
For the best experience, open this PDF portfolio in
 
Acrobat X or Adobe Reader X, or later.
 

Get Adobe Reader Now! 

http://www.adobe.com/go/reader




New Fall 2016  


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  PSTR 1342 


Course Title:  Quantity Bakeshop Production 


Course Description:  Advanced baking techniques to include volume production of a variety of breads and 
desserts. Lab required. 


Course Credit Hours: 3 
Lecture Hours: 2 
Lab Hours: 3 


Prerequisite:  PSTR 1343 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Demonstrate advanced baking techniques in the quantity production of breads and desserts to 


meet commercially acceptable standards. 
(SCANS: F1, F2, F3, F6, F7, F8, F12, F15, F16, C1, C2, C3, C4, C5, C7, C8, C11, C12, C13, C16, 
C20) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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COLLIN COLLEGE 


COURSE SYLLABUS 


 


 


Course Number:  SLNG 2371 


Course Title:  Interpreting in the Medical Setting 


Course Description:  Methods and practice of interpreting skills (consecutive, simultaneous, and sight translation) in medical contexts, 


including protocols for managing sessions with patients, standards of practice for health care interpreters, roles of the health 
care interpreters, cultural awareness, legislation and regulations (ADA, Section 405 or Rehabilitation Act, Title VI of Civil 
Rights Act, HIPAA, HITECH, CLAS), legal status (voluntary,  POEC, OPC) common specialties and medications (including 
physical and mental health), and routine medical equipment. Lab required. 


Course Credit Hours: 3 


Lecture Hours: 3 
Lab Hours: 1 


Prerequisite:  HITT 1305 


Student Learning Outcomes:  Upon successful completion of this course, students will: 


1. Interpret statements including medical terminology clearly and accurately 
(SCANS: F4, F5, F7, F8, F9, F11, C7, C9, C10, C12, C13) 


2. Interpret statements regarding medical tests, treatments, procedures, and equipment clearly and accurately 
(SCANS: F4, F5, F7, F8, F9, F11, C7, C9, C10, C12, C13) 


3. Interpret statements of common illnesses and injuries clearly and accurately 
(SCANS: F4, F5, F7, F8, F9, F11, C7, C9, C10, C12, C13) 


4. Provide interpreting that demonstrates a knowledge of human anatomy, varieties of medical disciplines, roles of various 
medical professionals, and hierarchies in the health care system 
(SCANS: F4, F5, F7, F8, F9, F11, C7, C9, C10, C12, C13) 


5. Demonstrate an awareness of safety issues that may affect them and patients 
(SCANS: F7, F8, F9, F11, F12, F16, C1, C7, C9, C13) 


6. Demonstrate an awareness of the influence of culture and power dynamics in medical contexts 
 (SCANS: F4, F5, F7, F8, F11, F12, F14, F16, C1, C7, C9, C10, C12, C13) 


7. Demonstrate a knowledge of how to reduce stress in patients in a variety of medical situations, including hospice care 
 (SCANS: F4, F5, F7, F8, F9, F11, F14, F15, F16, C1, C7, C9, C10, C12, C13) 


8. Demonstrate an awareness of strategies for maintaining visual access with patients in a variety of medical situations, 
including physicals and eye examinations 


  (SCANS: F4, F5, F7, F8, F9, F11, F12, F14, F16, C1, C7, C9, C10, C12, C13) 
 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational skills and 


workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills established as vitally important 
for workplace success in the 21


st
 century.  In Collin’s workforce programs, the SCANS skills are developed and reinforced 


throughout the curriculum to provide students with an opportunity to hone these skills/competencies in the context of their 
education. Over the course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, regulations and 


guidelines with respect to providing reasonable accommodations as required to afford equal educational opportunity. It is the 
student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for 
appropriate accommodations. See the current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016 


COLLIN COLLEGE 


DIVISION OF HEALTH SCIENCES 


FIRE SCIENCES SYLLABUS 


 


 
 


Course Number:  FIRT 2351 


Course Title:  Company Fire Officer 


Course Description:  A capstone course covering fire ground operations and supervisory practices. Includes performance 
evaluation of incident commander, safety officer, public information officer, and shift supervisor duties.  Lab required. 


Course Course Hours:   3 
Lecture Hours:   3 
Lab Hours:   2 
Contact Hours: 48 


Prerequisites:  FIRT 1442 (or FIRT 1342), FIRT 2305 and FIRT 2309 


Prerequisite/Concurrent enrollment:  FIRT 1443 (or FIRT 1343) and FIRT 2307 


Student Learning Outcomes:  


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Communicate verbally and in writing the procedures needed for departmental operation.  
 (SCANS: C5, C7, C11, C12,   C13, C14,) 
2. Evaluate inquires and concerns from the community for the purposes of public education and public relations.  
 (SCANS: F14, C7, C8, C10, C11, C12, C13, C14) 
3. Integrate safety plans, policies, and procedures.  
 (SCANS: F12, C5, C6, C7, C9, C10, C12, C15, C16, C18) 


 Additional Collin Outcomes: Upon successful completion of this course, students will: 


1. Apply safety regulations at the unit level, given safety policies and procedures, so that required reports are completed, 
in-service training is conducted, and member responsibilities are conveyed.  


 (SCANS: F4, F14, C3, C4, C6, C10, C13, C14) 
2. Prepare a news release, given an event topic, so that the information is accurate and formatted correctly.  
 (SCANS: F2, F5, F11, F16, C7, C11, C12, C13, C14, C18, C19)  
3. Develop an initial action plan and coordinate the completion of assigned tasks and projects so that the assignments 


are prioritized, plans developed, and subordinates are supervised.  
 (SCANS: F6, F7, F8, F9, F11, F12, C1, C4, C5, C7, C8, C11, C12) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational skills and 


workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills established as vitally 
important for workplace success in the 21


st
 century.  In Collin’s workforce programs, the SCANS skills are developed and 


reinforced throughout the curriculum to provide students with an opportunity to hone these skills/competencies in the context 
of their education. Over the course of an entire degree program, the successful student is expected to demonstrate all of the 
SCANS skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace Competencies are 
described at:  http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, regulations 
and guidelines with respect to providing reasonable accommodations as required to afford equal educational opportunity. It is 
the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for 
appropriate accommodations. See the current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Program Outcomes 
and 


Course Alignment 
 
Program Name _____Paralegal____________________ 


 
 
 
Program 
Courses 


Program 
Outcome 1 
Litigation 


Program 
Outcome 2 
Legal 
Research 


Program 
Outcome 3 
Legal 
Ethics 


Program 
Outcome 4 
Legal 
Writing 


Program 
Outcome 5 
Texas Law 


LGLA 1303  P, E, A  P E 


LGLA 1307 I I E, A   


LGLA 1342 P, E, A   I, P  


LGLA 2333 P, E  E, A P, E, A E 


LGLA 1305  P P, E P, E, A E 


LGLA 2303 I   P, E E 


LGLA 1344 P, E, A P, E, A  P, E, A P, E, A 


LGLA 1351 I     


LGLA 2311    P, E, A P, E, A 


LGLA 2339 P, A P, E, A P, E, A P, E, A  


Electives:      


LGLA 1323   I P I, P 


LGLA 1343   I, P  I 


LGLA 1353 P  P, E P, A P, E, A 


LGLA 1355 P  P, E P, A P, E, A 


LGLA 1380   E E E 


LGLA 2307   E  E 


LGLA 2309  P, A E  P, E, A 


LGLA 2313   E  E 


LGLA 2323  I  I  


I=Introduced      P=Practiced     E=Emphasized     A=Assessed 








New Fall 2016  


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  PSTR 1343 


Course Title:  Bakery Operations and Management 


Course Description:  Introduction to management, marketing, supervision, and sanitation principles required 
in retail bakery operations. Emphasis on cost control, pricing, computer usage, and personnel issues. 
Lab required. 


Course Credit Hours: 3 
Lecture Hours: 3 
Lab Hours: 1 


Prerequisite:  PSTR 1310 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Apply management and marketing principles to baking and pastry operations. 


(SCANS:F1, F2, F3, F6, F7, F8, F12, F15, C1, C2, C3, C4, C5, C7, C8, C10, C11, C12) 
2. Identify and explain operational principles to include cost control, personnel, and legal issues.. 


(SCANS: F1, F2, F3, F7, F8, C1, C2, C3, C4, C5, C7, C10, C11, C12, C13) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  PSTR 1312 


Course Title:  Laminated Dough, Pate a Choux, and Donuts 


Course Description:  Focus on preparation of laminated dough to include puff pastry, croissant, Danish and a variety of 
pate a choux products and donuts. Fillings and finishing techniques included. Professional chef uniform and 
kitchen tools required. Lab required.  
Note: Culinary lab classes require extended periods of time standing in place, lifting heavy weights (up to 60 
pounds), reaching, bending, and working around open flames and with cleaning chemicals. 


