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CURRICULUM ADVISORY BOARD 
September 20, 2013 


1:30 pm 
CHEC 135  


Approved Meeting Minutes 
 
Voting Members Present: 
Christian  Aars – Chair, Ellen Bell, Robert Benavides, Pete Brierley, Kerry Byrnes, Kristi Clark-Miller, 
Cynthia Gruver, Frank Mayhew, Tom Ottinger, Barry Piazza, Kelly Putnam, Diane Schull, Dale Walker 
 
Voting Members Absent: 
 
Non-Voting Members Present: 
Jon Hardesty – Deans’ Liaison, Cathy Rangel – Student Development Liaison, Kathleen Fenton, Karen 
Murph, Vickie Stone 
 
Non-Voting Members Absent: 
 
Others Present: 
Jennifer Summerville 
 


Meeting Minutes 
 
Christian called the meeting to order. 
 
New Curricular Proposals 


 Business and Computer Systems 


 Marketing – Gloria Cockerell 


 New Course – Fall 2014 – Recommended 
 MRKG 2312 


 Program Revision – Recommended  
 
Deans’ Liaison Report 


 See Discussion Items below. 
 
Faculty Council Report 


 No report.  There has not been a meeting since the last CAB meeting. 
 


Communication Advisory Meeting (CAM) Report 


 Items discussed / under review: 


 Different hiring cycles in the future due to the number of full-time faculty being hired. 


 Alignment of general processes for the Academic Chairs and Deans from the three 
campuses.  A group, headed by Cathy Donald-Whitney, is putting together an Academic 
Chair Handbook. 


 Various groups (such as CAB) invited to each have a standing item on the agenda for the 
CAM meetings.  Sarah Densmore is the contact to request this. 







 More feedback and information is needed on the Fall 2013 Wait Lists, regarding any changes 
that may be needed. 


 Bookstore electronic ordering system issues resolved. 


 New academic probation process instituted Fall 2013.  In streamlining the system, it resulted 
in students starting with “clean slate”.  Criteria and process will be in place for Spring 2014.  
Question about whether it was the same for students on suspension; however, it was not 
known. 


 Question was asked if CAM was the appropriate group to register a concern regarding F1 
students who are listed on the class roster but are not attending class.  Faculty have no way 
to know which student is an F1 student; therefore, they do not know which ones need to be 
reported.  It was suggested that the Registrar or the International Students office be 
contacted. 


 
Discussion Items 


 CAB Business 


 Operational Procedures and Guidelines – Discussion continued on the attendance policy, with 
review of the draft Christian had sent out.  The draft was voted on and approved to be 
incorporated into the guidelines.  


 Workforce SCANS 


 A General Action Form (GAF), with the CAB’s recommendation to allow SCANS to be listed 
as a group on the syllabi, has been forwarded for review by Academic Leadership.   


 Workforce deans are concerned with removing the SCANS from the individual SLOs: 


 Areas have already started aligning SCANS with SLOs, so there could be an issue with 
SACS review. 


 Aligning with SLOs indicates the SCANS are being covered, while grouping them together 
makes it more difficult to show the content is being taught. 


 AAS General Education Requirement – The Workforce Steering Committee has not yet met.  At 
its next meeting, Jon will recommend that a group of workforce faculty be formed to review and 
discuss continuing the use of the current AAS Core, or adopting the General Education 
Requirement instead. 


 Core Objectives Linked to SLOs – This is an informational item at this point, as there will not be 
any action taken prior to receiving notification from the state of the 2014 Core.  If the Core is 
denied or requires changes, all changes would be made at that time.  Taking any action before-
hand could cause unnecessary work.  Also, Jon relayed discussion from the deans’ meeting – 
consensus being that there needs to be a collective decision made on this, possibly bringing in 
COAT.  This item was tabled. 


 Other Business 


 September 6 meeting minutes were approved. 


 October 4 meeting was cancelled. 
 
Meeting adjourned at 2:30 pm. 
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            CURRICULUM ADVISORY BOARD 
 
OPERATIONAL PROCEDURES AND GUIDELINES 


 


 


I. The Charge 


 


The Curriculum Advisory Board (CAB) is charged with reviewing all changes in curricula or catalog 


listings, including the addition of new courses and programs, and making recommendations to the 


designated Academic Officer in accordance with the policies of the Collin College Board of Trustees, 


the Texas Higher Education Coordinating Board, the Southern Association of Colleges and Schools 


Commission on Colleges, and the US Department of Education.  Further, the CAB is charged with 


providing a faculty-driven forum to address college-wide issues through a curricular perspective. 


