
verbal communication skills using the terminology of the occupation and the business / industry. 


 Additional Collin Outcomes:  Upon successful completion of this course, students will: 
1. Evaluate hourly the patient’s sleep position, sleep stage, oxygen level, and sleep events.  
 (SCANS: F8, F9, F10, F11, F12, F13, C1, C5, C6, C7, C8, C15, C18, C19) 
2. Demonstrate how to perform regular polysomnography studies.  
 (SCANS: F1, F2, F3, F4, F5, F6, F8, F9, F10, F11, F13, F14, F15, F16, C1, C3, C5, C6, C7, C8, C9, C11, C14, C15, C16, 


C18, C19, C20) 
3. Interpret sleep study data and determine whether a split night sleep study should be performed.  
 (SCANS: F1, F2, F3, F4, F5, F6, F8, F10, F12, C1, C5, C6, C7, C8, C11, C15, C18, C19) 
4. Apply positive airway pressure in a titration study.  
 (SCANS: F1, F3, F4, F8, F10, F11, F13, C1, C3, C5, C6, C7, C8, C11, C14, C15, C16, C18, C19, C20) 
5. Demonstrate how to perform patient education sessions and mask fittings. 
 (SCANS: F5, F6, F8, F9, F10, F12, F15, C3, C6, C7, C9, C10, C11, C14, C15) 
6. Compile preliminary sleep staging and scoring of sleep events.  
 (SCANS: F1, F2, F3, F4, F8, F10, F11, F12, F13, C1, C5, C6, C7, C8, C11, C15, C18, C19) 


 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a group of foundational skills and 


workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills established as vitally 
important for workplace success in the 21st century.  In Collin’s workforce programs, the SCANS skills are developed and 
reinforced throughout the curriculum to provide students with an opportunity to hone these skills/competencies in the context 
of their education.  Over the course of an entire degree program, the successful student is expected to demonstrate all of the 
SCNAD skills and competencies as part of their education. The SCANS Foundation Skills and Workplace Competencies are 
described at: http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, regulations and 
guidelines with respect to providing reasonable accommodations as required to afford equal educational opportunity. It is the 
student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for 
appropriate accommodations. See the current Collin Student Handbook for additional information. 


Course Information 








Effective Spring 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


POLYSOMNOGRAPHIC TECHNOLOGY COURSE SYLLABUS 


 


 


Course Number:  PSGT 2361 


Course Title:  AAS Clinical III - Polysomnography 


Course Description:  A health-related work-based learning experience that enables the student to apply specialized occupational 
theory, skills, and concepts. Direct supervision is provided by the clinical professional. Major Requirement: AAS  – 
Polysomnographic Technology. 


Course Credit Hours:   3 
Clinical Hours: 18 


Prerequisite:  PSGT 2360 


Student Learning Outcomes:  
 State Mandated Outcomes:  Upon successful completion of this course, students will: 


1. Apply the theory, concepts, and skills involving specialized materials, tools, equipment, procedures, regulations, laws, and 
interactions within and among political, economic, environmental, social, and legal systems associated with the 
occupation and the business / industry. 


2. Demonstrate legal and ethical behavior, safety practices, interpersonal and teamwork skills, and appropriate written and 
verbal communication skills using the terminology of the occupation and the business / industry. 


 Additional Collin Outcomes:  Upon successful completion of this course, students will: 
1. Demonstrate how to perform a pediatric sleep study.  
 (SCANS: F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16, C1, C3, C5, C6, C7, C8, C9, C10, C11, 


C12, C13, C14, C15, C16, C18, C19, C20) 
2. Demonstrate how to perform a multiple sleep latency test.  
 (SCANS: F1, F2, F3, F4, F5, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16, C1, C3, C7, C8, C11, C12, C13, C14, C15, 


C16, C18, C19, C20) 
3. Prepare sleep study reports.  
 (SCANS: F1, F2, F3, F7, F9, F11, F12, F16, C7, C8, C11, C12, C13, C14, C15, C19) 
4. Translate sleep study data by staging and scoring sleep studies according to the rules of the American Academy of Sleep 