Course Credit Hours: 3 
Lecture Hours: 2 
Lab Hours: 2 


Prerequisites:  CHEF 1305 with a grade of “C” or better and PSTR 1301 with a grade of “C” or better CHEF 1310 


Student Learning Outcomes:  Upon successful completion of this course, students should be able to do the following: 


 Produce a variety of commercially acceptable laminated dough, pate a choux, donut products and baked 
goods. 
(SCANS: C3, C5, C6, C11, C12, C14, C17, C18, C19, F1, F2, F3, F4, F6, F7, F8, F11, F15) 


 Identify and produce finishing and presentation techniques. 
(SCANS: C3, C11, C12, C14, C17, C18, C19, F1, F2, F3, F6, F7, F8) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational 
skills and workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills 
established as vitally important for workplace success in the 21


st
 century.  In Collin’s workforce programs, the 


SCANS skills are developed and reinforced throughout the curriculum to provide students with an opportunity to 
hone these skills/competencies in the context of their education. Over the course of an entire degree program, the 
successful student is expected to demonstrate all of the SCANS skills and competencies as part of their education.  
The SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, 
regulations and guidelines with respect to providing reasonable accommodations as required to afford equal 
educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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Course Number:  PSTR 1340 


Course Title:  Plated Desserts 


Course Description:  Preparation and service of hot and cold desserts with a focus on individual desserts, a la minute 
preparations, and numerous components within one preparation. Emphasis on station organization, timing, and 
service coordination for restaurant dessert production. Professional chef uniform and kitchen tools required. Lab 
required.  
Note: Culinary lab classes require extended periods of time standing in place, lifting heavy weights (up to 60 
pounds), reaching, bending, and working around open flames and with cleaning chemicals. 


Course Credit Hours: 3 
Lecture Hours: 2 
Lab Hours: 2 


Prerequisites:  CHEF 1305 with a grade of “C” or better and PSTR 1301 with a grade of “C” or better 


Student Learning Outcomes:  Upon successful completion of this course, students should be able to do the following: 


 Design and produce a variety of individual desserts. 
(SCANS: C3, C11, C12, C14, C17, C18, C19, F1, F2, F3, F6, F7, F8) 


 Organize a pastry station for a la carte service. 
(SCANS: C5, C6, C18, C19, C20, F1, F2, F3, F4, F7, F11, F15) 


 Demonstrate commercially acceptable production standards of uniformity and artistic presentation. 
(SCANS: C5, C6, F1, F2, F3, F4, F7, F11, F15) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational 
skills and workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills 
established as vitally important for workplace success in the 21


st
 century.  In Collin’s workforce programs, the 


SCANS skills are developed and reinforced throughout the curriculum to provide students with an opportunity to 
hone these skills/competencies in the context of their education. Over the course of an entire degree program, the 
successful student is expected to demonstrate all of the SCANS skills and competencies as part of their education.  
The SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, 
regulations and guidelines with respect to providing reasonable accommodations as required to afford equal 
educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Discipline Making Request: Business and Computer Services / Hospitality


Effective Term: Fall 2016 (201710)


Are the programs or courses taught online?    No


Rev 9.30.15


Program: Hospitality and Food Service Management


Program CIP: 52.9001


Rationale:


At the recommendation of the Accreditation Commission for Programs in Hospitality Administration (ACPHA) the decision was made to change the prerequisites for several courses.  This has also been approved by the Hospitality and 


Food Service Management Advisory Committee, 


AAS - Hospitality and Food Service Management (Removed RSTO 1325 as an elective for the Meetings and Event Management Track) - Revision


Certificate - Hotel / Restaurant Management (Removed HAMG 2380 and TRVM 2341 from the elective option) - Revision


Certificate - Meetings and Event Management (Removed RSTO 1325 and TRVM 2380 from the elective option) - Revision


HAMG 1313, Front Office Management (Added - Prerequisite: HAMG 1321) - Revision


HAMG 1340, Hospitality Legal Issues (Added - Prerequisite: HAMG 1321) - Revision


HAMG 1324, Hospitality Human Resources Management (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2301, Principles of Food and Beverage Operations (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2305, Hospitality Management and Leadership (Prerequisites - Deleted: HAMG 1313, HAMG 1319, HAMG 1321 and HAMG 2337; Added: TRVM 2301; or consent of Department Chair) - Revision


HAMG 2307, Hospitality Marketing and Sales (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2332, Hospitality Financial Management (Added - Prerequisite: HAMG 1321) - Revision


TRVM 2355, Exposition and Trade Show Operations (Added - Prerequisite: TRVM 2301) - Revision


TRVM 2380, Cooperative Education - Tourism and Travel Services Management (Added - Prerequisites: HAMG 1324, HAMG 1340, TRVM 1323, TRVM 1327, TRVM 2301, TRVM 2341 and TRVM 2355;


                        or consent of Department Chair) - Revision


HAMG 2337, Hospitality Facilities Management (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2380, Cooperative Education - Hospitality Administration / Management, General (Added - Prerequisites: CHEF 1305, HAMG 1313, HAMG 1324, HAMG 1340, HAMG 2337, RSTO 1325 and 


                        TRVM 2301; or consent of Department Chair) - Revision


RSTO 1325, Purchasing for Hospitality Opreations (Added - Prerequisites: CHEF 1305 and HAMG 1321) - Revision


TRVM 2341, International Convention / Meeting Management (Added - Prerequisite: TRVM 2301) - Revision


RSTO 2307, Catering (Added Prerequisite: HAMG 2301; or consent of Department Chair) - Revision








Discipline Making Request: Business and Computer Services / Hospitality


Effective Term: Fall 2016 (201710)


TRVM 2380, Cooperative Education - Tourism and Travel Services Management (Added - Prerequisites: HAMG 1324, HAMG 1340, TRVM 1323, TRVM 1327, TRVM 2301, TRVM 2341 and TRVM 2355;
                        or consent of Department Chair) - Revision


HAMG 2337, Hospitality Facilities Management (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2380, Cooperative Education - Hospitality Administration / Management, General (Added - Prerequisites: CHEF 1305, HAMG 1313, HAMG 1324, HAMG 1340, HAMG 2337, RSTO 1325 and 
                        TRVM 2301; or consent of Department Chair) - Revision


RSTO 1325, Purchasing for Hospitality Opreations (Added - Prerequisites: CHEF 1305 and HAMG 1321) - Revision


TRVM 2341, International Convention / Meeting Management (Added - Prerequisite: TRVM 2301) - Revision


HAMG 2301, Principles of Food and Beverage Operations (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2305, Hospitality Management and Leadership (Prerequisites - Deleted: HAMG 1313, HAMG 1319, HAMG 1321 and HAMG 2337; Added: TRVM 2301; or consent of Department Chair) - Revision


HAMG 2307, Hospitality Marketing and Sales (Added - Prerequisite: HAMG 1321) - Revision


HAMG 2332, Hospitality Financial Management (Added - Prerequisite: HAMG 1321) - Revision


TRVM 2355, Exposition and Trade Show Operations (Added - Prerequisite: TRVM 2301) - Revision


Certificate - Hotel / Restaurant Management (Removed HAMG 2380 and TRVM 2341 from the elective option) - Revision


Certificate - Meetings and Event Management (Removed RSTO 1325 and TRVM 2380 from the elective option) - Revision


HAMG 1313, Front Office Management (Added - Prerequisite: HAMG 1321) - Revision


HAMG 1340, Hospitality Legal Issues (Added - Prerequisite: HAMG 1321) - Revision


Are the programs or courses taught online?    No


Rev 9.30.15


Program: Hospitality and Food Service Management


Program CIP: 52.9001


Rationale:
At the recommendation of the Accreditation Commission for Programs in Hospitality Administration (ACPHA) the decision was made to change the prerequisites for several courses.  This has also been approved by the Hospitality and 
Food Service Management Advisory Committee, 


AAS - Hospitality and Food Service Management (Removed RSTO 1325 as an elective for the Meetings and Event Management Track) - Revision








Authorized Signature (Proposer) 2nd Signature (if applicable) 3rd Signature (if applicable)


  CAB Recommended


Comments:


CAB Chair


  Administrative Approved


Comments:


Designated Academic Officer Signature


  CAB Not Recommended  (Give Explanation Below)


  Administrative Not Approved  (Give Explanation Below)


Rev 9.30.15
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COLLIN COLLEGE
Curriculum Outline