 


 


II. Membership 


 


A. The CAB is comprised of representatives from the full-time faculty who are appointed by their 


deans to serve three-year rotating terms.  An academic dean will serve as Deans’ Liaison for a three-


year term as an ex officio member.  A Student Development Liaison will serve for a three-year term 


as an ex officio member. 


 


 B. Selection 


 


Appointment of faculty members is made by academic deans from the disciplinary areas. in 


consultation with the designated Academic Officer.  


 


The academic dean serving as the Deans’ Liaison shall be appointed by the designated Academic 


Officer. 


 


The student development staff member serving as the Student Development Liaison will be 


appointed by the Vice President of Student Development.  


 


Annually, the following positions shall be nominated from the floor by the faculty members, 


followed by a vote: 


 the Chair, 


 an Alternate Chair from among second- and third-year members,  


 a Faculty Council Representative will be selected from the CAB to attend Faculty Council 


meetings, 


 a representative will be selected from the CAB to attend all meetings of the Academic Affairs 


/ Student Development – Communication Advisory Meeting and report back on curriculum 


matters. 


 


 C. Succession 


 


If the Chair is unable to attend a CAB function or otherwise serve as Chair, the Alternate Chair shall 


replace the Chair until the return of the elected Chair or the next Chair election.   


 


In recognition of the vital communication role of the Deans’ Liaison, if the Liaison is unavailable 


for CAB business, the function of the Deans’ Liaison shall temporarily transfer to the CAB Chair.  
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If the Faculty Council Representative or the Academic Affairs / Student Development – 


Communication Advisory Meeting Representative is unable to attend either a CAB meeting or the 


next scheduled meeting of his or her external group, then the Representative shall arrange for 


another CAB member to temporarily serve as liaison in his or her place and assume all reporting 


obligations. 


 


 D. Representation 


 


CAB members are appointed to provide representation of every academic component of the Texas 


Core, workforce programs, and the Developmental Education division. 


 


 There will be one representative from each of the following disciplinary areas: 


 Business and Computer Systems 


 Communication  


 Developmental Education Division (including College Success and English as a Second 


Language) 


 Engineering / Engineering Technology 


 Fine Arts 


 Health Sciences 


 History / Government 


 Humanities (Culture, Language and Philosophy) 


 Mathematics 


 Natural Sciences 


 Physical Education / Dance 


 Social and Behavioral Sciences 


 Workforce At Large 


 


The Workforce At Large position enables full-time faculty members who are in workforce 


programs not covered by specifically designated areas the three workforce divisions of Business 


and Computer Systems; Engineering / Engineering Technology; and Health Sciences to be eligible 


to participate on the CAB. 


 


In addition, equitable representation of every academic campus is attempted according to a rotation 


schedule. The rotation schedule is only a guide. Deans responsible for filling CAB vacancies in 


specific areas should consult together to appoint an appropriate faculty person, considering factors 


such as course load, other committee assignments, curriculum development experience, and 


interest. 
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E. Length of Term 


Any full-time faculty member is eligible to serve a three-year term on the committee.  One year 


served equates to one academic year.  It shall be the committee’s goal to maintain a rotation that best 


limits turnover. 


 


 


III. Duties 


 


 All members of the CAB shall review each course / program proposal to verify the following: 


 The course / program is consistent with the mission and strategic plan of Collin County 


Community College District (Collin). 


 The course / program is relevant to its degree / certificate plan. 


 The course / program is not a duplication of other courses / programs offered at Collin. 


 The course / program title seems appropriate is approved by the THECB. 


 The course description is appropriate and includes all THECB-approved and necessary 


information (prerequisites, lab hours, etc.). 


 The course / program includes measurable student learning outcomes. 


 Compliance with common course numbering, accuracy of approval numbers, and other 


administrative details consistent with the guidelines of the Texas Higher Education Coordinating 


Board, the Southern Association of Colleges and Schools Commission on Colleges, and the US 


Department of Education. 


 The program includes the necessary courses to satisfy the core curriculum requirements of all 


approving bodies. 


