Exception Pay — On Demand Manual Checks

For On Demand Checks - the Exception form must be completed by the supervisor and submitted to

payroll for processing.

These are processed the first Wednesday of each month. If the form is received after that Wednesday it

will process with the regular payroll

The reason for exception checks are as follows: employees that were not paid at all.
Any corrections or underpayment will be processed with the regular payroll.