HOSPITALITY AND FOOD SERVICE MANAGEMENT


AAS - Hospitality and Food Service Management FICE 023614 CIP 52.0901


FIRST YEAR


First Semester Lec Lab Ext Cont Credit


ENGL 1301 3 1 0 64 3


HAMG 1321 3 0 0 48 3


HAMG 1340 3 0 0 48 3
TRVM 2301 3 0 0 48 3


Technical Course #1 3 0 0 48 3


TOTAL HOURS 15 1 0 256 15


Second Semester Lec Lab Ext Cont Credit


HAMG 1324 3 0 0 48 3


GEN ED 2-3 0-3 0 48-80 3


3 0 0 48 3


3 0 0 48 3


3 0-1 0 48-64 3


TOTAL HOURS 14 - 15 0-4 0 240-288 15


Third Semester Lec Lab Ext Cont Credit


MATH 1332 3 0-1 0 48-64 3
GEN ED 3 0 0 48 3


TOTAL HOURS 6 0-1 0 96 - 112 6


SECOND YEAR


First Semester Lec Lab Ext Cont Credit


HAMG 2301 3 0 0 48 3
HAMG 2307 3 0 0 48 3


SPCH 1321 3 0 0 48 3


1 0 20 336 3


TOTAL HOURS 10 0 20 480 12


Second Semester Lec Lab Ext Cont Credit


HAMG 2305 3 0 0 48 3


HAMG 2332 3 0 0 48 3


RSTO 2307 2 2 0 64 3


2-3 0-3 0 48-80 3


TOTAL HOURS 10-11 2-5 0 208 - 240 12


Hospitality Management and Leadership (Capstone) ~


Technical Elective *


Hospitality Financial Management ~


Catering ~


Select one Social / Behavioral Sciences General Education


course 5


Select one Humanities / Fine Arts General Education course 3


Introduction to Convention / Meeting Management ~


Business and Professional Communication 6


Principles of Food and Beverage Operations ~


Math for Liberal Arts I 4


HOSPITALITY & TOURISM CAREER CLUSTER


Technical Course #5


Composition I


CONTINUED


Technical Course #2


Technical Course #3


Technical Course #4


Hospitality Human Resources Management ~


Hospitality Marketing and Sales ~


Hospitality Legal Issues


Introduction to Hospitality Industry ~


AAS  - Hospitality and Food Service Management with two tracks
Effective Fall 2016







COLLIN COLLEGE
Curriculum Outline


Lec Lab Ext Cont Credit


CHEF 1305, Sanitation and Safety 1, 2 3 0 0 48 3


HAMG 1313, Front Office Management ~ 3 0 0 48 3


HAMG 2337, Hospitality Facilities Management ~ 3 0 0 48 3


RSTO 1325, Purchasing for Hospitality Operations ~ 3 1 0 64 3
HAMG 2380, Cooperative Education - Hospitality 
Administration / Management, General ~


1 0 20 336 3


CHEF 1301, PSTR 1301, TRVM 1323 ~, 
TRVM 1327 ~, TRVM 2341 or TRVM 2355 ~ 2-3 0-3 0 48-80 3


Total Hours 15-16 1-4 20 592-624 18


GRAND TOTAL 55 - 57 4 - 11 20 1296 - 1376 60


Lec Lab Ext Cont Credit


TRVM 1327, Special Event Design ~ 3 0 0 48 3
TRVM 1323, Group Tour Operations ~ 3 0 0 48 3
TRVM 2355, Exposition and Trade Show Operations ~ 3 0 0 48 3
TRVM 2341, International Convention/Meeting 
Management


3 0 0 48 3


TRVM 2380, Cooperative Education - Tourism and 
Travel Services Management 1 0 20 336 3
CHEF 1301, CHEF 1305, HAMG 1313 ~, 
HAMG 2337 ~ or PSTR 1301 or RSTO 1325 2-3 0-3 0 48-80 3


Total Hours 15-16 0-3 20 576-608 18


GRAND TOTAL 55 - 57 3 - 10 20 1280 - 1360 60


Technical Course #4:
Technical Course #5:


Technical Course #1:
Technical Course #2:


Technical Elective *:


Technical Courses for AAS - Hospitality and Food Service Management  Tracks


This degree has two tracks. Students must select one of the following tracks and complete its technical courses 
listed below:


AAS - Hospitality and Food Service Management - Hotel / Restaurant Management Track


AAS - Hospitality and Food Service Management - Meetings and Event Management Track


4 May substitute MATH 1314 (recommended for transfer students), MATH 1316, MATH 1324, MATH 1325, MATH 1342, 
    MATH 1350, MATH 1351, MATH 1414, MATH 2305, MATH 2318, MATH 2320, MATH 2412, MATH 2413, MATH 2414 or  
    MATH 2415


1 Certification in ServSafe


2 Certification in Food Protection Management


6 May substitute SPCH 1311 or SPCH 1315


Technical Course #3:
Technical Course #4:


Technical Course #5:


3 Select one of the following: ARTS 1301, ARTS, 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, DRAM 2362, 
   DRAM 2366, DRAM 2367, ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, ENGL 2342, ENGL 2343, 
   HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1301, MUSI 1306, MUSI 1307, MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303, 
   PHIL 2306, PHIL 2307 or PHIL 2321


Technical Elective *:


~ Offered in eight-week format


5 Select one of the following: ANTH 2302, ANTH 2346, ANTH 2351, ECON 1301, ECON 2301, ECON 2302, GOVT 2305, GOVT 2306, 
   HIST 1301, HIST 1302, HIST 2301, PSYC 2301, SOCI 1301 or SOCI 1306


Technical Course #1:


Technical Course #2:


Technical Course #3:


Page -2-


AAS  - Hospitality and Food Service Management with two tracks
Effective Fall 2016








COLLIN COLLEGE
Curriculum Outline


HOSPITALITY AND FOOD SERVICE MANAGEMENT


Certificate - Hotel / Restaurant Management FICE 023614 CIP 52.0901


FIRST YEAR


First Semester Lec Lab Ext Cont Credit


CHEF 1305 Sanitation and Safety 1,2 3 0 0 48 3


HAMG 1321 Introduction to Hospitality Industry ~ 3 0 0 48 3


HAMG 1340 Hospitality Legal Issues 3 0 0 48 3


HAMG 2307 Hospitality Marketing and Sales ~ 3 0 0 48 3


TOTAL HOURS 12 0 0 192 12


Second Semester Lec Lab Ext Cont Credit


HAMG 2301 Principles of Food and Beverage Operations ~ 3 0 0 48 3
HAMG 2332 Hospitality Financial Management (Capstone) ~ 3 0 0 48 3


HAMG 2337 Hospitality Facilities Management ~ 3 0 0 48 3


Elective * 1-3 0-1 0-20 48-336 3


TOTAL HOURS 10-12 0-1 0-20 192-480 12


GRAND TOTAL 384 - 672 24


1 Certification in ServSafe


2 Certification in Food Protection Management
* Elective (3 credit hours): HAMG 1313 ~, HAMG 1324 ~, HAMG 2380, RSTO 1325 ~, RSTO 2307 ~, TRVM 1323 ~, 
  TRVM 1327 ~ or TRVM 2301 or TRVM 2341


HOSPITALITY & TOURISM CAREER CLUSTER


~ Offered in eight-week format


Certificate - Hotel / Restaurant Management
Effective Fall 2016








CURRICULUM ADVISORY BOARD 
January 13, 2016 


10:00 am 
CHEC 135 


Approved Meeting Minutes 
 


 


Voting Members Present: 
Kristi Clark-Miller – Chair, Rodney Boyd, Pete Brierley, Kerry Byrnes Loinette, Sean Geraghty, 
Cynthia  Gruver, Gwen Miller, Chris Morgan, Tom Ottinger, Barry Piazza, Amy Rule, Pam Sawyer, 
Diane Schull, Greg Sherman, David Weiland 
 
Voting Members Absent: 
Loyd Campbell, Will Geisler, Traci Ramsey, Charles Ring  
 
Non-Voting Members Present: 
Brenda Carter – Deans’ Liaison, David Malone – Institutional Research Liaison, Lily Quezada – 
Student Development Liaison, Kathleen Fenton, Karen Murph, Vickie Stone 
 
Others Present: 
Jennifer Summerville 
 
Kristi called the meeting to order. 
 