 The course / program has sufficient resources and commitment to support the proposal. 


 In addition, the CAB will monitor Course Inventory enrollments will be considered to maintain a 


curriculum that contributes to institutional effectiveness. 


 


Proposals with an impact beyond specific courses or programs such as decisions about Core or college-


wide issues such as retention or Dual Credit will be reviewed in light of the college mission and values  


as the primary criteria.  Any other criteria relevant to a particular proposal decision may be defined and 


recognized by the membership at the time the proposal is submitted to a CAB vote. 


 


The CAB will table, deny or recommend proposals requesting curricular actions.  Proposals denied by 


the CAB will be remanded to the sending dean by the CAB Chair.  The Deans’ Liaison will present 


CAB recommendations to the designated Academic Officer.  Recommended CAB proposals will be 


presented to the District Senior Vice President of Academic Affairs and Student Development, Vice 


Presidents / Provosts and Vice President of Student Development by the designated Academic Officer 


for action.  At each CAB meeting, the Deans’ Liaison CAB Chair will report the status or decision of 


any CAB recommendation, continuing until a decision has been made with the accompanying reasons 


for approval or rejection of the CAB proposal(s). The designated Academic Officer has the authority to 


forward the recommendation to the President for final approval or to decline the recommendation, with 


notification sent to the proposing dean and Coordinator of Curriculum. 
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Only voting members will be eligible to participate in recommendation voting.  A member of a specific 


discipline or program whose proposal is under consideration will recuse himself or herself from voting.  


The dean, committee chair or Vice President responsible for a proposal will be notified of its CAB status 


within ten business days of the meeting at which it was an agenda item. 


 


Members will collaborate with faculty / administration to develop policy recommendations regarding 


curricular matters such as retention, dual credit, partnerships, etc. 


 


CAB members will serve as liaisons to their academic area dean(s) and faculty to facilitate increased   


communications to and from the CAB. 


 


The Deans’ Liaison will have the following duties: 


 Provide support to the CAB and represent the Deans’ views as appropriate. 


 Regularly report CAB proceedings to the Deans, and in turn, inform the CAB of any input or 


feedback relevant to CAB proceedings.   


 Recommended CAB proposals will be presented to the designated Academic Officer by the 


Deans’ Liaison for action.   


 At each CAB meeting, the Deans’ Liaison will report the status of any pending CAB 


recommendations with the accompanying reasons for endorsement or rejection of the CAB 


proposal(s). 


 


The Student Development Liaison will have the following duties: 


 Initiate proposals for the good of the college. 


 Provide technical support to the CAB. 


 Regularly report CAB proceedings to the principle leaders and staff in Student Development, 


and in turn, inform the CAB of any input or feedback relevant to CAB proceedings.     


 


The Faculty Council Representative will have the following duties: 


 Attend Faculty Council meetings in order to report the CAB proceedings. 


 Inform the CAB of any relevant input or feedback.   


 Provide support to the Faculty Council regarding curricular issues as appropriate. 


 


The Academic Affairs / Student Development – Communication Advisory Meeting Representative will 


have the following duties: 


 Attend meetings of the Academic Affairs / Student Development – Communication Advisory 


Meeting in order to report the CAB proceedings. 


 Inform the CAB of any relevant input or feedback.   


 Provide support to the Academic Affairs / Student Development – Communication Advisory 


Meeting regarding curricular issues as appropriate. 


 


 


IV. Meetings 


 


The meeting schedule will be decided at the start of each semester. 
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For voting matters to take place, a quorum of nine members must be present.  If a voting member is 


unable to attend a CAB meeting, that member may grant a proxy to another voting member to vote on 


their behalf, effective for that meeting only.  Electronic designation of the proxy should be sent to the 


CAB Chair and copied to the CAB Coordinator, giving the name of the proxy.  This proxy vote will 


count toward quorum.  This designation will be appended to the minutes. 


 


Votes shall be decided by a two-thirds vote.  If a two-thirds vote is not reached, the CAB chair will meet 


with the academic dean(s) and academic chair to discuss and possibly revise the proposal. 


 


Each member is expected to attend all meetings.  A member who misses two meetings in an academic 


year is subject to removal by voting members. 