Medicine Scoring Manual.  
 (SCANS: F1, F2, F3, F7, F9, F11, F12, F13, F16, C1, C7, C8, C11, C12, C13, C14, C15, C19) 
5. Demonstrate program comprehension through a capstone clinical simulation.  
 (SCANS: F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16, C1, C2, C3, C5, C7, C8, C11, C12, C13, 


C14, C15, C16, C17, C18, C19, C20) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS) - SCANS skills are a group of foundational skills and 
workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills established as vitally 
important for workplace success in the 21st century.  In Collin’s workforce programs, the SCANS skills are developed and 
reinforced throughout the curriculum to provide students with an opportunity to hone these skills/competencies in the context 
of their education.  Over the course of an entire degree program, the successful student is expected to demonstrate all of the 
SCNAD skills and competencies as part of their education. The SCANS Foundation Skills and Workplace Competencies are 
described at: http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, regulations and 
guidelines with respect to providing reasonable accommodations as required to afford equal educational opportunity. It is the 
student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for 
appropriate accommodations. See the current Collin Student Handbook for additional information. 
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CURRICULUM ADVISORY BOARD 
August 17, 2015 


1:00 p.m. 
CHEC 227 


Approved Meeting Minutes 
 
 
Voting Members Present: 
Kristi Clark‐Miller ‐ Chair, Rodney Boyd, Kerry Byrnes, Lloyd Campbell, Will Geisler, Sean Geraghty, Cynthia  
Gruver, Gwen Miller, Tom Ottinger, Barry Piazza, Traci Ramsey, Charles Ring, Amy Rule, Pam Sawyer, Diane 
Schull, Greg Sherman, David Weiland 
 
Voting Members Absent: 
Pete Brierley, Chris Morgan 
 
Non‐Voting Members Present: 
Jon Hardesty – Deans’ Liaison, David Malone – Intuitional Research Liaison, Kathleen Fenton, Karen Murph, 
Vickie Stone 
 
Non‐Voting Members Absent:  
Lily Quezada – Student Development Liaison 
 
Others Present: 
Indalita Holt, David Liska 
 
Kristi called the meeting to order. 
 
Deans’ Liaison Report 
No report. 
 
Faculty Council Report 
No report.  
 
Communication Advisory Meeting (CAM) Report  
No report.  
 
New Curricular Proposals 


 Health Sciences 


 Polysomnographic Technology – Amber Allen 


 Program Revisions – Spring 2016 – Recommended 
 AAS – Polysomnographic Technology 
 Certificate – Polysomnographic Technology  


 Course Revisions – Spring 2016 – Recommended 
 PSGT 1400, PSGT 2205, PSGT 2272, PSGT 1360, PSGT 2360, PSGT 2361, PSGT 2411 


 
Discussion Items (These items were also discussed during the morning training session – summary 
attached.) 


 Mini Focused Trainings – In addition to the orientation training offered prior to this meeting, Kristi 
offered to hold mini trainings for questions on specific topics or types of decisions as they arise in the 
course of CAB business.  


 Course Enrollment History and Program‐Based Course Performance – During the training, Kristi 
showed how to access these resources on the website and discussed the importance of this 
information. 







 Tom Ottinger presented on the Core Review process and distinguished between Academic Transfer 
and Workforce coursework, awards, and related resources. 


 Collin’s 42 SCH transfer Core and the 15 SCH General Education requirement for an Applied Associate 
of Science were discussed and differentiated, with attendant handouts. 


 
CAB Business 


 Status of CAB Recommendations – All have been approved. 


 Selection of CAM Representative – Diane Shull and Tom Ottinger will share this responsibility. 


 Selection of Faculty Council Representative – David Weiland will assume this responsibility.  


 CAB Operational Procedures and Guidelines – A copy of this document was provided and Kristi 
mentioned that 14 voting members must be present to allow a vote. She encouraged everyone to 
send a proxy if they couldn’t attend.  The person identifying a proxy should indicate how the proxy 
should vote on each known issue. 