New Curricular Proposals 


 Business and Computer Systems 
 Hospitality and Food Service Management – Karen Musa 
 Program Revisions – Fall 2016 – Recommended 


* AAS - Hospitality and Food Service Management 
* Certificate - Hotel / Restaurant Management 
* Certificate - Meetings and Event Management 


 Course Revisions – Fall 2016 – Recommended 
* HAMG 1313, HAMG 1324, HAMG 1340, HAMG 2301, HAMG 2305, HAMG 


2307, HAMG 2332, HAMG 2337, HAMG 2380, RSTO 1325, RSTO 2307, TRVM 
2341, TRVM 2355, TRVM 2380 


 Paralegal / Legal Assistant – Cindy Gruver 
 New Certificate – Fall 2016 – Recommended  


* Certificate - Level II - Paralegal General 
 Program Termination – Fall 2016 – Recommended 


* Certificate - Paralegal General 
 Pastry Arts – Karen Musa 
 New Certificate – Fall 2016 – Recommended 


* Certificate - Advanced Pastry Arts 
 Program Revisions – Fall 2016 – Recommended 


* Certificate - Pastry Arts 
 New Courses – Fall 2016 – Recommended 


* PSTR 1342, PSTR 1343 
 Course Revisions – Fall 2016 – Recommended 


* PSTR 1312, PSTR 1340 
 Communication and Humanities  


 Interpreter Education Program (IEP) – Donald Weasenforth 
 New Certificate – Fall 2016 – Recommended 


* Enhanced Skills Certificate (ESC) - Interpreting in Medical Settings 
 New Courses – Fall 2016 – Recommended 


* SLNG 2189, SLNG 2371 







 Fine Arts  
 Animation – Tom Ottinger 
 Course Revision – Fall 2016 – Recommended 


* ARTV 2351 
 Health Sciences 


 Fire Science – Pat McAuliff 
 Program Revisions – Fall 2016 – Recommended 


* AAS - Fire Officer Certification 
* Certificate - Fire Officer 


 Course Revision – Fall 2016 – Recommended 
* FIRT 2351 


 Mathematics and Natural Sciences 
 Mathematics – Bill Ardis 
 Course Revision – Fall 2016 – Recommended 


* MATH 2320 
 
Deans’ Liaison Report  
 No Report.  Next meeting is January 28. 
 
Faculty Council Report 
 No Report.  No meeting since the last CAB meeting. 
 
Discussion Items 


 Work on the 2016-17 Catalog has begun.  It was suggested that CAB members recommend 
to their divisions that they start working on any Fall 2017 curricular changes.  


 Kathleen Fenton announced that the Curriculum Office is being assigned the task of looking 
at new program ideas.  However, ideas can still come from divisions.  She will put together a 
step-by-step process. 


 Kathleen also asked for opinions regarding whether students who place above a specific 
course level should be given credit for the lower-level coursework.  Discussion followed with 
consensus that it is a very complex subject area. 


 
CAB Business 


 Status of CAB Recommendations – December 4 CAB recommendations have been 
approved. 


 December 4 Meeting Minutes were approved, with a note to be added explaining that PHED 
1338 would be used only in the Collin Option of the General Education Core. 


 Other Business 
 It was announced that the Collin Repeat Rule is under review and discussion.  Chris 


Morgan will contact Todd Fields for more information.  Lily Quezada will also report back 
to the CAB with information. 


 Discussion continued about issues with I:drive accessibility for some members.  This will 
be further reviewed. 


 
The meeting was adjourned at 11:50 am. 
 
Next Meeting – February 12 
 
 


 








COLLIN COLLEGE
Curriculum Outline


HOSPITALITY AND FOOD SERVICE MANAGEMENT


FICE 023614 CIP 52.0901


FIRST YEAR


First Semester Lec Lab Ext Cont Credit


HAMG 1321 Introduction to Hospitality Industry ~ 3 0 0 48 3


HAMG 2307 Hospitality Marketing and Sales ~ 3 0 0 48 3


TRVM 1327 Special Events Design ~ 3 0 0 48 3


TRVM 2301 Introduction to Convention / Meeting Management 3 0 0 48 3


TOTAL HOURS 12 0 0 192 12


Second Semester Lec Lab Ext Cont Credit


HAMG 2301 Principles of Food and Beverage Operations ~ 3 0 0 48 3
TRVM 2341 International Convention / Meeting Management


(Capstone)
3 0 0 48 3


TRVM 2355 Exposition and Trade Show Operations ~ 3 0 0 48 3


Elective * 1-3 0 0-20 48-336 3


TOTAL HOURS 10-12 0 0-20 192-480 12


GRAND TOTAL 384 - 672 24


*  Elective (3 credit hours): HAMG 1313 ~, HAMG 1324 ~, HAMG 1340 ~, HAMG 2337 ~, RSTO 1325, 
   RSTO 2307 ~ or TRVM 1323 ~ or TRVM 2380


Certificate - Meetings and Event Management 


HOSPITALITY & TOURISM CAREER CLUSTER


~ Offered in eight-week format


Certificate - Meetings and Event Management
Effective Fall 2016








Discipline Making Request: Business and Computer Systems


Effective Term: Fall 2016


Rev 9.30.15


Program: Paralegal / Legal Assistant


Program CIP: 220302


Rationale:
To meet requirements of the American Bar Association, we need to add eligibility requirements to our paralegal certificate.  Therefore, it will be changed from a Level 1 Certificate to a Level 2 
Certificate, with pre-entrance requirements now included.  In addition, one elective-option course is now listed as a required course, replacing the Technology Elective.


Program Revisions


           New certificate:   Certificate – Level II – Paralegal General                                                                                                                                                                                  Partially offered online.


           Termination of current certificate:   Certificate – Paralegal General


                                                                                                                                                                                                                                                                   








Discipline Making Request: Fine Arts / Animation


Effective Term: Fall 2016 (201710)


Rev 9.30.15


Program: Animation


Program CIP: 50.0411


Rationale:
Currently, many students are needing to get an override to register for ARTV 2351 due to the order the courses are offered.  By changing the prerequisite, it will prevent students from making this extra stop and will not cause 
any issue with missing knowledge/skills.


ARTV 2351, 3-D Animation II - Maya (Change prerequisite from GAME 2325 to ARTV 1341) - Revision


This course is not taught online.








Effective Fall 2016  


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


Course Number:  HAMG 1313 


Course Title:  Front Office Management 


Course Description:  Functions of front office operations as they relate to customer service. Includes a study 
of front office interactions with other departments in the lodging operation. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  HAMG 1321 


Student Learning Outcomes:   
 State Mandated Outcomes: Upon successful completion of this course, students will: 


1. Identify the various service levels and market segments in the lodging industry as they pertain to 
the front office area of the hospitality operation. 
(SCANS: C2, C3, C4, C5, C7, C10, C11, C12, C13, C14, C15, C16, C17, C18, C19, F1, F2, F4, F5, 
F8, F9, F10, F11, F12, F13, F14) 


2. Identify front office responsibilities, accounting procedures, revenue management, checkout and 
settlement procedures, and night audit functions and verification. 
(SCANS: C1, C2, C3, C4, C5, C6, C7, C8, C9, C10, C11, C12, C13, C14, C15, C16, C17, C18, 
C19, C20, F1, F2, F3, F4, F5, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 








Discipline Making Request: Health Sciences / Fire Science


Effective Term: Fall 2016 (201710)


FIRT 2351, Company Fire Officer (Taught:  3/0/0/48) - Revision


Are the awards or course taught online?  No


Rev 9.30.15


Program: Fire Officer Certification


Program CIP: 43.0201


Rationale:
At the recommendation of our Advisory Committee, the contact hours for FIRT 2351were reduced.  This course was also removed from the Certificate.  Additionally, the Capstone course for the AAS was changed to FIRT 1349. 


AAS - Fire Officer Certification (FIRT 2351 - contact hours change: 3/0/0/48; FIRT 1349 new Capstone course) - Revision


Certificate - Fire Officer (Removed FIRT 2351; Moved FIRT 2309 from 1st Yr/1st Sem to 1st Yr/2nd Sem, and made it the Capstone; Reduced total credit hours to 17) - Revision








Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  HAMG 1324 


Course Title:  Hospitality Human Resources Management 


Course Description:  Principles and procedures of human resource management in the hospitality industry. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Describe the procedures involved in recruiting, interviewing, selecting, hiring, training, developing, 


and terminating employees. 
(SCANS: C4, C11, C12, C13, C14, F1, F2, F4, F5) 


2. Describe federal and state laws and regulations relating to human resources management. 
(SCANS: C4, C11, C12, C13, C14, F1, F2, F4, F5, F10, F11) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  HAMG 1340 


Course Title:  Hospitality Legal Issues 


Course Description:  A course in legal and regulatory requirements that impact the hospitality industry. 
Topics include Occupational Safety and Health Administration (OSHA), labor regulations, tax laws, tip 
reporting, franchise regulations, and product liability laws. 