 


Approved minutes will be posted on the Curriculum website. 
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General Action Form  (GAF)


 
 
 
Term Effective                            Discipline / Committee Making Request                     
 
Action Requested: 
 
 
 
 
Brief Rationale: 
 
 
 
 
 
Catalog Program Description, if applicable:  
(If more room is needed, please attach in a Word Document.) 
 
 
 
 
 
 
 Authorized Signature (Proposer)  2nd Signature (if applicable)                  3rd Signature (if applicable) 
 
 
 
 
 
 
 
  


Curriculum Advisory Board (CAB) Recommendation: 


Comments: 
 
 


CAB Chairperson Signature:               Date                    Recommended 


        Not Recommended 


        Tabled 


 
Designated Academic Officer Signature:         Date           


Approved* 


Disapproved 


Comments: 
 
 


*Name and title of person responsible for implementation of recommended action requested: 


 
Rev. 09.10.09 





		Text56: Fall 2014

		Text57: Curriculum Advisory Board

		Text58: Allow SCANS coding on the syllabus to be placed at the end of Student Learning Outcomes (SLOs), grouped as one block under the SLOs, rather than following each individual SLO.  If the Instructor has additional SLOs, group the SCANS coding under these additional SLOs.

		Text59: By having the SCANS coding grouped, instead of attached to an SLO, it will cause less confusion for students and faculty.

				2013-09-05T14:44:50-0500

		Christian Aars





		Text64: 

		Text65: 

		Text66: 

		Text67: 

				2013-09-05T12:54:37-0500

		Christian Aars





		Check Box70: 

		0: 

		0: Yes



		1: 

		0: Off

		1: Off





		Check Box71: 

		0: 

		0: Off

		1: Off
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Authorized Signature (Proposer) 2nd Signature (if applicable) 3rd Signature (if applicable)                          


CAB Chair


Designated Academic Officer Signature


Comments:


Comments:


Rationale:


Program CIP:


Program: Discipline Making Request:


Effective Term:







COLLIN COLLEGE
Curriculum Outline


MARKETING CIP 52.0212
AAS - Marketing


FIRST YEAR
First Semester Lec Lab Ext Cont Credit


BMGT 1307 Team Building 3 0 0 48 3
BMGT 2347 Critical Thinking and Problem Solving 3 0 0 48 3
IBUS 1354 International Marketing Management 7 3 0 0 48 3


MATH 1332 Math for Liberal Arts I 1 3 0-1 0 48-64 3
MRKG 1311 Principles of Marketing 3 0 0 48 3


Total Hours 15 0 - 1 0 240 - 256 15


Second Semester Lec Lab Ext Cont Credit


BMGT 1305 Communications in Management 3 0 0 48 3
BMGT 1341 Business Ethics 3 0 0 48 3
BUSG 2309 Small Business Management / Entrepreneurship 3 0 0 48 3
ENGL 1301 Composition I 3 1 0 64 3
MRKG 1301 Customer Relationship Management 8 3 0 0 48 3


MRKG 2349 Advertising and Sales Promotion 7 3 0 0 48 3


Total Hours 18 1 0 304 18


SECOND YEAR
First Semester Lec Lab Ext Cont Credit


ACNT 1303 Introduction to Accounting I 2 2-3 1-2 0 64 3
MRKG 2312 e-Commerce Marketing 3 0 0 48 3
BMGT 1327 Principles of Management 3 0 0 48 3
HUMA 1301 Introduction to the Humanities 3 3 0 0 48 3
IBUS 2341 Intercultural Management 3 0 0 48 3
MRKG 2333 Principles of Selling 8 3 0 0 48 3


Total Hours 15 0 0 240 15


Second Semester Lec Lab Ext Cont Credit


ECON 1301 Introduction to Economics 4 3 0 0 48 3
MRKG 2348 Marketing Research and Strategies 7 3 0 0 48 3
MRKG 2381 Cooperative Education - Marketing / Marketing


Management, General (Capstone)
1 0 20 336 3


PHED / DANC Any activity course 5 0-2 2-3 0 48-64 1-3
SPCH 1321 Business and Professional Communication 6 3 0 0 48 3