 Other Business 


 COAT Representative – Kerry Byrnes is a member of COAT and will serve as a liaison.  


 Future 2015‐16 meetings will be held in Room 135 at 1:30 pm as a rule, and changes to this will 
be sent with the meeting agenda. 


 
The meeting adjourned at 1:50.  The next meeting will be on September 4.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 








Curriculum Advisory Board 
Training / Refresher 


Summary 
August 17, 2015 


 
 


1) Curriculum Advisory Board Operational Procedures and Guidelines 


a) Collin Intranet (Curriculum Office / Curriculum Advisory Board) 


b) The Charge 


c) Membership 


d) Duties 


e) Meetings 


2) Collin Process for Curriculum Change – Collin Intranet (Curriculum Office / Curriculum Development 


/ Curriculum Management Process) – Also see attachment (flow chart) 


3) General Education Core Curriculum Change 


a) Collin Intranet (Curriculum Office / Core Review) 


b) Reviewed in 2012‐2013, approved and implemented in 2014‐2015 Catalog 


c) Core proposals may be submitted annually 


d) Foundational Component Areas 


e) Core Objectives 


f) Student Learning Outcomes 


4) Academic Transfer 


a) ACGM (Academic Course Guide Manual) Compliance 


b) Student Learning Outcomes 


5) WECM (Workforce Education Course Manual) Compliance 


a) http://www.thecb.state.tx.us/AAR/UndergraduateEd/WorkforceEd/wecm/ 


b) Provides quality and consistency in workforce courses 


c) Respond to employer needs 


d) Not generally intended to transfer 


e) Local need – Institution/discipline‐created courses  


6) Workforce Curriculum 


a) Collin Intranet (Curriculum Office / Curriculum Advisory Board / Program Checklist) 


b) Workforce Education Programs 
i) GIPWE (Guidelines for Institutional Programs in Workforce Education) Compliance – 


http://www.thecb.state.tx.us/reports/pdf/3378.pdf?CFID=31904791&CFTOKEN=88569467 


ii) Student learning outcomes 


c) Workforce Awards 


i) Associate of Applied Science 


(1) 15 Credit Hours of General Education 


(2) 60 Total hours 


ii) Certificates 


iii) MSAA (Marketable Skills Achievement Award) 
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Tabled
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Yes


Yes
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Yes


Collin Process for Curriculum Change


Initiator of Request
(Proposer)
meets with 


impacted Dean(s)
for endorsement


Paperwork Completed


The Coordinator places approved materials on the I:drive and 
notifies the CAB membership.


Proposing Authority (i.e. Dean or Committee Chairs) reviews 
submission and digitally signs form(s)


Curriculum Coordinator sets CAB presentation date/time.


Proposer meets with Curriculum Coordinator to assure proposal will be in 
compliance with SACS, THECB & Collin Board of Trustees.


Proposer fills out required CAB Transmittal Form(s).


CAB Chair notifies Proposing Authority for 
clarification or additional information and 
resubmission.


CAB Chair notifies Proposing Authority.


Recommendation sent to designated  
Academic Officer (AO) 


with CAB Chair Signature


AO notifies CAB 
Coordinator that forms have 


been signed.


Curriculum Coordinator submits change(s) to the Collin Board of Trustees, 
THECB, and/or SACS, if appropriate, and informs Proposing Authority of 
THECB status.


Proposing Authority verifies changes, if any, for following year's catalog.


Contact the Curriculum Office


CAB Review


AO Review in 
consultation 
with other 
Academic 
Ladership


IRO and ARO are notified of changes as needed.


Curriculum 
Coordinator  


Review


AO notifies CAB Chair, Proposing Authority, and CAB 
Coordinator.


VPs, Deans, and other appropriate persons are notified by email of approved 
recommendations..


CAB Coordinator notifies Dean(s) and other  
appropriate persons of recommendations.


CAB Chair reports Leadership decisions on recommendations 
to CAB.
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