Course Credit Hours: 3 
Lecture Hours: 3 


Corequisite:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Identify the basic legal principles governing the hospitality industry as they relate to guests, 


employees, vendors, and contractors. 
(SCANS: C4, C5, C8, C9, C10, C11, C12, C13, C14, F1, F2, F4, F5, F7, F8) 


2. Articulate the legal environment in which the hospitality industry must exist. 
(SCANS: C4, C5, C8, C9, C10, C11, C12, C13, C14, F1, F2, F4, F5, F7, F8, F11, F12, F15, F16) 


3. Analyze the impact of laws and regulations on the industry. 
(SCANS: C4, C5, C8, C9, C10, C11, C12, C13, C14, F1, F2, F4, F5, F7, F8, F10, F11, F12, F15, 
F16) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Discipline Making Request: Business and Computer Services / Pastry Arts


Effective Term: Fall 2016 (201710)


Rev 9.30.15


Program: Pastry Arts


Program CIP: 12.0501


Rationale:
This new advanced certificate is being requested at the  recommendation of the Culinary / Pastry Arts Advisory Committee.  Due to programs being required to have no more than 60 credit hours, PSTR 1312 and PSTR 1340 
were no longer part of the program and this certificate will allow us to bring them back.  The Certificate - Advanced Pastry Arts will allow students to learn additional skill-sets, making them more marketable.  


Certiricate - Pastry Arts (Added PSTR 2301 to curriculum) - Revision


Certificate - Advanced Pastry Arts - New award


PSTR 1342, Quantity Bakeshop Production (Taught 2/3/0/80; Prerequisite: PSTR 1343) - New


PSTR 1343, Bakery Operations and Management (Taught: 3/1/0/64; Prerequisite: PSTR 1310) - New


PSTR 1312, Laminate Dough, Pate a Choux, and Donuts (Contact hour and Prerequisite changes; Udated SCANS codes) - Revision


PSTR 1340, Plated Desserts (Contact hour change) - Revision


Will these courses and/or programs be offered online?  Yes








Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


 


Course Number:  HAMG 2301 


Course Title:  Principles of Food and Beverage Operations 


Course Description:  An overview of food and beverage management in various hospitality environments. Emphasizes 
cost controls from procurement to marketing and sales.  


 Note: Culinary lab classes require extended periods of time standing in place, lifting heavy weights (up to 60 
pounds), reaching, bending, and working around open flames and with cleaning chemicals. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisites:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Identify food and beverage operations in various hospitality settings. 


(SCANS: C11, C12, C13, F1, F2, F4, F5, F9, F11) 
2. Describe the methods for incorporating cost control techniques and identify areas of excessive cost and 


waste. 
(SCANS: C2, C11, C12, C13, F1, F2, F3, F4, F8, F10, F11) 


3. Compare a forecasted budget to an actual budget. 
(SCANS: C2, C11, C12, C13, C15, F1, F2, F3, F4, F8) 


4. Identify techniques that impact sales. 
(SCANS: C7, C11, C13, F1, F2, F4, F6, F10,) 


5. Create and analyze a menu plan and pricing strategies, production, purchasing, and quality assurance. 
(SCANS: C7 C11, C12, C13, F1, F2, F4, F5, F9, F10) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational 
skills and workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills 
established as vitally important for workplace success in the 21


st
 century.  In Collin’s workforce programs, the 


SCANS skills are developed and reinforced throughout the curriculum to provide students with an opportunity to 
hone these skills/competencies in the context of their education. Over the course of an entire degree program, the 
successful student is expected to demonstrate all of the SCANS skills and competencies as part of their education.  
The SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, 
regulations and guidelines with respect to providing reasonable accommodations as required to afford equal 
educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 
(V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Discipline Making Request: Communication & Humanities / IEP


Effective Term: Fall 2016 (201710


SLNG 2189, ESC Internship - Sign Language Interpretation and Translation (Taught: 0/0/3/48; Prerequisite / Concurrent Enrollment - SLNG 2371) - New


SLNG 2371, Interpreting in the Medical Setting (Taught: 3/1/0/64; Prerequisite: HITT 1305) - New


The courses and award will be offered online.


Rev 9.30.15


Program: Interpreter Education Program (IEP)


Program CIP: 16.1603


Rationale:
With the support of the Interpreter Advisory Committee, Collin is proposing a new certificate to meet the Legislative guidelines requiring the interpreter to have specialized training for healthcare settings.


Enhanced Skills Certificate (ESC) - Interpreting in Medical Settings - New








Authorized Signature (Proposer) 2nd Signature (if applicable) 3rd Signature (if applicable)


  CAB Recommended


Comments:


CAB Chair


  Administrative Approved


Comments:


Designated Academic Officer Signature


  CAB Not Recommended  (Give Explanation Below)


  Administrative Not Approved  (Give Explanation Below)


Rev 9.30.15
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Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  HAMG 2305 


Course Title:  Hospitality Management and Leadership 


Course Description:  An overview of management and leadership in the hospitality industry with an emphasis 
on management philosophy, policy formulation, communications, motivation and team building. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisites: HAMG 1313, HAMG 1319, HAMG 1321, HAMG 1324, HAMG 1340, HAMG 2301, HAMG 
2307 and HAMG 2337 TRVM 2301; or consent of Department Chair 


Student Learning Outcomes:  Upon successful completion of this course, students should be able to do the 
following: 


 Compare and contrast the various styles of leadership and management. 
(SCANS: C5, C11, C12, C13, F6, F7, F8, F9, F11) 


 Develop mission statements supported by goals and objectives. 
(SCANS: C5, C9, C11, C12, C13, F2, F6, F7, F8, F9, F11) 


 Identify motivation and team building practices as they relate to the hospitality industry. 
(SCANS: C5, C8, C9, C11, C12, C13, F6, F7, F8, F11) 


 Evaluate the communication styles of leaders and managers. 
(SCANS: C5, C11, C12, C13, F1, F7, F11) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016  


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  HAMG 2307 


Course Title:  Hospitality Marketing and Sales 


Course Description:  Identification of the core principles of marketing and sales and their impact on the 
hospitality industry. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Identify the components of the marketing mix. 


(SCANS: C1, C2, C3, C4, C11, C12, C13, C14, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11) 
2. Develop or critique a marketing plan as it relates to an organizational mission statement and 


strategy plan. 
(SCANS: C1, C2, C3, C4, C5, C6, C7, C8, C9, C10, C11, C12, C13, C14, C15, C16, C17, C18, 
C19, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16) 


3. Differentiate between various marketing and sales techniques. 
(SCANS: C1, C2, C3, C4, C5, C6, C7, C8, C9, C10, C11, C12, C13, C14, C15, C16, C17, C18, 
C19, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  HAMG 2332 


Course Title:  Hospitality Financial Management 


Course Description:  Methods and application of financial management within the hospitality industry. 
Primary emphasis on sales accountability, internal controls, and report analysis. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Calculate cost percentages and ratios. 


(SCANS: C1, C2, C3, C7, F1, F2, F3, F6, F7, F8, F11, F12, F15) 
2. Interpret managerial reports. 


(SCANS: C1, C2, C3, C5, C6, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F15, F16) 
3. Assess internal controls as they relate to cost and budgeting. 


(SCANS: C1, C2, C3, C4, C5, C6, C7, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F14, F15, 
F16) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  HAMG 2337 


Course Title:  Hospitality Facilities Management 


Course Description:  Identification of hospitality building systems and facilities; to include sustainability and 
risk management. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Describe the role and function of the engineering and maintenance departments within the 


hospitality industry. 
(SCANS: C3, C4, C11, C12, C15, F1, F2, F4) 


2. Assess the security procedures for guest protection, internal control, and ADA building 
requirements. 
(SCANS: C3, C4, C7, C8, C10, F1, F2, F4, F7, F8, F11) 


3. Analyze the selection factors for contract maintenance services. 
(SCANS: C1, C2, C3, C4, C11, C12, C13, F1, F2, F4, F6, F7, F8) 


4. Identify sustainability trends in the hospitality industry. 
(SCANS: C5, C6, C11, C12, C13, C14, F1) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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Effective Fall 2016 


COLLIN COLLEGE 


COURSE SYLLABUS 


 


 


 


Course Number:  HAMG 2380 


Course Title:  Cooperative Education – Hospitality Administration / Management, General 


Course Description:  Career-related activities encountered in the student’s area of specialization offered 
through an individualized agreement among the college, employer, and student. Under the 
supervision of the college and the employer, the student combines classroom learning with work 
experience. Includes a lecture component. Contact the Cooperative Work Experience Office. 