Total Hours 10 - 12 2 - 3 20 528 - 544 13 - 15


GRAND TOTAL HOURS 1312 - 1344 61 - 63


 FICE  23614


CONTINUED


AAS - Marketing
CAB Fall 2013


Proposed - Effective Fall 2014







COLLIN COLLEGE
Curriculum Outline


3 May substitute ARTS 1301, ARTS 1303, ARTS 1304, ARTS 1313, DANC 2303, DRAM 1310, DRAM 2361, DRAM 2362, 
   ENGL 2322, ENGL 2323, ENGL 2327, ENGL 2328, ENGL 2332, ENGL 2333, ENGL 2342, ENGL 2343, ENGL 2351, 
   FREN 2303, FREN 2304, HIST 2311, HIST 2312, HIST 2321, HIST 2322, HUMA 1305, MUSI 1306, MUSI 1307,
   PHIL 1301, PHIL 1304, PHIL 2303, PHIL 2306, PHIL 2307 or PHIL 2321


5 May take DANC 1101, DANC 1110, DANC 1111, DANC 1141, DANC 1142, DANC 1145, DANC 1146, DANC 1147, 
   DANC 1148, DANC 1151, DANC 1222, DANC 1223, DANC 2141, DANC 2142, DANC 2145, DANC 2146, DANC 2147, 
   DANC 2148, DANC 2151, DANC 2152, DANC 2301, DANC 2325, PHED 1100, PHED 1102, PHED 1104, PHED 1106, 
   PHED 1111, PHED 1112, PHED 1114, PHED 1115, PHED 1116, PHED 1117, PHED 1118, PHED 1120, PHED 1121,
   PHED 1123, PHED 1125, PHED 1126, PHED 1127, PHED 1129, PHED 1130, PHED 1131, PHED 1136, PHED 1137, 
   PHED 1140, PHED 1147, PHED 1148 or PHED 1338


4 May substitute ECON 2301, ECON 2302 or PSYC 2301 


7 Offered Spring semester only
8 Offered Fall semester only


2 May substitute ACCT 2301


Page -2-


1 May substitute MATH-1314 (recommended for transfer students), MATH 1316, MATH 1324, MATH 1325, MATH 1342, 
  MATH 1350, MATH 1351, MATH 2305, MATH 2312, MATH 2318 or MATH 2320


6 May substitute SPCH-1311 or SPCH-1315


AAS - Marketing
CAB Fall 2013


Proposed - Effective Fall 2014







Proposed- New Fall 2014 


COLLIN COLLEGE 


BUSINESS AND COMPUTER SYSTEMS 


COURSE SYLLABUS 


Course Number:  MRKG 2312 


Course Title:  e-Commerce Marketing 


Course Description:  Explore electronic tools utilized in marketing; focus on marketing 
communications in developing customer relationships. 


Course Credit Hours: 3 
Lecture Hours: 3 


Student Learning Outcomes:  Upon successful completion of this course, students should be able 
to do the following: 


 Perform market analysis (F8, C3, C11, C12, C13, C14, C15, C19) 
 Develop e-Marketing goals (F6, F9, C10, C11, C12, C13, C14, C15, C16, C17, C19)  
 Evaluate electronic communications (C15, C16, C18, C19) 
 Identify target audiences (F9, C10, C11, C12, C13)  
 Design customer feedback techniques (C3, C10, C12, C13, C14, C15, C16, C17, C18, 


C19)  
 Evaluate customer feedback techniques (C11, C18, C19) 


 
 
Secretary’s Commission on the Acquisition of Necessary Skills (SCANS)- SCANS skills are a 


group of foundational skills and workplace competencies that the Secretary’s Commission on the 
Acquisition of Necessary Skills established as vitally important for workplace success in the 21st 
century.  In Collin’s workforce programs, the SCANS skills are developed and reinforced 
throughout the curriculum to provide students with an opportunity to hone these 
skills/competencies in the context of their education. Over the course of an entire degree 
program, the successful student is expected to demonstrate all of the SCANS skills and 
competencies as part of their education.  The SCANS Foundation Skills and Workplace 
Competencies are described at:  
http://www.collin.edu/academics/programs/Workforce_SCANS_Skills_Syllabi_Code_Key.pdf 


Withdrawal Policy:  See the current Collin Registration Guide for last day to withdraw. 