Course Credit Hours: 3 
 Lecture Hours:   1 


Cooperative Work Experience Hours: 20 


Prerequisites: CHEF 1305, HAMG 1313, HAMG 1324, HAMG 1340, HAMG 2337, RSTO 1325 and 
TRVM 2301; or consent of Department Chair 


Student Learning Outcomes:  As outlined in the learning plan, apply the theory, concepts, and skills 
involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions 
within and among political, economic, environmental, social, and legal systems associated with 
the occupation and the business/industry and will demonstrate legal and ethical behavior, safety 
practices, interpersonal and teamwork skills, and appropriate written and verbal communication 
skills using the terminology of the occupation and the business/industry. 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group 
of foundational skills and workplace competencies that the Secretary’s Commission on the 
Acquisition of Necessary Skills established as vitally important for workplace success in the 21


st
 


century.  In Collin’s workforce programs, the SCANS skills are developed and reinforced throughout 
the curriculum to provide students with an opportunity to hone these skills/competencies in the 
context of their education. Over the course of an entire degree program, the successful student is 
expected to demonstrate all of the SCANS skills and competencies as part of their education.  The 
SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state 
and local laws, regulations and guidelines with respect to providing reasonable accommodations as 
required to afford equal educational opportunity. It is the student’s responsibility to contact the 
ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate 
accommodations. See the current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf
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COLLIN COLLEGE 
 


COURSE SYLLABUS 
 


 


Course Number:  MATH 2320 
 
Course Title:  Differential Equations 
 
Course Description:  Ordinary differential equations, including linear equations, systems of 
equations, equations with variable coefficients, existence and uniqueness of solutions, series 
solutions, singular points, transform methods, and boundary value problems; application of differential 
equations to real-world problems.  Graphing calculator required. 
 
Course Credit Hours: 3 


  Lecture Hours: 3 
        Lab Hours: 1 


 
Prerequisite:  MATH 2414 
 
Student Learning Outcomes:   


 State-mandated Outcomes:  Upon successful completion of this course, students will: 
1. Identify homogeneous equations, homogeneous equations with constant coefficients, and 


exact and linear differential equations. 
2. Solve ordinary differential equations and systems of equations using direct integration, 


separation of variables, reduction of order, methods of undetermined coefficients and 
variation of parameters, series solutions, operator methods for finding particular solutions, 
and Laplace transform methods. 


3. Determine particular solutions to differential equations with given boundary conditions or 
initial conditions.  (Empirical/Quantitative Skills) 


4. Analyze real-world problems in fields such as Biology, Chemistry, Economics, Engineering, 
and Physics, including problems related to population dynamics, mixtures, growth and 
decay, heating and cooling, electronic circuits, and Newtonian mechanics.  (Critical 
Thinking, Communication Skills) 


 
Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 
 
Collin College Academic Policies:  See the current Collin Student Handbook. 
 
Americans with Disabilities Act Statement:  Collin College will adhere to all applicable federal, 


state and local laws, regulations and guidelines with respect to providing reasonable 
accommodations as required to afford equal educational opportunity. It is the student’s 
responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) 
to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


 


Fall 2016 


Course Information 








COLLIN COLLEGE
Curriculum Outline


HOSPITALITY & TOURISM CAREER CLUSTER


PASTRY ARTS
Certificate - Pastry Arts FICE 023614 CIP 12.0501


FIRST YEAR
First Semester Lec Lab Ext Contact Credit


CHEF 1301 Basic Food Preparation 2 3 0 80 3


CHEF 1305 Sanitation and Safety 1, 2 3 0 0 48 3
IFWA 1310 Nutrition and Menu Planning 3 0 0 48 3
PSTR 1301 Fundamentals of Baking 2 3 0 80 3


Total Hours 10 6 0 256 12


Second Semester Lec Lab Ext Contact Credit


PSTR 1305 Breads and Rolls 2 3 0 80 3
PSTR 1306 Cake Decorating I 2 3 0 80 3
PSTR 1310 Pies, Tarts, Teacakes and Cookies


(Capstone)
2 3 0 80 3


PSTR 2301 Chocolates and Confections 2 3 0 80 3


Total Hours 8 12 0 320 12


GRAND TOTAL HOURS 18 18 0 576 24


1  Certification in ServSafe
2  Certification in Food Protection Management


Certificate - Pastry Arts 
Effective Fall 2016








COLLIN COLLEGE
Curriculum Outline


Enhanced Skills Certificate - Interpreting in Medical Settings 1
FICE 023614 CIP 16.1603


First Semester Lec Lab Ext Contact Credit


HITT 1305 Medical Terminology I 3 0 0 48 3


Total Hours 3 0 0 48 3


Second Semester Lec Lab Ext Contact Credit


SLNG 2189 ESC Internship - Sign Language 
Interpretation and Translation (Capstone)


0 0 3 48 1


SLNG 2371 Interpreting in the Medical Setting 3 1 0 64 3


Total Hours 3 1 3 112 4


GRAND TOTAL HOURS 6 1 3 160 7


1.  Prior to being admitted into this award, the student must have earned an AAS in Interpreter 
Education


ESC - Interpreter in Medical Settings
Proposed - Fall 2016
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COLLIN COLLEGE 
Curriculum Outline


FIRE SCIENCE
AAS - Fire Officer Certification FICE 023614 CIP 43.0201


FIRST YEAR
First Semester Lec Lab Ext Cont Credit


ECON 1301 Introduction to Economics 1 3 0 0 48 3
ENGL 1301 Composition I 3 1 0 64 3
MATH 1332 Math for Liberal Arts I 2 3 0-1 0 48-64 3
PSYC 2301 General Psychology 3 3 0 0 48 3


Total Hours 12 1-2 0 208-224 12


Second Semester Lec Lab Ext Cont Credit


CHEM 1405 Introduction to Chemistry I 4 3 3-4 0 96-112 4
FIRT 1315 Hazardous Materials I 3 0 0 48 3
GOVT 2306 Texas Government (Texas constitution and topics) 3 0 0 48 3
SPCH 1311 Introduction to Speech Communication 5 3 0 0 48 3
GEN ED Select one Humanities / Fine Arts General Education course 6 2-3 0-3 0 48-80 3


Total Hours 14-15 3-7 0 288-336 16


SECOND YEAR
First Semester Lec Lab Ext Cont Credit


ENGL 2311 Technical and Business Writing 3 0 0 48 3
FIRT 1327 Building Construction in the Fire Service 3 0 0 48 3
FIRT 1442 Fire Officer I 4 0 0 64 4
FIRT 2305 Fire Instructor I 3 0 0 48 3
FIRT 2309 Firefighting Strategies and Tactics I 3 0 0 48 3


Total Hours 16 0 0 256 16


Second Semester Lec Lab Ext Cont Credit


FIRT 1338 Fire Protection Systems 3 0 0 48 3
FIRT 1349 Fire Administration II (Capstone) 3 0 0 48 3
FIRT 1443 Fire Officer II 4 0 0 64 4
FIRT 2307 Fire Instructor II 3 0 0 48 3
FIRT 2351 Company Fire Officer (Capstone) 3 0 0 48 3


Total Hours 16 0 0 256 16


GRAND TOTAL 1008-1072 60


LAW, PUBLIC SAFETY, CORRECTIONS & SECURITY CAREER CLUSTER


6   Select one of the following: ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, DRAM 2362,
     DRAM 2366, DRAM 2367, ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, ENGL 2342, ENGL 2343,
     HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1301, MUSI 1306, MUSI 1307, MUSI 1310, PHIL 1301, PHIL 1304, PHIL 2303,
     PHIL 2306, PHIL 2307 or PHIL 2321


Note:  Underline General Education Courses.


5   May substitute SPCH 1315 or SPCH 1321


1   May substitute ECON 2301 or ECON 2302 


4   May substitute BIOL 1408
3   May substitute ANTH 2302, ANTH 2346, ANTH 2351, GOVT 2305, HIST 1301, HIST 1302, HIST 2301, SOCI 1301 or SOCI 1306


2   May substitute MATH 1314, MATH 1316, MATH 1324, MATH 1325, MATH 1342, MATH 1350, MATH 1351, MATH 1414,
     MATH 2305, MATH 2318, MATH 2320, MATH 2412, MATH 2413, MATH 2414 or MATH 2415


AAS Fire Officer Certification 
Effective Fall 2016








Discipline Making Request: Mathematics and Natural Sciences


Effective Term: Fall 2016


Rev 9.30.15


Program:   Mathematics


Program CIP:   27 0101 6419


Rationale:


Adding a one-hour lab will allow time for coverage of topics and applications that we were unable to cover, or were only able to cover at a minimal level.


Course Revision:  Adding a one-hour lab to MATH 2320 Differential Equations                                                                   This course will not be taught online.








Certificate - Level II - Paralegal General
36 credit hours


First Semester Lec Lab Ext Cont Credit
LGLA 1303 Legal Research 3 0 0 48 3
LGLA 1307 Introduction to Law and the Legal Professions 3 0 0 48 3
LGLA 1342 Federal Civil Litigation 3 0 0 48 3
LGLA 2333 3 0 0 48 3
Technology Elective*


Total Hours 12 0 0 192 12


Second Semester


LGLA 1305 Legal Writing 3 0 0 48 3
LGLA 2303 Torts and Personal Injury Law 3 0 0 48 3
Law Elective* 3 0 0 48 3
Law Elective* 3 0 0 48 3


 


Total Hours 12 0 0 192 12


Third Semester 


LGLA 1344 Texas Civil Litigation 3 0 0 48 3
LGLA 1351 Contracts 3 0 0 48 3
LGLA 2311 Business Organizations 3 0 0 48 3


LGLA 2339 Certified Paralegal Exam Review (Capstone)  1 3 0 0 48 3


Total Hours 12 0 0 192 12


GRAND TOTAL 576 36


1  Students should contact the National Association of Legal Assistants (NALA) for current exam eligibility requirements.   


* Technology Elective (3 credit hours):  BCIS 1305, COSC 1301, LGLA 2333, or POFI 2301.  If a student is planning further study in


   a business-related area, the student should take BCIS 1305 rather than COSC 1301.
* Law Electives (6 credit hours) LGLA 1323, LGLA 1343, LGLA 1353, LGLA 1355, LGLA 1380, LGLA 2307, LGLA 2309, LGLA 2313, 
   or LGLA 2323, or LGLA 2333 


Note:  A course will be counted only once - either as a Technology Elective or as a Law Elective.


                                           


Proposed Fall 2016


CIP  22.0302


Curriculum Outline


Pre-Entrance Requirements
Admission to the college or the degree program does not guarantee admission to the Paralegal General Certificate Program.  
Prior to admission to the certificate program, students must provide official documentation showing that they have earned a 
Bachelor of Arts, Bachelor of Science, Bachelor of Business Administration, Associate of Arts, Associate of Science, or 
Associate of Arts for Teaching degree to demonstrate that they have met the American Bar Association requirements of having 
successfully developed critical reasoning, writing skills, and oral communication skills by completing at least eighteen semester 
credits of general education courses.


Advanced Legal Document Preparation








Effective Fall 2016 


COLLIN COLLEGE 
BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


Course Number:  RSTO 1325 


Course Title:  Purchasing for Hospitality Operations  


Course Description:  Study of purchasing and inventory management of foods and other supplies to include development of 
purchase specifications, determination of order quantities, formal and informal price comparisons, proper receiving 
procedures, storage management, and issue procedures. Emphasis on product cost analysis, yields, pricing 
formulas, controls, and record keeping at each stage of the purchasing cycle. Lab required 


Course Credit Hours: 3 
Lecture Hours: 3 
Lab Hours: 1 


Prerequisites:  CHEF 1305 and HAMG 1321 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Explain market factors affecting cost and availability of goods including seasonality, supply and demand, 


distribution channel costs, and quality levels. 
(SCANS: C1, C2, C3, C4, F1, F2, F3, F4, F7, F8, F11) 


2. Describe the mechanics of purchasing including food and supply sources, formal and informal bid procedures, on-
line computer purchasing, and legal and ethical considerations. 
(SCANS: C1, C2, C3, C4, C7, C9, C11, C12, C13, C14, F1, F2, F6, F7, F8, F11) 


3. Explain inspection and grading of foods and the various designations of quality. 
(SCANS: C11, C13, F5) 


4. Conduct yield and quality tests. 
(SCANS: C1, C2, C3, C4, C11, C12, C13, F3, F7) 


5. Write effective purchase specifications. 
(SCANS: C3, C11, C12, C13, C14, F2, F8) 


6. Conduct proper receiving procedures assuring conformity of goods with specifications, prices with quotations, and 
quantities received with quantities ordered. 
(SCANS: F1, F2, F4, F7, F8, F10, F11) 


7. Explain inventory management principles including stock rotation, proper storage conditions, and effective issue 
procedures. 
(SCANS: C1, C2, C3, C4, C11, C12, C13, C14, C15, F5, F7, F8) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of foundational skills 
and workplace competencies that the Secretary’s Commission on the Acquisition of Necessary Skills established as vitally 
important for workplace success in the 21


st
 century.  In Collin’s workforce programs, the SCANS skills are developed and 


reinforced throughout the curriculum to provide students with an opportunity to hone these skills/competencies in the 
context of their education. Over the course of an entire degree program, the successful student is expected to demonstrate 
all of the SCANS skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local laws, 
regulations and guidelines with respect to providing reasonable accommodations as required to afford equal educational 
opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 
972.881.5950) to arrange for appropriate accommodations. See the current Collin Student Handbook for additional 
information. 


 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016 


COLLIN COLLEGE 


DEPARTMENT OF FINE ARTS 


COURSE SYLLABUS 


 
 


 


 


Course Number:  ARTV 2351 


Course Title:  3-D Animation II - Maya 


Course Description:  Advanced level 3-D course utilizing animation tools and techniques used to 
develop movement. Emphasis on advanced animation techniques. Lab required. 


Course Credit Hours: 3 
Lecture Hours: 2 
Lab Hours: 4 


Prerequisite:  GAME 2325  ARTV 1341 


Student Learning Outcomes:  Upon successful completion of this course, students should be able 
to do the following: 


 Utilize advanced animation techniques and production skills 
(SCANS: F1-F16; C1-C3, C6-C9, C11-C20) 


 Develop a sense of weight and motion with rigs in animated shots 
(SCANS: F1-F16; C1-C3, C6-C9, C11-C20) 


 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, 
state and local laws, regulations and guidelines with respect to providing reasonable 
accommodations as required to afford equal educational opportunity. It is the student’s 
responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) 
to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 


 


Course Information 








Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  RSTO 2307 


Course Title:  Catering 


Course Description:  Principles, techniques, and applications for both on-premises, off-premises, and group 
marketing of catering operations including food preparation, holding, and transporting techniques. 
Lab required 


Course Credit Hours: 3 
Lecture Hours: 2 
Lab Hours: 2 


Prerequisites:  HAMG 2301; or consent of Department Chair 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Discuss the roles of the off-premises versus on-premises. 
 (SCANS: C11, C12, F1, F4, F5, F6, F11) 
2. Explain the difference between pricing based on a multiplier, on projected cost analysis, and on 


competition. 
 (SCANS: C1, C2, C3, C4, C6, C8, C11, C12, C13, C14, C15, C18, C19, F3, F5, F6, F7, F11) 
3. Organize, manage, and execute an off-premises catering project. 
 (SCANS: C1, C2, C3, C5, C7, C8, C9, C12, C14, F3, F6, F7, F8, F9, F11, F12) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






COLLIN COLLEGE
Curriculum Outline


HOSPITALITY & TOURISM CAREER CLUSTER


PASTRY ARTS


Certificate - Advanced Pastry Arts 1 FICE 023614 CIP 12.0501


FIRST YEAR
First Semester Lec Lab Ext Contact Credit


PSTR 1312 Laminated Dough, Pate a Choux, and Donuts 2 2 0 64 3
PSTR 1340 Plated Desserts 2 2 0 64 3


Total Hours 4 4 0 128 6


Second Semester Lec Lab Ext Contact Credit


PSTR 1342 Quantity Bakeshop Production (Capstone) 2 3 0 80 3
PSTR 1343 Bakery Operations and Management 3 1 0 64 3


Total Hours 5 4 0 144 6


GRAND TOTAL HOURS 9 8 0 272 12


1.  Prior to enrolling in this Certificate, students should have completed the Certificate - Pastry Arts.


Certificate - Advanced Pastry Arts
New Fall 2016








Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number: TRVM 2341 


Course Title: International Convention / Meeting Management 


Course Description: Apply the principles of convention / meeting management in an international setting. Compare 
the differences in planning a domestic versus an international meeting; including contract negotiation, 
foreign currency, customs and laws, exposition, marketing, shipping, languages, cultures, and how foreign 
policy affects the meeting planning process. Identify resources to assist planner in development of an 
international meeting. 


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  TRVM 2301 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Define international meeting planning terms. 


(SCANS: C11, C12, C13, F1, F2, F4, F5) 
2. Identify organizations that assist meeting planners. 


(SCANS: C3, C4, C11, C12, C13, C14, C19, F1, F2, F4, F5, F6, F7, F8, F9, F10, F11) 
3. Demonstrate ability to negotiate air, ground, hotel, convention space, audio visual, and other suppliers. 


(SCANS: C1, C2, C3, C4, C8, C9, C10, C11, C12, C13, C14, C15, C19, F1, F2, F3, F4, F5, F6, F7, F8, 
F9, F10, F11, F12, F15) 


4. Create the meeting specifications which include safety and security regulations for an international 
meeting. 
(SCANS: C1, C5, C9, C10, C11, C13, C14, C18, C19, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21


st
 century.  In Collin’s 


workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS skills 
and competencies as part of their education.  The SCANS Foundation Skills and Workplace Competencies are 
described at:  http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy: See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies: See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and local 
laws, regulations and guidelines with respect to providing reasonable accommodations as required to afford 
equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, SCC-D140 or 
972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the current Collin 
Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






New Fall 2016 


COLLIN COLLEGE 


COURSE SYLLABUS 


 


 


 


Course Number:  SLNG 2189 


Course Title:  ESC Internship – Sign Language Interpretation and Translation 


Course Description:  A work-based learning experience that enables the student to apply specialized 
occupational theory, skills and concepts. A learning plan is developed by the college and the 
employer.. 