Collin College Academic Policies:  See the current Collin Student Handbook 


Americans with Disabilities Act Statement: Collin College will adhere to all applicable federal, 
state and local laws, regulations and guidelines with respect to providing reasonable 
accommodations as required to afford equal educational opportunity. It is the student’s 
responsibility to contact the ACCESS office, SCC-D140 or 972.881.5898 (V/TTD: 972.881.5950) 
to arrange for appropriate accommodations. See the current Collin Student Handbook for 
additional information. 
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and 


Course Alignment 
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Program Name ___Marketing_________________________ 


 
 
 


Program Outcomes ▼ 
 


Program 
Learning 


Outcomes 


Measure Standard Course(s) where it 
will be assessed 


1 Given a 
particular 
business 
setting, the 
student will act 
and react 
appropriately, 
reflecting 
understanding 
of mixes in the 
market place  


In the capstone course, the 
student’s manager will use 
an evaluation instrument to 
rate the student’s ability to 
apply marketing concepts in 
the workplace.  
 
In addition, the faculty 
coordinator of the capstone 
course will use an evaluation 
instrument to rate the 
student’s ability to apply 
marketing concepts in the 
workplace  


The student’s 
manager and 
faculty 
coordinator will 
evaluate the 
student’s 
demonstration of 
the SLOs against 
a minimum rating 
standard of 70 
points. 


MRKG 2381 


2 Given a 
particular 
business setting, 
the student will 
act and react 
appropriately, 
reflecting 
understanding of 
environments in 
the market place  


 
 
 


In the capstone course, the 
student’s manager will use 
an evaluation instrument to 
rate the student’s ability to 
apply marketing concepts in 
the workplace.  
 
In addition, the faculty 
coordinator of the capstone 
course will use an evaluation 
instrument to rate the 
student’s ability to apply 
marketing concepts in the 
workplace  


The student’s 
manager and 
faculty 
coordinator will 
evaluate the 
student’s 
demonstration of 
the SLOs against 
a minimum rating 
standard of 70 
points. 
 
 
 
 


MRKG 2381 
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and 


Course Alignment 
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3 Given a 
particular 
business setting, 
the student will 
act and react 
appropriately, 
reflecting an 
understanding of 
determining 
strategy for 
marketing 
concerns.  


In the capstone course, the 
student’s manager will use 
an evaluation instrument to 
rate the student’s ability to 
apply marketing concepts in 
the workplace.  
 
In addition, the faculty 
coordinator of the capstone 
course will use an evaluation 
instrument to rate the 
student’s ability to apply 
marketing concepts in the 
workplace  
 


The student’s 
manager and 
faculty 
coordinator will 
evaluate the 
student’s 
demonstration of 
the SLOs against 
a minimum rating 
standard of 70 
points. 
 
 
 


MRKG 2381 
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Rev. 08.22.13 – Proposed to CAB 9.20.13 


Program Map ▼ 
 
Program 
Courses 


Program 
Outcome 1 


Program 
Outcome 2 


Program 
Outcome 3 


BMGT 1307  I, P  


BMGT 2347 I P I, P 


IBUS 1354  P, E I 


MRKG 1311 I, P, E I, P, E I 


BMGT 1305  I, P, A  


BMGT 1341  P, E, A  


BUSG 2309 I, P, A I, P, A I 


MRKG 1301 P, E   


MRKG 2349 P P P 


ACNT 1303  
–or –  
ACCT 2301 


P   


MRKG 2312 I, P I, P I, P, A 


BMGT 1327 P P  


IBUS 2341  P, E  


MRKG 2333 P, E P I 


MRKG 2348 P, E P, E  


MRKG 2381 P, A P, A P, E, A 


I=Introduced      P=Practiced     E=Emphasized     A=Assessed 
 
 





		Text1: Marketing

		Text2: Business / Marketing

		Text3: 52.0212

		Text4: Fall 2014 (201510)

		Text5: After discussions with the Marketing Advisory Board, it has been determined MRKG 2312 will provide skills and knowledge required for this award better than the accounting course; therefore the accounting course is being removed and MRKG 2312 will be added.

		Text6: AAS - Marketing (Delete ACNT 1301 and options; add MRKG 2312) - Revision

		Text7: 

		Text8: 

		Text9: MRKG 2312, e-Commerce Marketing (Taught:3/0/0/48) New                                Will this course be taught online?   No
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		Text91: 

				2013-09-04T14:49:11-0500

		William J. Blitt





		Text92: PCF - 2012 7.26.11