Course Credit Hours: 1 
Internship Hours: 3 


Prerequisite / Concurrent Enrollment:  SLNG 2371 


Student Learning Outcomes:   


 State Mandated Outcomes:  Upon successful completion of this course, students will: 
1. As outlined in the learning plan, apply the theory, concepts, and skills involving specialized 


materials, tools, equipment, procedures, regulations, laws, and interactions within and among 
political, economic, environmental, social, and legal systems associated with the occupation and 
the business/industry; and will demonstrate legal and ethical behavior, safety practices, 
interpersonal and teamwork skills, and appropriate written and verbal communication skills using 
the terminology of the occupation and the business/industry. 


  (SCANS: F1, F4, F5, F8, F9, F12, F14, F15, F16, C1, C5, C7, C10, C11, C12, C13, C14) 
 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Effective Fall 2016 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


 


 


Course Number:  TRVM 2355 


Course Title:  Exposition and Trade Show Operations 


Course Description:  An overview of trade shows and exhibitions operations.  


Course Credit Hours: 3 
Lecture Hours: 3 


Prerequisite:  TRVM 2301 


Student Learning Outcomes:   


 State Mandated Outcomes: Upon successful completion of this course, students will: 
1. Identify the elements in an exposition opening and closing and the elements in an exposition / trade 


show security plan. 
(SCANS: C11, C15, F1, F2, F4, F5, F6, F7, F9, F11) 


2. Create a communications and emergency management plan for on-site operations. 
(SCANS: C1, C3, C4, C5, C6, C7, C8, C9, C10, C11, C12, C13, C14, C15, C16, C17, C18, C19, 
C20, F1, F2, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15, F16) 


3. Identify key operational issues in management of trade shows or special events. 
(SCANS: C1, C2, C3, C4, C5, C6, C7, C8, C9, C10, C11, C12, C13, C14, C15, C16, C17, C18, 
C19, C20, F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11, F12, F13, F14, F15) 


4. Create an event planning time line. 
(SCANS: C1, C3, C4, C5, C8, C11, C12, C13, C14, C15, C16, C17, C18, C19, F1, F2, F5, F6, F7, 
F8, F9, F10, F11, F12) 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group of 
foundational skills and workplace competencies that the Secretary’s Commission on the Acquisition of 
Necessary Skills established as vitally important for workplace success in the 21st century.  In Collin’s 
workforce programs, the SCANS skills are developed and reinforced throughout the curriculum to provide 
students with an opportunity to hone these skills/competencies in the context of their education. Over the 
course of an entire degree program, the successful student is expected to demonstrate all of the SCANS 
skills and competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state and 
local laws, regulations and guidelines with respect to providing reasonable accommodations as required 
to afford equal educational opportunity. It is the student’s responsibility to contact the ACCESS office, 
SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate accommodations. See the 
current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






COLLIN COLLEGE 
Curriculum Outline


FIRE SCIENCE
Certificate - Fire Officer FICE 023614 CIP 43.0201


FIRST YEAR
First Semester


Lec Lab Ext Cont. Credit


FIRT 1442 Fire Officer I 4 0 0 64 4


FIRT 2305 Fire Instructor I 3 0 0 48 3


Total Hours 7 0 0 112 7


Second Semester
Lec Lab Ext Cont. Credit


FIRT 1443 Fire Officer II 4 0 0 64 4


FIRT 2307 Fire Instructor II 3 0 0 48 3
FIRT 2309 Firefighting Strategies and Tactics I (Capstone)


Moved from 1st Yr/1st Sem
3 0 0 48 3


FIRT 2351 Company Fire Officer (Capstone) 2 2 0 64 3


Total Hours 10 0 0 160 10


GRAND TOTAL 272 17


LAW, PUBLIC SAFETY, CORRECTIONS & SECURITY CAREER CLUSTER


Fire Officer Certificate
Effective Fall 2016








Effective Fall 2016 


COLLIN COLLEGE 


COURSE SYLLABUS 


 
 


 


Course Number:  TRVM 2380 


Course Title:  Cooperative Education – Tourism and Travel Services Management 


Course Description:  Career-related activities encountered in the student’s area of specialization offered 
through an individualized agreement among the college, employer, and student. Under the 
supervision of the college and the employer, the student combines classroom learning with work 
experience. Includes a lecture component. Contact the Cooperative Work Experience Office. 


Course Credit Hours: 3 
 Lecture Hours:   1 


Cooperative Work Experience Hours: 20 


Prerequisites:  HAMG 1324, HAMG 1340, TRVM 1323, TRVM 1327, TRVM 2301, TRVM 2341 and 
TRVM 2355; or consent of Department Chair 


Student Learning Outcomes:  As outlined in the learning plan, apply the theory, concepts, and skills 
involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions 
within and among political, economic, environmental, social, and legal systems associated with 
the occupation and the business/industry and will demonstrate legal and ethical behavior, safety 
practices, interpersonal and teamwork skills, and appropriate written and verbal communication 
skills using the terminology of the occupation and the business/industry. 


Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a group 
of foundational skills and workplace competencies that the Secretary’s Commission on the 
Acquisition of Necessary Skills established as vitally important for workplace success in the 21


st
 


century.  In Collin’s workforce programs, the SCANS skills are developed and reinforced throughout 
the curriculum to provide students with an opportunity to hone these skills/competencies in the 
context of their education. Over the course of an entire degree program, the successful student is 
expected to demonstrate all of the SCANS skills and competencies as part of their education.  The 
SCANS Foundation Skills and Workplace Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, state 
and local laws, regulations and guidelines with respect to providing reasonable accommodations as 
required to afford equal educational opportunity. It is the student’s responsibility to contact the 
ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) to arrange for appropriate 
accommodations. See the current Collin Student Handbook for additional information. 


Course Information 



http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf






Date:   3/4/2014   ______________  Name of Administrative or Educational Unit:   Paralegal – AAS & Cert_	______________  
 
Contact name:  Cynthia Farris Gruver   Contact email: CGruver@collin.edu ___  Contact phone  (972) 881-5747 ____  Office Location I-204 (SCC)  
 
Mission: 


Law firms, corporations, and governmental agencies hire paralegals/legal assistants to assume an array of legal responsibilities under the direction and 
supervision of a licensed attorney. Paralegals must be proficient in computer skills, legal terminology, and legal procedures. The AAS degree in Paralegal/Legal 
Assistant provides excellent training in these areas and offers opportunities for specialization.  


PART I: Might not change from year to year 
 


A. Outcomes(s) 
Results expected in this department/program 


B. Measure(s)
The instrument or process used to measure results 


C. Target(s)
The level of success expected


1. Litigation:  Identify and be familiar with all the 
stages of the litigation process. 


1. Federal Civil Litigation Final Exam 
2. Texas Civil Litigation Final Exam 


As a department, achieve a 75 % or higher average 
score on these two tests. 


2. Legal Research:  Correctly cite case and 
statutory law following Blue Book rules.         
Find relevant cases and statutes using Westlaw. 


1. Legal Research Final Exam  
2. Legal Writing assignments 


1. As a department, achieve a 75 % or higher 
average score on the Legal Research Final 
Exam. 


2. As a department, achieve a 75 % or higher 
average score on the Legal Writing 
assignments. 


3. Ethics: Identify situations that constitute the 
unauthorized practice of law.  
Understand the importance of keeping clients’ 
confidences and billing clients appropriately. 


1. Final Exam for Introduction to the Law and 
Legal Professions 


As a department, achieve a 75 % or higher average 
score on the Final Exam for Introduction to the Law 
and the Legal Professions. 


4. Written expression: Properly format and draft 
effective legal correspondence, memoranda, 
legal pleadings, and discovery. 


1. Federal Civil Litigation assignments 
2. Texas Civil Litigation assignments 
3.  Legal Writing assignments 


As a department, achieve a 75% or higher average 
score on the Federal Civil Litigation, Texas Civil 
Litigation, and Legal Writing assignments. 


5. Texas Law: Correctly locate relevant Texas 
cases and statutes.   
Identify major features of Texas law in the areas 
of community property, civil litigation, and 
homestead law.  


1. Legal Research Final Exam 
2. Family Law Final Exam 
.  
 


As a department, achieve a 75 % or higher average 
score on these two tests. 


 





